IIPABHUTEJIbCTBO CAHKT-IIETEPEVPTA
KOMHUTET 10 COLUUAJBHON NOJIUTHKE CAHKT-IIETEPBYPTA
PACIIOPAXEHMUE ova
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00 yTBep:xaenun Bpemennoro nopsigka

aagMuaucTpanuu paiiona Cankr-IlerepOypra

110 MPEXOCTABJICHHIO rocyJapCTBEHHOI yCIyrd

110 BLINOJIHEHHIO OTAEAbHBIX GYHKIMI 10 NpeAocTaABJIEHHIO
Mep COUHAILHOH MOAJePKKH I'PAasKIaHaM, Y KOTOPBIX
YCTAaHOBJIEHO HA/IMYHE NOCTBAKIHHAJIBLHOIO OCJI0KHEHHS,

B BH/Ie ¢IHHOBPEMEHHOr0 moco0us

B COOTBETCTBHU ¢ IIOCTaHOBJICHHEM [IpaBuTenscTra Canxr-IlerepOypra
ot 25.07.2011 Ne 1037 «O Ilopsinke pa3paGOTKH H YTBEPXKIEHHS HCIIONHHTENHHBIME OpTaHAME
rocyaapcTBeHHOM BracTH Cankr-IleTepOypra aqMUHHCTPaTHBHEIX PETIAMEHTOB IIPENOCTABICHHS
TOCYJapCTBEHHBIX YCHYyr (MCHONHEHHS TOCYJapCTBEHHBIX (YHKIHH)» H IIOCTAHOBIEHHEM
IIpaBurensctBa Cankt-IleTepGypra ot 30.12.2009 Ne 1593 «O HEKOTOPEIX Mepax IO MOBHIIICHHIO
Ka4gecTBa MpEIOCTABIICHHs [OCYJapCTBEHHBIX YCIyr Ha 0a3e MHOTO(YHKIMOHAIBLHOTO IIEHTpa
NPENOCTABICHHs rocyAapcTBeHHbX ycuayr B Camkr-IletepGypre», BO HCHONHEHHE IyHKTA 1.3
nporoxona  3acerands KomuccHM 10  NpOBENEHMIO  AIMHHHCTPATHBHOM  pedOpMEI
B Canxr-IlerepOypre ot 18.10.2013 Ne 53:

1. Vreepnute BpemeHHBIH mOpANOK anMuHMCTpauuu paifoma Camxr-IlerepGypra
IO TPENOCTABICHHIO TOCYAApCTBEHHOM YCIYTHM IO BBINOJMHEHHIO OTACHBHBIX  (QyHKIMI
110 NPEOCTABJIEHHIO MEP COLMAILHOMN MOJAEPKKY IpaXkIaHaM, Y KOTOPHIX YCTAHOBIICHO HATMYHE
NOCTBAKIMHAIBLHOIO OCJIOKHEHHS, B BUJIE €IHHOBPEMEHHOI'O IIOCOOHS.

2. BHectm u3MeHeHMs B pacmopsokeHme KoOMHTeTa 10 CONMANBHOH IIOJHTHKE
Canxr-TletepOypra ot 13.12.2011 Ne 298-p «O6 yTBep)KI€HUH METOMMIECKHX PEKOMEHJIAIMH 110
NPENOCTABICHUIO FOCYAAPCTBEHHEIX YCIYT», HCKIIOYHB IYHKT 1.2 pacnopsDKeHWs M IPHIOKEHHE
Ne 2 k pacriopsprenuro.

3. KoHTpons 3a BBINONHEHHEM DaclOpsDKEHHS OCTaeTcs 3a IpeacenareneM Komurera
1o connaneHol nomutuke Cankr-IlerepOypra.

IIpeacenarens Komurera
[0 CONMAIbHON moIuTH
Cankr-IlerepGypra
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YTBEPXIEH
pacnopsxenuneM Komurera
1o conuansHoit nomutuke Cankr-IlerepOypra

otf3.0. AO/INe /- f;;/k

Bpemennslii nopagox
agMuHHcTpannu paiona Cankr-IlerepOypra
N0 NPEJOCTABJIECHHIO MOCYAAPCTBEHHOM YCIyIrd 10 BBINMOJHEHHIO OTAeAbHBIX QyHKIHT
0 NPeJOCTABJICHHIO MEP CONHAILHOM NOANEePKKU IPasKIaHAM, Y KOTOPbIX YCTAHOBJIEHO
HA/IHYHE NOCTBAKIMHAIBLHOI0 0C/JI0KHEHH, B BH/le eJHHOBPeMEeHHOro nocodus

I. O0mue moJioKeHus

1.1. [Ipemmerom perynIupoBaHHsS HACTOSINEr0 BpeMEeHHOro mopsaka SBIAIOTCA OTHOIICHHS,
BO3HHUKAIOIME MEXAYy 3asdBUTENsIMH H  aAMuHHcTpaumeit paiiona Cankr-IleTepOypra
(mamee — angMuHMCTpanMsd palioHa) IIPH  IPEJOCTABIEHHH TIOCYNApPCTBEHHOH  YCIYrd
IO BBHIIOJTHEHHMIO OTAENBHBIX (QYHKUHMH [0 NpPEOCTABICHHUIO MEP COLMANBHOH IOMJIECPXKH
rpakJaHaM, y KOTOPBIX YCTA@HOBICHO HAIWYHWE IIOCTBAKIMHAILHOIO OCJOXHEHHS, B BHIE
eIMHOBPEMEHHOI0 I0cO0Hs (aee — rocy1apcTBEHHAS YCIIyTa).

Wudopmanus O rocyHapcTBEHHOH yciyre pasMelleHa Ha moprane «locymapcTBeHHbIE
yeyrd B Cankt-IlerepOypre» www.gu.spb.ru (zanee — [Topran).

bnok-cxema mpenocTraBneHMs TIOCY[apCTBEHHOH yCIyrH TIIpHBENEHAa B IPHIIOKEHHH
Ne 1 k HacTosmeMy BpeMeHHOMY NOPSIKY.

1.2. 3asBuTeNny, a TAKKe IMIA, KMEIOIIHE [IPaBO BEICTYNATh OT HX HMEHH

IIpaBo Ha MoJy4eHHe rocyIapCTBEHHOM YCIyrH HMEIOT:

rpaXkJiaHe, y KOTOPBIX YCTaHOBJIEHO HAIMYME NOCTBAKIMHAIBHOTO OCI0MKHEHHUS, BHI3BAHHOTO
npoQHUIaKTAYECKUMH  IPUBMBKAaMM,  BKJIIOYEHHBIMH B HAIHOHANBHBEI  KalleHJaph
IpoUIAKTHYECKUX IIPUBHBOK, H IPOPHIAKTHYECKMMH INPHBHBKAMHM II0 SIHIAEMHYECKUM
[TOKa3aHUsM (Jajiee — [IOCTBAKIMHAILHOE OCJIOKHEHHE);

QIEHEl CEMbH TIpPaXJaHMHA B CJIy4ae €ro CMEpTH, HAaCTyNHUBIUEH BCIEACTBUE
IIOCTBAKI[MHAILHOTO OCJIOKHEHH (anee — 3aiBUTENb).

Kpyr 4neHOB ceMbH, HMEIONIMX IIPaBO HA IOJYYECHHE YKa3aHHOTO IOCOOMs, ONpeAenseTrcs
B COOTBETCTBHH cO cTaTheil 9 Denmepansuoro 3axona ot 17.12.2001 Ne 173-®3 «O TpymoBeIX
neHcusx B Poccuiickoit @enepanuny.

[IpencraBnare WHTepecHl 3asBHUTENA BIpaBe JOBEpEeHHOE JHUIO, HMEIOIee CIIeAYIOIIHe
JIOKYMEHTBI:

JIOKYMEHT, YIO0CTOBEPSIOMIHii THIHOCTD ;

1B KayecTBe JIOKYMEHTA, YIOCTOBEPAIOLIETO IMYHOCTD, IPEABABIAIOTCA:

nacnopt rpaxaannna Poccuitckoit ®enepauun;

JNOKYMEHTEI, TNPEIyCMOTPEHHEIE MEXIYHapoaHBIMH Horosopamu Poccuiickoit ®enepauun (B ciyvae €ciM 3asBUTENAMU
BLICTYNAIOT MHOCTPaHHBlE rpaxciaHe, Oexenusl, juua Ges rpaxnancrea), PemepanbHbiM 3akoHoM oT 25.07.2002 Ne 115-33
«0 mnpaBoBOM IOJIOKEHHH MHOCTpPaHHBIX rpaxaaH B Poccuiicko#t Denepaunn» (B choydae ecnu 3asBUTENAMM BLICTYNAIOT
MHOCTpaHHLIE TpaxaaHe, GexeHnsl, uua Oe3 rpaxiancTsa), ykazamu [1pesuaenra Poccuiickoil enepaunu ot 21.12.1996 Ne 1752
«O0 OCHOBHBIX MOKYMEHTAX, YJAOCTOBEPAIOIIMX JIMHHOCTh rpaxaaHuHa Poccuiickoii ®exepauuu 3a nupegenamu PocchiiCckoii
®enepanuu», ot 14.11.2002 Ne 1325 «O6 yreepkaenun [TosoxkeHus 0 NOpAAKE PACCMOTPEHKA BOIPOCcoB rpaxcaancrsa Poccuiickoi
Demepanuu», o1 13.042011 Ne 444 «O DONOJHHTENBHBIX Mepax N0 OOECIEYEHHIO MPaB M 3alUMTEI  HHTEPECOB
HECOBEPIICHHONETHHX rpaxaan Poccuiickoit @enepanyny, GenepansusM 3akonoM oT 19.02.1993 Ne 4528-1 «O Gexenuaxy;

BPEMEHHOE YAOCTOBEpEHHE JHYHOCTH Tpaxjanuna Pocculickod denepaunu, BbllaBaeMoe Ha nepuol o(opMieHus
nacnopra, TNpeIyCMOTPEHHOE MyHKTOM 76 AnMuHMCTparuBHOro pernaMenta QDefmepanbHON  MHTpaUMOHHOM  cnyxOel
N0 TNPeNOCTABICHUIO TOCYNAPCTBEHHOW YCIYTH 10 BBIMAYe M 3aMeHe mnacrnopra rpakaanuHa Poccuiickodt ®enepauuy,
YZOCTOBEPAIOWIEro JMYHOCTE rpaxjaanuHa Poccuifckoit ®emepanun Ha Tepputopuu Poccuiickoit @epepaunu, yTBepxICHHOIO
npukasoM QenepaneHoii MurpaunoHHo#i cmyx6e1 ot 30.11.2012 Ne 391;

MHBIE JIOKYMEHTEI, YAO0CTOBEPAIOILHE JTHYHOCTS B COOTBETCTBHH C JICHCTBYIOUIMM 3aKOHOIATENBCTBOM,
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JIOKYMEHT, IOATBEPKTAIONIHi ITOTHOMOYHS IPE/ICTABHTEN .

1.3. TpeGoBanus k mopsaaKy HHGOPMHPOBAHHUS O IIPEHOCTABICHAH TOCYJAPCTBEHHOM YCIyrH

1.3.1. B mpenocraBieHin rocy1apcTBEHHOM YCIYTH Y4aCTBYIOT:

1.3.1.1. Komuret no counansuoi momutuke Cankr-IlerepOypra (nanee — Komurer):

anpec: 190000, Cankr-IlerepGypr, mep. AHTOHEHKO, 1. 6;

tenedon: (812) 576-24-61, daxc: (812) 576-24-90;

aJipec JIEKTPOHHOM No4THL: ksp@gov.spb.ru, anpec caiita: http://www.gov.spb.ru;

rpadux pabotsl: moHenensHUK — geTBepr ¢ 9.00 mo 18.00, marauua ¢ 9.00 xo 17.00;

nepepriB ¢ 13.00 no 13.48; BexomgHble nHE — cy600Ta, Bockpecenne. [IpoomKuTeIBHOCTD
pabodero MHs, HENOCPEJCTBEHHO NPEAUIECTBYIOMIEr0 HepabouyeMy MNpa3sgHHYHOMY JIHIO,
YMEHBIIAETCS
Ha OJIUH yac.

1.3.1.2. AnmunncTpanus paiiona Cankt-IlerepOypra (0T/en conuanbHOM 3aUTE HaceIeHUS
aIMHHHCTpanuu paitona) (nanee — OC3H):

[IOYTOBEIE afpeca, CIIpaBOYHEIEe TeneOoHE! U anpeca 3ekTporHOoU noyrsl OC3H npuBeseHs!
B npunoxeHuH Ne 2 k HacTodmeMy BpeMeHHOMY NOpsIKy, a Takoke pasMelleHbl Ha O(QUIIMaTbHOM
caiite AnvuaHcTpanuu Cankrt-IleTepOypra www.gov.spb.ru, Ha [Toptane;

rpaduk paboTsl: noHenensHuK — eTBepr ¢ 9.00 xo 18.00, narauua ¢ 9.00 o 17.00;

nepepsiB ¢ 13.00 no 13.48, Brixonusie U — cy66oTta, Bockpecense. [IpoomKuTensHOCTE
pabouero mHs, HEMOCPENCTBEHHO IIPEIIIECTBYIOMIEr0 HepaboyeMy Mpa3JHUYHOMY [HIO,
YMEHBINAETCSA Ha OUH Yac;

IIpHEMHEIE JHH: ITOHEAENbHHUK, cpena ¢ 9.00 xo 18.00, nepepris ¢ 13.00 no 13.48, BeIXOnHEIE
IHH — cy000Ta, BOCKpeceHbe.

1.3.1.3. Cankr-IlerepOyprckoe rocyaapcTBeHHOe KaseHHoe yupexnenue «loponckoi
uH(OpMaIMOHHO-pacyeTHEIM neHTp» (natee — 'opueHTp):

anpec: 195296, Canxr-IlerepOypr, np. Illaymsna, x. 20;

cripaBouHEIi TenedoH: (812) 334-41-44;

rpagux pabotsl: noHenensHuK — gersepr ¢ 9.00 no 18.00, maTHuna ¢ 9.00 no 17.00;

nepeprB ¢ 13.00 o 13.48; Brixonusle xuu — cy60oTta, Bockpecense. [IpoIomKATENsHOCTE
pabodero JHsg, HENOCPEJCTBEHHO IPEIIECTBYIOMEro HepaGodeMy Npa3JHHYHOMY JHIO,
YMEHBIIAETCS Ha OJIHH Yac;

[IPUEMHEIE THH: ITIOHEeNBHHK, cpeaa ¢ 9.00 no 17.00 (nepepsis ¢ 13.00 no 13.48);

ajipec caita U 3JeKTpOHHOM mouThl: http:/iss.ktsz.spb.ru, e-mail: isv@ktsz.spb.ru.

1.3.1.4. Canxkr-ITetepOyprckoe rocyIapcTBEHHOE Ka3eHHoe y4pexIeHHE
«MHOrop yHKIHOHaIBHBIH LEHTP IPEJOCTAaBICHUS IOCYIapCTBEHHBIX U MYHUIUIIAILHBIX YCIYT»
(mayee — MHOTOGYHKITMOHAIEHEI LIEHT):

anpec: Cankr-IlerepOypr, yn. Kpacroro Texcrunpmuxka, 1.10-12, murepa O;

rpa¢uk paboThl: noHeaensHUK — yeTBepr ¢ 9.00 no 18.00, natauna ¢ 9.00 mo 17.00;

nepepsiB ¢ 13.00 no 13.48; Berxoansle nuu — cyb0ota, Bockpecenne. IIponomkuTtensHocTh
pabouero [HsS, HENOCPEICTBEHHO NPENIIECTBYIOmEro HepabodeMy Ipa3JIHUYHOMY [HIO,
yMeHbIIaeTca Ha OIMH Jac;

rpadux paboThl CTPYKTYpPHBIX IojpaszeneHnii MHOro(yHKIHOHAIBHOTO IEHTpa: €XEeJHEBHO
¢ 9.00 mo 21.00;

MecTa HaxoxJeHus, rpaduk paboTel H crnpaBouHsle TeleOHBl  IOApa3/ICIeHHH
MHoro¢yHKIIHOHAIEHOrO IIEHTpa IPUBENCHH B HpuiokeHHH Ne 3 Kk Hacrosmemy BpemenHomy
HOPSIIKY;

1eHTp renedorHoro obcnyxupanus: (812) 573-90-00;

B B kauectse JAOKYMCHTA, MOATBEPKIAIOUICIO NOJTHOMOYHA NPCACTABUTENA, IIPEABABIAKOTCA

NOKYMEHT, O(OpPMIEHHEII B COOTBETCTBHM C JeHCTBYIOLIMM 3aKOHOJATENBCTBOM, MOATBEPKAAIOLIMA HATHYHE
¥ MpEeJCTaBUTENs NpaB NeliCTBOBATE OT JNHUA 3aABUTENs, M ONPENCISIOLUH YCIOBHS W IPAHHLEI PeaNu3aliy 1pasa NpeiCTaBHTENs
Ha MOJIy4eHHE TOCY/JapCTBEHHON YCIyr;

JOKYMEHT, TOATBEPIKAAIONIMH NpaBO 3aKOHHOTO NPEACTABHTENS BLICTYNATh OT WMEHM 3afBHTENs (CBUAETENLCTBO
0 PO3KJIEHHH, PEIICHHE OPraHa ONeKH U NOMNe4HTENBCTBA 06 YCTAHOBICHHH OIIEKH U TIONEYHTE/BCTEA).
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anpec caiTa ¥ 3JEKTPOHHOH MOYTE: Www.gu.spb.ru/mfc/, e-mail: knz@mfespb.ru.

1.3.1.5. KomureT 110 ien1aM 3aliCH aKTOB rpaxkJaHcKkoro coctosuus (nanee — K3AT'C):

anmpec: 191015, Cankr-IlerepGypr, TaBpuueckas yiu., 1. 39;

tenedon: (812) 271-79-43, daxc: (812) 271-41-10;

anpec 3IeKTpoHHOM mouTsl: kzags@gov.spb.ru, anpec caiita: www.gov.spb.ru;

rpaduk paboThl: noHenensHUK — geTBepr ¢ 9.00 xo 18.00, marauna ¢ 9.00 xo 17.00;

nepepriB ¢ 13.00 no 13.48; Brixomuble muM — cy60oTa, Bockpecenbe. [IpoomKHTEIBHOCTE
paboyero mH#A, HENOCPEACTBEHHO IPEAINIECTBYIOMEro HepabodeMy IpasIHMYHOMY JHIO,
yMEHbIIAEeTCs Ha OJHH Jac.

1.3.2. Tlepen npenocraBieHHEM TIOCYJapCTBEHHOM YCIyrH 3adBHTENsIM He Tpedyercs
JOIOIHUTENBHEIX OOpamieHuii B WHBIE HCIONHHUTENBHEIE OpraHbl TOCYJApCTBEHHON BJIACTH
Canxkr-IletepGypra u opraHu3aluy.

1.3.3. Madopmarmo 06 opraHax (opraHmM3aiiix), YKasaHHBIX B IyHkTe 1.3.1 Hacrosmiero
BpemerHoro mopsinka, HHOOPMAIMIO TI0 BOIPOCaM IIPEIOCTABICHHS IOCYIAPCTBEHHON YCIYTH, a TAKKe
CBEJICHHSA O XOJIE IIPEOCTABICHMS I'OCYJAPCTBEHHOM YCIIYTH 3aSBHTEM MOTYT MONYYHTH CICTYFOIMMU
criocobamu:

IIyTeM HaIpaBJE€HHs 3allpOCOB B IHCBMEHHOM BHJE IIO ajgpecaMm OpraHoB (OpraHu3allui),
yka3aHHeIX B mnyHkTe 1.3.1 Hacrosmero Bpemennoro mopsika, B OJIEKTPOHHOM BHIE
[0 ajipecaM IEKTPOHHOM IOYTH! YKa3aHHBIX OpraHoB (OpraHu3anui);

II0 CHOpaBOYHBIM TenedOoHaM CHEHHAIMCTOB OpraHoB (OpraHu3anmii), yKa3aHHBIX
B mynkTe 1.3.1 Hacrosouero BpemeHHOro mopsika;

Ha [loprane;

B cetd HMurepmer Ha oQuUUUaIBHBIX calHTax OpraHoB (OpraHu3alui), yKa3aHHBIX
B myHKTe 1.3.1 Hactosmmero BpemeHnHoro nopska;

IIPY JIAYHOM OOpamieHHy Ha IpHeM K CIeIMaIiCcTaM OpraHoB (opraHu3anuii) (B IHHU U 4ackl
IIpHEMa, €CITH YCTaHOBJICHE]);

HA CTeHJaX B MECTaxX MPeJOCTaBIIEHHS YCIYTH, IJIe pasMelaeTcs cleayromas HHpopMaLus:

HauMEHOBaHHE rOCy1apCTBEHHOH YCIIyTH;

IIEPEYeHb OPraHoB (OpraHu3alyii), yIacTBYIONIMX B IPEIOCTABICHIH IOCYIapPCTBEHHOM YCIIyTy;

rpadux (pexuMm) pabGotel, TenedoHE!, agpeca 37IEKTPOHHOH IIOYTHI OPraHOB (OpraHH3aluii),
OCYIIECTBIIIIOIIMX IIpHEM H KOHCYJIbTAallHH 3asBUTENed @0 BOIpOcaM IIPelIOCTABJICHHS
rocyJapcTBEHHOM yCIIyTH;

ajzipeca opraHoB (OpraHu3aluif), y9acTBYIOIIUX B IIPeIOCTABIIEHHH I'OCYAapCTBEHHOM yCIyTH;

KOHTakTHasd uHbopManus o0 opraHax (OpraHu3alMsiX), YYaCTBYIOLIMX B IIpeJOCTaBICHHH
rocyJapcTBEHHOM yCIIyTH;

IIOPANIOK NPEROCTABICHHA TOCYAapCTBEHHOM YCIyTH;

[IOCJIEZIOBATENLHOCTE IIOCEHICHMs 3as{BHTEJIEM OpraHoB (OpraHu3anuii), y4acTBYIOIIHX
B IIPEJIOCTaBJIEHUH I'OCYIapCTBEHHOH YCIIYTH;

IIepeYeHb KaTeropuii rpakiaH, AMEIOMX [IPaBo Ha IOIy4YEHUE FOCYJapCTBEHHOH YCIIyTH;

IepeyeHbk JOKYMEHTOB, HEOOXOOMMBIX [UIA IIONY4YEHHS TIOCYLApCTBEHHOH YCIyIH,
B TOM 4HCJIE II0Jy9aeMbIX aAMHHUCTpaIuel paiiona 0e3 yJacTHs 3asiBUTEIIS;

obpaser] 3a0IHEHHOT O 3asBJICHHU;

B Llentpe Tenedornoro obcmyxupanusa MuorobynkuonansHoro neurpa ((812) 573-90-00);

npd  obpamennn K uHomaraM (umH(bOKHOCKaM, HHQOIYHKTaM), pa3MELICHHLIM
B IIOMEIIEHUSX  CTPYKTYpHBEIX  IHofpasfeneHuit  MHOrodyHKIHOHANEHOrO  IEHTA,
yKa3aHHBIX B npmiuoxkeHHH Ne 3 k HacrosmeMmy BpeMeHHOMY NOpsIKy; Ha YJIHIax
Canxr-Ilerep6ypra u B BectuOiomsiax craHumii Caskr-IlerepOyprekoro rocynapcTBEHHOrO
yHuTapHoro  mpenupusathHs — «Caskr-IlerepOyprckmii  MeTpONOJMTEH» IO ajmpecam,
ykasanHBIM Ha [TopTae.
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II. CrangapT npenocTaB/ieHHs rocyAapCcTBeHHOM yeayrn

2.1. HaumeHoBaHWE TroOCYNapcTBEHHOM YCIOyTrd: IpPefOCTaBlIIeHME Mep COLHalbHOM
IONJEPKKH TpakJaHaM, y KOTOPBIX YCTaHOBJIEHO HaIMYHME IIOCTBAKUMHANBHOTO OCJIOKHEHHS,
B BHJIE €JMHOBPEMEHHOI0 nocobus (nanee - nocodue).

