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YTBEPX/IEHO

[TocTtanoBnennem MecTHOU AJMUHUCTpALIUU

BHYTPUTOPOJICKOTO MYHHUIIMIIATBHOTO 00pa3oBanus Cankr-IleTepOypra
MYyHMIUIIAIBHBIN OKpYT [Ipomereit

Ne 01-16/028 ot 07 mapta 2014 .

['maBa MecTtHOM AIMUHHCTpALIUN
I'.B.KyxapeBa

AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOM AIMUHUCTPAIIUN MYHUIIUITAJTBHOI'O OBPA3OBAHUSI
MYHUIIUIIAJBHBIA OKPYT IPOMETEN
MO MPEJOCTABJIEHUIO MYHULIUITAJIBHOM YCJIYTH
MO MPEJOCTABJIEHUIO HATYPAJIbHON MIOMOIIIUA MAJIOOBECIIEYEHHBIM
TPAXKIAHAM, HAXOJSIIIIUMCS B TPY THOM )KN3HEHHOUN CUTYAIIUM,

HAPYIIAIOIIEN )KU3HEAESATEJIBHOCTH I'PAKJIAHUHA,

KOTOPYIO OH HE MOKET IPEOJOJIETh CAMOCTOSTEJBHO,
B BUJE OBECHEUYEHUS UX TOIIJINBOM

. O0mme moJI0KEeHUA

1.1. TlpeameToM perylMpOBaHUsI HACTOSIIETO AJMHHHUCTPATHBHOTO PETJIAMEHTa SIBIISTIOTCS
OTHOIICHUS, BO3HUKAIOIINE MEXIY 3asSBUTEIISIMA M1 MECTHON aJIMUHUCTpAIEd MYHUIIHITATIHHOTO
0o0pa3oBaHusl MYHUIIUMINAIBHBIA OKpyr IIpomereit (mamee — MecTHas agMUHHCTpanus) B cdepe
MPEOCTaBICHUS MYHUIUMNAIBLHOW YCIYTM 10 MPEIOCTaBJICHUIO HATYpaJdbHOW  ITOMOIIU
MaJI000ECTICUCHHBIM TpaKJIaHaM, HaXOASIIUMCS B TPYAHOH >KM3HEHHOU CHUTYAIMH, HapyIIaroIeH
KHU3HENIEATSILHOCTh TPKIAHWHA, KOTOPYIO OH HE MOJXET IMPEOJOJIETh CaMOCTOSITEIbHO, B BHJIE
o0ecrieyeHns: X TOILTUBOM (Jajiee — MyHHIIUIIAIbHAS YCITyTa).

brok-cxema mpeaocTaBlieHUs MYHUIIMNIAIBHOW yCIyrd TpuBeneHa B npuioxeHun Ne 1 k
HACTOSIIEMY AJIMAHUCTPATHBHOMY PETJIAMEHTY.

1.2. 3asgBuTENSIMHU SIBISIFOTCSL:

MaJIOOOECIICUCHHBIE TpaXJaHe, MPOKUBAIONIME HAa TEPPUTOPHUH  MYHHIUIMAIBHOTO
00pa30BaHusl, HAXOAAUINECS B TPYTHOW KU3HEHHOW CHUTYAIMH, HAPYIIAIOICH KU3HEACITEIbHOCTh
rpaXJIaHMHA, KOTOPYIO OH HE MOJXKET MPEOJIOJIETh CaMOCTOSTEIBLHO, 00 MX YIIOJHOMOYCHHBIE
MPEJCTaBUTENN, OOpaTHBIIMECS B MECTHYIO aIMUHHCTPALHUIO WIX B MHOTOQYHKIIMOHAIbHBIN
IEHTP MPEJOCTABJICHUS T'OCYJApCTBCHHBIX W MYHUIUIAIBHBIX YCIYr C 3alpocoM O
MPEOCTaBICHUU MYHHIIMIIATBHON YCITYTH.

OT uMeHU 3asBUTENEH BIpPaBe BBHICTYNATh UX MPEACTABUTENH MPHU MPEIbIBICHUHN MacmopTa
rpaxaanuHa Poccuiickoit denepanuu win APYrux JHOKYMEHTOB, YIAOCTOBEPSIOMIMX JTUYHOCTh Ha
tepputopun Poccuiickoii denepanuu B COOTBETCTBUHM C JEHCTBYIONIMM 3aKOHOJATENhCTBOM, H
JIOKYMEHTa, TOATBEPKIAIOIIEr0 TIOTHOMOYHS NPECTABUTENS 3asBUTENS .

1.3. TpeGoBanus K MOPSAKY HHPOPMUPOBAHHS O MPEAOCTABICHUH MYHUITUTIATBHON YCIYTH

1.3.1. B mpenocraBieHnn MyHUIMIIATbHON YCIYI'H y4acTBYIOT:

1.3.1.1. MecTHast aIMUHUCTPALIUS:

ITakumu HOKyMEHTAMI SBISIOTCS:

JOKyMEHTBI, MOATBEPKIAIONIME TOTHOMOYHS 3aKOHHOTO MPECTaBUTEIS (CBUACTENBCTBO O POXKICHUH, IOCTAaHOBJICHHE 00
OTIeKe U Ip.);

JIOBEPEHHOCTb B IIPOCTOI MMCbMEHHOM (hOopMe, TTIOATBEPIKAAOIIAs TOTHOMOYHS ITPE/ICTABUTEIS 3asBUTEIIS;

JIOBEPEHHOCTb, 3aBEPEHHAs] HOTAPUAJIBHO, B CIy4ae eCiu:

(benepanbHbBIM 3aKOHOM MPEIYCMOTPEHO HOTAapUajbHOE YIOCTOBEPEHHE JOBEPCHHOCTH IIPEACTABHUTENS 3asBHTEIS Kak
YCIIOBUE OCYIIECTBICHUS (MyHHIUIAIEHOH) (QyHKIMH, IPEXOCTaBICHHS (MyHHUIUIIAIBHOMN) YCIyTH;

OCyIIEeCTBICHNE (MYHUIMIATBGHOHN) (YHKINH, IPENOCTaBICHHE (MyHHIUNAIFHON) YCIYTH 3aKII0YaeTCsl B COBEPIICHUH
JeHCTBUSL, TPeOyIOmero HoTapuaIbHOH (HOPMEL.



195276, r.Cankr-IletepOypr, yn. TumypoBckas, 1.8, kopmyc 1.

I'padmk paboTHl eXEAHEBHO, KpoMe CyOOOTHI M BOCKPECEHHs, a TaKXKe Mpa3IHUYHBIX
BbIX0HBIX AHeH ¢ 9.00 mo 18.00, matauma ¢ 9.00 mo 17.00. Tenedon: 8 (812) 558-68-11; 8 (812)
590-98-01.

Odunmanphbiii cat http://www.mo24-prometey.ru/.

1.3.1.2. Cankr-IletepOyprckoe rocy/lapCTBEHHOE Ka3eHHOE YUpEKICHHUE
«MHOTO(YHKIIMOHAJIBHBIA HEHTP TMPEAOCTABICHHUS TOCYIAPCTBEHHBIX U MYHHIUIMAIBHBIX YCIYT»
(manee — M®II).

Anpec: 191124, Caunkr-IlerepOypr, ya. Kpacnoro Tekcrunbimuka, 1. 10-12, nurepa O.

I'papux paboter: monexenpHuk — verBepr ¢ 9.00 mo 18.00, msaramma ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 1o 13.48, BeIXoHbIE THU — Cy00OTa, BOCKPECEHbE.

I'pacduk paboTel cTpykTypHBIX noapaszaeneHuit M®L] exennesno ¢ 9.00 no 21.00.

Mecra HaxoxneHus, rpapuk pabOTBl M CHpaBOYHBIE Tene(OHBl  CTPYKTYPHBIX
noapazaenennit M®I[ npencrasiens! B npunoxkeHun Ne 2 k HactosmeMy AIMUHUCTPATUBHOMY
perjIaMeHTy.

Hentp Tenedonnoro odcmyxuBanus ML — 573-90-00.

AJipec caifTa u 3JeKTPOHHOM TOYTH: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. Cankr-IleTepOyprckue rocynapCTBEHHBIE Ka3eHHBIC YUPEKACHUS — palilOHHBIE
KUTUITHBIE areHTcTBa (nanee — [KY XKA).

Mecta HaxoXJeHMs], clipaBOuHble TenedoHbl W aapeca 3MekTpoHHOM mouthl ['KY KA
MPHUBEICHBI B IpHIokeHn: Ne 3 k HacTosimeMy AIMUHUCTPATHBHOMY PETJIAMEHTY.

I'padux padoter: ¢ 9.00 o 18.00 (B msatuumy — mo 17.00), mepepsiB ¢ 13.00 mo 13.48,
BBIXOJIHBIC THU — Cy000Ta M BOCKpeceHbe. [IpogomkuTensHOCTh pabodero JHs, HEMOCPEICTBEHHO
MpeIeCTBYIONIET0 HepaboueMy Mpa3aAHUYHOMY JHIO, YMEHbIIAETCs Ha OJJUH Yac.

1.3.1.4. KomuTeT 1o fienam 3armucH akToB rpakaanckoro coctosiuus (nanee — K3AT'C).

Anpec: 191015, Cankr-IletepOypr, TaBpuueckas yi., a. 39, ten. (812) 271-79-43, daxkc
(812) 271-41-10, agpec 3aeKTpOHHOM TOYTHI: KZags@gov.spb.ru, aapec caiita: www.gov.spb.ru.

I'padux pabotel: moHeaenbHUK — deTBepr ¢ 9.00 mo 18.00, msatauma ¢ 9.00 mo 17.00;
niepepsiB ¢ 14.00 no 14.48, BeIxoaHbBIE THH — CyO0OTa, BOCKPECEHBE.

1.3.1.5. Komurer no tpyay u 3anstocta Hacenenus Cankt-IlerepOypra (mamee — KT3H).

Anpec: 190000, Cankt-IlerepOypr, ['anepnas yi., 1. 7.

®axc: 312-88-35.

Anpec caitra: WwWw.rspb.ru.

1.3.2. [lepen mnpemocTaBieHUEM MYHHUIIUNAIBLHONW YCIYrd 3asBUTEIsIM He TpeOyercs
JOTIOJTHUTENIbHBIX 00pallleHuid B UHbIE OPraHbl U OpraHU3aIUH.

1.3.3. Undopmaruio 06 opranax (opraHusanusix), yKa3aHHbIX B THyHKTe 1.3 HacTosmiero
AJIMUHHCTPATUBHOTO PETJIaMEHTa 3asiBUTENIM MOTYT IMOJYYUTh CIACAYIOIIUMHU CIIOCO0aMU:

HampaBJICHWE 3alpoCcOB B MHCHBbMEHHOM BHJE IO aapecaM OpraHoB (OpraHu3alui),
yKa3aHHBIX B MyHKTE 1.3 HacTosero AIMUHUCTPATUBHOIO PErjaMeHTa, B 3JIEKTPOHHOM BHUJE IO
yKa3aHHBIM aJjpecaM 3JIEKTPOHHOU MOYTHI OPraHOB (OpraHU3alINii);

[0 CIPaBOYHBIM TesepoHaM pabOTHUKOB OpPraHOB (OpraHU3aluii), YKa3aHHBIX B MyHKTE 1.3
HACTOSAIIEro AJMUHUCTPATUBHOTO PErjaMeHTa;

Ha [loprane «locynapcrBennbie ycnyru B Cankt-IlerepOypre» (www.gu.spb.ru) B
MH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOH cetn «HTepHeT» (nanee — [loprain), Ha opUIMATBHBIX
caiiTax OpraHoB (OpraHM3alMii), yKa3aHHbIX B MyHKTe 1.3 Hacrosero AJMHHHUCTPATUBHOTO
perjaMeHTa;

IIPU JIUYHOM OOpallleHNH Ha IpHUeM K pabOTHUKaM OpPraHoB (OpraHu3alyii) B COOTBETCTBUHU C
rpaduKoM paboThl, yKa3aHHBIM B IyHKTe 1.3 HacTosImero AAMUHUCTPATUBHOTO PETJIAMEHTA;

B LlenTpe Tenedonnoro oocayxuBanus ML (573-90-00);

npu oOpameHun K uHPomatam (MHPOKHOCKaM, HH(ONMYHKTaM), pa3MeIleHHbIM B
MOMEIIEHUSIX CTPYKTYPHBIX nojapaszaeneHuit ML, ykazaHHbIX B IpUIokeHUH Ne 2 K HacTOsIIeMy
AIMUHUCTpaTUBHOMY periamenty; Ha yaunax Caskr-IletepOypra m B BecTHOMONISAX CTaHLIMN
Cankr-IlerepOyprckoro rocyJapcTBEHHOTO YyHUTapHOTo mpeanpusatus «Cankr-IletepOyprekuii
METPOTIOIUTEH» IO ajpecam, ykazaHHbIM Ha [Toprae.


http://www.mo24-prometey.ru/
mailto:kzags@gov.spb.ru
http://iss.smolny.vpn.emts/phone/scripts/main/view.php?org=1:31661

3

Ha crenpmax, pasmemeHHelXx B HoMelmeHusax MectHon aamuHuctpamuu u MOI],
pasmernaercs cieayromas HHPOpMaIHs:

HaVMEHOBAaHUE MYHUIIUIIAIbHOMN YCIYIH;

IIepeueHb OpraHoB (OpraHu3anuii), y4acTBYIOLIUX B IPEAOCTaBICHUM MYHMLMIIAIBHOMN
YCIIyTH;

rpaduk (pexum) paboThl, TeIedOHbI, aapeca dIESKTPOHHON MOUYThI OPraHOB (OpraHU3aIui),
OCYHIECTBJIAIOIIMX IIPUEM M KOHCYJbTAlMM 3asBUTEIEH IO BONPOCAM IPEIOCTABICHUS
MYHUIUIIAJIBbHON YCIYIH;

ajzipeca OpraHoB (OpraHu3aluii), y4acTBYIOIIUX B IPEJOCTABICHUN MYHUIIMIIAIBHON YCIYTH;

KOHTaKTHas MH(popManus o0 opraHax (OpraHu3alusax), YYacTBYIOIIMX B IPEIOCTABICHUU
MYHUIUIIAJIBHON YCIYIH;

MOPAZOK IIPENOCTABICHUS] MyHULIUITAIIBHOW YCIIYTH;

MOCJIEOBATENIbHOCTh TOCEUIEHUS 3asBUTENIEM OpPraHOB (OpraHu3aluii), y4acTBYIOIIMX B
MIPEAOCTABICHUY MYHUIIMIIAIIBHOW YCIIYTH;

IIepeYeHb KaTEropyuil rpaXk1aH, MMEIOLIMX IPAaBO HA MOJyYEHNE MyHUIIUIIAIBHON YCIYIH;

nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX /ISl TOJIy4Y€HUSI MyHULIUIIAJIbHOM YCIIyTH, B TOM YHCIIe
nostydyaeMbIX MecTHOM aMUHUCTpalel 0e3 yqacTus 3asiBUTES;

oOpa3zel] 3al0JTHEHHOTO 3asBICHHUS.

Il. CranpapT npenocraBjieHuss MyHMIMIAIbHON YCIyrH

2.1. HammeHOBaHWE MYHUIMIIAIHHONW YCIYTH: TPENOCTaBICHHE HATYPAIBHON TMOMOIIN
Maj000eceuyeHHbIM TpaklaHaM, HaXOSIIUMCS B TPYIHOM >KM3HEHHOM CUTYyallH, HapylIaromien
KU3HEACATEIIBHOCTh IPaXkJIaHUHA, KOTOPYI0 OH HE MOXET IPEOJ0JIETh CAMOCTOSATENBHO, B BHUJE
obecrieyeHus Ux TOIUTUBOM.

KpaTtkoe HamMeHOBaHHE MYyHUIUNAIbHOW YCIYTH: MPEIOCTABICHUE HATYpPaJIbHOW MOMOIIU
Majo000ecneyeHHbIM IpaskJaHaM.

2.2. MyHununanpHas yciayra nperocTaBiisieTcss MeCcTHOM aIMUHUCTPAIIUCH.

[IpenocraBienne MyHUIIMTIATBHOW YCIYTH OCYHIECTBIISIETCS MECTHOW aJIMUHUCTpALMEN BO
B3auMoeicTBun ¢ M®ILI.

B pamkax MexBeIOMCTBEHHOT0 HH(GOPMALMOHHOTO B3aUMOJEHCTBUSA B MPEIOCTABICHUU
MyHununaisHou ycinyru ydactByroT: ['KY KA, K3AI'C, KT3H.

JlomKHOCTHBIM JUIlaM MeCTHOW aJMUHHUCTPAlMK 3alpelieHo TpeOoBaTh OT 3asBUTENS
OCYILIECTBJICHUS JCWUCTBUI, B TOM YHCIIE COTJACOBAaHHM, HEOOXOMUMBIX MJIsi TOJy4SHHS
MYHHULIUIIAJIBLHOM YCIYTH M CBSI3aHHBIX C OOpalleHHeM B TOCYIapCTBEHHbIE OPraHbl, OPTaHbI
MECTHOT'O CaMOYIPABJICHUS, OPraHU3alUM, 32 UCKIIOUEHUEM IOJYYEHHS YCIYr, BKIIOUYEHHBIX B
MepeyeHb YCIyr, KOTOpPbIE SIBISIOTCS HEOOXOMUMBIMH M OO0S3aTeIbHBIMU ISl MPEAOCTaBICHUS
MYHUIUIIATBHBIX YCIYT.

2.3. Pe3ynpTaToOM MpeAoCTaBICHHS MYHUIIUIAIBHON YCIYyTH SBISETCS:

HarpaBJieHUEe penieHuss MecTHOW aIMMHUCTPALMK O IIPEIOCTABICHUH HATYPAJIbHOW MOMOIIH
B BHJIe 00ecieYeHHsI TOTLIHBOM;

OTKa3 B IMPENOCTABICHUH MYHULUNAIBHON YCIYTM B BHJE IHCbMa O HEBO3MOXHOCTHU
WCIIOJIHEHUS 3alpoca ¢ yKa3aHUEM IIPUYUH.

