MecrtHas aIMHUHUCTpaALIUAS
BHYTPUI'OPOACKOI'O MYHUIMITIAJIBHOI'O OBPA3OBAHNM A
CAHKT-IIETEPBYPT' A
MYHUILUITAJIBHOI'O OKPYT' A BAJIKAHCKUI

192283, Cankr-IletepOypr, yn. Kymunnckas, n. 32, murep «By», Ten/daxc 778-81-97

MNOCTAHOBJIEHUE

ot 7 ¢epans 2014 roma Ne 6
(c m3MeH., BHECEHHBIMHU MTOCTaHOBIIEHHEM MecTHOU agmuuuctparmu oT 30.06.2014 Ne 41, ot 26.03.2015 Ne 25)

OO0 yTBep)KIeHUH AIMUHUCTPATUBHOTO PETJIaMEHTa MyHHUIUTNIAIBHBIA IPABOBOM aKkT
MECTHOM AIAMHUHUCTPALMU BHYTPUTOPOACKOT'O HUMEET HOPMATUBHBIN XapaKTep
MYHUITUTIATILHOTO 0OpazoBanust CaHkT-IleTepOypra

MYHHUIIMIIAIBHOTO OKpyra bankanckuii mo

MPEAOCTABICHUIO MyHUIIMIIAIBHOMN YCIIYyTH

«BpI1aua apXUBHBIX CIIPABOK, BBIITUCOK,

KOIIUM apXUBHBIX JOKYMEHTOBY

B cootBerctBUM ¢ Pemenuem mynuiunansHoro coBeta MO bankanckuit ot 26.06.2012 Ne 21
«O0 yTBEepXJCHUU TEPEUYHS MYHULUIMAIbHBIX YCIYT, MPEJOCTaBISEMbIX MECTHOW aIMUHUCTpaIueil
BHYTPUTOPOJICKOTO MYHHULHUIATHHOIO 00pa3oBaHUs MYHULHMIAIBLHOTO OKpyra bankaHckuit», mecTHas
aJIMUHUCTpALIHS

ITIOCTAHOBJIAET:

1. VTtBepauTh AIMUHUCTPATHUBHBIA pErVIAMEHT MECTHOM aJMHUHUCTPALMUA BHYTPUIOPOJCKOIO
MyHULUNanpHOro ooOpaszoBanus Cankr-IletepOypra MyHMLMDAIBHOTO OKpyra bankanckuii 1o
IIPEIOCTABJIICHUIO MYHUIMNAIBHON YCIyrn «Bblgada apXWBHBIX CIIPABOK, BBIIMCOK, KOIHMH apXHWBHBIX
IOKyMeHTOB» (IIpmiioxenue).

2. TlocTaHoBiE€HHE BCTyNMaeT B CHJY CO JHS €ro OMyOJMKOBaHHWS B MYHULUNAIBHOW Taszere
«KymmanHckue npocTops».

3. C MOMEHTa BCTYIUIEHMS B CHUJIy HAaCTOSAIUErO IIOCTAHOBJIEHUS CUMUTAThb YTPATUBIIUM CHIIY
MIOCTAHOBJICHME MECTHOM aaMuHucTpauuu oT 26.06.2012 roma Ne 36 «OO0 yTBepXkaeHUU
AIMUHUCTPATUBHOT'O periiaMCcHTa MECTHOM AJIMUHUCTPpAllMM  BHYTPUTOPOACKOIO  MYHUIHIIAJIBHOI'O
obpazoBanusi Cankr-IlerepOypra MyHHIMDANBbHOrO OKpyra bajnkaHCKMH 110 MPEIOCTaBICHUIO MYHHULUIAIHHOU
yciayru «Bbmaqa APXUBHBIX CIIPABOK, BBIITUCOK, KOIHit APXHUBHBIX JOKYMCHTOB)

4. KOHTpOJIb BBIMOJHEHUS MIOCTAHOBIICHHS OCTABJISIO 32 COOOIA.

W.o. rmaBel MecTHOM anMuHucTpanun MO bankanckuit M.A. Areesa



IIpunokeHue K NOCTaHOBIICHUIO
MecTHOU agmuHucTpanuuu MO bankanckuii
ot 7 despans 2014 Ne 6

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJOCTABJIEHAS MECTHOM ATIMUHUCTPALIMEN BHYTPUI OPOJICKOT'O
MYHHUIMITAJIBHOI'O OBPA3OBAHUSA CAHKT-IETEPBYPI'A MYHULIUITAJIBHOI'O
OKPYT A BAJIKAHCKA MYHUIIUIIAJIBHOM YCJIYTH
«BBI/IAYA APXUBHBIX CIIPABOK, BbIITUCOK,
KOITHH APXHBHbBIX JOKYMEHTOB

. O0mue moJ10KeHus

1.1. IlpenmeToM pEryJIHpPOBAHHUS HACTOSIIETO AJIMUHHCTPATHUBHOTO perjiaMeHTa
SIBJISIIOTCSI OTHOILICHMS, BO3HUKAIOIINE MEXIY 3asBUTEISIMU W MECTHOM aJMUHUCTpaIuen
BHYTPUTOPOACKOTO MYHHUIMTIAILHOTO oOpa3oBanus CankTt-lIleTepOypra MyHUIIMTAIBHOTO
okpyra bankanckuii (mamee — MecTHas aaMUHHUCTpanus) B cdepe MPeaoCTaBICHHUS
MYHUIIUMAJIBHOW YCIYyTU TO BBbIJIau€ apXUBHBIX CIPABOK, BBIMHCOK, KOIMUNA apXHUBHBIX
JIOKyMEHTOB OpPraHOB MECTHOTO CaMOYIPABJICHHUS BHYTPUTOPOJCKOTO MYHHIIMIAIHHOTO
oOpazoBaHUs Canxkrt-IlerepOypra MyHUInUMmaabHOro okpyra bankanckuii (mamee —
MYyHHITUTIATbHAS YCIyTa).

brok-cxema TmpenocTaBieHUs MYHUIMNAIBHOM YCIYyTH TMPUBEACHA B MPHUIOKESHUU
Ne 1 x HacTosiieMy AIMHUHUCTPATUBHOMY PETJIaMEHTY.

1.2. 3asBUTEIIMU SABJISIOTCS:

dbuzmveckue WM IOpPUANYECKHE JWIa, JUOO WX YIOJIHOMOYEHHBIC IPEICTABUTEIIH,
oOpaTuBIIMECS B MECTHYI aJIMHHHUCTPAIIMIO WX MHOTO(DYHKIIMOHATBHBIM  IIEHTP
IIPEIOCTABJICHHS TOCYAPCTBEHHBIX 1 MYHUIIUTIAIBHBIX YCIYT C 3alIPOCOM O MPEIOCTABICHUH
MYHUITUTIAIEHON YCITyTH.

OT uMeHHM 3asBUTENEH BIpaBe BBICTYINATh WX TMPEACTABUTEIN IIPU TPEAbSIBICHUN
nacropra rpaxaannHa Poccuiickoit denepanuy Win APYyTUX JOKYMEHTOB, YIOCTOBEPSIIOITUX
JIMYHOCTh  Ha Teppuropun Poccuiickor @enepaniu B COOTBETCTBUU C JICHMCTBYIOIIUM
3aKOHOJIATEeIbCTBOM, MW JIOKYMEHTa, TOJTBEPKIAIOMICTO ITOJHOMOYHS TPEICTaBUTENSA
3asBUTENS .

1.3. TpebGoBaHusI K TOPSAKY HHPOPMHUPOBAHUS O MPEIOCTABICHUH MYHHUIIUIAIBHON YCIyTH
1.3.1. B npenocraBieHnH MyHUIIUTIAIBHOW YCITYTH y4aCTBYIOT:
1.3.1.1. MecTtHass agmuHucTpaids MecTHas aaMuHUCTparus: 192283, Cankr-IletepOypr,
Kymuunckas yim., 1. 32, qutep «By», renedon 778-81-97.
WudopMaruio 1o mporeaype npeaoCcTaBiIeHUs] MyHUIMTAILHON YCIYTH MOXKHO MOJYYUTh Ha caifte:
www.mo-balkanskiy.ru u o Tenedpounam: 778-81-97, 778-59-93.

1 TakuMu JTOKYMEHTaMH SIBIISFOTCS:

JOKYMEHTBI, MOATBEPKIAIONINE TTOTHOMOYHMS 3aKOHHOTO TPEICTaBUTENs (CBHUACTENLCTBO O POXKICHHH, MOCTAHOBIICHHE 00
oreke
up.);

JIOBEPEHHOCTb B IIPOCTOI MMCbMEHHOM (hopMe, MOATBEPIKAAIOIIAs IOTHOMOYHS IIPEACTABUTEINS 3aIBUTEIS;

JIOBEPEHHOCTb, 3aBEPEHHAsI HOTAPHAIIBHO, B CITy4ae eClu:

(benepabHBIM 3aKOHOM TIPEAYCMOTPEHO HOTapHAJIbHOE YIOCTOBEPEHHUE JOBEPEHHOCTH MPEICTABUTENS 3aBUTENS KaK YCIOBHE
OCYILIECTBJICHHUS TOCY/IapCTBEHHOMN (MyHHUIMNAIBHON) (DYHKIMH, IPEIOCTABICHHS FOCYAapCTBEHHON (MYHHLMIIATIBHON) YCIYTH;

OCYILIECTBJICHHE TOCYAAPCTBEHHON (MyHHUIMMAIBHOM) (YHKIMH, IPEIOCTABICHHUE FOCYAAPCTBEHHON (MYHUIIMIAIBHO) yCIyrH
3aKIII0YaeTCA B COBEPIICHHUH ACHCTBUS, TPEOYIOLIETO HOTApHATBHON (hOPMEL.
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I'padux paboTsl: noneaenpHUK-yeTBepr ¢ 9.00 mo 18.00, marauua ¢ 9.00 no 17.00, nepepsIB ¢
13.00 o 14.00, BeIxomHBIE IHU: CYOOOTa M BOCKPECEHBE.
1.3.1.2. Cankt-IlerepOyprckoe rocyJapCTBEHHOE Ka3eHHOE yUpexKACHUE
«MHOro(yHKIIMOHAIBHBIN LEHTP MNPEIOCTABICHUS TOCYIaAPCTBEHHBIX U MyHUIUIAIBHBIX YCIYT»
(manee — MOLI).
Anpec: 191124, Cankr-IlerepOypr, yn. Kpacnoro Tekctunpuiuka, 1. 10-12, aurepa O.
I'paduk padboter: monenensHuk — yetBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 mo 17.00;
nepepbiB ¢ 13.00 no 13.48, BeixoaHbIe THU — Cy000Ta, BOCKPECEHbE.
['paduk paboTel cTpyKkTypHBIX noapazaenennii M®I] exxequesno ¢ 9.00 o 21.00.
Mecrta nHaxoxneHusi, rpa¢uk paboTel U crpaBouHble TenedoHsl MOL] npencraBieHsl
B npuiioxkeHu Ne 2 K HacToseMy AJIMUHUCTPATUBHOMY PErjaMeHTy.
Hentp Tenedonnoro obcnyxupanuss ML — 573-90-00.
Afpec caiita U 3JCKTPOHHOM MOYTh: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.
1.3.2. [lepen mpenocTaBlieHHEM MYHHUIUIIATBLHON YCIyrH 3asBUTENSIM HE Tpedyercs
JIOTIOJIHUTENBHBIX 00pallleHuid B MHbIE OpTaHbl U OPTaHU3aI|H.
1.3.3. Undopmanuio 06 opranax (opraHmszanusix), yKa3aHHbIX B IMyHKTe 1.3 HacTosiero
AJMUHHUCTPATUBHOIO PErjaMeHTa, 3asBUTEIU MOTYT MOJIYYUTh CIEAYIOIMMHU CIIOCOOaMu:
HaNpaBJICHWE 3allpOCOB B NUCHMEHHOM BHJIE MO ajJpecaM OpraHoB (OpraHuzaruii),
yKa3aHHbIX B MyHKTe 1.3 Hacrosuiero AJIMHHHCTPAaTUBHOTO PErJIAMEHTa, B DJIEKTPOHHOM
BHJIE IO YKa3aHHBIM aJjpecaM 3JIEKTPOHHOM MOYTHl OPraHoB (OpraHu3aluii);
O CIpaBOYHbIM TenedoHaM pabOTHUKOB OpraHoB (OpraHM3aiuii), yKazaHHBIX
B nmyHKTe 1.3 HacTosmero AIMUHUCTPATUBHOTO PETJIaMEHTa;
Ha Iloprane «['ocynapcrBennsie yciyru B Cankr-IlerepOypre» (www.gu.spb.ru)
B HMH(POPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «Mutepuner» (manee — Ilopran),
Ha o(uUUMAJIBHBIX CaiiTax OpraHoB (OpraHM3aiuil), yKa3aHHbIX B NMyHKTEe 1.3 HacTosIero
AJIMUHHUCTPATUBHOTO PErjaMeHTa;
Opy JUYHOM OOpalleHHd Ha TmpueM K pabOTHUKaM OpraHoB (OopraHu3aiuil)
B COOTBETCTBHUM C TrpapuKkoM paboThl, YyKa3zaHHBIM B TyHKTe 1.3 HacTosiero
AJIMUHHUCTPAaTUBHOTO PETjaMeHTa;
B Llentpe tenedonnoro odcayxusanus M®PL] (573-90-00);
npu oOpamenud k uWHpomaram (MH(MOKMOCKaM, HWH(POMYHKTaM), pa3MEIICHHBIM
B niomeneHussx MOL, yka3anubix B mpuiiokeHuu Ne 2 k HacTosieMmy AJIMUHUCTPATUBHOMY
permamenty; Ha yiumax Caskr-lIletepOypra u B BectuOromsix cranuuid  CaHKT-
[TerepOyprckoro rocyaapcTBeHHOro yHUTapHoro mnpeanpusitus «Cankt-IletepOyprekuii
METPOIIOJIUTEH
o ajipecam, yka3zaHHbIM Ha [Toprase.
Ha crenmax, pa3MemIEeHHBIX B TNOMENICHHSX MECTHOW aaMuHUcTpanuu u MOI],
pasMeniaeTcs cieayromas HHPopMaIus:
HAaUMEHOBaHUE MYHULIUIIAJIbHOU YCIYyTH;
IIEpEYEHb OPraHoB (OpraHM3aluii), yYaCTBYIOLUIUMX B IPEIOCTaBICHUM MYHHUIIAINAIbHOU
YCIIyTH;
rpadpuxk (pexxum) paboThl, TenedoHBl, aapeca DSIEKTPOHHOW TOYTHI OpPraHOB
(opranu3anmii), OCYIIECTBJIAIOIIMX IMPUEM M KOHCYJbTAallMM 3asBUTEIEH IO BOIpOCaM
MIPEeOCTaBICHNS] MyHULIUIIAJIbHON YCIYyTH;
ajpeca OpraHoB (OpraHM3anuii), y4acTBYIOIIMX B IPEIOCTABICHMM MYHHLUIAIbHOU
YCIIyTH;
KOHTakTHas uH(popmanuss 00 opraHax (opraHu3anusx), y4YacCTBYIOIIUX B
MIPEeIOCTaBICHUY MyHULIMIIATbHON YCIIyTH;
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MOPSIAOK MPEIOCTABICHNS MYHHUIIMIIAIBHON YCIIYTH;

MOCJIEIOBATENILHOCTh MOCEIIEHUS 3asBUTEJIEM OPraHoB (OpraHu3aluil), y4acTBYIOIIHMX
B NIPEIOCTABJICHNN MYHULIMIIAIBHOW YCIYTH;

IIepeYeHb KATETOPUM TpaKJaH, HMEIOIMX IPaBO HA MOJYyYEHHE MYHMIUIAIbHON
YCIIyTH;

NepeueHb JOKYMEHTOB, HEOOXOAMMBIX JJsi TMOJY4YEHHs] MYHHUIMIAIBHOM YCIyrH,
B TOM YHCJI€ TIOJydaeMbIX MecTHOM afMUHUCTpaLrel 0e3 yuyacTus 3asBUTEIS;

oOpasell 3aI10JIHEHHOTO 3asIBJICHUS.