Kpatkoe HauMeHOBaHHE IOCYNapCTBEHHOH YCIYTH: €OMHOBpEMEHHOE mocobue rpaxJiaHam,
Y KOTOPBIX YCTaHOBJIEHO HAIMYUE MNOCTBAKIIMHATIBHOIO OCJIOMKHEHHS.

2.2. TocynapcTBeHHas yciyra npelocTaBiseTcs aiMUHUCTpaluel palioHa.

[Ipenocrapnenre rocyAapCcTBEHHOH YCIYrH OCYLIECTBIsETCA aAMMHUCTpaldeil paiioHa
BO B3aUMOJIEHCTBHM €O CIENYIOIIMMH OpraHaMu rocynapctseHHoil Biaactu Cankt-IletepOypra
u opranmsanusaMu: Komurerom, NopriertpoM, MHOrodyskinonansHemM uesTpoM, K3AI'C.

JIOJDKHOCTHBIM JIMIITaM OpPraHOB TOCY[JapCTBEHHOH BIIACTH M OpraHM3allMi 3alpelieHo
TpeGOBaTh OT 3asABHUTENA OCYLIECTBICHHS JNeHCTBHI, B TOM 4HCJIe COITIAaCOBaHMM, HEOOXOAMMBIX
JUIS TIOJIyYeHHs TOCYIAapCTBEHHON YCIYTH M CBS3aHHEIX ¢ oOpalieHHeM B MHBIE TOCYJapCTBEHHBIE
OpraHsl M OpraHH3all{¥, 32 HCKIIOYEHHEM IIONydeHHs YCIYr, BKIIOYECHHBIX B IEPEUEHb YCIIYT,
KOTOpBIE SBIAIOTCA HEOOXONMMBIMH M 00s3aTeNbHBIMHM JUIS IPEeJOCTaBICHUSA [OCYAapCTBEHHBIX
YCIIyT, YTBEepXKIeHHBIH mocranorneHueM [IpasutenscTea Cankt-Ilerepbypra ot 03.02.2012 Ne 93
«O0 yTBEpPXKIEHHH IIEPEYHS YCJIYr, KOTOpPBIE SBISIOTCH HEOOXOOUMBIMH U 0043aTEIbHBIMH
IS TIPENOCTABIIeHUs HCIIONHUTENBHEIMA OpraHaMu rocynapctBeHHolt BracTu Canxr-IleTepOypra
roCyJapCTBEHHEIX YCJIYT U MPENOCTABIAIOTCA OpraHU3alUsIMHU, YIaCTBYIOIMIUMHE B IPENOCTABICHHH
rocyJapCTBEHHBIX yciyr, U [lopsaka onpeneneHus pasMepa IUIaTH 32 HX OKa3aHHe).

2.3. PesynsTatamMu IpeioCcTaBIeHNs TOCYJapCTBEHHOH yCIyTH SBIIAIOTCA:

HasHaYeHue NOocoOHsS M IepeducIeHHe NEHEeKHBIX CPEICTB Ha JIMIEBOH CYET 3asBUTEN,
OTKPBITEIM B KPEJUTHEIX yIpeXKIeHUAX, IH00 0TKa3 B Ha3HaUE€HHH 0coOus.

WudopmupoBanue 3adBUTENs O INPHHATOM aIMUHHCTpalMed  palioHA  pelIeHHH
0 TpeNoCTaBIeHHH MOCOOHS  OCymecTBIAeTcS B  (opMe  YBEIOMIEHHS  3asABHTEJISA
O [pPUHATMH pelleHHs aJAMHHHCTpaiuell pafioHa o BeluiaTe nocobua ubo o6 orkase
B BBIIUIATE ITOCOOHS:

Ha OyMaXHOM HOCHTENE (pEelIeHHe O IPeJOCTaBICHUH I'OCYAapCTBEHHOH YCIYrH BBINACTCSA
JHYHO 3aMBHTENI0 aIMHUHHCTpamued pafioHa Mid  MHOTOQYHKUHOHAIBHEIM  LEHTPOM
nub0 HapaBIgeTCs depe3 OTAeNeHu (eIepaIbHON IOYTOBOH CBA3H);

B (opMe 3IEKTPOHHOTO [JOKyMeHTa (IIyTeM OTIPaBKH pEIIEHHS O IPENOCTaBICHHH
rOCYJapCTBEHHOM YCIIYTH II0 3IeKTpoHHOMH noute nmubo gepes Ilopran).

2.4, CpOKH IIpe[OCTAaBIEHHS TOCYyJapcTBeHHOH ycnyrd: He Oonee 30 paboumx jHed
CO JHS IIO/Ia4H 3asBJIEHHS CO BCEMM HEOOXONMMEBIMH JUI IPENOCTaBJIEHHsA rOCYIapCTBEHHBIMH
yCIIyraMu JOKYMEHTaMH, B aIMHHHUCTPALMIO palfoHa mi MHOroQyHKIMOHAIBHEIA LEHTP.

Pemienne o BeuuiaTe nuGo 00 OTKase B BHIUIATE IOCYJApCTBEHHOIO €JHHOBPEMEHHOTO
I0CO0Hs IPHHAMAETCS B JIECATHAHEBHEL CPOK CO JHSA II0a9H 3asBJICHHUI.

Hanpasnenne nugHOrOo fAena B 'OpHeHTp IS NEpedMCIICHMs IECHEXHBIX CPEICTB HA CYET
mojiydarels TOCYIAapCTBEHHONW YCIYIH OCYLIECTBISETCS B TE4eHHE NATH pabouux mHeH
CO [IHA NMPHHSATHS PElleHHs aqMHHHCTpaluell paifoHa 0 HasHaYE€HHH BBIILIATEI IOCY/[@PCTBEHHOTO
€IMHOBPEMEHHOT'0 TOCOOHS.

[lepeuncnenne [OEHEXHBIX CpPEACTB Ha CYeT IIOJydaTelnsd TOCYJapCTBEHHOM yCIIyru
ocymecTBiseTcss [OpIEHTpOM B TEUYEHHE NATHAAUATH JAHEH CO JHA MOIyYeHHS KOMIUIEKTa
JOKyMEHTOB W paclOpsDKEHHsS O Ha3HAYEHWH BBIILIATHl TOCYJApCTBEHHOrO €IMHOBPEMEHHOIO
noco0us U3 aIMUHUCTpallMHK paiioHa.

B cnydae mpumsATHS pemieHus o0 oTKase B BBILIATE FOCYAAPCTBEHHOIO €IMHOBPEMEHHOrO
noco0us WM exeMecsSJHOH JIeHeXHOM mocoOMs B NATHIHEBHBIH CPOK CO JHA €ro IPHHATHS
3asBUTENIO HalpaBlAeTCs M3BCLICHUE C YKa3aHMEM IIPHYMH OTKa3a M BO3BPAUIAIOTCH JOKYMEHTBI,
KOTOpEI€ OBLTH IPHIOKEHBI K 3asBJICHHIO;

[ocymapcTBeHHOE eIMHOBpEMEHHOE IMOCOOHe BEHIILIAYMBAETCS CO JHS YCTAHOBJIEHHS (aKTa
IIOCTBAKIIMHAJIBHOTO OCJIOKHEHH.
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B cnygae ycranoBneHus ¢axTa MoCTBAKIMHAIBHOIO OCJIOKHEHUS WM NPU3HAHUA HHBAIUIOM
BCJIEICTBHE IIOCTBAKIIMHAJIBHOIO OCIOKHEHHS IO BCTYIUIEHHA B cuiy @DenepanbHOro 3aKkoHa
or 17.09.1998 Ne 157-®3 «0O6 wuMMyHOIpoQHIaKTHKE HH(EKIHOHHEIX Oone3nei»
rOCyZapCTBEHHOE EOHHOBPEMEHHOE NOCOOHME BBIIUIAYMBAIOTCA CO [HA BCTYIUIEHHS B CHIY
ykasagHoro ®enepanbHOro 3aK0Ha;

2.5. TlepeueHs HOPMATHBHEIX IIPABOBBIX AKTOB, PETYIHPYIOIIMX OTHOLIEHHS, BOZHHKAIOIIHE
B CBfI3H C [IpeJOCTABJIEHHEM IOCyIapCTBEHHOH YCIIyTH:

Depeparsaeii 3akoH oT 17.09.1998 Ne 157-03 «O6 umMyHONpodHIaKTUKE HH(YEKLIHOHHEBIX
bomesneiin;

DenepansueM 3akoHOoM 0T 02.05.2006 Ne 59-@3 «O mopsaxe paccMOTpeHHs oOparueHuiH
rpaxkaad Poccutickoit @enepaiuny;

®enepansurii 3akoH o1 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX JaHHBIX »;

@enepanpasiii 3akoH ot 27.07.2010 Ne 210-03 «O6 opranusanye IpenoCTaBlICHHS
rOCYIAPCTBEHHBIX ¥ MYHHIMIIAIBHBIX YCIyr» (nanee — OenepanbHbli 3aK0H);

Denepanbusiit 3axoH oT 06.04.2011 Ne 63-03 «O06 31eKTpOHHOM IOAIHCH;

nocraHosinenne IlpaButensctBa Poccumiickoit @epmepanuu ot  02.08.1999 Ne 885
«OG6 yTBEpXKIEHHH IEPEeYHs [TOCTBAKIMHANLHEIX OCJIOXKHEHWUH, BHI3BAHHBIX NPOQHIAKTHIECKUMU
IIPUBHBKAMH, BKJIIOYEHHBIMH B HAI[MOHANBHEIN KaJeHOAaph INPOQHIAKTHYECKHX IPHBHUBOK,
1 NpodHIaKTHIECKUMH ITPUBABKAMH 10 SMHAEMHYECKUM NOKa3aHHAM, NAIOIIKMX [IPAaBO rpayKaaHaM
Ha ITOJTy9eHHe TOCYAapPCTBEHHEIX €IMHOBPEMEHHBIX MOCOOHI»;

nocranosnenve IlpaBurenscrBa Poccuiickoit @enmepamum ot 27.12.2000 Ne 1013
«O Tlopsiike BHILIATHI FOCYAAPCTBEHHBIX €IWHOBPEMEHHBIX MOCOOHH M €XKEMECAYHEIX NEHEKHBIX
KOMIIEHCAIMM rpakJaHaM IIPH BO3HUKHOBEHHH Yy HUX IOCTBAKIMHAIEHEIX OCTIOKHEHUIH;

nocradosnenne [Ipasutenscra PO ot 20.02.2006 Ne 95 «O nopsaxe u yCIIOBUAX IPU3HAHHUS
AL HHBATHIOM »;

npuka3 MuHucTepcTBA 3ApaBoOXpaHeHHs Poccuitckoit @epmepamumu ot 27.06.2001
Ne 2510/6662-01-32 «O mopsanke oQGOpMICHHS MEIUIMHCKUX JOKYMEHTOB TpaXXIaHaMm
IIPA BO3HHKHOBEHUH Y HUX ITOCTBAaKIIMHAIBHBIX OCJIOKHEHUN»;

noctanoBienne  Ilpasutenscrsa  Canxr-Ilerepbypra ot  26.08.2008 Ne 1078
«06 anMuHHCTpanusax paiioHoB CankT-IleTepOypray;

nocraHoBnenne IlpasutensctBa  Camkt-IlerepGypra ot 16.09.2008 Ne 1182
«O Komurere mo cormansHoi monutuke Cankr-Ilerepbypran;

nocranopnenne IlpaButensctBa  Camkr-Tlerepbypra ot 23.12.2010 Ne 1782
«O peammzanum mocranoBneHus [IpaButensctBa Poccmiickoit ®eneparmu ot 27.12.2000
Ne 1013»;

nocranoBienne  Ilpasutensctea  Camxrt-Ilerepbypra ot 23.12.2011  Ne 1733
«O Ilopsmxke MeXBEZOMCTBEHHOr0 HHGOPMALMOHHOIO B3aHMOJEHMCTBHS MPH INPEAOCTaBICHHH
roCyJJApCTBEHHBIX M MYHHIHIIQIBHBIX YCIYr MCIOJHHATEILHEIMH OpraHaMH TIoCyapCTBEHHOM
Bractd Cankr-IlerepOypra u opraHamup MecTHOro camoynpaBineHus B Cankr-IletepOypre,
a TAKXKe YCIIYT TOCYJapCTBEHHBIX YYpeXJCHHH, IMOJBEIOMCTBEHHBIX HCIOJHHUTENLHEIM OpraHam
rocynapcreenHoi Biactu Cankr-IlerepOypra, U JpyTHX OpraHH3alyi, B KOTOPEIX pa3MeIlaeTcs
roCyZapCTBEHHOE 3a1aHue (3aKa3)y;

pacnopsokenne Ilpasurenscra Cankr-IlerepGypra ot 29.04.2013 Ne 34-pn «O mepax
no peamusanuu ctareit 7 u 7.1 DepmepansHoro 3axoHa «OO opraHusald IpEAOCTABJICHHS
rOCYAapCTBEHHBIX U MyHUIUIIATIBHBIX YCIYTY;

pacniopsokenue  [IpaButenscrBa  Canxr-Ilerepbypra ot 22.03.2011 Ne  8-pn
«O MepompHATHSX @0 IIEpexXoLy Ha IIPENOCTABICHHE MCIONHHTENLHEIMH  OpraHaMu
rocynapcteeHHoii BnactH Cankt-IlerepOypra rocynapCTBEHHBIX YCIYT B JIEKTPOHHOM BHAEN
(manee — pacnopsoxenue [TpasutenscrBa Cankr-IlerepOypra ot 22.03.2011 Ne 8-prm).

[=]



2.6. UcuepnrpiBatomuii  mepedeHb  JOKYMEHTOB, HEOOXOJMMEIX B COOTBETCTBHHU
C HOPMAaTHBHBEIMH IPaBOBBIMH aKTaMH JUId [pPENOCTABICHUS IOCYHAPCTBEHHOH YCIYrH,
HOJUIEXAIUX IIPEICTABICHUIO 3asIBUTENEM:

3agBJICHHE O Ha3Ha4YeHHM Nocolus, mo (Gopme coriacHo NpuioxkeHHIO Ne 4 K HacTosueMy
Bpemennomy nopsaxy;

TACTIOPT HITH HHOM JOKYMEHT, YIOCTOBEPSIONIHIA THIHOCTE;

JNOKYMEHTHI, IIOJTBEPXKIAloImye (akT MOCTBAKIHHAIBHOTO OCIOKHEHHS (3aKIIOYeHHE
00 ycTraHOBIEHHH (DaKTa MOCTBAKI[MHAIBHOTO OCIIOXKHEHHA);

CBHJIETENBCTBO O CMEpPTH (B CIOy4ae CMEpPTH TIpaXKIAaHWHA, HACTYNHUBIUEH BCIIENCTBHE
IIOCTBAKUMHAIBHOTO OCJIOXHEHHS JUI1 BHIIIATHI IIOCOOMS ONHOMY H3 WIEHOB CEMBH),
3a HCKJIIOUEHHEM BBIIaHHOTO Ha Tepputopun Cankt-IleTepOypra;

IIICBMEHHOE COIVIACHE BCEX COBEPIICHHONETHUX WIEHOB €ro ceMbH (B Clyd4ae CMepTH
rpakaHMHA, HACTYNIHBIIEH BCIEICTBHE [TOCTBAKIMHAIBHOIO OCIOXHEHMS JUIS BBIILIATEL 110COOUS
OJHOMY U3 WIEHOB CEMbBH).

B cnydae, ecnmu and mpenocTaBieHHMs TOCYJapCTBEHHOH yCiyrd Heobxoauma obpaboTtka
NEPCOHANBHBIX JAHHBIX JIMIA, HE SBJAIOLIEroCs 3afBHTENEM, M €CIH B COOTBETCTBHH
¢ (emepasbHBEIM 3aKOHOM 00paboTKa TakUX NEPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATHCS
C COIJIaCHi YKa3aHHOTO JMIa, NpH OOpalleHHWH 3a IOJIydYeHHeM TIOCyAapCTBEHHOH yCIyrd
3asBHTEN]b JONOJHUTENBHO IPEICTaBIsIeT NOKYMEHTEI, MOATBEPXKIAIOIIHE IIOJIyYEHHE COrIacHsd
YKa3aHHOTO JIAIla WM €ro 3aKOHHOIO IIPEACTaBHUTENd Ha 00paloTKy IEepCOHAIBHBIX JaHHEBIX
yKa3aHHOro Jmia. JIOKyMEHThl, IOATBEPKAAIOMIHE IIOJyYE€HHE COIJIaCHsA, MOTrYT OBITH
TIPECTABIIEHE], B TOM HCIE B JOPME SIEKTPOHHOrO JOKYMEHTa' .

2.7. UcuepnpIBalOmKi TiepedeHb JTOKYMEHTOB (CBEACHHUI), HEOOXOOMMBIX B COOTBETCTBHH
C HOpPMAaTHBHEIMH IIDaBOBBIMH aKTaMH [UIS [PENOCTaBIEHHS TIOCYJapCTBEHHOH yCIyrH
H YCIyr, KOTOpHIE SBISIOTCS HEOOXODUMBIMH U OO0S3aTENBHBIMH JUIS IIPENOCTaBIICHUS
rOCyJapCTBEHHOM YCIyTH, KOTOpble HAXOHATCA B DACHOPSHKEHHUH MCIONMHUTENBHBIX OpraHoB
rocyJapcTBEHHOM BnacTH, (enepalbHBIX OpPraHOB MCIOJHHTENBHOH BJIACTH M OpraHoB
rOCyNApCTBEHHBIX  BHEOIO/KETHBIX (OHOOB M  OpPraHoB  MECTHOIO  CaMOYIIpaBlCHHSA,
IIOJIBEIOMCTBEHHBIX MM OpraHW3alMi M HMHBIX OpraHH3alMd, M KOTOpBIE 3asBHTENb BIIPABE
TPEJICTABHUTH :

CBHJIETEJIECTBO O CMEPTH (B Cllydae CMEpTH TIpaKJaHHMHA, HACTYIHBIIEH BCIEICTBHE
IIOCTBaKIIHHAIEHOTO OCJIOYKHEHUS JUIS BBIUIATHI MOCOOHS OJHOMY M3 WIEHOB CEMBH), BBELIAHHOE
Ha Tepputopuu Caukr-IlerepOypra.

Henpencrapnenue 3asBHTENeM yKa3aHHEIX JOKYMEHTOB HE fBISETCS OCHOBaHHEM
JUIs 0TKa3a 3asBUTENIIO B NIPEAOCTABIEHUM IOCYIaPCTBEHHOM YCIIyTH.

2.7.1. JIOIKHOCTHEIM JIMLIAM aMHAHHUCTpAIIH paifoHa 3anpemieHo TpeOoBaTh OT 3asSBHTEIA:

*B KauecTBE JOKYMEHTA, YI0CTOBEPAIONIETO IMYHOCTD, IPEIBABIAIOTCA:

JIOKYMEHTBI, NPelyCMOTPEHHEIE MEXIyHApoAHBIMH moroBopamu Poccuiickoit @exepauun (B ciyqae eciv 3afBHTENSAMH
BBLICTYNIAKOT HMHOCTpaHHbIe TpaxaaHe, OexeHubl, Jmua Oe3 rpaxpaHcrsa), PedepansHeM 3akoHoM oT 25.07.2002 Ne 115-@3
«O npaBoBOM IOJIOXEHUH MHOCTPaHHBIX rpaxaH B Poccuiickoii ®enepaunu» (B cnydae ecnM 3adBUTENSMHM BBEICTYNAIOT
MHOCTPAaHHbIE rpaxkiane, GexeHibl, muua Oe3 rpaxkaancTea), ykasamu [Tpesunenta Poccuifckoit ®eneparmu ot 21.12.1996 Ne 1752
«O6 OCHOBHBIX JOKYMEHTaX, YAOCTOBEPAIOLIMX JIMYHOCTH rpaxkaanuHa Poccuiickoit ®enepauud 3a npenenamu Poccubickoit
Deneparuny, ot 14.11.2002 Ne 1325 «OG6 yrBepxaenuu ITonoxeHns o nopsjike paccMOTPEHHs BONPOCOB rpaxianctsa Pocculickoit
GQenepanun», ot 13.04.2011 Ne 444 «O pomonHuTeNsHBIX Mepax o obecrmeueHHI0 MNpaB M 3alMTBl  HHTEPECOB
HecoBepIIeHHONEeTHHX rpaxkaan Poccuiickoit @enepaunn», @enepansHeM 3akoHoM oT 19.02.1993 Ne 4528-1 «O Gexenuaxy;

BPEMEHHOE YIOCTOBEpEHHE IHYHOCTH rpaxiaHuHa Pocculickoit @enepauuy, BLIABAEMOE Ha IepHoJ O(DOPMIIEHHA
macmopra, IpeAyCMOTPEHHOe TYHKTOM 76 AJMHHHCTpaTHBHOro periamenta OezepanbHoil MurpausoHHol  cinymGhbl
M0 TNpPENOCTABNCHHIO TOCYJApCTBEHHOH YCIyr¥ IO BhlZlaye W 3aMeHe mnacnopra rpaxaanuHa Poccuiickoit Oenepauun,
YOOCTOBEPAIOIIEr0 JHYHOCTh rpaxaanuHa Poccuifckoif ®enepaunu na Teppuropun Poccuitckoit Penepauu, yTBEPXKASHHOTO
npukasoMm OenepansHoi METpaMOHHOM cyxOs! oT 30.11.2012 Ne 391;

HHBIE IOKYMEHTB!, YI0CTOBEPSAIOLINE JIMYHOCT B COOTBETCTBHH C ASHCTBYIOWMUM 3aKOHOIATEILCTBOM,

* JleficTBHE MTYHKTA HE PACTIPOCTPAHAETCA HA JHI, MPU3HAHHEIX GE3BECTHO OTCYTCTBYIOMIMMH, H HA Pa3BICKHBACMBIX JIHLL,
MECTO HaxXOXKIEHHSA KOTOPHIX HE YCTAHOBJIEHO YNOJHOMOYEHHBIM (henepanbHbIM OPraHoM HCHOJIHUTENBHOH BIacTH.