Pesynbrar mnpenocraBieHUs MYHULMNAIBHOM YCIYTHM BBIJAeTCS 3asBUTEN0 MecTHOMI
anmuHucTpanueid, MOLI, HarpaBnseTcs yepe3 oT/iesieHUs QeepantbHOI MOYTOBOM CBSI3U.

2.4. Cpoxu npeioCcTaBIeHUs MyHUIIUTATIbHON YCIIyTH

Cpox mnpenocTaBiacHHs MYHMLIMIAIBHOM YCIYyrM  HE JOJDKEH IPEBBILIATh MATHAALATH
pabouux JHEH ¢ MOMEHTA PETUCTPALNH 3asiBICHUS.

2.5. [lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PErYIUPYIOLUIUX OTHOIIECHUS, BOSHUKAIOIINE
B CBSI3U C MPEJOCTABIEHUEM MYHUIIMIIAIIBHON YCIIYTH:

Koncrutynus Poccuiickoit denepannn npuHsaTa BCEHAPOAHBIM rojocoBanueM 12.12.1993;

@enepanbubiii 3akoH oT 06.10.2003 Ne 131-03 «O6 oO0mHMX NPUHLIMIIAX OpPraHU3alUU
MECTHOTO caMoymnpasieHus B Poccuiickon denepaunny;
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@enepanbubiii 3ak0oH oT 27.07.2010 Ne 210-®3 «O06 opraHu3anuu MpeaoCTaBICHUS
rOCyJapCTBEHHBIX 1 MYHULUTAIBHBIX YCIYT»;

@enepanbubiii 3akoH 0T 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHs OOpalieHun
rpaxaaH Poccuiickoit @enepanuny;

®enepanbhblii 3ak0oH 0T 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX JaHHBIX;

®enepanbubiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 311eKTPOHHON MTOATUCHY;

3akon Cankr-IletepOypra ot 23.09.2009 Ne 420-79 «OO6 opraHu3aiid MECTHOTO
camoynpasineHus B Caukr-IlerepOypre»;

noctaHoByienueM IlpaBurensctBa Cankr-Iletep6ypra ot 11.10.2006 Ne 1239  «O
HOpMAaTUBaxX MOTpeOIeHUsI TBEpAOTO ToruinBa HaceneHueM Cankr-IlerepOypray;

nocta"osisieHue IIpaBurenscrBa Cankr-IlerepOypra ot 30.12.2009 Ne 1593 «O HexoTOpbIX
Mepax IO TOBBIIICHUIO KayecTBa MPEAOCTaBICHMS] TOCYAapCTBEHHBIX YyCIyr Ha 0Oase
MHOTO(YHKIIHOHATBHOTO [IEHTPA MPEIOCTABIICHHS TOCYIapCTBEHHBIX yciryr B CaHkT-IlerepOyprey;

nocranoBnenue [lpaBurensctBa Cankt-Ilerepbypra ot 07.06.2010 Ne 736 «O co3nmanuu
ME)XBEIOMCTBEHHOI aBTOMATH3MPOBAHHON MH(POPMAIIMOHHOW CUCTEMBI NpenocTaBieHns B CaHKT-
[TeTepOypre rocyaapCTBEHHBIX H MyHUITUIIAIBHBIX YCIYT B QJIEKTPOHHOM BHJIEY;

nocranoByenue I[IpaButensctBa Cankrt-lletrepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXBEJIOMCTBEHHOTO UHPOPMAITMOHHOTO B3aMMO/JICHCTBUS npu MIPE0CTaBICHUHN
TOCYJapCTBEHHBIX W MYHHIWMAIBHBIX YCIYT HWCIOJHHUTEIBHBIMH OpraHaMU TOCYIapCTBEHHOM
Brnactu Cankrt-IletepOypra u opranamu MmectHoro camoymnpasieHus: B Cankr-IlerepOypre, a Takxe
YCIYT  TOCYAAapCTBEHHBIX  YUPSKICHHH, ITOJABEIOMCTBEHHBIX  HCIIOJHUTEIBHBIM  OpraHam
rocynapctBeHHoi Biactu Cankt-IleTepOypra, M Ipyrux opraHusanuii, B KOTOPBIX pa3MellaeTcs
rocy/apcTBEHHOE 3aJlaHue (3aKa3)»;

VYcTaB MyHUITUIIATEHOTO 00pa30BaHUsl MyHHITUTIATBHBIN OKpyT [IpomMerei;

nocranoBiienne Mectaoit Agmunuctparuu ot 01 utons 2011 r. Ne 04-35/063 «O mopsiake
pa3paboTKu U yTBEPKACHUS aJMUHUCTPATUBHBIX PETJIaMEHTOB MPEAOCTaBICHUS MYHUIIMIAIbHBIX
ycryr MecTHOM AIMHUHHCTpallMe BHYTPHUTOPOJCKOTO MYHHUIMMIAIBHOTO oOpa3zoBaHusi CaHKT-
[TerepOypra MmyHUITUTIATBHBIN OKPYT [IpoMeTeii».

2.6. UcuepnpiBatonuii  mepeyeHb JTIOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBUH C
HOPMATHUBHBIMU MPABOBBIMH AaKTaMH JUIsl MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTM U YCIYT,
KOTOpbIE SIBIISIOTCA HEOOXOAUMBIMU U 00S3aTeNbHBIMU JUISI MPEJOCTABICHUS MYHHUIIMIIAIBHOMN
YCIIYTH, TOJUIeKAIINX MPEICTABICHUIO 3asIBUTEIIEM:

JIOKYMEHT, YIOCTOBEpSIONMi JTHYHOCTh: IPakKJAHWHA, UMEIOIIETO NPAaBO HA MOTyYeHHE
MYHHULIUIIAJIBHOM YCITyTH;

3asiBJICHHE O MPEJOCTABICHUU MYHUIUMNAIBHOW YCIYTH MO MPEIOCTABICHUIO HATYpalbHOI
MOMOIIM Mal000ECIeYeHHBIM TpaXkJaHaM, HAXOIAUIUMCS B TPYIHOH KU3HEHHOW CHUTyaIluw,
HapyIIAoNEed IKU3HENCATENIbHOCTh TPaXKIaHWHA, KOTOPYIO OH HE MOXET MPeoJoJieTh
CaMOCTOSTENbHO, B BHJE OOecreueHus UX TOIUIMBOM (Aanee — 3asBlieHue) (mo ¢opmMe coriacHo
npuiioxkeHuio Ne 4 K HacTosIeMy AJIMHUHUCTPATUBHOMY PETJIAMEHTY);

BBIMIMCKA M3 JIOMOBOM KHUTH WJIM CIPAaBKa O PETHCTPAIMK MO MECTY KUTEIbCTBY (popma 9),
B ClIydyae €clid BEJCHHE PETUCTPALMOHHOTO yueTa IpaKJaH MO MECTy >KUTEIbCTBAa B YaCTH,
BO3JIO’KEHHOW Ha JKWJIMIIHBIE OpraHu3aluy, ocyimecTBisiioT He [KY KA,

2 B kauecTBe JJOKyMEHTA, y0CTOBEPAIOIIETO INIHOCTh, NPEIbABISIOTCS:

nacnopt rpaxxaanuHa Poccuiickoi ®enepaumu;

BpPEMEHHOE YIOCTOBEpPEHHE IJIMYHOCTH TpaxaanuHa Poccuiickoit ®enepainy, BbIJaBaeMOe Ha TEpPHOI O(POPMIICHHUS
MacropTa, NPEIyCMOTPEHHOE TMyHKTOM 76 AJIMHHUCTpPAaTUBHOTO periamenta @enepanbHOW MHUTPALUMOHHOW CIyXOBl 110
MPENOCTABIEHUIO TOCYIapCTBEHHOM YCIYTM IO BblJaue M 3aMeHe Tnacrnopra rpaxaaHuHa Poccuiickoit ®enepauuu,
YIOCTOBEPSIOLIETO JIMYHOCTh TpaxaaHuHa Poccuiickoit denepaunu Ha Tepputopun Poccuiickoit @exnepanuu, yTBEpKIEHHOIO
npukazom @MC Poccrn ot 30.11.2012 Ne 391;

JOKYMEHTBI, yAOCTOBEPSIOIINE THIHOCTh TpaXkJaHNWHA, IpeaycMoTpenHble PenepanbHbiM 3akoHOM OT 25.07.2002 Ne 115-
D3 «O mpaBOBOM MOJIOKESHUH HHOCTPAHHBIX TpaxaaH B Poccuiickoit eneparimy, PenepanbabiM 3ak0HOM 0T 19.02.1993 Ne 4528-
1 «O Oexennax», ykasamu IIpesmmenta Poccmiickoit @enepammm ot 21.12.1996 Ne 1752 «O06 OCHOBHBIX JOKyMEHTaX,
YAOCTOBEPSIONIMX JIMYHOCTh IpaskaaHnHa Poccuiickoit deneparmu 3a nmpeaenamu Poccuiickoit @enepanumy», ot 14.11.2002 Ne 1325
«O6 yrBepxxnennu IlonoxeHus: o mopsiAKe pacCMOTPEHHs BOIIPOCOB TpaskaaHcTBa Poccuiickoit deneparim», ot 13.04.2011 Ne 444
«O IOTIOMHUTENBHBIX Mepax 10 OOECHEeYEeHHIO IIpaB U 3alIUTHl HHTEPECOB HECOBEPIICHHONETHHX TpakpaH Poccuiickoit
denepanumny;

HHBIE JOKYMEHTHI, YIOCTOBEPSIOIIHIE JINIHOCTh B COOTBETCTBUH C JEUCTBYIOIINM 3aKOHOATEIECTBOM.


consultantplus://offline/main?base=LAW;n=116783;fld=134
consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=117587;fld=134
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JOKYMEHTBI, IOATBEP)KIAIONIME CBEICHUS O JI0X0JaX KaXJAOro 4WieHAa CEMbU JIMIIA,
MMEIOIIETO TPaBO HA MOJYyYCHHE MYHHUIIMIAIBHON YCIYTH, IMOJYYCHHBIX 32 TPU MOCICTHUX
KaJICHIapHBIX MECSIa, MIPEAIISCTBYIONINX MECSITY TI01a4H 3asBICHIS;

cornacue Ha OOpabOTKy MEpPCOHANBHBIX IAHHBIX JIMIA, HE SBISIONIETOCS 3asBUTEIIEM, B
cllydae mpeoCTaBIeHUN HH(POPMaLuK, COAepIKallel yKa3aHHbIE JaHHBIC.

2.6.1. B ciyuae 3arpar Ha mpHOOpETEHHE JICKAPCTBEHHBIX MpENapaToB, OKAa3aHUE IJIATHBIX
MEIUITMHCKUX YCITYT:

3aKioueHue  (CrpaBKa) MEIUMLMHCKOIO  yupekJeHus (Wi  opraHa  yrnpaBJeHHUS
3[paBOOXpPAaHEHHEM) O HEOOXOAMMOCTH TPOBEICHUS JOPOTOCTOSIIEro JICYCHHUs, OIEpaluH,
nprieMa JISKapCTBECHHBIX MPENapaToB;

pelenThl, BEIMUCHOW SITUKPHU3, HAIIPABIICHUE HA OKa3aHUE MEIUIIUHCKUX YCITYT;

JOKYMEHTBI, TOJATBEPXKAIONINE 3aTpaThl Ha OKa3aHWE IUIATHBIX MEIUIUHCKHX YCIyT
(BBIMMMCHOW OJMHKpPH3, JOTOBOP HA OKa3aHWE IUIATHBIX MEIWIIMHCKUX YCIYTr, KacCOBBIC YCKH),
3aTpaThl Ha JICKAPCTBEHHBIC MPENapaThl (KACCOBBIE M TOBAPHBIC YCKH ).

2.6.2. B ciydae 3arpar Ha KOCMETHYECKHH PEMOHT JXWJIOTO MOMEIICHHS, MPHOOpETeHHE
OBITOBOI TEXHUKH, CAHTCXHHUKH, TIPEIMETOB IEPBOH HEOOXOTUMOCTH

aKT, COCTaBJICHHBIM YIOJHOMOYEHHOM oOpraHusanuei (ymnpasistomied opraHuzanuei
TOBApHINECTBA COOCTBCHHHKOB JKWJIbS, JKWJIMIIHBIX KOOIEPATHBOB, JKUJIHMIIHO-CTPOUTEIHHBIX
KOOTIEPAaTHBOB) O HEOOXOIUMOCTH TPOBEACHUS KOCMETHYECKOTO PEMOHTa YKHIIOTO TOMEIICHHS,
3aMEHBI CAHTEXHHUKH 33 CUET CPEJICTB HAHUMATENS (C OPHEHTUPOBOYHON CTOMMOCTHIO MaTEPHAIOB
H yCITyT);

KacCOBBIC ¥ TOBApPHBIC YEKH, ITOITBEPIKIAIOIINE 3aTPAThl HA KOCMETHUSCKUN PEMOHT KHUJIOTO
MMOMEIICHHS, TPUOOPETeHNE OBITOBOM TEXHUKH, CAHTEXHUKH, TIPEIMETOB TIEPBOI HEOOXOTUMOCTH.

2.6.3. B ciyyae 3aTpat Ha morpeOeHue, YX0/] 32 MECTOM 3aXOPOHEHUS:

CBUJIETEIBLCTBO O CMEPTH (3a UCKIIOYEHHEM JTOKYMEHTA, BBIJAHHOTO Ha TeppUTOpuu CaHKT-
[TerepOypra);

cdera Ha norpedeHue, yXo/1 3a MECTOM 3aXOPOHEHHSI U KACCOBBIE YEKH.

2.6.4. B cyqae ¢ Ge3paboTHIleii:

TPYZHOBask KHIKKA.

2.6.5.B cimydae c kpaxei, rpabexoM, T0XAapOM, CTUXUMHBIM WJIM TEXHOTCHHBIM
BO3JEHCTBUEM:

TPYZHOBasi KHIXKKA;

CIpaBKa OpraHa BHYTPEHHUX JIe] O PACCMOTPEHUHU 3asIBJICHUS IpaKJaHUHA 10 (aKTy KpaxH,
rpabexa JOKyMEHTOB, JINYHOTO UMYIIECTBA, IEHEKHBIX CPE/ICTB;

CIpaBKa COOTBETCTBYIOUICH CIYyXObI, MPOTOKOJ PEIICHUs YMOJHOMOYEHHOI'O OpraHa WiIH
KOMHUCCHUH, MOATBEPXkKAAIOIINE (PAKT MMYLIECTBEHHBIX MOTEpPh BCIEIACTBHE MOXKapa, CTUXHITHOTO
WJIM TEXHOTEHHOTO BO3JICHCTBUS.

2.6.6. B cny4ae ¢ MHBaJIMAHOCTBIO:

TPYZHOBasi KHIXKKA;

CIPaBKa YUPEKJICHUS MEAUKO-COLUATbHOM SKCIIEPTU3BI O HATMYUU MHBAIHUIHOCTH.

2.6.7.B cinydae ¢ HECNOCOOHOCTBIO K CaMOOOCITYXHBAaHUIO B CBA3M C MPEKIOHHBIM
BO3pacToM, 00JIE3HBIO:

3aKioueHue  (CrpaBKa)  MEIWIMHCKOTO  yupexJeHus (WM OpraHa  yrIpaBlIeHHUS
3IpaBOOXPAaHEHHEM) O HAJIMYMU TMOKa3aHUM K MPEIOCTaBICHHUIO YCIYT CHUIENIOK IO COIMAIIBHO-
MEIHUIIMHCKOMY YXOJy Ha JIOMY, CIIEIHaTU3UPOBAHHBIX YCIYr SKCTPEHHOM MOMOIIU «TPEBOKHAS
KHOTIKQ.

3asgBUTENb HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH MPEJICTABICHHBIX CBEJICHUI.

[Ipu oOpamieHun TpeaCcTaBUTENS JUIA, UMEIOIIET0 MPaBO Ha MOJYyYSHHE MYHHIIMITATBLHOMN
YCIYTH, JOTIOTHUTENBHO TPEICTABISIFOTCS:

nacnopt MO0 MHOH JIOKYMEHT, YAOCTOBEPSAIONIMI IHMYHOCTH® TIPEJACTABUTENS JIMIA,
MMEIOIIETO MPaBO Ha MOTYYeHHUE MYHUIIUTIATHHON YCIYTH,

JOKYMEHTBI, TOATBEPKAAIONINE TOJITHOMOYHS PEACTABUTETIS.

2.7. VicuepnplBaOIUid  MepeueHb JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBHH C
HOPMATHUBHBIMUA TPABOBBIMH aKTaMU ISl MPEAOCTABICHHUS MYHULUINATHHOW YCIyTH, W YCIYT,
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KOTOpBIE SIBIISIOTCS HEOOXOJMMBIMU U O0S3aTENbHBIMU JUISI TIPEIOCTABICHUS MYHHIIMITATLHOMN
YCIIYTH, KOTOPbIE HAXOIATCA B PACHOPSHKEHUHU (ellepalbHbIX OPraHOB MCIIOJHUTENFHOW BIACTU U
OpraHoB rOCYJapCTBEHHBIX BHEOIOHKETHBIX (DOHJIOB, OPraHOB MCIIOJIHUTEILHOM BIACTH CYOBEKTOB
Poccuiickon ®enepauuu M OpraHoB MECTHOIO CaMOYIIPABIEHHUs, IIOABEIOMCTBEHHBIX UM
OpraHM3aIMii ¥ MHBIX OPraHU3aIMi, 1 KOTOPHIE 3asBUTENb BIIPABE NIPEICTABUTE

BBITIMCKA U3 JJOMOBOW KHHUTH WJIM CIPaBKa O PETUCTPAIMH 10 MECTY KUTEJIbCTBA ((hopma
Ne 9), B ciydae ecnu BeJieHHE PErMCTPALlMOHHOIO yyeTa rpakJiaH 110 MECTY >KMTEJIbCTBA B YaCTH,
BO3JIO’KEHHOM Ha JKWJIMIIHBIE opranu3anuu, ocymiectBisitor ['KY XKA;

2.7.1. B cnydae 3atpaT Ha Morpe0eHue, yX0/1 32 MECTOM 3aXOPOHCHUS:

CBUJICTEIIBLCTBO O CMEPTH (BbIAaHHOE Ha TeppuTopun Cankrt-IletepOypra).

