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YTBEPX/IEHO

[TocTtanoBnennem MectHOU AJMUHUCTpALIUU

BHYTPUTOPOJICKOTO MYHHUIIMIIATBHOTO 00pa3oBanus Cankr-IleTepOypra
MYyHMIUIIAIBHBIN OKpYT [Ipomereit

Ne 01-16/023 ot 07 mapta 2014 .

['maBa MectHOM AIMUHHCTpALIUN
I'.B.KyxapeBa

AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOM AIMUHUCTPAIIUN MYHUIIUTTAJTBHOI'O OBPA3OBAHUSI
MYHUIIUIIAJBHBIA OKPYT IPOMETEN
IO MPEJOCTABJIEHUIO MYHUIINITAJIBHOM YCJIYTH IO BBIJIAYE APXUBHBIX
CIPABOK, BBIIINCOK, KOIINI APXUBHBIX JOKYMEHTOB OPTAHOB
MECTHOI'O CAMOYIPABJIEHUSI MYHUIIUIIAJBHOI'O OBPA3OBAHUS
MYHUIIUIIAJBHBIA OKPYT MIPOMETEN

. O0mme moJ10KEeHUA

1.1. IlpeameToM perylIupoBaHUsI HACTOSIIETO AJMHHUCTPATUBHOTO DPETJIAMEHTA SIBIISIOTCS
OTHOIICHUS, BO3HUKAIOIINE MEXIY 3aSBUTEISIMH M1 MECTHOH aJIMUHUCTpAIeld MyHUIUITATHHOTO
oOpa3oBaHuss MyHULMNaIbHBIA OKpyr I[Ipomereii (manee — MecTHasi agMUHHUCTpanusi) B cdepe
MPEIOCTABICHUS MYHULUMNAILHOM YCIYTHM IO BbIJA4€ AapXUBHBIX CIPABOK, BBHIMHCOK, KOTHIA
apXMBHBIX JIOKYMEHTOB OpPraHOB MECTHOTO CaMOYIPaBJIICHHUS MYHULUIAIBHOTO 0O0pa30BaHUs
MYHHUITUTIATBHBIN OKpyT [IpoMeTeit (anee — MyHUIIUIIATIbHAS YCITyTa).

briok-cxema mnpemocTaBieHUss MYHUIIMIAIBHOW YCIyrd MpUBEAEHA B NpuiioxkeHuu Ne 1 k
HACTOSIIEMY AJMUHUCTPATUBHOMY PETJIaMEHTY.

1.2. 3asgBuTeNsIMHU SIBISIFOTCSL:

¢dbuznueckue WM OpUAMYECKHE JIHIa, JHUOO0 UX YIOJHOMOYEHHBbIE MpEACTaBUTENH,
oOparuBirecs B MecTHyI0 aIMUHUCTPALIMIO WJIM MHOTO(GYHKIIMOHATBHBINA LIEHTP MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHHULHUIAIBHBIX YCIYT € 3alpOCOM O MPEIOCTABICHUHM MYHULHUIATHHOM
YCIYTH.

OT uMeHU 3asBUTENIeH BIpaBe BBHICTYNATh UX MPEACTABUTENH MPHU MPEeIbsSBICHUHN MaclopTa
rpaxaanuHa Poccuiickoit denepanuu Wi APYrux JHOKYMEHTOB, YAOCTOBEPSIOMIMX JIMYHOCTh Ha
tepputopun Poccuiickoit denepannu B COOTBETCTBUHU C JCHCTBYIOUIUM 3aKOHOJATENbCTBOM, W
JIOKyMEHTa, OATBEPIKAIOIIEr0 TOTHOMOYHS NPEACTABUTENS 3asBUTENS .

1.3. TpeGoBanus K NOPSAKY HHPOPMUPOBAHHS O MPEAOCTABICHUH MYHUIIUTIAIBHON YCIYTH

1.3.1. B npenocraBieHuy MyHUIIUTIATBHONU YCIYTH YUaCTBYIOT:

1.3.1.1. MecTHast aAMUHUCTpAIUs:

195276, r.Canxkr-IlerepOypr, yn. TumypoBckas, a.8, kopryc 1.

I'padux paboOTHl €XEAHEBHO, KpoMe CyOOOTBI M BOCKPECEHHs, a TakXkKe Ipa3aHUYHbIX
BBIXOHBIX JHEH ¢ 9.00 mo 18.00, matauia ¢ 9.00 mo 17.00. Tenedon: 8 (812) 558-68-11; 8 (812)
590-98-01

Odunmansuerii caitt http://www.mo24-prometey.ru/.

1 TakuMu JOKyMEHTaMHU SIBJISFOTCA:

JOKyMEHTBI, HOJATBEP)KAAIOLINE MTOJIHOMOYHUS 3aKOHHOTO MPEACTaBUTENs (CBUIETENLCTBO O POXKACHUH, IIOCTAHOBICHUE 00
orieKe
u p.);

JIOBEPEHHOCTb B IIPOCTOI MMCbMEHHOI (hopMe, TOATBEPIKIAI0IIast TOTHOMOYHS MPEJICTABUTES 3asIBUTEIIS,

JIOBEPEHHOCTb, 3aBEPEHHAs] HOTAPUAJIBHO, B CIIydae eClu:

(benepanbHbBIM 3aKOHOM MPEIYCMOTPEHO HOTapHalbHOE YIOCTOBEPEHHE JOBEPCHHOCTH TPEACTABHUTENS 3asBHTENS Kak
YCIIOBHE OCYIIECTBIICHHS TOCYAAPCTBCHHOW (MyHHIMIAIBLHON) (YHKIMH, NPEJOCTaBICHHS TOCYIAapPCTBEHHOH (MyHHIMIAILHOMN)
yeIyry;

OCYIIECTBICHUE TOCYJapCTBECHHOHN (MYHHIMIAIBHON) (DYHKIMH, MPEZOCTABICHHE TOCYIApPCTBEHHON (MYyHMIUIIAIBHON)
YCIIYTH 3aKJII0YAeTCs B COBEPIICHUH ACHCTBHSA, TPEOYIOIEro HOTapHAIbHOH (hOPMBL.


http://www.mo24-prometey.ru/

1.3.1.2. Cankr-IletepOyprckoe rocy/lapCTBEHHOE Ka3eHHOE YUpEKICHUE
«MHOTO(QYHKIIMOHAJIBHBIA HEHTP MPEAOCTABICHHS TOCYIapCTBEHHBIX U MYHHLUIAIBHBIX YCIYT»
(manee — MOLY).

Anpec: 191124, Cankr-IlerepOypr, yn. Kpacnoro Tekcrunbimuka, 1. 10-12, nurepa O.

I'padux paboter: monexenpHuk — verBepr ¢ 9.00 mo 18.00, msatauma ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 o 13.48, BeIXoHbIE THU — Cy0O0OTa, BOCKPECEHDE.

I'padux paboTs! cTpyKTYpHBIX Ioapaszaenenuiit MOL] exxexnesno ¢ 9.00 no 21.00.

Mecta HaxoxneHus, rpaduk pabotrel U crnpaBouHbie Tenehonsr M®I] mpencraBieHbl B
npwioxkeHu Ne 2 k HactosueMy AJIMUHUCTPATUBHOMY PEIJIaMEHTY.

Hentp Tenedonnoro obcmyxuBanus ML — 573-90-00.

Ajipec caifta u 3JeKTPOHHOM OYTh: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Tlepen mpenocTaBieHUEM MYHUIMIIAIHHOW YCIYIH 3asBUTENsIM He Tpelyercs
JOTIOJTHUTENbHBIX 00pallleHnid B NHbIE OPraHbl U OpraHU3aluy.

1.3.3. Undopmanmro 06 opraHax (opraHu3anusx), yka3aHHBIX B IyHKTe 1.3 HacrosIiero
AJIMUHHUCTPAaTUBHOTO PETJIaMEHTa, 3asiBUTENIN MOTYT MOJIYYUTh CIEAYIOIIMMHU CIIOCOOaMU:

HalpaBJICHWE 3alpocOoB B MHCbBMEHHOM BHJE [0 ajJpecamM oOpraHoB (opraHusanuil),
yKa3aHHBIX B MMyHKTE 1.3 HacTosmero AIMUHUCTPATUBHOTO pEerjlaMeHTa, B AJIEKTPOHHOM BHJIE 110
yYKa3aHHBIM aJipecaM AJIEKTPOHHOM MOYTHI OpraHOB (OpraHu3aluii);

[0 CMPaBOYHBIM TelnepoHaM pabOTHUKOB OpraHOB (OpraHM3aluii), ykasaHHbIX B MyHKTE 1.3
HACTOSIIIEro AIMUHUCTPATUBHOIO PErjlaMEeHTa;

Ha [loprame «locymapctBennsie ycayru B Cankr-IlerepOypre» (www.gu.spb.ru) B
MH(OPMAaIIMOHHO-TEIEKOMMYHHUKAIIMOHHOU ceTu «HTepHeT» (nanee — [lopran), Ha odpuUaTbHBIX
caiiTax OpraHoB (OpraHu3alMii), YKa3aHHBIX B MyHKTEe 1.3 Hacrosmero AIMUHHUCTPATHBHOTO
periamMeHTa;

MIPU JTMYHOM OOpaIIeHUH Ha IPHEeM K paOOTHUKAM OPTraHOB (OpraHU3aIHil) B COOTBETCTBHH C
rpa¢ukoM paboThl, yKa3aHHBIM B MMyHKTE 1.3 HacTOsIMEero AAMUHUCTPATUBHOTO PETJIAMEHTA,

B Llentpe tenedonnoro oocnyxuanus M®I] (573-90-00);

npu oOpamenun K uHPomaram (MHPOKMOCKaM, WH(QOMYHKTaM), pa3MEIICHHBIM B
nomenieHusx MOILI, ykazaHHbix B mpuioxkeHur Ne 2 K HacTosmeMmMy AJIMUHUCTPATHBHOMY
perimamenTy; Ha ynuiax Caskt-IlerepOypra m B BectuOroysix cranuuii Cankr-IlerepOyprckoro
roCy/lapcTBEHHOr0 yHHUTapHOro mnpeanpustus «CaHkT-llerepOyprckuii  METPONOIUTEH» 110
azpecam, ykazanHbeIM Ha [lopTare.

Ha crenpmax, pa3smenieHHbIX B mnomenieHusx MectHoid aaMmuHuctpanuu U MOI],
pasMeniaercs cieayoias nHpopmarus:

HAaMMEHOBAaHUE MYHUIIUTIAIBHON YCIYTH;

NepeueHb OpraHoB (OpraHu3aiuii), y4acTBYIOIIMX B MPEAOCTaBICHHUH MYHHIIMIIATBHOMN
YCIYTH;

rpaduk (pexxum) paboThl, TeIePOHBI, agpeca IEKTPOHHON MOYTHl OPTaHOB (OpraHU3AIIM),
OCYILIECTBISIONIUX TMPUEM U KOHCYJIbTAllMM 3asBUTEJEH 1O BOMpOcaM MPeA0CTaBICHUS
MYHULIUIIATIBHOM YCITyTH;

ajZipeca OpraHoB (OpraHu3alrii), y4acTBYIOIIUX B MPEJOCTABICHUU MYHUIIUTIAIBHON YCIYTH;

KOHTakTHass uMHopMaius o0 opraHax (OpraHu3alyax), YIaCTBYIOIIUX B MPEIOCTaBICHUU
MYHHUIIUTIATIBHOUN YCITyTH;

MOPSIIOK MPEIOCTABICHUS MYHUIIUIIATbHOUN YCITYTH;

MOCIIEI0BATENIHOCTh TIOCEIICHUsI 3asBUTENIEM OpraHoB (OpraHu3aluii), y4yacTBYIOIUX B
MIPEIOCTABICHUN MYHUIIUIATLHON YCIyTH;

nepedyeHb KaTeropuil rpaxkJjaH, MMEIOIIKX MTPaBoO Ha MOJIy4YeHHEe MyHUIIUIAIbHON YCIIyTH;

nepevyeHb JOKYMEHTOB, HEOOXOIMMBIX JUIS TOTyYeHHs] MyHUIIUTIAIBHOM YCIYyTH, B TOM YHCIIe
MoJrydaeMbIX MecTHOI aiMUHHUCTpanuei 06e3 yqacTus 3asBUTENS;

oOpa3sell 3ar0JIHEHHOTO 3asBJICHUS.



Il. Cranpapr npenocraBjieHuss MyHHIMIIAIbHON YCIyrd

2.1. HanmeHOBaHHEe MYHHUIIMIAIBLHON YCIYTH: BBIIa4a apXUBHBIX CIPABOK, BBIITUCOK, KOTIUI
apXMBHBIX JIOKyMEHTOB OpPraHOB MECTHOTO CaMOYIPAaBJICHHUS MYHHIHMIIAIBHOTO OO0pa30BaHUS
MYHULUIIAIBHBIN OKpYT IIpomereii.

KpaTkoe HaMeHOBaHME MyHUIIMIAILHOMN YCIYTH: BblJJaua apXUBHBIX CIPABOK.

2.2. MyHunmnaibHas yciayra npeaocTaBiisieTcss MeCcTHON aIiMUHUCTpalnei.

[IpenocraBienne MyHUIIMIIAIBHOW YCIYTH OCYUIECTBIISIETC MECTHOW aJIMUHUCTpPALMEN BO
B3auMoeiictBun ¢ M®II.

JlomKHOCTHBIM JMiaM MeCTHOW aJMUHUCTPALMK 3alpelieHo TpeOoBaTh OT 3asBUTENS
OCYIIECTBJICHUSI JIEUCTBHI, B TOM YHCIE COTJIACOBAHWM, HEOOXOJUMBIX I TOJydeHUSs
MYHHULIMIIAJIBHOM YCIYTM M CBSI3aHHBIX C OOpallleHHeM B TOCYAApCTBEHHBbIE OpraHbl, OpraHbl
MECTHOTO CaMOYIPaBJICHUs, OpraHU3al[MH, 32 HCKIIOUYEHUEM IOJIY4YEeHHUS YCIYyr, BKIIOUYEHHBIX B
MepeyeHb YCIyr, KOTOpPbIE SIBISIOTCS HEOOXOTUMBIMM M O0S3aTeIbHBIMU JUISl MPEAOCTaBICHUS
MYHHUITUTIATBHBIX YCIIYT.