1. CtranaapTt npegocTaBjieHHus MYHMIHMIAJIbHON YCIYyTH

2.1. HaumeHOBaHUE MyHUIIMIIAILHON YCIIYTH: BblJjaua apXUBHBIX CIIPABOK, BBITTUCOK, KOTTH I
apXMUBHBIX  JIOKYMEHTOB  OpPraHOB  MECTHOTO  CaMOYIPaBJIEHUS  BHYTPUTOPOACKOTO
MyHHUIMIaIbHOTro oOpa3oBanusi Caskt-llerepOypra MyHHMIIMIANBLHOTO OKpyra bankaHCKui.

Kparkoe HaumeHOBaHNE MYHHUITUTIATBLHOM YCIIyTH: BbIIauya apXUBHBIX CIIPABOK.

2.2. MyHuUIMnanpHas yciayra nmpeaoCTaBIsIeTCs] MEeCTHON aIMUHUCTPALIUCH.

[IpenocraBieHne MyHUIIUNIATIBHON YCIYTH OCYIIECTBISETCS MECTHON agMUHUCTpaIuen
BO B3aumozencteuu ¢ M®II.

JIOJDKHOCTHBIM JIMIIAM MECTHOM aJMHUHUCTpPAIlMU 3amlpeiieHo TpeOOoBaTh OT 3asiBUTENS
OCYIIIECTBJICHHS JCHCTBUN, B TOM YHCJE COTJIACOBAHWUM, HEOOXOIUMBIX IS TMOTYyYCHHS
MYHUIIUMAILHONW YCIYTH M CBSI3aHHBIX C OOpallleHUEM B TOCYJAapCTBEHHBIEC OpraHbl, OpraHbI
MECTHOI'O CaMOYIIPABJICHUsI, OpTaHU3al1H, 3a UCKIIFOUEHUEM IIOJIYUYEHHUs YCIIyT, BKIHOYEHHBIX
B IIE€peueHb YCIyr, KOTOpbIE SABISIOTCS HEOOXOAMMBIMH U  OO0S3aTENbHBIMH  JUIS
IIPEIOCTABIICHUS] MyHULUIIAJIbHBIX YCIYT.

2.3. Pe3ynbTaTtom npeaocTaBieHus MyHUIIUTIATBHON YCIYTH SIBIISETCS:

BblJJa4a 3asBUTENI0 APXUMBHOW CIpPaBKH, AapPXWMBHOW BBIUCKH, APXWBHOW KOIIHUH
Ha OyMa)XHOM HOCHTEJIE;

OTKa3 B  NPENOCTAaBICHHMM  MYHHUIMNAIbHOM  yCIyrm B BHIAE  IUCbMa
0 HEBO3MOXXHOCTH MCIIOJIHEHHS 3alpoca ¢ YKa3aHUEM IPUYHH.

Pesynbrar mpenocTaBiieHHs] MyHULMINAIBHOW YCIYTH BBIAAETCS 3asBUTEIIO MECTHOMU
agmuHucTpaimeid, MOLI, HanpapiseTcs yepes oTaeneHus denepaibHON TOUYTOBOM CBSI3H.

2.4. Cpoku npeAocTaBlIeHUs MyHUIIUITATLHON YCIYTH

Cpok mpefocTaBieHUs] MYHUIIUIIATLHOW yCIyTU HE JOJKEH MpeBbIIaTh 23 pabouux IHS
C MOMEHTA PETUCTPALINH 3asIBJICHHUSL.

2.5. TlepeueHb HOPMATUBHBIX MIPABOBBIX aKTOB, PETYIUPYIOMIUX OTHOIICHUSI, BOSHUKAIOIIHE
B CBSI3M C MPEIOCTABICHUEM MYHHUIIMIAIBHON YCIyTHU:

Koncturyuuss Poccuiickoit @enepanuu OpUHATA BCEHAPOJIHBIM  TOJIOCOBAHUEM
12.12.1993;

®enepanbupiii 3akoH 0T 06.10.2003 Ne 131-D3 «O06 0o0mMX TPUHIUMIIAX OPTaHU3AINH
MECTHOTO camoymnpasieHus B Pocculickonn Denepannny;

Oenepanbubiii 3ak0H 0T 27.07.2010 Ne 210-d3 «O6 opraHu3anuu MpeaoCTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYI»;

®enepanbubiii 3ak0H 0T 02.05.2006 Ne 59-D3 «O mopsigke paccMOTpeHUsT 0OpaIeHHi
rpaxnan Poccuiickor denepanunmy;

®denepanbablii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHAIBHBIX TaHHBIX,

®enepanbubiit 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 3MeKTPOHHOMN TOIITUCHY,;

Oenepanbabiii 3akoH oT 22.10.2004 Ne 125-®d3 «O6 apxuBHOM jene B Poccuiickoii
denepaunny;


consultantplus://offline/main?base=LAW;n=116783;fld=134
consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=117587;fld=134
consultantplus://offline/main?base=LAW;n=116033;fld=134
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3akon Cankr-IlerepOypra ot 23.09.2009 Ne 420-79 «OO6 opraHu3anud MECTHOTO
camoynpasienust B Cankr-IlerepOyprey;

3akon Cankt-IlerepOypra ot 28.01.2009 Ne 23-16 «O06 apxuBHOM  Jemne
B Cankr-IletepOypre»;

npuka3 MuHHCTEPCTBA KyJIbTYypbl H MaCCOBBIX KOMMYHMKannii Poccuiickoin denepannn
ot 18.01.2007 Ne 19 «O06 ytBepxknenuu [lpaBun opraHu3anuu XpaHEHHUs, KOMIJIEKTOBAHUS,
y4eTa U UCIOJIb30BaHMs JOKyMeHTOB ApxuBHOro (onaa Poccuiickoii @enepannu u qpyrux
apXUBHBIX JIOKyMEHTOB B TOCYJAapCTBEHHBIX W MYHHUIMOAJIbHBIX apXHBaX, My3eax
u O6ubnnoTekax, opranuzanuax Poccuiickoil akaieMun HayK»;

nocranoBinenue  IIpaButenscrBa  Cankr-IletepOypra ot 30.12.2009  Ne 1593
«O HEKOTOpBIX Mepax IO MOBBIIIEHUIO KaueCTBa MPEIOCTaBICHUS TOCYAapCTBEHHBIX YCIYyT
Ha Oa3e MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa IMpPENOCTaBICHUs] TOCYAAPCTBEHHBIX YCIYyT
B Cankt-IletepOypre»;

noctanoBienue  [IpaButensctBa  Cankt-lIletepbypra ot  07.06.2010  Ne 736
«O co3MaHMHM MEXBEJIOMCTBEHHOM aBTOMAaTHM3MPOBAHHOM HWH(GOPMALMOHHOW CHCTEMbI
npenoctaBienuss B Caskt-IletepOypre rocyaapcTBEHHBIX W MYHHUIMNAIBHBIX — YCIyT
B 2JICKTPOHHOM BUJIEY;

noctanoBjeHue [IpaBurenscrBa Cankt-Ilerepoypra ot 23.12.2011 Ne 1753 «O Tlopsnke
MEXBEJOMCTBEHHOTO  MH(POPMAIMOHHOTO  B3aUMOJICHCTBUS  NpHU  NIPEJOCTABJICHUU
rOCY/apCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT UCIIOJHUTEIbHBIMA OPraHaMH TOCY/IapCTBEHHOM
Brnactu Cankr-IleTtepOypra u opranamum MectHoro camoymnpasieHuss B Cankr-IlerepOypre,
a TaKXKe YCIYyTI TOCYJAapCTBEHHBIX YUYPEKICHHUH, I10/BEIOMCTBEHHBIX HCIOIHUTEIbHBIM
oprasam rocyjaapcrseHHoil Biactu Cankt-IlerepOypra, U Apyrux opraHuzanui, B KOTOPBIX
pa3melaeTcsi rocyAapCTBEHHOE 3a/1aHue (3aKa3)»;

YcraB  BHYTPHUTOPOJCKOTO MyHUIIUNIATBHOTO  oOpa3oBanus CankTt-IleTepOypra
MYHUITUIIATLHOTO OKpyTa bankaHckuii;
MIOCTAHOBJIEHUE MECTHOM aJIMHUHHUCTPAIUU or 25 wmag 2011 roma Ne 27

«O mopsnke pa3pabOTKU U YTBEPKICHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEI0CTABICHUS
MYHULUIAJIBHBIX YCIYI MECTHOM aJMUHUCTPALMENl BHYTPUTOPOACKOT0 MYHHUIIMNAIBHOTO
obpazoBanuss MO bankaHckuii».
2.6. UcuepnpiBatomuii  mepedyeHb  JOKYMEHTOB, HEOOXOJMMBIX B  COOTBETCTBUU
C HOPMAaTHUBHBIMM NPABOBBIMHM aKTaMU IS MPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTd U YCHYT,
KOTOpBIE SIBISIOTCA HEOOXOAMMBIMU U 00S3aTENbHBIMU JUISI TIPEIOCTABJICHUS MYHHUIIUIAIHHOU
YCIIYTH, TOAJIEKAIINX MPEICTABICHUIO 3aIBUTEIIEM:
MUChMEHHOE 3asBiieHne (mo ¢opMe corimacHo mnpuioxeHuto Ne 3 Kk Hacrosuemy
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY);
JIOKYMEHT, YI0CTOBEPAIONINI TMIHOCTH>

2 B kauecTBe JOKYMEHTA, YIOCTOBEPSIOMIETO INIHOCTb, TIPEIbBIIOTCS:

nacnopt rpaxxaanusa Poccuiickoin ®enepauuu;

BPEMEHHOE YIOCTOBEPEHHE JIMYHOCTH TrpaxkaaHuHa Poccuiickoit @emepaiyn, BblmaBaeMoe Ha mepuoi O(OpPMIICHHS Maclopra,
MPeAyCMOTPEHHOEe MYHKTOM 76 AIMHHHCTpaTHBHOrO perinamenta demepanbHOW MHUIPAMOHHON CIYXKObl MO TMPEIOCTaBICHUIO
roCylapCTBEHHOM yCIyrd IO BblJau€ M 3aMeHe macnopTa rpaxaaHuHa Poccuiickoit ®eaepanuu, yJOCTOBEPSIOUIETO JUYHOCTh
rpaxnannHa Poccuiickoit ®eneparmu Ha Teppuropun Poccuiickoit Penepauun, yrBepxaeHHoro mpukazom ®MC Poccun ot
30.11.2012 Ne 391;

JOKYMEHTBI, yAOCTOBEPSIOIINE IMYHOCTD IPaskIaHUHA, IPETyCMOTPEHHBIE:

®denepanpupiM  3akoHOM 0T 25.07.2002 Ne 115-@3 «O mpaBoBOM IOJOKEHMH HHOCTPAHHBIX TpakpaH B Poccmiickoit denpepammm»,
OenepanbHbIM  3aKkOHOM  oT  19.02.1993 Ne4528-1 «O OexeHuax», ykazamu IIpesunenra Poccuiickoir  @Denepanuu
ot 21.12.1996 Ne 1752 «O0 OCHOBHBIX HOKYMEHTaX, yIAOCTOBEPSIONINX JTHIHOCTH IpaskaaHnHa Poccuiickoit deneparn 3a npenenamu
Poccuiickoit deneparmm», ot 14.11.2002 Ne 1325 «O06 yreepxknernu [lonoxeHus o MOpsiAKe pacCMOTPEHHS BOMPOCOB I'PaXKIAHCTBA
Poccuiickoit ®Penepanum», ot 13.04.2011 Ne 444 «O nOmOTHUTENBHEIX Mepax MO OOECICUCHHIO TpaB M 3alUTHl HWHTEPECOB
HECOBEPIICHHONETHUX IpakaaH Poccuiickoit @enepanumn»;

HHBIE JOKYMEHTBI, YJOCTOBEPSIOIIIE JINIHOCTh B COOTBETCTBUH C JICHCTBYIOIIMM 3aKOHOIaTEIbCTBOM.
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P OOPAIIEHUH 3asIBUTENSI — FOPUINYECKOTO JIUIA — JIOKYMEHTBI, IIOATBEPKIAIOIINE TIPABO
JICCTBOBATh OT UMEHU IOPUINYECKOTO JINIa 0e3 JOBEPEHHOCTH;

IpH 3ampoce HHPOPMAITUH, COJIEPKaIIeH MepCOHABHBIE TaHHBIE TPETHUX JIUI] — COTJIACHE
Ha 00pa0OTKy NEPCOHANIBHBIX JAHHBIX TPETHUX JIMII.

[Ipu oOpaimeHny MpeACTaBUTENS JIMIA, UMEIOMIETO MPaBO Ha IMOJIYYCHHE MYHHUITUTIATHHON
YCIIYTH, TOTIOJTHUTEIIEHO TIPEICTABIISIOTCS

macrmopt Ju00 WHOW JOKYMEHT, YJAOCTOBEPSIONIMA JIMYHOCTh TMPEICTABHTEIS JIUIIA,
MMEIOIIETO MTPABO HA MOYYCHHE MYHHUITUTIATBHON YCITyTH;

JOKYMEHTBI, IIOATBEPIKIAAIONTNE TIOTHOMOYHSI TIPEICTABUTEIS.

2.7. VicuepnipIBafOmuiA ~ TEpPEeYEHb  JIOKYMEHTOB, HEOOXOIUMBIX B  COOTBETCTBUH
C HOPMATHBHBIMH TIPABOBBIMU aKTaMU JIJISl MPEAOCTABICHUS MYHUIIUTIATBHOW YCIyTH M YCIYT,
KOTOpBIC SBJSIOTCS HEOOXOAMMBIMU M OO0SI3aTEIBHBIMH IS TIPEIOCTABICHHS MYHHIIMITAILHOM
YCIIYTH, KOTOPBIE HaXOJATCS B PacHOPsKCHUH (eAepalbHBIX OPraHOB MCIIOTHUTEILHON BIACTH
U OpPraHOB TOCYJApCTBCHHBIX BHEOIO/DKETHBIX (DOHIOB, OPraHOB WCIIOJHUTEILHONH BJIACTH
cyowsekToB Poccuiickoit denepaiiuy 1 OpraHOB MECTHOTO CaMOYTIPABJICHUS, MTOIBEIOMCTBEHHBIX
UM OpraHM3alliii W WHBIX OpraHW3alii, M KOTOpbIC 3asiBHUTEIb BIPABE MPEJACTABUTH,
JCUCTBYIOIIMM 3aKOHOATSIIbCTBOM HE TIPEyCMOTPEH.