2.7.2. B cimydae ¢ 6e3paboTurieit:

CIpaBKa OPraHOB CIY)KObl 3aHATOCTH O PErucTpalu rpakJaHWHA (WIEHa €ro CeMbH) B
KauecTBe 0e3paboTHOTO (st HEpaOOTAIONIUX YJICHOB CEMbH TPYIOCITIOCOOHOTO BO3PACTA).

2.8. JIo/KHOCTHBIM JTUTIaM MECTHOW aJIMHHHCTPAIIH 3aIPEIeHO TPeOOBATh OT 3asBUTEIIS:

MIpe/ICTaBICHMs JOKYMEHTOB U UH(OPMAIMHU WIH OCYILECTBICHUS AEUCTBUM, MpeaAcTaBlIeHUE
WU OCYIIECTBJICHHE KOTOPHIX HE TMPEAYCMOTPEHO HOPMATHUBHBIMU TIPABOBBIMU aKTaMHU,
PEryIUPYIONIUMU OTHOIICHHS, BO3HHUKAIOIIWE B CBSI3U C TPEIOCTABICHUEM MYHHUITUTIATHHOMN
YCIIyTH;

MPEACTABICHUS JOKYMEHTOB U WH(OPMAIIUU, KOTOPhIE HAXOATCS B PACMIOPSHKEHUU OPTaHOB,
MPENOCTABNISIOMINX MYHULUNAIBHYIO YCIYry, HHBIX OpPraHOB MECTHOIO CaMOYMpaBleHUS,
rOCYJapCTBEHHBIX OPraHOB W OPraHM3alliii, B COOTBETCTBUU C HOPMATUBHBIMHU IPABOBBIMHU
aktamu Poccuiickoit ®denepanuu, HOPMAaTUBHBIMHM IPaBOBBIMH aKTaMU CyObeKTOB Poccuiickoit
denepaniui W MYHUIMNAIBHBIMA  TPAaBOBBIMH ~ aKTaMH, 3a HCKIIOYEHHEM JIOKYMEHTOB,
BKJIIOYCHHBIX B OMpECICHHBIN cTaThell 7 deaepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O06
OpraHu3alliy MPEeJOCTaBICHHUS] TOCYJApCTBEHHBIX W MYHHUIMNAIBHBIX YCIYr» MEepeyeHb
JOKYMEHTOB.

2.9. UcuepnipiBatonuii  mepeueHb OCHOBAHHWM 11  OTKa3a B TIpUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEOCTABICHUSI MyHULIUTIATHHON YCIYTH

OcHoBaHMil A7 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX Uil TNPEAOCTaBICHUS
MYHHULIUIATIBLHON YCIYTH, NEHCTBYIOIIUM 3aKOHOJATEILCTBOM HE MPEIYCMOTPEHO.

2.10. UcyepnipiBaronnii mepevyeHb OCHOBAHHWM JUIsi MPUOCTAHOBJICHHS WM OTKa3a B
MIPEI0OCTABICHUH MYHULIUIIAJILHOM yCIyru

2.10.1. OcHoBanuii AJii TNPUOCTAHOBIICHUS MPEAOCTABICHUS MYHUIUNAIBHON YCIyrd
JEUCTBYIOIINM 3aKOHOAAaTEIbCTBOM HE MPEAYCMOTPEHO.

2.10.2. OTka3 B mpeAoCTaBICHUM MYHUIMNAIBHONW YCIYTM BO3MOXKEH IO CIEAYIOIIUM
OCHOBAHHUSIM:

HempeJcTaBieHne B MECTHYI0 aJMUHHUCTPALMI0 BCEX HEOOXOAMMBIX JOKYMEHTOB B
COOTBETCTBUHU C MMyHKTOM 2.6 HACTOSIIEr0 AIMUHUCTPATUBHOTO PEriIaMeHTa;

MIpE/ICTaBJICHUS 3asiBUTENIEM HEMOJHBIX U (MJIM) HEJJOCTOBEPHBIX CBEICHUI O COCTaBE CEMbH,
J0X0J1aX, TPYAHOH )KMU3HEHHOU cuTyaluu B MeCTHYI0 aIMHUHHUCTPAIIHIO.

2.11. Ycnyru, KOTOpbI€ SBISIOTCS HEOOXOAWMBIMU U 00S3aTeNbHBIMH JJISl IPEIOCTaBICHUS
MYHHUIUTNIATBHON YCIYTH, IEUCTBYIOIIUM 3aKOHOJATEIbCTBOM HE MPEAYCMOTPEHBI.

2.12. TomuivHa WK WHAA TJ1aTa 3a MPEA0CTaBIeHIEe MYHHUIIUIATLHON YCIyTH HE B3UMAETCH.

2.13. MakcuManbHBI CPOK OKUAAHUS B OYEpe MIPH Mo/1adye 3asBICHUS O MPEAOCTaBICHUH
MYHHUIIUTIATBLHOW YCIYTU U TPU MOJIYUYE€HUH Pe3ylbTaTa MPpeI0CTaBIeHNs MyHUIIUTIAIbHOW YCIyTH:

a) CPOK OXHUJAHHS B OYepeAu MpH Mojaue 3asBIEHUS M HEOOXOJUMBIX JTOKYMEHTOB B
MecTHOM aAMUHUCTPAIIUU HE IOJDKEH MPEBBIIATh MATHAAIATH MUHYT;

0) CPOK OKUJAHHS B OYEpear MPH MOIYyYSHHH JTOKyMEHTOB B MeCTHOU afMUHUCTpallui HE
JIOJI’KEH MPEBBINIATh MATHAIIATH MUHYT;

3 B coorBeTcTBUM ¢ MyHKTOM 2 yacTu 1 craThu 7 u HacThio 6 cratbu 7 MenepanbHoro 3akona ot 27.07. 2010 Ne 210-D3
«O06 opraHu3alUy MPEJOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHIHUIIANBHBIX YCIYr» 3asBUTEIb BIpPaBe IPEJCTaBUTh yKa3aHHBIC
JOKyMEHTHI B popMe JOKyMEHTa Ha OyMa)KHOM HOCHTEJIE WIH B (popMe IIEKTPOHHOTO JTIOKYMEHTA 110 COOCTBEHHOW MHHIMATUBE.

Hamnpasnenue agMuHuCTpaImeil palioHa MeXBeJOMCTBEHHBIX 3aIIPOCOB U MOTy4E€HHE OTBETOB HA HUX B DJIEKTPOHHOH (opme
€ UCHOJIB30BAHUEM CIUHONU CHCTEMBI MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJCHCTBHS.



B) CPOK OKMJAHMSI B OUEpeIu IpU IoJaye 3asBJIEHUS U JOKYMEHTOB B M®I[ He noimxeH
IIPEBBIILIATH NATHAALATH MUHYT;

') CPOK OXKUJIAaHUS B OUEPEaU MPHU MOTy4eHUH HOKyMeHTOB B M®DI] He noimKkeH mpeBbIIaTh
MATHAALATA MUHYT.

2.14. Cpok u MOpSI0K PETUCTPAIMH 3a1poca 3asBUTEIS O IPEAOCTABICHUN MYHHIIUIIATBHON
yCIyru

2.14.1. I[Ipu nuuHOM oOOpamieHHH 3asgBUTENS B MECTHYIO aIMHHHCTPALMIO PETHCTPALUs
3ampoca O NPEJOCTAaBIECHUU MYHUIMINAIBHOM YCIYTHM OCYLIECTBISIETCS pabOTHUKOM MecTHOM
aJMUHHUCTpAllMM B TMPUCYTCTBUU 3asBUTENS,, KOTOPOMY BBIAAETCS paclucka C IPHUCBOECHHBIM
perucTpaliioHHbIM HoMepoM. CpOK perucTpaluu 3amnpoca 3asBUTENS O IPEJOCTABICHUU
MYHUIUITAIBHON YCIIYTH COCTABIISIET HE 00Jiee TPUAATH MUHYT.

Perucrpanus 3asBieHHs ocymiecTBisieTcss MECTHOM agMUHHMCTPAalMEed B TEYEHUE OJHOIO
paboyero IHS ¢ MOMEHTa NoJiydeHHs] MecTHOW aaMUHUCTpalued JOKYMEHTOB, yKa3aHHBIX B
MyHKTE 2.6 HACTOSIIEro AIMUHHUCTPATUBHOTO periiaMeHTa, B (opMe 3JIEKTPOHHOTO JOKYMEHTa
WM TOKyMEHTa Ha OyMa)KHOM HOCHTEJIE.

2.14.2. Tlpu nmuyHOM oOpamenun 3asButenss B MO®I[ 3ampoc o mnpemocraBieHHA
MYHHULIMIIATIBHOM YCIIyru peructpupyercst pabotHukom M®L] B mpucyTcTBUM 3asBUTENS], KOTOPOMY
BBIJIAETCS pACHUCKa C PErucTpaliOHHBIM HOMEPOM, IPUCBOEHHBIM MEKBEIOMCTBEHHOM
aBTOMAaTH3UPOBAaHHOW HMHPOpMalMOHHON cuctemoir mnpeaocraBieHuss B Cankrt-IlerepOypre
roCy/IapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIYT B AJIEKTPOHHOM BH/JIE.

Cpok perucTtpanuu 3amnpoca 3asBUTENS 0 MPEAOCTaBICHUN MYHUIIMIIAIIBHON yciayru B M®I]
coCTaBJIsieT He OoJiee MATHAAIATA MUHYT.

2.15. TpeGoBaHUS K MOMEIMIEHUSM, B KOTOPBIX MPEIOCTABISIFOTCS MyHUIIUTIAIBHBIE YCIYTH, K
MECTy O’KMJaHMs U MpUEMa 3asgBUTENEH, pa3MEIIEHUI0 U 0()OPMIICHUIO BU3YalIbHON, TEKCTOBOU U
MYJIbTUMEAUHHON HH(OPMAILIUHU O NOPSAAKE MPEIOCTABICHU MyHULIUIIAIBHON YCIIyTH

MyHununanbHas yciayra NpPeAOCTaBIseTCs B IOMEIIEHUAX MeCTHOM aIMUHUCTpalUd U
M®II. Tlomemenusi, B KOTOPBIX MPEAOCTABIAIOTCS MYHULMMIAIbHBIE YCIYTHd, MECTO OKHIAHUS,
JOJDKHBl MMETh IUIOLIAIU, NPEAyCMOTPEHHbIE CAHUTAapHBIMM HOPMaMU U TpPeOOBaHUSAMHM K
pabounm (OQHUCHBIM) TIOMENICHUSIM, TJe O0O0OpyIOBaHBI pabouyne MecTa C HCIOJb30BaHUEM
IIEPCOHAIBHBIX KOMIIBIOTEPOB M KOIMPOBAJIBHON TEXHUKH, U MECTa AJIA IpUeMa IOCETUTENEH, a
TaKXe JOJDKHBI ObITb OOOpPYIOBAaHBI CTYIbSIMM W CTOJAMH, MUMETh MUCYME MPUHAIEKHOCTU
(xapaHjamy, aBTOpY4KH, Oymary) Ui 3allOJHEHUs 3aIpOCOB O MPEJOCTaBICHUN MYHULUIAIBHOM
yCIyrd M IpPOU3BOJCTBY BCIIOMOTAaTENbHBIX 3amucedl (IaMsATOK, MOSCHEHWi), CTeHAaMHu, Ha
KOTOpBIX [JOJDKHAa OBbITh pa3MmellleHa HHpopManus, yKa3aHHas B IyHKTe 1.3 HacToswero
AJIMMHHUCTPaTUBHOTO PETJIaMEHTA.

ITomemenust ML 10KHBI OTBEYaTh OCHOBHBIM IOJIOKEHUAM CTaHIapTa KOM(DOPTHOCTH.

2.16. Iloka3zarenu JOCTYIHOCTH M KauecTBa MyHUIIUIIAILHON yCIIyTH

2.16.1. KosmmuecTBO B3aMMOACHCTBUN 3asgBUTENS ¢ MecTHOM aaMuHUCTparuei 1u6o MOI] —
He 6oJee IBYX.

2.16.2. IIpogomKUTENIbHOCTh  B3aMMOJICUCTBUM JOJDKHOCTHBIX JIMI[ IPU HPEJOCTaBICHUU
MYHUIMNAIBHON yCIIyru yKa3aHsl B pazzesne ||l nacrosimero AqMUHUCTPAaTUBHOTO perjiaMeHTa.

2.16.3. Crioco0bl mpeocTaBIeHUs] MyHUIIUIIATBHOMN YCIYTH 3asiBUTENIO:

HENOCPEJCTBEHHO NP MOCEUIEHMH MeCTHON aIMUHUCTPALINH;

nocpencrsom MOII.

2.16.4. CiocoO6bl MHGOPMUPOBAHUS 3asABUTENI O pe3yiabTaTaX MpPEJOCTaBICHUS WU
MPUOCTAHOBJICHUN MYHUIIMTIIATBHON YCIYTH: MO TeNePOHY, O 3JIEKTPOHHOMN MOYTE, B MUCBbMEHHOM
BHJIE.

Cnoco6  uH(pOpMUpOBaHUS  3asiBUTENss O  pe3ylbTaTax  MpPEJOCTaBICHUS MU
IIPUOCTAHOBJIECHUY MYHUIIUIAIBHOMN YCIIYTH YKa3bIBAETCA B 3asIBJICHUM.

2.16.5. KonnuecTBO JOKYMEHTOB, HEOOXOIUMBIX JIsl MPEAOCTABICHUS 3asBUTENEM B IEISIX

MIOJIy4EHHUSI MyHULIUIAIbHOU YCIYI'H — OT ISITH JI0 IIECTH.

2.16.6. OcymectBinenue MecTHOHM aAMHUHUCTpaIel MEXBEIOMCTBEHHOTO B3aMMOACUCTBUS
IIpY PEAO0CTaBIEHUN MyHUIIMNIAIBHOM yciyru Bo3MoskHO ¢ I'KY XA, K3AI'C, KT3H.
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2.16.7. Cpok mpenocTaBiIeHUs MYHUITUIAILHONW YCIIyTH HE JIOJDKEH MPEBBINIATh NMATHAIIATH
pabouunx AHEH C MOMEHTA PETUCTPAIMH 3asIBICHHS.

2.17. OcobeHHoCTH MPeOCTaBICHUSI MyHHIUIIANBHOH ycimyru B MOI]

[Ipuem HOKYMEHTOB M BblJauya pe3yibTaTa MPEeIOoCTaBICHNUS MYHULMIIAIBHON YCIyTH MOTYT
OBITH OCYIIIECTBIIEHBI TocpeacTBoM M®ILI.

Mecra HaxoxzaeHus u rpapuku paborsl M®PI[ npuBenenbl B npusiokeHun Ne 2 K
HacTOsILEMY AMUHUCTPATUBHOMY PETJIAMEHTY, a Takke pa3MeleHsl Ha [loprare.

Hentp Tenedonnoro obcmyxuBanus ML — 573-90-00.

Anpec caiiTa ¥ 3JIeKTpOHHOH mouThl: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocraBiieHM MYHULIUITAIBHON yeiyru noapaszaeinenns M®IL] ocymecTBistor:

B3aMMOJICHCTBHE ¢ MECTHOM aJAMMHUCTpAllMENd B PAMKAax 3aKIIOYEHHBIX COTJIAICHUN O
B3aHlMOJICHCTBH,

nH(OPMHUPOBAaHUE IPAKJaH U OpPraHU3alMi MO BOIPOCaM MPEAOCTaBICHHUS] MyHULIUIIATbHBIX
YCIyr;

MIPUEM U BbIAYy JOKYMEHTOB, HEOOXOJIUMBIX Ul MPEAOCTaBICHUS MYHUIUNAIbHBIX YCIyT
WM SIBJISIFOIIMXCS PE3YJIbTaTOM MPEJOCTAaBIECHUS MyHUIIMTIANBHBIX YCIIYT;

00paboTKy MepCOHAIbHBIX IAaHHBIX, CBSI3aHHBIX C MPEJOCTABIEHUEM MYHUIIMIIAIBHBIX YCIIYT.