2.3. Pe3ynmpTaToM npenaocTaBiieHUs] MyHHIIUTIATBHON YCITYTH SIBIISIETCS:

BBIJIa4a 3asIBUTEII0 apPXUBHOUM CIIPaBKH, apXUBHOM BBITUCKH, APXUBHOW KOTIMU Ha OyMa)KHOM
HOCHTEJIE;

OTKa3 B IMpPENOCTaBICHUH MYHUIMNAIbHON YyCIYrM B BHUJE NHChbMa O HEBO3MOXKHOCTHU
WCIIOJIHEHHUS 3a1poca ¢ yKa3aHUEM IPUYHUH.

PesynpTaT mnpenocTaBieHHs MYHULUWIIAJBHOW YCIYrd BBLAAETCS 3asBUTEN0O MecTHON
anMuHucTpanueit, MOL, HanpasnseTcs yepe3 oTneneHus penepaabHO MOYTOBOM CBSA3M.

2.4. Cpoku mpeoCTaBICHUS MYHUITUTIATBHON YCIyTH

Cpoxk mpenocTaBlIeHUs] MYHHUITUTIATLHON YCIIYTH HE JIOJDKEH MPEBBIMATh 23 paboumx JTHS C
MOMEHTA PErUCTPaLUU 3asIBICHUS.

2.5. IlepeyeHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIHUPYIOIIUX OTHOIIECHHUS, BOSHUKAIOIINE
B CBSI3M C MPEJOCTABICHUEM MYHULMIIAIBHON YCIYIH:

Koncrurynusa Poccuiickoii denepanyu npuHsITa BCEHAPOAHBIM ToJiocoBaHuem 12.12.1993;

Oenepanpubiii 3akoH oT 06.10.2003 Neo 131-d3 «OO6 00mmMX NPUHIOHIAX OPTaHU3AIHUH
MECTHOTO caMmoymnpasieHus B Poccuiickoit @enepanuny;

Oenepanpubiii 3akoH 0T 27.07.2010 Ne 210-®3 «OO6 opraHuzanv IPea0CTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIUIIATIbHBIX YCIYI;

®enepanpubiii 3ak0H 0T 02.05.2006 Ne 59-®D3 «O mopsiake paccMOTPEHHUsS OOpaIeHHMA
rpaxaan Poccuiickoit @enepanuny;

®denepanpHblii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JTaHHBIX»;

®denepanbublit 3aK0H 0T 06.04.2011 Ne 63-D3 «O06 31eKTPOHHOHN TTOATUCHY,;

Oenepanpubiii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoit
Oenepanuny;

3akon Cankr-IletepOypra ot 23.09.2009 Ne 420-79 «OO6 opraHu3anuu MECTHOTO
camoympasneHusi B Cankr-IlerepOyprey;

3akoH Cankr-IlerepOypra ot 28.01.2009 Ne 23-16 «O06 apxuBHoM gene B CaHKT-
ITetepOypre»;

npuka3 MuHHUCTEPCTBA KYJIBTYPhl U MacCOBBIX KOMMYyHuKauuii Poccuiickoir @enepanuuu ot
18.01.2007 Ne 19 «O06 yrBepxaenun IlpaBus opraHu3alMy XpaHEHUs, KOMIUIEKTOBaHMs, ydeTa U
WCIOJIb30BaHUS JTOKYMEHTOB ApxuBHOTO (oHAa Poccuiickoit denepanuu u Apyrux apXUBHBIX
JOKYMEHTOB B TOCYAAapCTBEHHBIX M MYHHUIIMIAIbHBIX apXWBaX, My3eix H OuOInoTekax,
opranuzanuax Poccuiickoil akaeMun HayK»;

nocraHoBienue [IpasurenscrBa Cankr-IletepOypra ot 30.12.2009 Ne 1593 «O HekOTOpBIX
Mepax [0 TOBBIIIEHUIO KauecTBa MPEJOCTaBIEHUS TOCYIapCTBEHHBIX YCIyr Ha 0asze
MHOTO(YHKIITMOHAILHOTO LIEHTPa MPEe0CTaBIECHUs TOCyIapCcTBEHHBIX yeiyr B CankT-IleTepOyprey;

nocraHoBienue IlpaBurtensctBa Cankr-IlerepOypra ot 07.06.2010 Ne 736 «O co3nanuu
MEXBEJJOMCTBEHHON aBTOMaTU3UPOBAaHHOW MH(POPMAIITMOHHOW CUCTEMBI MTpeocTaBieHus B CaHKT-
[TeTepOypre rocy1apcTBEHHBIX U MyHULIUTIATHHBIX YCIIYT B AJICKTPOHHOM BUICY;


consultantplus://offline/main?base=LAW;n=116783;fld=134
consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=117587;fld=134
consultantplus://offline/main?base=LAW;n=116033;fld=134
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nocta”osyieHue IlpaButenbcrBa Cankr-IletepOypra ot 23.12.2011 Ne 1753 «O Ilopsnke
MEXBEJJOMCTBEHHOT'O UH(POPMALIMOHHOTO B3aUMOJICHCTBUS npu IIPEIOCTaBICHUN
rOCyIJapCTBEHHbIX U MYHHULMIAJIBHBIX YCIYI HCIOJHUTENbHBIMU OpPraHaMU TOCYIapCTBEHHOM
Biactu Cankr-IlerepOypra u opranamu mectHoro camoympaieHus B Cankr-IlerepOypre, a Taxke
YyCIYI  TOCYJAapCTBEHHBIX  YUPEKICHWH, II0/JBEIOMCTBEHHBIX HCIOJHUTEIbHBIM  OpraHam
rocynapctBeHHoi Biactu Cankt-IletepOypra, M Ipyrux opraHusanuii, B KOTOPBIX pa3MeIlaeTcs
rocyJapCTBEHHOE 3a/laHue (3aKa3)»;

YcTraB MyHUIIMNIANBHOTO 00pa30BaHus MyHUIIMNAIBHBIN OKpyT [Ipomereit;

noctanoBiienne Mectaoit Anmunuctpanuu oT 01 urorst 2011 r. Ne 04-35/063 «O mopsinke
pa3pabOTKU W YTBEPKACHUS aIMUHUCTPATUBHBIX PErJIAMEHTOB MPEIOCTABICHUS MYHHIIUIIATBHBIX
ycayr MecTHOM AaMMHHCTpalel BHYTPUTOPOJICKOIO MYHULUIANBHOTO oOpa3oBaHusi CaHKT-
[lerepOypra myHununaibHbld OKpyr IIpomertein».

2.6. UcuepnpIBatomuii  Mepe4eHb JOKYMEHTOB, HEOOXOJMUMBIX B  COOTBETCTBHH C
HOPMATHBHBIMU MPaBOBBIMH AaKTaMH JUIsl MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTM W YCIYT,
KOTOpbIE SIBIISAIOTCS HEOOXOAWMBIMU U 00S3aTENbHBIMU JUISI MPEIOCTABIECHUS MYHHMIMIIAIBHOMN
YCIIYTH, TOJUIEKAIINX IPEICTABICHUIO 3asiBUTEIIEM:

MUCbMEHHOE 3asBieHue (1o ¢opMme corjacHo npwioxeHuto Ne 3 Kk Hacrosmemy
AJIMUHHCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, YI0CTOBEPSIONIHii TNIHOCTE

Mpu OOpallEeHUH 3asgBUTENS — IOPUIUUECKOr0 JTUIA — JOKYMEHTHI, TOATBEPKAI0IIUE PaBO
JIeMCTBOBATh OT UMEHU IOPUINYECKOTO JIHIAa 0€3 JOBEPEHHOCTH;

IIpH 3arpoce nHpopmaluu, coaepKaliei nepcoHaabHble JaHHbIE TPEThUX JIUI] — COTJlacue Ha
00paboTKy MepCOHANBHBIX JAHHBIX TPETHUX JIHII.

IIpu oOpaieHuu NpencTaBUTENs JUIA, UMEIOIIEro MPaBO Ha MOJy4YeHHE MYHUIMNAIbHON
YCIIYT', JOTIOJHUTENIBHO MPEICTaBIISIIOTCS:

nacnopr JMO0 WHOW JOKYMEHT, YIOCTOBEPSIOIMIMHA JIMYHOCTh MPEJICTABUTENS JIMIA,
MMEIOIIETO MTPaBO HA MOIYYECHNE MYHULIUIIAIBHON YCIIYTH,

JOKYMEHTBI, TOATBEPKAAIOIINE TOJTHOMOYHSI IPEACTABUTEIIS.

2.7. UcuepnipiBatonuii  mepeyeHb JIOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUH C
HOPMATHBHBIMU IIPABOBBIMHM AKTAMM JUIsl NPEAOCTABICHUS MYHULUNAIBHONW YCIYTH U YCIYT,
KOTOpBIE SBISIOTCS HEOOXOIUMBIMU M 00s3aTENbHBIMM JUISI MPEAOCTABICHUS MYHULMNAIbHON
YCIIYTH, KOTOpbIE HAXOJATCS B PACHOPSIKEHUN (eiepaibHbIX OPraHOB MCIIOJIHUTENIBHON BJIACTH U
OpPraHOB rOCyJapCTBEHHbBIX BHEOIOJDKETHBIX ()OHJIOB, OPraHOB UCIOJHUTEIbHON BIACTH CYOBEKTOB
Poccuiickoin ®enepauuu M OpraHOB MECTHOTO CaMOYIPaBJICHHs, II0JBEJOMCTBCHHBIX UM
OpraHu3aluil ¥ MHBIX OPraHM3alil, 1 KOTOPBIC 3asABUTEIb BIIPABE NPEICTABUTH, ACHCTBYIOILIUM
3aKOHOJATEJILCTBOM HE IPELYCMOTPEH.

2.8. JIOIDKHOCTHBIM JInIIaM MecTHOM aJIMUHUCTpAlLUU 3allPeLIeHO TpeOOBaTh OT 3asBUTEIIS:

MPEJCTABICHUS TIOKYyMEHTOB M MH(MOPMALIUU WM OCYLIECTBICHUS EHCTBUH, peICTaBlIeHUE
WIM OCYIIECTBJIEHUE KOTOPBIX HE IPEJYCMOTPEHO HOPMAaTHUBHBIMU IPaBOBBIMHM aKTaMH,
PEryJUpPYIOIIMMHU OTHOILEHHUS, BO3HUKAIOIIME B CBS3M C IIPEIOCTABICHUEM MYHHUIMIAIBHON

yCIyTH;

2 B kauecTBe JOKYMEHTA, YIOCTOBEPSIONIETO THIHOCTb, MPEIbIBIIOTCS:
nacnopt rpaxxaanuHa Poccuiickoin ®enepaunu;
BPEMEHHOE YOCTOBEPEHHE JHUYHOCTH rpakaaHuHa Poccuiickoit Dexmeparnu, BblgaBaeMoe Ha Mepuoi OpOpMIICHHS MacropTa,
MPeAyCMOTPEHHOE MYHKTOM 76 AJIMHHHUCTPAaTHBHOrO periamenta denepanbHON MUTPALMOHHOW CIYXOBI MO MPEIOCTABICHUIO
roCyJapCTBEHHOM YCIYTM IO BblAau€ M 3aMeHe nacnopra rpaxaaHuHa Poccuiickoit denepainu, yaOCTOBEPSIOIIETO JIMYHOCTh
rpaxgannHa Poccuiickoit Denepanmu Ha Teppurtopun Poccuiickor Deneparym, yreepxaeHHoro npukazoMm ®MC Poccun or
30.11.2012 Ne 391;
JOKYMEHTBI, YIOCTOBEPSIOIINE INIHOCT TPAXKIAHNHA, IPETYCMOTPEHHBIE:
DenepanbHbiM 3aK0HOM OT 25.07.2002 Ne 115-03 «O mpaBoBOM MOIOKEHHH HHOCTPAHHBIX IpaxaaH B Poccuiickoit @enepanum,
DepnepanbHbIM 3aK0HOM 0T 19.02.1993 Ne 4528-1 «O GexeHuax», ykazamu IIpesnznenrta Poccuiickoit @enepanmu ot 21.12.1996
Ne 1752 «O06 0CHOBHBIX TOKYMEHTAaX, YAOCTOBEPSIOMINX JINYHOCTS rpaxkaanuHa Poccuiickoit @enepanun 3a npeaenamu Poccuniickoit
Denepanumy», ot 14.11.2002 Ne 1325 «O6 yrBepxaenun [lonoxkeHns o mopsake pacCMOTPEHHs BOIPOCOB IpaskaaHcTBa Poccuiickoit
Oenepanmm», or 13.04.2011  Ne 444  «O momoNHWUTENBHBIX Mepax IO  OOECHEYeHHMIO TpaB U 3aIUTHl  MHTEPECOB
HECOBEPIICHHONETHUX I'paxaan Poccuiickoit denepauuny;
HHBIE JJOKYMEHTHI, YIOCTOBEPSIOIIIE JINIHOCTH B COOTBETCTBUH C ACHCTBYIOMINM 3aKOHOAATEIIHCTBOM.
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MPEJCTaBICHNUS TOKYMEHTOB U HH(OPMALIMU, KOTOPbIE HAXOAATCS B PACHOPSHKCHUU OPTaHOB,
[IPEIOCTABIISIIOIINX MYHULMIAIBHYIO YCIYry, HHBIX OpraHOB MECTHOI'O CaMOYIpaBJEHUS,
roCy/1lapCTBEHHbIX OPIaHOB M OpraHU3alMil B COOTBETCTBUU C HOPMAaTUBHBIMU IIPaBOBBIMU aKTaMU
Poccuiickoit ®eneparnuu, HOPMAaTHUBHBIMH MPAaBOBBIMH aKTaMU CyObekToB Poccuiickoit
@enepau U MYHULUINAIbHBIMU IPAaBOBBIMU aKTaMH, 3a HCKIIOYEHHEM JOKYMEHTOB,
BKIIIOYECHHBIX B OIpeJesIeHHbIN cTaTheld 7 PenepanpHoro 3akona ot 27.07.2010 Ne 210-D3 «O6
OpraHu3aluy IPEeJOCTaBICHUS] TOCYJAapCTBEHHBIX W MYHUIMOAIBHBIX YCIYr» IEpeyeHb
JOKYMEHTOB.

2.9. UcuepnpiBatomuii mepeuyeHb OCHOBAHWMH Ui  OTKa3a B MpHEME JIOKYMEHTOB,
HEOOXOAUMBIX JUTS MIPEIOCTABICHUS MyHUIUITAIBHON YCITyTH

OcHoBaHWil A7 OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTaBICHUS
MYHUIUIIAJIBHOMN YCIYI'H, IEUCTBYIOIHUM 3aKOHOIATEIBCTBOM HE MPEAYCMOTPEHO.