2.8. JIOJDKHOCTHBIM ~ JIMIIaM ~ MECTHOM  aJMUHUCTPAIMM  3alpemeHo  TpeOoBaTh
OT 3asIBUTEIIS:

NPEJICTABJICHUS JIOKYMEHTOB M HMH(POpPMAIMU WA OCYIICCTBICHHS JICHCTBUH,
MPEJICTABIICHUE WU OCYIISCTBJICHUE KOTOPBIX HE TMPEJAyCMOTPEHO HOPMATHBHBIMU
IPaBOBBIMU  aKTaMM, PETYJHUPYIONIMMH  OTHOIICHMs, BO3HHUKAIOIIME B CBS3U C
PEI0OCTABICHUEM MYHUIIUTIAIBHON YCITyTH;

NpeJICTaBICHUS! JOKYMEHTOB U HMH(OpPMAIUU, KOTOpPbIE HAXOAATCS B PACIOPSIKEHUU
OpraHoOB, IMPEAOCTABJISIOUIMX MYHUIUOAIbHYIO YCIYyry, HHBIX OpPraHOB MECTHOTO
CaMOYIIPaBJICHUs, TOCYJapCTBEHHBIX OpPraHOB M OpraHMU3allii B COOTBETCTBUH C
HOPMAaTUBHBIMHU NPaBOBbIMU akTaMu Poccuiickoit denepannu, HOpMAaTUBHBIMU TPABOBBIMU
aktamMu cyObekToB Poccuiickoit denepanyii 1 MYHHUIIMNAIbHBIMU MPABOBBIMU aKTaMH, 3a
UCKJTIIOYCHHEM JOKYMEHTOB, BKIIFOUEHHBIX B OTPE/ICIICHHbIN cTaThel 7 PenepaibHOro 3aKoHa
or 27.07.2010 No 210-®3 «OO0 opra#nuzanu TPEAOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUIIMITATBHBIX YCIIYT» NEpeueHb JOKYMEHTOB.

2.9. VcuepnbiBatomnii MepeyeHb OCHOBAHWUW JJisi OTKa3a B TMpuUeMe JIOKYMEHTOB,
HEOOXOIMMBIX JUI MPEAOCTABICHUS MyHHUIIUITAILHON YCIyTH

OcHoBaHU#l Ui OTKaza B MpUEME JOKYMEHTOB, HEOOXOIWMBIX ISl MPEIOCTABICHUS
MYHHIUIAIBHON YCIyTH, JEHCTBYIOIIUM 3aKOHOJATEILCTBOM HE MPEIYCMOTPEHO.

2.10. UcyeprnibiBatoluii  mepedyeHb OCHOBAHUM Ui TPUOCTAHOBIIGHUS WM OTKasa
B MIPEIOCTABICHUN MYHUIIUIIATLHON YCIIyTH

2.10.1. OcHoBaHuii I TPUOCTAHOBJICHHSI TPEIOCTABICHUS MYHHUIUIAIBHOU YCIYTH
JEUCTBYIOIIUM 3aKOHOJATEIbCTBOM HE MPETyCMOTPEHO.

2.10.2. OTka3 B mpeNOCTaBICHUH MYHUIIMIAIBHON YCIYTd BO3MOXKEH IO CIEAYIOIIUM
OCHOBaHHUSIM:

HENpPEJICTABJICHUE B MECTHYH aJMUHHUCTPAIMIO BCEX HEOOXOJUMBIX JOKYMEHTOB
B COOTBETCTBUM C MYHKTOM 2.6 HACTOSIIETO0 AJMUHUCTPATUBHOTO PETIAMEHTA;

OTCYTCTBUE B 3allpoce He0OX0AUMOI MHGOPMAIIUU IS €TO UCTIOTHEHHUS,

OTCYTCTBHE CBEJICHUU B PACIOPSHKCHHMH MECTHOW aJIMUHUCTPAIMH, HEOOXOIMMBIX
JUTS. UCTIOJTHEHHUS 3a1pOCa;

€CJIM 3ampoC HE MOXET OBITh WCIIOJNHEH 0e3 pasriiallieHusi CBEJICHUH, COCTaBISIOMINX
TOCyapCTBEHHYIO WM UHYIO OXpaHsIeMyo deiepaibHbIM 3aKOHOM TaliHY.
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2.11. Ycnyru, KOTOpBIE ABISIOTCS HEOOXOIUMBIMU U 00S3aTEIIbHBIMH ISl TIPEIOCTABIICHUS
MYHHUIMIAIBHON yCIyTd, AEUCTBYIOIUM 3aKOHOAATEIbCTBOM HE IIPEyCMOTPEHBI.

2.12. llomnmaa WM WHas TUlaTa 3@ NOPEJOCTaBICHWE MYHUIMNAIBHOM — YCIyTH
HE B3UMaeTcsl.

2.13. MakcuManbpbHBI ~ CPOK  OXHJAHUS B O4YEpeOW TpH  Mojade  3asBICHHS
O TMpeAOCTaBIEHUU MYHHMIMMAIBHON YCIYyrd W IpHU MOJIYYEHUH pe3yjbTaTa NpPeIOCTABIICHUS
MYHHUIUIIAIBHOM YCITyTH:

a) CPOK OXHUJAHHUS B OUepeaM MpH IOAaue 3aiBJICHHUS U HEOOXOAMMBIX JTIOKYMEHTOB
B MecTHOI aIMUHUCTpaIMK HE TOJIKEH MPEBbIIATh MATHAALATA MUHYT,

0) CPOK O’KHMJAaHUSI B OYEPEH MPU MOITYUYEHUH TOKYMEHTOB B MECTHOM aJMUHUCTpPALUU
HE JI0JKEH MPEeBBIIATh MATHAALATH MUHYT;

B) CPOK OXHUJaHUS B OUEpeIH MPH MoAaue 3asBJICHUS U T0KyMeHTOB B M®DI] He nomkeH
MPEBBILIAThH MATHAIIATH MUHYT;

I) CPOK OKMJAHUS B OYepeard MpU MONy4eHUH AoKyMeHTOoB B M®DIl He nomkeH
MPEBBIIAThH MATHAALIATH MUHYT.

2.14. Cpox ¥ TOpSIOK PpErucTpaldyd 3ampoca 3asBUTENs O MPEIOCTaBICHUU
MYHHUIUIAIBHON YCIyTH

2.14.1. Tlpn nu4HOM OOpalIeHUM 3asgBUTENIE B MECTHYIO aJIMUHUCTPALMIO PErucTparus
3arpoca O MPEJOCTABICHUM MYHHUIIMNAIBHON YCIYyTH OCYUIECTBISETCS paOOTHUKOM MECTHOM
aJMUHHUCTpPAIlMU B TPUCYTCTBUM 3asABUTEIN, KOTOPOMY BBIJIAE€TCS pACHUCKa C MPUCBOECHHBIM
perucTpaiiioHHbIM  HOMepoM. CpoK perucTpainuu 3amnpoca 3asBUTENsS O MPeJoCTaBICHUU
MYHUIIMIIAJILHOM YCIYTH COCTaBIIAET HE OoJiee TPUALIATH MUHYT.

Perucrpanus 3asBiaeHuss OCylIECTBISETCS MECTHOM aJIMUHUCTPALIMEN B TEYEHUE OJJTHOTO
paboyero AHS C MOMEHTA IOJYYEHHs] MECTHOM aJMUHUCTpAIeil JOKYMEHTOB, yKa3aHHBIX
B NyHKTe 2.6 Hacrosuiero AJMHUHUCTPAaTHUBHOTO periiaMeHTa, B (QopMe 3JIEKTPOHHOIO
JOKYMEHTA WM IOKyMEeHTa Ha 0yMaKHOM HOCHTEIIE.

2.14.2. Tlpu nwuy"oMm oOpamienun 3asButenss B MODIl 3ampoc o mpenocTaBieHUU
MYHUIIMITAIBHOM  yCIIyrH peructpupyercss pabotHukomMm MOI[ B mnpucyTcTBUU 3asBUTEINS,
KOTOPOMY  BBIJAETCA  paclucka C  PErUCTPAllMOHHBIM  HOMEpPOM,  IPUCBOCHHBIM
MEXBEJOMCTBEHHON aBTOMAaTU3WPOBAaHHOW HMH(POPMAIIMOHHON CHUCTEMOM MpeaoCTaBIICHUS
B Cankr-IleTepOypre rocyJapCTBEHHBIX U MyHUIIUTIAIBHBIX YCIYT B DJIEKTPOHHOM BH/IE.

Cpok peructpanuu 3ampoca 3asBUTENS O MPEAOCTABICHUM MYHULUNAIBHOW YCIyTH
B M®I] cocrapiseT He OoJiee MATHAAATH MUHYT.

2.15. TpeOoBaHusi K TOMENICHUSIM, B KOTOPBIX THPEJOCTABISIOTCS MYHUIIUIIATbHBIC
YCIIyTHU, K MECTY OXXUJAHHS U MpHeMa 3asiBUTENCH, pa3MeleHUI0 U 0(pOPMIICHUIO BU3YaJbHOM,
TEKCTOBOM M MYJIbTUMEAMMHONW WHGOPMALUK O TOPSAKE MPEIOCTaBICHUS MYHHIIMIAIbHON
YCIIYTH.

MyHununaneHasi yciiyra HpeJOCTaBIs€TCd B IMOMELIEHUAX MECTHOM aJIMUHUCTpALUU
u MOII. [Tomenienns, B KOTOPBIX NPEAOCTABISAIOTCS MyHULIUNIAIBHBIE YCIYTH, MECTO OKUJIaHUS,
JIOJKHBI UMETh IUIOLIA/IH, IIPEyCMOTPEHHBIE CaHUTAPHBIMU HOpMaMH
u TpeboBaHHAMHU K pabounM (OQHUCHBIM) TOMEIIEHUsIM, TJIe OO0OpYyJOBaHBI pabouue MecTa
C MCHOJb30BAaHWEM IIEPCOHAIBHBIX KOMIIBIOTEPOB M KONUPOBAJIBHOM TEXHUKH, U MecTa
JUIsL TIpUeMa MOCETUTeNeH, a TakKe JOJDKHBI ObITh 000pyNOBaHbI CTYJIBSIMU M CTOJAMH, UMETh
MUCYMEe MPHUHAUICKHOCTH (KapaHJalld, aBTOPYYKH, Oymary) JUisl 3alojHEHHS 3alpocoB
O TMpPEJOCTaBIECHUH MYHHUIMNAIBHONM YCIYIM M NPOU3BOJICTBY BCIIOMOraTENlbHBIX 3allUCEN
(maMATOK, TOSCHEHH), CTeHJaMH, Ha KOTOPBIX JOJDKHA OBITh pa3MelieHa uHpopManus,
yKa3aHHas B MyHKTe 1.3 HacTosero AIMUHUCTPATUBHOIO PErJIAMEHTA.

[Tomemennst M®II nomkHBI OTBEYaTh OCHOBHBIM TMOJIOKEHHUSIM CTaHIapTa KOM(POPTHOCTH.
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2.16. [Toka3zarenu JOCTYITHOCTH ¥ KA4€CTBA MYHUITUTIATBHON YCITyTH.

2.16.1. KomndecTBO B3aUMOICHCTBHIA 3asIBUTEINS C MECTHON aaMHHHCTparueit 6o MO —
He 0oliee BYX.

2.16.2. TIpomoKUTENHhHOCTh B3aUMOACUCTBHUM JIOJDKHOCTHBIX JIMII TIPU TMPEIOCTABICHUU
MYHUIIUNIATBHON YCIIYTH yKa3aHsl B pazzaene |l Hactosimero AaMuHUCTPaTUBHOTO peTiaMeHTa.

2.16.3. Crioco0ObI Ipe1oCTaBICHUS] MYHUITUTIATHBHOU YCITYTH 3asBUTEIIIO:

HETMOCPEACTBEHHO MPH MOCEIICHUH MECTHON aJIMUHUCTpPAIlUH;

nocpeactsom M®II.

2.16.4. CriocoOb1  mHQOPMHPOBAHUSA 3asgBUTENS O pe3yidbTaTax NpPEJOCTABICHUS WIH
MPUOCTAHOBJICHUU MYHUILMIAIBHOM YCIyTW: TO TeleQoHy, IO JJICKTPOHHOM TouTe,
B MUCbMEHHOM BH/JIC.

Crnoco0 MH(OPMHUPOBAHUS 3asiBUTEIIS 0 pe3ynbTarax MpeI0CTaBICHHUS
WJTU TIPUOCTAHOBJICHUU MYHUIIMIIAILHON YCIIYTH YKa3bIBACTCS B 3asiBJICHUU.

2.16.5. KomnyecTBO  TOKYMEHTOB, HEOOXOAMMBIX JJIE  TPEAOCTABJICHHUS  3asBUTEIEM

B IIEJISIX MOJTYYEHUS MYHUIIMTIAIBHOM YCIYTH — JIBa.

2.16.6. OcymiecTBIeHre MECTHOW aIMUHUCTPALIUCH MEKBEIOMCTBEHHOT'O B3aUMOICHCTBHS
MIPU TIPEAOCTABICHUN MYHHUITUTIATLHON YCIYTH HE TPETYCMOTPEHO.

2.16.7. Cpok mpenocTaBiieHUs MYHMIMIAIBHOM yCIyrM HE JODKEH MPEeBBIIIATh
23 pabouux AHS C MOMEHTA PETHCTPALINH 3asBIICHHUS.

2.17. OcobGeHHOCTH NPe0CTaBICHNU MyHUIIMNIANbHON yeiyru B MOLI.

[IpueM MOKyMEHTOB U BblJa4a pe3yJibTaTa MPEeIOCTaBICHUS] MyHHUITUTIATLHON YCIIYTH MOTYT
OBITH OCyIIeCTBIEHBI mocpeacTBoM M®DII.

Mecta HaxoxnaeHus u Tpaduku pabotei MOPI[ mnpuBeaeHbI B MPUIOKCHHUH
Ne 2 k HacrosimieMy AAMHUHHCTPATUBHOMY perjlaMeHTy, a TakxkKe pa3melensl Ha [lopTae.

Hentp Tenedonnoro obcmyxuBanus MOIL] — 573-90-00.