5 B COOTBETCTBHH C nyHKToM 2 yacTH 1 craten 7 ¥ 4acThlo 6 crathH 7 (PeepanbHOro 3aK0OHa 3asABHTENb BIPaBe NPEACTaBUTh

yKa3aHHBIE JOKYMEHTHEI B (hopme JOKyMeHTa Ha GyMaKHOM HOCHTelne WIH B (OpMe 3/eKTPOHHOrO JOKYMEHTA MO coGCTBEHHOMH
MHHLHATHBE.
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IpEeICTaBICHAS JOKYMEHTOB M MH()OPMAIUK HIIH OCYIIECTBICHUS NeHCTBHMH, NpEJCTaBIeHUE
WIM OCYHNIECTBJIEHHE KOTOPBIX HE IIPEIyCMOTPEHO HOPMATHBHEIMH IIDaBOBBIMH aKTaMH,
PEryNUpyOIIHMH OTHOLIEHHS, BO3HMKAIOIIAE B CBA3M C IIPEJOCTABICHHEM IOCYIapCTBEHHON
YCIIyTH;

IIpPeJICTaBIICHUS JOKYMEHTOB M HMHGOpMAIHH, KOTOPEIE B COOTBETCTBHH C HOPMAaTHBHBIMH
[IpaBoBEIMH akTamu Poccuiickoii ®ezepaunu, HOPMATHBHEIMU IIPABOBEIMH aKTaMH CyOBEKTOB
Poccuiickoit @enepanuy ¥ MyHHIMIAIEHEIMA IIPABOBBIMH aKTaMH HaXOJSTCA B PaClOpPsKEHUH
rOoCyJapCTBEHHBIX  OpraHoB,  INpPENOCTaBJSIIONIMX  TOCYJAapCTBEHHYK)  YCIYry,  HHBIX
rOCYJapCTBEHHEIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBICHHS M (MIM) IOABEJOMCTBEHHBIX
rOCY/JIapCTBEHHEIM OpraHaM M OpraHaM MECTHOI'O CaMOYIpaBJIECHHs OpraHM3alui, y4acTBYIOIIHX
B MIPEJOCTABIEHNH IOCYJAPCTBEHHBIX MM MYHHUIIUIIABHBIX YCIYT, 34 HCKIIIOYEHHEM JTOKYMEHTOB,
YKa3aHHBIX B 4acTd 6 ctateu 7 DenepaibHOro 3akoHa.

2.8. OcHoBaHMii I OTKa3a B IpueMe OOKYMEHTOB, HEOOXOAMMBIX IS IIPENOCTaBICHHA
rOCY/IapCTBEHHOM  YCIyIH, IeMCTBYIOIIMM 3aKOHOJATeNbCTBOM — Poccuiickoidt  Demepanuu
u Cankt-IlerepOypra He NpeAyCMOTPEHO.

2.9. VicyepnsiBaronuif mepedeHb OCHOBaHHH U1 IPHOCTAHOBICHHA M (MJIH) OTKasa
B [IPEJJOCTAaBJIEHUH IOCYIapCTBEHHOH YCIYTH

2.9.1. OcHOBaHHA U1 TPHOCTAHOBJIEGHHUS IIPENOCTABICHHA TOCYJApCTBEHHOM YCIyrH
IEeHCTBYIONMM 3aKOHOAATENECTBOM HE IIPELYCMOTPEHO.

2.9.2. OcHOBaHMEM JUIA OTKa3a B IIPEIOCTaBICHNH FOCYAapCTBEHHOM YCIIyTH SBIACTCS:

HENpeJCTaBICHHE B  AJMHUHUCTPALMIO DpalfoHa BCceX JIOKYMEHTOB HEOOXOIMMBIX
IUI TIpeIOCTaBIICHHS TOCY1apCTBEHHOM YCIIYTH.

2.10. Yeiyra, KOTOpBIE SBISFOTCA HEOOXOMMMBIMU M 00s3aTENbHBIMH JUIA IPEJOCTABICHUSA
rOCyJapcTBEHHOM YCIyrH, B TOM YHCJIE CBe[eHHS O JOKYMEHTe (JOKYMEHTaX), BBLIaBacMOM
(BBIaBaEMBIX) OPraHU3aI[UIMH, YYaCTBYIOIIMMH B IIPEJOCTaBIEHMH TOCYJapCTBEHHOH YCIYTH,
JIeHCTBYIOMMM 3aKOHOIATEIBCTBOM HE NIPEAYCMOTPEHEL.

2.11. TocynapcTBeHHas NMONUTMHA WM HHAas IUIATa 3a IIPEJOCTABIIEHME IOCYJapCTBEHHOM
YCIYTH HE B3UMaeTCs.

2.12. MakcuManpHEI CPOK OXKHAAHWs B odepend (IpH ee HANMYMH) IIpH [IoJa4ye 3ampoca
0 TpeNoCTAaBIEHMM TOCYy[JapCTBEHHOHM  YCIYTH, YCIYTM  OpraHu3aluH, y4acTBYIOLIEH
B IIPEIOCTABICHHH TOCYJApCTBEHHON YCIYyIH, H IpPH IOJNYYEHWH pe3ylbTara IpeJoCTaBICHHA
roCyJapCTBEHHOH yCIIyTH:

a) CpOK OXHJaHHsA B odepens (UIpH ee HaIM4YMH) INpH IoJa4e  3asdBJICHMA
¥ HeoOXOJUMEIX JOKYMEHTOB B OT/AEN COLHAIBHOM 3alUTH HACENEHMS aIMMHUCTDPALMH paioHa
HE J0/DKEH IIPEBBIATh 15 MUHYT;

6) CPOK OXHIAHHS B OYEPENH IIPH IIOJYy9eHHH JOKYMEHTOB B OT/ENE COLUATBHOH 3allHTEI
HaceJeHUs aIMAHUCTPAIMH paifoHa He IOJDKEH NPEeBhIIATh 15 MUHYT;

B) CPOK  OXHIAaHWs B  OdYepeAd IpH  II0Ja4e  3asBICHHA W JOKYMEHTOB
B MHOroQyHKIIHOHILHOM IIEHTPE He JOJDKEH IPEeBHIaTh 15 MUHYT;

I) CPOK OKHIAHHS B OYEpEAH IIPH IOIydYeHHH JOKYMEHTOB B MHOroyHKIHOHAIEHOM
IIEHTpe He JOJDKEH IPeBsImaTh 15 MHHYT.

2.13. Cpox ¥ IIOPSIIOK pEriCTPallHy 3aIpoca 3asBUTENS O IPEJOCTABICHHH FOCYIapCTBEHHOH
YCIIYTH, YCIYyTH OPraHM3allU{, YYacTBYIOMEH B IIpefOCTaBIEHHHM TI'OCYIAapCTBEHHOH YCIYTH,
B TOM HHCIIE B 3JIEKTPOHHOMH (opMme:

2.13.1. Ilpu muaHoM oOpamieHHy 3asBUTENS B aIMHHHCTPAIMIO pailOHa PErHCTpalys 3anpoca
0 TPEeNOCTABJIEHHH TIOCYJApCTBEHHON YCIyTH OCYIIECTBJIAETCS COTPYJHHKOM aJIMHHHUCTpalMH
paiioHAa B [PHCYTCTBHM 3asfBUTENS, KOTOPOMY BBIJAETCA pAaCHHCKa C MPHCBOCHHBIM
PErucTpalMOHHEIM HoMepoM. CpoK perucrpanyy 3arnpoca 3asgBUTENS B aIMHHUCTPAIMH paioHa
coctaBnseT 30 MUHYT.

Perucrpanus 3asBiIeHUS OCYIIECTBISETCS AAMHMHHCTpalUeH paioHa B TEYCHHE OJHOTO
pabouero mHS ¢ MOMEHTa IOJNy4YeHHS aIMHUHHCTpalMeH paioHa IOKYMEHTOB, YKa3aHHBIX
B mnyHkre 2.6 Hacrosmiero BpeMeHHOro mopsaka, B (opMe 3JIEKTPOHHOIO JOKYMEHTa
U JIOKyMeHTa Ha OyMaXHOM HOCHTEIIE.



2.13.2.Tlpp nuysom obpamenun 3asgBuTens B MHOrO(QYHKIMOHANBLHEIA IEHTP 3ampoc
0 IIPENOCTABICHHUH rocyIqapCTBeHHOH YCIYTH perucTpupyercs CHIELHATTHCTOM
MHOropyHKIHOHANEHOrO LEHTPa B MPHCYTCTBAM 3asiBUTENS, KOTOPOMY BBIAAETCS pACIHCKA
C PCTHCTPallHOHHBEIM HOMEpOM, IIPHCBOSHHEIM MEXBEIOMCTBEHHOH aBTOMATH3MPOBAaHHOM
HH(pOpManMoHHOH  cucTeMol mpenoctanenus B Camxr-IleTepfypre  rocyaapcTBEHHBIX
H MYHHIIMNIATBHBIX YCIIYT B 3JIEKTpoHHOM BHIe (naee — MAVIC «3I'Y»).

2.133.Tlpu moctyniaeHHH OOpalieHHs 3as{BHTENsS B 3JIEKTPOHHOM BHJE IOCPENCTBOM
Iloprana 3anmpoc o IpenoCTaBICHHH TOCYJAPCTBEHHOM YCIyTH PETHCTPHpPYETCs CIENHATHCTOM
aTMHHHCTpPAlMH pafoHa B Te9EHHE OJHOr0 paboyero JHs.

2.14. TpeGoBanus K MOMEIICHHSIM, B KOTOPBIX IPeNOCTABIAIOTCS TOCYApPCTREHHAs yCiyra,
ycmyra, IpefocraBisgeMas OpraHM3allMed, y4acTBYIOIIEH B IIPENOCTaBIEHHH IOCYIAapCTBEHHOH
YCITyTH, K MECTY OXH/AaHHSA W MPHUEMa 3asBHTENICH, pa3sMeIleHHI0 U ODOPMIIEHHIO BH3YAbHOH,
TEKCTOBOH M MyNbTUMeJMHHOH HMH(OpPMAlMM O NOpsSAKE NPEJOCTABIEHHA TOCYIAPCTBEHHOM
yciIyra

2.14.1. TocynapcTBeHHas yciIyra IPEXOCTABILETCS B IOMELIEHHAX aIMHHUCTPANK paiioHa
1 MHOroQyHKIMOHAIEHOTO NeHTpa. [ToMemeHns, B KOTOPBIX MPENOCTABIIIOTCS FOCYIaPCTBEHHBIE
YCIIYTH, MECTO OXXHJaHHS, JOJDKHEI HMETh IUIOINAIM, TPEIyCMOTPEHHEIE CAHUTAPHEIME HOPMaMH
¥ TpeOoBaHMsMH K paGoumM (OGHCHEIM) IIOMeIleHHSM, Tae 0B6Opy[AOBaHEI pafoyue MecTa
C MCIOJIB30BaHHEM IIEPCOHATBHAIX KOMIBIOTEPOB U KONHMPOBATLHOM TEXHHKH, M MECTa JUIA IIpHeMa
IIOCETUTENeH, & TAKXKe JOJDKHEI OBITE 000pYZIOBAHEI CTYIBSIMH M CTOJAMH, CTEH/IaMH, Ha KOTOPBIX
RoipkHA OBITH pasMemneHa WHOpMaIms, ykasaHHas B Iyskre 1.3.3 macTosmero Bpemennoro
NOpsiIKa, AMETEh IHCYHE NMPUHAJIEKHOCTH (KapaHaamH, ONaHKH 3asBIICHHI, aBTOPYYKH, Oymary)
ANA 3allOJTHEHWS 3asBJICHHS O IIPEJOCTABIEHMH TOCY[apCTBEHHOH YCIYTH H IPOM3BOACTBA
BCIIOMOTATENLHEIX 3anuceil (IIaMaTOK, ITOICHEHHIA).

[lomemenns MHOroQyHKIHOHAIEHOIO WEHTpa O/DKHEL  OTBEYaTh  TpeGOBAHHAM,
YCTaHOBJIEHHEIM ACHCTBYIOIIHM 3aKOHOIATEILCTBOM.

2.15. Tlokazarenu JOCTYIHOCTH H Ka4eCTBa FOCYAapPCTBEHHOM YCIYTH:

2.15.1. KomagecTBO  B3aWMOZEMCTBHH  3asfBuTeNlI ¢  oOpraaMd  (OpraHM3alysaMH),
YYaCTBYIONIMMH B IIPENOCTABJICHUH rOCYIapCTBEHHOM yCIIyry — He Gonee 2.

2.15.2. Ilpofio/DKUTENPHOCTE  B3AHMOAEHCTBHS JO/DKHOCTHEIX JIMI[ IIPH IIPEJOCTABICHHUH
rOCy/lapCTBEHHOM yCIIyTH yKasaHa B pasjiene III macrosmero Bpemennoro nopsaxa.

2.15.3. Coco6sI npe10cTaBIeHNs rOCY JapCTBEHHON YCIYTH 3aBHTEIIO!

HETOCPEICTBEHHO IIPH [TOCEIICHUH aqMHHUCTPAIMY PaiOHa;

B rojpasfaencHua MHOroQyHKIMOHAIBHOTO IEHTPA;

B 3JIEKTPOHHOM BHJE (mocpencTBoM Iloprana B COOTBETCTBHE C JTAalNaMH [IPeJOCTABICHHS
rOCYZIapCTBEHHOH YCIIyI'H, ONpeAeleHHBIMH pacnopsikenHeM [IpaButensctBa Canxr-IletepOypra
ot 22.03.2011 Ne8-pm).

2.154.Cpoxks  IpOMEXYTOYHOro  HMHGOPMHUPOBAHHS  3asBUTENS O  pE3yNLTaTax
IIPeIOCTABJICHHS FOCYAapCTBEHHOM YCIyTH NeHCTBYIONINM 3aKOHOATeIECTBOM HE YCTAHOBJIEHB.

2.15.5. Cnoco6sr  MHQOPMHMpPOBaHHA  3asBHTENs O  pe3yibTarax  MHpefOCTaBIEHUS
TOCYNapCTBEHHO# yCIyru: B YCTHOH 00 mHCBMEHHOH ¢opMe, B TOM YHCIE Yepes
MuoropysknyMoHaNBHEI [EHTp, COIVIACHO BONEH3BABICHHMIO 3afBHTENA, B COOTBETCTBHH
C OTMETKOH B 3asBJICHHH.

2.15.6. KonmuyecTBO  TOKYMEHTOB, HeOOXOMMMBIX [UIS IIPEJOCTABICHHS 3asfBUTEIEM
B LEJIAX IONTY4EHHS IOCyAapCTBEHHOM yelnyry — ot 3 110 6.

2.15.7. OcymecTBleHEE aIMUHHCTPALMEH paiioHA MEXBEJOMCTBEHHOrO B3aHMOJEHCTBHS
IIPH NPEeIOCTaBICHHHA rOCYAapCTBEHHOM yenyrH Bo3MoxHo ¢ K3AI'C.

2.15.8. KonuuectBo  JOKyMeHTOB (MHQOpMAnuM), KOTOPHIE HCIIOJHUTENLHEIE OPraHbl
rOCyapCTBEHHOH BIIACTH 3alpamuBaroT 6e3 ydactus 3assurens — ot 0 1o 1.

2.15.9. Yenyrn, HeoOXOmMMEIE H 00s3aTeNbHbIE I IIPENOCTABIEHHS TOCYNAPCTBEHHOM
yCIyTd, B TOM 4YHCIE CBENCHHA O JOKyMEHTe (JIOKyMEHTaX), BBIIaBaeMOM (BEIIABAEMEIX)
OpraHM3alUAMM, y4YacTBYIOIIUMH B IIPENOCTABIEHHH TOCYIAapCTBEHHOH YCIYIH, AEHCTBYIOIIUM
3aKOHOJIATENILCTBOM HE IIPEYCMOTPEHEI.
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2.15.10. AIMUHHCTpAaTHBHEIE NPOLENYpPEl B paMKaxX IPeJOCTaBIECHUS TIOCYIapCTBEHHOM
YCIIYTH, OCYIIECTBIISEMEIE B 3IEKTPOHHOM BHJE, OCYLIECTBISIOTCS aAMUHHCTpauueil paiioHa
B COOTBETCTBMM C J3TalaMd TIPEJOCTaBJIEHHS TOCYAAPCTBEHHOH YCIIYTH, OIpENeICHHBIMH
pacropsokerreM [IpaBurenscrea Cankr-IlerepOypra ot 22.03.2011 Ne 8-pm.

2.15.11. Cpox mpenmocTaBleHHs rocynapcTBeHHOI yciyru — He Gonee 30 paboumx HEH
CO [HS TOJaYy 3asBIICHHS CO BCEMH HEOOXOAMMEIMH IS IIPEeIOCTABICHHS I'OCYIapCTBEHHBIMH
YCIIyTaMH JTOKYMEHTaMH, B aIMHHHUCTPAILHIO paifoHa Hni MHOroyHKIHOHAIBHEIH LIEHTP.

2.15.12. KoHTpons 3a mpenocTaBieHHEeM IOCcyJapCTBEHHOH YCIYTH CO CTOpPOHBI I'paX[aH,
ux oOpenuMHEeHWH H OpraHW3aldil OCYIIeCTBISETCS B COOTBETCTBHH C JEHCTBYIOILUM
3aKOHOJATENIECTBOM.

2.15.13. Beigaua pesynbTara NpefOCTaBICHHS TIOCYIapCTBEHHOH YCIyTH MpeayCMOTpEHa
Ha 6a3e MHOrobyHKIHOHATFHOTO IIEHTpA.

2.16. Unpie TpeboBaHMsA, B TOM YHCIIE YYHUTHIBAIOIIME OCOOEHHOCTH IPENOCTaBIICHUS
rocy/lapcTBEHHOH ycnyrn B MHOroyHKIHMOHAJIBHOM LEHTPE H OCOOEHHOCTH IPENOCTaBIICHHS
roCy/lapCTBEHHOH yCIyTH B 37EKTPOHHOH dopMe

2.16.1. IIpueM TOKYMEHTOB M BBIZa4a pe3yJsbTaTa Ipe/loCTaBIeHHs rOCYAapCTBEHHOH yelIyru
MOryT GBITH OCYINECTBIIEHEI Ha 0a3e nmoapaseneHuiit MHOro)yHKIIHOHAIBHOTO LIEHTpA.

MecTa HaxoxJeHHA W rpaduxu paGoTel noxpasnesneHHi MHOroQyHKIHOHAILHOIO LEHTPA
IpUBEACHH B IpWIOKeHHH Ne 3 K HacTosmeMy BpeMeHHOMy MHOpSAKy, a TakkKe pasMEIlEHbI
Ha Hopraneﬁ.

Llentp Tenedonnoro obemyxusanus MHEorodpyHkiroHansHoro nentpa: (812) 573-90-00.

AJpec caiiTa ¥ SIEKTPOHHOR IOYTEL: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

Ilpu mpenocTaBleHHH TOCYJapCTBEHHOM YCIyTH mojpasjeneHHus MHOrodyHKIHOHAILHOIO
IEHTpa OCYIIECTBIIAIOT:

IpHEM 3allpocoB 3asBHUTENCH O IPeNOCTaBIEHUM IOCYJApCTBEHHBIX HIIH MYHHIMIIAJIBHEIX
YCIyT;

IpeJCTARIEHNe HHTEPECOB 3asBHTENCH NpH B3aUMOIECHCTBHH ¢ (efepaabHBIMM OpraHaMu
HCIIONTHATENHOM BIIACTH, TOCYNAPCTBEHHBIMH BHEOIOMKETHBIMH (GOHAAMH, HCIOJIHHTENbEHEIMU
opranamu rocynapctBeHHO# BiacTh Caukr-IlerepOypra, opraHaMH MECTHOIO CaMOYIIPaBJICHHs,
B TOM YHCJIE NPH OCYLIECTBIEHHM OTHENBHBIX TIOCYINAPCTBEHHBIX IIOJIHOMOYUH, MEpeNaHHBIX
3akoHamu Cankr-IlerepOypra, a Taioke OpraHd3allMsIMH, YYacTBYIOUIMMH B IIPENOCTABJICHHH
rOCYAapCTBEHHEIX YCIIYT;

[IpeICTaBlICHHE HHTEPECOB OPraHOB, IIPENOCTaBIAIOIIMX YCIYyTH, IPH B3aUMOJCHCTBHH
C 3asIBHTEIIMH;

HHpOpMHpOBaHHE  3asBHTENeHf O  NOpANKE  IPENOCTABIEHHA  TOCYAapCTBEHHBIX
U MYHHIMNAIBHBIX YCIyr B MHOTOGYHKIMOHATBHOM IEHTPE, O XOZE BBIIOJHEHHSA 3alpoCOB
0 NpeAOCTaBIEHWH IOCYHAPCTBEHHBIX M MYHHIMIAIBHBEIX YCIYT, a TaKXKe [0 MHBIM BOIpPOCAM,
CBSI3aHHBIM C IPEIOCTABICHUEM IOCYaPCTBEHHBIX H MyHUIUIIAIBHEIX YCIIYT;

B3aMMOJIEiCTBHE C rOCYNApCTBEHHBIMM OpraHaMH H OpraHaMH MECTHOIO CaMOyIIpaBJIeHHS
0 BONpOCaM IPEeJOCTaBIIEHHs TIOCYJapCTBEHHBEIX M MYHHIHNAIBHBIX YCIYr, a TaKKe
C OpraHM3allMsAMH, YYaCTBYIOIIMMH B IPENOCTABIEHHH TIOCYJapCTBEHHBIX H MYHHIIHUIIAIBHBIX
yeIyT;

B3aUMOJEHCTBHE C OpraHamH, IPeJOCTABJISIONIMME YCIIYTH, IO BOIPOCaM IIPEJOCTABIICHHS
TOCYapCTBEHHEIX X MYHHIMIAIBHEIX YCIYr, a TaloKe OpraHM3alysIMH, Y4YacTBYIOIIUMH
B IIpeJJOCTABJICHAH rOCYAapCTBEHHBIX YCIIYT;

BBIJa4Ya 3asBUTENSIM JOKYMEHTOB OpraHOB, INPENOCTARIIONMX YCIYTH, IO pe3yjbTaTam
NpPEJOCTaBICHUA TOCYJAPCTBEHHBIX M MYHHUMIAIBHBIX YCIYI, €CIId HHOE HE IPeNyCMOTPEHO
3aKoHozaTenbeTBOM Poccumiickoit @enepanumy;

npueM, obpabotka uHdopManuy w3 HHGOPMAIIMOHHEIX CHCTEM OPIraHOB, [IPENOCTABIIAOIIMX
yCIyTH, ¥ BblJauya 3asgBUTEJIIM Ha OCHOBaHHMH Takod HMHQOpMaluMH JOKYMEHTOB,

§ AKTyanbHbIH nepeveHs AeHcTByomux MHorogyHKIHOHAIBHEIX EHTPOB pasMelaeTcs Ha calfiTe www.gu.spb.ru.
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€CIH 3TO MpPegyCMOTPEHO COIJIAEHHEM O B3aUMOJEHCTBHM M MHOE HE IIPEAYCMOTPEHO
(enepabHEIM 32KOHOM;

obecnieyenne OecraTHOrO mocTyna 3asBuTeNedi k ExunoMy moprany rocynapcTBEHHBIX
yenyr (www.gosuslugi.ru) (nanee — denepansHslii [Topran) u k ITopraiy.