B ciydae mogaun 1okymMeHTOB B MecTHYIO aAMUHUCTpaIuio nmocpeacteom M®I] pabotHuk
MOII, ocymecTBIAIOMNN TPUEM JOKYMEHTOB, MPEACTABICHHBIX JI MOJTYYEHUS] MYHULIUITAIBHON
YCIIYTH, BBITIOJHSET CIAEAYIOINe JeHCTBUS:

OTpeJieNisieT IpeaMeT 00paleHus;

yCTaHaBIUBAET JINYHOCTh IPa’KJaHIHA U €r0 MOJTHOMOYUS;

MPOBOJIUT TPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B NyHKTe 2.6
HACTOSIIIEr0 AIMUHUCTPATUBHOIO PETJIAMEHTA;

KOHCYJITUPYET I'paXIaHUHA O MOpAIKe O(pOpMIICHHS 3asIBICHUS U IPOBEPSIET IPABUILHOCTh
ero opopmiieHus. [1o mpocrbe rpakaannHa, HE CIOCOOHOTO O COCTOSIHUIO 37I0POBbS JIMOO B CHITY
WHBIX TPUYUH COOCTBEHHOPYYHO OGOPMUTH 3asBJICHHUE, 3asBJICHHE MOXET OBITh O(POPMIICHO
pabotaukoM M®II, ocymecTBiASIONUM TpHEM IOKYMEHTOB, O YeM Ha 3asBJICHUU JeIIaeTCs
COOTBETCTBYIOILAS 3aIKCh;

onpenenser cnocod MHGOPMUPOBAHUS 3asBUTENS O MPUHATOM MecTHOHM aaMuHUCTpanuen
peLIeHNH O MPEJOCTaBICHUI0 MYHMLMIIAIBHON yciayru (B yCTHOH JIMOO MUCbMEHHOU (opme, B
ToM ymcie yepe3 M®ILI, B ciydae >kenaHusi 3asBUTENS MOJIYdUTh OTBeT depe3 MDI), o yem Ha
3asBJICHUHU JI€JIA€TCSI COOTBETCTBYIOIAS 3aIIKCh;

OCYILECTBIISICT CKAHUPOBAHUE IPEACTaBICHHBIX IOKYMEHTOB, (GOPMUPYET 3IEKTPOHHOE JIEINO,
BCE JIOKYMEHTbI KOTOPOT'O CBS3bIBAIOTCS €IMHBIM YHMKAJIbHBIM HJCHTU()UKALUOHHBIM KOJOM,
MIO3BOJIIOIUM YCTAHOBUTH IIPUHAUIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEII0 M BHIY
oOpalieHus 3a MyHULIUIAIbHON YCIIyroi;

3aBepsAET NIEKTPOHHOE JEJI0 CBOEH 3JIEKTPOHHOM IOAIHUCHIO;

HaIpaBJIAeT 3asABJICHUE, KONUU JOKYMEHTOB U pEecTp JOKyMEHTOB B MecTHyro
aZIMMHHCTPALUIO:

B DJIEKTPOHHOM BHJE (B COCTaBe MAKETOB JIEKTPOHHBIX /1) B TEUEHHE OJHOTO paboyero
THs co THS oOpateHus 3asputens B MOI;

Ha OyMaXHBIX HOCHUTENSX (B cilyyae HEOOXOAMMOCTH OO0S3aTeNIbHOTO IPeI0CTaBICHUS
OpPUTHMHAJIOB JJOKYMEHTOB) — B T€UEHHE TpeX pabouux AHEH co JHs oOpaiieHus 3asButens B MOLI.

B cnydae mpepocraBieHHS KOMIUIEKTAa JOKYMEHTOB, HE COOTBETCTBYIOILEIO IYHKTY 2.6
HacTosero AJMUHHCTPaTUBHOTO perjamMeHrta, paboTHuk MOILI, ocymiecTBasomui mpueM
JOKYMEHTOB, JielaeT Ha 3asBlIeHUHM 3annuch «O TNPeJoCTaBICHUH HEMOJIHOIO0 KOMILIEKTa
JOKYMEHTOB NpouH(opMupoBany». MaKkT 03HAKOMIICHHs T'pakJaHHMHA C 3alMCBIO 3aBepseTCs ero
noanuchio. Ecnu mpu 3TOM rpakaHUH OTKa3aJics OT I0Ja4M 3asBICHHUS U MOTpeOoBall BO3Bpara
IIPEIOCTABJIEHHBIX JTOKYMEHTOB, J€JIA€T Ha 3asBJICHUU 3anuch «HacTosiuee 3asBieHne 0TO3BaHO,
JOKYMEHTBI BO3BPAILEHBI 3asBUTENI0» U BO3BpALIAET NIPELOCTaBICHHbIE JOKYMEHTHI.

Ilo oxkoH4yaHuum npuema JO0KyMEHTOB paOoTHHUK MOIl BbIAaeT 3asBUTENIO PACIUCKY O
IIpUEME TOKYMEHTOB C YKa3aHMEM UX MEPEUHs U JaThl.



PaGoTHuk MecTHO#W agMUHUCTpAllMK, OTBETCTBEHHBIH 3a TMOATOTOBKY NPOEKTa PEIICHWS,
HallpaBJIsIeT pe3yNbTaT IIPEAOCTABICHUI MyHUIMIAIBHOW ycinyru B M®ILI s ero nocienyromen
Iepeaaydn 3asBUTEIIIO:

B JICKTPOHHOM BHJI€ B TEYCHUE OJTHOTO Paboyero JHs co THs noanucanus [ naBoit MecTHol
aIMUHHUCTpAllMM JOKYMEHTOB O IIPEJOCTaBJIEHUM (OTKa3e B IPEIOCTaBICHUM) 3asBUTEIIO
MYHUIUIIAJIBbHOHN YCIYIH;

Ha OyMa)XHOM HOCHTEJIC — B CPOK HE OoJjiee TpexX pabouux JHEH co THS monucanus I maBoit
MecTHON agMUHUCTPALUU JOKYMEHTOB O IIPEIOCTABIIEHUH (0TKa3€e B IIPEIOCTABJICHNN) 3aBUTEIIO
MYHULIMTIAIBHOU YCIIYTH.

PaGotHuk MOLI, oTBETCTBEHHBIH 3a BBIJAYy JOKYMEHTOB, MOJYYEHHBIX OT MecTHOU
aJMMHUCTpAllMM, HE I[O3[JHEE JBYX pabouumx JHEH co JHS HMX MOoJdydeHuss OoT MecTHoi
aQIMUHUCTpPAINHU, COOOIIAECT 3asBUTEIIO0 O MPUHATOM PEIICHHH MO TenedoHy (C 3aluchio JaThl U
BpEeMEHH TelIe(POHHOTO 3BOHKA), a TAKXKE O BO3MOKHOCTH TOJIydeHUsI TOKyMeHTOB B M®DII.

I11. CocTaB, nocje10BaTeIbHOCTH U CPOKH BHINOJHEHUS] A AMMHUCTPATHBHBIX NpoLexyp
(neiicTBHIf), TPeOOBAHMSA K NMOPSAKY MX BbINOJIHEHHUSI, B TOM YHcJIe 0COOEHHOCTH
BBINOJIHEHHS AIMUHUCTPATUBHBIX NIPOLEAYP B 3JIEKTPOHHOI (popme

3a mpenocTaBiIeHHeM MYHUIIMITAIBHOW YCIIYTH 3asBUTENIM MOTYT OOpaImiaTbesi ¢ 3asBICHUEM
Ha OyMa)XKHOM HocuTesie B MecTHyI0 aaAMUHUCTpanuio a1u6o B MOII,

Onrcanne TMOCIEAOBATEIIPHOCTH aJIMUHHUCTPATUBHBIX TPOLEAYp TNPHU TPEAOCTABICHUH
MYHULIMTATbHOU YCIYTH:

MIPUEM U PETUCTPALINsI 3asBJICHHS M JOKYMEHTOB B MECTHOM aJIMIHUCTpPAIIHH;

MOATOTOBKA M HAIpPaBJIEHWE MEXBEAOMCTBEHHOI'O 3alpoca B MHOM opraH (OpraHu3anuio) o
MPEAOCTABJICHHNN JOKYMEHTOB (MH(pOpMAIHMK), HEOOXOAMMBIX [UIsl TPHUHATHS pEHIeHUS O
MPEIOCTaBICHUH MYHULIUIIAJILHOM YCITyTH 3aBUTEIIIO;

MPUHATHE pELIEHUsT O TMPEJOCTAaBICHUN MYHHULMIAIbHON yciayrn nmubo 00 oOTkasze B
MPEIOCTABICHUH MYHUIUNAIbHOW  yCIyrd, HWHGOPMUPOBAHUE 3asBUTENST O  pe3ylbTaTe
MPEIOCTaBICHNUS MyHUIIUITAILHOM YCITyTH.

3.1. IlpueM u peructpauus 3asBICHUS U JOKyMEHTOB B MeCTHOU aMUHUCTPAIIUU

3.1.1. CoObiTust  (ropuamueckue  (GakThl), SABIAIONIMECS OCHOBAHMEM I Hayaia

aJIMMHHUCTPATUBHOM MPOIIEAYPHI:

MOCTyIUIeHHE (TOCPEACTBOM JIMYHOTO OOpamieHus 3asBUTENs, JHOO0 IMOCPEICTBOM
OpraHu3aiui MmouyToBou cBsizu, oT M®PII) 3asBrneHns B MeCTHYIO aIMUHUCTPALIMIO ¥ TIPHJIAraeMbIX
JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HacTosmero AJIMUHUCTPATUBHOTO periiaMeHTa (naiee —
KOMILJIEKT JOKYMEHTOB).

3.1.2. ConeprxaHue aIMUHUCTPATUBHON MPOLIETYPHI

PaGotHuk MecTHOW aAMHHHCTpAIM, OTBETCTBEHHBIA 3a MPHEM KOMIUIEKTa JOKYMEHTOB,
pH 00paleHuH rpaxkiad B MeCTHYIO aIMUHUCTPALIHIO:

oTpeeNnseT IpeaMeT oOpaleHus;

yCTaHABJIMBAET JIMYHOCTh IPAXKAAHUHA U €TI0 MTOJTHOMOYHS;

KOHCYJBTHPYET TpakJIaHUHA O TIopsaKe 0(hOpMIICHUS 3asBICHUS U IPOBEPSET MPABIIBHOCTh
ero oopmienus. [lo mpock0e rpaxkaannHa, HE CHIOCOOHOTO MO COCTOSIHUIO 3J0POBBS MO0 B CHITY
WHBIX TPUYUH COOCTBEHHOPYYHO OGOPMHUTH 3asBIICHUE, 3asABJICHHE MOXET ObITh 0(OPMIIEHO
paboTHUKOM MecTHON aJMUHHUCTpAIlMU, OTBETCTBEHHBIM 3a MpPHUEM JOKYMEHTOB, O 4YeM Ha
3asBJICHUU JIEJAETCSI COOTBETCTBYIOIIAS 3AIUCh;

ompesenseT cnocod MHOOPMHUPOBAHUS 3asgBUTENS O MPUHATOM MECTHOW aJMHHHCTpaIfen
pElIeHUH T0 MPEAOCTABICHUIO MYHHIIMMAIBLHON YCIyru (B YCTHOM OO MUCBMEHHOU (hopme, B
ToM uucie uepes ML, B ciydae kenaHus 3asBUTENS MOJYy4UTh OTBET uepe3 M®II), o yem Ha
3asBJICHUU JIEJAETCSI COOTBETCTBYIOIIAS 3AIUCh;

MPOBEPSET HAJIMYUE JIOKYMEHTOB M JA€T MX OLEHKY Ha MpeIMET COOTBETCTBUS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 HACTOSIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA, ONPEACIIeT
HEO0OXOIMMOCTh OCYILIECTBICHHS MEXKBEIOMCTBEHHBIX 3allPOCOB, O YeM Ha 3asBICHUU JENAeTCs
COOTBETCTBYIOIIAs 3AMKCh;
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B Cllydae HEOOXOJIMMOCTH HAIPaBIICHHUS MEXBEIOMCTBEHHBIX 3alPOCOB O IMPEIOCTABICHUN
HEOOXO/JMMBIX CBEICHUH (JIOKYyMEHTOB), a TaKXKe I[OJIydeHHEe OTBETOB Ha HHUX (Jajiee —
ME)XBEJIOMCTBEHHBI 3alpoC) TEpelacT KOMHIO 3asBJICHUA C OTMETKOM O HEOOXOIMMOCTH
MOATOTOBKA  MEXBEJIOMCTBEHHBIX  3allpocoB  PabOTHMKY  MecTHOH  aJIMUHHCTpaluH,
OTBETCTBEHHOMY 3a IOATOTOBKY WU HAalpaBJIE€HUE MEKBEJOMCTBEHHBIX 3allpOCOB, a TaKXkKe
[IOJIyueHUE OTBETOB Ha HMX, C MCIOJIb30BAHUEM €JIMHON CHUCTEMBI MEKBEIOMCTBEHHOTO
AJIEKTPOHHOT'O B3aUMOJECHCTBUS;

KCEPOKOIHUPYET JTOKYMEHTHI (B Cly4ae HEOOXOIUMOCTH) /Ui (POPMHUPOBAHUS JTMYHOTO JIeIa,
3aBepsAeT KONMM JOKyMeHTOB. Komuu 3aBepsitoTcsi MOANKCHIO JIMIIA, OTBETCTBEHHOI'O 3a IPUEM
JOKYMEHTOB, C yKa3aHUEM €ro JOJDKHOCTH, (paMHUIMU M MHMLIMAJIOB, a TaKXe JaThl 3aBEPEHUS
KOIIUU;

¢ukcupyer (akT npueMa JOKYMEHTOB, VyKa3aHHBIX B TMYyHKTe 2.6 HACTOSIIEro
AJMUHHUCTPaTUBHOTO PETJIAMEHTa, B KypHaJle pEruCTpalluu;

BBIJAET 3asBUTENI0 PACIHCKY O NIpHUEMEe JOKYMEHTOB C YyKa3aHHEM MX IEpeYyHs U JaThl
npuema (pacmucKa HEe BbIJAeTCAd B Cilydyae IMOCTYIUIEHUS JOKYMEHTOB IO IOYTE, a TaKXke II0
WH(POPMAIIMOHHBIM CHUCTEMaM OOIIEro MOJIb30BaHMUS);

B CJIy4ae IMpelOCTaBICHHUS KOMILJIEKTa JIOKYyMEHTOB, HE COOTBETCTBYIOUIETO NYHKTY 2.6
HACTOSIIIEro AIMUHUCTPAaTUBHOTO pErjlaMeHTa, JeJlaeT Ha 3asBiIeHUH 3anuch «O mperocTaBlIeHnn
HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB HpouH(opmupoBan». DakT 03HaAKOMIIEHHS TpaKJaHUHA C
3aMKChIO 3aBEPAETCS €ro MOANUChI0. Eciau mpu 3ToM rpakJaHuH OTKa3ajcs OT MOJauu 3asBICHUS
u mnorpeboBajd BO3BpaTa IMPEIOCTaBICHHBIX JIOKYMEHTOB, Ji€JaeT Ha 3asiBJICHUM 3aIllCh
«Hacrosimee 3asiBieHHe OTO3BaHO, JIOKYMEHTHI BO3BpAlllEHbl 3asBUTENIO» U BO3BpaLIaeT
MIPEI0CTABJICHHbIE TOKYMEHTHI;

nepeaeT 3asBJICHUE U KOMIUIEKT JOKYMEHTOB Ul IPUHATUS pelieHus: paboTHUKY MecTHOM
aMUHUCTpPALMU, OTBETCTBEHHOMY 32 ITOATOTOBKY IPOEKTa PEIIECHHUS.

PaGoTtHnk MecTHOW aAMUHUCTpAIIMU, OTBETCTBEHHBIN 3a MPHUEM KOMIUIEKTa JOKYMEHTOB,
npu oOpareHnu 3asBurenei mocpeacrsom MOII;

MOJyJaeT KOIMUU JTOKYMEHTOB M peecTp AokyMeHTOB u3 M®Il B amektpoHHOM BHiE (B
COCTaBe MAKETOB AMEKTPOHHBIX JIEJ MOJydaTeIe MyHUITUTIATLHON YCIYTH) U (MJIM) Ha OYMa)KHBIX
HOCHTEIISIX (B clIy4ae HeOOXOIMMOCTH 0053aTeIbHOT0 MPEICTABICHUS OPUTHHAIOB IOKYMEHTOB);

MIPOBOJUT CBEPKY peecTpa JOKYMEHTOB C MPEACTABICHHBIMU JOKYMEHTAMH;

MIPOBEPSET HAJIMYME JTIOKYMEHTOB M JA€T UX OLEHKY Ha IPEIMET COOTBETCTBUS IEPEUYHIO
JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 HACTOSIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA, ONPEAEIIAET
HEO0OXOIMMOCTh OCYILECTBJICHHSI MEXKBEJIOMCTBEHHBIX 3allPOCOB, O YE€M Ha 3asBJICHUU JENaeTCs
COOTBETCTBYIOLIAs 3AIKCh;

B cly4ae HEOOXOJMMOCTH HAampaBlICHUS MEXBEIOMCTBEHHBIX 3allPOCOB IEPEeNaeT KOMHIO
3asiBJICHUS C OTMETKOM 0 HEOOXOJMMOCTU MOATOTOBKU MEXBEIOMCTBEHHBIX 3alIPOCOB PAOOTHUKY
MecTHON aIMUHHMCTpPALUU, OTBETCTBEHHOMY 3a MOJATOTOBKY U HallpaBJIE€HUE MEKBEIOMCTBEHHBIX
3alpocoB, a TaKXKe I[OJy4YeHUE OTBETOB HAa HHUX, C MCHOJIb30BAaHUEM €IUHOW CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICUCTBUS;

¢bukcupyer (akT mnpueMa JOKYMEHTOB, VyKa3aHHBIX B TMyHKTe 2.6 HACTOSIIEro
AJIMMHHMCTPaTUBHOTO PETJIAMEHTA, B KypHAJIE PETUCTPALIUN;

nepeaaeT 3asBJI€HUE U KOMIUIEKT JOKYMEHTOB JUIsl IPUHATUS pelieHus: paboTHUKY MecTHOM
aJIMMHHCTpALK, OTBETCTBEHHOMY 3a IIOATOTOBKY ITPOEKTA PEIICHUS.

3.1.3. IIpo10JIKUTENBHOCTh AAMUHUCTPATUBHON MPOLIEAYPHl HE JTOJKHA MPEBBIIATH OJTHOTO
pabouero AHA ¢ AaThl MOCTYIIEHNUS KOMIUIEKTa IOKyMEHTOB B MECTHYIO aIMUHUCTPALIHIO.

3.1.4. OTBeTCTBEHHBIE 32 BBIIIOJIHEHUE a]MUHUCTPATUBHON MPOLEAYPH! JOTKHOCTHBIE JIHIIA:

paboTHUK MecTHOW aJMHUHUCTPALlUH, KOTOPBIN petienreM I maBel MecTHOI aiMUHHCTpalun
JIENIErMpOBaH Ha UCIOJHEHUE MPOLEAYP IO MPEAOCTABICHUIO JAaHHON MYHUIIMNIAIBHON YCIYTH.

3.1.5. KpuTtepuu npuHATHS pelieHus B paMKax aAMUHUCTPATUBHON MPOLEYpHI:

COOTBETCTBHE KOMILIEKTa JOKYMEHTOB TpPEOOBAaHUSAM, YKa3aHHBIM B MHKTE 2.6 HACTOSIIETO
AJMMHHCTPaTUBHOTO PETJIaMEHTA.