Afpec caiita U 3JeKTPOHHON MOYTh: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npeocraBiieHMH MyYHUIMITIAIBHOW ycinyru noapasaesieHuss MOL] ocyiiecTBisoT:

B3aUMOJICVICTBUE C MECTHOM aJMHHUCTpalMell B paMKaX 3aKJIIOYEHHBIX COIJIAIICHUM
0 B3aUMO/JICHCTBUH;

uHQOpPMUPOBAaHUE TpaXKJaH ¥ OpraHU3alMil MO BONpPOCaM  MPEIOCTABICHUS
MYHULUIIAIBHBIX YCIIYT;

IpUeM M BbIa4y JTOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTABICHUS MYHHUIIMIAIbHBIX
YCIIYT WIH SIBJISIOIIMXCS Pe3yJIbTaTOM MPEAOCTABICHUS MyHUIUIIAIbHBIX YCIIYT;

00paboOTKy MEepCOHAIBHBIX JAaHHBIX, CBSI3aHHBIX C MPEIOCTABICHUEM MYHHUIIUTATbHBIX
YCIIYT.

B cnydae momauM AOKYMEHTOB B MECTHYIO aJMUHHUCTpaluio mnocpeactsoM MOI]
pabotauk M®II, ocymiecTBIASIONUI MPUEM JTOKyMEHTOB, MPEICTABICHHBIX IS MOJTYUYEHUS
MYHULUNATIBHOW YCIYTH, BBIIOJIHSET CIEIYIOIUE TeHCTBUS:

oTpesieNsaeT MpeaAMET OOpaIIeHuUs;

YCTaHABIIMBAET JIMYHOCTh IPak/IaHUHA U €T0 IOJTHOMOYHS;

POBOJNUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TPEOOBaHUSM, YKa3aHHBIM B ITYHKTE
2.6 HacrosIIero AIMUHUCTPATUBHOIO PErVIAMEHTA;

KOHCYJIBTUPYET TpaxJaHWHA O TMOpsAKe oOQOopMIICHHUS 3asBICHHS U MPOBEpPSET
MpaBWIBHOCTE ero odpopmienus. [lo mpockbe rpakaaHuHa, HE CIOCOOHOTO MO COCTOSTHUIO
3IOPOBbS TUOO B CHIIy MHBIX MPUYUH COOCTBEHHOPYYHO O(GOPMUTH 3asBIICHHE, 3asIBICHHC
MOXeT ObITb odopmiieHo paboTHUKOM MODLI, ocymecTBIAsMIOMNUM MpUEM JIOKYMEHTOB,
0 U€M Ha 3asBJICHUHU JIENIAETCSI COOTBETCTBYIOIIAS 3aMKCh;
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ompenensier  cnocod HMHPOPMHUPOBAHUS  3aABUTEIAST O  MPUHATOM  MECTHOM
aJMUHHUCTpAlMENl PEIIEHUU MO MPEAOCTABIECHUI0 MYHUIMNAIBHON YCIyrH (B YCTHOM JIMOO
nucbMeHHON (dopme, B ToM uucie dyepe3 MODLI, B ciyuae xenaHusi 3asBUTEINS MOTYyYUTh
otBeT uepe3 M®LI), o ueMm Ha 3asBJICHUU JETAETCS COOTBETCTBYIOLIAS 3aIUCh;

OCYUIECTBIISIET CKAHUPOBAHUE MPEICTABIEHHBIX JOKYMEHTOB, (POPMUPYET 3IEKTPOHHOE
JIeJI0, BCE JOKYMEHTBI KOTOPOI'O CBSI3BIBAIOTCSI €AMHBIM YHUKAJIbHBIM HACHTU(PUKATUOHHBIM
KOJIOM, TIO3BOJISIIOIAM YCTAHOBUTH NMPUHAUIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEIIO
Y BUIy 0OpalieHus 3a MyHHUIIUNAIbHON yCITyTOM;

3aBepsieT AEKTPOHHOE JIEJI0 CBOEH JIEKTPOHHOMN NOMIHKCHIO;

HaIlpaBJIIET 3asBJICHHE, KOIMHU JOKYMEHTOB M peecTp IOKYMEHTOB B MeCTHYIO
aJJMUHUCTPALUIO:

B DJIEKTPOHHOM BHJE (B COCTaBe NAKETOB 3JEKTPOHHBIX J€J) B TEUYEHHE OJIHOTO
pabouero Hs co AHS oOpareHus 3assurens B MOILI;

Ha OYMa)KHBIX HOCUTEIAX (B Cliydae HEOOXOIMMOCTH O00s3aTEIBHOTO MPETOCTABICHUS
OpUTHHAJIOB JOKYMEHTOB) — B TEUYEHHME TpeX pabouux JHEH co AHS oOpalieHus 3asBUTENs
B MOII.

B cnydae mpengocraBieHuss KOMIIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIEIO MTyHKTY 2.6
HACTOSIIIEr0 AJAMMUHUCTPATUBHOTO periiaMeHTta, pabotHuk M®L], ocymecTBisomuil npuem
JNOKYMEHTOB, J€JIaeT Ha 3asBiICHUU 3anuch «O MNpPEeIOCTaBICHUU HEIOJIHOTO KOMIUIEKTA
JOKYMEHTOB MpouH(POpMUpoBaH». PakT 03HAKOMIICHUS TpaKJaHUHA C 3allMChI0 3aBepseTCs
€ro nmoAnuchlo. Ecnu mpu 3TOM rpakJaHUH OTKazajcs OT MOJAyM 3asBJIEHUS U MOTpeOoBaj
BO3BpaTa MPEIOCTAaBICHHBIX JIOKYMEHTOB, JElaeT Ha 3asBieHuM 3anuch «Hacrosmee
3as1BJIEHUE OTO3BaHO, IOKYMEHTHI BO3BPALIEHBI 3aIBUTEI0» U BO3BpAIAET MPEIOCTABICHHbIE
JNOKYMEHTBHI.

[To okoHyanuu npuema AOKYMEHTOB paOOTHMK MOIL] BbIaeT 3asBUTENIO0 PACIHCKY
O MpPUEME TIOKYMEHTOB C YKa3aHHEM UX MEPEYHs U JIaThl.

PaGoTHHUK MeCTHOW aMUHUCTPAIIMU, OTBETCTBEHHBIN 32 MOJATOTOBKY MPOEKTA PElleHus,
HaIpaBJsieT pe3yJibTaT NPEAOCTABICHUS MyHUIUNAIbHON yciuyru B MOIL[ mns  ero
NOCJIEIYIOLIEHN MTepefady 3asiBUTENIO:

B JJICKTPOHHOM BHJIE B T€UEHHE OJHOro pabodero AHA CO JHS MOAMHUCAaHUSA | 1aBoif
MecTHOI aJIMUHUCTpAllMK JOKYMEHTOB O MPEIOCTAaBICHUM (OTKa3e B TMPEIOCTABJICHUH)
3asIBUTEIII0 MYHHUIIMIIATBHOMN YCIIyTH;

Ha OyMa)XHOM HOCHUTEJE — B CPOK He Oosiee Tpex padouux JHEH CO JHS MOANMHUCAHUS
['maBoit MecTHOW aJAMMHHUCTpAlMUd JOKYMEHTOB O TMpelocCTaBieHHH (OTKa3e B
MIPEIOCTABICHHUH ) 3asIBUTEITI0 MYHUIIUIIATLHON YCITYTH.

Pa6otaHuk M®II, OoTBETCTBEHHBIH 3a BBIAAYY JOKYMEHTOB, IOJYYEHHBIX OT MeCTHOM
aJIMUHHUCTpAIlMU, HE TIO3/IHEEe [BYX paboyux JOHEH cO JHS HX MOoJydeHus oT MecTHoOU
aJIMUHHUCTPAIIUU COOOIAaeT 3asgBUTENI0 O MPUHATOM DPEIIEHUU O TeleoHy (C 3amuChI0 JaThl
Y BpEMEHU Telle(pOHHOTO 3BOHKA), a TAK)KE O BO3MOXKHOCTH TMOy4YeHHs TOKyMeHTOB B MOII.

I11. CocTaB, mocyie10BaTeJIbHOCTh U CPOKH BBHINOJHEHUS AIMUHUCTPATUBHBIX NPOLEAYP
(neiicTBHIl), TPe0OOBAHMSA K MOPAIAKY UX BbINOJHEHHUS, B TOM YHCJIie 0COOEHHOCTH
BBITIOJIHEHNSI A/IMMHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOI (popme

3a mpenocTaBIeHHEM MYHUIUMAIBHOW YCIyTM 3asgBUTEIM MOTYT 0Opamarbes
C 3asBJICHHEM Ha OyMa)KHOM HOCHUTEJIE B MECTHYIO aJIMUHUCTpaluio 1160 B MOILI.
Onucanue nNOCIEA0BATENBHOCTH aJMMHHMCTPATUBHBIX MpOLEAYyp NpU MHPEAOCTaBICHUU
MYHULIANTAJIBHON YCIIYTH:
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IIPUEM U perucTpanus 3asBICHUS U JOKYMEHTOB B MECTHOHN aJIMUHUCTpAIH;

NPUHATHE PEIIEHUS O TPEJOCTABICHUH MYHUIUNAIBHOW Yyciayrd aubo 00 oTkasze
B IPEAOCTAaBICHUM MYHULMIAIBHON YCIyrd, HWH()OPMHpPOBAHUE 3asABUTENS O pe3yjbTare
MPEIOCTaBICHHS] MyHULIUIIATbHOU YCITYTH.

3.1. [Ipuem u peructparys 3asiBICHAS U TOKYMEHTOB B MECTHOM aIMHHHUCTPAIINN

3.1.1. CoOpitust  (ropuandeckue (axTel), SBIAIOMIMECS OCHOBAaHMEM Ui Hadania
aJIMMHHCTPATUBHOMN NPOLEAYPHI:

MOCTyIUIEHHE (MTOCPEACTBOM JIMYHOTO OOpalieHus 3asBUTENs JUOO0 TOCPEICTBOM
opraHu3anuil moyToBou cBs3u, oT M®II) 3asBiaeHUs O BblAaye apXUBHOM CIPaBKH, BBITUCKH,
KONMM B MECTHYIO aJIMUHHCTPAIMIO W TPUIAraeMbIX JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
HACTOSIIIIET0 ATMUHUCTPATUBHOIO PErjlaMeHTa (Jlanee — KOMIUIEKT JOKYMEHTOB).

3.1.2. ConepxaHue aIMUHUCTPATUBHON MPOIEAYPHI.

PaGoTHuk MecTHOM  aJIMHHHUCTpAIlMH, OTBETCTBEHHBIM 3a TPHUEM KOMILUICKTA
JOKYMEHTOB, IPH 0OpalieHuH TpaXk/laH B MECTHYIO a/IMUHUCTPALHIO:

omnpezenser npeaMer oopalieHus;

YCTaHABJIMBAET JTUYHOCTh FPAKIAHUHA U €T0 MMOJIHOMOYUS;

KOHCYJBTUPYET Tpa)xJaHWHA O TMopsake OQOpMIICHHS 3asBICHHUS M MPOBEpSET
MpaBUWIBHOCTH ero ogopmienus. [lo mpockbe rpakaaHuHa, HE CIOCOOHOTO MO COCTOSHUIO
3I0pPOBbs TMOO B CHUITy MHBIX MPUYUMH COOCTBEHHOPYYHO O(QOPMUTH 3asBIICHHE, 3asIBICHHE
MOXeET OBbITh O(pOpMIIEHO PAOOTHHUKOM MECTHOM aJIMUHUCTPAIMU, OTBETCTBEHHBIM 3a MpPUEM
JOKYMEHTOB, O UEM Ha 3asBJICHUM JIETAETCS COOTBETCTBYIOIAS 3AINCh;

ompenensier  cnoco0  HMHGOPMUPOBAHUS  3asBUTENs O  IPUHATOM  MECTHOM
aJIMUHUCTpALel pelleHuu MO NPeJOCTaBICHUI0O MYHMIMIIAIBHON yCIyru (B yCTHOM 1u0O
NUCbMEHHOM (opme, B ToMm umcie yepe3 M®PII, B ciayyae kenaHusi 3asBUTENS MOJIYYUTh
otBeT yepe3 M®II), o yueM Ha 3asBJICHUN AETIAETCs COOTBETCTBYIONIAs 3aIKCh;

IIPOBEPSET HAJIMYKE JOKYMEHTOB M JIa€T UX OLIEHKY Ha NPEAMET COOTBETCTBHUS IIEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HACTOALIET0 AJMUHUCTPATUBHOIO PETJIAMEHTA;

KCEPOKOMMUPYET JAOKYMEHTHI (B cilydyae HEOOXOIUMOCTH) Uil (POPMUPOBAHUS JTUYHOTO
Jiesia, 3aBepsAeT KONHMH JTOKyMEHTOB. Kommu 3aBepsroTcs MOANMCBIO JUIA, OTBETCTBEHHOTIO
3a MpUEM JTIOKYMEHTOB, C YKa3aHHEM €ro JOJIKHOCTH, (paMUIMK ¥ MHUIMAJIOB, a TAaKXKe JaThl
3aBEpEHNUs KOIINH;

¢ukcupyer ¢GakT mnpueMa JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HacTOSLIEro
AJMUHHUCTPAaTUBHOI'O PETJIAMEHTA, B )KypHAJIE PETUCTPALINH;

BBIIAET 3asIBUTENIO PACIUCKy O NMPUEME JOKYMEHTOB C YKAa3aHMEM MX IEPEYHs U J1aThl
npuema (pacrnucka He BBIJAETCS B CIy4yae IOCTYIUIEHHs JOKYMEHTOB IIO IIOYTE, a TaKKe
10 MH(OPMAITMOHHBIM CUCTEMAaM OOIIETro MOJIb30BAHNUSA);

B ClIy4ae NpeJOCTaBICHUs KOMIUIEKTA JOKYMEHTOB, HE COOTBETCTBYIOIIETO IYHKTY 2.6
HACTOSIILIET0  AJMHHHCTPAaTUBHOIO  pEIVIAMEHTA, JAENaeT Ha  3asABJIICHUM  3aIUCh
«O mpenoCTaBIEHUWH HEMOJHOIO KOMIUIEKTAa JOKYMEHTOB HpouH(popMHupoBaH». DakT
O3HAKOMJIEHHs TpaKJaHWHA C 3alUChI0 3aBepsAeTcd ero noamnucelo. Ecim mnpu 3ToM
rpakJaHUH OTKa3aJcsi OT IOJayd 3asBJICHUS W MOTpeOOBaJ BO3BpaTa NPEJOCTaBICHHBIX
JOKYMEHTOB, J€JIaeT Ha 3asBJICHMM 3anuch «Hacrosinee 3asBieHHE OTO3BAaHO, TOKYMEHTHI
BO3BPAILEHBI 3asIBUTEII0» W BO3BPALLAET MPEJOCTABIECHHBIE TOKYMEHTBHI;

nepeaaeT 3asBICHHE U KOMIUIEKT JOKYMEHTOB JJIsi NMPHUHATHS pelIeHus pabOTHUKY
MECTHOM aIMUHUCTpPALIMH, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTA PELICHUS.