2.10. HcuepnipiBaromuii  1mepedeHb OCHOBAaHWHM Ui TIPUOCTAHOBJICHUS WJIM OTKa3a B
MIPEI0OCTaBICHUH MYHUIIUIIAJIbHOMN yCITyrl

2.10.1. OcHOoBaHWiA MJI1 TPUOCTAHOBIICHUS TIPEAOCTABICHUS MYHHIIMITAILHON yCIYTH
JEMCTBYIOIINM 3aKOHOAAaTEIbCTBOM HE MPETYCMOTPEHO.

2.10.2. OTka3 B TpPEOCTaBICHWH MYHHIUIMAIBHON YCIYIH BO3MOXEH IO CIETYIOIINM
OCHOBAHMUSIM:

HempeJcTaBieHne B MECTHYI0 aJMUHUCTPAlMI0 BCEX HEOOXOAUMBIX JTOKYMEHTOB B
COOTBETCTBHH C ITYHKTOM 2.6 HACTOSIIEr0 AJMUHUCTPATUBHOI'O PETIAMEHTa;

OTCYTCTBHE B 3aIIpoce HEOOX0UMOM MHPOPMAIUH 7Sl €r0 UCIIOJIHEHUS;

OTCYTCTBHE CBEJCHHH B pacrnopspkeHMH MecTHONW aaIMUHUCTpaluu, HEOOXOJUMBIX JUIs
WCIIOJIHEHUS 3a1poca;

€CIIM 3allpoC HE MOXKET ObITh HUCIOJHEH 0€3 pas3rialleHus] CBEACHUH, COCTaBJISIOLINX
rOCyJApCTBEHHYIO WM UHYIO OXpaHAEMYI0 (peiepalbHbIM 3aKOHOM TalHYy.

2.11. Ycnyru, KOTOpbIE SBISIOTCS HEOOXOTUMBIMHU W 00s3aTEIBHBIMM IS TTPEIOCTABICHUS
MYHUIMNATIBHON YCIIyTH, J€MCTBYIOIUM 3aKOHOJATENbCTBOM HE MTPETYCMOTPEHBI.

2.12. TlonuinHa UiayM MHas IUIaTa 3a NPe0CTaBICHUE MYHUIIMIAIbHON YCIIyT HE B3UMAETCs.

2.13. MakcuManbHBIH CPOK OXKHJIAHHS B OUYEpPEIH MPH MO1a4ue 3asABJICHUS O MPEIOCTABICHUN
MYHUIUIAIBHON YCIIYTH U IIPU MOJIyYEHUH Pe3ysIbTaTa IPeJ0CTaBICHNs MyHUIIUIIAIbHON YCIIyTH:

a) CPOK OKUJAHUSA B OdYepenu IpH IoJaye 3asiBICHUS M HEOOXOJUMBIX JOKYMEHTOB B
MecTHOM aqMUHUCTPALIUK HE JOJKEH MPEBbIIATh MATHAALATH MUHYT;

0) CPOK OKHJAHUS B OYEpeI IpPHU MOJYyYEHUHU JTOKYMEHTOB B MecTHOM aAMMHUCTpALMK He
JOJDKEH MPEeBBIILATh MSATHAALATH MUHYT;

B) CPOK OKMJAHUS B OuYepeaM IpH Iojade 3asBiIeHUs U AoKyMeHTOoB B M®I[ He nomkeH
IIPEBBIIIATH MATHALATH MUHYT;

I') CPOK OKMJAHUS B OUEpEaM MPU MOJy4eHUHU TOKyMeHTOB B M®DII He NoKeH mpeBbIlIaTh
NATHAIATH MUHYT.

2.14. Cpok ¥ NOpsI0K PErucTpaliy 3anpoca 3asBUTEIIs O IPEAOCTaBIEHUN MYHULIUIIATbHON
yCIIyTH

2.14.1. Ilpu nuuHoM oOpaiieHud 3asBUTENss B MECTHYIO aJIMUHUCTPALIUIO PETUCTPALIUS
3ampoca O NPEAOCTABICHUM MYHUIMIAIBHOW YCIYI'M OCYLIECTBIseTCS pabOTHUKOM MecTHOH
aIMMHHUCTpAllMM B TPUCYTCTBUU 3asBUTENS, KOTOPOMY BBIAAETCS paclycka C IPHUCBOECHHBIM
pEruCcTpallMOHHBIM  HOMepoM. CpOK pEerucTpalMy 3ampoca 3asBUTENS O IPEJOCTABICHUU
MYHUIUIAIBHON YCIIYTH COCTaBIIsIET HE O0Jiee TPUALATH MUHYT.

Peructpanus 3asBieHust ocymecTBisiercds MeCcTHOM aJIMUHUCTpalMeldl B TEYEHHE OIHOTO
paGouero HS ¢ MOMEHTa MOJydyeHHs: MeCTHON aJAMHMHUCTpAaleld JOKYMEHTOB, yKa3aHHBIX B
NyHKTe 2.6 HacTOsALEro AIMUHHCTPATUBHOTO perjiaMeHTa, B (OopMe 3JIEKTPOHHOTO JOKYMEHTa
WIN JJOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

2.14.2. Tlpu nuyHoM oOpameHun 3asButens B MODIL[ 3anpoc o mpenocraBiIeHUU
MYHUIMIAIBHON yCIyTu peructpupyercst pabotHukoM M®L] B mpucyTcTBUM 3aIBUTENSI, KOTOPOMY
BBIJIAETCS PpACHUCKAa C PEruCcTPalMOHHBIM HOMEPOM, IIPUCBOEHHBIM MEKBEIOMCTBEHHOMN
aBTOMAaTU3UPOBAHHOM MH(pOpMaMOHHOW cucteMolt mnpenoctaBieHuss B Cankr-IlerepOypre
roCylapCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT B JJIEKTPOHHOM BHJIE.
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Cpok perucTpanuu 3amnpoca 3asBUTEI O MPEA0CTABICHUH MyHUIIUMIIAIbHOU yciuyru B MOIL]
cocTaBisieT He 0oJiee MATHAAUATH MUHYT.

2.15. TpeGoBaHMs K MOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISIOTCS MyHUITUTIAIbHBIC YCIIYTH, K
MECTY OKMJAHHS U TpUeMa 3asiBHUTENEH, pa3MEIICHUI0 U 0()OPMIICHUIO BU3YaJIbHON, TEKCTOBOU M
MYJIbTUMEAUHHON HH(DOPMAITUHN O TIOPSAIKE MPEIOCTABICHUS MyHUIIUITAIBHON YCIIyTH

MyHununanbHas yciayra INpeAoCTaBIseTCs] B MOMELIEHHUAX MeCTHON aJIMUHUCTpalUUd U
MOII. IlomemeHus, B KOTOPBIX NPEIOCTABISAIOTCS MYHHUIMIIAIBHBIE YCIYrHd, MECTO OXXKUIAHUS,
JOJDKHBl MMETh IUIOIIAAW, IPEIyCMOTPEHHbIE CAHUTAPHBIMM HOPMaMHU M TPEOOBAHUAMH K
pabounm (o(pHCHBIM) TOMEMIEHUsIM, TIe O0OOPYAOBaHBI pabounMe MecCTa C HCIOJIb30BAHUEM
[IEPCOHAIBbHBIX KOMIIBIOTEPOB U KOIMPOBAJIBHON TEXHUKH, U MECTa JUIsl IIpUeMa MOCETUTENeH, a
TaKKe JOJDKHBI ObITh OOOPYHOBaHbI CTYJIbSIMHU U CTOJIAMH, MUMETh IHUCYUE IMPUHAIICKHOCTU
(kapangamu, aBTOpyYKH, Oymary) JUist 3arlOJIHEHHSI 3aIIPOCOB O MPEIOCTABICHUN MYHHUITUTIATHHOMN
YCIYyrd M MPOU3BOJACTBY BCIOMOTATENbHBIX 3amucedl (MaMsTOK, IOSCHEHUM), CTEeHIaMH, Ha
KOTOpPBIX JOJDKHA OBITh pa3MelleHa HHpopMalus, yKa3aHHas B MyHKTe 1.3 Hacrosmiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

[Homemennust MOL] n1omKHBI OTBEYAaTh OCHOBHBIM IOJIOKEHUSM CTaHAapTa KOM(POPTHOCTH.

2.16. Iloka3zarenu JOCTYITHOCTH M Ka4eCTBa MyHUITUITATIBHON YCITyTH

2.16.1. KoymuecTBO B3aMMOJICHCTBUH 3asBUTENS ¢ MeCTHOW aqMuHUCTpanuel muoo MOI] —
He 0oJiee BYX.

2.16.2. [TpogomKUTENFHOCTh B3aMMOJICHCTBUN JOJDKHOCTHBIX JIMI] TPU TPEIOCTaBICHUU
MYHULIMIIAIBHOM yCcIIyru ykazansl B pazzene ||l HacTosimero AIMUHUCTPAaTUBHOTO perjlaMeHTa.

2.16.3. CriocoOBI peIoCcTaBICHIS] MYHUITUITATBHON YCIIYTH 3assBUTEITIO:
HETMOCPEACTBEHHO MPH MOCEIIeHNH MeCcTHOM aJIMUHUCTPaIINH;

nocpenctsoM MOII.

2.16.4. CnocoOb1  MHGOPMHUPOBAHHUS 3afBUTENSI O pe3yabTaTax NPEIOCTABJICHHUS WU
MPUOCTAHOBJICHUN MYHUIIUIIAILHON YCIYTH: IO TeseOHY, IO AIEKTPOHHOM 1MOUYTe, B MUChbMEHHOM
BUJIC.

Crnoco6  uHpOpPMHpPOBaHHUS  3asfBUTENI O  pe3yidbTarax  NPEIOCTaBICHUS  WIH
MIPUOCTAHOBJICHUY MYHHUITUTIATLHOMN YCIYTH YKa3bIBAETCS B 3asBJICHUH.

2.16.5. KosmmuecTBO JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABJICHHS 3asBUTEIIEM B LETIAX

MOJTYy4YCHHUST MYHHITUTIATBHOM YCIIYTH — JIBa.

2.16.6. OcymectBienre MecTHOM aIMUHUCTpAIield MEKBEIOMCTBEHHOTO B3aUMOJCHCTBUS
MIPU TIPEIOCTABICHUH MYHHUIIUIIAILHON YCIIYTH HE MPEAYCMOTPEHO.

2.16.7. Cpok mpenocTaBiieHUs] MyHUIIMITAIIBHOW YCIIYTH HE JIOJDKEH MpeBbIaTh 23 pabounx

JAHs ¢ MOMCHTA PCTUCTpallU 3adBJICHHA.
2.17. OcobeHHOCTH TPEOCTABICHHST MYHUIMIIAIBHOM yciuyru B MOL]

[IpueM NOKyMEHTOB M BblJada pe3yibTaTa IMPEeIOCTaBICHUS MYHULIIMNAIBHOW YCIYTH MOTYT
OBITH OCyILleCTBIEHBI ocpeacTsoM MOII.

Mecra HaxoxaeHus W rpaduku padborei MOIL[ npuBenenbl B mpuioxeHun Ne 2 K
HacToseMy AIMUHUCTPATUBHOMY PETJIaMEHTy, a Takxke pa3melieHsl Ha [lopraine.

Lentp tenedonnoro odcmyxkuanus MOIL] — 573-90-00.

Anpec caiiTa ¥ 3JIeKTpOHHOM MouThl: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu mpenocraBiieHM MyHULUIIAIIBHOU yciyru noapaszaeinenns M®I] ocyiecTBisor:

B3aUMOJEHUCTBUE ¢ MECTHOM aJMUHHUCTPALMEN B pPAMKAX 3aKIIOUYECHHBIX COIVIAILIEHUN O
B3aUMO/ICHCTBUY,

MHGOPMUPOBAHHUE TPAKJaH M OpraHU3allUil IO BOMPOCAM MPEIOCTABICHUS MYHUIIUIIAIBHBIX
ycayr,

IIPUEM U BbIAaYy JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHUIUIAIbHBIX YCIyT
WJIU SABIIAIOIIUXCS PE3YJIBTATOM IPEJOCTaBICHUS MYHULUIIAIbHBIX YCIIYT;

00paboTKy MepCOHANBHBIX JAHHBIX, CBSI3aHHBIX C MPEI0CTABICHHEM MYHUIUIAIbHBIX YCIIYT.

B ciyuae nmogaun 1OKyMeHTOB B MecTHyI0 agMHHUCTpaluio nocpeactsoMm M®I[ paboTHuk
MOII, ocymecTBIAIOIMNN IPUEM JOKYMEHTOB, IPEACTaBICHHBIX JI MTOIYYCHUS] MYHULIUIIAIBHON
YCIIyTH, BBIIIOJIHSAET CIEAYIOIINE IeHCTBU:



oTpenenseT npeaMeT oOpalieHus;

YCTaHABJIMBAET JIMYHOCTh I'PAXKAAHUHA U €TI0 [TOJTHOMOYMS;

MPOBOAMUT TPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B IyHKTE 2.6
HACTOSIILEr0o AIMUHUCTPATUBHOI'O PETJIAMEHTA;

KOHCYJIbTUPYET I'pa)kJIaHUHA O MOPAIKe 0(POPMIICHHS 3asBJICHUS U IPOBEPSIET MPABUIBLHOCTh
ero oopmiienus. [1o mpock0e rpaxkaannHa, He CIOCOOHOTO MO COCTOSIHUIO 3I0POBbS JIN0O B CHITY
WHBIX TPUYUH COOCTBEHHOPYYHO OQOPMHTH 3asBICHHE, 3asBICHUE MOXET OBITH O(OPMIICHO
pabotHukOoM MOII, OCYIIECTBISIONIUM MPHEM JOKYMEHTOB, O YeM Ha 3asABJICHHUH JIEIACTCs
COOTBETCTBYIOILAS 3alKCh;

oTpeIeNisIeT croco0 WHMOPMHUPOBAHUS 3aIBUTEIS O MPUHATOM MeCTHOHW agMUHHCTpaIueit
pELICHUH MO MPEAOCTaBICHUI0 MYHHUIMNAIBbHON YCIyrd (B YCTHOM JIMOO mUChbMEHHOU (opme, B
ToM uucie yepe3 ML, B ciaydae >xenaHus 3asBUTENS NMOJy4yuTh OTBET uepe3 MPILI), o uem Ha
3asIBJICHUH JIEJIaeTCsl COOTBETCTBYIOIAS 3alHCh;

OCYILIECTBIISIET CKAHUPOBAHKE MPEICTABICHHBIX IOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE JETI0,
BCE€ JOKYMEHTBI KOTOPOTO CBS3BIBAIOTCS €IUHBIM YHUKAJIBbHBIM HACHTH(UKAIMOHHBIM KOJIOM,
MO3BOJISIIOLIUM YCTAaHOBUTH TMPUHAJUIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENI0 WU BUIY
oOpallleHUs 38 MyHHLIIMITAJILHOM YCIIyTroif;

3aBepsEeT AIEKTPOHHOE JIEJI0 CBOEH 3JIEKTPOHHOMN MOIKUCHIO;

HampaBiiseT 3asBJICHHE, KONUU JOKYMEHTOB U pEeecTp JOKYMEHTOB B MecTHyI0
aJIMMHHCTPAIHIO:

B JJIGKTPOHHOM BHJIE€ (B COCTaBE MAKETOB 3JEKTPOHHBIX JIed) B T€YEHHE OJHOI0 paboyero
THS co JHS oOpareHus 3assutens B MOII;

Ha OyMaXXHbIX HOCHUTENSX (B ciydyae HEOOXOAMMOCTH O0053aTeIbHOTO MPEeAoCTaBICHUS
OPHUTHHAJIOB IOKYMEHTOB) — B T€UEHHUE TpeX paboumnx JHEH co JHs oOpamieHus 3asButens B MOII.