B cnyuae mojmayd QOKYMEHTOB B aMHHHUCTpAlMIO palioHAa ITOCPEICTBOM IOApa3jieleHuH
MsuorodyHKIOHAIEHOTO IeHTpa CIIENUATHCT MHorodyHKIIHOHAIBHOTO LeHTpAa,
OCYIIECTBJISIIOIIUH IIpHEM JOKYMEHTOB, IIPEJCTABIECHHBIX IS IIOJYyYEHHS IOCYNapCTBEHHOMH
YCIIYTH, BEIIONHSET CIEAYIOIIHKE JeHCTBUA:

OIIpeZeNsieT peaMeT 0OpaeHus;

IIPOBOJUT IPOBEPKY ITOJTHOMOYHH JINIA, IONAIONIET0 JOKYMEHTHI;

IIPOBOJUT IIPOBEPKY COOTBETCTBHS JIOKyMEHTOB IEPEYHIO, yKa3aHHOMY
B IIyHKTe 2.6 HacTosmero BpeMeHHOro mopsaKa;

OCYIIECTBIISET CKAaHHPOBAHUE IIPEICTABIEHHbIX JIOKYMEHTOB, GPOPMHUPYET 3JIEKTPOHHOE JIENO,
BCE JOKYMEHTHI KOTOPOrO CBS3BIBAIOTCH EIMHBIM YHHKAJbHBIM HICHTH(HUKALMOHHBIM KOJIOM,
IO3BOJISIONMM YCTAHOBHTH IIPHHAMNIEKHOCTh IOKYMEHTOB KOHKPETHOMY 3asBHTENIO M BHIY
o0paImeHns 3a rocyIapCTBEHHOH YCIIyToi;

3aBepseT AEKTPOHHOE JIEN0 CBOEH 3JEKTPOHHOM noanucero (nanee — JII);

HaNpaBJIsieT KOIMMH JOKYMEHTOB H PEECTp JOKYMEHTOB B aIMUHHUCTpPAIMIO palioHa:

B 3JIEKTPOHHOM BHJE (B COCTaBE IIAKETOB 3JIEKTPOHHEIX JIE) B TeYEHHE OJHOr0 pabodero JHs
co aHA oOpamieHus 3agBHTENS B IIoApaseneHre MHOro@yHKIMOHAIBHOrO IIEHTPa;

Ha OyMa@KHBIX HOCHTENIX (B cCiydae HEOOXOMUMOCTH 0043aTeNbHOro IIpeJoCTaBICHHS
OpHTHHATIOB JOKyMEHTOB) B TedeHHe TpeX paboumx JmHeidl co JHA obpamieHHs 3asBHTEN
B riofipazaenenne MHOrodyHKIHOHAIBHOTO HEHTPA.

ITo oxOHYaHWH MpHEeMa JOKYMEHTOB CIIEIHATHCT IoJpa3jielieHls MHOro(QyHKIHOHAILHOIO
IL[EHTpa BHIJJAeT 3asBUTEIIO PACIIUCKY B IPHEME NOKYMEHTOB.

JIOJDKHOCTHOE JTHIO0 aJIMHHHCTpAlMH paitoHa, OTBETCTBEHHOE 3a IIOATOTOBKY OTBETa
[I0 pe3yJbTaraM pAacCMOTPEHHUS IPe[CTABICHHBIX 3adBHTENEM JOKYMEHTOB, HallpaBJisieT
HeoOXOUMEBIE JOKYMEHTHI (CIpaBKW, IIHChMa, peIeHHs M Jp.) B  IOApasjieieHue
MHOro¢yHKIIHOHATEHOTO [IEHTPa AV HX IOCIEAYIONIeH Iepeiady 3aiBUTEIO:

B JJIEKTPOHHOM BHIE B TEYEHHE OAHOro padodero IHS CO [HA INPHHATHA pELIEHHs
0 MIPeIOCTaBICHUH (OTKAa3€ B IPEJIOCTABICHHH) 3asBUTENIO I'OCYAapCTBEHHOM YCIIyTH;

Ha OyMa)XHOM HOCHTENle B CPOK He Goyee Tpex pabouux IHEH CO JHS IPHHATHA pEIUCHH
0 IperoCcTaBiIeHH: (OTKa3e B IPEAOCTaBICHAHN) 3aIBUTEII0 TOCYIapCTBEHHOH YCIIYTH.

Crnemuvamcr  moapasneneHus — MHOroQyHKIIMOHATPHOTO — IEHTpa,  OTBETCTBEHHBIH
33 BBIIa4y JOKYMEHTOB, IOJYYEHHBIX OT aIMHUHUCTpAllUd palioHa 110 pe3ylbTaTaM PacCMOTPEHHS
NpeNCTaBIEHHbIX 3asBUTENIEM TOKYMEHTOB, He IO31Hee ABYX pabouux AHeH co JHA UX MOJTy4eHHUS
OT aIMHHHCTPAIMH PaifoHa, COO0MIaeT 3 BUTENIO O IPUHATOM PEIEHHH 110 TeNeQoHy (¢ 3amUChIo
IaThl H BpPEMEHH TeJNe(OHHOIO 3BOHKA), & TaKXKe O BO3MOXHOCTH IIOJYYEHHS OKYMEHTOB
B ToapazfeneHHHM MHOTOQYHKIMOHAIBHOIO LEHTpa, €CIM HHOE HE IPEeIyCMOTPEHO
B pazzene Il HacTosmero BpemenHoro nopsjaxa.

2.16.2. OcoGeHHOCTH IIPEeIOCTABIEHHS FOCYAapCTBEHHOM YCIYTH B 31IEKTPOHHOMH dopMe:

3agBHTENs MOXET MOIYYHTh TOCYJAPCTBEHHYIO YCIYry B OJIEKTpOHHOH Qopme myTem
3a0JHEHHs B 3JEKTPOHHOM BHJIe 3asBleHus (3asgBku) Ha GexeparsHom [loprane
mu6o Ha [Toprane.

Jlns momayu 3asBieHus (3asBKy) Ha [TopTane 3asBHTEND BEIIOIHAET CICAYIOIHKE NEHCTBHA:

H3y4aeT OMUCAHHE YCIYTH B COOTBETCTBYIOWEM paszene [Toprana;

3HAKOMHUTCA C «YCJIOBHAMH H IIOPSOKOM IPEJIOCTaBIICHHMs 3JIEKTPOHHOH yCIIyTH»,
«HCTpYKIMEH T1I0 3alONHEHHIO OJJEKTPOHHOTO 3asBIEHHA», pasMelleHHEIMM Ha [loprane
B COOTBETCTBYIOIIEM pasfielie;

IIEPEXOHT K 3aII0THEHHIO 3JIEKTPOHHOM (HOPMEI 3asIBIICHUS;

aBropu3yercs Ha [loprame B  paszmene  «OnekTpoHHas npuemHas  [loprana»
(http://www.e-gu.spb.ru);

sanonHser Ha Iloprane (OpMBI 3NEKTPOHHOIO 3asiBIEHHS, BKIIIOYAIONIME CBEJICHHUS
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0 3asBHTeJIe, KOHTAKTHBIE JaHHEIE, HHBIE CBENEHHA H3 JIOKYMEHTOB, HeoOXOoIuMEIe
IS IPeNOCTaBIIeHUs YCIIyTH;

NpeICcTaBIsieT IaKeT JOKYMEHTOB (B COOTBETCTBHH ¢ TpeOOBaHMAMH «YCIIOBHI
H NIOPsJIKa IPENOCTaBIEH S JIEKTPOHHOHR YCIyru»), s 9ero:

npHUKperuiseT (B ciiyyae HeOOXOIMMOCTH) OTCKaHMpOBaHHEIe 00paskl (rpaduyeckue daiinmr)
JIOKYMEHTOB;

HOATBEPXKaeT (aKT O3HAKOMIICHHA H COTJIacHs ¢ « Y CIIOBHAMHE U IOPSIKOM IIpeJOCTaBIICHUS
JNMEKTPOHHOH yCHyrd» (IpOCTaBIIET COOTBETCTBYIOIIYIO OTMETKY O COIJIACHH B 3JIEKTPOHHOMH
bopMe 3asBlICHHS);

NOATBEPXK/IAET JOCTOBEPHOCTh COOOIIEHHBIX CBENEHHH (IPOCTABISIET COOTBETCTBYIOILYIO
OTMETKY B (hopMe DIIEKTPOHHOTO 3asBICHHUSN);

OTIPAaBJISET 3aN0THEHHOE MIEKTPOHHOE 3asBICHHUE;

nmonydaer depe3 [lopranm ¥ IO 3MEKTPOHHOH IOYTE TAIOH, HOATBEPMAAIOMMH IpHEM
3NIEKTPOHHOrO 3asiBiieHus [lopraiom;

IIpH HeoOXOMUMOCTH coxpaHseT (aiin (TaloH), pacreyaThIBaeT.

[Topran obecrieunBaeT BHIOHEHUE CIEAYIOMMX (YHKITHI:

IIPOH3BOIUT JIOTHYECCKHH U CHHTAKCHUECKHI KOHTPOJIb BBOAUMOM HH(pOpMaIy;

oToOpakaeT IIOICKa3KH, B TOM JHCIIe, IIpeiiaras IpaBUiIbHEIE BADHAHTHI BBOJIA;

¢dopmupyer m oToOpakaeT B Opay3epe 3ajiBHTENsS TalOH O IPHUHATOM 3JIEKTPOHHOM
3agB/ICHHUH, OTIPABJIAET €0 3aBHTEMIO 10 NIEKTPOHHOM I10YTeE;

COXpaHET JNEKTPOHHOE 3asBIeHUE B 0a3e TaHHBIX;

neperaeT 3NIeKTPOHHOE 3agBI€HHE B aIMUHHCTPAIMIO paioHa.

OJIEKTpOHHOE 3asBIICHHE CTAHOBUTCS JOCTYIHBIM YIS YIIOJHOMOYEHHOIO JIMIA aIMMHHCTPAIIHM
paifoHa, OTBETCTBEHHOTO 3a IPHHSTHE PEIIeHHs O NpEfOCTaBIeHMH (OTKase B IPEOCTaBICHMH)
TOCYIapCTBEHHOM YCIyTH (falee — YIOMHOMOYEHHOE JIMIIO) B BEJNOMCTBEHHOH MH(OPMAIIMOHHOMH
CHCTEME HCIIOJHHTEIFHOIO OpraHa IoCyJapCTBEHHOH BIAcTH, JMO0 B THIIOBOM aBTOMAaTH3HPOBAHHOM
pabouem Mecre MAVC «OI'¥».

Y10IHOMOYEHHOE JIILO:

IIpOBepsieT HANMYME DJJIEKTPOHHEIX 3asBlIeHui, mocTynuBmuX ¢ Iloprama, ¢ mnepuojaoM
He MeHee JByX pabouux JHei;

W3y4aeT IIOCTYIHBINKE 3asBJICHHS U IPHIIOKEHHbIE 00pa3kl JOKYMEHTOB (JIOKYMEHTEI);

IIpH HEOOXOJUMOCTH YTOYHEHHS NAaHHBIX, B3aUMOJEHCTBYET C 3asBHTENEM 4Yepe3 CpPelCTBa
CBsI3M (KOHTaKTHEIE NaHHEIE), YKa3aHHEIE IIPH 3a0THEHUA (QOPMBI 3IEKTPOHHOTO 3asABJICHHS,

IIPOM3BO/IUT AEHCTBUS B COOTBETCTBHH ¢ pazzenoM III mactosmero Bpemennoro nopsika;

YBENOMIISIET  3adBHTENS O [PHHSTHM  pelIeHMs O  IIPe/IOCTAaBICHHM  (OTKase
B [IPEAOCTABJICHHH) I'OCYAAPCTBEHHOM YCIYTH, U O JaIbHEHIINX JEHCTBUAX 4Yepe3 CPe/ICTBa CBA3H
(KOHTaKTHBIE JIAHHEIE).

[ocynapcTBeHHas ycnyra MOXeT OBITH IOJNydeHa B BJIEKTPOHHOH (opMe B COOTBETCTBHH
¢ ITnanoM mepexona Ha NpeOCTABICHHE HUCIIONHATEILHEIMH OpraHaMH roCyJapCTBEHHOM BJIacTH
Canxr-IlerepOypra rocyJapCTBEHHBIX YCIOYT B JIEKTPOHHOM  BHIE, YTBEPKAECHHBIM
pacniopsoxenneM [Ipaeurenscrea Cankt-IlerepOypra ot 22.03.2011 Ne 8-pm.

B snexTpoHHOM BHJE FOCYyIapCTBEHHYIO YCIIYTY MOXKHO IIOIy4YHTh ¢ noMomisko Ioprana.

Oransl nepexo/ia Ha MPEJOCTABICHHE YCIYT B JIEKTPOHHOM BHJIE:

1-# oTan — pasMemenue uHbOpMaruu 06 yciyre B CBOOHOM peecTpe rocyAapCTBEHHEBIX
yenyr u Ha denepansuoM [Toprare;

2-# sran — pasmenienue Ha QenepansHoM [loprane ¢opm 3agBIeHU U HHBIX JOKYMEHTOB,
HEOOXOMMMBIX [UI1 DONydYeHHS COOTBETCTBYIONIMX yciyr, M ofecmedeHHe JOCTyIa
K HUM U1 KOTIMPOBAHHUSA M 3alIOJIHEHHS B 3JIEKTPOHHOM BHJIE;

3-fisran — oOecredeHHE BO3MOXHOCTH JMJIs 3asABUTENEH B LENSIX IIOJIyYEHHs YCIYTH
IIPEACTaBIATh JOKYMEHTEI B JIEKTPOHHOM BHIE C HCIIONb30BaHueM (enepansHoro [loprana;

4-i sTann — ofecreueHre BO3MOXHOCTH JUIA 3asdBHTENIEH OCYIIECTBIATH C HCIOJIB30BaHHEM
(enepansrOro Iloprana MOHUTOPHHT X0/a IPEIOCTABICHHUS YCIYTH;
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5-fi atan — obecneyeHHe BO3MOKHOCTH IIOJIYy4YEHHS PE3yIbTATOB IIPEINOCTaBIEHHSA YCIYTH
B JJICKTPOHHOM BHJIE Ha (enepansHoM [oprane, ecnu 310 He 3ampemieHo denepaabHEIM 3aKOHOM.

OJIeKTPOHHBIE 3asBIEHHS (3aIBKM) OTIPABIAIOTCA Yepe3 «DJIEKTPOHHYIO MPHUEMHYIO»
[Toprana ¢ UCIIONB30BaHUEM «JIOTHHA» M «IAPOJLL» 3aABHTENS, @ TAKXKE MOTYT OBITh IOAIHCAHBI
3asBHTENEM IIEKTPOHHOHN IONKCHIO HIIH 3aBEPEHEI YHUBEPCATIBHOM 3IIEKTPOHHOH KapToii.

K noxymeHTaM, HanmpaBnsgeMBIM B 3JEKTPOHHOH (opMe, NPENOCTaBIAIOTCS CIEAyIOLIHe
TpeOoBaHUS:

OHM JOJDKHBI OBITH NPEAOCTABIECHB! B (OpME 3JIEKTPOHHEIX JOKYMEHTOB (3IEKTPOHHBIX
00pa3oB JOKYMEHTOR), YIOCTOBEPEHHEBIX 3MEKTPOHHOMH IIOAMKCHIO KA, IIOANMCABLIEr0 JOKYMEHT,
YIIOJIHOMOYEHHOT'0 JIHIA OpraHa, BEIAABIIETO JOKYMEHT, HIIH 3JIEKTPOHHOM NOAMUCHIO HOTapHyca;

KK/BIAH OTOENbHBIH JOKYMEHT IOJDKEH OBITh 3arpy’keH B BHAE OTHENBHOrO (aiina.
KommaecTBo (hail/loB [MODKHO COOTBETCTBOBATh KOJNHYECTBY HOKYMEHTOB, HAIPaBISEMBIX
JUIL TIONydeHHMs TOCYJapCTBEHHOH YCIyrH, a HauMeHOBaHue (aliJloB MOKHO II03BOJIATE
HAEHTH(UIIEPOBATEL JOKYMEHT M KOJIIMYECTBO CTPAHHUI B JIOKYMEHTE.

B ciywae, ecnmum mocne HampaBIeHHsS 3asBHTENIEM OJJIEKTPOHHOTO 3asBleHHsS (3asIBKH)
HeoOX0IUMO TOCeIIeHNe 3asIBUTENeM aIMUHUCTPAIIMH paiOHa, TO IJIA 3asBHTEJIS, OTIPABUBIIETO
JNEKTPOHHYIO 3aiBKY, JOJUKHOCTHOE JHMIO aIMHHHCTpAlMH paiioHa (OpMHpPYET NpHIalleHHe
Ha IpueM, KoTopoe oToOpaxaercsa B Opaysepe 3asButens. [Ipurnamenne cogepXut HeoOX0IUMYIO
uHQOpPMALMIO C yKasaHMEM: ajpeca CTPYKTYpHOIO IIOApasAeneHHs aJAMHHHCTpaldH paioHa
mu6o0 MHOrodyHKIMOHAILHOIO IIEHTPa, B KOTOpHIE HEOOXOMHMMO OOpaTHThCS 3asBHTENIO, JATEI
H BPEMEHH I[pHEMa, HOMepa OvYepeld, HICHTH()HUKAIMOHHOTO HOMEpa IpPUITIALICHHS, 4 TaKKe
IepeyHs JOKyMEHTOB, KOTOpbIe HE0OX0aMMO IPEeIOCTaBUTh Ha IPHEME.

B cnywae, ecnu oOs3aTenbHOE DOCEIIEHHE 3asABUTENIEM aIMHHHCTpallMd paioHa
(MHorogpyHKIHOHANBHOTO IIeHTpa) He Tpebyercs, To mocpenctBoM [lopranma ocymecTtBisercs
MOHHTODHHT XOJa IIPENOCTaBJICHHS TIOCYJapCTBEHHOH YCJIYyTrH, a TaKke HH(OOPMHPOBAHHUE
3asBUTEIA O PE3YNTaTe IPEJOCTaBICHHA OCYNapCTBEHHOH YCIYTH B COOTBETCTBHH C JTallaMH
IIpeZOCTaBIEHHUS rOCYJAPCTBEHHOM YCIYTH B SIEKTPOHHOM BHJIE.

III. CocraB, noc/1e10BaTEJIbLHOCTh H CPOKH BLINOJHEHHS aJMHHUCTPATHBHBIX Npoueayp
(neficTBnii), TpeOOBAHUS K NOPSAKY MX BBLINOJIHEHHS, B TOM YHC/I€ 0CO0eHHOCTH BbINOJIHEHHS
aJMHHHCTPATHBHBIX Npouexyp (aeiicTBuii) B djiekTponHoi ¢popme

3.1. Onucanue MOCIEIOBATENFHOCTH aIMHHHCTPATUBHBIX MPOLEAYP NpPH IpeloCTaBICHHH
roCyJapCTBEHHOM yCITyTH:

IOpHeM 3asBIICHHA W JIOKYMEHTOB, HEOOXOMUMEBIX IS TMPEIOCTABIEHHS IOCYIapCTBEHHOMH
yeyrH;

IOJrOTOBKA M HAIIPaBICHHE MEXBEJOMCTBEHHEIX 3allpOCOB O IIPEJOCTABICHHH TOKYMEHTOB,
He0OX0IHMBIX TS TIPEeIOCTABIICHHUS roCyJapCTBeHHOH YCIIYTH, HaXOJIAIIHXCS
B DAacIOpsDKCHHH WHEIX OPraHOB TOCYJapCTBEHHOI BIIACTH M OpraHM3alWid, B TOM 4YHCIIE
C MCIIOJIb30BAHHEM €IMHOH CHCTEMBI MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aHMOICHCTBHIA;

NPHHATHE  pelIeHHs  agMUHHCTpamueii  paifioHa O  NpeNocTaBleHHH  1ocobus
ma60 06 oTKaze B MpenoCcTaBICHHH II0CO0HS.

3.1.1.Ilpuem 3asiBjleHMA M [J0KYMEHTOB, HEOOXOQHMBIX I MPeJOCTABJICHHSA
rocylapcTBeHHOH yCJIyra

3.1.1.1. Cobprtnsa  (ropumudeckue (axThl), SBJSIONIHECS OCHOBAHHEM JUIA Hayala
a/IMHHHCTPAaTHBHOH IIPOLEIyphl: IIOCTYIUIEHHE B aMHHHCTPANKIO paifoHa (II0CpeICTBOM JTMYHOTO
o0pameHns 3asBuTeNsd, oOpallleHHs 3adBUTENd B JJIEKTPOHHOM (opme mocpexncreoM I[loprana
mub0 TOCPeACTBOM OpraHu3aliii 1oYTOBOH CBA3H, OT MHOroQyHKUHOHAIFHOIO LEHTpa)
3adBJICHHS M JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HacTosmero BpeMeHHOro mopsaxa
(maszee — KOMIUIEKT JOKYMEHTOB).
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3.1.1.2. CozmepxaHue U IPOJOIDKUTEIFHOCTE BBIIOIHEHUS aJMUHICTPATHBHOMN IIPOLIE/LyphI
Cnenmamact OC3H, oTBeTCTBEHHBIH 3a IpHeM KOMILIEKTa JOKYMEHTOB, IpH OOpalleHHH

3agBHMTENEH B aJMUHHMCTPALUIO PaHOHA, BBHINOJHACT CIEYIOUME IeHCTBHA (IO COTIAaCOBAHHIO
¢ HaganpHUKOM OC3H):

OIIpeZieNseT IpeaMeT 0OpaleHus;

yCTaHaBIIHBAET JIMYHOCTE 3asBUTENLA U €ro IOJHOMOYHS;

KOHCYIBTHPYET 3asBHTEJNIA O NOpsake OQOpMIICHHA 3asABICHUS W NPOBEpseT INPaBHILHOCTD
ero obopmienus. Ilo npocsGe 3adBuTENs, HE CIIOCOGHOrO MO COCTOSHUIO 3[OPOBBS MO0 B CHITY
HHBIX IPHYHH COOCTBEHHOPYYHO OQOPMHUTEH 3asBlEHHE, 3asBICHHE MOXET ObITH 0QOpMIICHO
cnennamrcToM OC3H, OTBETCTBEHHBIM 3a IPHEM KOMIUIEKTa JOKYMEHTOB, O 4eM Ha 3asiBJICHHH
JIeTIaeTCsl COOTBETCTRYIOIA 3alIINCh;

ompenenseT HeoOXOOUMOCTh M crnoco® MHPOPMUPOBAHHS 3asgBHUTENd O [PUHATOM
aIMHHMCTpanHed paifoHa pemleHMH @0 IIpe/IoCTAaBICHHIO  TIOCYHApCTBEHHOH  YCIyrH
B ycTHOH ub0 nmuceMeHHOH dopme, B TOM dnCIIe Yepe3 MHOTro(YHKIIMOHAIEHBIH IIEHTP, COITIACHO
BOJICH3BSABICHHMIO 3aSBHTENA B COOTBETCTBHH C OTMETKOH B 3asBICHHH;

NpOBEpSET CBEINEHHUSA B aBTOMATH3MPOBAHHOH HMH(OOPMAIMOHHOHW CHCTEME «DJIEKTPOHHBIH
conuanbHeli peructp HaceneHus Canxt-IlerepOypra» (nanee — AVIC «9CPH»);

JOTIONHAET IIPE/ICTABICHHBIA KOMIUIEKT JOKYMEHTOB (B ClIy4ae HE0OX0IUMOCTH) CBEICHUAMHU
MMEIOIMMHUCS B PACIIOPSDKEHIH aIMAHUCTpauuy paitona, B ToM gucie B AIC «3CPHy;