PabGoTHMK MeCTHOM aaMUHHCTpAallM, OTBETCTBEHHBIM 3a TpHEM KOMILUIEKTa
JOKYMEHTOB, IIpH 0OpauieHuu 3assureneil nocpeacrsoM MOIT:
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IIOJIy4aeT KONMHM JOKYMEHTOB M peecTp AOKyMeHTOB u3 M®I[ B 35IeKTpOHHOM BHIE
(B cocraBe TAaKeTOB AIEKTPOHHBIX JeN TOJy4yaTeledl  MyHHUIUIAIbHOW  YCIIyTH)
1 (M) Ha OyMa)KHBIX HOCUTENSX (B ClIy4yae HEOOXOAUMOCTH 00s13aTEIbHOTO IPEICTaBIECHUS
OpPUTMHAJIOB JOKYMEHTOB);

MIPOBOJIUT CBEPKY pPeecTpa JOKYMEHTOB C MPEACTaBICHHBIMHU TOKYMEHTAMH,

MPOBEpPSIET HAJTMUNE JOKYMEHTOB U JaeT WX OLEHKY Ha MPEeIMET COOTBETCTBHS MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HACTOSIIET0 AJTMUHUCTPATUBHOTO PETIAMEHTA;

¢ukcupyer ¢dakT npueMa JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HACTOSIIETO
AJIMUHUCTPAaTUBHOTO PETIIAMEHTA, B )KypHAJIe PETUCTPAIIHH;

nepeaeT 3asBJICHHE W KOMIUICKT IOKYMEHTOB ISl TIPUHATHS PEIICHUs PabOTHHKY
MecTHO# aTMUHHCTpAIMK, OTBETCTBEHHOMY 3a IMOATOTOBKY MPOEKTA PEIICHHUS.

3.1.3. [IpotomKUTEAHHOCTS AAMUHUCTPATUBHON MPOIEAYPhl HE JOJDKHA MPEBHIIIATH
omHOro pabouero AHA C JaThl MOCTYIUICHHS KOMIUIEKTa JOKYMEHTOB B MECTHYIO
aJIMUHUCTPAITHIO.

3.1.4. OTBEeTCTBEHHBIC 3a BBINIOJHEHUE AJMUHUCTPATUBHOW MPOIEIYPhl JIOJDKHOCTHBIC
Tuna:
pabOTHUK MECTHON aIMUHUCTPAIIUU, KOTOPBIH peIIeHUEM [ TaBbl MECTHOW aIMUHUCTPALIHH
JeTIETUPOBAH Ha WCIIOJIHEHUE TPOIICIYP 10 MPEAOCTABICHUIO JaHHOW MYyHHIIUTIATBHON YCITyTH.
3.1.5. Kpurtepun npuHATUS PEIICHUS B paMKaxX aJIMUHUCTPATHBHOM MPOIICTYPHI:

COOTBETCTBHE KOMIUIEKTa JOKYMEHTOB TpEeOOBAaHUSM, YyKa3aHHBIM B TyHKTEe 2.6

HACTOSIET0 AJIMHHUACTPATUBHOTO PEriIaMeHTA.
3.1.6. Pe3ynpTaT aAMUHUCTPATUBHOM MPOIIEAYPHI:

BbIjIaya 3asBUTEII0 PACHUCKU O MpUEMe JOKYMEHTOB C yKa3aHHUEM UX TepeyHs U JaThbl
npuema;

nepenaya pabOTHUKOM MECTHOW aJIMUHUCTPAIIUU, OTBETCTBEHHBIM 32 MPUEM KOMILIEKTa
JIOKYMEHTOB, 3asiBJICHUSI M KOMIUIEKTa JOKYMEHTOB PaOOTHUKY MECTHON aJMUHHUCTpAIlH,
OTBETCTBEHHOMY 32 MOJIFOTOBKY MPOEKTA PEIICHHUS.

3.1.7. Crioco6 dukcanum pe3yibTaTa BHIMOJHEHUS aIMUHUCTPATUBHOM TIPOLIECTyPHI:
perucTpanus 3asBJiICHUS U JOKYMEHTOB B KypHalle periucTpaIiu.
3.2. llpunsatue peueHuss O MPeIOoCTaBICHUM MYHHUIIMNAIBHON YCIyrd MO0 o0 OTKaze
B TMPENOCTaBICHUM MYHUIUNAIBHOW YCIyrd, WHGOOPMHUpPOBAHUE 3asBHUTENSI O pe3ysbTare
NPEIOCTABICHUS] MYHUIIUTIATBHONU YCIyTH
3.2.1. CobbiTust  (topunuyeckue (akThl), SIBISIONIMECS OCHOBAaHMEM Ui Hayaia
aJIMUHUCTPATUBHOMN MPOLEAYPHI:

noJlyueHrne paOOTHUKOM MECTHOM aJMHUHHUCTpAIlMU, OTBETCTBEHHBIM 3a MOATOTOBKY
MPOEKTa pEIICHUs, 3asBJIICHUS M KOMIUIEKTa JIOKYMEHTOB OT pabOOTHUKA MECTHOM
aJIMUHHUCTPAIIUHU, OTBETCTBEHHOT'O 32 IMPUEM KOMILIEKTa JOKYMEHTOB.

3.2.2. ConepxaHue aIMAHUCTPATUBHOM MPOIIETypPhI

PaGoTHHK MECTHOM aJIMHHUCTpPAIIMH, OTBETCTBEHHBIN 3a MOJTOTOBKY MPOEKTa PEIICHHUS

NIPOBEPSIET JaHHbBIE 3aBUTEIIS U IPEJICTABJICHHBIC UM CBEJICHHUS;

aHAIM3UPYET JaHHBIC, MPEJCTABICHHBIE 3asBUTENIEM, C IICJIbI0 MPUHATUS PEHICHUS
0 BO3MOKHOCTH MCIIOJIHEHHUS 3aIpoca:

B cllydyae MPUHSATUS PEHICHHs O TPEJOCTABICHUU MYHHUIIUIAIBHONW YCIYTd TOTOBUT
MIPOEKT PEIICHUS] MECTHOW afMUHUCTPAIUU O BbIaye apXUBHOM CIPaBKH, BBHIMHCKHU, KOTHH,
a TaKke COOTBETCTBYIOIIYIO apXUBHYIO CIpaBKy (Mo ¢opme cormacHo mpuiokeHuio Ne 4
K HacTosIIeMy AJMHUHUCTPATUBHOMY PETJIAMEHTY), ApXUBHYIO BBIMUCKY, APXUBHYIO KOIHIO;

B cllydyae MPHUHATHS pEmieHuss 00 OTKa3e B MPEIOCTABICHHH MYHHUIIUTIATHHOU YCIIyTH
TOTOBUT IMPOEKT MHUChbMa O HEBO3MOXKHOCTH HWCIOJIHEHHUsS 3ampoca ¢ yKa3aHHUEM IMPUYHH B
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aapec 3asButens (mo ¢Qopme cormacHo npuinoxkeHutro Ne 5 Kk HacrosueMy
AJIMUHHUCTPAaTUBHOMY PEIJIAMEHTY);

nepeaaeT MoArOTOBJICHHBIE TOKYMEHTHI [ laBe MECTHOM aMUHUCTpAIUU.

['1aBa MECTHOM aMUHUCTpALUN:

M3y4aeT MpeACcTaBICHHbIE JOKYMEHTHI U MOMUCHIBACT UX;

B CJIy4a€ HECOIJIACHsI HW3JIaracT 3aMeyaHhs M BO3BPAIACT YKa3aHHBIE JOKYMEHTBI
Ha T0paloTKYy.

[Tocne noamucanus [7naBOM MECTHOW AaJIMUHUCTPAUMU YKAa3aHHBIX JOKYMEHTOB
pPabOTHUK MECTHOW aIMUHUCTPAILINH, OTBETCTBEHHBIHN 32 MOATOTOBKY MPOEKTA PEIICHUS:

PETUCTPUPYET UX B KypHaJe PETUCTPALIUH;

HalpaBlI€T pEHICHHE MECTHOM aIMUHUCTPAllMM O BbIJaye apXUBHOW CIIPaBKH,
BBIMUCKH, KOMUU C NPUIOKEHUEM COOTBETCTBYIOIIEH apXWBHOW CIIPABKH, apPXUBHOU
BBIMIUCKU, APXUBHOM KOMUU JUOO MHCHbMO O HEBO3MOXXHOCTH HCIIOJIHEHHS 3ampoca C
yKa3aHHueM MPUYNH 3asIBUTEITIO.
B ciiyuyae BonensbsBICHHS 3asBUTENS TTOYYUTh PE3YyIbTaT MPEJOCTABICHUS MyHHUITUTIATLHON
ycayru B MOII nanpasisier ykaszanHble JoOKyMeHThl B MODIL] nis mocnenyromen nepenadyu
3asIBUTEITIO.

3.2.3. IIpoaomKuTeIbHOCT, aAMUHUCTPATUBHONW TIPOLIEAYPhl HE JOJDKHA IMPEBBINIATh
HIECTHAAATH PabounX JHEH.
3.2.4. OTBETCTBEHHBIMH 32 BHITIOJIHCHUE aJIMUHUCTPATUBHOMN MPOIICAYPHI SBISIOTCS:
pabOTHHK MECTHOW aIMUHUCTPAIIMNH, OTBETCTBEHHBIH 3a MOATOTOBKY MPOCKTA PEIICHUS;
['maBa MeCTHOW agMUHUCTPALIUH.
3.2.5. Kputepuu npuHATHUS PELICHUS B paMKax aJIMUHUCTPATUBHOM MPOLIETypHI:
HaJIM4Me OCHOBAHUU JJI1 OTKa3a B MPEJOCTABICHUU MYHMIIMIAIBHON YCIYTH, yKa3aHHBIX
B nmyHkTe 2.10.2 HacTosimero AAMUHUCTPATUBHOTO PETVIAMEHTA.
3.2.6. Pe3ynbpTaT aAMUHUCTPATUBHOM MPOLIETyphl U MOPSIIOK Mepeiauu pe3ysbTaTa:

HanpasiieHue 3asBuTento (11ubo B M®LI) pemeHnss MECTHOW aJMUHHUCTPALIMU O BblJaye
apXMUBHOU CIPABKH, BBIMUCKHU, KOIIMH C MPUIIOKEHUEM COOTBETCTBYIOLIEH apXUBHOM CIIPaBKH,
BBIMKICKH, KOMHUH JINOO MUChMa 0 HEBO3MOXKHOCTH MCIIOIHEHUS 3aIIpoca C YKa3aHUEM MPUYHH.

3.2.7. Crioco6 ukcanuu pe3yibTara BHINOJHEHUS aIMUHUCTPATUBHOMN TIPOLIECTyPHI:
perucTpamnusi B XXypHajle pErucTpaluy pEelIeHUss MECTHOM aJMUHUCTpPAlUM O BbLAAUE
apXUBHOM CIPaBKH, BBIMUCKH, KOMUH JIMOO MHUCbMa O HEBO3MOXKHOCTH UCIOJHEHUS 3arpoca
C YKa3aHUEM IIPUYHH.

V. ®opMbI KOHTPOJIS 32 HCTIOJITHEHUEM A IMUHUCTPATUBHOIO perjaMeHTa

4.1. Texymuii KOHTPOJb 32 COOJIIOJIEHUEM TIOCIIEIOBATEIILHOCTH JIEUCTBUIA, ONpPEAeTIEHHbIX
aJIMUHUCTPATUBHBIMH  TIPOIEAypaMU [0  MPEAOCTaBICHUI0  MYHHUIIMNAIBHOW  YCIIyTH,
OCYIIECTBIISIETCS TJ1aBOM (3aMECTUTEIIEM TJIaBbl) MECTHOM aJIMUHUCTPAIIHH.

4.2.TnaBa  (3aMecTuUTeNh  TJIaBbl)  MECTHOM  QJMUHHUCTpAIlMM  OCYIIECTBIISICT
KOHTPOJIb 3a:

HQUIeKAIUM ~ WCIIOJHEHHEM  HACTOSIIero  AJIMUHHCTPATUBHOTO  perjamMeHTa
paboTHUKaMU MECTHOM aJIMUHUCTpPAIIHH;

0o0ecre4eHneM COXPAaHHOCTH TPUHSATHIX OT 3asgBUTENS JIOKYMEHTOB U COOIIOJCHHEM
pabOTHUKaMH MECTHOM aJMHUHHUCTpAIlMM OCOOCHHOCTEH mo cOopy u  o0OpaboTke
MIEPCOHATBHBIX JIAHHBIX 3asIBUTEIISL.

4.3. 'maBa (3aMecTuTeNh TJABbl) MECTHOM aJMUHHUCTpAIMH, & TAaKKe MYHHUIUIAIbHBIC
CIIyalllhe, HEMOCPEJICTBEHHO  NPEIOCTABISIONINE  MYHUIUMNAIBHYIO  YCIyry,  HECyT
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MEPCOHANLHYI0 OTBETCTBEHHOCTh 3a COOJIIOJCHHE CPOKOB U TOps/IKAa MpHUEeMa JOKYMEHTOB,
COOTBETCTBUE PE3YJIbTATOB PACCMOTPEHHUSI JOKYMEHTOB TpeOOBaHUSIM 3aKOHOJATEILCTBA,
MPUHATUIO MEp MO MPOBEPKE MPEACTABICHHBIX JOKYMEHTOB, COOJIIOJACHUE CPOKOB M TOPSAKA
MPEIOCTABICHU  MYHUUMIAIBHOM  YCIIyIrHM, IIOArOTOBKM OTKa3a B  NIPEJOCTaBICHUU
MYHUIIUMAIBHOW YCIIYyTH, 3a COONIIOACHHE CpPOKOB H TIOpsAKAa BBIJIAYM  JIOKYMEHTOB.
[lepconanpHass OTBETCTBEHHOCTh [JlaBbl (3aMECTUTENS TJIABBI) MECTHOM aIMUHUCTPAIINH,
a TaKXkKe CIyKallluX, HEMOCPEACTBEHHO MPEIOCTABIISIOMINX MYHUIIUNIAIBHYIO YCIYTY, 3aKperuieHa
B JIOJDKHOCTHBIX HMHCTPYKIIUSIX B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOAATEIHCTBA.

B wacTHOCTH, MyHUIIMTTAJIBHBIE CITY>KAIIUE HECYT OTBETCTBEHHOCTb 34!

TpeboBaHUE y 3asgBUTENCH JOKYMEHTOB WJIM IJIAThl, HE MPEIyCMOTPEHHBIX HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM;

OTKa3 B MpHUEME JOKYMEHTOB MO OCHOBAHMSAM, HE MPETyCMOTPEHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM;

HApyUIEHHE CPOKOB PETHCTpAllMd  3alpOCOB  3aABUTENIA O  IPEIOCTABICHUU
MYHHIUTIAIBHOMN YCIIYTH;

HapylI€HUE CpOKa MPEJOCTABICHUS MYHUIIUIIAIbHOW YCIIyTH.