B cnywyae mpenocraBieHHs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO MYHKTY 2.6
HACTOSIIEr0 AJIMUHHUCTPATUBHOTO perjamMeHTta, paboTHuk MOII, ocymecTBistonuii mpuem
JOKYMEHTOB, JENaeT Ha 3asiBJICHHM 3anuch «O MpeJoCTABICHUM HEMOJHOIO0 KOMILJIEKTa
JNOKYMEHTOB npouHpopMupoBan». MakT 03HAKOMIIEHUS TpakJaHWHA C 3alHMChIO 3aBEPSAETCS €ro
noAnuchio. Ecau mpu 3ToM rpakJaHUH OTKa3aycs OT MOJa4yM 3asBJICHUS U MOTpeOoBal BO3Bpara
MPEAOCTABICHHBIX JOKYMEHTOB, J€JIaeT Ha 3asBJieHUM 3anuch «HacTosiiee 3asBieHre OTO3BAHO,
JOKYMEHTBI BO3BPALEHbI 3aIBUTENIO» U BO3BPALIAET IIPEIOCTABICHHBIE JJOKYMEHTBHI.

[lo oxoHuaHuu mnpuema AOKYMEHTOB paboTHUKk MODI[ BblgaeT 3asBUTENIO PACIUCKY O
IpueMe JOKyMEHTOB C YKa3aHUEM UX IIEPEUHs U J1aThl.

PaGotHuk MecTHOI agMUHUCTpalMK, OTBETCTBEHHBIH 3a MOATOTOBKY MPOEKTa pElICHHS,
HaMpaBJjIsieT pe3yJbTaT MPEJOCTABICHUS MyHUIIUNIAIbHOU yeiayru B M®L] mis ero nocnenyromniei
nepeaaydr 3asBUTEIO:

B 3JIEKTPOHHOM BHJIE B T€UEHHE OJTHOTO pabodero AHs co AHs nojanucanus [ maBoit MectHoit
aJIMUHHUCTpAIIMK JOKYMEHTOB O TIPEJOCTaBleHUU (OTKa3e B MPEIOCTABICHUM) 3asSBUTEIIO
MYHUIUIIATbHON YCIYTH;

Ha OyMa)XKHOM HOCHUTENIE — B CPOK He Oosiee Tpex pabouux aHel co nHs noamnucanus I maBoit
MecTHOW aqMUHUCTPALUU JOKYMEHTOB O MPEA0CTaBICHUH (O0TKa3e B MPEJOCTABICHUH) 3asBUTEIIO
MYHUIUIIATBHON YCIYTH.

PaGotHuk MOILI, oTBETCTBEHHBIH 3a BbIJAUy JOKYMEHTOB, MOJY4YE€HHBIX OT MecTHOH
aIMUHHUCTpAIK, HE TMO3[JHEe [BYX pabouux JHEH co JHS HuX MoiNydeHuss OT MecTHo
aJIMMHHUCTPAIK COOOIIAeT 3asIBUTENI0 O MPUHATOM pEIIeHHH Mo TelnedoHy (C 3amuchio MaThl U
BpPEMEHH TeNe(OHHOTO 3BOHKA), a TAK)KE O BO3MOKHOCTHU MOJy4eHUs T0KyMeHTOB B MDII.

I11. CocTaB, noc/ie10BaTeJIbHOCTH U CPOKHU BBINOJHEHUS aAMUHUCTPATHBHBIX MPoLeayp
(nelicTBHIT), TPeOOBAHMSA K NMOPSAKY MX BBINOJTHEHHUS, B TOM YHCJI¢ 0COOCHHOCTH
BBINOJIHEHHS A AMUHUCTPATHBHBIX NPOLEAYP B JJIeKTPOHHOM dopme

3a mpeocTaBlIeHUEM MYHMLIMIAIBHON YCIYrH 3asBUTEIM MOTYT 00pamaThes ¢ 3asBICHUEM
Ha OyMa)kHOM HocuTele B MecTHyto aqMuHHCTpanuio 160 B MOII.
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Onucanue 1OCIENOBATEIbHOCTH aJMUHUCTPATUBHBIX MPOLEAYp MpU IPEAOCTaBICHUU
MYHULIMNIATbHOW YCIYTH:

IIPUEM U pErucTpalus 3asBJIEHUS U JOKYMEHTOB B MeCTHOM aIMUHUCTpaLnu;

NPUHATHE PEUICHUS O TMPEIOCTaBICHUM MYHHMLIMNAIBHON yciyrd imbo o0 oOTKaze B
NPEJOCTaBICHUN MYHUIUMNAIBHOM  yCIyrd, WHGOPMHUPOBAHUE 3asBUTENA O pe3yJbTare
[IPEIOCTABJICHNUS MYHULIUIIAJIbHOM YCIIyTH.

3.1. IlpueM u perucTpanus 3asiBICHAS U JOKyMEHTOB B MECTHOU aMUHUCTPAIIUN

3.1.1. CoObitust  (ropuandeckue  (axThl), SBISIOMIMECS OCHOBaHWMEM JUIsi  Hayaia
aJIMMHHUCTPATUBHOM MPOIIETYPHI:

MnocTymieHue (TOCPENCTBOM  JIMYHOTO  OOpamieHusi 3asBUTENsT JUOO0  TOCPEICTBOM
opraHu3anui nouytoBoil cBsizu, oT M®ILI) 3asBiIeHUS O BblJau€ apXUBHOW CIIPABKH, BBIMHMCKH,
KONMUU B MeCTHYI0 aJMUHUCTPALMIO W TPUIaraéMblX JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6
HACTOSIIEro ATIMUHUCTPATUBHOTO perjlaMeHTa (J1anee — KOMIUIEKT JOKyMEHTOB).

3.1.2. Conepxanue aIMUHUCTPATHBHON TPOIIEITyPHI

PaGotHuk MecTHOM aAMMHHMCTpaIi, OTBETCTBEHHBIH 3a MpPHEM KOMIUIEKTa JOKYMEHTOB,
pu 00paleHNH rpaxkiaH B MeCTHYI0 aIMUHUCTPALIMIO:

ompeeNnseT NpeaMeT 00paleHus;

yCTaHaBIMBAET JIMYHOCTh IPa’kJaHUHA U €r0 MOJTHOMOYUS;

KOHCYJIbTUPYET IpakJIaHUHA O TopsAake 0(OopMIIEHUS 3asiBICHUS U MPOBEPSIET NPaBUILHOCTD
ero opopmiieHus. [1o mpocrbe rpakaanuHa, HE CIOCOOHOTO MO COCTOSIHUIO 3I0POBBS JTUOO B CHUITY
UHBIX NPUYUH COOCTBEHHOPYYHO O(GOPMHUTH 3asiBIICHUE, 3asBJIEHUE MOXET OBbITh O(QOpMIIEHO
paboTHUKOM MecTHON aJMUHHUCTpAllMU, OTBETCTBEHHBIM 3a IpPUEM JIOKYyMEHTOB, O Ye€M Ha
3asIBJICHUH JIEJIaeTCsl COOTBETCTBYIOIIAS 3alHCh;

omnpenensieT cnocod mHGOpMUPOBaHUS 3aABUTENS O MPUHATOM MECTHON aIMHUHHCTpalUeH
pELICeHUH TO TMPEAOCTaBICHUIO MYHUIMNAIBHON YCIyru (B YCTHOM OO muchMeHHOU (opme, B
ToM ymcie yepe3 MDILI, B ciydae >kenanus 3asBUTENS MOJIydUTh OTBET depe3 MDI), o yem Ha
3as1BJICHUU JIEJIAETCSI COOTBETCTBYIOIIAS 3AINCh;

MPOBEPSET HAJIMYME JTOKYMEHTOB M JAeT MX OLEHKY HAa IPEIMET COOTBETCTBHS NEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.6 HACTOSIIEro AIMUHUCTPATUBHOTO PETJIaMEHTA;

KCEPOKOTHPYET JOKYMEHTHI (B ciaydyae HE0OX0auMocTH) A (OpMHUPOBAHUS JIMYHOTO JeTa,
3aBepseT KONMUHU JOKyMEHTOB. Kommu 3aBepsroTCss MOJANUCHIO JIMIA, OTBETCTBEHHOIO 3a IMpPUEM
JOKYMEHTOB, C yKa3aHHUEM €ro JOJDKHOCTH, (paMHUIIMU W MHMIIMAJIOB, a TaKXe JaThl 3aBEPEHUS
KOIIHH;

¢ukcupyer ((akT mnpueMa JOKYMEHTOB, VyKa3aHHBIX B TMyHKTe 2.6 HACTOSILIEro
AJIMUHHCTPAaTUBHOI'O PETJIAMEHTAa, B )KypHAJIE PETUCTPALIUY;

BBIJJAET 3asBUTEII0 PACIHCKY O NpHEME JOKYMEHTOB C yKa3aHMEM HMX IEpeYHs U AaThl
npuemMa (pacmucKa HE BbIJAeTCAd B CiIydae MOCTYIUICHHS JOKYMEHTOB IO IOYTe, a TakXke II0
MH(OPMAIIMOHHBIM CUCTEMaM OOIIEro MOJIb30BaHUS);

B Cllydyae IpPEAOCTaBICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIEIO IYHKTY 2.6
HACTOALIEro AJMUHUCTPATUBHOIO PErjiaMeHTa, JeIAaeT Ha 3asBJIeHUHU 3anuch «O Mpe1oCTaBIeHUN
HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB HpouHpopmupoBan». DakT 03HAKOMIICHUS TpaKJaHUHA C
3aIMCHIO 3aBEPAETCS €r0 MOANUCHI0. Ecau mpu 3TOM rpakJaHUH OTKA3aJCs OT MOJayuu 3asBICHUS
U 1moTpeboBan BO3BpaTa NPEAOCTABIEHHBIX JIOKYMEHTOB, [elaeT Ha 3asBJICHUM 3aluch
«Hacrosmuee 3asBlIeHHE OTO3BAaHO, JOKYMEHTHI BO3BpAILLIEHBl 3asBUTENI0» U  BO3BPALIACT
IIPEIOCTABJICHHBIE IOKYMEHTHI;

nepeaaeT 3asBJI€HUE U KOMIUIEKT JOKYMEHTOB JUIs MPUHATHS pelieHus: paboTHUKY MecTHOH
aJIMMHHCTpPALK, OTBETCTBEHHOMY 3a ITOATOTOBKY IPOEKTa PELICHUS.

PabGoTHMK MecTHON aAMMHUCTpAIMH, OTBETCTBEHHBIM 3a MpHEM KOMIUIEKTa JOKYMEHTOB,
npu obpaleHnu 3asBuTesen nocpeactsom MOILI:

MoJIy4aeT KOMHMHM JOKYMEHTOB M peecTp I0KyMeHTOB u3 M®I[ B snekTpoHHOM Buae (B
COCTaBe MaKETOB AIEKTPOHHBIX JEJ MOoJIyyaTese MyHUIUIAIbHON YCIyru) U (Miin) Ha OyMaskHBIX
HOCHUTEJSX (B Ciydyae HEOOXOIMMOCTH 00s3aT€ILHOIO MPEJICTABICHHS] OPUTHHAIIOB IOKYyMEHTOB);

IIPOBOJIUT CBEPKY PEECTpa JOKYMEHTOB C MPEACTABIEHHBIMH TOKYMEHTAMU;



IIPOBEPSAET HATUYME JIOKYMEHTOB M JA€T MX OLEHKY Ha IPEeIMET COOTBETCTBUS NEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HAacCTOSIIEro AIMUHUCTPATUBHOI'O PErJIAMEHTA;

¢ukcupyer (¢GakT npuemMa JOKYMEHTOB, VYKa3aHHBIX B MyHKTe 2.6 HacCTOALIETO
AJMMHHMCTPaTUBHOTO PETJIAMEHTA, B XKypHAJIe PErUCTPaLlUu;

nepeaaeT 3asiBICHUE U KOMIUIEKT JOKYMEHTOB Ul MPUHATHS pelIeHus: paboTHUKY MecTHOU
aJIMMHUCTpALK, OTBETCTBEHHOMY 32 ITOJATOTOBKY IIPOEKTA PEIICHUS.

3.1.3. IIpo10KUTETHHOCTh AAMUHUCTPATHBHON MPOLIEAYPHI HE TOJDKHA MPEBBIIIATH OJTHOTO
pabouero AHA ¢ AaThl MOCTYIICHUS KOMIUIEKTA TJOKyMEHTOB B MECTHYIO aJIMUHUCT PALIUIO.

3.1.4. OTBeTCTBEHHBIE 32 BBHITIOJHEHHE aAMUHUCTPATHBHON MIPOIEAYPHI JOJDKHOCTHBIC JIHIIA:

paboTHUK MecTHOH agMUHHUCTpALUU, KOTOPbIN pemeHueM ['aBel MecTHON agMUHUCTpauu
JIeJIErMpOBaH Ha UCIOJHEHUE MPOLEAYp IO MPEAOCTAaBICHUIO JaHHON MYHUIIUNIAIBHON YCIYTH.