IIPOBEpsieT HAJIM4YHE JOKYMEHTOB M JaeT MX OLIEHKY Ha IIpefIMET COOTBETCTBHS IIEPEYHIO
JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 Hacrosmero BpemenHoro mopsanxa, OIpENEseT
HEOOXOMUMOCTh OCYIIECTBICHUS MEXBEIOMCTBEHHBIX 3allpOCOB B HCIIOJHHTENLHBIE OpraHbl
rocynapctBeHHoH Binacte  (opramuzamuu) Caskrt-IletepOypra, HMCHONHUTENLHEIE OPraHbl
rocyJapcTBeHHOH BiacTH (opraHu3amuu) cyObekToB Poccuiickoit ®enepanuu, (enepaibHbIe
OpraHel MCIOJIHUTENBHOH BiacTH (OpraHM3alMH), MECTHBIC aJMUHHCTpalUd MyHHIMIIAIBHBIX
oOpasoBanuii (B TOM uucie HHBIX CyOBekToB Poccuiickoit ®enepanum), o 4eM Ha 3adBICHHH
JieNIaeTCsl COOTBETCTRYIOIMAS 3alliCh;

B ClTydae HeoOX0IMMOCTH HallpaBIeHUs MEXBEIOMCTBEHHBIX 3aIIpOCOB
B WCIOJHWTEIBHEIE OpraHel rocygapcTBeHHoM Bmactu (oprammsanuu) Cauxr-IletepOypra,
HCIIONHHTENbHEIE OpraHel TOCyJapcTBeHHOM BractH (opraHusanuu) cyOwpekrtoB Poccuiickoi
Depepanyn, (GenepanbHbEle OpraHbl  HCHONHUTENILHOH BIAacTH  (OpraHM3alMM), MECTHEIE
aMHHACTPAI[AN MYHHIHIIATBHEIX 00pasoBaHHH (B TOM uHcle HHBIX cyObexToB Poccuiickoi
Depepanye) 0 NPEAOCTABIEHHH HEOOXOMHUMEIX CBEINEHHH (JOKYMEHTOB), a TAKXKe IOJNyYCHHS
OTBETOB HAa HHX I[epefaeT KOIMHIO 3asABJIEHHS C OTMETKOH O HEeoOXOOMMOCTH IOATOTOBKH
MEXBEIOMCTBEHHEIX  3allpOCOB  CHEIMANMCTY aIMHUHHCTpallMM  paloHa, OTBETCTBEHHOMY
3a IOATOTOBKY W HAalpaBJIeHHE MEXBEJIOMCTBEHHBIX 3alpocoB, a TakkKe I0Jy4YeHHe OTBETOB
Ha HEX;

KCEpOKOIHPYeT JOKYMEHTHI (B ciiydae HeOOXOIMMOCTH) A8 GOpMHpPOBaHMS ITHYHOIO Jena,
3aBepgeT KOIMM JOKyMeHTOB. Komwu 3aBepsroTcs MOANMCBIO JIMI@, OTBETCTBEHHOIO
3a IPHEM JOKYMEHTOB, C YKa3aHHEM €ro JOJDKHOCTH, (GaMMINM ¥ HHHIHAIOB, a TAKKE JATHI
3aBEpEHHS KOIIUH;

¢buxcupyer ¢dakT npuemMa IOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HacTosumwero BpemeHHoro
NOpsAZKa, B XKypHAJe perHcTpalyH;

BBIZIAET 3asABUTENIO PACIMCKYy O IPHEME JOKYMEHTOB C YKa3aHMeM MX IEpeYHS W JaThl
npueMa (pacnmcka He BBIOAETCS B CIyYae IOCTYIUIEHHS IOKYMEHTOB IO IIOYTE, & TaKKe
1o HHGOPMAITMOHHEIM cHcTeMaM OOIIEro MoIbE30BaHU);

B Cllydae IPeNOCTaBICHUs INpH JIMYHOM OOpallleHHH 3asBHTENA KOMIUIEKTa JOKYMEHTOB,
HE  COOTBETCTBYIOIIEr0  IyHKTY 2.6  Hacrosmero BpemeHHOro  mopsaka,  Jienaet
Ha 3agBneHHMM 3amuch «O  IpefocTaBIeHMH — HENOJIHOIO  KOMILIEKTa  JIOKYMEHTOB
npouHbopMupoBan». DPaxkT 03HAKOMIICHHMS 3aiBHUTEN C 3alHCHIO 3aBEPAETCA €ro IOJIUCEHIO.
Ecnmu npu 3TOM 3adBHTENh OTKasalicd OT IOAa4YM 3asBJeHHs M MOTpedoBan BO3Bpara
NpPEeOCTaBICHHBIX JOKYMEHTOB, JENaeT Ha 3asBIeHUH 3anuch «Hacrosmiee 3asBiIeHHE OTO3BAHO,
IOKYMEHTHI BO3BPAIICHE] 3asBUTEIIIO» H BO3BpAaIaeT NPeIOCTARTICHHEIE 3assBUTENIEM JJOKYMEHTEL
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nepenaeT 3asBlICHHE H KOMIUIEKT JMJOKYMEHTOB 3asBHUTENS Ul IIPHHATUA peIleHHs
crnerramucty OC3H, oTBeTCTBEHHOMY 3a NOATOTOBKY IIPOEKTa PELIeHHMs O BHIILIATE OCOOHS.

Cnennamuct OC3H, OTBETCTBeHHBIM 3a IpHEM KOMIUIEKTa IOKYMEHTOB, HpH OOpalleHHH
3agBUTENEH IOCpeAcTBOM MHOroQyHKIMOHANBHOIO LEHTPA, BBINOIHAET CIELYIOIUEe AEHCTBUA
(o cornmacoBanuio ¢ HaganbHukoM OC3H):

IIOJIy9aeT KOIMH JOKYMEHTOB H PEECTp JOKYMEHTOB U3 MHOrohyHKIHMOHATEHOIO LEHTpa:

a)B OJJEKTPOHHOM BHAE (B COCTaBe IIAKETOB OJEKTPOHHBIX JieNl  IoirydaTtesnei
rocyJapCTBEHHOH YCIIyTH);

0) Ha OyMaXHBIX HOCHTEISX (B ciaydae HEOOXOIMMOCTH OOS3aTENBHOrO MpeICTaBJIeHUs
OpPHI'HHAJIOB JOKYMEHTOB);

IIPOBOJUT CBEPKY peecTpa JOKYMEHTOB C IIPE/ICTaBIEHHBIMH JIOKYMEHTAMH;

npogepsier cenenus B AUC «3CPH»;

JIOTIOJIHSAET IPEeACTaBIEHHBIH KOMIUIEKT MJOKyMeHTOB (B ciydae HeoOXOJHMOCTH)
CBEIIEHUAMH, HMEIOMMUMHCA B DAcCHOPSKEHHH aIMUHHCTpAlMd paifioHa, B TOM 4YHCIIE
B AHC «OCPHy;

NpOBEpSeT HAJIM4YHE JOKYMEHTOB H JaeT HX OIEHKY Ha IPEAMET COOTBETCTBHS INEPEYHIO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HacTosimero BpemenHOro nopsuxa;

oIpenensier HEeo0X0IUMOCTb OCYIIECTBIICHHUA MEXBEJIOMCTBEHHBIX  3allpOCOB,
0 YeM Ha 3asBJICHHH JIEJIAeTCs COOTBETCTBYIOIAN 3aIIUCh;

B ciy4ae HeoOXoauMocTH ofecneduBaeT MOATOTOBKY M HAIpaBICHHE MEXBEIOMCTBEHHBIX
3aIlpOCOB B HCIOJHHUTENBHBIE  OpraHbl  IOCYJapCTBeHHOH  BimacTH  (OpraHH3aLH)
Canxkr-ITerepOypra, HCIIONMHHTENBHEIE OPraHbl FOCYJapCTBEHHOM BIacTH (OpraHu3aliy) CyOBEKTOB
Poccuiickoii @enepanun, GpenepaibHbIe OpraHbl HCIOJHUTEIBHON BIACTH (OpraHM3aliy), MECTHBIE
anqMHHUCTpAIMM MYHHIMIAIBHEIX 0Opa3oBaHWil (B TOM 4YMClIE HHBIX CyOBekTOB Poccuiickon
Qenepanuy) 0 NPeJOCTABICHHH HEOOXONUMBIX CBENECHHH (JOKYMEHTOB), a TaKXKe IOIy4YCHHE
OTBETOB Ha HHUX;

¢bukcupyer akT nmpueMa IOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HacTosmero BpemenHoro
NOpPSIZKA, B XYpHAIE pETUCTpaLIUY;

(bOpMHpYyeT KOMILIEKT JOKYMEHTOB UL IPHHSATHS PEMICHUs aMUHHCTpauuel paiiona;

nepeiaeT KOMIUIEKT JOKYMEHTOB 3asBHTENA I IpHHATHS pemeHus crnenuamicty OC3H,
OTBETCTBEHHOMY 32 IIOATOTOBKY IIPOEKTa DACHOPKEHHSA O Ha3HAYEHUM KOMIICHCAIHOHHOH
BBITLJIATEL

[TpomomxuTe IbHOCTS aIMUHACTPATHBHOMN IIPOLIEAYPBI:

B ClydYae MOCTYIUIEHHA KOMIUIEKTAZ IOKYMEHTOB ITOCPEICTBOM JIMYHOIO OOpalleHHs!
3asBUTENIS B aIMUHUCTPALMIO paifoHa B Te4eHHe OHOTrO pabodero IHs;

B ClIyyae TIIOCTYIUICHHA KOMIUIEKT2Z [JOKyMEHTOB B  aJAMMHHCTpalMIO  paioHa
u3 MHOro()yHKIHOHAIFHOTO LIEHTpa M B 3JIEKTPOHHOH (opMme mocpencTsoM [loprana He Gosee
IBYX paboumx qHei.
3.1.1.3. OTBeTCTBEHHBIE 3a BEBINOJIHEHHE AAMHHHCTPATHBHOM IIPOLEAYPHl HOJDKHOCTHBIC
nana: -

cnemuammcT OC3H, oTBETCTBEHHEIH 3a IPHEM KOMIUIEKTa JOKYMEHTOB;

HavampHEK OC3H.

3.1.1.4. Kputepuu IIpUHATHA peIEHHU B paMKaX aIMUHHUCTPATUBHOrO JEHCTBHS:

COOMIONICHHE OTBETCTBEHHBIMH  JOJDKHOCTHEIMM JIMIAMH TpeOoBaHHMH H  CPOKOB,
YCTAHOBJICHHBIX B DErYJIHPYIOUMX INPENOCTaBIECHHE IOCYAAPCTBEHHOM YCIYTH HOPMATHBHBIX
OpaBOBBIX aKTaX, VyKa3aHHEIX B IyHKTe 2.5 Hacrosmero BpeMeHHOro mopsika,
a TaKKe COOTBETCTBHE KOMILJIEKTa JIOKYMEHTOB TpeOOBaHUAM, yKa3aHHBIM
B IIyHKTE 2.6 HacTosmero BpemenHoro mopsaxa.

3.1.1.5. Pe3ynbrar agMHMHUCTPATHBHOHR IpOLEXypHIL:

BBIJJaUa 3afBUTENI0 PACIHCKH O IpPHEME AOKYMEHTOB C YKa3aHHEM MX IIEPEYHS H JaThl
npueMa (paclMcKa He BBIOAETCS B ClydYae IIOCTYIUIEHHSA IOKYMEHTOB II0 IIOYTE, a TaKKe
10 HHGOPMAITHOHHEIM CHCTEMAaM OOIIEro M0Ib30BaHUA);
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nepenada crneuuamuctoM OC3H, OTBETCTBEHHBIM 32 IpPHEM KOMILIEKTa JOKYMEHTOB,
KOMIUIEKTA JOKYMEHTOB Ha PACCMOTPEHHE CIIEIHUAINCTY aIMUHHUCTPALIHH paifoHa, OTBETCTBEHHOMY
3a IIOJIrOTOBKY ITPOEKTa PACIOPSDKEHUS O BRIILIATE IOCOOHS;

B Cly4ae HeoOXOIHMMOCTH HaNpaBlIeHHS MEXBEIOMCTBEHHEIX 3aIlpOCOB Iepejada
ceranucroM OC3H, OTBETCTBEHHBIM 3a IPHEM KOMIUIEKTAa JOKYMEHTOB, KOIIHM 3asBJICHHS
C COOTBETCTBYIONIEH 3alMChi0, CHENUATHCTY AIMUHHCTPAllMH paiioHa, OTBETCTBEHHOMY
3a IIOATOTOBKY, HallpaBJIEHHE MEKBEJJOMCTBEHHEIX 3allpOCOB U IOJIyYEHNE OTBETOB Ha HUX.

3.1.1.6. Crioco0 ¢uxcanuu pe3ynbTara BEIIOIHEHHS aAMUHUCTPATUBHOIO JIeHCTBHSL:

PErHCTpanus 3asBICHHS M HOKYMEHTOB B JXypHaJle PEerMCTpalliy aJMHHHCTpallMH paiioHa
B (hopMe 3IEKTPOHHOTrO NOKYMEHTa (B CiIydae MOCTYIUICHUS 3asBJICHHS ¥ KOMIUIEKTA JOKYMEHTOB
B aJIMHHHCTPALHIO paifoHa nocpencreoM [Toprana), a Taxke JOKyMeHTa Ha OyMa)XHOM HOCHTEIE.

3.1.2. IloaroToBKka M HANpPABJEHHE MEKBEJOMCTBEHHBIX 3aIIPOCOB 0 NPeI0CTABJIEHHH
AOKYMEHTOB, He0OXOQUMBIX JISl NPeJOCTABJIEHHS TOCYJIAPCTBEHHON YC/Iyrd, HAXOAAIHXCS
B pacnopsbKeHHH HHBIX OPraHOB rOCyJapCTBeHHOH BJIACTH H OPraHM3anuii, B TOM 4YHCe
€ MCIO0JIb30BAHHEM eIHHOH CHCTeMBbI MeXXBeJOMCTBEHHOI0 3JIEKTPOHHOI'0 B3aHMO/eiiCTBHSA

3.1.2.1. CoOrrtuss  (topunudeckue (akTh), SABISIONIMECS OCHOBaHMEM JUII Havala
aJIMUHUCTPaTHBHOM IIpONeypHL: yCTaHOBJICHHUE HeoOX0UMOCTH HalpaBJIeHUs
ME3KBEJOMCTBEHHBIX 3aIIPOCOB IIPH [IPHEME JOKYMEHTOB 3asBUTENs, IIONy4EHHE KOIUH 3asABJICHHS
C COOTBETCTBYIOUIEH 3allMChI0 CIENHATACTOM aJAMHHHMCTPAllMd paiioHa, OTBETCTBEHHBIM
3a NOJNrOTOBKY, HampaBlieHHMe MEXBEIOMCTBEHHEIX 3allpOCOB = M  IIOJIyYEHHE OTBETOB
Ha HEX, oT cnenuamicra OC3H, oTBeTCTBEHHOTrO 3a IpHEM KOMIUIEKTa JOKYMEHTOB.

3.1.2.2. B pamMxax aJMHUHHUCTPaTHBHOM Npouenyphl CIEIHANIHNCT aJIMUHHUCTpAIlMM paiioHa,
OTBETCTBEHHEIH 32 IOATOTOBKY, HallpaBJIeHHEe MEXBEJOMCTBEHHEIX 3aIIpOCOB M IIOIyYEHHE OTBETOB
Ha HHX, OCYIIECTBISET ClieyIoNe afMUHICTPaTUBHEIE e CTBU:

ONpefeNiieT  cocTaB  JOKyMeHTOB  (uHpopMamuu),  IOJISKANMX  MOIYYCHHIO
IO MEeXBENOMCTBEHHEIM 3alpocaM, M Oprassl (OpraHu3anuu), B KOTOpHIE JOIDKHBI OBITH
HaIllpaBJIeHEl MEXXBEJOMCTBEHHEIE 3allPOCH;

[OATOTABIMBAET IIPOEKTHl MEXBEJOMCTBEHHEIX 3alpocoB, B TOM uuciae B Gdopme
3IEKTPOHHOIO JOKYMEHTa,;

npd  HeoOXOOMMOCTH  IIPEACTAaBISET  IIPOEKTHl  MEXKBENOMCTBEHHEIX  3aIIpOCOB
Ha MOJIUCH JIMIY, YIIOJTHOMOYEHHOMY IOATIHCHIBATE MEXBEJIOMCTBEHHEBIE 3alpOCHl, B TOM YHCIIE
C HCIIONB30BAHUEM DIIEKTPOHHON MOIIIHCH;

HaIpaBJIsfeT MEXBEJOMCTBEHHEIE 3allPOCHI B:

K3AI'C (3anpammBaeTcs: CBHICTEIBCTBO O CMEPTH (B CIOy4ae CMEPTH TIpaKJaHMHa,
HACTYIHBIICA BCJIEACTBHE IOCTBAKIMHAIBHOTO OCJIOXNHEHMs JUId BBIIATEL I10COOMSA OJHOMY
U3 WIEHOB CEMbH), BbIIaHHOE Ha TeppuTopuH Cankr-IleTepOypra;

NOTy4aeT OTBETHI Ha MEXKBEOMCTBEHHBIE 3alIPOCEI);

aHATM3HPYET MOKYMEHTHl (MH(OpMAaIHiO), NOJY4YEeHHBIE B paMKaX MeXKBEIOMCTBEHHOI'O
B3auMO/IeiicTBHs (OTBETHI HAa MEXBEIOMCTBEHHBIE 3alpOCEI), HA COOTBETCTBHE HAIPaBICHHOMY
MEKBEIOMCTBEHHOMY 3aI1pocCy;

nepejaeT NoOJy4eHHEIe JOKyMeHTHl (MH(opMmanmio), crnenuamicty OC3H, oTBeTcTBEHHOMY
3a IIOArOTOBKY IIPOEKTa pacloOpsHKEHUs 0 Ha3HAYeHUH II0COOHUS.

MexxBeOMCTBEHHEII 3aIIpoc JOJKEH CONEPKATh CIeAYIONHe CBe/ICHUS:

HauMEHOBaHHEe oprana (OpraHM3alliy), HaIpaBJIAIOMEr0 MEXBEIOMCTBEHHEIH 3a11poc;

HaUMEHOBaHHE opraHa (opraHu3aliy), B aJpec KOTOPOro HaIIpaBJIIETCs MEKBEIOMCTBEHHBIH
3a1poc;

HaUMEHOBaHHE YCIYTH, M MpPeNOCTaBICHHS KOTOpPOH HeoO0XOOUMO IIpeCTaBIeHHe
IOKyMeHTa ¥ (und) undopManuy, a Takke, eclId uMeercs, HoMep (MaeHTU(HKATOpP) TaKOH yCIyru
B peecTpe rocyAapCTBEHHBIX YCIYT HIIH peecTpe MyHAIUIAIBHEIX YCIIYT;

yKa3aHHEe Ha IIOJIOKEHHUS HOPMATHBHOTO IIPABOBOrO AaKTa, KOTOPBLIMH YCTAHOBJIEHO
IIpe/icTaBleHHe JOKyMeHTa H (wiM) uHopmanyu, HeoOXOAUMOM Ul NpPeNOCTABICHUS YCIIYTH,
M YKa3aHHE Ha PEKBU3UTHI JAHHOIO HOPMATHBHOTO IIPABOBOI0 aKTa;
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CBEIeHMs, HeoOXOoAuMMBIE IS IIpeNCTaBIeHHs [OKymMeHTa H (Wid) HHOOPMALMH,
yCTaHOBJICHHEIE BpeMeHHBIM INOPAOKOM IPEOCTaBJIEHHS IOCYJApCTBEHHOM YCIYTH, a TaKkKe
CBElleHHs, NPENyCMOTPEHHBIE HOPDMAaTHBHBEIMH IIPaBOBRIMH aKTaMH KaKk HeoOXOoJuMEbIe
IUIA NIPECTaBJIEHUA TAKHX JOKYMEHTOB U (MJIH) HHOPMAIIHH;

KOHTAaKTHYIO HH(OPMAITHIO Ul HallpaBIeHus OTBETa Ha MEXBEIOMCTBEHHEIH 3a11poc;

aTy HanpasJIeHHsS MEXBEJOMCTBEHHOIO 3allpoca M CPOK OXKHAAEMOro OTBETa
Ha MEXBEJJOMCTBEHHEIH 3ampoc;

(amunuMio, ¥MA, OTYECTBO H [OJDKHOCTH JIMUA, [OArOTOBHMBLIEr0 M HAIPABUBILErO
MEKBEJJOMCTBEHHEIH 3alIpoc, €ro MOANHCH, B TOM YHCIE 3JIeKTPOHHAS I[IOJIIHCh, a TAKXKe HOMEp
ciyxebrHoro TenedoHa u (WIK) afpec NMEKTPOHHOMH ITOYTEHI JAHHOTO JIKIA JJIS CBA3H.

MexBenOMCTBEHHEIH 3alIpoC HANIPABIISIETCS:

IIOCPENCTBOM PETHOHANLHOH CHCTEMBI MEXXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aHMOIEHCTBHS
Canxr-IlerepOypra (nanee — PCMOB);

I10 3JIEKTPOHHOMH I10YTE;

HMHBIMH CII0OCO0aMH, HE IIPOTHBOPEYAIIHMH 3aKOHOIATEIHCTRY.

JlaTolfi HanpaBleHHS MEXBEIOMCTBEHHOIO 3almpoca CYHTAeTCs Jara PpEeruCTpaliy
HCXOJAIIEro 3ampoca cucreMoii ynpaBnesuss PCMOB, muGo pgara oTnpaBké JOKyMeHTa
C MEXBENOMCTBEHHBIM 3alpocoM IIO 3JIeKTpOHHOH Iroyre. B ciyyae HampasleHHs
MEXXBEJOMCTBEHHOT'O 3allpoca HHBIMH crioco0aMH, IpelyCMOTPEHHBIMU 3aKOHO/IATEIbCTBOM, JHEM
HaIIPaBJIEHHUA MEXBEJOMCTBEHHOT'0 3aIIpoca CIMTAETCS JaTa [IOYTOBOIO OTIIPABICHHUSI.

3.1.2.3. IIpono/mXATENHHOCTS AJIMUHHUCTPATHBHOM IPOLIENYpPHl COCTAaBISAET ONUH paboumit
JeHp (IpH YCIIOBHH HCIIONb30BaHUS EIUHOH CHCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aHUMOIEHCTBHA).

IIpu OTCYyTCTBHM HCIONB30BAaHUA EIUHOH CHCTEMBI MEXBEJOMCTBEHHOrO 3JI€KTPOHHOTO
B3aUMONEHUCTBUS HalpaBIeHHE MEXBEJOMCTBEHHBIX 3alPOCOB U  [IOJIyYEHHE OTBETOB
Ha HHMX OCYIIECTBJISETCS B COOTBETCTBHH €O crathed 7.1 DenepalbHOro 3aKOHa, a TaKKe
[TopsaxoM MeXBeIOMCTBEHHOro HMH(GOPMAIMOHHOIO B3aHMMOJEHCTBHS IpPH IPEOCTABICHHH
rOCYJapCTBEHHBIX M MYyHHIIUNAILHBEIX YCIYr HCIIONHHTENLHBIMH OpraHaMH ToCYAapCTBEHHOMN
BnacTu Casxt-IlerepOypra u opranamu MectHoro camoymnpasnerus B Cankt-IlerepOypre, a Taioke
YCIOYr TOCYHNApCTBEHHBIX YUPEKICHWH, IONBEJOMCTBEHHEIX HCIIOMHHUTEIBHEIM  OpraHam
rocynapctBeHHoi Biactu Canxrt-IletepOypra, u Apyrux OpraHu3aluii, B KOTOPBIX pa3MellaeTcs
rOCYIapcTBEHHOE  3ajaHue (3aka3), YTBEP)KICHHBIM IIOCTaHOBJIeHHeM [IpaBuTenncTea
Canxr-IletepOypra ot 23.12.2011 Ne 1753.