3.1.6. Pe3ynbTaT aIMUHUCTPATUBHOMN NMPOLIEIYPHI:
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BblJaya 3asBUTEIO0 PACIMCKU O IMpUEME JOKYMEHTOB C YKa3aHUEM HUX IE€pPEYHs M JaThl
IIpUEMa;

nepegaya pabOTHUKOM MecTHOW aAMHUHUCTpAIMH, OTBETCTBEHHBIM 32 NPHEM KOMIUIEKTa
JOKYMEHTOB, KOTIMM 3asiBICHUSI C OTMETKOH 0 HEOOXOIUMOCTH MOJTOTOBKU MEKBEIOMCTBEHHBIX
3arpocoB pabOTHUKY MECTHON aJIMUHHCTPALMU, OTBETCTBEHHOMY 3a MOATOTOBKY U HalpaBJIeHHE
ME)XBEJIOMCTBEHHBIX 3allpOCOB, a TAaKXKe MOJyYeHHE OTBETOB HA HUX, B CIy4ae HEOOXOIMMOCTH
HaIpaBJIEHUS] MEXBEJOMCTBEHHBIX 3alIPOCOB;

nepegaya pabOTHMKOM MeCcTHOW aAMHUHUCTpAIMH, OTBETCTBEHHBIM 3a NPHEM KOMIUIEKTa
JOKYMEHTOB, 3asfBJICHHSI W KOMIUIEKTa JOKyMEHTOB pPa0OTHUKY MeCTHOW aJMUHUCTpAIHH,
OTBETCTBEHHOMY 3a IMOJrOTOBKY MPOEKTa PELICHUS.

3.1.7. Cnoco6 ¢ukcaryu pe3ynbraTa BHIIOTHEHHUS aJMUHUCTPATUBHON MPOLEAYPHI:

peructpaiys 3asBJI€HUS U JJOKYMEHTOB B JKypHaJle PErUCTpalUH.

3.2. [logrotroBKa ¥  HampaBlIeHHE MEXKBEIOMCTBEHHOTO 3ampoca B HWHOW OpraH
(opraHu3anuio) o NpeAOCTaBICHUH JOKYMEHTOB (MH(popMaluu), HEOOXOIUMBIX Ui HMPUHITHS
peLIeHUs O IPEIOCTABICHUH MYHULIUIIATbHOM YCIYry 3asBUTEIIO

3.2.1. CoObitust  (ropuandeckue  (axThl), SBISFOIIMECS OCHOBaHWEM Ui Hayalia
aJIMMHHUCTPATUBHOM MPOIIETypHI:

MOJIyueHHUe  KONMHM  3asBJICHUS C OTMETKOM O  HEoOXOAMMOCTH  MOJATOTOBKHU
MEXBEJOMCTBEHHBIX 3alpoCOB PpaOOTHUKOM MecTHOM aJMUHHUCTpAlMi, OTBETCTBEHHBIM 3a
MOATOTOBKY M HalpaBJieHUE MEKBEIOMCTBEHHBIX 3alIPOCOB, a TaKXKe MOJYyYeHHE OTBETOB Ha HHX,
oT paboTHHMKAa MeCTHOW aJMUHUCTPAlMU, OTBETCTBEHHOT'O 32 IPUEM KOMILIEKTa JOKYMEHTOB.

3.2.2. ConepxaHue aIMUHUCTPATHBHON TIPOTIEITyPHI

PaGoTtHuk MecTHOW aAMUHUCTpAIlMU, OTBETCTBEHHBIM 3a IIOJATOTOBKY M HAINpPaBIICHHUE
MEXBEJOMCTBEHHBIX 3allPOCOB, a TAK)KE IOJIydeHHE OTBETOB HA HUX, OCYHIECTBIIAET CIEAYIOIINE
aJIMMUHHUCTpAaTUBHBIE JEHCTBUS:

ompenensieT  COCTaB  JOKYMEHTOB (mH(MOpMaInuu), TMOJUICKAMMUX  IMOTYYCHHIO  I10
MEXBEJOMCTBEHHBIM 3allpocaM, M OpraHbl (OpraHU3aliK), B KOTOPbIE JOJKHBI ObITh HAllPaBJICHbI
MEXBEJJOMCTBEHHBIE 3alIPOCHI;

MOATOTaBIMBACT TMPOEKTHl MEXBEAOMCTBEHHBIX 3alpocoB, B TOM uyHcie B Qopme
AJIEKTPOHHOTO JIOKYMEHTA;

B Cllyya€ HEOOXOJIMMOCTH, TMPEJCTABIIAECT IMPOEKThl MEKBEIOMCTBEHHBIX 3allpOCOB Ha
MOAMNMUCH JIHILY, YIIOJTHOMOYEHHOMY IOJMHUCHIBATh MEXBEIOMCTBEHHBIE 3alPOCHl, B TOM YHUCIE C
UCII0JIb30BAHUEM DJICKTPOHHON MOAIUCH;

HampaBisgeT MexBenoMcTBeHHbIe 3arpockl B K3AI'C (cBUAETENHCTBO O CMEPTH, BbIJIAHHOE
Ha tepputopun Cankt-IlerepOypra), 'KY XA (BeimucCKy M3 AOMOBOW KHHUTHM WU CIPABKY O
peructpanuu mo Mecty xkutenbctBa (hopma Ne 9), B ciaydae eciu BeACHHUE PETHCTPAIMOHHOTO
ydeTa TpaxkJaH MO MECTY XHUTEIbCTBA B YACTH, BO3JIO)KCHHOW Ha KWJIMIIHBIE OpraHU3aluHy,
ocymectBisitoT ['KY JKA), KT3H (crpaBky U3 opraHoB CiIy>KObl 3aHITOCTH (711 HEPAOOTAIOIIUX
YJIEHOB CEMBU TPYIOCIOCOOHOTO BO3pacTa);

MOJIy4aeT OTBETHI HAa MEKBEIOMCTBEHHBIE 3aMPOCHI;

aHAIM3UPYET JOKYMEHTHI (CBEIEHHS), IMOJIy4Y€HHbIE B paMKaX MEXBEIOMCTBEHHOTO
B3aMMOJEUCTBUS (OTBETHl Ha MEXBEJIOMCTBEHHBIE 3alPOChl), HA COOTBETCTBHE HANpaBIECHHOMY
MEXBEJOMCTBEHHOMY 3aIpocy;

nepeaaeT IMOJIydeHHble JOKYMEHTHI (CBeleHHs) paboTHUKY MecTHOM aaMUHHCTpaluH,
OTBETCTBEHHOMY 3a MOJrOTOBKY MPOEKTa PELIEHUS.

3.2.3. IIpo10JKUTENBHOCTh aIMUHUCTPATUBHOM MpoOLEAyphl COCTaBisieT He OoJjiee ceMu
pabounx JAHEM:

MOJrOTOBKA W HAIpaBJeHHE MEXBEIOMCTBEHHOTO 3arpoca — He OoJiee IBYX pabouux JTHEH
CO JHSA TOJy4eHUs OT paboTHHKa MeCTHOW aJMUHHUCTpAllMM, OTBETCTBEHHOTO 3a IpUeM
KOMIUIEKTa JTJOKYyMEHTOB;

MOJIydeHHE M aHAJIM3 JOKYMEHTOB (CBEACHUH), MOJYYEHHBIX B paMKaX MEXBEIOMCTBEHHOTO
B3aMMOJICUCTBUS — He OoJiee MATH paboyux JHEH.

3.2.4. OTBETCTBEHHBIE 32 BBHIIIOJHEHHE aIMUHUCTPATUBHON MPOLEAYPHI JOKHOCTHBIE JINIA!



12

paboTHUK MeCTHON aJMUHHCTpPAalMK, OTBETCTBEHHBIH 3a IMOATOTOBKY M HaIpaBICHHE
MEXBEJOMCTBEHHBIX 3allpOCOB, a TAK)KE MIOJIyUEHUE OTBETOB HAa HUX

3.2.5. Kputepuem NpUHATHS PELICHUS B paMKaxX aIMHUHHCTPATUBHOM MPOLEAYPHI SBISETCS
OTCYTCTBHME B IIPEJICTaBICHHOM 3asBUTEIIEM KOMILIEKTE JTOKYMEHTOB, JIOKYMEHTOB, YKAa3aHHBIX B
MyHKTE 2.7 HACTOSAIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. Pe3ynbraTOM aJMHUHUCTPATHBHOW TPOLEAYPHl SIBISETCA TOJY4eHHE pPaOOTHUKOM
MecTHOW aJMUHUCTpAIMKA JOKyMEHTOB M WH(MOpPMAIMH, KOTOPHIE HAXOAATCS B PACIOPSIKCHHUU
K3AI'C, I'KY XA, KT3H u xoTopble 3asBUTENb BIIpaBe NPEACTaBUTh, YKA3aHHBIX B IyHKTE 2.7
HACTOSIILIEro AIMUHUCTPATUBHOIO perjaMeHTa.

3.2.7. Cnocobom ¢ukcaruu pe3yinbTaTa BBIOJHEHHS aIMHUHHCTPATUBHON MPOIEIypHI
SBJIIETCS PETUCTPALIMS 3alpoca U OTBETA Ha 3alpoc B MecTHOM aJIMUHUCTPALUH.

3.3. [IpuHATHE pemIeHusT O TMPEeNOCTABICHUH MYHUIIMITAIBHOW YCIyrd Jmbo o0 oTKase B
MPEOCTABICHUH MYHULUNAIbHOW  yCIyrd, HWH(QOPMHpOBAHHWE 3asBUTENS O pe3yibTare
MIPEIOCTABJICHNUS MYHUIIMIIAILHOM yCIyru

3.3.1. CoObitust  (ropuamdeckne  (axThl), SBISAIOMIAECS OCHOBAaHMEM JUIsI  Hadana
aJIMMHHUCTPATUBHOM MPOIIETypHI:

nostyueHue paboTHUKOM MecTHON aJMUHHUCTpAIlMU, OTBETCTBEHHBIM 3a MMOATOTOBKY ITPOEKTa
pelieHus, 3asiBJICHUS W KOMIUIEKTa JOKYMEHTOB OT paboTHHKa MecTHOW aIMUHUCTpalUH,
OTBETCTBEHHOT'O 32 IPUEM KOMILJIEKTA JOKYMEHTOB.

3.3.2. Conepxanue aIMUHUCTPATHBHON TPOTIEITyPHI

PaboTHruk MecTHOM aIMUHHUCTpAINK, OTBETCTBEHHBIN 3a IMOJITOTOBKY MPOEKTA PEIICHUS:

MIPOBEPSET JaHHbIE 3aBUTENS U MPECTABICHHbIE UM CBEJICHUS;

aHAJIM3UPYeT JaHHblE, MPEICTABICHHbIC 3asBUTENIEM, C LEJIbI0 MPUHATHE pEHIeHHUs O
BO3MO>KHOCTH MCIIOJTHEHMS 3aIpoca:

B Cllydae NMPHUHATHUS PEIICHUA O IPEIOCTABICHUN MYHULIMIAIBHON YCIYTHM TOTOBUT IIPOEKT
pemienrss MecTHOW aaIMUHUCTpalMd O TPEJOCTABICHUM HAaTypalbHOW TIOMOIIM B BHJE
obOecrieueHUsT TOIJIMBOM, COJEpiKamero WHGOPMAIMI0 O JaTe, MECTe, CIoco0e IMOJydeHHUS H
o0beMe MpPEeJOCTaBIIEMOT0 TOIIMBA, a TAKXKE MPOEKT MHCbMa O MPEJOCTaBICHUU HATypaabHOU
MTOMOIIK B BUJE O0OeCredeHus: TOTUTMBOM (110 (hopMe COTJIACHO MPIIIOKEHUIO Ne 5 K HACTOSIIEeMY
AJIMUHUCTPaTUBHOMY PEIJIAMEHTY);

B CJIy4ae MPUHATH pelieHus 00 0TKa3e B IPEJOCTaBICHUN MyHUIIUIIAIBHON yCIIyTH TOTOBUT
IIPOEKT MACHbMa O HEBO3MO>KHOCTU MCIIOJHEHUS 3aIllpoca ¢ YKa3aHUEM IIPUYUH B aJpec 3asBUTEISA
(mo ¢opme cornacHo mpuiokeHuto Ne 6 kK HacTosEeMy AJJMUHUCTPAaTUBHOMY PETJIaMEHTY);

IepelaeT NOArOTOBICHHbIE JOKYMEHTHI [ 1aBe MecTHON agMUHUCTpaLUy.

I'maBa MecTHOM afIMUHUCTPALIUH:

M3y4aeT IPEICTABICHHBIE TIOKYMEHTHI U IOJIUCHIBAET UX;

B CIlyda€ HECOTJIaCHsl — M3JIaracT 3aMeuyaHus M BO3BpAILACT yKa3aHHbIE IOKYMEHTHI Ha
I0paboTKy.

Ilocne moanucanus I'maBoir MecTHOM agMMHMCTpAaLMU YKa3aHHBIX JOKYMEHTOB paOOTHHUK
MecTHOM agMUHUCTPALMU, OTBETCTBEHHBIN 33 IOATOTOBKY ITPOEKTA PEIICHHUS:

PETUCTPUPYET UX B JKypHAJIE PETUCTPALIMY;

HanpapisieT MUChMO O NPEJOCTaBIEHUM HATypaJbHOW MOMOLIM B BHJE OOecledeHus
TOIUIMBOM C MPWIOXKEHUEM KONHMM peEIIeHnss MeCTHON aIMUHUCTpalUd O IPEAO0CTaBICHUU
HaTypaJbHOM MOMOILIM B BHJE oOecneueHHus TOIIMBOM JHMOO NHCbMO O HEBO3MOYKHOCTHU
WCIIOJIHEHUS 3aIpoca ¢ yKa3aHUEM IMPUYHH 3asSBUTEINIO.

B cinydae  BOnEM3BABIEHUS  3aABUTENSA  MOJNYYUTb  pE3yAbTaT  NPEAOCTaBICHUS
MyHUIUnaabHON ycayru B MLl nanpasiser ykazaHHble JOKyMeHThl B MOILI g nocnenyromen
nepelaun 3asiBUTEINIO.

3.3.3. IIpo10JKUTENBHOCTh AAMUHUCTPATUBHON MPOLIEAYPHI HE JIOJKHA MPEBBIIATH OJTHOTO
pabouero aHs.

3.3.4. OTBETCTBEHHBIMH 32 BBIIIOJIHEHHE a]MUHUCTPATUBHON MPOLIEAYPHI SABIISIOTCS:

paboTHUK MecTHOM aMUHHUCTPALIUU, OTBETCTBEHHBIH 3a MOATOTOBKY ITPOEKTA PelIeHHS;

['maBa MecTHOM aIMUHUCTPALIUH.

3.3.5. KpuTtepuu npuHATHS pelIeHus] B paMKax aIMUHUCTPATUBHON TPOIIEIyphI:
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HaJIMYME OCHOBAHUU JUI OTKa3a B MPEIOCTABICHUM MYHUIIUIAIBHOW YCIYTH, YKa3aHHBIX B
nyHkre 2.10.2 HacTosiero AIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.6. Pe3ynbTaT aIMUHHCTPATUBHON MPOLIEAYPHI U MOPSAIOK MEpeJad pe3yabTara:

HanpasiieHue 3asButento (Jinbo B M®II) nucbma 0 npenocTaBieHUU HaTypaJlbHON MOMOLIU
B BHJIE OOECIEUYCHHUsI TOIUTUBOM C TNPHIIOKEHHWEM KOMUH perieHuss MecTHOW aIMHHUCTPAluu O
MPEJOCTAaBICHUN HATYpaIbHOH MOMOLIM B BHUAE OOECIeYeHUs TOIUIMBOM JIMOO MHChMa O
HEBO3MOKHOCTH UCIIOJTHEHHUS 3aIpoca C YKa3aHUEeM IPUYHH.

3.3.7. Cnocob6 ¢ukcaryu pe3ynbraTa BHIIOTHEHHUS aJMUHUCTPATUBHON MPOLEAYPHI:

perucTpanys B XKypHale PeruCTpPaAllH MHAChMa O MPEIOCTABICHUH HATYPaIbHON MOMOIIH B
BUzie 00ecreyeHns TOIIMBOM JIMOO MHCbMa O HEBO3MOXKHOCTH MCIOJHEHUS 3aIpoca ¢ yKa3aHHeM
MPUYHH.

V. (I)Ole)I KOHTPOJIA 32 UCIIOJIHCHUEM AIMUHUCTPATUBHOI'O PErJIaMEHTA

4.1. Texymuit KOHTPOJIb 3a COOJIIOIEHUEM IOCIEA0BATEIHLHOCTH JIEHCTBHM, OMPEICICHHBIX
aIMUHHUCTPAaTUBHBIMU  TpOLEAypaMU IO  MPENOCTABICHHUIO  MYHHMIMIAIBHON  YCIYTH,
OCYILIECTBIISIETCS T1aBOH (3aMeCcTUTENIEM TJ1aBbl) MecTHOM afMUHUCTpaLlUN.

4.2. I'maBa (3aMeCTUTEIb TJIaBbl) MEeCTHON aJIMHHHUCTPAIIMH OCYIIECTBISICT KOHTPOJIIb 3a:

HaJJIeXkKalllUM HCIOJIHEHHWEM HACTOSIIero AJIMUHUCTPATUBHOIO perjamMeHTa paboTHUKaMU
MecTHOM agMUHUCTpALUY;

o0ecrie4yeHreM COXPaHHOCTH TPUHATHIX OT 3asBUTENs JOKYMEHTOB U COOJIOJEHHEM
paboTHuKaMu MecTHOM agMHHHCTpAMU OCOOEHHOCTEeH Mo cOopy M 00paboTKe MepCcOHATIbHBIX
JAHHBIX 3asIBUTEIIS.