3.1.5. KpuTtepun npuHATHS pelIeHus B paMKax aIMIHUCTPATHBHON TIPOIIEIYPHI:

COOTBETCTBHE KOMILJIEKTA IOKYMEHTOB TPeOOBAaHUSAM, YKa3aHHBIM B IYHKTE 2.6 HACTOSILErO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.6. Pe3ynbraT aIMUHHCTPATUBHOM MPOLIEIYPHI:

BblJaya 3asBUTENIO0 PACIHUCKH O TMpUEME JOKYMEHTOB C YKa3aHHMEM HX IEpedHs U JaThbl
pHemMa;

nepenaya paboTHUKOM MeCTHOW aAMHHHCTpAIM, OTBETCTBEHHBIM 3a MpPUEM KOMIUIEKTa
JOKYMEHTOB, 3asBJICHHMS U KOMIUIEKTa JOKYMEHTOB pabOTHHKY MecTHON aaMuHUCTpanuu,
OTBETCTBEHHOMY 3a MOJIrOTOBKY MPOEKTa PELICHUS.

3.1.7. Cnoco6 (ukcaryu pe3ynbTaTa BHITIOTHEHHS aJJMHHACTPATUBHOM MPOLIEAYPHI:

perucrtparys 3asBJI€HUS U JOKYMEHTOB B JKypHaJle PETUCTPaLUH.

3.2. [IpuHATHE pemIeHusT O TMPENOCTABICHUH MYHHUIIMITAJBHOW YCIyrd MO0 00 OTKa3e B
IPEJOCTaBICHUN MYHUIUNAIBHOW  YCIyrd, HMHQOPMHpPOBaHME 3asBUTEN O pe3yiabTare
IIPEIOCTABJICHNS MyHUIIUIIAJIbHOM YCIIyT!

3.2.1. CoOpiTust  (ropuamueckue  (GakThl), SBIAIONIMECS OCHOBAHMEM Il Havaia
aIMHHHUCTPATUBHOM NPOLIETYPHI:

MOJIy4eHHne paOOTHUKOM MeCTHON aJMMHUCTPAIMH, OTBETCTBEHHBIM 3a ITOATNOTOBKY ITPOEKTa
pelIeHus], 3asBJICHUS W KOMIUIEKTa JOKYMEHTOB OT pa0OTHMKAa MeCTHOW aJMUHUCTpAlUH,
OTBETCTBEHHOI'O 3a IIPUEM KOMILIEKTA JOKYMEHTOB.

3.2.2. ConeprxkaHue aIMUHUCTPATUBHOM MPOLICTYPHI

PaboTHuK MecTHON aAMUHUCTpALMK, OTBETCTBEHHBIHN 3a MOJArOTOBKY IPOEKTA PELICHUS:

IIPOBEPSAET JAHHBIE 3aBUTEISA U IPEICTABICHHBIC UM CBEIICHUS;

aHAJIN3UPYET JaHHbIC, IPEACTABICHHBIC 3asBUTEIIEM, C LEIbI0 IPHUHATHS PELICHUS O
BO3MOKHOCTH MCIIOJIHEHMS 3a1poca:

B Cllydae NMPHUHATHS PEIICHUS O IPEIOCTABICHUN MYHULMNAIBHON YCIYIM TOTOBUT IPOEKT
pemieHnss MecTHOM aJIMHMHUCTpPAllMM O BblJAu€ apXUBHOM CIPABKH, BBIIUCKH, KOIMHU, & TaKKe
COOTBETCTBYIOIYIO apXUBHYIO CIpaBKy (10 ¢Gopme coriacHo npuioxxkeHuto Ne 4 k HacTosuiemy
AJIMUHUCTPaTUBHOMY PEIJIAMEHTY), apXUBHYIO BBIITUCKY, apXUBHYIO KOTIHIO;

B CJIydae MPUHATH pelieHust 00 0TKa3e B MPEJOCTABICHUN MyHUIIUIIAIbHON YCIyTH TOTOBUT
IIPOEKT NHCHhMA O HEBO3MO>KHOCTU MCIIOJIHEHUS 3allpoca ¢ YKa3aHUEM IIPUUYUH B aJpec 3asBUTEISA
(mo ¢opme cornacHo mpusoxkeHuto Ne 5 k HacTosIeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);

IepeaeT MOAroTOBIEHHbIE JOKYMEHTHI [ TaBe MecTHON aAMUHHUCTpaLUu.

['maBa MecTHOM aIMUHUCTPALIUM:

M3y4aeT NPECTABICHHBIE TOKYMEHTHI U IIOJIUCHIBAET UX;

B Clydae HECOIVIaCHs H3JlaraeT 3aMeuyaHus M BO3BpalllaeT YKa3aHHbIE IOKYMEHTBHI Ha
I0paboTKy.

[Tocne moanucanus I'maBoir MecTHOM agMHUHHMCTPALMU YKa3aHHBIX JOKYMEHTOB PaOOTHHK
MecTHOM aJMUHUCTPALMU, OTBETCTBEHHBIN 33 TOATOTOBKY ITPOEKTA PEIIECHHUS:

PETUCTPUPYET UX B JKypHAJIE PETUCTPALINH;

HaIpaBiigeT peleHrne MecTHOW aJIMUHUCTPAallU O BbIJAaue apXUBHOM CIPAaBKH, BBINHMCKH,
KOIIMU C TPUJIOKEHWEM COOTBETCTBYIOLEH apXMBHOW CIIPaBKH, apXUBHOW BBIMHMCKH, apXUBHOMU
KOIUH J10O0 MUCHbMO O HEBO3MOXKHOCTHU HMCIIOJIHEHUS 3arpoca ¢ yKa3aHUeM MPHYUH 3asBUTEN0. B
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Cllydae BOJIEU3bSIBICHUSI 3aBUTENS MIOJIYUYUTh PE3YIbTAT MPEAOCTABICHUS MyHUIIUIIATBHON YCIYyIl
B M®I] nanpasisieT ykazanuble 1oKymeHTsl B ML juis nocienyromen rnepegadn 3asBUTEIO.

3.2.3. IIpo1oJKUTENBHOCTh  aAMHUHUCTPATUBHOM MpPOLEAYyphl HE JIOJDKHA MPEBBIIIATh
HIeCTHAALATH pabounx JHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBHIIIOJIHEHHE a]MUHUCTPATUBHON MPOLEAYPHI SBIISIOTCS:

paboTHUK MeCTHOM aMUHUCTpALlUU, OTBETCTBEHHbIN 3a MOATOTOBKY IIPOEKTA PEIICHHUS;

I'maBa MecTHOM afMUHUCTPALIVHN.

3.2.5. Kpurtepun npuHATHS peIeHUs B paMKaxX aJIMUHUCTPATUBHON TPOIIETyphI:

HaJMuue OCHOBAHUH I OTKa3a B MPEAOCTaBICHUM MYHUIUMNAIBHON YCIYI'H, YKa3aHHBIX B
nyHkre 2.10.2 HacTosiero AIMUHUCTPATUBHOTO PErJIaMeHTa.

3.2.6. Pe3ynbraT aIMUHHCTPATUBHOM MPOIIEIYPHI M MOPSAIOK MEepeadn pe3yabTara:

HampaieHue 3asBurento (inbo B M®ILI) pemenuss MecTHOM agMUHUCTpaluy O BblAaye
apXMBHOM CHpaBKH, BBINMHUCKH, KOMHUU C MPUIIOKEHHEM COOTBETCTBYIOIIEH apXUBHOM CIIPaBKH,
BBIIIUCKHU, KOITUU JIMOO MHCbMa O HEBO3MOKHOCTH MCIIOJIHEHHS 3a11poca ¢ yKa3aHUEM IPUYUH.

3.2.7. Cnoco06 ¢ukcarmu pe3ynbTaTa BHITIOTHEHHUS aJMUHACTPATUBHON MPOLEYPHI:

peructpanus B JKypHajle perucrpaluu pemieHns MecTHOM aJIMUHUCTpalllud O BblAauye
apXMBHOM CHpPAaBKH, BBIUCKU, KOMHM JIMOO MUChMa O HEBO3MOXKHOCTH HCIOJHEHUS 3ampoca C
yKa3aHUEM MpPUYHUH.

IVV. ®opMbI KOHTPOJIS1 32 HCIIOJIHEHHEM aIMUHHCTPATHBHOIO perjiaMeHTa

4.1. Texymuit KOHTPOJIb 3a COOJIIOJIEHUEM IOCIEAOBATEIIPHOCTH JIEHCTBHM, OMPEICIICHHBIX
QIMUHUCTPATUBHBIMUA  TIPOILEAypaMHU  TIO  TMPEAOCTABICHUIO  MYHHUIIMIIAJLHOW  YCIIYTH,
OCYIIIECTBJISICTCS TJIABOH (3aMeCTHUTENIeM TIi1aBbl) MeCTHOM aIMUHUCTPALIHAH.

4.2. I'maBa (3aMecTUTENb TJ1aBbl) MECTHOM aJIMUHHUCTPALIMHA OCYIIIECTBIISIET KOHTPOJIb 3a:

HaJJIeXKallUM HCIOJIHEHHEM HAcTOSAUIero AJIMUHUCTPATUBHOIO perjaMeHTa paOOoTHHKaMU
MecTHOM agAMUHUCTpAIUY;

o0ecriedyeHHeM COXPAaHHOCTH TPUHATHIX OT 3asgBUTENS JOKYMEHTOB M COOJIIOJIEHUEM
paboTHHKaMu MecTHOM agMUHHCTpanuu OCOOCHHOCTEHW MO cOopy M 00paboTKe MEPCOHATBHBIX
TAHHBIX 3asBUTEIIS.

4.3.'nmaBa (3amectutenb TIiaBbl) MECTHON AaIMUHUCTPALMU, a TaKKEe MYHUIUNAIbHBIE
CIIy’Kalllie, HeTOCPEICTBEHHO MPEeJOCTaBIAIONME MYHUIIMIIATBHYIO YCIYTY, HECYT MEPCOHATBHYIO
OTBETCTBEHHOCTh 3a COOJIOZCHHE CPOKOB U TOpsAIKa IpueMa TOKYMEHTOB, COOTBETCTBHUE
pE3yabTaTOB PACCMOTPEHHSI JOKYMEHTOB TpeOOBaHUSAM 3aKOHOJAATENbCTBA, MPUHATHIO MEP IO
MIPOBEPKE MPEICTABICHHBIX JOKYMEHTOB, COOJIOCHHE CPOKOB U TMOPSAKA IPEIOCTaBICHUS
MYHHUIIUIAIBHOW YCIyTHd, MOArOTOBKH OTKa3a B MPEIOCTABICHWH MYHHIMIIAIBLHOM YyCIyTrH, 3a
coOirofieHre CpOKOB U TMOpPsAKa BblAaud TOKyMeHTOB. IlepcoHanmbHasi OTBETCTBEHHOCTH [ JlaBbI
(3amecTtuTens T1yaBbl) MeCTHON aAMHHHCTpAIlMM, a TaKXKe CIyXallluX, HEeMNOCPEeICTBEHHO
MPEIOCTABISIIOMNX MYHHUIMIAIBHYIO YCIYTY, 3aKpeljieHa B JOJDKHOCTHBIX HWHCTPYKIHSIX B
COOTBETCTBUHU C TPeOOBAaHUSIMU 3aKOHOJIATEIHCTBA.

B wacTHOCTH, MyHUIIUTIANBHBIE CITY)KAI[e HECYT OTBETCTBEHHOCTD 34!

TpeOOBaHUE Yy 3asBUTENCH MTOKYMEHTOB WM IUIAThl, HE MPEIYCMOTPEHHBIX HACTOSIIUM
AJMHHHCTPATUBHBIM PErIIaMEHTOM;

OTKa3 B TMpHUEME JOKYMEHTOB IO OCHOBAHUSIM, HE MPEIYCMOTPEHHBIM HACTOSILIUM
AJMHHHCTPATUBHBIM PETrIIaMEHTOM;

HapyllIeHHe CPOKOB PETUCTPAIIMH 3aMPOCOB 3aSBUTENS O MPEJOCTABICHUN MYHHIIMIIATBEHOMN
YCIYTH;

HapyIlIeHHue CPOKa MPEIOCTABICHHUS MYHUITUTIAILHON YCITyTH.

4.4. PyxoBojutens M®L] ocymiecTBiIseT KOHTPOJIb 3a:

HaJJIeXKAIIUM HUCTOJIHEHUEM HACTOSIIEro AJIMUHUCTPATUBHOTO perjaMeHTa paOOTHHKaMU
M®LJ;

MOJIHOTOM MpuHUMaeMbIX paboTHukamMu M®I] oT 3asBUTENS JOKYMEHTOB U KOMIUIEKTHOCTH
JOKYMEHTOB JIJIs TIepefiaun uX B MecTHyI0 aJJMUHUCTPAIHIO;
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CBOEBPEMEHHOCTBIO U TIOJHOTOM Iepenaud B MECTHYIO aJIMUHUCTPALUIO MPUHATBHIX OT
3asiBUTEIISI JOKYMEHTOB;

CBOCBPEMEHHOCTBIO M IIOJHOTOW JOBEICHHS 10 3asABUTENA IMPUHATBIX OT MecTHOU
aIMUHUCTpallMd MHPOpPMAIMM U JIOKYMEHTOB, SIBJISIOLIIUXCS PE3ylIbTaTOM pPEUICHUS O
IIPEAO0CTABICHUY MYHULIMIIAIIBHOW YCIIYTH, IPUHATOr0 MEeCTHOM aIMUHUCTPALMEH;

o0ecrieyeHHEM COXPAaHHOCTH NPHUHATBIX OT 3asfBUTENS JOKYMEHTOB M COOJIOJCHUEM
COTPYIHHKAMHU TOJIpa3JielieHusi 0COOEHHOCTEH Mo cOOpy U 00paboTKe MEpPCOHATBHBIX TaHHBIX
3asIBUTEIIS.

[lepconanbHast 0TBETCTBEHHOCTh pyKoBoautens M®PL| u paborHukoB MO®I] 3akpemnieHa B
JOJKHOCTHBIX MHCTPYKIHSIX B COOTBETCTBUM C TPEOOBAaHUSIMH 3aKOHOIATEIILCTBA.

PabotHrku M®L] HECyT OTBETCTBEHHOCTH 3a!