4.4, PykoBoautenbs M®I] ocyriecTBaseT KOHTPOJIb 3a:

HaJJIeKAIMM  WCIOJHEHWEM  HACTOAIIEro  AJMUHUCTPATUBHOIO  perjiaMeHTa
pabotHukamu MOII;

MOJIHOTOM  MpUHHMaeMbIX paboTHukamu MODI[ ot 3asBuUTenss JAOKYMEHTOB
Y KOMIUIEKTHOCTH IOKYMEHTOB JUJIsl IEPEIadyid UX B MECTHYIO aJIMUHUCTPALIMIO;

CBOECBPEMEHHOCTBIO M IIOJHOTOM IIepelayd B MECTHYK aJMUHHUCTPALUIO MPUHATHIX
OT 3asiBUTEJIS JOKYMEHTOB;

CBOCBPEMEHHOCTBIO M [OJHOTOW  JIOBEIEHUSA 0  3aABUTEN  IPHUHATHIX
OT MECTHOM aJMHHHCTpaUuud HHQOpPMAIMK M JOKYMEHTOB, SBISIOUIMXCS pe3yiIbTaToOM
peLIeHNs
0 IIPEAOCTABICHUN MYHULUIIAJIBHON YCIIYT'H, IPUHATOIO MECTHOM aIMUHUCTPALIUEH;

00ecre4eHneM COXPAHHOCTH TPHUHSATHIX OT 3asBUTENS JOKYMEHTOB M COOJIIOJICHUEM
COTpYIHUKAMH TOJpa3esieHus 0COOEHHOCTEH 1Mo cOopy U 006paboTKe MePCOHANBHBIX JaHHBIX
3asBUTEJIA.

[TepconanpHas OTBETCTBEHHOCTh pyKoBoauTe st M®DILI u pabotHukoB M®I] 3akperieHa
B JIOJUKHOCTHBIX MHCTPYKIIHUSX B COOTBETCTBUU C TPEOOBAHUSMU 3aKOHOAATEIHCTBA.

PaGoTankn M®I] HecyT OTBETCTBEHHOCTH 3a:

IIOJTHOTY MpHEMa KOMIUIEKTA JTIOKYMEHTOB Y 3asBUTENS, B CIIy4ae €CIId HECOOTBETCTBUE
MPEACTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM AJIMHUHUCTPATUBHOM PETJIAMEHTE,
SIBUJIOCh OCHOBAHUEM JIJIsL OTKAa3a 3asIBUTENIO B IIPEJAOCTABICHUY MyHULIMIIAIBHON YCIIYTH;

CBOEBPEMEHHOCTh MH(GOPMUPOBAHUS 3asBUTENS O pe3yjibTaTe MPEIOCTABICHHUS
MYHHUIUITAJIBHON YCIIYTH;

TpeOoBaHUE ISl TPEIOCTABICHHS] MyHHUIIMITAIbHON YCIIYTH JOKYMEHTOB U (MJIH) TUIATHI,
HE MPEAYCMOTPEHHBIX HOPMAaTHMBHBIMU IIPABOBBIMM AaKTaMHU, PETYJIUPYIOLIIMMHU TOPSIOK
MIPEIOCTABICHUS MyHULIUTIAIBHON YCIYTH.

4.5. B paMmkax mnOperoCTaBIC€HUS MYHULMNAIBHOW YCIYTM OCYILIECTBIISIIOTCSA IJIAaHOBBIE
Y BHEIUIAHOBBIE TPOBEPKH MOJHOTHI U KAYECTBA IIPEJOCTABICHUS MYHULIUIIAIIBHON YCIIYTH.

I'maBa (3amecTuTeNb IIaBbl MO NPUHAUICKHOCTH BOMNPOCA) MECTHOM agMUHUCTpALUU
€XKEKBapTAJIbHO OCYILIECTBIISIET BBHIOOPOYHBIE MIPOBEPKU €N 3asBUTENEH Ha MpeaMeT
MPAaBUIBHOCTH NMPUHATHS MYHULHMNAIbHBIMUA CIYKAalIMMH PEIICHUM, a TaKK€ BHEIJIAHOBBIC
MPOBEPKH B CIIy4ae TOCTYIUICHHs Kaylo0 (MpeTeH3uii) TrpakJaH B paMKax J0CyAeOHOTO
00XKaIOBaHUSI.
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PykoBogutens M®I[ ocymiecTBisieT IUIAHOBBIE W BHEIUIAHOBBIE  MPOBEPKHU
nesTebHOCTH paboTHUKOB M®I] B COOTBETCTBUM C MOJOKEHUEM O MIPOBEICHUU IPOBEPOK.

V. locyneOHblii (BHeCy/1eOHBIIT) MOPAIOK 00:KaJJOBAHUA pPellleHu
U aeiicTBuil (0e31eiCTBUSI) MECTHOM aIMUHUCTPALIUH, A TAKKe JOLKHOCTHBIX JIMII,
MYHUUIHUNAJIBHBIX CJIY/KAaIMX MECTHOM aIMMHUCTPALUU

5.1. 3asBUTENM MMEIOT MPaBO Ha JAOCyAcOHOE (BHecyneOHOe) 00KaloBaHUE PEIICHUM
u JedcTBuil (Oe3neicTBus), MPHUHATHIX (OCYIIECTBIISIEMBbIX) MECTHOM aJMHUHHUCTpAIUeil,
JOJKHOCTHBIMH JIMIIAMH, MYHUIIUIIATBHBIMU CIY>KalllUMA MECTHOW aJMUHHUCTpAIlMUd B XOJe
MpeNoCTaBiIeHUs] MyHUUUNanbHOW ycnmyru. JlocyneOHbli  (BHecyAeOHBIN)  MOpsIOK
0o0XaJIoOBaHHS HE UCKIIOYaeT BO3MOXKHOCTh OOXaJOBaHMUS peHIeHUMH U JeHCTBUM
(6e3neiicTBUsI), MPUHATHIX (OCYIIECTBIISIEMBIX) B XOJE MPEAOCTABJICHHUS MYHUIIUMATBHOU
yciyrd, B cyaeOHoMm mnopsake. JlocyneOHbIl (BHeCyeOHbI) MOpPSAOK 00KajJoBaHUS He
SABJISIETCS ISl 3asIBUTENS] 00S3aTEIbHBIM.

5.2. 3asBUTEIIb MOXKET 0OpPATUTHCS C XKamo00H B TOM YHUCIIE B CICAYIOMIUX CIydasx:

HapylIeHHe CPOKa PETUCTPALIMU 3apoca 3asBUTENS O MPEAOCTABICHUN MYHUIIUIATIBLHOM
YCIIyTH;

HapylIeHHe CPOKa MPEIOCTABICHNUS MyHUIIUTIAIBHON YCITyTH;

TpeOoBaHUME Yy 3asBUTENS JOKYMEHTOB, HE NPEIyCMOTPEHHBIX HOPMATUBHBIMHU
nmpaBoBbIMU akTamu Poccuiickoit ®denepaiid, HOPMATUBHBIMH TPABOBBIMH aKTaMH
cyobekToB Poccuiickoit ®Denepanuy, MYHHUIUNAIbHBIMH TPABOBBIMH  aKTaMu  JJis
IIPEI0CTABICHUS] MyHULMIIAJIbHON yCIIyTH;

OTKa3 B TIpUEME JIOKYMEHTOB, IPEJOCTaBJICHUE KOTOPBIX IPEITyCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickoil denepanny, HOpPMATUBHBIMU IPABOBBIMHU
aktaMu cyobekToB Poccuiickoit denepanuu, MyHULUINAIbHBIMU MPABOBBIMU aKTaMM JIJIs
IIPEJIOCTABIICHNUS] MyHULIMIIAJILHON YCIIYTH, Y 3asIBUTEIIS;

OTKa3 B MPEAOCTABICHUU MYHUIUIAIBHON YCIyTrd, €CIM OCHOBAaHMS OTKas3a
HE IPelyCMOTpEHBI PeepatbHbIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTUBHBIMU IpaBOBbIMU akTamu Poccuiickoil denepanny, HOpPMAaTUBHBIMU IPABOBBIMHU
aktamu cyOnekToB Poccuiickoit denepanyiy, MyHUITUTIATHHBIMU TPABOBBIMU aKTaMH;

3aTpebOBaHME C 3asBUTENSI MPH MPEIOCTaBICHHUM MYHHIMMNAIBLHON YCIyrH IUIaThl,
HE TIPEIyCMOTPEHHOM HOpPMAaTUBHBIMU IpaBOBbIMH akTamu Poccuiickont ®epepannu,
HOPMAaTHBHBIMU MPABOBBIMU aKTaMH cyObekToB Poccuiickoit denepannu, MyHUIIUTIATbHBIMA
MIPaBOBBIMU aKTaMHU;

OTKa3 MECTHOM aJIMHMHHUCTPALMH, JOJDKHOCTHOIO JIMIIA MECTHOM aJIMHHHUCTpPALNU
B HCIPABICHUU JOMYIICHHBIX OINEYaTOK M OIMHUOOK B BBIJAHHBIX B pe3yibTare
MPEIOCTaBICHHUS] MYHUIIMNIAIBHONW YCIYTd JOKyMEHTaxX JHOO HapylleHHE YCTaHOBIEHHOTO
CpPOKa TAKUX HCIPABJICHUMN.

5.3. Ilpuem >xanob® B MUCbMEHHON (opME OCYIIECTBISAETCS MECTHOW aJMHHHUCTpAIUEi
M0 aJpecy U B COOTBETCTBUU C TpaduKoM paboThl, yka3aHHBIM B myHKTe 1.3.1.1 HacTosmIero
AJIMUHHUCTPAaTUBHOTO PETJIAMEHTA.

XKanoba B mucrMeHHOM opmMe MOKET OBITH HAIIPABJICHA IO TIOYTE.

B cnydae momaum xanoObl pU JTUYHOM TPHEME 3asSBUTENb MPEICTABISET JOKYMEHT,
YIAOCTOBEPSAIOLIANA €ro JIMYHOCTh B COOTBETCTBHM C 3aKOHOJATEIBCTBOM Poccuiickoi
denepanuu.

54.B cnyuyae eciam xamoba TOJaeTcs depe3 TNPEACTABUTENS 3asBUTENS, TaKxKe
MIPECTABISAETCA JTOKYMEHT, MOATBEPKAAOIMNN MOJHOMOYMS Ha OCYIIECTBIICHUE NEHCTBHI
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OT HWMEHM 3asBUTeNsl. B KadecTBe JOKyMEHTa, MOATBEPXKAAIOUIETO MOJHOMOYHS
Ha OCYIIIECTBJICHUE ACUCTBUNA OT UMEHU 3asIBUTEISI, MOXKET OBITh MPEJICTABIICHA:

opopMIIeHHAasT B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepanun
JOBEPEHHOCTH (7151 (PU3NYECKUX JTUIT);

opopMmIieHHAasT B COOTBETCTBHU C 3aKOHoAaTenbcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTh, 3aBEPEHHAsI MEUYaThIO 3asBUTENSI U MOAMKMCAHHAS PYKOBOJUTENIEM 3asBUTEIIA
WJIU YTIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JUIOM (ISl FOPUIAYECKUX JIUIT);

KOIUSl pEeUIeHUs O Ha3HAYeHMM Wi 00 u30paHuu auOO0 mNpUKa3za O HAa3HAYCHUU
(hU3UYECKOTO JHIla Ha JOMKHOCTh, B COOTBETCTBHUU C KOTOPHIM Takoe (PU3MUECKOE JIUIIO
oOnazaeT mpaBoM JIEHCTBOBATh OT UMEHHU 3asiBUTEINS 0€3 JOBEPEHHOCTH.

5.5. B anexTpoHHOl opMe B MECTHYIO aJMHUHUCTPAIMIO )Kaloba MOXKET OBITh TOJ/IaHa
3asIBUTEJIEM ITOCPEACTBOM:

oUIIUATEHOTO caita MECTHOM aIMUHUCTpAIUU B nH(pOpMaIIMOHHO-
TEJIEKOMMYHHUKAMOHHOUN ceTu « THTEepHEeT»;

denepanbHO ToOCyIapCcTBEHHOW WH(OpManMOHHONW cucteMbl «EguHbIl  mopTan
TOCYJapCTBEHHBIX M MYHHUITUTIATBHBIX yCayT (byHkwi)» unu [lopTana.

[Ipu momave xayno0 B DJIEKTPOHHOM BHJIE JOKYMEHTHI, yKa3aHHbIE B MyHKTe 5.4
HACTOANEr0 AJMHMHHCTPATHBHOTO peErjiaMeHTa, MOTYT OBITh TIpEACTaBiCHBI B ¢dopme
JJIEKTPOHHBIX JIOKYMEHTOB, TOJIMUCAHHBIX JJICKTPOHHOW TOAMHUCHIO, BHUJ KOTOPOH
MpeyCMOTPEH 3aKkoHoxaTenbCcTBOM Poccuiickoir @Penepauuu, NOpU  3TOM  JOKYMEHT,
YJAOCTOBEPSIOIINI JIMYHOCTD 3asBUTEIIS HE TpeOyeTcs.

5.6. XKanoba paccmaTpuBaeTcsi MECTHON aJIMUHHUCTpAIUEH.

XKanoba MoxeT ObITH MOJIaHA 3asBUTEIIEM 4epe3 CTPYKTYpHbIe mojpaszaenenus MOILI.
[Tpu nocryrmienun xanodbl MOL] obecrieunBaer ee nepefadyy B MECTHYIO aJMHUHHCTPALUIO
B MOPSJKE U CPOKU, KOTOPBIE YCTAHOBJIEHBI COTJIALIEHUEM O B3auMOJeHCTBUU Mexay MDI]
U MECTHOM aJMUHHUCTpalMeil, HO He TMOo3[aHee cienylouero pabodero AHA CO JHS
MOCTYIUICHHS 5KaJI00BbI.

XKanoba wa HapylieHHE MOpsAIKA TMPEJOCTABICHUS MyHULUMNAIbHON ycmyru MOIL]
paccmaTpuBaeTcsi MECTHOW anMuHucTpanueil. Ilpu STOM Cpok paccMOTpeHUs KanoObl
UCUHCIISIETCS CO JIHSI PETUCTPAIlMH 5KajJo0bl B MECTHON aJIMUHHUCTPAIUH.