4.3. 'maBa (3amecTuTenb TJIaBbl) MeCTHOW aJIMHHHUCTPAIMHM, a TaK)K€ MYHUIIUITAJIbHBIC
CIIy’Kallie, HeTOCPEICTBEHHO MPEJOCTaBIAIONME MyHULIUIIATIbHYIO YCIYTY, HECYT MEPCOHAIbHYIO
OTBETCTBEHHOCTh 3a COOJIOZCHHE CPOKOB U MOpsAKa MpHEeMa JTOKYMEHTOB, CBOEBPEMEHHOCTb
opopMIIeHHSI U OTHPABICHUS MEKBEIOMCTBEHHBIX 3alpOCOB, COOTBETCTBUE pPE3YNIbTATOB
paccMOTpeHUs] JOKYMEHTOB TpeOOBaHUSIM 3aKOHOJATENIbCTBA, IMPHUHATHUIO MEp IO IPOBEpKE
MIPE/ICTaBICHHBIX JOKYMEHTOB, COOJIIOJIECHNE CPOKOB U MOPAIKA MPEJOCTABICHUS MYyHULIUIIATIbHOM
YCIIYTH, OJrOTOBKH OTKa3a B MPEAOCTaBICHUH MYHULIUIIATBHOM YCIYTH, 3a COOIIOIEHNE CPOKOB U
MOpsIIKa BbIAAYM JTIOKyMEHTOB. llepcoHanbHas OTBETCTBEHHOCTb [JaBbl (3amMecTUTENs TJIaBbl)
MecTHOW  aAMHMHHCTpallMM, a TaKXke CIyXKalllhuX, HENOCPEACTBEHHO MPEeIOCTaBISIONIUX
MYHULIUMIAJIBHYIO YCIYTY, 3aKperieHa B JODKHOCTHBIX HMHCTPYKIMSIX B COOTBETCTBUU C
TpeOOBaHUAMHU 3aKOHOIATEIbCTBA.

B wacTHOCTH, MyHUIIUTIANBHBIE CITYKAl[e HECYT OTBETCTBEHHOCTD 34!

TpeOOBaHUE Yy 3asBHUTENCH MOKYMEHTOB WJIM IUIAThl, HE MPETYCMOTPEHHBIX HACTOSIINM
AJMUHHCTPATUBHBIM PErlIaMEeHTOM;

OTKa3 B TMpUeMe JOKYMEHTOB II0 OCHOBaHHUSM, HE NPEIYCMOTPEHHBIM HACTOSIIUM
AJMUHHCTPATUBHBIM PETrJIaMEHTOM;

HapyllleHHe CPOKOB PETHUCTPALMU 3aMPOCOB 3asBUTENSI O MPEJOCTABICHUU MYHUIIUIAIBHON
yCIIyru;

HapyIlIEHNUE CPOKA MPEAOCTABICHNUSI MyHUIIMIIAIBHON YCIIYTH;

HanpaBJeHUe HEOOOCHOBAHHBIX MEKBEJOMCTBEHHBIX 3aIIPOCOB;

HapylIeHHE CPOKOB TIOJTOTOBKM MEXBEJIOMCTBEHHBIX 3allpOCOB M  OTBETOB Ha
MEXBEJOMCTBEHHBIE 3aIIPOCHI;

He0OOCHOBAaHHOE HE MpeI0CTaBIeHNE HHPOPMAIIMK HAa MEKBEIOMCTBEHHbIE 3aPOCHI.

4.4. PyxoBosutens M®L] ocymiecTBiaseT KOHTPOJIb 3a:

HQ/IJISKAIIUM HMCIIOJIHEHUEM HACTOSIIEro AJMUHUCTPAaTUBHOIO perjiaMeHTa pabOTHHKAMU
M®IJ;

MOJIHOTON MPUHUMAaeMbIX paboTHHKaMu M®IL] oT 3asgBUTENS JOKYMEHTOB U KOMIUIEKTHOCTH
JOKYMEHTOB JJIs IEpejaun X B MeCTHYI0 aJMUHUCTPALHIO;

CBOEBPEMEHHOCTBIO M TIOJHOTOW mepenaud B MECTHYIO aJIMUHUCTPALUIO MPHUHATBHIX OT
3asiBUTEIISL JOKYMEHTOB;



14

CBOCBPEMEHHOCTBIO M IIOJHOTOW JOBEICHUS JIO 3asBUTENSI MPUHATBIX OT MeCTHOMN
aIMUHUCTpalMd HWHPOpPMAIMM U JIOKYMEHTOB, SIBJISIOLNIUXCS PE3ylIbTaTOM pPEUICHUS O
IIPEAOCTABJICHUY MYHULIMIIAIIBHOW YCIIYTH, IPUHATOr0O MEeCTHOM aIMUHUCTPALMEH;

o0ecrieyeHHEM COXPAHHOCTH NPUHATBIX OT 3asABUTENS JOKYMEHTOB M COOJIOJCHUEM
COTPYIHHKAMHU TOJpa3JelieHuss 0COOEHHOCTeH Mo cOopy UM 00paboTKe MEepPCOHATBHBIX JAHHBIX
3asIBUTEIIS.

[lepconanbHast oTBeTCTBEHHOCTh pyKoBoguTenass M®L[ u paboraunkoB M®I] 3akperena B
JOJKHOCTHBIX MHCTPYKIHMSIX B COOTBETCTBUH C TPEOOBAaHUSIMH 3aKOHOIATEIILCTBA.

PabotHrkun M®L] HECyT OTBETCTBEHHOCTH 3a:

MOJIHOTY TpUeMa KOMIUJIEKTa IOKYMEHTOB Yy 3asBUTENs, B ClIydae €CIM HECOOTBETCTBUE
IIPE/ICTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HAaCTOSIIEM AJMUHUCTPATUBHOM PpEIJIAMEHTE,
SIBUJIOCh OCHOBAHHMEM JUIsl OTKa3a 3asBUTENIO B IIPEIOCTABICHUN MYHULIUIIAILHOM YCIyTH;

CBOEBPEMEHHOCTh ~ MH(GOPMHUpOBAHUS  3asiBUTENS O  pe3yabTaTe  IPeJIOoCTaBICHUS
MYHHUIUIIAJIBbHON YCIYIH;

TpeOoBaHuE ISl MPEJOCTABIECHUSI MyHULIMIIAIBLHON YCIyTd TOKYMEHTOB U (MJIM) IUIAThl, HE
MPEAYCMOTPEHHBIX ~ HOPMATUBHBIMU  TIPABOBBIMHU  aKTaMH, PETYIUPYIOIIUMHU  MOPSIOK
MPEIOCTaBICHNUS MyHUIIUTIAIbHON YCIIYTH.

4.5. B pamkax MpelOCTaBI€HHUS MYHHMIMIIAIBLHON YCIYrd OCYHIECTBIISIIOTCS IJIAHOBBIE U
BHEIIJIAHOBBIE MTPOBEPKH MOJTHOTHI M KAUE€CTBA MPEIOCTABICHNUS MyHUIIUIIAILHOM YCITyTH.

['maBa (3amecTuTeNnp TIJIaBbl 1O TNPUHAAICKHOCTH Bompoca) MecTHOM aaMHHHCTpaLuu
©KEKBapTaJIbHO  OCYLIECTBJISIET BbIOOPOYHBIE MPOBEPKH JeN  3asBUTENCH Ha TpeaMeT
MPaBWJIBHOCTU MPHUHATHS MYHUIMNAIBHBIMU CIYKallUMH pELIeHUI, a TakXke BHEIUIaHOBbIE
MPOBEPKA B Cllydae TMOCTYIUICHHUS Kano0 (MpeTeH3mil) TpaxJaH B paMKax JJ0Cyne0HOTO
00>aNoBaHHUs.

PykoBogutens M®I] ocyiiecTBISE€T IIAaHOBBIE M BHEIUIAHOBBIE MPOBEPKU JEATEIbHOCTH
pabotHrKOB M®I] B COOTBETCTBHH C MOJIOKEHUEM O TTPOBEACHUHU ITPOBEPOK.

V. MocyneoHblii (BHecy1eOHBII) MOPSIIOK 00:KaJI0BaHUS pellieHUil U aelicTBuii (0e31eicTBHS)
MecTHOH aAMMHUCTPAIMH, 2 TAKKE JTOJKHOCTHBIX JHI, MyHHITUNAJIbHBIX CJIYKAIMX
MecTHOI aAMMHUCTPALMHA

5.1. 3agBUTENM MMEKT TpaBO Ha JocyAcOHOe (BHeCyneOHOE) OO0KaJOBaHHWE PEIICHUH H
neiictBuit  (Oe3melCTBHsI), TPHUHATHIX  (OCYIIECTBISEMBbIX) MECTHOW  aIMUHHCTpAIUCH,
JOJKHOCTHBIMU JIMIIAMHM, MYHHUIIMIAIBbHBIMH CIyXallUMH MeCTHOM aJIMUHUCTpalUU, B XOHE
MIPeIOCTaBJICHUS MyHULIUIIATbHOM yciyru. JlocyneOHblii (BHECY1eOHbII) MOPSA0K 00XKamoBaHUS HE
UCKIIIOYaeT BO3MOXHOCTb OOXaJIOBaHUSA peUIeHHH U jaelcTBuil (Oe3eicTBUs), NPUHATHIX
(ocylecTBIsIEMBIX) B XOJ€ MPEIOCTABICHUS MYHHIIMIIAIBHON YCIyrH, B CyAeOHOM TMOpSIKE.
Jocynebnblii (BHECYAEOHBIN) MOPAIOK 00KATOBAHUSI HE SBIIACTCS AJIs 3asIBUTENISI 00s13aTEIIbHBIM.

5.2. 3asBUTENTH MOKET 0OPATUTHCS C >Kan000i B TOM YHUCIIE B CIACAYIOMIUX CIyJasX:

HapyllleHHe CpOoKa PEerucTpalu 3ampoca 3asBUTENS O MPEIOCTABICHUM MYHHIIMIIATBLHOMN
YCIYTH;

HapyllleHrue CPOKa MPEAOCTABICHHS MYHUITUIAIBHON YCIyTH;

TpeOOBaHUE Yy 3asgBUTEINs JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHUBHBIMU MPABOBBIMHU
aktamu Poccuiickoii ®denepaunn, HOPMATUBHBIMHM TPaBOBBIMM akTaMH CcyOBeKTOB Poccuiickoii
Qdenepanivi, MYHHUIMMATbHBIMH TPABOBBIMU aKTaMH [UIsl TPEIOCTABICHUS MYHUIIUNAIBHON
YCIYTH;

OTKa3 B MpHeMe AOKYMEHTOB, MPEIOCTaBIEHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
mpaBoBeIMH akTamu Poccuiickoit denepainy, HOPMATUBHBIMU TMPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoii  @expepanyiy, MYHHUIUMAIGHBIMU TPAaBOBBIMA aKTaMU JUIS  MPEAOCTaBICHUS
MYHHUIIUTIATBHOM YCITyTH, Y 3aBUTEIIS;

OTKa3 B TPEJOCTAaBICHUH MYHUIIUINAIBHOW YCIyrd, €cIM OCHOBaHHS OTKaza He
MpeIyCMOTPEHbI (henepatbHBIMU 3aKOHAMU M TPUHATHIMH B COOTBETCTBHUM C HUMH WHBIMHU
HOPMATHBHBIMU TIPaBOBBIMU akTamu Poccuiickoit ®enepanuu, HOPMATUBHBIMU TMPABOBBIMU
akTamu cyobekToB Poccuiickoii @enepanuu, MyHUIMTAIBHBIMUA TPABOBBIMH aKTAMU;
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3aTpebOBaHME C 3asBUTENS NpPU MPEIOCTABICHUM MYHUIUINAIHHOW YCIYrW IUIAThI, HE
MpeyCMOTPEHHOM HOPMATUBHBIMH MTPAaBOBBIMU akTaMu Poccuiickoilt denepaunu, HOpMaTHBHBIMHU
IIpaBOBBIMM aKTaMM cyObekTOB Poccuiickoit denepanny, MyHULIUIIAIbHBIMU [IPABOBBIMH aKTaMH;

OoTKa3 MecTHOW aaMUHUCTpPaUUH, JOJDKHOCTHOrO Jivia MECTHOM aJIMUHUCTpPAlMU B
WCIPABJICHUU JOMYIIEHHBIX OTEYATOK W OIMMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHUS
MYHUIIANIATGHOW  YCIYrHM JOKYMEHTaxX JIM0O HapylIeHHWE YCTaHOBICHHOTO CpOKa TaKuX
HCIIPABIICHUMN.

5.3. IlpueM xayi00 B MUCHbMEHHOW (hOpME OCYIIECTBIsETCS MecTHON agMUHUCTpalued 1o
aJpecy M B COOTBETCTBUU C TpadukoM pabOThI, yka3aHHBIM B myHKTe 1.3.1.1 HacTosimero
AJIMHUHUCTPATUBHOIO PETJIAMEHTA.

XKanoba B mucbMeHHOM (popMe MOKET OBITH HAIIpaBIIEHA 1O TIOYTE.

B cnygae monmaum xamoObl TpH JUYHOM TIpUEME 3asgBUTENb MPEACTABISET JOKYMEHT,
YAOCTOBEPSIOIIUNI €r0 JUYHOCTh B COOTBETCTBHUU C 3aKOHOIaTeIbcTBOM Poccuiickoin denepanmm.

5.4.B cmyuae ecnm okamoba ToOAaeTCa  uepe3 MPEACTABUTENSl  3asBHUTENS, TaKKe
MPEACTABIISIETCS JTOKYMEHT, TMOATBEPKIAIOIMIUA TTOTHOMOYMSI Ha OCYIIECTBICHUE NEUCTBUN OT
MMEHH 3asBHUTENA. B kadyecTBe NMOKyMEHTa, TOATBEPKIAIONIETO MOJHOMOYHUS Ha OCYIECTBIICHHUE
JNEHCTBUM OT UMEHH 3asABUTEISI, MOXKET OBITh MIPE/ICTABIICHA:

obopMiIeHHasT B COOTBETCTBMM C 3aKOHOJATeNbcTBOM  Poccmiickoit  Denepammu
JOBEPEHHOCTD (151 PU3NUYECKUX JINIL);

obopmiIeHHasT B COOTBETCTBMHM C 3aKoHOJaTeNbcTBOM  Poccuiickoit  Depepanun
JIOBEPEHHOCTh, 3aBEPEHHAS TEYaThIO 3asBUTENS W MOAMUCAHHAS PYKOBOJUTEIEM 3asBUTENS HIIH
YIOJHOMOYEHHBIM 3TUM PYKOBOJUTEEM JUIIOM (JIJIs1 FOPUAMUECKUX JIHIT);

KOIHUS pelleHys] 0 Ha3HaYeHUH Wik 00 u30paHuu Ju00 MpuKa3a 0 Ha3HaAuYE€HUU (PU3HUECKOTO
JUIAa HAa JOJKHOCTb, B COOTBETCTBHHM C KOTOPHIM Takoe (HU3MYeckoe JHIO0 o0jaiaeT MmpaBoM
NeCTBOBATh OT UMEHU 3asBUTENS O€3 TOBEPEHHOCTH.

5.5. B anextponHoii dopme B MecCTHYIO aAMUHUCTPAIMIO JXKajloba MOXET OBITh IMOJaHa
3asIBUTEJIEM ITOCPEICTBOM:

0(UIIHATIEHOTO caira MectHoit aIMUHUCTpaIUU B MH(pOpPMaITMOHHO -
TEJIEKOMMYHUKAITMOHHOM ceTu « THTepHETY;

dbenepanbHOW  rocyIapcTBEHHOHW  HMHPOPMAMOHHOW  cucteMbl  «EaMHBIA  mopTan
roCy/IapCTBEHHBIX U MYHUIIMIANBHBIX YCIyT (byHkuuii)» umu [loprana.

[Ipu mogaue xano0 B IEKTPOHHOM BHJIE€ TOKYMEHTHI, YKa3aHHbIEC B IyHKTE 5.4 HACTOSILErO
AJMUHHCTPAaTUBHOTO perjiaMeHTa, MOTYT ObITh IMpeAcTaBieHbl B (OpMe BIEKTPOHHBIX
JOKYMEHTOB,  IOJNUCAaHHBIX  JJIEKTPOHHOW  TMOJAINHCHIO, BHUJA  KOTOPOM  IPeayCMOTPEH
3akoHoaTesbcTBOM Poccuiickoit denepaiuu, mpu 3TOM JOKYMEHT, YAOCTOBEPSIONIUN JIMYHOCTh
3asiBUTENISA HE TpeOyeTcsl.

5.6. XKanob6a paccmarpuBaercs MecTHON aqMUHUCTPAIUCH.

XKanoba MoxeT OBITH MOJaHa 3asiBUTENIEM uYepe3 CTPYKTypHble moapasnenenus MOLI. [Ipu
noctyruieHnu xanoosr M®I] obecrieunBaeT ee nepenady B MECTHYI0 afIMUHUCTPALIMIO B TOPSIKE
U CPOKHM, KOTOpBIE YCTAHOBJIEHBI COIVIAIIEHHEM O B3aumojenctBuu mexay MOPI] u MectHoi
aJIMMHUCTpAIMEH, HO HE MO3/HEee CIEAYIOUIero paboyvero IHs CO JHS MOCTYIUICHHUS KaIOObI.

XKanoba Ha HapylmieHHMe TOpsAKa TNPEAOCTaBIEHUs MyHHIMNanbHOH yciayru MOI]
paccmarpuBaercsi MecTtHol agmuHucTpanued. I[lpu 3ToM CpOK pacCMOTpeHHUs KaloObl
WCYHCIISICTCS CO THS PETUCTpaIlUu kanoObl B MeCTHOW aMUHHUCTPAIIH.