MOJIHOTY TpUeMa KOMIUJIEKTa IOKYMEHTOB Yy 3asBUTENs, B CilIydae €ClIM HECOOTBETCTBUE
MIPE/ICTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HAacCTOSIIeM AJMUHUCTPATUBHOM PpEIJIAMEHTE,
SIBUJIOCh OCHOBAHHMEM JUIsl OTKa3a 3asBUTENIO B IIPEIOCTABICHUN MYHULIUIIAILHOM YCIyTH;

CBOEBPEMEHHOCTh ~ MH(GOPMHUPOBAHUS  3asiBUTENS O  pe3yiabTaTe  IPeJO0CTaBJICHUS
MYHHUIUIIAIBbHON YCIYIH;

TpeOoBaHuE ISl IPEJOCTABIEHUSI MyHULIMIIAIILHON YCIYTH JTOKYMEHTOB M (MJIM) IUIAaThl, HE
MPEAYCMOTPEHHBIX ~ HOPMATUBHBIMH  TIPABOBBIMH  aKTaMH,  PETYIHUPYIOIIHUMH  TOPSIOK
MPEIOCTABJICHNUS MYHUIIUIIAILHOM YCITyTH.

4.5. B pamkax MpeloCTaBI€HHUS MYHHMIMIIAJBLHON YCIYrd OCYLIECTBIISIOTCS IJIAHOBBIE U
BHEIIJIAHOBBIE MTPOBEPKH MOJHOTHI M KAUE€CTBA MPEIOCTABICHNUS MyHUIIMITAILHOM YCIIyTH.

I'maBa (3amecTuTeNnp TJIaBbl O MPUHAAICKHOCTH Bompoca) MecTHOM aaMHUHHCTpaLuu
©KEKBapTaJIbHO OCYIIECTBJIIET BHIOOPOYHBIE MPOBEPKHU JeN 3asBUTENCH Ha TMpeaMeT
MPAaBUJIBHOCTH MPUHATHS MYHHUIMNAIBHBIMU CIYKallUMHU pELIEHUN, a TaKK€ BHEIUIAHOBBIC
MPOBEPKA B Cllydae IMOCTYIUICHUS Kano0 (MpeTeH3mil) TpaxJaaH B paMKax J0CyneOHOTO
00aNoBaHHUS.

PykoBogutens M®I] ocyiiecTBisieT MIAHOBBIE W BHEIJIAHOBBIE MPOBEPKH ACATEIbHOCTH
pabotaHrKOB M®I] B COOTBETCTBUH C MOJOKEHUEM O TTPOBEACHUH MMPOBEPOK.

V. JocyneoHblii (BHecy1eOHbII) MOPSIA0K 00:KaI0BAHUS PelIeH it
u neiicrBuii (0e3nericTBrsi) MeCTHON aIMUHHUCTPALNH, A TAKAKE JOJKHOCTHBIX JIHIL,
MYHUITHNAJIBHBIX CJIyKAIUX MeCcTHOH aIMUHUCTPANNH

5.1. 3agBuUTENM WMEIOT TpaBO Ha JocyacOHOe (BHecyneOHOe) oOKaJoBaHHME pPEUICHUU U
neiictBuit  (Oe3melCcTBHsI), MPHUHATHIX  (OCYIIECTBISEMBbIX) MECTHOW  aaIMHUHHCTpAIUCH,
JOJKHOCTHBIMU JIMIIAMHU, MYHHUIIMIIAIBHBIMH CIYKallUMU MECTHOW aJMUHHUCTPAllMU B XOJIe
MIPEIOCTABJICHUS MYHULIUIIATbHOU yeryru. JlocyneOHblii (BHeCYIeOHbII) MOPSA0K 00XKamoBaHUS HE
UCKIIIOYaeT BO3MOXKHOCTh OOaJlOBaHMUS pelIeHUH u JAeicTBuil (Oe3aeiicTBUS), NPUHATHIX
(ocyiecTBiIsIEMBIX) B XOJ€ MPEIOCTABICHUS MYHHIIMIIANBHON YCIyrH, B CyA€OHOM TMOpSIKE.
JocyneOnblit (BHECYAEOHBIN) TOPAIOK 00KATOBAHUS HE SBIISCTCS AJIS 3asIBUTENSI 00s13aTEIbHBIM.

5.2. 3asBUTENH MOKET 0OPATUTHCS C 3Kaj000¥ B TOM UKCIIE B CIEAYIOMIUX CIydasx:

HapyllIeHHe CpoKa PEerucTpaiuu 3ampoca 3asiBUTENS O MPEIOCTABICHUH MYHHIIMIIATBLHOMN
YCIYTH;

HapyllleHrue CPOKa MPEIOCTaBICHHUS] MYHHUIIUATBLHON YCIIYTH;

TpeOOBaHUE Yy 3asgBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU MPABOBBIMU
aktamu Poccuiickoii ®denepaunn, HOPMATUBHBIMHM TPAaBOBBIMM akTaMH CcyOBeKTOB Poccuiickoii
@denepanii, MYHHUIMMAIbHBIMH TPABOBBIMU aKTaMH [UIsl TPEIOCTABICHUS MYHUIIUIIAIbHOM
YCIYTH;

OTKa3 B MpHeMe JAOKYMEHTOB, MPEIOCTaBIEHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMH
mpaBoBeIMH akTamu Poccwuiickoit denepanvy, HOPMATUBHBIMU MPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit  ®@expepanuiy, MYHHUIMMAIGHBIMU TPAaBOBBIMU aKTaMU JUIS  MPEAOCTaBICHUS
MYHHUIIUTIATBHON YCITYTH, Y 3asBUTEIS;

OTKa3 B TPEJOCTAaBICHUH MYHUIIUINAIBHOW YCIyrd, €cIM OCHOBaHHS OTKaza He
MpeIyCMOTPEHbI (enepanbHBIMU 3aKOHAMU W TIPUHATHIMH B COOTBETCTBUUM C HUMHU HWHBIMHU
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HOPMaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickoi @enepanuy, HOPMATUBHBIMU IIPABOBBIMU
akTamu cyobekToB Poccuiickoii @enepanuu, MyHUIUNIAIGHBIMUA TPABOBBIMH aKTAMHU;
3aTpebOBaHUE C 3asBUTENS MPH NPEJOCTABICHUM MYHHIIMITATBLHOW YCIYTH TUIAThI, HE
MpeyCMOTPEHHOM HOPMATUBHBIMH MTPAaBOBBIMU akTaMu Poccuiickoiit denepaunu, HOpMAaTHBHBIMHU
IIpaBOBBIMM aKTaMM cyObekTOB Poccuiickoit denepannn, MyHUIUNIATbHBIMU [TPABOBBIMU AKTAMU;

oTKa3 MecCTHOM aJIMUHUCTpPALMK, JOJDKHOCTHOTO JiMna MECTHOM aJIMUHHUCTpauud B
WCIIPABJICHUN JOMYIIEHHBIX OTICYATOK W OIMMOOK B BBIJAHHBIX B PE3yJbTaTe IMPEAOCTABICHUS
MYHUIUIIATBHOW  YCIYyIH JOKyMEHTax JH0O HapylIeHWe YCTAaHOBICHHOTO CpOKa TaKHX
HCIIPABIICHUMN.

5.3. [lpueM xayi00 B MUCHbMEHHOW (hOpME OCYIIECTBIISETCS MecTHOW agMUHUCTpanued 1o
aJpecy U B COOTBETCTBUU C TpadukoM pabOThI, yka3aHHBIM B myHKTe 1.3.1.1 HacTosiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

XKanoba B nucbMeHHOM popmMe MOKET ObITH HApaBiieHa 10 MOYTE.

B cnyuae mopaum >kanmoObl MpH JIMYHOM IMpPUEME 3asABUTENb MPEACTABISAET JOKYMEHT,
YAOCTOBEPSIOIINI €r0 JUYHOCTh B COOTBETCTBUU € 3aKOHOIATeNIbCTBOM Poccuiickoin denepanum.

5.4.B cmyuae ecnm kamoba ToOAaeTCa  uyepe3 MPEACTABUTENSI  3asBHUTENS, TaKKe
MIPEJICTaBISIeTCSl JOKYMEHT, MOATBEP)KIAIOIINM IOJHOMOYMS Ha OCYIIECTBJIEHUE NEHCTBUI OT
MMEHU 3asBUTENSA. B KkauecTBe NOKyMEHTa, MOATBEPIKAAIOLIEIO MOJHOMOYMS Ha OCYLIECTBICHHE
JEHUCTBUM OT UMEHH 3asIBUTEINSI, MOKET OBITh MIPE/ICTABJICHA:

obopMiIeHHasT B COOTBETCTBMHM C 3aKOHOJaTeNbcTBOM  Poccuiickoit  Depepanun
JOBEPEHHOCTD (151 PU3NYECKUX JINIL);

obopmiIeHHasT B COOTBETCTBMM C 3aKoHOJaTelbcTBOM  Poccmiickoit ~ Denepamuu
JIOBEPEHHOCTh, 3aBEPEHHAs Ie€4YaThl0 3asBUTENS M IMOJIMHCAHHAS PYKOBOAMTEIEM 3asBUTENS WIIU
YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTENEM JIUIIOM (7151 FOPUINYECKUX JINIL);

KOTIHS PEIIeHUs] 0 Ha3HauYeHWU WK 00 n30paHuu 100 MprKa3a 0 Ha3HAYCHUH (HU3UIECKOTO
JUIa Ha JOJDKHOCTb, B COOTBETCTBHHM C KOTOPBIM Takoe (U3UYECKOe JHUI0 00JajaeT MpaBoM
NeCTBOBAaTh OT UMEHU 3asBUTENS O€3 TOBEPEHHOCTH.

5.5. B anexktponHoii dopme B MeCTHYIO aJMHUHHUCTPAIMIO >Kajl00a MOXKET OBITh TOJaHa
3asIBUTEJIEM ITOCPEICTBOM:

0pUIMATBHOTO caiita MecTHoit aJIMUHHUCTPALUU B nH(OPMAIIIOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn «IHTepHeT;

(dbenepabHOM  rocymapcTBEHHOW  HMHPOPMANMOHHOW  cucteMbl  «EauHBIA  mopTan
roCy/IapCTBEHHBIX U MYHULIUIIATIBHBIX YCIyT (pyHKIumi)» win [opTana.

[Ipu moxaue kano0 B IEKTPOHHOM BHJIE€ IOKYMEHTHI, YKa3aHHbIEC B IYHKTE 5.4 HACTOSIETO
AJMUHHCTPAaTUBHOTO perjiaMeHTa, MOTYT ObITh IMpeAcTaBieHbl B (OpMe BIEKTPOHHBIX
JOKYMEHTOB,  IOJINMCAaHHBIX  JJICKTPOHHOW  TOJANKCHIO, BHUJ  KOTOPOMl  HpPEayCMOTpPEH
3akoHoAarenbcTBOM Poccuiickoit denepanuu, Ipu 3TOM JTOKYMEHT, YIOCTOBEPSIOIIUNA JIMYHOCTh
3asiBUTENIS HE TpeOyeTcsl.

5.6. XKanoba paccmarpuBaercs MecTHON aqMUHUCTPAIUCH.

XKanoba MoxeT ObITH MOJaHa 3asiBUTENIEM uYepe3 CTPYKTypHble moapasnenenus MOLI. [Ipu
noctyruieHuu xanoosr M®I] obecrieunBaeT ee nepenadyy B MecTHyr0 aqIMUHUCTPAIIUIO B MOPSIKE
U CPOKH, KOTOpBIE YCTaHOBJIEHBI COIJIAlIECHWEM O B3auMmojencTBuu Mexay MOPIL u MectHou
aJIMMHUCTpAIINEH, HO HE MO3/IHEee CIEAYIOIEro pabodero Hs CO JHS MOCTYIUICHHUS KaIOObI.

XKanoba Ha HapylmieHHMe TOpsAKa TMpeloCTaBlIeHUs MyHHLUNAIbHOM ycmyru MOIL]
paccmarpuBaercsi MectHoi agmuHucTpanuedt. Ilpu 3ToM Cpok paccMOTpeHHs >KajdoObI
WCYHCIISIETCS CO THS PETUCTpAIlUy kanoObl B MeCTHOW aMUHHUCTPAIIH.

5.7. Kanoba nomxHa coaepxKaTh:

HauMEHOBaHUE MeCTHOM aJMUHUCTpaluH, JOHKHOCTHOTO Jinila MecTHOM aJIMUHHMCTpALUU
nub0 MYHUIUMATBHOTO CIOyXamero MecTHOM aJIMUHUCTpallid, peUIeHUus ¢ JeHCTBUS
(Oe3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

dbamunnio, UMs, OTYECTBO (MOCIENHEe - MPU HAJUYMUU), CBEIACHHUS O MECTE >KUTEIbCTBA
3asiBUTENS - (U3UUYECKOTO JIKIAa THOO0 HAUMEHOBAHUE, CBEJICHUSI O MECTE HAXOXKJICHUS 3asBUTEIS —
IOPUAMYECKOTO JIMIa, a Takke HoMep (HOMepa) KOHTakTHOro TenedoHa, aapec (aapeca)
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ANIEKTPOHHOW TOYTHI (IPH HAIMYUHU) U MOYTOBBIA aJIpec, MO KOTOPBIM JOJKEH ObITh HampaBlieH
OTBET 3asIBUTEIIIO;

cBelleHUsT 00 oOXalmyeMbIX pemeHusix ©  JeictBuax — (6e3nmeiictBun)  MecTtHO#
aJIMUHHUCTPAINH, JIOJDKHOCTHOTO JiMlla MECTHOW aaMUHHUCTpaluu Ju00 MYHUIMIAIBHOTO
CILy’KalLlero;

JOBOJIbI, HAa OCHOBAHMHM KOTOPBIX 3asBUTEJIb HE COTJACEH C pEeUICHHEeM M JCHCTBHUEM
(6e3nmetictBeM) MeCTHOW aIMUHUCTPALIAH, TOJDKHOCTHOTO JUIa MEeCTHOHN aJIMHHHUCTPAIINH, JIN0OO
MYHHUITUTIATIBHOTO CIyXamiero MecTHol aMUHUCTpalUK. 3asBUTEIIEM MOTYT OBITh MTPEACTABIICHbI
JOKYMEHTHI (ITPU HAJTUYHH ), IOITBEPKIAIOIINE JOBOIBI 3asIBUTES, JIMOO UX KOTIUH.