Cpok nOATOTOBKH M HaNpaB/IEHHS OTBETAa HA MEXBEJOMCTBEHHEIH 3allpoc B COOTBETCTBHH
¢ ITopsaaxkoM He MOXET IpeBBIIATh IIATH pabo4yuX JHEH IOCIe IOCTYIUICHHUS MEXBEJOMCTBEHHOIO
3ampoca.

Ecnu oTsBer Ha MEXBEIOMCTBEHHBIH 3JIEKTPOHHBIH 3alpoc He IIOJNYYEH OT IIOCTaBINUKA
uH(pOopManuy B TedeHHe IIATH pabounx aueit, OC3H:

HaIpasJISeT IOBTOPHEIH MEXBEIOMCTBEHHBIH AJIEKTPOHHEIH 3aI1poc;

uHpopMupyeT 00 3TOM B 3NIEKTpoHHOM Buae Komuter mo paoTe ¢ HCIOIHUTENBHBIMH
OpraHaMH rocyJapCTBEHHOH BJIACTH M B3aMMOICHCTBHIO C OpraHaMH MECTHOIO CaMOYIpaBIIEHHs
Anvmuructpanpu ['yGepnaropa Cankr-IlerepOypra u mocraBmmka cBefeHuil (MHopmanuu),
CBOEBPEMEHHO He MPEJICTABUBIIEr0 OTBET Ha MEXKBEIOMCTBEHHBIH 3JIEKTPOHHEIH 3a1poc.

Wrdopmanus o HapyImeHMH CpOKOB OTBeTa HampaBisercs Ha oQuuuaibHbIe ajpeca
SJIEKTPOHHOM IIOYTHI HCIIOJIHHUTENBLHBIX OpraHoB rocyjaapcreenHo#t Biactu Cauxt-IlerepOypra,
IIpeJHa3sHAYEeHHBIX Ul HAIPaBJICHUS MEXBEIOMCTBEHHBIX 3allpOCOB M IIOJNYYCHHS OTBETOB
Ha MEXBEJOMCTBEHHBIE 3ampochl (B COOTBETICTBHM C INpHIOKEHHEM Ne 2 K IIOCTAHOBIIECHHIO
ITpaButensctBa Cankt-IleTepOypra ot 23.12.2011 Ne 1753).

JloJKHOCTHOE NHII0, HE MpeACTaBHBIIee (HECBOEBPEMEHHO IpeJCTaBHBIIEE) 3allpOILEHHBIN
JOKYMEHT (MiH HHGOPMANMIO), MOIJIEKHT AJMHUHUCTPATHBHOM, IMCUMIUIMHADHOM MJIH HHOM
OTBETCTBEHHOCTH B COOTBETCTBMH C 3aKOHOAATeNbCTBOM Poccuiickoit enepaiyy.
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3.1.2.4. AnMuHHCTpaTUBHAA IIPOLENYpa OCYLIECTBIAETCS CHEIHATUCTOM aIMHHHCTPALUH
paifoHa, OTBETCTBEHHBIM 33 MOJArOTOBKY, HAalpaBJIeHHE MEXBEIOMCTBEHHBIX 3aIpOCOB
H MOJlydeHHEe OTBETOB Ha HUX.

3.1.2.5. KpuTtepueM NpHHSATHS pelIeHUs B paMKaxX aJMHHHCTPATHBHOM IPOLELypsl SBISETCS
OTCYTCTBHE B IIPEICTAaBICHHOM 3adBUTEIEM KOMIUIEKTe NOKYMEHTOB, NOKYMEHTOB, YKa3aHHBIX
B IyHKTe 2.7 HacTosmero BpeMerHoro nopsaaxa.

3.1.2.6. Pe3ynpTaTtoM aqMHHHCTPATHBHO NPOLEAYPHI ABIACTCA NOTYIEHHE aIMUHUCTpALMEH
palioHa JOKYMEHTOB M HH(OpMamuH, KOTOpHIE HAXONATCA B PpaCHOPSDKEHHMHM  HHBIX
HCIIOIHUTENBHEIX OpPraHOB TOCYJapCTBEHHOHM BiacTd (OpraHu3anuii), (enepalbHbIX OpraHoB
HCIIOIHUTENBHONH BJIACTH M OPraHOB TIOCYAapCTBEHHBIX BHEOIOKETHBIX (OHIOB, OpPraHOB
MecTHOro camoynpasienus Cankrt-IlerepOypra, moIBEIOMCTBEHHBIX MM OpraHH3allMil, a TaKKe
KOTOpBIE 3asBHTENb BIIPAaBE IIPEICTaBUTh CAMOCTOATENBHO, YKA3aHHBIX B IIYHKTE 2.7 HAcTOAIIEIO
Bpemennoro nopsanxa.

3.1.2.7. CnocoboM ¢uKcamuu pe3ynbTaTa BBIIOJHEHHS AIMHHHCTPATHBHOM IIPOLELYPEI
ABIISIETCA PEruCTpal(ds 3ampoca U OTBETa Ha 3alpoc B JKypHAIE PETrHCTpanud Ha OyMaKHOM
HOCHTeNe WK B HHGOpMAIMOHHOM cHCTEME aIMHHUCTPAI[HH paifOHa B JIEKTPOHHOM BHJIE.

3.1.3. [IpunsiTne pemeHHs AAMUHHCTPANHell paioHA 0 IPeJOCTaBJIeHHH NOCOOHS
aubo 00 0TKa3e B MpeA0CTABICHHH MOCO0HS

3.1.3.1. Cobritus  (ropunmueckue (GaxTel), SBJIMIONIMECS OCHOBaHWEM JUIS Hadana
aJIMMHHCTPAaTHBHOH MIPOIEAYDHI:

NOJIyYEHHE CICIHATHCTOM aIMHUHUCTPAIMK paiioHa, OTBETCTBEHHBIM 32 IIOArOTOBKY IIpOEKTa
PaclopsDKEHHA O BBIILIATE ITOCOOHS, KOMIUIEKTAa NOKYMEHTOB, ITOJTOTOBJIEHHOIO CHEIHAIHMCTOM
OC3H, OTBETCTBEHHBIM 3a IPHEM KOMILIEKTa JOKYMEHTOB;

MOJIyYCHUE CIEIHATUCTOM aIMHHACTPALHH paifOHa, OTBETCTBEHHBIM 32 IIOJrOTOBKY IIpOEKTa
pacropsbkeHHS O  BBRIIaTeé 1OcoOMs, JOKYMEHTOB ¥  HHGOpMalMH, IIOIyYEHHBIX
II0 pe3yJIbTaTaM HaIpaBJIeHUS MEXBEIOMCTBEHHEIX 3allPOCOB.

3.1.3.2. ComepkaHnre, NPONO/DKMTEIPHOCTh M  MAaKCHMAJIBHBIH CpPOK  BBIIOMHEHHS
aMHHHCTPATHBHOMN NIPOLIENAYPEI:

CHENHANIUCT AaIMMHMUCTpPAlMM  paifoHa, OTBETCTBEHHBIM 3a IIOArOTOBKY IIPOEKTA
pacropsbkeHus 0 npeaocTaBlneHud nocobus (o cornacosanuio ¢ HagansHukoM OC3H):

tbopMHpYeT KOMIUIEKT JOKYMEHTOB;

IIPOBOJMT IIPOBEPKY CBEJICHUIA, IIpe/ICTARIICHHEIX B KOMIUIEKTE JOKYMEHTOB;

B ClIy4ae IPHHATHS PENIeHHS O NPeJOCTaBJIICHHH IOCOOHS NOTOBHT IPOEKT PaclOpsKEHH
aJMUHHCTpalMK paitfona mo dopme corjacHo npunoxenuio Ne 5 K HacrosfmeMmy BpemenHoMmy
HOPSOKY, O IPENOCTABICHHHM IOCOOMA, a TakkKe YBENOMIECHHE C yKa3aHHeM JaThl M MECTa
HOJy4EeHHS TOCOOHS;

B ClIydJae IIpUHATHS pelIeHHs 00 0TKase B IIPENOCTaBICHHUH IT0COOUSA TOTOBHT IIPOEKT IHChMA
00 oTkase B BhIuIaTe nocodus o popme corjiacHo npunoxkenuto Ne 6 k Hactosamemy Bpemennomy
mopsnKy (maiee — mackMo 00 0TKaze);

nepefiaeT MPOEKT pacnopsbkeHHs (MHckMa o0 OTKase) IilaBe aJIMUHHCTpallMH paifoHa AJs
IOJIITHCH.

I'naBa amMuHHCTpaIUH paiioHa:

H3y4aeT IpeICTaBIeHHbIE JOKYMEHTHI H IIOANHCEHIBAET UX;

B CIlydae HECOIJIACHSA H3JaracT 3aMEYaHMs § BO3BpAIaeT YKa3aHHbIE JOKYMEHTHI
Ha J10paboTKy.

ITocne moamucaHus rinaBod ajMHUHHCTPAIMH paliOHA YKa3aHHBIX JOKYMEHTOB CIIELHANIHCT
aJMHUHMCTpAlMH paiioHa, OTBETCTBEHHBIH 3a IIOATOTOBKY IIPOEKTa pACHOpsKEHHs O BhIILIATE
nocobus (mo cornacopanuio ¢ HavansHAKOM OC3H):

bopMupyeT KOMIIEKTEI JOKYMEHTOB 3asBHTENCH, IMEIONINX IIPaB0 Ha IIOJy4eHHe I10Co0Hs;

HalpaBldgeT KOIHIO paclopsHKCHHA HIM DNHCEMO 00 oOTkaze 3asgBuTeno. B ciydae
BOJICU3BABIICHHS 3asABUTENS IIOJIYYUTH pE3YNAbTAaT I[PEJOCTABICHUS TIOCYIAapCTBEHHOH YCIyrd
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B MuorodyHKIHOHATEHOM IIEHTpE, HallpagJsierT yKa3aHHbIE JOKYMEHTBI
B MHOTrOQYHKIIMOHAIBHBIN LIEHTP UL IIOCIEeAYIOIEH [epeiadyy 3asBUTEIIO;

HalnpasiseT 3asBlIEHHE H JOKYMEHTHI, He0OXOIUMBIE IS IIPeIOCTaBICHUS IOCyJapcTBEHHON
YCIyTH (Jlajlee — KOMILIEKT AOKyMeHToB) B ['opueHTp ansi BHeceHHA uHpopmauuu B AVIC OCPH
1 obecniedeHus NepeyrCcIeHus I0co0Us B a/ipec 3asBUTECH.

[TponomKUTeNEHOCTE aIMUHUCTPATHBHOM MPOLIEYPHL:

He Oomee cemu jueit c garel nonydeuus crepuanucroM OC3H, oTBeTCTBEHHBIM
3a IIOJITOTOBKY IPOEKTa PEeNIeHHs, KOMIUIEKTa JOKYMEHTOB.

3.1.3.3. CBenenust 0 TOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BEIIIOJIHEHHE KaX/I0T0 IeHCTBH,
BXOJAIIEr0 B COCTAB a/IMUHUCTPATUBHOM POy phI:

crnenuanuctsl OC3H (npu cornacosanuu ¢ HayansHEKOM OC3H);

HaganmsHHK OC3H;

IrIaBa aMUHUCTPALUM paloHa.

3.1.3.4. KpurepueM NpHMHATHA pEIIEHHS SBJIAETCS HAIMYHME MM OTCYTCTBHE OCHOBAHHHM
IV BBIIUIATHI MOCOOHS B COOTBETCTBHHM C HOPMATHBHBIMH IIPAaBOBBIMH aKTaMM, yKa3aHHBIMH
B IIyHKTe 2.5 HacTosmero BpemMeHHOro nopsaaxa.

3.1.3.5. Pe3ynpTaT aIMHUHHUCTPATHBHOM [IpONeypEl ¥ MOPANOK Nepeiadu pe3ybTara:

IPUHSTHE PelIeHHs O BhIIaTe mocobus mbo 00 oTkaze B BHILIATE ITOCOOHS;

Hanpapjenue 3agBuTeN0 (00 B MHOroQyHKIIMOHAIBHBIN LEHTP) KOIHM PACIOpPKEHHA
0 BBIUIAaTE MOCOOHs THOO MUCHEMO 00 OTKAa3e B BEIILIATE MOCOOHI;

HanpapieHde B [OpUEHTp KOMIUIEKTa JOKYMEHTOB JUIs BBOJAa MH(OpPMAalMH O IPUHATOM
pemerrn B ANC «(OCPHh» m obecneyeHus IepedHCIEHHs IIO0COOHMS Ha CYET 3asBHTENIS
B KpPEOWTHBIX OpraHu3anusax aubo uepes otaeneHus PenepansHO MOYTOBOM CBA3M IO MECTY
JKUTENBCTBA B COOTBETCTBHHY C JAHHBIMH, YKA3aHHBIMH B 3asBIICHUH .

3.1.3.6. Croco6 ¢uxcaruy pesynbTaTa BHIIOMHEHHS aIMUHHCTPATHBHOM IPOLIEAYPEIL:

IIOJITHCAHHEIE TNIaBOH aIMHHUCTPAINK PaifoHa PEIIeHHUE O BBIIIATE II0COOHS;

COOTBETCTBYIOIIME OTMETKH B XyPHAJIE PErHCTPally, B TOM YHCIIE B SJIEKTPOHHOI (opme.

3.2. llopsaaok moJrydeHHs 3asiBHTeJeM CBeJeHHH 0 XoJe BBINOJHEHHS 3amnpoca
0 MpPeI0CTABJIEHHH FOCY1aPCTBEHHOMH YCIYTH, B TOM YHC/Ie B 2JIeKTPOHHOI dopme

3.2.1. 3asgBHTENE MOXET IMONYYHUTH CBEINCHHS O XOAE IPENOCTARIECHHA IOCYNapCTBEHHOH
YCIIyTH, IIyTeM I10/ja4M B aIMHUHHUCTpPAIHIO paifona obpameHnus B MHCEMeHHOH Gopme umu B Gopme
3NEKTPOHHOrO JOKYMEHTa, a TaK)Ke YCTHOTO OOpallieHus B aIMHHUCTPAIHIO paiioHa.

B cBoeM mnmceMeHHOM OOpameHHH 3agBUTENL B OO0S3aTENBHOM IIOPANKE YKA3bBIBAET
HauMCHOBAHHE AJMHHHCTPAIMH paifoHa, nub0 QamMunmio, MMsg, OTYECTBO COOTBETCTBYIOLIECTO
JOJDKHOCTHOTO JIMIA, THO0 JODKHOCTH COOTBETCTBYIOIIETO JIHIA aIIMUHKMCTPALHH pailOHa, a TAKKe
cBoM (haMHIIHIO, MMs, OT4ecTBO (IIOCNelHee — NP HAIMYMM), ITOYTOBBEIH alIpec, IO KOTOPOMY
JIOJDKHBEI OBITH HAllpaBJICHBI OTBET, YBEIOMJIEHHME O Iepeasipecalud oOpaleHHs, H3JaraeT CyTh
IPeIUIOKECHHUS, 3asIBJICHUS, CTaBUT THYHYIO MOIIHKCH U JaTy.

B cnyuae HeoOXoauMOCTH 3asBHTENb MpPHJIAraeT K ITMCEMEHHOMY OOpaIIeHHIO JIOKYMEHTEI
H MaTepHais! 1100 HX KOIHH.

’ T'opuenTp:

CoGriTis (ropuandeckre (akTel), ABIMIOMMEcs OCHOBAHMEM /Ui Havana aeifcteui I'opuenTpa: momydenue
13 aIMMHHCTPalMH paiioHa KOMIUIEKTa OKYMEHTOB 3asiBHTels.

Cpok BelnonHeHusA AelictBuil [OpUeHTpOM: B TeUeHHE IIATH AHEH CO JHA IMONYyYEHHI KOMIUIEKTa NOKYMEHTOB
W3 aIMHMHHMCTpauMu paifona npousBogut ¢opmupoBanne pmen nomyudatenet mocobui B AHMC  «3DCPH»
B OJJIEKTPOHHOM BHAE, B TeueHue JecaTH JHedl mnocne dQopmupopanus nena nomydateneii B AMC «3CPH»
B 3MEKTPOHHOM BHAe obecreuuBaeT NepedyrcieHHe NOoco0us Ha cueT 3asBHTEN B KPEIMTHBIX OpraHu3auuax nubo
yepe3 oraeneHns denepanbHON MOYTOBON CBA3M IO MECTY JKHTENLCTBA B COOTBETCTBHH C JAHHBIMH, YKa3aHHBIMH
B 3aABNEHUH.

Kputepuii npuHATHS pelIeHHH: HATMUHE PACIOPDKEHHU TIABLI a/IMHHUCTPALHY palioHa.

PesyinbTar BhinONHeHHsA NelicTBMA M crmocod ¢ukcauuu pesynsrara: obecriedeHue NepevdHclIeHHs Mocobusa
Ha CYET 3afABUTENA B COOTBETCTBHH C JaHHBIMH, YKa3aHHEIMH B 3a4BIICHHH.
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O6pamenne, NOCTYNHUBIIEe B aIMHUHUCTPALMIO palioHa HIM JOJDKHOCTHOMY JIMIY
aIMHUHHCTPalUM paiioHa B popMe JIEKTPOHHOTO JOKYMEHTA, IIOMJIEKUT PACCMOTPEHHIO B IIOPSJIKE,
ycraHoBlneHHOM ®enepanbHbmM 3akoHOM oT 02.05.2006 Ne 59-@3 «O nopsnke paccMOTpeHHS
oOpameHuii rpaxnan Poccuiickoi Denepanumy. B oOpanieHnu 3a5/BUTEIE
B 00s3aTE€NbHOM NOPSIIKE YKa3bIBAET CBOM (haMEIINIO, HMs, OTYECTRO (IIOC/IEAHEE — IPH HATHMYMK),
aZpec 3NEeKTPOHHOH IIOYTHI, €CIM OTBET MNOJDKEH OBITh HampaBlneH B (OpME 3JIEKTPOHHOIO
JOKYMEHTa, W IOYTOBBIA ajpec, eclH OTBET JOJDKEH OBITh HalpaBlieH B IIMCBMEHHOH (opMe.
3asgBHTENL BIpaBE NMPHIIOXKUTH K TAKOMY OOpamIeHHIO HeOOXOAMMbIE JOKYMEHTHI H MaTepHalbl
B 3JIEKTPOHHOH (opme nuOO0 HampaBUTh yKa3aHHBIE JOKYMEHTHl H MarTepHallbl MM HUX KOIHMH
B IIUCEMEHHOM (opMe.

3.2.2. Cnenmuammict  OC3H, oTBeTCTBEHHBIH 3a IPEAOCTaBIEHHE CBENEHHMM O Xoze
NpeIoCTaBIeHUs FOCYIapCTBEHHOM YCIIYTH, paccMaTpUBaeT IIOCTyIIHBIIEE oOpalieHHe.

[oToBHT OTBeT B NHMCBMEHHO# ¢GopMe Wi B (QopMe JJIEKTPOHHOIO HNOKYMEHT4 O XOJIE
IPeOCTABICHHA IOCYIapCTBEHHOM YCIyTH, /IS MOCIEIYIOMIEro HalpaBIeHUs 3asBUTEIO.

Cpok moAroToBKM OTBeTa Ha o0palleHue B NUCbMEHHOM GopMe U B popMe 3JEKTPOHHOIO
IOKYMEHTa cocTaBisieT He Gonee necaTd paboyux aHel ¢ MOMEeHTA IIOIydeHHs 00pameHus.

B cnygae, ecimm B IIHCEMEHHOM OOpalleHHH HE YKaszaHbl (aMuwIdsd TIpaxJaHHHA,
HanpaBuBIIero oOpamieHne, WK TOYTOBBIH ajpec, 10 KOTOPOMY NODKEH OBITH HalpaBJIeH OTBET,
OTBET Ha o0pameHne He JaeTcs.

AJMUHHCTpalUs paloHa WIH JODKHOCTHOE JIMIIO afMHHHCTpALMH paioHa IIpH MOJyYeHHH
IIMCEMEHHOr0 oOpamieHus, B KOTOpPOM COJeplKaTcs HEIEeH3ypHble JH00 OCKOpOUTENBHEIE
BBID@XEHHs, YIPO3bl JKHU3HHW, 3JOPOBBI0 M HMYIIECTBY IOJDKHOCTHOIO JIMIA &JIMHHUCTPAIUH
paiioHa, a TaK)Ke WICHOB €ro CeMbH, BIIpaBe OCTABUTHL oOpamieHue Ge3 OTBETa IO CYLIECTBY
IOCTABJIEHHEIX B HEM BONPOCOB M COOOWIMTH TIPaXJaHMHYy, HaIpaBUBIIEMY OOpalleHHE,
0 HEJIOIYCTHMOCTH 3JI0yTIOTpeOIeHHS IIPABOM.

B cnydyae, ecnH TeKCT NHMCEMEHHOTO OOpamieHHs He IIOJNAeTCA IPOYTEHHIO, OTBET
Ha o0palleHne He JaeTcs U OHO He ITOJUIeKUT HAIpPaBJISHUIO Ha PACCMOTPEHHE B rOCYIapCTBEHHBIH
Oopral, oOpraH MECTHOIO CaMOYIpAaBIECHHsS WJIH JODKHOCTHOMY IJIHIY B COOTBETCTBHH
C MX KOMIIETEHI[HEH, O YeM B TE€YEHHE CEMH MHEH cO JHA perucTpaluH obpamieHus coobuaercs
rp@XIaHUHY, HAllpaBUBINEMY oOpalleHHe, ecid ero (GaMuiIMi M IOYTOBBIA aJpec IOIJAIOTCH
[IPOYTEHHIO.

B ciyyae, ecnu B MECEMEHHOM OOpaIeHHH IpaXKIaHWHA COJEPKHTCS BOIPOC, HA KOTOPBIH
eMy HEeOJHOKPAaTHO NaBATMCh MHCEMEHHBIE OTBETHI 10 CYIIECTBY B CBA3M C PAHEE HAIPABISCMBIMH
oOpaleHHsME, ¥ TP 3TOM B OOpamleHHH He NPHBOJATCS HOBEIE JMOBOJBI HMIIH OOCTOATENLCTEA,
PYKOBOJHTENH FOCYAapCTBEHHOTO OpraHa WM OpraHa MECTHOrO CaMOYIpAaBJIEHHS, HOJDKHOCTHOE
U b0 YIOJIHOMOYEHHOE HA TO JIMIO BIpaBe NPHHATH pelleHHe O Oe30CHOBATENIbHOCTH
odepeqHOro oOpameHHs W MPEKPalleHHH IEPEeNHCKH ¢ TpaXJaHHHOM II0 JaHHOMY BOIIPOCY
IpH YCIOBHHM, YTO yKazaHHOe olpalleHWe W paHee HalpaBlseMble OOpalleHHs HalpaBjIsIHCh
B OOUH W TOT >X€ TOCYJapCTBEHHEBIH OpraH, OpraH MECTHOTO CaMOYIPABJICHHS HIH OIHOMY
H TOMY JXKe JO/DKHOCTHOMY ymily. O JaHHOM pEIIeHHH YBENOMIISETCS TPaXKIaHWH, HalpaBHBIIHK
obpaieHue.