5.7. Kamoba moimkHa coaepKaTh:

HAaMMEHOBAaHUE  MECTHOM  aJMUHUCTpPALUM,  JODKHOCTHOTO  JMIA  MECTHOMN
aJIMUHHUCTPAIIUU JTUOO MYHHUIIUIAIBHOTO CIIYXKAIIero MEeCTHOW aIMUHUCTpAILlUU, PEHICHUs U
neiictBus (6e31eicTBIE) KOTOPHIX 00XKATYIOTCS,

(baMunio, UMs, OTYECTBO (MIOCNIETHEE - TPU HAIMYUH), CBEACHUSI O MECTE JKUTEIhCTBA
3asBUTENS - (DU3MYECKOTO JHUIa MO0 HAaMMEHOBaHHWE, CBEICHHS O MECTe HaXOXKJICHUs
3asiBUTEINSI — FOPUIMYECKOTO JIUIA, a TaKyKe HOMEp (HoMepa) KOHTAKTHOro TenedoHa, aapec
(ampeca) >MeKTPOHHON MOYTHI (MIPU HATMYWHK) U TIOYTOBBIN aJIpec, MO KOTOPBIM JIOJKEH OBITh
HaIlpaBJICH OTBET 3asBUTEIIIO;

cBeleHUsT 00 OOXKamyemblX peIIeHUsX U JedcTBusx (Oe3neicTBUM) MECTHOMN
aJIMUHHUCTPAIIUH, JTOJDKHOCTHOTO JIMIIA MECTHOW aJMHUHHUCTpAIMH JTUOO0 MYHHIIMIAIBHOTO
CITy>Kallero;

JOBOJBI, HAa OCHOBAaHMM KOTOPBIX 3asBUTE]Ib HE COIJIACEH C  PEIICHHEM
u geiictBueM (0e37€iicTBHEM) MECTHOM aJMUHUCTPAIMH, JIOJDKHOCTHOTO JIUIIAa MECTHOM
aJIMUHHUCTPAIUH, TUO0 MYHHUIIUIIATHLHOTO CIYXKAIIEr0 MECTHON aMUHUCTPAIIUU. 3assBUTEIIEM
MOTYT OBITH TPEICTABIEHBI JAOKYMEHTHI (TIpU HAJIWYWHU), TOATBEPKIAOIINE JJTOBOIBI
3asiBUTEISA, TUOO0 UX KOMUHU.
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5.8. B cimydae ycraHOBJICHHS B XOJ€ WM IO pe3yibTaTaM PAacCMOTPEHUsS >KaloOblI
MPU3HAKOB  COCTaBa  QJIMUHHUCTPATHUBHOTO  MPABOHAPYIICHUS WM  IPECTYIUICHHUS,
JOJDKHOCTHOE  JIMII0,  HAJCJICHHOE  MOJHOMOYHUSMH TIO  PAacCMOTPEHHUIO  Kaloo,
He3aMeUIUTENIbHO HaMpaBJIIeT UMEIOIIHUECS MaTepHUalibl B OpraHbl IPOKYpPaTYPhL.

5.9. ’Kanoba, mocTymuBmIass B MECTHYIO aJIMHHUCTPALHNIO, TOMJICKUT PETUCTPALIUU
HE TO3AHEe Ccleayronero pabodero AHS €O JHA ee mocTyruieHus. JKamoba MOIIeKUT
pPacCCMOTPEHUIO  JIOJDKHOCTHBIM ~ JIMIIOM  MECTHOMW  aJMUHHUCTpAllMU,  HaJEJICHHBIM
MOJTHOMOYHSIMUA TI0 PACCMOTPEHUIO KaJIo0, B TeUEHHUE MATHAAIATH pabOYnX JHEH CO IHS ee
perucTparum.

B cinywyae oOxanoBaHus OTKa3a MECTHOM aIMUHUCTPALUM, TOJDKHOCTHOTO JIMIIA
MECTHOM aJMHUHHUCTPAIlMM B TpPHUEME JTOKYMEHTOB Y 3asBUTENS JUOO B HCIPaBICHUU
JIOMYIIEHHBIX OMEYaTOK M OMIMOOK WUJIM B Ciiydae 00KaJIOBaHMS HAPYIICHUS yCTAaHOBJICHHOTO
CpOKa TaKWX HCIpaBJIEHUH Kajmoba pacCMaTpUBAETCS B TEUCHUE MATH pabouux JAHEH CO THSA
€€ perucTpaluu.

5.10. ITo pesynbpTaTaM pacCMOTPEHHUsS >KAIOOBl MECTHAs aJAMHHHUCTpAIUS MPUHUMAET
OJIHO U3 CIICIYIOIIUX PEIICHUMN:

00 yIOBIETBOPEHUU KaT0Obl, B TOM 4HuCie B (OpME OTMEHBI MPUHITOTO PEIICHHUS,
WCIIPaBIICHUs JOMYIIEHHBIX MECTHOM aIMUHHCTPAIMHM ONEYaTOK M OIMMOOK B BBIJAHHBIX
B pe3yJibTaTe MPEIOCTaBICHUS MYHHUIIUTIAIBLHOW YCIyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIIO
JICHEKHBIX CPEJICTB, B3MMaHHWE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU
aktamu  Poccuiickoit ®eneparnii, HOPMATUBHBIMH TPAaBOBBIMU aKTaMHU CYOBEKTOB
Poccuiickoit denepanyu, MyHULIUIATILHBIMUA NPABOBBIMU aKTaMU, a TaKke B MHBIX (hopMax,
HE Mo37Hee MATH pabouux JHEW Co JHS MPUHATUSA pPEUICHUs, €CId MHOE HE YCTaHOBJIEHO
3akoHOAaTeNbCcTBOM Poccuiickon Denepannu;

00 oTKa3e B yAOBIETBOPEHUHU KaTOOBI.

5.11. OtBeT MmO pe3yibTaTaM pPACCMOTPEHHUS KaJloObl HAIMpPaBIISIETCS] 3asBUTENIO HE
NO3/IHEE JTHS, CJIEIYIOIIETO 3a IHEM MIPUHATHUS pelIeHus, B TUCbMEHHOU QopMme.

B otBete 1o pesynbraram xanoObl yKa3bIBAIOTCS:

HAaUMEHOBaHME MECTHOW aJMUHHUCTpALMU, paccMOTpeBlIeH kanoly, JOIKHOCTB,
dbaMuims, UMsi, OTYECTBO (MIPU HATUYHUH) YIIOJIHOMOUYEHHOTO JIMI[a MECTHON aMUHUCTPALINH,
IPUSIBIIETO PEUISHUE T10 Kalobe;

HOMED, JlaTa, MECTO NPUHATUS PEUICHUs, BKIIOYAs CBEICHUSI O JOJDKHOCTHOM JIMIIE
MECTHOM aIMUHUCTpPALINH, PEIICHUE U JIeicTBUE (06€3/1eliCTBIE) KOTOPOTO 00KaTyeTcs;

dbamMums, UM, OTYECTBO (IIPU HAJTMYUN) WIM HAUMEHOBAHUE 3asBUTEIIS;

OCHOBAHUS ISl IPUHATHS PEILICHHUS T10 JKajo0e;

B CiIy4ae, eciu jkajo0a mpu3HaHa OOOCHOBAHHOW, — CPOKH YCTpPaHEHHS BBISIBICHHBIX
HapylIeH, B TOM YHCII€ CPOK IIPENOCTABICHHS pe3yJibTaTa MyHUIIUIIAIbHON YCIIyTH;

CBEJICHUS O MOPSIIKE 00KaJIoBaHUS IPUHSTOTO IO JKajJo0e pelieHusl.

OtBer 1O pe3yibTaTaM PACCMOTPEHHS >KalOObl TOMAMUCHIBAETCS YIOTHOMOYEHHBIM
Ha PACCMOTPEHHE >KaT00bI JOTKHOCTHBIM JIUIIOM MECTHOU aIMUHUCTPAIIUH.

[To >xenmaHUIO 3asiBUTENSI OTBET IO pe3yJbTaTaM PACCMOTPEHHUS >KaJTOObI MOXKET OBbITh
MpPE/ICTAaBIIEeH HE TMO3JHee JHSA, CIEAYIOEro 3a JHEeM TMPUHATUS pelieHus, B ¢dopme
ANEKTPOHHOTO TOKYMEHTA, MOJANUCAHHOTO 3JEKTPOHHOM MOANMUCHI0 YIIOJIHOMOYEHHOTO JIUIIA,
BHUJ KOTOPOM YCTaHOBJIEH 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

5.12. MecTHas aAMUHHUCTPAIMsI OTKA3bIBAET B YJAOBIETBOPECHUU KAIOOBI B CIIEAYIONTUX
CIIyvasx:

HaJIM4YMie BCTYNHBIIETO B 3aKOHHYIO CHJIY pEIIEHUs Cyla, apOUTPa)KHOTO CyAa IIOo
KaI00€ 0 TOM Ke MPEIMETE U 10 TEM )K€ OCHOBAHHUSIM;
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nojaya »ajaoObl JIMIIOM, IOJHOMOYMSI KOTOPOIO HE MOATBEPKICHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOaTenbcTBOM Poccuiickon denepanuu;

MPUHSITOrO paHee B OTHOILIEHUU TOTO xKe 3asIBUTEIIS
U TI0 TOMY K€ IIPEIMETY KaJIO00BL.
5.13. OtBer Ha k)ayt00y HE TaeTCs B CIACAYIONIUX CIydasx:

HaJM4Yue B Kajlo0e HELEH3YPHBIX JHOO0 OCKOPOUTENbHBIX BBIPAXEHHUH, Yrpo3 KHU3HHU,
3I0pPOBBIO U UMYIIECTBY JTOJKHOCTHOTO JIMIIA, & TAKKE YJICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXKHOCTU MPOYUTATh KaKyIO-JIMOO YacTh TEKCTa >KajaoObl, (hamuiuio,
MMsI, OTYECTBO (TIPU HAIMYWHU) U (WIJIM) IOYTOBBIN aJpec 3asBUTENS, YKa3aHHBIC B JKallooe.



Mpunoxenne Ne 1
K AIIMUHHUCTPATUBHOMY pEriaMeHTy MECTHOU
anmuuauctpaunu MO bankaHckuii 1o
MPEAOCTABJICHUI0 MYHULMNAIbHOW YCIyTH

[0 BbIJAY€ AapPXMBHBIX CIPABOK, BBINHUCOK,
KoIui

APXUBHBIX JOKYMCHTOB OpraHoB
MECTHOI'0O CaMOYIIpaBJICHUA MYHUIIHUIIAJIBHOT'O
00pa3oBaHHUs MO Bankanckuii

BJIOK-CXEMA
npeaoCTaBJICHUA MYHI/IHI/IHaHBHOf/'I YCJIYTd 11O BBIAAYC apXHUBHBIX CIIPABOK, BBIIHCOK, KOIIHi JOKYMEHTOB OpPraHoB
MECTHOI'O CaMOyIpaBJICHNA MYHUIIUIIAJIBHOT'O O6pa3OBaHI/ISI

k/ 3anBuTeNb \‘

<

HanpaBneHme 33aAB/IEHUA|M KOMNNEKTa AOKYMEHTOB

- 2 v
‘,/ MecTtHaa /

\ \ Mol
WMCTPQU,MH

1. NMpuem 1 perncTpauma 3ansieHuin dopmmnpoBaHue n Mpuem AOKYMEHTOB NHbopmupoBaHue
M OKYMEHTOB rpaxkAaH (B TeyeHue nepepgaya D e O SRR 0] 0o 3aABUTeNA O
1 pabouero aHn) KOMMNAEKTa peructpauus pesynbraTax
[OKYMEHTOB npesocrasieHus
3aABUTENA B MYHWLMNaNbHON
MecTHyto ycnyru (B TeyeHue 2
aAMUHUCTpaumio (B pabouunx aHen)
2. NpuHATUE peLleHns o S A NP CLHOMIBUOC

A
— 1 pabouuii feHb,
Ha 6yMaXKHbIX
HocuTenax — 3

paboumnx gHaA)

npeAoCcTaBNeHNN MYHULMNANBbHOW
YCNYru No Bblgaye apxXmBHbIX
CMPaBOK, BbINWUCOK, KOMWIA apXMBHbIX
—  [OKYMeHTOB; MHPOPMMPOBaHME
3anBUTENA O pesynbTate
npeAocTaBNeHNA MyHWULMNANbHON
ycnyru; nepepaya pesynbrarta B
MoL (B TeyeHune 16 pabounx aHei)

Mepepaya fOKYMeEHTOB
0 NPeAoCTaBAEHUU MYHULMNANbHOW
yCnyru anbo oTKa3 B NpefocTaBIeHUN
- MyHULUMNanbHoM ycnyrn 8 MOL, ana nx
nocneaytouiei nepesaym 3ansuTento
(B aneKTpoHHOM BUAe — B TeueHue 1
paboyero AHA, Ha BYMaXKHbIX HOCUTENAX
— B TeyeHue 3 paboumx agHen)




Mpunoxenune Ne 2

K AIIMUHHUCTPATUBHOMY pEriaMeHTy MECTHOU
anmuuauctpaunu MO bankaHckuii 1o
MPEIOCTABICHUIO MYHHUIIUNAIBHON  yCIyTH
M0 BBbIJau€ ApPXMUBHBIX CIPABOK, BBIMHUCOK,
KONUWA  apXUBHBIX JIOKyMEHTOB OPraHOB
MECTHOTO CaMOYIIPABJICHHS MYHHUIIUITAIEHOTO
00pa3oBaHHUs MO Bankanckuii

Ajpeca cTpyKTYpHBIX noapaszaeenuii Cankr-IleTepOyprckoro rocy1apcTBEHHOI0 Ka3eHHOI0 YUpeKAeHUst

«M]—[Ol"O(l)yHKIIHOHaJIbeIﬁ HEHTP NPEaoCTAaBJICHUS
rocyJapCTB€HHbLIX U MYHUIIMIIAJIBHBIX YCJIYI»

No | HaumenoBanue ITouroBblil agpec CrnpaBounslii | Aapec I'padux paboTs
CTPYKTYPHOTO TenedoH AIIEKTPOHHO
TOJIpa3AeIeHUs Y TOYTHI

1 | MHorodpyHKIMOHATBHBIN Cankr-IlerepOypr, 573-90-00
LIEHTP CanoBas VIL., 1581051
AnMupanteiickoro n. 55-57, mutep A 573-99-80
paiifoHa

2 | MHOroQyHKITMOHATBHBIN Cankr-IlerepOypr, 15- | 573-90-00
LIEHTP a smuus B.O., WU
BacuiteoctpoBckoro n. 32 573-94-85
paiifoHa

3 | Cekrop Ne 1 | Caukr-TlerepoOypr, yi. | 573-90-00
MHoOT0ohyHKITHOHAIBHO HaxumoBa I 3, 7805
ro LEHTpa KopII. 2, mutep A 576-20-86
BacuneoctpoBckoro
paifona

4 | MHoro¢QyHKIIMOHATbHBIN Cankr-IlerepOypr, 573-90-00
LIEHTP Br16oprckoro Hosopoccuiickas 7805
paiiona yi., 1. 18 573-99-85

5 | Cekrop Ne 1 | Cankr-IlerepOypr, 573-90-00
MHuorohyHKIIHOHATHHO IIpunopoxnas Wi
ro LIEHTpa ajes, n. 17, 573-94-80
Br16oprckoro paiiona uTep A Exenresto

6 | MHOroQyHKITMOHATBHBIN Cankr-IlerepOypr, 573-90-00 N 09.00
nentp KanmHuHCKOrO I'paxxganckuii mp., Wi knz@mfcspb.ru A0 21.00
paiiona 1104, wopm. 1|  576-08-01 Ges mepeprIBa

HTep A Ha o0en

7 | Cekrop Ne 1 | Cankr-IlerepOypr, 573-90-00
MHuoroyHKITHOHATHHO KonnpatreeBckuii W
ro LeHTpa mp., 1. 22, matep A 573-96-95
Kanununckoro paiiona

8 | MHorogyHKIHOHAIBHBIN Cankr-IlerepOypr, mp. | 573-90-00
LIEHTP Kuposckoro Crauexk, 1. 18 1503051
patioHa 573-94-95