5.8. B ciydae ycTaHOBIIEHUS B XOJ€ HIIU IO PE3yIbTaTaM PACCMOTPEHUS KAIOOBI MPU3HAKOB
cOoCTaBa aJMHHUCTPATHBHOTO TMPABOHAPYIIECHUS WU NPECTYIUICHUs, JTOJDKHOCTHOE JIUIIO,
HAJIEJICHHOE TOJHOMOYMSIMH TI0O PACCMOTPEHUIO Kalo0, He3aMeJIUTEbHO HAIMpaBIIseT
HMMEIOIINECS MaTEepHaNIbl B OPraHbl MPOKYPATYPHI.

5.9. Kamob6a, mocrynuBimas B MeECTHYIO aJIMUHHUCTPALUIO, TOJJICKHUT PETUCTPALUU HE
MO3/IHEE CIEAYIoNEro pabovero MHs co THS ee mocTymieHus. Kamoba moyiexkuT pacCMOTPEHHUTO
JMOJDKHOCTHBIM ~ JIUIIOM ~ MeCTHOW  aJMUHUCTpAIliU, HAJCIICHHBIM  IOJHOMOYHSIMU IO
PacCMOTpPEHHIO kKaj00, B TEUCHUE MATHAAATA padOUUX JHEH CO JTHS €€ PErUCTPALIUH.

B cnygae oOxanoBanus oTkaza MeECTHOM aIMHUHHCTpAIlMU, JOJDKHOCTHOTO JHUIla MecTHOU
aQMUHUCTpPAITIU B TIPUEME JIOKYMEHTOB Yy 3assBUTEISI JIMOO B UCIIPABICHUH JOMYIIEHHBIX OMEYaTOK
1 OIMMOOK WJIK B CiIydae 00KaJOBaHUs HapYIIEHUs YCTAHOBJIEHHOT'O CPOKa TaKWX HCIPABICHUN
)anoba paccCMaTPUBAETCS B TEUCHUE IISITH pab0OvMX JHEH CO THSA €€ PEeruCTpaIlvH.

5.10. [To pe3ynbrataM paccMOTPEHHS KaT0ObI MecTHass aIMUHUCTpAIUsS MPUHUMAET OJIHO
W3 CIIEYIOINX PEIICHMI:

00 yIOBIETBOPEHHUH KajJoObl, B TOM uHcIe B (OopMe OTMEHBI TPHUHATOTO pEIICHUS,
WCIPABJICHUs JOMYIICHHBIX MeCTHOM aJIMUHUCTpAallMd OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTare NpeloCTaBICHHUS MYHULMNAIBHOW YCIYTM JIOKYMEHTax, BO3BpaTa 3asiBUTEIIO
JIEHEKHBIX CPEACTB, B3UMAHHME KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU IPAaBOBBIMHU AKTaMU
Poccuiickoit  ®deneparuu, HOPMAaTUBHBIMH TPABOBBIMH aKTaMH CyOBEKTOB Poccuiickoi
Oenepanyy, MyHUIIUTAIBHBIMU [IPABOBBIMHM aKTaMH, a TakKe B MHBIX (opMax, He MO3THEE MATH
pabounx 1HEH cO [OHS NPUHATUS PELICHMs, €CIIM HHOE HE YCTAaHOBJIEHO 3aKOHOJATENHCTBOM
Poccuiickoit @enepannu;

00 0TKaze B y/IOBJIETBOPEHUU KaIOOBbI.

5.11. OtBeT Mo pe3ylibTaTaM PacCMOTPEHHsI KaloObl HANPABIISAETCS 3asSBUTENIO HE MO3THEE
JIHSI, CIIEAYIOIIETO 3a JHEM MPUHATHUS pelleHus], B MMCbMEHHOH dopMe.

B oTBete no pesynpraTam »kanoObl YKa3bIBalOTCS:

HauMeHOBaHUE MecTHON aJAMHHHCTpAIMH, PACCMOTPEBIICH kanoly, JOHKHOCTh, (haMuiHs,
UMs, OTY4eCTBO (MpPU HAIMYWHU) YHOJHOMOYEHHOTO JHulla MecTHO aJIMUHUCTpAlUU, TPUSBIIETO
pelIeHue 1o Kanoobe;

HOMEp, JaTa, MECTO MPUHATUS PELICHNUs, BKIIIOUasl CBEACHUS O T0JHDKHOCTHOM JiMie MecTHOU
aJIMMHUCTpAIINH, PEIICHNEe WK JieicTBUE (0e31eiiCTBIE) KOTOPOTO 00XKaIyeTcs;

bamunus, uMsi, 0TYeCTBO (ITPU HAJTMYMU) WM HAUMEHOBAHUE 3asiBUTEIS;

OCHOBAHMSI JUISl PUHATHUS PELIeHUs 10 Kanobe;

B Cllydae, €clid jkajoba Mpu3HaHa OOOCHOBAHHOW, — CPOKM YCTPAHEHUS BBISIBICHHBIX
HapyluIeHUM, B TOM YUCJIE CPOK MPETOCTABIEHUS PE3YJIbTaTa MyHULIUIIAIbHON YCITYTH;

CBEICHUS O TIOPSJIKE 00KaT0OBaHUsI MPUHSATOTO MO )Kaobe pereHusl.

OTBeT MmO pe3yabTaTaM pPACCMOTPEHHsS KaIOObl TOJMUCHIBAETCS YIOJTHOMOYEHHBIM Ha
paccMOoTpeHHe Kaao0bl TOJKHOCTHBIM JTUIIOM MecTHOM aIMUHUCTPALIUH.

[To >xemaHWIO 3asBUTENS OTBET IO pe3ylbTaTaM PACCMOTPEHHS KalIOObl MOXKET OBITh
MIPEJICTaBJICH HE TO3JHEE JHS, CICAYIONIeTo 3a THEM MPUHSATHUS pellieHus, B (hopMe IEKTPOHHOTO
JIOKYMEHTa, MOJMUCAHHOTO AJIEKTPOHHOM MOJMUCHI0 YIMOJIHOMOYEHHOTO JIMIA, BHUJI KOTOPOMU
YCTaHOBJIEH 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu.

5.12. MecTHasi aJAMHUHUCTpANMsI OTKA3bIBAaeT B YJOBJIECTBOPEHHH 3KaloObl B CIEIYIOIIUX
CITydasx:
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HAJIMYME BCTYNMUBIIETO B 3aKOHHYIO CHJIY PEIICHUS Cyaa, apOUTpa)KHOTO Cy/a Mo Kajioode o
TOM K€ TPEIMETE U M0 TEM K€ OCHOBAHUSM;

mojavya kajmoObl JMIIOM, TOJHOMOYMS KOTOPOTO HE TOATBEPXKICHBI B TOPSJIKE,
YCTaHOBJICHHOM 3aKOHO1aTenbCcTBOM Poccuiickon ®denepanny;

HAJIMYME PEUICHHUS MO >KanoOe, MPUHSATOrO0 paHee B OTHOIICHHWH TOTO K€ 3asiBUTENS U IO
TOMY XK€ MPEAMETY Kan00bl.

5.13. MecTHasi aIMUHUCTpAIINS BIIPABE OCTABUTH jKallo0y 0e3 OTBETa B CICAYIOIINX CITydasX:

HAIMYAE B Kajlo0e HEUEeH3YPHBIX JHMOO OCKOPOUTENBHBIX BBIPAXKEHHHA, YIpO3 >KU3HH,
3I0POBBIO M HIMYIIECTBY JOJHKHOCTHOTO JIMIIA, & TAK)KE YICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOYXKHOCTH MPOYHTATh KAKYIO-JIMOO YacTh TEKCTa KaloO0bl, (haMuInio, UMs,
0T4YeCTBO (TIPU HATMYWH) U (MJIN) TIOYTOBBIN afpec 3asiBUTENS, YKa3aHHbIE B JKano0e.
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IIpunioxenue Ne 1

K AJIMUHUCTPATUBHOMY peryiaMeHTy
MecTHON agMUHUCTPAUU MYHULIMIIAIBHOTO
oOpa3oBaHus MYHUIUIIATbHBIN OKpYT
[Ipomereli o BplIaye apXUBHBIX CIPABOK,

BBIITUCOK, KonHH APXHUBHBIX OOKYMCHTOB
OpraHoB MECTHOTO CaMOYIIpaBIICHHS
MYHUIUIIAIBHOTO oOpa3oBaHus

MYyHMIUIIAIBHBIN OKpYT [Ipomereit

BJIOK-CXEMA

MpeaoCTaBJICHUSA MYHI/IIII/IHaJ'II)HOI\/'I YCJIYT'd IO BbLJA4Y€C apXHWBHBIX CIIPABOK, BBIIIHUCOK, KOMIHi
JAOKYMCHTOB OpPraHoB MCCTHOT'O CaMOYITPABJICHHUA MYHUIIUITAJIBHOTO O6p330BaHI/15[

S

» /

i
<

> 3anasuTtenb

HanpaBneHme 33aAB/IEHUA| M KOMNNEKTA JOKYMEHTOB

v

,/ MectHaa \

\@chmw

v

(//Mdau
é\

\

1. Mpuem 1 pernctpauma sanaBaeHuUi
1 [JIOKYMEHTOB rpaXAaH (B TeueHve
1 pabouero aHn)

2. MpuHAaTHe peleHna o
npeAoCcTaBNEHNN MYHULMNANbHOW
YCNyry No BblAayve apxXmBHbIX
CMPaBOK, BbIMUCOK, KOMUIA apXMUBHbIX
[OKYMEHTOB; MHPOPMUPOBaHNE
3aABUTeNsA O pesynbTaTte
npeAoCcTaBNEHNA MYHULMNANbHON
ycnyru; nepesaya pesynbraTa B
MoL, (B TeyeHune 16 paboumx gHei)

Popmmposaue u Mpuem gokymeHTOB
nepe/aya €7 or sansurens 1 ux
KOMMNeKTa perucTpauus
[OKYMEHTOB
3anABuTeNA B
MecTHyto

afMUHUCTpaumio (B

3/1EKTPOHHOM BUuae

— 1 pabouuii feHb,
Ha 6yMaXKHbIX
HocuTenax — 3
paboumnx aHsA)

Mepepaya AOKYMeEHTOB
0 NPeAoCTaBAEHNU MYHULMNANLHOW
ycnyru 1mbo oTKas B NpefoCcTaBIeHUN
MyHUUMNanbHoM ycayrn 8 MOL, ana ux

NHdopmuposaHue
3anBuTeNA 0
pesynbTaTax

npeaocTasneHns
MYHWLMNANbHOM
ycnyru (B TedeHue 2
pabouunx aHen)

A

nocneaylouiei nepesaym 3assuTento
(B aneKTpoHHOM BUAe — B TeueHue 1
paboyero AHA, Ha BYMaXKHbIX HOCUTENAX
— B TeyeHue 3 pabounx aHe)




16

Ipuno:xenue Ne 2

K AJIMUHUCTPATUBHOMY peryiaMeHTy
MecTHON agMUHUCTPAUU MYHULIMIIAIBHOTO
oOpa3oBaHus MYHUILUIIATbHBII OKpYT
IIpomereli 1o BbIa4e€ ApPXUBHBIX CIPABOK,

BBIITUCOK, KonHH ApPXHUBHBIX OOKYMCHTOB
OpraHoB MECTHOTO CaMOYIIpaBIICHHS
MYHUIIUIIAJIEHOTO oOpa3oBaHus

MYyHUIUIIAIBHBIN OKpYT [Ipomereit

Anpeca cTpYKTYpHbIX noapasaenennii Cankt-IleTepOoyprckoro rocyiapcTBeHHOr0 Ka3eHHOI 0
yupexaenusi KMHOropyHKIUOHAIBbHBIA HEHTP NPea0oCTABICHHUS
rocy1apCcTBEHHbIX U MYHUIMIIAJIbHBIX YCJIYI»

Ne HanmenoBanue [TouroBsiit anpec | CipaBOYHBI Anpec I'pacuk
CTPYKTYpPHOTO it TeneoH IEKTPOHHOU paboThl
0Ipa3/IeIeHuUs MOYTHI
1 | MHOTOMYHKIIMOHATHHBIT Cankr-IlerepOypr, 573-90-00
LEeHTP AIMUPANTENCKOTO CanoBas yi1., 158101
paiioHa 1. 55-57, mutep A 573-99-80
2 | MHOTO(YHKIMOHATEHBIN Cankr-IlerepOypr, 573-90-00
nentp BacuneoctpoBckoro | 15-s muams B.O., 158107
paiioHa . 32 573-94-85
3 | Cextop Ne 1 Cankr-IletepOypr, 573-90-00
MHoro¢hyHKITHOHATHHOTO yin. Haxumona 1. 3, | uiam
IIEHTpa KopI. 2, mutep A 576-20-86
BacuneoctpoBckoro
paiioHa
4 | MHOTO(DYHKIIMOHAITBHBIN Cankr-IletepOypr, 573-90-00
neHTp Berboprckoro HoBopoccuiickas W
paiioHa yi., 1. 18 573-99-85
5 | Cektop Ne 1 Cankr-IleTepOypr, 573-90-00
Mpuoro¢yukuuonansHoro | [Ipunoposxnas WIH EsKeTHEBHO
nenTpa Berboprckoro amnes, . 17, 573-94-80 ¢ 09.00
paiioHa autep A 5 21’ 00
6 | MHOrOQYHKIMOHAIBEHBIN Cankr-IlerepOypr, 573-90-00 knz@mfcspb.ru 6e§nepép5113a
uentp Kanuuunckoro I'paxnanckuii mp., WIH Ha oben
paiioHa 1. 104, xopm. 1, 576-08-01
auTep A
7 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodysnkuuonansHoro | KonaparbeBckuit WIn
nenTpa Kanmuuunckoro np., a. 22, nutep A | 573-96-95
pailioHa
8 | MHOro(gyHKIHOHATBHBIN Cankr-IlerepOypr, 573-90-00
ueHtp Kuposckoro paiiona | mp. Crauek, 1. 18 WIn
573-94-95
9 | Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodynkuuonansHoro | np. Hapoanoro WIN
uentpa Kuposckoro Omnomuenns, n. 101, | 573-90-28
paiioHa auTep A,
nomenienue SH
10 | MHOTOYHKIIMOHAIBHBIH Cankr-IlerepOypr, 573-90-00
uentp Konnuuckoro r. Konnuno, 1581071
paiiona np. Jlenuna, 1. 22 573-96-65
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11 | Cexrop Ne 1 noc. Meramnoctpoit, | 573-90-00
Muorodynkuuonansnoro | Cagosas yi., a. 21, | win
nentpa KonmuHckoro Kopm. 3 573-90-07
paiioHa