5.7. XKanoba nomxHa coaepx aTh:

HauMEHOBaHME MeCTHOM agMUHHUCTpaAlUU, JOHKHOCTHOTO Jula MecTHOM aAMUHUCTpAIIU
aub0 MYHUIUMATBHOTO CHOyXalmero MecTHOM aJIMUHUCTpallid, peUIeHUusT ¢ JIeHCTBUS
(Oe3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

dbamunnio, UMs, OT4eCTBO (TIOCTEAHEEe — MPU HAIWYUM), CBEICHHUS O MECTE JKUTEIhCTBA
3asiBUTENS — (PU3MUECKOTO JIKIa JTM00 HAaMMEHOBAHWE, CBEJICHHSI O MECTE HAXOXKJICHHSI 3asBUTEIS —
IOPUAMYECKOTO JIMIa, a Takke HoMep (HOoMepa) KOHTakTHOTro TenedoHa, aapec (ampeca)
ANIEKTPOHHOW TOYTHI (IIPU HAJIMYUHU) U MOYTOBBIA aJIpec, MO KOTOPBIM JOJKEH ObITh HampaBlieH
OTBET 3asIBUTEIIIO;
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cBelleHUsT 00 oOXalmyeMbIX pemeHussx u  jgedctBusax  (Oe3meiicTBuM) MecTHOU
aJIMUHHUCTPAIMH, JIOJDKHOCTHOTO JiMlla MECTHOW aaMUHUCTpAluu JuO0 MYHUIMIAIBHOTO
CIIy’Kalllero;

JOBOJIbI, HAa OCHOBAHMHM KOTOPBIX 3asBUTENIb HE COTJACeH C pEeUIeHHEeM M JeHCTBHUEM
(6e3nmetictBueM) MeCTHOM aIMUHUCTPAIIMH, TOJDKHOCTHOTO JTUIla MeCTHOM aMUHUCTPALINH, THO0
MYHHUIUTIATIBHOTO CIyXamiero MecTHol aIMUHUCTpalUK. 3asBUTEIIEM MOTYT OBITh MPEACTABIICHBI
JOKYMEHTHI (ITPU HAJTMYKH ), TIOITBEPKIAIOIINE JOBOIBI 3asIBUTES, JIMOO UX KOTIUH.

5.8. B ciydae ycTaHOBIEHUS B XOJ€ WU MO PE3yIbTaTaM PACCMOTPEHUS KAIOOBI TPU3HAKOB
cOoCTaBa aJMHUHUCTPATHBHOTO TMPABOHAPYIIECHUS WU NPECTYIUICHUs, JTOJDKHOCTHOE JIWIIO,
HAJIEJICHHOE TOJHOMOYMSIMU TI0 PAaCCMOTPEHHUIO HKaJ00, HEe3aMeIUTEIbHO HaIlpaBIseT
HMMEIOIINECS MaTEpPHaNIbl B OPraHbl MPOKYPATYPHI.

5.9. Kamob6a, mocrynuBimas B MeECTHYIO aJIMUHUCTPAILNIO, TOJJICKHUT PETUCTPAMH HE
MO3/IHEE CIEAYIoNEero pabovero MHs cOo THS ee mocTymieHus. Kamoba moiexkuT pacCMOTPEHHUTO
JMOJDKHOCTHBIM ~ JTUIIOM ~ MeCTHOW  aMUHUCTpAIli¥, HAJCJIICHHBIM  IOJHOMOYHSIMU  TI0
PacCMOTPEHHIO Kaj00, B TEUCHUE MATHAAATA padOUUX JHEH CO JTHS €€ PErUCTPAIIUH.

B cnyuae oOxanoBanus oTkaza MeCTHOM aIMUHMCTpAIlMU, JOJDKHOCTHOTO JUIla MeCTHOU
aQIMUHUCTpPAIIUU B NIPUEME JIOKYMEHTOB Yy 3asBUTEIIS JIMOO B UCIIPABICHUU JOMYIIEHHBIX OMEYaTOK
1 OIMMOOK WJIK B CiIydae 00KaJOBaHUs HapYIIEHUs YCTAHOBJIEHHOTO CpPOKa TaKWX HCIPABICHUN
)anoba paccMaTPUBAETCS B TCUCHHE IISITH pabOYMX JHEH CO THS €€ PEerucTparuy.

5.10. [To pe3ymbraraM paccMOTPEHHS X)aIoObl MecTHas aJMHHHCTPAIUS MPUHUMAET OJHO
W3 CIIEYIOIINX PEIICHMI:

00 yIOBIETBOPEHUU KajdoObl, B TOM uHcIe B (opMe OTMEHBI TPHUHATOTO pEIICHUS,
WCTIPABJICHUS JIOMYIICHHBIX MECTHOW aJIMUHHCTPAllUM OTIEYaTOK W OIIMOOK B BBHIJAHHBIX B
pe3ynbTare NpeNOoCTaBICHHsS MYHULMNAIBHOW YCIYTH JIOKYMEHTaX, BO3Bpara 3asBUTEIIO
JEHEKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU IIPAaBOBBIMHU AKTaMU
Poccuiickoit  ®enepariuu, HOPMAaTHBHBIMH TPAaBOBBIMH aKTaMu CyOBekToB Poccuiickoit
Odenepanyy, MyHUIIUTAIBHBIMU [IPAaBOBBIMH aKTaMU, a TaKKe B MHBIX (OopMax, HE MO3THEE ISTH
pabounx IHEH cO [HS TPUHATUS PEHICHMs, €CIM MHOE HE YCTAaHOBJIEHO 3aKOHOJATEbCTBOM
Poccuiickoit @enepannu;

00 0TKaze B y/IOBJIETBOPEHUU KAIOObI.

5.11. OtBeT Mo pe3yibTaTaM PacCMOTPEHHS KaJlOObl HAIpaBIISIETCA 3asSBUTEII0 HE MO3JHEE
TIHSI, CIIEAYIOIIETO 3a JHEM MPUHSATHS pelleHus], B MUCbMEHHOU (opme.

B oTBete no pesynbraTam kanoObl YKa3bIBalOTCS:

HauMeHOBaHUE MecTHON aJMHHHMCTpAIMH, PACCMOTPEBIIEH kanoly, JOHKHOCTh, (haMuius,
UMs, OTY4ECTBO (MpPU HAIMYWHU) YHOJHOMOYEHHOTO JHulla MecTHOH aJIMUHUCTpALUU, TPUSBIIETO
pelIeHue 1o kanoobe;

HOMEp, JaTa, MECTO NMPUHATUS PELICHNUs, BKIIFOUasl CBECHUS O I0JHDKHOCTHOM Jinile MecTHOU
aJIMMHUCTpAIINH, PEIICHNEe WK JieicTBUE (0e31eiiCTBIE) KOTOPOTO 00XKaIyeTcs;

dbamunus, UMsi, 0TYECTBO (ITPU HATTMYMU) WM HAUMEHOBAHUE 3asIBUTEIIS;

OCHOBAHMSI JUIsl MPUHATHUS PEILICHUs 10 Kanobe;

B cllyyae, €clid jkajo0a Mpu3HaHa OOOCHOBAHHOW, — CPOKM YCTPAHEHUS BBISIBICHHBIX
HapyluIeHUH, B TOM YUCJIE CPOK MPETOCTABIEHUS PE3YJIbTaTa MyHULIUIIAIbHON YCITYTH;

CBEICHUSI O TIOPSJIKEe 00KaIOBaHUsI MPUHATOTO M0 )Kaobe perieHusl.

OTBeT MmO pe3yabTaTaM pPACCMOTPEHHs KAIOObl TOJMUCHIBACTCS YIMOJTHOMOYEHHBIM Ha
paccMOoTpeHHe Kaao0bl TOJKHOCTHBIM JTUIIOM MecTHOM aIMUHUCTPALIUH.

[To »xemaHuiO 3asBUTENS OTBET IO pe3ydbTaTaM pPACCMOTPEHHs KaloObl MOJKET OBITh
MIpeJICTaBJICH He MO3JHEe JHA, CIEAYIONIero 3a THEM MPUHATHUS pellieHus, B (hopMe IEKTPOHHOTO
JOKyMEHTa, MOAMNUCAHHOTO JJIEKTPOHHOW MOAMHUCHIO YIMOJIHOMOYEHHOTO JIMIA, BUJ KOTOPOM
YCTaHOBJIEH 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.

5.12. MecTHasi aJAMHUHUCTpAIMsl OTKAa3bIBae€T B YIOBJIETBOPEHUH KAIOOBI B CIEAYIOIIUX
CITydasx:

HaJM4YMe BCTYMUBIIETO B 3aKOHHYIO CHUIy PEIIEHUs CyAa, apOUTPaKHOTO CyAa Mo kanobe o
TOM € MPEJAMETE U MO TEM K€ OCHOBAHUSIM;
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mojavya kajmoObl JMIIOM, TIOJHOMOYMS KOTOPOTO HE TOATBEPXKICHBI B TOPSJIKE,
YCTaHOBJICHHOM 3aKOHOaTenbCcTBOM Poccuiickont @enepanuu;

HaJIMYue PELIEHUs IO ’kajno0e, MPUHATOIO paHEEe B OTHOIIEHUU TOTO K€ 3asiBUTENS U IO
TOMY K€ IPEAMETY KaIOOBI.

5.13. MecTHast aIMMHUCTPAIUS BIPAaBE OCTABUTH jkajio0y 0e3 OTBeTa B CIEAYIOIINX CIIydasiX:

HaJIMuue B Kajno0e HELEH3YPHbIX MO0 OCKOPOUTENIbHBIX BBIPAKEHUH, YIpo3 >KHU3HHU,
3JI0pPOBBIO M UMYILIECTBY JOJLDKHOCTHOIO JIMIIA, @ TAKKE YIEHOB €r0 CEMBH;

OTCYTCTBHE BO3MOYKHOCTH MPOYHTATh KAKYyIO-JIMOO YacTh TEKCTa KaloO0bl, (haMUInio, UMs,
OTYECTBO (MPU HAIWYUM) U (W) TOYTOBBIN aJpec 3asBUTENS, YKa3aHHBIE B JKano0e.
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IIpuniaoxenue Ne 1

K AJMMHHMCTPaTUBHOMY perjlaMeHTy MecTHol
aJIMUHUCTpAIMM MYHUIUIAIBHOTO 00pa3oBaHUS
MYHMIUIIATbHBII OKpyr [Ipomeren
IIPEIOCTABIICHUS MYHULIUIIATIbHOU YCIYTH
[0 MPEIOCTABJICHUIO HAaTypajlbHOM MOMOLIU
Majoo00eCIeYeHHbIM TIpaKJaHaM, HaXOJALIIUMCS
B TPYIHOMW >KM3HEHHOW CUTyaluH, HapylIarolen
KU3HEJCATENIbHOCTh TPaXKJJaHUHA, KOTOPYIO OH
HE MOXET IPE0JI0JIETh CAMOCTOSITENIbHO, B BUJIE
obecrnedyeHust UX TOIIIMBOM

BJIOK-CXEMA
MIPEAOCTABJICHUS] MyHUIIMIIAIIBHOM YCIIYTH I10 NPEJOCTABICHUIO HaTypalIbHON TOMOIIN
Majoo0ecrneyeHHbIM IpakJaHaM, HaxOIAUUMCS B TPYIHOM )KM3HEHHOM CUTYyalluu, HapylIarouei
KU3HEACATEIBHOCTh IPaXkJIaHNHA, KOTOPYIO OH HE MOXKET
MIPE0JI0JIETh CAMOCTOSATENBHO, B BII€ 00€CTIEUEHUs] UX TOIIIMBOM

YN

ol 3assutens <

HanpaBneHue 3aAB/1eHUA|M KOMMJ1IeKTa JOKYMEHTOB

/ MecTHana
WMCTpau.MH

. dopmunposaHme n
1. Mpuem mn perncrpaums 3aﬂBn1eva B P v F::‘ o Mpurem AoKyMeHTOB UHpopmuposaHue
n Cl
n p,OKyMesHTOB (B TeueHue < pea OT 33ABUTENA U UX 3aABUTENA O
yero aHA KOMMAEeKTa
pabouero gHA) perncTpauus pesynbTaTax
v HOKYMEHTOB npeaocTtaBieHus  —
3aAaBuUTeNA B MYHUUMNaNbHOM
2. MoarotoBKa U Hanpas/ieHne MecTHyto ycnyru (B TeyeHue 2
MeXXBeAOMCTBEHHOrO 3anpoca B MHOM opraH aAMUHUCTPaumio (B pabouunx gHemn)

(opraHmnsauumio) o npegocTraBneHnmn
AOKymeHToB (MHPOopMaumm), HeobxoanmbIxX
ONA NPUHATUA PELLIeHMA O NPeAoCTaBAeHUM
MYHWLMMNANbHOW YCNYTW 3a8BUTENIO, A TaKKe
nonyyYeHue oTBeTa Ha MeXKBEAOMCTBEHHbIN

3anpoc (B TeueHune 7 paboumnx gHen)

v

3. MpuHATUE pelleHun o NpesocTaBaeHUn
MyHUUMNanbHOM ycnyru «lMpepoctasneHuve
HaTypanbHOM NnomoLlm manoobecnevyeHHbIM

rpakgaHam, HaxoA4ALWMMCA B TPYAHOM
— YKU3HEHHOW CUTyaLuK, HapyLllatoLwen
YKU3HEeAeATeIbHOCTb rpaXKAaHWHA, KOTOPYIO
OH HEe MOXKeT NPeosoNeTb CAMOCTOATENBHO,
B Buae obecneyeHmns Ux TONJIMBOM»
(B TeueHue 1 pabouero aHA)

3/1eKTPOHHOM BUAeE
— B TeyeHue 1
paboyero gHA, Ha
6yMaXKHbIX
HOCUTENAX — B
TeyeHue 3 paboumnx
aHen)

P

MNepepaya AOKYMeHTOB

O NpPeAoCTaBAEHUM MYHULUNAIBHOMN

ycnyrm ainbo oTkas B NpesocTaBieHnmn
MyHUUMNanbHou ycnyrn 8 MOL, ana nx

nocneaytoweii nepenaym 3ansuTenio

(B 2neKTpOHHOM BuAe — B TeueHue 1
pabouero aHA, Ha BYMarKHbIX HOCUTENAX

— B TeyeHue 3 pabouunx gHewn)

A
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Ipunoxenue Ne 2
K AJMMHHMCTPaTUBHOMY perjlaMeHTy MecTHol
aJIMUHUCTpAIlM MYHHULIUOAIBHOTO 00pa3oBaHUs
MYHULATAIbHbBIA

IPeI0CTaBICHHSI

OKpYyT
MYHULUIIATIBHON

[Ipomeren
YCIYTH

II0 MPEJOCTABICHUIO HATypaJlbHOM IOMOIIU
Majoo00eCIeYeHHbIM TIpaKJaHaM, HaXOJALIIUMCS
B TPYIHOMU JKM3HEHHOW CHUTyalluH, Hapylaroumen
JKU3HEACATEIBHOCTh T'PakJaHWHA, KOTOPYIO OH
HE MOXET IIPEOJ0JIETh CAMOCTOSITEIIBHO, B BHJIE

o0ecrieueHnst uX TOIIMBOM

Anpeca cTpyKTypHBIX nojpasaeneHuii CankT-IleTepOyprckoro rocy1apcTBEHHOTO Ka3eHHOTO
yupexaeHust « MHOro(yHKIMOHAIBHBINA HEHTP MPEI0CTaBICHUS
TOCYAAapCTBCHHBIX U MYHULIUITIAJIbHBIX YCIIYI»

Ne HaunmenoBanue [TouToBHI# anpec CrpaBouHbIi A]lpec Fpa(bHK
CTPYKTYpHOrO Tenegon AIIEKTPOHHOM paboTHI
HOIpa3IeIICHHSI —
MHOFO(byHKIlI/IOHaJELHLII/I Cankr-IlerepOypr, 573-90-00 w1
1 HEHTP AIMHPAJITSHCKOrO Caposas yi., 1. 55-57,
. 573-99-80
paiioHa autep A
2 hi?{zrogg(]:{;;:oiiai;z;?ro Cankr-IlerepOypr, 15-s 573-90-00 wum
1 N P p muaug B.O., a. 32 573-94-85
paiiona
Cexrop Ne 1
MHOro(pyHKIIMOHAIBHOTO Cankr-Tlerepbypr, yu. 573-90-00 unu
3 Haxumoga, a. 3, xopr. 2,
nenTpa Bacuneoctposckoro 576-20-86
. autep A
paiiona
4 MHoro(hyHKIIMOHAIbHBII Cankr-IlerepOypr, 573-90-00 wn
ueHTp Briboprekoro paiiona | HoBopoccuiickas yi1., x. 18 | 573-99-85
Cexrop Ne 1 Cankr-IlerepOypr Excenuesro
MHOro(pyHKIIMOHATIBHOTO POYPT, 573-90-00 wnu ¢ 09.00
> eHTpa Briboprckoro TpraoposkHas anes, 573-94-80
Hewtp P n. 17, murep A 1o 21.00
panona - knz@mifcspb.ru oe3
HerTp Pt P> - 255 1 576-08-01 Ha 00en
pationa Kopr. 1, marep A
Cexrop Ne 1
MHOTro(pyHKIIHOHATBHOTO Cankr-Tlerep 6y13r, 573-90-00 wnu
7 KonnpatbeBckuii 1ip.,
nentpa KanunnHckoro 573-96-95
N I. 22, matep A
paiioHa
8 MHorohyHKIIMOHATBHBIN Cankr-IlerepOypr, mp. 573-90-00 wnu
uentp Kuposckoro paiiona Crauex, 1. 18 573-94-95
. Cankr-IlerepOypr, mp.
9 f/[?:T:p @N‘i HOHATLHON Hapoanoro Onomndenus, 573-90-00 nnun
eH‘T’ ‘;Iz’: “B OK . ;’ﬁ"Ha . 101, nutep A, 573-90-28
HeHTp POBCKOTO pauo nomemenue SH
. Cankr-IlerepOypr, on.
10 MHOro yHKIIMOHATEHBIHA r. Konmmo, 573-90-00 unu

ueHTp Konnuuckoro paiiona

mp. Jleauna, 1. 22

573-96-65
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Cextop Ne 1
MHoOro(pyHKIIMOHAIEHOTO