B ciydae eciM NpHYHHEL, 0 KOTOPHIM OTBET II0 CYIIECTBY MOCTABJICHHEIX B OOpaleHHH
BONPOCOB HE MOr OBITH JaH, B IOCHeQyIomeM OBUIM YCTpaHEHBI, 3asBHUTENIb BIPaBE BHOBb
HaIlpaBUTH OOpalleHue B aIMEHUCTPAIMIO PaiioHa HIIH COOTBETCTBYIOMIEMY NODKHOCTHOMY JIMILY.

IV. (I)OPMLI KOHTPOJIA 32 HCITOJTHEHHEM Bpemeﬂﬂoro MNopsiAKa

4.1. Texymuii KOHTPOJL 3a cOOMIONEHHEM IIOCTIENOBAaTENbHOCTH IEHCTBHH, ONpe/leIeHHbIX
aIMHMHUCTPAaTHBHBIMH  [POLEAypaMH 110  IpPeAOoCTaBICHHIO  TOCYJApCTBEHHOH  YCIIYTH,
OCYILIECTBIAETCA IJIaBOH afMHHUCTPalH paioHa.

4.2. I'naBa agMUHECTpALMH PaiioHa OCYIIECTBIIAET KOHTPOJIb 3a:

HaJUIe)KAIIHAM UCIIOTHEHHEM HacTosmero Bpemennoro nopsaaka corpyaaukamu OC3H;
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obeclieyeHHEM COXpPaHHOCTH IIPHHATEIX OT 3asBHUTENA JOKYMEHTOB M  COOJIIONEHHEM
corpynuukamu OC3H ocobennocteit o cbopy u 06paboTke NepcOHANBHBIX JaHHBIX 3aSBHTEIA.

43.TnaBa agMUHHCTpaluH paiioHa, a Tawke HavanbHUK OC3H u rocynapcTBEHHBIE
TPOKJAHCKUE CIy)Kalllye, HEMOCPEICTBEHHO MPENOCTaBIAIONME MOCYAapCTBEHHYIO YCIYTY, HECYT
NEPCOHAIBHYI) OTBETCTBEHHOCTh 3a COOJIOJEHWE CpPOKOB H IIOpsJKa IpHeMa JOKYMEHTOB,
CBOEBPEMEHHOCTE O(OPMIIEHHS U OTIPABIEHHS MEXBEJOMCTBEHHBIX 3allpOCOB, COOTBETCTBHE
pe3yJNbTaTOB PacCMOTPEHHs JOKYMEHTOB TpeOOBaHHMAM 3aKOHOJATEIbCTBA, IMPHHATHE MEp
II0 IIPOBEpKE IpEeJCTaBIEHHBIX JOKYMEHTOB, COOMIONEHHE CPOKOB H IOpAJKA IPENOCTABICHUA
rOCyJapCTBEHHOM YCIIyr'd, IOJATOTOBKH OTKa3a B IIPENOCTABICHHH TIOCYAApCTBEHHOH YCIIYIH,
a TaKKe CoOJIIOJIEHHE CPOKOB M IOpsKa BBIIaYM JOKYMEHTOB. IlepcoHaibHas OTBETCTBEHHOCTH
IJIaBHl aJMUHUCTPAlMH paioHa, a Takxke HavansHuka OC3H ¥ rocynapcTBEHHBIX IDaXKIAHCKHX
CAY)KAaIMX 3aKpeIUlseTcs B IO/DKHOCTHBIX perjiaMeHTaX B COOTBETCTBHH C TpeOOBaHHAMU
3aKOHOJATENBCTBA.

B wacTtHOCTH, rocyIapCTBEHHBIE I'PaXIaHCKUE CITy:Kalllie HeCYyT OTBETCTBEHHOCTb 34.

TpeGoBaHKe y 3asBuUTeNel NOKYMEHTOB HWIM IUIaThl, HE IPEIYCMOTPEHHBIX HACTOSAIIUM
BpeMeHHBIM NOPSAAKOM;

OTKa3 B IIpHeMe JOKYMEHTOB 10 OCHOBAHHSAM, HE IIPEyCMOTPEHHEIM BpEMEHHEIM IIOPAIKOM,;

HapyIIeHUe CPOKOB PETHCTPAIIMH 3aIIPOCOB 3a{BHTENA O IIPENOCTABICHHM IOCYIapCTBEHHOH
yeiyra;

HapylIeHHe CPOKa [peI0CTaBIeH s IOCy1apCTBEHHOM YCIyTH;

HalpapJieHHe HeOOOCHOBAHHBIX MEXBEJOMCTBEHHBIX 3alIPOCOB;

HapylleHHe  CpPOKOB  IIOJITOTOBKH  MEXBEIOMCTBEHHBIX  3allpOCOB M OTBETOB
Ha MEeXBEJIOMCTBEHHEIE 3aIIPOCEI;

HeoOOCHOBaHHOE Helpe/ICTaBIeHne HHPOpMaIliK Ha MEXBEIOMCTBEHHEIE 3alIPOCHL.

4.4, HavaneHuk  moxapasjeneHus  MHOrOQYHKIMOHAJIBHOIO  LIEHTpa  OCYNIECTBIACT
KOHTPOIIb 3a:

HaJUIe)KAIIUM  WCIIOJHEHWEM  HACTOAWIEr0 DBpeMeHHOro  IopsAfKa  COTPYAHHKaMH
noxpaszeneHns Muoro¢yHKIIHOHAIBHOTO LIEHTPA;

IIOJIHOTOM IPHHHMMAEMBIX ClenuanrcTaMy MHOroGyHKIMOHAIBHOTO LEHTPA OT 3asBUTEIIs
IOKYMEHTOB ¥ Ka9eCTBO 0()OPMIIEHHBIX JOKYMEHTOB IS IIepe/ladl HX B aMHHUCTPALHIO paioHa;

CBOEBPEMEHHOCTBIO M IMOJIHOTOM Ilepefadd B aJMMHHCTpALMIO paioHa MPHHATHIX
OT 3asBHTENA JOKYMEHTOB;

CBOEBPEMEHHOCTBIO M TIOMHOTOM JOBEACHMS O 3asBHUTENA IPHUHATBIX OT AIMHHHCTPALMH
paiiona MHGOpPMAUM H JOKYMEHTOB, SBIAIOIIMXCA DE3YJIbTATOM pELIEHHS O IPeNOCTaBICHHU
roCyNapCTBEHHOM YCIyTH, IPUHATOTO aIMHHUCTpanKel palioHa;

obecreyeHUEM COXPAaHHOCTH IPHHATHIX OT 3asBUTEN JOKYMEHTOB M COOJIOIEHHEM
COTpYIHHKAaMH MOApasfeiieHus ocobeHHocTed mo cbopy M 00paboTKe MEPCOHAIBHBIX JAHHBIX
3asBHTEIA.

I[TepcoHaNbHasd OTBETCTBEHHOCTh PYKOBOZHUTENS NojpasfencHus MHOroQyHKIHOHATLHOIO
LHEHTPAa W CHELHANMCTOB IoApasfencHus MHOrobyHKIMOHAIBHOIO IEHTPAa 3aKpEeIUIAeTCs
B JIOJDKHOCTHBIX HHCTPYKIHAX B COOTBETCTBHH ¢ TpeOOBaHMAMH 3aKOHOIATENbCTRA.

CrrenpramicTs! mopasaenieHns MHOrohyHKIHOHAIBHOTO IIEHTPa HECYT OTBETCTBEHHOCTS 3a:

KayecTBO IIpHeMa KOMIUIEKTa IOKYMEHTOB Y 3asBHTENA, B ClIydae, €CIM HECOOTBETCTBHE
IIpe/ICTABIEHHEIX JNOKYMEHTOB, YKa3aHHBIX B HAcTOSImIEeM BpeMeHHOM IIOpAJKE, SBHIIOCH
OCHOBAaHHEM /IS 0TKa3a 3asBHTEMIO B IIPEIOCTABIECHUH I'OCYIapCTBEHHOH YCIIYTH;

CBOCBPEMEHHOCTh  MH(DOPMHUpOBAaHHS  3afBUTENd O  Pe3ynbTaTe  MPENOCTABJICHHS
rocyaapCTBEHHOH YCIIYIH.

4.5.Oneparop Iloprana (cmemmamuctsl Cankr-IleTepOyprekoro  rocyaapcTBEHHOTO
yuurtapHoro mupemnpustas «Canxt-IlerepOyprekuit  uH(GOpMAaHOHHO-aHAIHTHYECKHHE LICHTPY
(manee — ['YII «MALl»)) ocymiecTBISIOT KOHTPOJIb 3a:

IIPOXOXKJICHHEM JTOKyMeHTOB 4depe3 [loprai;

CBOEBPEMEHHOCTBIO IIONy4eHHs 3JIEKTPOHHBIX 3asABJICHMA CHEUATMCTAMH CTPYKTYPHOTO
IOoApa3/ieNleHNs afIMIHHUCTpalluy paioHa;
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CTaTHCTHKOM He3aKpHITHIX oOpamenuil Ha ITopTan.

[MepconansHas orBeTcTBeHHOCTH cnenuamctos ['YII « MALl» 3akpenngerca B JOJKHOCTHEIX
HHCTPYKIHSX B COOTBETCTBHHU C TpeOOBaHMAMH 3aKOHOAATEILCTRA.

Crnenuamuctsl I'VII « MAIl» HeCyT OTBETCTBEHHOCTS 3a:

TexHoJormgeckoe obecrnedenue padbotsl [loprana;

[IPOBEJEHHE E€XEIHEBHOTO MOHMTODHHIA HE3aKPBITBIX CTPYKTYPHBIMH I0Jpa3/ie/leHHsIMH
aJMUHHCTpallMi paiioHa oOpamenuii 3asButenedt Ha [loprase W HampaBieHue COOOMIEHHH
0  HE3aKpHITHIX  OOpalleHHsX  3asBHUTENed  pPYKOBOOWTENSM  aIMHHHCTpald¥  paioHa
110 OQHUITHATEHEIM aJpecaM 3JIEKTPOHHOH MOYTEL

4,6. B paMKax TpeJOCTaBIEHHSA TI'OCYAApCTBEHHOH YCIYyTH OCYLIECTBIAIOTCSA IUIAHOBBIE
U BHEIUIAHOBEIE IPOBEPKH MOJHOTHI H KaYyecTBa NpeI0CTaBICHHA IOCYJaPCTBEHHOM YCIYTH.

['maBa (3amecTHTENs T[JIaBBl 10 NPHHAJISKHOCTH BOIpOCa) aAMMHHCTPAllMH paioHa
€KEKBapTalbHO OCYIIECTBIISET BEIOOPOYHEIE IPOBEPKHU Aell 3asBUTEIEH Ha IIpeMET IPaBHUJIBHOCTH
IPUHATHS TOCYIAPCTBEHHBIMHM TPOXIAHCKMMH CIYXKalUMH PEIICHHH, a TaKKe BHEIIaHOBBIC
IPOBEPKH B CIy4ae MOCTYIUIEHHS >Kano0 (UpeTeH3mil) rpaXJaH B paMKax JocyneOHOro
o0XXanoBaHUA.

PyxoBomutens noxpasjeneHus MHOTOQYHKIHMOHAIBHOIO LEHTPA, a TaKXKe CIEIHATIHCTBI
ortnena koutpons CII6 T'KY «M®Il» ocymecTBAfIOT IIJJaHOBBIE H BHEIJIAHOBBIE IIPOBEPKH
JESTENbHOCTH COTPYJHHKOB MHOroQyHKIIMOHAIBHOIO LIEHTPAa B COOTBETCTBHH C IIOJIOXKECHHEM
0 IIPOBE/IEHUH IIPOBEPOK.

Omneparop Iloprana ocymecTBiser:

eXeJHEBHEIE IPOBEPKH [IPOXOXIEHUS SJIEKTPOHHBIX 3asBieHuit wepe3 [lopram, BBIrpy3Ky
JaHHLIX B aIMUHUCTPALMIO paioHa;

eXKEeMECSYHEIE IIPOBEPKH 10 KaXKIOH rocyJapCTBEHHOH yCIIyre, 3asdBICHUE O IPEAOCTABICHUI
KOTOpoH mojmaHo depes Ilopran, Ha TpeaMeT COOMIONEHHS aJMHMHHCTpalied paHoHa
uHPOPMHUPOBAHUS 3aSBUTENSL O XOIE NPEeNOCTaBIeHHs YCIYTd (B ClIydae, €Clli [PelloCTaBIeHHE
rocyJapCTBEHHOM ycnyrd BkimodaeT [V asrTam mepexoja Ha NpPEIOCTaBICHHE OCYIapCTBEHHBIX
YCIIYT B 3JIEKTPOHHOM BHJIe; CPOKOB HAIIPABJIEHHUS pe3yNbTaTa IpeloCTaBIEHH IOCy1apCTBEHHOM
yCITyTH 3asBUTENO (B CIIydae, €CIld MPEI0CTaBIeHHe IOCy AapCTBEHHOH YCIyTH BKIIOYaeT V oTam).

4.7. Tonoxenus, XapakTepusyrome TpeOoBaHHA K TOpAAKy H (GopMaM KOHTPOJIS
32 MpeNOCTABICHAEM TOCYJapCTBEHHOH YCIyrH, B TOM 4YHCIE CO CTOPOHBI TpaxJaH,
uX 00beIUHEHHH U OpraHu3anui

KonTpons 3a IpefoCTaBICHHEM TOCYJapCTBEHHOH yCIyTH CO CTOPOHBI pax/aH,
AX oObeqWHEHMH ¥ Opramm3andii ocymecTBiaiercs B (GopMe IpHeMa, pacCMOTPEHHS
U OIEPAaTHBHOIO peardpoBaHus Ha oOpallieHMs H XaloOBl 3asBUTENCH 10 BOIIPOCaM, CBA3AHHBIM
C MpefoCTaBJIeHUEM I'OCYJapCTBEHHOM YCIyTH.

V. Jocyne0uslii (BHecy1e6HbII) MOPS/I0K 00:KATOBAHNS PelIeHHH 1 JelcTBHI
(Ge3meiicTBAS) HCHOJIHATEILHOr0 oprana rocyaapersennoii Bnacru Canxr-IlerepOypra,
NpPeI0CTABJISIONIEr0 FOCYAapCTBEHHYIO0 YCJIYTY, 2 TAKKe J0JIKHOCTHBIX JIMLL,
rocyAapcTBeHHBIX FPAKIAHCKHX CJIYKalHX

5.1. 3asBuTeNM WMeEIOT mpaBo Ha JocyneOHoe (BHecyneOHOE) oOXKamoBaHMe PpeIIeHUH
i Jeiictuit  (Ge3melicTBHA), NPHHATEIX (OCYNIECTBIAEMEBIX) aIMHHHCTpallkel paioHa,
JNO/DKHOCTHBEIMH  JIMIIaMH, TOCYNApCTBEHHBIMH TIPOXIAHCKUMU CIYXKAIIUMH aJMHHHCTPAIIH
paifioHa, B X0/I¢ IIPeJOCTABJIEHHs TOCYJapCTBEHHOM yenyrd. JlocyneOnsIii (BHECy1eOHbIH) NOPIOK
00anoBaHAs HE HMCKIIOYAeT BO3MOXKHOCTE OOKalOBaHWs pelueHuit u jeHcrsuit (Oe3nelcTBHA),
IPHHATHIX (OCYIIECTBISEMEIX) B XOJ€ IPENOCTAaBIEHHs IOCYNApPCTBEHHOM yciyru, B cyneOHOM
nopsiike. JlocyneOHbiil (BHecyneOHEIN) NHOpANOK 00XKaIOBaHUS HE SBIAETCS UL 3asBHTENA
00s3aTebHEIM.

5.2. IlpeameroM nocyneOHoOro (BHeCy1eOHOr0) 00KaIOBAHHUS SABIIAETCH:

5.2.1. HapymeHue cpoka perHCTpalldd 3ampoca 3asdBUTENd O  IIPENOCTaBICHHH
roCy/JapCTBEHHOM YCITyTH.



22

5.2.2. HapymeHue cpoka npeocTaBlIeH|s roCyJapCTBEHHOH yCIIyTH.

5.2.3. TpeGoBanme y 3asBUTENS JOKYMEHTOB, HE IIPEJyCMOTPEHHBIX HOPMAaTHBHBIMH
[IpaBoOBEIMH akTamd Poccuiickoit Denepaiui, HOPMATUBHBIMH IIPABOBBIMH aKTaMM CYOBLEKTOB
Poccutickoit @enepanuu, st NpeIoCTaBICHUS FOCYAapCTBEHHOM YCIIyTH.

52.4.01ka3 B 1mpHeMe JOKYMEHTOB, IIPEIOCTaBIE€HHE KOTOPBIX IIPEIyCMOTPEHO
HOPMATHBHEIMHE IIPaBOBEIMH akTtamu Poccuiickoit Penepanyy, HOpMaTUBHEIMH IIPABOBEIMH aKTaMH
cyonexToB Poccmiickoit @enepanuu, 1 NPEeAOCTABIEHHA TOCYAApCTBEHHOM YCIYTH Y 32 BHTENS.

5.2.5.01ka3 B MNpPENOCTaBICHHH TOCYJAapCTBEHHOM yCIyrd, €ciad OCHOBaHMsA OTKasa
HE TPeayCMOTPeHBl (elepaibHBIMH 3aKOHAMH M IPUHSATHIMH B COOTBETCTBUH C HHMMH HHBIMH
HOPMaTHBHEIMH TIPaBOBBIMH akTaMu Poccuiickoit @enepanun, HOpMaTHBHEIMH [IPABOBBIMH aKTaMU
cyonextoB Poccuiickoit @enepanyu.

5.2.6. 3atpeboBanue ¢ 3agBHTENSI NPH NPEOCTABICHHH TOCYJapCTBEHHOH YCIYTH ILIAThL,
He TMpeIyCMOTPEHHO# HOPMATHBHBIMH [OpaBOBBIMH akTamMu Poccmiickoii  ®enepanu,
HOpPMaTHBHBEIMH IIPAaBOBBIMH aKTaMu cyObexToB Poccuiickoii @enepanuu.

5.2.7.0Tka3 aJIMHHHCTpALMH pailoHa, NPENOCTABJIAIONICH TIOCYIapCTBEHHYIO YCIyry,
JIOJDKHOCTHOTO JIMI[A aOMHHHCTPALHH paoHa, MPEeJOCTABIIAIONIEr0 TOCYIAApCTBEHHYIO YCIYTY,
B MCIPABICHHH JONMYIICHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yNbTAaTe NPEJOCTAaBICHUA
rOCY[apCTBEHHON YCIyrH JIOKyMeHTax JH0O0 HapylleHHE YCTaHOBJIEHHOIO CpOKa TaKHX
YCIIpaBJICHUMN.

5.3. O6umwe TpeGoBaHus K IoJjade U pacCMOTPEHHUIO KaIOOBI

5.3.1. Xanoba mnopaercs B NMUCEMEHHO#H ¢opMe Ha OyMaXHOM HOCHTENE, B JJIEKTPOHHOH
dopme B agMuHHCTpaIMIO paiioHa.

5.3.2. XXanoba MoxeT OBIT HAIpaBlieHa IO HodYTe, Yepe3 MHOroQyHKUHOHANEHEIA IEHTD,
C HCIONB30BaHMEM HHPOPMALMOHHO-TEIEKOMMYHUKAMOHHOM cetrt «MHTEpHET», OQHIHAIEHOTO
caiita Anvunucrpamuud Canxr-IlerepOypra (www.gov.spb.ru), denepamsnoro [loprana
(www.gosuslugi.ru) mu6o [Toprana (www.gu.spb.ru), a Taioke MOXKeT OBITh IIPUHSATA [IPH JTHIHOM
IpHeMe 3asBUTENS.

5.3.3. 3agBuTenM MMEIOT IIPaBO Ha MOJydYeHHe HH(pOPMAlUH U JOKYMEHTOB, HEOOXOIMMBIX
nng  ODOCHOBAaHHS M PAcCMOTpPEHHS KalnoObl  (NpeTeH3WH). AIMHHHCTpalMs —paiioHa
U ee JODKHOCTHEIE IHma OO0f3aHBI MPENOCTaBNATh 3aABHTENIO BO3MOMHOCTL O3HAKOMIICHHS
¢ JOKYMEHTaMHM W MaTepHalaMH, HEIOCPEACTBEHHO 3aTpardBalOlMMH €ro IpaBa H CBOOOJIEL,
€ClId HE HMMEETCS YCTAHOBJICHHBIX (elepabHEIM 3aKOHOIATENECTBOM OrPaHHYEHHMH HA JOCTYII
K MHQOpMaluH, cogepiKaieiics B OTHX NOKyMeHTaX, MarepHanax. [Ipu aToM IOKYMEHTEI, paHee
NMOJAHHBIE 3asBHUTEIAMH B aJMHHHCTPalMIO paioHa, M  OpraHM3alliM, Y4YacTBYIOIUHE
B IIPENOCTaBJIECHHH TI'OCYJApCTBEHHOM YCIYTH, BBINAIOTCS MO HX INpock0e B BHIE BBHIIHCOK
HJTH KOIHH.

534.B cnygae ecnm xanoba mojmaercs depe3 IIPEACTAaBUTENA 3asBUTENIS, TakKkKe
IpENCTABIAETCA JOKYMEHT, NOATBEPXKIAIONIMI IIONMHOMOYMA HA OCYLIECTBIEHHE JeHCTBHI
OT UMEHH 3asBHTEIIA. B KagecTBe JOKYMEHTA, IOATBEPHKIAIOIIEro OJHOMOYHS Ha OCYLIECTBIICHHE
JEHCTBHHA OT HMEHH 3asBHTEJIs, MOXeT OBITh IpencTaBleHa:

ohopMIIeHHas B COOTBETCTBHH C 3aKOHOJAaTeIbcTBOM Poccuiickolt ®enepanuy N0BEpEHHOCTD
(mns QU3HIESCKUX JIHIT);

opopMiieHHass B COOTBETCTBHHM C 3aKOHOJaTenbcTBOM Poccuiickodt ~ Penepauyu
JIOBEPEHHOCTD, 3aBEpeHHas I1eYaThi0 3afBUTENA M IIOIIMCAHHAd PYKOBOAMTEIEM 3aABUTEILA
HJIH YIIOJHOMOYEHHEIM 3THM PYKOBOAHUTENIEM JIHIOM (JUISI FOPUIMYIECKHX JIHIL);

KOIMs PEIeHHs 0 HasHaYeHHH WK 00 u3bpanun mubo IpuKasa 0 HasHaYeHHH QH3HIECKOI0
JMNA Ha JOJDKHOCTB, B COOTBETCTBMH C KOTOPHIM Takoe (u3mdyeckoe IO o0JjajaeT IpaBoM
JIeHCTBOBATh OT HMEHH 3asiBHTeNA 6e3 J0BepeHHOCTH.