12 | MHOTOYHKIIMOHATBHBIH Cankr-IlerepOypr, 573-90-00
LICHTD HoBouepkacckuit W
KpacHorsapaeiickoro up., 0. 60, mutep A | 573-90-30
paiioHa

13 | MHOTO)YHKIIOHATBHBIH Cankr-IlerepOypr, 573-90-00
neHtp KpacHocensckoro yi1. Ilorpannunnka WU
paiiona I'apekaBoro, . 36, 573-99-90

Kopr. 6

14 | Cektop Ne 1 r. Kpacuoe Cerno, 573-90-00
MHoro(yHKIIMOHAIBHOTO ya. OcBoOOXIeHUs, | WIH
nentpa Kpacnocenbckoro n. 31, xopm. 1, 417-25-65
parioHa autep A

15 | MHOTO)YHKIIMOHATBHBIH Cankr-IlerepOypr, 573-90-00
ueHTp Kponmraarckoro r. Kponmraar, 158101
paifoHa np. Jlennna 1. 39a, | 610-18-56

outep A

16 | MHOTOYHKIIMOHATBHBIH Cankr-IlerepOypr, 573-90-00
1eHTp MOCKOBCKOTO bnaronmartHast yi., 17001
paiioHa n. 41, matep A 573-99-30

17 | Cexrop Ne 1 Cankr-IletepOypr, 573-90-00
MHoro¢hyHKITHOHATHEHOTO HoBowusmaiinioBckuil | uin
1eHTpa MocKoBCKOTO np., 1. 34, xopi. 2 573-90-09
paiioHa

18 | Muoro¢yHKITHOHATHHBIHA Cankr-IletepOypr, 573-90-00
ueHTp KypoptHoro paiiona | r. Cectpopelk, W

yi. Tokapesa, 1. 7, 573-96-70
autep A

19 | MHoro¢yHKITMOHATHHBINA Cankr-IleTepOypr, 573-90-00

ueHTp Hesckoro paitona np. boJibl1eBUKOB, W
a. 8, kopr. 1, 573-96-75
auTep A

20 | Cektop Ne 1 Cankrt-IlerepOypr, 573-90-00
MHoro(yHKIIHOHATEHOTO yn. Cenosa, 1. 69, 150305
nentpa HeBckoro paiiona kopm. 1, marep A 573-96-80

21 | MHOTO(hYHKIIMOHATIBHBIN Cankr-IlerepOypr, 573-90-00
uentp [lerporpanckoro KamenHoocTtpoBcku | wiu
paiiona i np., 1. 55, qurep I' | 573-96-90

22 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodysnkuuonansHoro | yi. Kpacuoro WIn
uentpa [lerporpanckoro Kypcanra, 1. 28 573-90-21
paiioHa

23 | MHOTO(hYHKIIMOHATIBHBIN Cankr-IlerepOypr, 573-90-00
uentp IlerpoasoprioBoro r. [Tereprod, WIN
paiiona yia. bparbes 573-99-41

lNopkymenko, 1. 6,
autep A

24 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodyHkunoHansHOoTro | I. JIoMOHOCOB, WIH
uenrpa Ilerpoasopriosoro | yi. [Tobenst, a. 6, 573-97-86

paiioHa

autep A
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25 | MHOTO(hYHKIIMOHATIBHBIN Cankr-IlerepOypr, 573-90-00
uentp Ilpumopckoro aest 170071
paiiona Korensuuxkosa, 1. 2, | 573-90-60

Kopm. 2, iurep A

26 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MHor0o()yHKIIHOHATEHOTO HoBokosiomsikckuii | win
nenrpa [Ipumopckoro np., a. 16/8, murep A | 573-96-60
paiioHa

27 | Cextop Ne 2 Cankr-IlerepOypr, 573-90-00
MHOTro(QyHKIIMOHAIEHOTO borarsipckuii mp., W
nenrpa [Ipumopckoro a. 52/1, matep A 573-94-90
paiioHa

28 | Cektop Ne3 Cankr-IlerepOypr, 573-90-00
MHoro(yHKIIMOHAIBHOTO [ITyBanoBckuii mp., W
neaTpa [Ipumopckoro 1. 41, xkopm. 1, 573-91-04
parioHa autep A

29 | MHOTOGYHKITMOHATBHBIN Cankr-IlerepOypr, 573-90-00
neHtp Ilymkuackoro r. [Tymkun, Manas W
paiiona yi1., a. 17/13, 573-99-46

outep A

30 | Cektop Ne 1 Cankr-IlerepOypr, 573-90-00
MHoro(yHKIIHOHAIBHOTO noc. [lymaper, W
neHTpa [lymkuHCKOTO [TymkuHCKas yiI., 573-91-09
paiioHa n. 38, nutep A

31 | Cekrop Ne 2 Cankr-IletepOypr, 573-90-00
MHoro¢hyHKITHOHATHHOTO r. [TaBn0BCK, W
nentpa I[lymkuackoro [Tecuansrii mep., 573-90-04
paiiona m. 11/16

32 | MHOro(hyHKITMOHATBHBIH Cankr-IletepOypr, 573-90-00,
1eHTp OPyH3EHCKOTO JyHatickuit mip., 573-96-85,
paiioHa n. 49/126, nutep A | 573-96-89

33 | Cextop Ne 1 Cankr-IleTepOypr, 573-90-00
Muoro¢yukuuonansHoro | np. Cnassl, 1. 2, WIH
neHTpa OpyH3eHCKOTO Kopi. 1, matep A 576-07-95
paiioHa

34 | MHOTO(hYHKIIMOHATIBHBIN Cankr-IlerepOypr, 573-90-00
neHtp LlenTpanbHOrO Hesckuii nip., a. 174, | nuam
paiioHa autep A 573-90-57
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Ipuio:xenue Ne 3

K AJIMUHUCTPATUBHOMY peryiaMeHTy
MecTHON agMUHUCTPAUU MYHULIMIIAIBHOTO
oOpa3oBaHus MYHULUNIATbHBIN OKpYT
IIpomereli 1o BbIa4e apXUBHBIX CIIPABOK,
BBIIIUCOK, KONHUW apXUBHBIX JOKYMEHTOB
OpraHoB MECTHOTO CaMOYITpaBJICHUS
MYHUIIUITAIEHOTO o0Opa3oBaHus
MYyHUIUIIAIBHBIN OKpYT [Ipomereit

3asgBieHne Ha

['maBe MmecTHOM aAMUHUCTpALIUN

oT
MIPO’KMBArOIIEro(ei)
tenedoH
JIOMAIITHU I
pabounii
3asiBicHUE
[Ipomy BeIAATH

KonnuecTBO 3K3eMILISIPOB

Komus Heobxoauma st

Tloamuce

Jara

yKazamo aopecama
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IIpunioxenue Ne 4

K AJIMUHUCTPATUBHOMY peryiaMeHTy
MecTHON agMUHUCTPAUU MYHULIMIIAIBHOTO
oOpa3oBaHus MYHULUNIATbHBIN OKpYT
IIpomereli 1o BbIa4e apXUBHBIX CIIPABOK,
BBIIIUCOK, KONHUW apXUBHBIX JOKYMEHTOB
OpraHoB MECTHOTO CaMOYIIPaBJICHUS
MYHUIIUIIAJIEHOTO oOpa3oBaHus
MYyHUIUIIAIBHBIN OKpYT [Ipomereit

dopMa apxXUBHOM CIIPABKHU

(Ha3BaHUE apXuBa)

(TIouTOBBIN MHIEKC, aJIpec, aapecaT, TenedoH, gakc)

APXVIBHAS CIIPABKA®
N
(mara)
Ha N oT
PykoBoauTens opranuzanuu IMoamuce Pacmmmdposka moanucu
OcHoBanue:
HUcnomanrens IMoamuce Pacmudposka noamnucu

ITeyats

®opmat A4 (210 x 297 mMm)

3 ApxuBHas cHpaBKa W apXUBHas BBINMCKA COCTABIIAIOTCS C OOO3HAYEeHHEM Ha3BaHHMSA HH(OPMAIMOHHOTO
JOKYMEHTa «ApXHBHasl CHOpaBKa», «ApXHUBHas BBIHCKa». TEKCT B apXUBHOW CIpaBKE TAE€TCS B XPOHOJIOTHUECKOH
TMIOCTIEAOBATENFHOCTH COOBITHI C yKa3aHHEM BHIOB apXUBHBIX JOKYMEHTOB U UX JaT. B apXMBHOM clipaBKe AOITYCKAeTCs
LIUTUPOBAHHIE APXUBHBIX JOKYMEHTOB.

HecoBnasieHue OTHENBHBIX JaHHBIX APXHUBHBIX JOKYMEHTOB CO CBEICHMSMH, W3JIO)KEHHBIMU B 3ampoce, He
SIBIISIETCS TIPETIITCTBUEM TSI BKJIIOUEHUSI MX B apXUBHYIO CIPaBKy IPU YCIIOBUH, €CIIM COBIIAJICHHE BCEX OCTAJIbHBIX
CBEICHUM
HE BBI3BIBACT COMHEHHH B TOXKIECTBEHHOCTH JIMIIA WIIM (PAKTOB, O KOTOPBIX T'OBOPHUTCS B apXHMBHBIX JTOKyMeHTaxX. B
apXMBHOH CMpaBKE 3TH JaHHBIC BOCIPOU3BOISITCS TaK, KaK OHU M3JIOKEHBI B apXMBHBIX JOKYMEHTaX, a PACXOXKICHUS,
HECOBITAICHUS
1 HETOYHBIC HAa3BAHUS, OTCYTCTBHE UMEHH, OTYECTBA, MHULIMAIOB MM HAJIMYNE OJHOTO M3 HUX OrOBAPHBAIOTCS B TEKCTE
cnpaBku B ckoOkax («Tak B mokymeHTe», « Tak B TEKCTe OpUTHHATIAY).

Ceenenust o pabore, yueOe B HECKOIBKUX OPTaHU3AINIX, YICOHBIX 3aBEACHUAX BKIIOYAIOTCS B OOHY ApXUBHYIO
CIIPaBKY.

B mpumeuaHmsx Mo TEKCTy apXHBHOW CIIPaBKHM OTrOBApPHBAIOTCS HEPa300OpPUMBO HAIMCAHHBIC, HCIPAaBICHHBIC
aBTOPOM,

HE TOAJAIONINECS MPOYTEHUIO BCIEACTBHE MOBPEXICHUS TeKcTa opuruHana Mmecra («Tak B Tekcre opuruHama», «B
TEKCTE Hepa30OpPUUBO»).

B TekcTe apXWBHOI CIIpaBKM HE JOIYCKAIOTCS M3MEHEHUs, MCIPABIICHNS, KOMMEHTApHH, COOCTBEHHBIC BBIBOJIBI
WCTIOJTHUTENS TI0 COACP)KAaHWIO apXMBHBIX IOKYMEHTOB, HA OCHOBAHMHM KOTOPBIX COCTABJIEHa apXWBHas cHpaBKa. B
KOHIIE apXWBHOM CIPAaBKM MPUBOAATCS apPXHUBHBIC IM(PHI 1 HOMEPA JMCTOB €IVHUIl XPaHEHHS APXUBHBIX JIOKyMECHTOB,
TeYaTHBIC M3/1AaHWSA, HCIIONB30BABIINECS JUIS COCTABICHUS ApXMBHOW CHpaBKH. B Tekcte apXWBHOHM CcHpaBKH
JIOITyCKAaeTCsl TIPOCTABJIEHHE apXUBHBIX MIM(POB M HOMEPOB JIMCTOB E€AWHMI] XPAaHEHHS apXHBHBIX JOKYMEHTOB Cpasy
TIOCIIE M3JIOKEHUS KaXJI0ro (hakTa Wi coOBITHA.B apXuBHOI cripaBke, 00beM KOTOpPOI NPEBBIAET OMH JIHCT, JTUCTHI
JIOJKHBI OBITH TPOIIUTEI, MPOHYMEPOBAHBI U CKPETUICHBI ITe4aThio MeCcTHOH aMUHHUCTpaIHeH.

ApxWBHas cCIpaBKa, TNpeJHAa3HAUYEHHAs JUISI WCIOIb30BaHMSA Ha TeppuTtopuu Poccuiickoit ®enepanmy,
noamMceiBaeTcst [ aBoli MecTHOM aAMUHHCTpanWH, W 3aBepsieTcs IedaTbio MEeCTHOM aJMHHHCTpAliH. ApXHUBHAS
CrpaBKa, INpeJHA3HAYEHHAs /UIsI HalpaBlICHHWS 3a pyOeX, HoxnuceiBaercsi [nmaBoit MecTHOW aJAMUHHCTpAaH M
3aBepsieTcs TepOoBOi MmedaThio MeCcTHOM aJMHHUCTPAIIHH.

[Ipn HEeoOXOomMMOCTH K apXWBHOHM CIIpaBKe MPHIIAraloTCsl KOIMHMU APXHMBHBIX JOKYMEHTOB HJIM BBINHCKH W3 HUX,
TIOATBEP K JAIOIIIE CBEACHHMS, U3JI0)KEHHBIE B apXUBHOM CIIPABKE.
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IIpunioxenue Ne 5

K AJIMUHUCTPATUBHOMY peryiaMeHTy
MecTHON agMUHUCTPAUU MYHULIMIIAIBHOTO
oOpa3oBaHus MYHULUIATbHBIN OKpYT
IIpomereli 1o BbIIaYe apXUBHBIX CIPABOK,
BBIIIUCOK, KOMHUW apXUBHBIX JOKYMEHTOB
OpraHoB MECTHOTO CaMOYITpaBJICHUS
MYHUIUIIAIBHOTO oOpa3oBaHus
MYyHMIUIIAIBHBIN OKpYT [Ipomereit

(®.M.0. 3aaBuTeNs B JATEIHHOM MAJIEKE)

(ampec 3asBUTETS)

-

YBaxaempblii (as1)

MecTHast aIMUHUCTpaLMsI MYHUIIUNIAIBHOTO 00pa30BaHUs , paccmoTtpeB Bamie
3asBieHue (BX. Ne oT . . ), HacToSIIKUM cooOraeT Bam 06 0Tkasze B mpeoCcTaBIeHUN
MYHUIUIIATBHON YCIIYT'Y o IIPUYMHE

(MpUYMHBI 0TKa3a B MPEIOCTABICHUN MYHULIUIIATILHOM YCIYTH)

I'naBa MecTHO#i agAMHHUCTPALHT / /
(moamuck) (1.0., bamumnus )

M.IL

Hcnomuurens:

(®.11.0.)