noc. MetannocTpoi,

573-90-00 mnn

11 neHTpa Konmuackoro Canosas yx., . 21, 573-90-07
N koprt. 3
paiioHa
MHoro¢pyHKIMOHATIHHBIN Cankr-IlerepOypr, o
12 | nentp Kpacnorapaeiickoro | HoBouepkacckwuii mp., 573-90-00 nm
. 573-90-30
patioHa I. 60, mutep A
. Canxkr-IlerepOypr,
13 uMeI;%OI%I}),:?::;I;ﬂi};I;? yn. [TorpannyHnka 573-90-00 v
afiona T'apwkasoro, 1. 36, 573-99-90
P KopiI. 6
Cexrop Ne 1 r. Kpacnoe Ceno
14 MHOro(pyHKIIMOHAIBHOTO n 803060>I< emim 31 573-90-00 nnu
nentpa KpacHocenbckoro Y- 8 M S5 1 417-25-65
pationa Kopi. 1, nutep A
. Cankr-IlerepOypr
M b
15 HeiioggigiZZizgin r. Kponmranr, 573-90-00 wu
afiona np. Jlenuna, 1. 39a, 610-18-56
P gutep A
16 MHoOroQyHKIIMOHAIBHBIH (;;a::J—l;ITeHTaG;JGpr, a1 573-90-00 wm
1eHTp MOCKOBCKOTO paiioHa J1aroi Yo A 32 573-99-30
autep A
Cexrop Ne 1
MHoOro¢yHKIIMOHAIBHOTO CaHKT—HeTvep6ypr, . 573-90-00 mnn
17 HoBousmaiinoBckuii mp.,
HeHTpa MOCKOBCKOTo 573-90-09
pafiona 1. 34, xopr. 2
Cankr-IlerepOypr,
18 MHoropyHKIMOHAIbHBIN r. CecTpopelk, 573-90-00 unu
uentp KypoprtHoro paiiona yi. Tokapesa, 1. 7, 573-96-70
aurep A
19 MHoropyHKIMOHAIbHBIN SaHEE;ZEJT:Efzg]:’ 8 573-90-00 unu
uentp Heckoro patioHa P- el 573-96-75
Kopi. 1, mutep A
Cexrop Ne 1 Cankr-IlerepOypr, yiu. on.
20 | MHOro(yHKIMOHAIEHOTO Cenoga, 1. 69, xopm. 1, g;g_gg_gg o
nenrtpa Hesckoro paiiona aurep A
MHoro(pyHKIIMOHATIBHBIN Cankr-IlerepOypr, on.
21 | umentp Ilerporpazackoro KamennoocTpoBckuit 1ip., 573-90-00 nmm
. 573-96-90
paiiona . 55, nurep I’
Cexrop Ne 1
29 MHOTro(pyHKIIHOHATBHOTO C;HIIET:EEE)?()) 61?) r::aHTa 573-90-00 wnu
uentpa [lerporpackoro Y '28p P ’ 573-90-21
pationa &
. Cankr-IlerepOypr
MHOro yHKIIMOHATBHBINA ’
r. [lereprod, 573-90-00 wnu
23 Hzgzl; ;‘[eTp OABOPHOBOTO yi1. bparses I'opkymienko, | 573-99-41
p I. 6, matep A
Cexrop Ne 1
24 MHOro(yHKIIMOHATIBHOTO fa;K;_l;[{eTei Oypr, 573-90-00 nnm
uentpa [lerpoasBopuoBoro - -7OMOHoCO0B, 573-97-86
paifora yi. Ilobener, a. 6, mutep A
. Cankr-IlerepOypr, amnes on.
o5 MHOro yHKIIMOHATEHBIHA KoTebHmkosa, 1. 2, 573-90-00 wm

nentp IIpumopckoro paiiona

KopI. 2, nutep A

573-90-60
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Cextop Ne 1
MHoropyHKIIMOHAIEHOTO

Cankr-IlerepOypr,

573-90-00 mnn

26 HoBokonomspkekuit 1p.,

LeHTpa IIpumopckoro 1 16/8, uep A 573-96-60
paiioHa

Cextop Ne 2

MHoro¢pyHKIIMOHAIEHOTO CaHKT-HeTevapr, 573-90-00 nnm

27 Boratsipckwii mp., 1. 52/1,

neHtpa [Ipumopckoro 573-94-90
N autep A
paiioHa
Cexrop Ne 3
MHoOro(pyHKIIMOHATBHOTO CaHKT_HeTep? VP, 573-90-00 nnm
28 [lyBanoBckwuii mp., 1. 41,
neHtpa [Ipumopckoro 573-91-04
. Kopm. 1, nutep A
paiioHa
MHOroQyHKIIMOHATEHBINA Cankr-Tlerepbypr, 573-90-00 v

29 entp [lymkuncKoro paiiona | Mymikys, Manast yar., 573-99-46
HEHTp LIyt P . 17/13, mutep A
Cexrop Ne 1 Cankr-IlerepOypr,

30 MHOro(pyHKIIMOHATIBHOTO noc. Hlymapsr, 573-90-00 nnu
nenTpa [lymknHckoro [MymkuHCcKast yi., a. 38, 573-91-09
patioHa gutep A
Cextop Ne 2
MHOroQyHKIIMOHAIEHOTO Cancr-TlerepOypr, . 573-90-00 nnu

31 errpa TIVIIKHHCKOro r. [TaBnoBck, [lecuansrii 573-00-04
HerTpa LyIl nep., 1. 11/16
paiioHa
MHoOroQyHKIIOHAIBHBIH Cankr-IlerepOypr, 573-90-00, 573-

32 | uentp ®pyH3eHCKOro Jynaiickuii mip., 1. 49/126, | 96-85, 573-96-
paiiona autep A 89
Cexrop Ne 1
MHOro(pyHKIIMOHAIBHOTO Canxr-Tlerepbypr, 573-90-00 unu

33 np. Cnassl, a. 2, xopir. 1,
uentpa OpyHzeHckoro 576-07-95

. autep A
paiiona
MHoropyHKIMOHAIbHBIN Cankr-IlerepOypr, on.
34 | uentp LlentpanbHoro Hesckwii nip., 1. 174, 573-90-00 mm

paiioHa

jutep A

573-90-57
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Ipuao:xenue Ne 3

K AJMMHHMCTPaTUBHOMY perjlaMeHTy MecTHol
aJIMUHUCTpAIMM MYHUIUIAIBHOTO 00pa3oBaHUS
MYHMIUIIATbHBII OKpyr [Ipomeren
IIPEIOCTABIICHUS MYHULIUIIATIbHOU YCIYTH
[0 MPEIOCTABJICHUIO HAaTypajlbHOM MOMOLIU
Majoo00eCIeYeHHbIM TIpaKJaHaM, HaXOJALIIUMCS
B TPYIHOMU JKM3HEHHOW CHUTyalluH, Hapylaroumen
KU3HEJCATEIIbHOCTh TPaXkJlaHUHA, KOTOPYIO OH
HE MOXET IPE0JI0JIETh CAMOCTOSITENIbHO, B BUJIE
obecrnedyeHust UX TOIIIMBOM

Mecra Haxo:K/1eHUs1, CIPaBOYHbIE TeJeOHbI U aipeca 3J1eKTPOHHOM MOYThI
Cankr-IleTepOyprckux rocy1apcTBeHHbIX Ka3eHHbIX yUpeKIeHUH —
PaiOHHBIX KUJIHIIHBIX AT€HTCTB

No Paiion . Cnpaeounvie Aopec
Iloumoewtii adpec N
n/n | Cankm-Ilemepoypza menegonnt 971eKMPOHHOU ROYUM bl
1 | Anmupanreickuit Ha0. KaHa/a T. 315-12-83, |guja@tuadm.gov.spb.ru
I'puboemona, 1. 83, ¢. 312-12-26
Cankr-IlerepOypr,
190000
2 |BacumeoctpoBckuii | 3-s muaus B.O., T. 323-68-49, |orga@mail.ru
a. 10, nutepa b, ¢. 323-68-57
Cankr-IleTepOypr,
199004
3 | Beiboprekwi up. ITapxomeHKo, T. 550-27-31, |feo@vybrga.spb.ru
1. 2419, ¢. 550-29-87
Cankr-IletepOypr,
199004
4 | KaauHHHCKUT yi1. Komcomorna, T. 542-25-51, |tukalin@gov.spb.ru
n. 33, ¢. 542-16-37
Cankr-IlerepOypr,
195009
5 |Kuposckuii np. Crauek, 1. 18, T. 252-41-04, |tukir@gov.spb.ru
Cankr-IlerepOypr, ¢. 252-57-08
198095
6 |KosmuHckuit r. Konmuno, T. 461-56-60, |guzakcenter@yandex.ru
np. Jlenuna, 1. 70/18, | . 461-67-13
Cankr-IlerepOypr,
196650
7 | KpacnorBapaeiickuii | Tapacosa yi., a. 8/1, |T.227-46-66, |inforja@tukrgv.gov.spb.ru
Cankr-IlerepOypr, ¢. 227-35-24
195027
8 |KpacHocenbckuii np. Berepanos, T. 736-68-14, |guzhakra@yandex.ru

n. 131,
Cankr-IlerepOypr,
198329

b. 736-68-44
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9 |Kpoumragrckuit r. Kponmranr, T. 311-20-74, |gucb_kron@mail.ru
np. Jlenuna, 1. 40, ¢. 311-35-52
Cankr-IlerepOypr,
197760

10 | KypoprHbIit r. CecTpopelk, T. 437-24-19, |kurortnoerga@mail.ru
yn. Tokapesa, 1. 18, |d. 437-24-67
Cankr-IlerepOypr,
197706

11 | MockoBCKHiA MockoBckuii Tp., T. 388-25-54, |tumos@gov.spb.ru
1. 146, ¢. 388-91-33
Cankr-IlerepOypr,
196084

12 |Hesckuii p. OOyX0OBCKOM T. 412-88-76, |guja_nev@mail.ru
O6opoHnsl, 1. 54, ¢. 412-88-65
Cankr-IlerepOypr,
193029

13 |Tlerporpaackuii b. MoneTHas yi., T. 233-67-93, |tupetr@gov.spb.ru
.11, ¢. 233-67-93
Cankr-IlerepOypr,
197101

14 | TleTpoaBopIOBHIit Ieteprodekas yim., | 1. 450-72-40, |tuptrdv@gov.spb.ru
a. 11, ¢. 450-72-40
Cankr-IleTepOypr,
198904

15 | TIpumopckwii np. Cusosa, 1. 30/1, |t.301-40-60, |prim_guja@tuprim.gov.spb.
Cankr-IletepOypr, ¢. 301-40-80 |ru
197349

16 |Ilymkuuckuit Cpenusis yi., 1. 8, T. 470-02-74, |tupush@gov.spb.ru
Cankr-IleTepOypr, ¢. 470-02-73
196601

17 | ®pyH3eHCKHMIA TamboBCKast yi., T. 766-05-95, | guzafrun@spb.lanck.net
n. 35, ¢. 766-34-44
Cankr-IleTepOypr,
192007

18 | lenTpanbHbIit Hesckuii mp., n. 176, | 1. 274-27-80, |tucentr@gov.spb.ru
Cankr-IlerepOypr, ¢. 274-64-73

193167
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IIpunioxenue Ne 4

K AJIMUHUCTpPaTUBHOMY perjameHTy MecTtHoi
QJIMUHUCTpAIlMM ~ MYHUIIUIAIBHOTO  00pa3oBaHUs
MYHUIUIIATbHBII OKpyr [Ipomeren
IIPEIOCTABIICHUS MYHULIMIIAJIbHON YCIYTH
0  TpPEAOCTaBICHUI0  HATypaJlbHOW  IOMOIIU
Majo00eCIIeYeHHbIM TpaXKAaHaM, HaXOAALIUMCS B
TPYOAHOM JKM3HEHHOW CHTyallud, HapylIarouiei
KU3HEJCATENIbHOCTh TPAXKJAaHUHA, KOTOPYIO OH HE
MOXET IPEOJOJeTh CaMOCTOSITEIbHO, B BHJE
obecrnedyeHus UX TOIIIMBOM

B MecTHyl0 agMUHHCTPAMIO MYHUIUIIAIBHOTO
00pa3zoBaHus
ot D.

.

0.
Anpec MecTa  JKMTEIbCTBA (npeObIBaHUS):
UHACKC
TEJL. JOM. Ten. pad.
[acIopT: cepus Ne
KEM BbIJIaH
JaTa BbIIaun
JlaTa POKJICHUS 3asIBUTEISA

3AABJEHMUE

[Npomy mpemocTaBUTh MHE HaTYpaJIbHYIO IIOMOIIb B BHE TOIUIMBA IS OCYIIECTBICHHS 000rpeBa 3aHUMaeMOr0o

MHOM >KHJIOTO TTOMEIISHUS PacCIIOIOKEHHOT'O IO aApECy:

3aHMMaeMoe MHOW JKWJIOE MOMeEIIeHHEe MPUHAUICKUT MHE Ha IMIpaBe (yka3aTe OIIHO M3 CIIEAYIOLIETO: Ha

NpaBe YaCcTHOW COOCTBEHHOCTH; Ha TIpaBe JIONEBON COOCTBEHHOCTH (yKa3aTh JOJI0), IO JJOrOBOPY COIMAILHOTO HaiimMa)
U COCTOUT U3 KHUJIBIX KOMHAT, OOIIEH JXHJIOH IUIONIa/bIo KB.M. (00IIasi IUIomaah oMa COCTABISIET
KB.M.).

Haxoxych B TpyIHOW >KU3HEHHOH CHTYAIMH, KOTOPYIO HE MOTY IIPEO0JIETh CAMOCTOSTENIHHO B CBSI3H C:
1) Moii moxox (OOImIuii T0XO YICHOB MOEH CEMBbH) 3a MOCICIHHE TPU MECAIA COCTABHII pyoneit

KOIIECK (‘-ITO TIOATBEPKAACTCA , SIBJIAFOIIUMHUCS TPUIIOKEHUEM K HACTOAIIEMY SaHBHeHI/I}O);

2) IlpokuBaro (yka3aTh OAUH/OMHA HIIH COCTAB CEMBbH COBMECTHO IPOXKHUBAIOIIHX C 3asSBUTEIIEM )
3)

(YKa3ath CBEIECHHA O HAJIMYUU TPYIHOH )KU3HEHHOHN CUTYyalluy, HapyIIAIOIeH KU3HEISSTENbHOCTh TPakJaHNHA,

KOTOPYIO OH HE MOKET IIPEOI0IETh CAMOCTOATENBHO (C IPUIOKEHUEM JIOKyMEHTOB).

Jara « » 20 1. ITonamuce 3asBUTENS
3asiBeHUE U TOKYMEHTHI TP. pussn « » 20 T.
Ne

TToamuce cnemuanucra

O mpUHATOM pEIICHWH NpoUly MPOMH(OPMHUPOBATH HMUCbMEHHO/YCTHO (HY>KHOE ITOJYEPKHYTH)

[ ) MecTHOIT aAIMUHUCTpAllM MyHULIAIIATLHOTO 00pa30BaHUS
[ MHOro¢pyHKINOHAIbHOM LIEHTpPE paiiona Cankr-IlerepOypra

Hara Ilonmucek 3asButens (mpeacraButels 3asButens) PacmmdpoBka moanucu



YBaxaempblii (as1)
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IIpunioxenue Ne 5

K AJMMHHMCTPaTUBHOMY perjlaMeHTy MecTHol
aJIMUHUCTPAIMM MYHUIIUIAIBHOTO 00pa30BaHUs
MYHMIUIIATbHBII OKpyr [Ipomeren
IIPEIOCTABIICHUS MYHULIUIIATIbHOU YCIYTH
[0 MPEIOCTABJICHUIO HAaTypajlbHOM MOMOLIU
Majoo00eCIeYeHHbIM TIpaKJaHaM, HaXOJALIIUMCS
B TPYIHOMU JKM3HEHHOW CHUTyalluH, Hapylaroumen
KU3HEJCATENIbHOCTh TPaXKJJaHUHA, KOTOPYIO OH
HE MOXET IPEOJI0JIETh CaMOCTOSTENbHO, B BHUJIE
obecrnedyeHust UX TOIIIMBOM

(®.U.0. 3aaBuTeNs B JATEIHHOM MAJIEKE)

(ampec 3asBUTETIS)

MecTHast aIMUHUCTpaLMsT MYHUIIUIAIBHOTO 00pa30BaHUs , paccmoTtpeB Bamie
oT . . ), HACTOAIIUM cooOrraeT Bam:

3asBieHue (BX. No

(vH(OpPMAIUS IO TOCTABICHHOMY 3asSBUTEIIEM BOTIPOCY)

I'maBa MecTHOM aAMUHHMCTPAIUHN

/ /

(N.0., bamumnus )

Hcnomuurens:

(®.1.0.)

(monmuck)

M.IL
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Ipuao:xenue Ne 6

K AJMMHHMCTPaTUBHOMY perjlaMeHTy MecTHol
aJIMUHUCTpAIMM MYHUIUIAIBHOTO 00pa3oBaHUS
MYHMIUIIATbHBII OKpyr [Ipomeren
IIPEIOCTABIICHUS MYHULIUIIATIbHOU YCIYTH
[0 MPEIOCTABJICHUIO HAaTypajlbHOM MOMOLIU
Majoo00eCIeYeHHbIM TIpaKJaHaM, HaXOJALIIUMCS
B TPYIHOM JKM3HEHHOW CHUTYyallMH, Hapylaroumen
KU3HEJCATENIbHOCTh TPaXKJJaHUHA, KOTOPYIO OH
HE MOXET IPE0JI0JIETh CAMOCTOSITENIbHO, B BUJIE
obecrnedyeHust UX TOIIIMBOM

(®.M.0. 3aaBuTeNs B JATEIHHOM MAJIEKE)

(ampec 3asBUTETS)

-

YBaxaempblii (as1)

MecTtHasi aIMUHHUCTpAIAS MYHUITUNATLHOTO 00pa30BaHHS , paccMoTpeB Bare
3asBieHue (BX. No oT . ), HACTOAIUM cooOrraeT Bam:

00  oTKaze B  MPEAOCTABIEHUHM  MYHULUINAIBHOM  yCIyrH 1O  TNpUYHHE

(mpuuuHBL OTKa3a B MPENOCTaBICHUM MYHUIMNAIbHON

YCIIyTH)
I'maBa MecTHOW aAMUHHMCTPAIUHN
/ /
(monmucek) (1.0., damumus)
M.IL
Hcnonuurens:

(®.1.0.)