9 | Cekrop Ne 1 | Cankr-llerepOypr, np. | 573-90-00
MHOro(pyHKIIHOHAIEHO Hapoanoro W
ro nentpa Kuposckoro Onomuenus, 573-90-28
paiioHa o. 101, nurep A,

nomenienue SH

10 | MHorodyHKIIMOHATBHBIN Cankr-IlerepOypr, 573-90-00
ueHtp  KonmuHckoro r. Konmnuso, 158105
paiioHa np. Jlenuna, n1. 22 573-96-65

11 | Cexrop Ne 1 | moc. Meramnoctpoi, 573-90-00
MHoroyHKIHOHAIBEHO CapnoBas yi., 1. 21, WIH
ro LIEHTpa KopI. 3 573-90-07
Konnuuckoro paiiona




12 | MuorodyHKIMOHATBHBIN Cankr-IlerepOypr, 573-90-00
LICHTP HoBouepkacckuii UJIN
Kpacnorsapaetickoro ap., 1. 60, mutep A 573-90-30
paiioHa

13 | MHOroyHKIMOHAIBHBIH Cankrt-IlerepoOypr, ymn. | 573-90-00
LICHTDP ITorpannunuka 158105
Kpacnocenbckoro laprkaBoro, a. 36, 573-99-90
parioHa Kopil. 6

14 | Cexrop Ne 1 | r. Kpacnoe Cero, | 573-90-00
MHorodyHKIIOHATEHO yIL WIH
ro HEeHTpa OcB0oOOXIeHNS, 417-25-65
Kpacnocensckoro o. 31, kopr. 1,
paiioHa mutep A

15 | MHorodyHKIIMOHATBHBIN Cankr-IlerepOypr, 573-90-00
LIEHTP r. Kponmrranr, WA
Kponmrraarckoro np. Jlenuna . 39a, 610-18-56
paiioHa mutep A

16 | MHOrodpyHKIMOHAIbHBIH Cankr-IlerepOypr, 573-90-00
HeHTp  MOCKOBCKOTO bnarogatnas  yi., 17001
paiiona 1. 41, matep A 573-99-30

17 | Cekrop Ne 1 | Cankr-IlerepOypr, 573-90-00
MHoOT0hyHKITHOHATBHO HoBouszmaitnoBcku 7805
ro LEHTpa 0w op., 34 573-90-09
MOCKOBCKOIo paiioHa Kopil. 2

18 | MHoOrodpyHKIHOHAIbHBIH Cankrt-IlerepOypr, 573-90-00
LEHTP Kypoptroro r. CecTpopelix, WIIH
paiioHa yi. Tokapesa, 1. 7, 573-96-70

nutep A

19 | MHorodgyHKIIMOHATBEHBIN Cankr-IlerepOypr, mp. | 573-90-00
LIEHTP Hesckoro BonbiiieBukos, Wi
paiioHa . 8, KopIL. 1, 573-96-75

nutep A

20 | Cekrop Ne 1 | Cankr-TlerepOypr, yn. | 573-90-00
MHOrodyHKIIHOHAITEHO Cenosa, I. 69, 158)0%¢
ro meHtpa Hesckoro Koprr. 1, qurep A 573-96-80
paiioHa

21 | MHOropyHKIHOHAIBHBIH Cankrt-IlerepOypr, 573-90-00
uentp Ilerporpanckoro KamennooctpoBck W
patioHa i mp., O 55, 573-96-90

qutep I’

22 | Cexrop Ne 1 | Cankr-Ilerepbypr, ym. | 573-90-00
MHuoroyHKIIHOHATHHO Kpacnoro W
o LeHTpa Kypcanra, 1. 28 573-90-21
[Terporpanckoro
paiioHa

23 | MHOroQyHKIIMOHAIBHBINA Cankr-IlerepOypr, 573-90-00
LEHTP r. [Tereprog, W
[lerponBopiioBoro VI Bbpatren 573-99-41
paiioHa l'opkymenko, a. 6,

autep A

24 | CexTop Ne 1 | Cankr-llerepOypr, 573-90-00
MHoroyHKIHOHAIBEHO r. JlJomoHOCOB, 170071
ro LIEHTpa yin. Ilobensl, 1. 6, 573-97-86
[lerponBoprioBoro mutep A

paiioHa




25 | MHOroQyHKIIMOHATBHBIN Cankr-IlerepOypr, 573-90-00
uentp  [Ipumopckoro annes 17001
paiiona KotenbaukoBa, 573-90-60
I 2, KopII. 2,
autep A
26 | Cekrop Ne 1 | Cankr-IlerepOypr, 573-90-00
MHOoroyHKIIOHATBEHO Hosoxkonomsixcku 158105
ro HEHTpa w mp., . 16/8, 573-96-60
ITpumopckoro palioHa mutep A
27 | Cekrop Ne 2 | Cankr-IlerepOypr, 573-90-00
MHorodyHKIIOHATEHO borareipckuii 1p., 158105
ro LEeHTpa I. 52/1, matep A 573-94-90
ITpumopckoro palioHa
28 | Cekrop Ne3 | Cankr-IlerepOypr, 573-90-00
MHorodyHKIIOHATEHO IlTyBanoBckuil op., 158105
TO IeHTpa I. 41, Kopr. 1, 573-91-04
[Tpumopckoro paiiona mutep A
29 | MHOroQyHKITMOHATBHBIN Cankr-IlerepOypr, 573-90-00
ueHtp  IlymkuHCcKOro r. ITymxnn, Manas 158005
paitona yiL., o 17/13, 573-99-46
mutep A
30 | Cekrop Ne 1 | Canukr-IlerepOypr, 573-90-00
MHoOT0ohyHKITHOHAIBHO Toc. [Iymapsr, 7M1
ro LEHTpa [lymkuHCKas yiI., 573-91-09
[TymkuHCcKOro paitona n. 38, mutep A
31 | Cekrop Ne 2 | Cankr-IlerepOypr, 573-90-00
MHoOTrohyHKITHOHAIBHO r. I1aByOBCK, 7M1
ro LEHTpa Ilecuanbrit  mep., 573-90-04
ITymKknHCKOro paiioHa n.11/16
32 | MHOroQyHKITHOHATBHBIN Cankr-IlerepOypr, 573-90-00,
nentp  PpyH3eHCKOro Hynaiickuii  mp., 573-96-
paiioHa I. 49/126, mutep A 85, 573-
96-89
33 | Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuorohyHKIINOHATHHOTO np. Cnaeel, 1. 2, WJTH
neHTpa DOpyH3EHCKOTO Koprr. 1, qurep A 576-07-95
paiioHa
34 | MHOropyHKIHOHAIBHBIH Cankrt-IlerepOypr, 573-90-00
ueHtp LleHTpanbHOro Hesckuit np., W
patioHa n. 174, matep A 573-90-57




Mpunoxenne Ne 3
K AJIMUHUCTPAaTUBHOMY PErJIaMEHTY MECTHOM
anmuuauctpaunu MO bankaHckuii 1o
MPEIOCTABICHUIO MYHHUIIUNAIBHON  yCIyTH
M0 BBbIJau€ ApPXMUBHBIX CIPABOK, BBIMHUCOK,
KONUWA  apXUBHBIX JIOKyMEHTOB OPraHOB
MECTHOTO CaMOYIIPABJICHHS] MYHHUIIUATHEHOTO
00pa3oBaHHUs MO Bankanckuii

3asaBiieHne Ha

I'naBe MecTHOM aIMUHUCTpALIMU

oT

MIpOXKHUBatoIIero(ei)

tenedon
JIOMAITHAN
pabounit

3agBienne

[Ipomry BeIIaTH

KonuuecTBo 3K3eMILISIPOB

Komus HeoOxonnma ist

yKasamov adpecama

IMoxmuce

Hara




Mpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY PErJIaMEHTY MECTHOM
ammuuuctpaunu MO  Bankanckuii o
MPEIOCTABICHUIO MYHHUIIUNAIBHON  yCIyTH
M0 BBbIJau€ ApPXMUBHBIX CIPABOK, BBIMHUCOK,
KONUW  apXUBHBIX JIOKYMEHTOB OPTaHOB
MECTHOTO CaMOYIIPABJICHUS] MYHHUIIUIIATEHOTO
00pa3oBaHHUs MO Bankanckuii

®opma apXUBHOIN CIIPaBKU

(Ha3BaHUE apXuBa)

(TouTORBBIM UHICKC, aapec, axpecaT, TenedoH, Gakc)
APXUBHAS CTIPABKA®
N

(mara)
Ha N oT

PykoBoautenb opranuzanuu TToamuce Pacimdposka noanucu
OcHoBaHue:
Hcnonuurens IToanuce Pacumdposka nomnvicu
IleuaTs

®dopmat A4 (210 x 297 mm)

3 ApxuBHas CIpaBKa M apXWBHas BBIIHCKA COCTABIAIOTCSA ¢ 00O3HAaYE€HHWEM Ha3BaHUS MH(POPMALMOHHOTO TOKyMEHTa
«ApXUBHas CIpaBKa», « ApXUBHas BBIIHCKa». TEKCT B apXHBHOMN CIIpaBKe JaeTcsi B XPOHOJIOTUYECKOH MOCIEN0BATEIbHOCTH
COOBITHH ¢ yKa3aHHEM BUIIOB apXUBHBIX IOKyMEHTOB U HX HaT. B apXuBHOH cIpaBKe JOIYCKAaeTcsi LUTUPOBAHUE apXUBHBIX
JIOKyMEHTOB.

HecoBnaneHne OTAENbHBIX JAHHBIX apXMBHBIX JOKYMEHTOB CO CBEICHUSIMHM, H3JIOKEHHBIMHM B 3alpoce, HE SBISETCS
MIPEMATCTBUEM JUIA BKJIIOUEHHMS WX B ApXMBHYIO CIIPaBKy IIPH YCIIOBUH, €CJIM COBIIAJICHWE BCEX OCTAJbHBIX CBEICHHH
HE BBI3BIBAET COMHEHUH B TOKAECTBEHHOCTH JIUIA WX (PAaKTOB, O KOTOPHIX TOBOPUTCS B apXUBHBIX JOKYMEHTax. B apxuBHOH
CIpaBKE 3TH JaHHBIE BOCIPOM3BOMAATCSA TaK, KAaK OHM M3JI0)KEHBI B apXMBHBIX JOKYMEHTAX, & PACXOXKICHHS, HECOBIMAICHHS
1 HETOYHBIC HA3BaHHA, OTCYTCTBHE MMCEHH, OTUECTBA, MHUIMAIOB WM HAJIMYME OJHOTO M3 HHUX OrOBAPHBAIOTCA B TEKCTE
cnpaBku B ckoOkax («Tak B mokymenTte», «Tak B TEKCTe OpUTHHATIAY).

Caenenus o pabore, yuebe B HECKOIBKUX OpPTraHU3aNMAX, YICOHBIX 3aBEICHISIX BKIIFOUAIOTCS B OHY apXUBHYIO CIIPABKY.

B mpumeyaHmsX Mo TEKCTy apXMBHOM CIIPaBKM OrOBapHBAlOTCSI HEPa30OPUYMBO HAIMCAHHBIE, UCIIPABICHHBIE aBTOPOM,
HE TO/IAI0IIMeECs MMPOYTEHUIO BCIIEICTBHE TOBPEXICHUS TekcTa opuruHana mecta («Tak B Tekcre opurnmHanma», «B Tekcre
Hepa30opUnBO»).

B Tekcre apXMBHOW CHpaBKH HE JOIMYCKAIOTCS W3MEHEHUs, WCIIPABICHHS, KOMMEHTapHH, COOCTBEHHBIE BBIBOJIBI
WCTIONTHUTENS 110 COACP)KAHHMIO ApPXHMBHBIX JOKYMEHTOB, HA OCHOBAaHMH KOTOPBIX COCTaBJICHAa apXWBHas CIpaBKa. B KoHIie
apXWBHOM CIIPaBKM NPUBOAATCS apXWUBHBIE MIM(PHI M HOMEPA JIMCTOB €IWHUIl XPAaHEHUS apXUBHBIX JOKYMEHTOB, IT€4aTHBIC
W3JIaHUsI, NCTIONIB30BABIINECS ISl COCTABIICHHUS apXMBHOM CIIpaBKH. B TekcTe apXWBHOH CIIpaBKH JJOMYCKAaETCsI IIPOCTABIICHHE
apXMBHBIX MHM(POB ¥ HOMEPOB JIMCTOB €IMHMI] XPAHEHHsI apXMBHBIX JOKYMEHTOB Cpa3y IOCIe M3JIOXKEHHS KakKaoro (akra
i coObITHA. B apxuBHOIi ciipaBke, 00b€M KOTOPOH MPEBHIIIAET OANH JIUCT, JTUCTHI JOIDKHBI OBITh POIINTHI, IIPOHYMEPOBAHEI
U CKpPEIUICHBI IeUaThbi0 MECTHON aIMUHHACTpaLIEH.

ApxuBHas CHpaBKa, IpeJHAa3HAUYEHHAs IJIs MCIIOIb30BaHMS Ha Tepputopum Poccuiickoit deneparyy, moamuceBaeTcst
I'maBo#t MecTHO#H aAMUHHCTPALUH, U 3aBepsieTcs MeJaThio MecTHON aIMUHNCTpAaLMK. APXHUBHAS CIIpaBKa, NMpeIHa3HauYeHHAs
JUISl HalpaBJICHHs 32 pyOexX, moamuceiBaercs [ maBoit MecTHOW aAMUHHCTpaIMM M 3aBepseTcs repOoBOH meyaTtsio MecTHOMH
aJIMUHUCTPALIIH.

[Ipn HeoOXogMMOCTH K apXWBHOW CHpaBKE TPHIAraroTCsi KOMHWH AapXWUBHBIX JIOKYMEHTOB WM  BBIITUCKH
13 HUX, TOATBEPKAAIONINE CBEACHHS, H3JI0KECHHbIC B apXUBHOM CIIpaBKe.



Mpunoxenue Ne 5

K AJIMUHUCTPAaTUBHOMY PETIIAMEHTY MECTHOM
ammuuauctpaunu MO bankanckuii 1o
MPEIOCTABICHUI0 MYHUIIMIATBHON  YCIyTH
M0 BBbIJIau€ ApPXMUBHBIX CIPABOK, BBIMHUCOK,
KONMUW  apXUBHBIX JIOKYMEHTOB OPTraHOB
MECTHOTO CaMOYIIPABJICHUSI MYHUIIUIAIHEHOTO
00pa3oBaHHUs MO Bankanckuit

(®.N.0. 3asBuUTENS B JATEIHHOM IAJIEKE)

(ampec 3asBuTens)

YBaskaemublii (as) !

MectHast aIMUHHCTpanusl MyHHIHNAIbHOro obpaszoBanmss MO bankanckwii, paccMmorpeB Bare
3asBieHne  (Bx. N or . . ), ~HactosmuM  coobOmaer Bam 00  orkase
B MIPEOCTABICHIH MYHHITUTIATBHON yCIIyTH o npUYrHe

(MpUYMHBI 0TKa3a B MPEIOCTABICHNN MyHHUIIUITAIEHON YCITyTH)

I'naBa MecTHO# afMHHHCTPAIHH / /
(ToMCH) (1.0., bamumus )

M.IL

Wcnonuurens:
(®.11.0.)