5.4. Xano6a nomkHa cogepXxars:

5.4.1. HaumeHoBaHue aMEHUCTPAIME paiioHa, JOJDKHOCTHOTO JIMIa aAMAHUCTPALlUH padoHa
00 roCyIapCTBEHHOTO CIIY’KAIIEeTo, peMeHus 1 feiicTBus (Oe3elicTBHE) KOTOPBIX 00XKaIyIoTCs;

5.4.2. ®amunuio, UMs, OTYECTBO (IIOCIeNHEe — IPU HATHYAH), CBEIEHHA 0 MECTE JXXUTEILCTBA
3asBUTENA — (U3MYecKoro muna Judo HauMEHOBaHWE, CBEICHHA O MECTe HaXOXICHUd
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3agBUTENA — IOPHAWYECKOTO JIHIA, a Takke HoMep (HoMepa) KOHTAaKkTHoro tenedona, agpec
(ampeca) 2yeKTPOHHOM MOYTHI (IIPM HAMMYMH) M IIOYTOBBIA ajpec, MO KOTOPHIM JOKEH OBITH
HalpaBleH OTBET 3aSBUTEIIO.

5.4.3 Ceenenus 00 o0xamyeMbIX pelleHHsSX H JeiicTBusx (Oe3neiicTBHM) aJqMHHUCTpALUH
paiioHa, JOJDKHOCTHOTO JIMIIa aMUHUCTPALMHU paifoHa 1o rocyaapcTBEHHOTrO CIIy Kamero.

5.4.4. Jloronsl, Ha OCHOBaHHUH KOTOPEIX 3asBHUTENL HE COIJIACEH C PENICHHEM U JEHCTBHEM
(be3neiictBHeM) aIMHHHCTpalMH paiioHa, MJODKHOCTHOTO JIMIA AaJMHHHMCTpalMM pakoHa
mub0 TroCYyHapCTBEHHOTO CIY)Xallero. 3asBUTENEM MOryT OBITh IIPEACTaBJIEHBl JOKYMEHTBI
(mpH HaMM4YHH), TOATBEPKAAOIIUE JOBOIBI 3aIBUTENS, THOO MX KOIHH.

5.5. Xanoba, mnoctymuBmas B AAMHHHCTPALMIO paHOHa, IIOMJIEKUT pPACCMOTPEHHIO
JOJDKHOCTHBIM ~ JIMIOM,  HAJENeHHBIM  IOJHOMOYHSIMH IO  PacCMOTpEeHHIO  kaiol,
B Te4eHHE NATHAAUATH pabouMx JHEH cO JHA €e perucTpalui, a B cilydae o0XajloBaHMs OTKasa
aJIMMHHCTpAIlMi paioHa, NODKHOCTHOTO JHIA aIMHHHCTPAllMH paioHa, B NpHeMe JOKYMEHTOB
y 3asBHTeNA JIMOO B UCIIPABJIEHUH JIOIYIMIEHHBIX ONEYaTOK W OIIKOOK HIIM B cilydae 00XKaloBaHHs
HapyLIeHHS YCTaHOBJIEHHOTO CPOKa TaKHX HCIPAaBICHUH — B T€UEHHUE IATH pabouux JHEH co OHA
€€ PerucTparyu.

5.6. Ilo pesynpraraM pacCMOTpPEHHs >XaloObl aAMUHUCTpalMs paloHa IPHHMMAET OJIHO
U3 CIIETYIOMUX pelIeHHH:

yIOBJIETBOpsieT kayo0y, B TOM guciie B GopMe OTMEHEI IPUHATOIO PEMIEHHUA, HCIIPaBJICHHA
JOMYIIEHHEIX aJMHHECTpauued paifoHa, olme4yaToK ¥ OIMOOK B BBINAHHBIX B pPE3yJbTare
IIpeJIOCTaBJICHUs TOCYNApPCTRBEHHOM yCIyru JOKYyMEHTaX, BO3BpaTa 3asBHTENIO JEHEXKHBIX CPEJCTB,
B3MMaHHE KOTOPHIX HE IMPEeIyCMOTPEHO HOPMATHBHEIMH IIPAaBOBRIMH axkTaMu Poccuiickoi
depepanuy, HOPMATUBHBIMHE NpaBoBEIME akTaMu Cankt-IleTepOypra, a Taxoke B HHBIX GopMax;

OTKa3BIBAET B YIOBJIETBOPEHHHM JKaTOOEL.

5.7.He mno3gHee [HsA, CHEOYIOUWIEro 3a JHEM [PHHATHS PENICHHSA, 3asBHUTEIIO
B IHCBMEHHOH (opMe W II0 JKENaHWIO 3asiBHTENd B OJJIEKTPOHHOH QopMme HampaBisgeTcs
MOTHMBHPOBAHHBIH OTBET O pe3yJIbTaTaX PACCMOTPEHHUS KAITOOEL.

5.8. B ciryuae ycTaHOBIIEHHS B XOJI€ HIIH IO PE3yJIbTaTaM pacCMOTpPEHHs #Kalo0bl IPU3HAKOB
COCTaBa aJAMHUHHCTPAaTHBHOIO IpaBOHAPYIICHHS MM MpPECTYIUIEHHS JOJDKHOCTHOE JIMIIO,
HaJelNeHHOe IIOJHOMOYHSIMM II0 DPacCMOTPEHMIO Kano0, He3aMeIIHMTENbHO HalpaBlisgeT
HAMeIoNIiecs MaTepHaEl B OpraHbl IPOKypaTyphl.

5.9. AnMuHHCTpalMs paifoHa OTKa3blBaeT B YIOBJIETBOPEHUM JKAIOOBI B CIEAYIOUIMX
cITydasx:

HATHYHs. BCTYNMBIIEr0 B 3aKOHHYIO CHIIy peleHHus cyzaa, apOurpaxHoro cyzna
110 Jxano6e 0 TOM JKe IIpeaMeTe U 10 TeM K€ OCHOBAaHHM;

NOJayd  JKAIOOBl JIAIOM, IIOJIHOMOYHMS KOTOPOTO HE IIOATBEPXKIEHBI B IOPAIKE,
YCTAHOBICHHOM 3aKoHOJaTenscTBOM Poccuiickoii Qenepanyu;

HAJIMYUS DEHICHHS 1O JXanobe, NMPUHATOrO paHee B OTHOLIEHMH TOIO XK€ 3asBUTEN
H 10 TOMY XK€ IIPeAMETY JKAIO0BL.

5.10. AnMunHuCTpanus paitoHa BIpaBe OCTABUTH kao0y 6e3 0TBETa B CHEAYIOIHUX CIIydasX:

HaM4yus B Okao0e HEUEH3YpHBIX JIHO0 OCKOpOMTENBHBIX BBIP@KEHHH, YIpo3 MKH3HH,
3[I0POBBIO H HMYIIIECTBY JOJDKHOCTHOTO JIMIIA, @ TAKIKE WIEHOB €r0 CEMBH;

OTCYTCTBHS BO3MOXXHOCTH IIPOYHTATh KaKyl-TH0O 4acTh TeKcTa KaloObl, damMunuio, umsd,
oT4ecTBO (IIpH HaMW9uK) U (WIK) TOYTOBLIH ajipec 3asBUTEN, YKa3aHHBIE B XKalobe.

5.11. UcnonuuTensHLIe Oprassl rocyJIapcTBEHHOH BJIACTH Canxr-ITlerepbypra
W JODKHOCTHEIE JIHIA, KOTOPEIM MOXeT OBITh agpecoBaHa »xanoOa (TpeTeH3us) 3asdBUTEN
B JocyneOHOM (BHecyneOHOM) MOpSJIKeE.

B cnyyae, ecmu npeaMeroM XanoOb! (IpeTeH3WM) 3asBUTENS SBIIOTCS NEHCTBUA COTPYIHHKA
nofpaszienteBuss  MHOro)yHKIMOHATBHOTO  IIeHTpa, kanoda (NpeTeH3usd) HampaBIAeTcs B aJpec
Amvunuctparud ['yoepuaropa Canxr-IlerepOypra:

191060, Cmomsrsi, Apvuructpanus ['yoepuaropa Cankr-Ilerepbypra;

E-mail: ukog@gov.spb.ru;

Tenedon: (812) 576-70-42.
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B ciygae, ecm npegMeroM >kanoObl (TpeTeH3WM) 3aSBUTENS SBILIOTCS AEHCTBHS OIEpaTopa
TNoprana, xanoba (mperen3us) Hanpaeisercs B anpec Komurera no nugopMari3aliy 1 CBI3U:

191060, CmompHbLi, KoMuTeT mo MHGOpMATH3AIMH U CBSA3H,

E-mail: kis@gov.spb.ru;

Tenedon: (812) 576-71-23.

B cimyuae, ecimu mnpeaMmeroM KanoObl (IPETEH3HH) 3asBUTENA SBIAIOTCS  JIEHCTBHA
FOCYJApCTBEHHBIX IPAXKAAHCKUX CIy>Kamux agMuHucTpauuu paiiona (OC3H), npenocrapindromeit
TOCYAapCTBEHHYIO YCIyry, anoba (IpeTeH3us) MoxeT OBITh HalpaBleHa B alpec IJIaBbl
anMEHHCTpanuu paiiona Cankrt-IlerepOypra cornacHo npmiaoxkeHmio Ne 2 K HacTosmeMy
BpeMmeHHOMY NOPSIKY.

B cnyuae, ecnu mpemMeroM kanoObl (IpeTeH3MM) 3asABUTENS SABIAIOTCA NEHCTBHS IJIaBbI
amMmuHUCcTpanuu paiiona (OC3H), xanoba (npeTeH3us) MoxeT ObITh HanpasieHa B IIpaBuTensCTBO
Canxkr-IlerepOypra H BHUIle-TyOepHATOPY Caunxr-Ilerepbypra, KOOPIMHUPYIOIEMY
H KOHTPOJIUPYIOMIEMY AEATENbHOCTh aIMHHHCTPAIMH PafOHOB.



Ipunoxenne Ne 1

K BpemennoMy nopsanky aaMHHHCTPAlLKH paiioHa
Cankr-IleTep6ypra 1o nperocTaBlIeHHIO rOCYIapCTBEHHOH
YCIYTH IO BEINOHEHHIO OTAENBHBIX QYHKIHIT

IO NPEJ0CTARNIEHHIO Mep COLMANBHOMN MOIEPKKY IPpakiaHam,
Y KOTOPBIX YCTAHOBIIEHO HaHYHE MOCTBAKIIMHAIBHOTO
OC/IOXHEHHS, B BH/IE eJHHOBPEMEHHOr0 Mocotus

BJIOK-CXEMA IIPEAOCTABJIEHMS TOCYJAPCTBEHHOM YCJIYI'U
I10 BBIIIOJIHEHUIO OTAEJBbHBIX ®YHKIIHHI 110 IIPEJOCTABJIEHUIO MEP
COIMAJIbHOM NNOJJAEPKKH I'PAXKIAHAM, Y KOTOPBIX YCTAHOBJIEHO
HAJIMYUE IIOCTBAKITMOHAJIBHOT'O OCJIOKHEHMSI, B BUJE
EAJMHOBPEMEHHOI'O IIOCOBMSI

[TopTan
rocy1apCTBEHHBIX
YCIyr www.gu.spb.ru

3asBUTEND

HaIlpaBJICHHUE 3aABJICHHUA
H KOMIUICKTa JOKYMEHTOB

MHorodyHKIHOHATBHBIH LEHTP
NPeJOCTARIEHH: IoCyJapCTBEHHBIX
Y MYHHIMIAIBHBIX YCIYT
(nanee — M®LI)

AIIMUHMCTpaLua paifona
Caunxt-ITetepOypra
(oTmen colMansHON 3aUTE
Hacenenus) (panee — OC3H)

. dopmMupoBaHHe IMpuem Hudopmupoanue
HPHBM 33sBJICHHA U JOKYMEHTOB, HeoﬁXDﬂHMLIX KOMIIJIEKTa OKYMEHTOB 3asBUTENSA
1A NIPE/IOCTABICHHsA FOCY IapCTBEHHOM YCIyrH | JIOKyMEHTOB OT 3asBHTENA 0 pesynbTarax
(B Teuenue 2 pabouux nueit) 3 3asBUTENA U uX [IpeNOCTABICHHA
H nepejava perucrpanms rocy/lapcTBEHHOH
KOMIUIEKTa (1 paboumii yCIyTu
JIOKYMEHTOB JIeHB) (2 pabouux mHs)
3asgBHTENA
[MTonroroBka u HanpaBlieHHE MEXBEIOMCTBEHHBIX B OC3H
3aIpOCOB O NPEIOCTABIEHHH JOKYMEHTOB, (B 3NEKTPOHHOM
HeoOXOIUMBIX JUI1 NPeJOCTaBIIEHHS IOCyIapCTBEHHOMH

YCITyTH, HAXOIAIIMXCS B PACNIOPKEHHH HHBEIX OPIaHOB
rocyAapCTBEHHOM BIACTH M OpraHH3alui
C HCIOJNIb30BAHUEM EIMHOM CHCTEMBI
MEXBEAOMCTBCHHOIQ 3JIEKTPOHHOIO BBEHI\'IOJIEFICTBHS[
(1 pabouwnii neHs)

Buge 1 paGouuii
JIeHb,
Ha OyMa’kKHBIX
HOCHTEIAX
3 pabouux nHs)

A

[TpuHATHE pelIeHHs O NpeOCTaBIeHHH Noco0rd, M0
00 oTKa3e B NpeIOoCTaBJIeHHH MOCO0Hs
(8 paGoumx qHeif)

Hal’!paBJ‘[eHHB 3a4BNIEHHUA O NMPEIOCTABICHHH
noco0HsA U JOKYMEHTOB, HE0OXOAUMBIX 114
MpeJ0CTARIEHHS IOCYIapCTBEHHOM YCIYTH

» B ['oplUeHTp A4 nMepeYHcleHus JeHEXKHBIX
CPEICTB Ha CHCT I101Yy1are/ia TOC)(,EapCTBCHHOﬁ
yenyru (ot 1 go 5 paBouux aneit)

lopuentp ocymectisier
[EPEHUCIIEHHE IEHEKHBIX
CPEJICTB Ha CUET NMOIy4aTes
rocyzlapCTBEHHOMH ycnyru
B Teyenue 15 mHe# co qua
TIOJIyMEHHS KOMILIEKTa
JIOKYMEHTOB
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Hpunoxenue Ne 3

K BpeMeHHOMY NOPAIKY aAMUHHCTPALMY palioHa
Canxkt-IleTepOypra 1o npefocTaBNeHHIO MOCY 1apCTBEHHON
YCAYTH 10 BLINONHEHHIO OTAENBHEIX QYHKUMIA

10 NPEJOCTAaBNEHHIO MEP COLMAIBHOM IOIEPIKKH rpaXIaHaM,
Y KOTOPBIX YCTAHOBIEHO HATHYHE MOCTBAKIMHAILHOIO
OCJIOMHEHMUS, B BUJIE €JMHOBPEMEHHOTro mocodus

IIOYTOBBIE AJIPECA, CIIPABOYHBIE TEJJE®OHBI 1 AIIPECA
BJEKTPOHHOM MOYTHI PAMOHHBIX IOIPA3IEJEHUIA
CAHKT-IIETEPBYPI'CKOI'O TOCYJAPCTBEHHOI'O KABEHHOI'O YYPEX/IEHUSI
«MHOT'O®YHKIIMOHAJBHBIN IEHTP IIPEIOCTABJIEHUS

IF'OCYJAPCTBEHHBIX U MYHUITUITAJIBHBIX YCJIYI»

Ne HaumenoBanue | TIouToBBIi anpec CrpaBo4HBIH Anpec I'pacdux paboTsl
CTPYKTYpPHOTO TeneoH DIIEKTPOHHOM
noJpa3feeH s IIOYTEI
Muorodynkunonansusit | Caukr-IlerepOypr, 573-90-00
1 | menTp Anmupantelickoro | Camopas yir., HIIH
paiioHa 0.55-57, natepa A 573-99-80
h/iIIIIOFO¢JYHKHHOHMBHBIH Canxr-IlerepOypr, 573-90-00
2 gacgleoc W— 15-1 manus B.O., U
A 1. 32 573-94-85
paiioHa
Cexrop Nel
Muorodynkuuonansaoro | Cankr-IlerepOypr, 573-90-00
3 | uenTpa yi. Haxumoga 1.3, 0051
BacuneoctpoBckoro KOp1. 2, mutepa A 576-20-86
paiioHa
Msaorodpynxmuonansneii | Cankr-IlerepOypr, 573-90-00
4 | nenTp Briboprckoro Hogopoccuiickas HIIH
paiioHa yn., .18 573-99-85 E
Cextop Nel Cankr-IlerepOypr, FHEAHCBHO
573-90-00 ¢ 09.00
MsuorodyrkimonansHoro | [IpugopoxHas
> enTpa Beiboprckoro amtes, 1.17, urepa | e knz@mfcspbru #0 21.00
R P s b ETHICER: | 2980460 0 Ges mepepsiza
paiioHa A -
MHorodyHKIHOHATBHBIH ?aHKT-HeTGIZiG}’pI‘, 573-90-00
paXKIaHCKuii mp.,
6 | nentp Kanuaunackoro 104 xop. 1 HIIH
paiioHa i e 576-08-01
aurepa A
Cexrop Ne 1 Canxt-Tletep6ypr, | 573-90-00
MsuorodyHKIIHOHAIEHOrO 5
7 mesTpa KATHHUHCKOrO KonnparseBckuit %8074
. mp., A.22, nurepa A | 573-96-95
paifona
MHorodyHKIMOHAIEHEIH CaerTlerepGypr, 573-90-00
8 | uentp Kuposckoro 0. Cragex. 1. 18 HIIH
paiiona P W% 573-94-95
Cexrop Ne 1 Canxr-IlerepOypr,
np. Haponnoro 573-90-00
MHoropyHKIHOHATEHOTO
9 Onomuenus, 1. 101, | wm
HCETpE KEPOPYROFD aaTepa A 573-90-28
parioHa pa A,

oMerenue SH




Mmuorodpynxiuonansrsiit | Cankr-Ilerep6ypr, 573-90-00

10 | mesTp Konmuuckoro r. Konmuno, WA
paiiona np. Jlenuna, n.22 573-96-65
Comrop i | . Metannoctpoit, 573-90-00
MHoroyHKIHMOHATEHOTO

i nenTpa Konmuackoro Canopas y, . 21, | mm

o KopiL. 3 573-90-07
paifona
l\g‘;m‘by“mmﬁam’m’m Cauxr-Tletepbypr, | 573-90-00

12 ; aci T Hosouepkacckuit HITH

pe PA mp., A.60, murepa A | 573-90-30
paifona
CexTop Ne 1 Cankr-IlerepGypr, 573-90-00

13 Kpacuorsappeiickoro HactaBuukos, 1.6, HITH
paifoHa KopIL.2 573-90-59
MHorohyHKIMOHAIBHBIH Camxr-llerepbypr, | 73 94,00

yJ1. Ilorpanuynuka

14 | nerTp KpacHocensckoro TE——— WM
paifora P 1 A9 573.99.90

KopI. 6
Cexrop Ne 1 r. Kpacnoe ceno,
573-90-00

15 Mmuorodynkumonanstoro | yi. OcBoboxaeHus, it
nenTpa Kpacnocensckoro | . 31, xopi. 1,

& 417-25-65
paiioHa JIaTEpa A
MHorodyHKIMORATEHEIH E?K;;{iffepﬁyp B 1 573-90-00

16 | mearp Kpormraarckoro ‘AP ant, HITH

o np. Jlenuna n.39a,
parioHa 610-18-56

nuTepa A
Muorodynxuronansusiii | Carkr-Iletepbypr, 573-90-00

17 | menTp MockoBckoro Bnaronatuas yn., WK
paiioHa . 41 nurepa A 573-99-30
i Canxr-TletepGypr, | 573-90-00
MHorogyHKIHOHATEHOTO a .

18 S o I — Hosouzmaiinoeckuii | wim
i ' mp., 34, xopiL. 2 573-90-09
paifona '
MHOrodyHKIHOHATBHBII g:f:T;H:;EPGYP B 573-90-00

19 | nentp Kypoptaoro 7 szi eB; 7 HITH
paiioHna YL p s o/, 573-96-70

uTepa A
} Cankr-IlerepGypr, 573-90-00

20 MeuorobysxkurosansHef | Ip. Bonsmesrukos, -

uentp Hesckoro paiiona | 1.8, xopm.1, 573-96-75
IuTepa A
Cexrop Ne 1 Canxr-IletepOypr, 573-90-00

21 | Muorodysxumonanssoro | yi. Cenosa, 1.69, WU
nenTpa Hesckoro paiiona | kopr.l, nurepa A 573-96-80
CexTop Ne 2 Canxr-IletepOypr, 573-90-00

22 | Muorodynknuoranesoro | yia. Haponuas, m. 98, | wm
ueHTpa Hesckoro paiiona | murepa O, mom. 3 H | 573-90-15
Muorodynxiuonanshsiii | Caukr-Iletepbypr, 573-90-00

23 | mentp [lerporpanckoro KamennooctpoBckuit | miu
paiiona up., A. 55, nurepa I’ | 573-96-90




Cexrop Nel

M Canxr-IlerepOypr, 573-90-00

HOTo()yHKIIMOHATTLHOTO

24 HinSing  aee) i, | Kpacnoro WU

SRPa S TPOM Kypcanra, 1.28 573-90-21
paiiona
Cankr-IlerepOypr,
Mmuorodynxnuonansueii | r. Ilereprod, 573-90-00

25 | nentp Ilerponsopunosoro | yi. bpatses WK

paiiona [opkymenko, 1. 6, 573-99-41
auTepa A

CexTop Nel

MHorod yHKIUOHAIEHOTO Canxr-Tlerepypr, 573-90-00
r. JlJoMoHOCOB,

26 | nerrrpa yi. [Tobensr, 1. 6 um
He‘:[po,nBopuonoro mavepa A 573-97-86
patioHa

.. | Canxr-IlerepOypr,

MsuorodyHKIHOHAIBHBIH R 573-90-00

27 | uenTp IIpumopckoro K HIH
. OTENLHHUKOBA, 1.2,

paliona 573-90-60
KOpIL 2, muTepa A
CexTop Nel Canxr-Ilerepbypr,

. | 573-90-00

28 MsuorodynxnuonansHoro | HoBoxomoMsoxckui -
nenTtpa [Ipumopckoro 1p., 1.16/8, matepa

. 573-96-60
palioHa A
Cexcrop Ne2 Canxkr-IlerepOypr, 573-90-00
MuorobyHKUHOHAIEHOTO 3

29 5 cxor Borarsipckuii mmp., WM
HeHTpa LIpUMOp o o. 52/1, natepa A 573-94-90
paiioHa
CexTtop Ne3 Canxkrt-Ilerep6ypr,

i 573-90-00

30 Mmuoro¢yukuonansroro | Illysanosckuit mip., it
nenTpa [Ipamopckoro I. 41, xopm. 1,

" 573-91-04
paliona mTepa A
Cexrop Ned Canxr-IlerepOypr,
573-90-00

31 Msuorodyskuuonansaoro | TypucTekas yiu., i
uenTpa IIpumopckoro n. 11, xopm. 1, 573-90-54
pakoHa nuTepa A

.. | Canxt-Iletepbypr, Y
MHoropyHKIHOHAIEHBIH r., TTymmxes, Manas 573-90-00
32 | uenTp [lymxunckoro WA
. yi., 1.17/13,
paiioHa 573-99-46
auTepa A
CexTtop Ne 1 Canxr-Iletepbypr, 573-90-00

33 MeuorodyrkuuonansHoro | noc. [lymaper, -
uenTpa [Iymkuackoro [TymxuHCKas yi., 573-91-09
paiiona n. 38, matepa A
Cexrop Ne 2 Canxkr-ITerepGypr, 573-90-00

34 Mpuoro¢dynknuonanssoro | I. ITaBnosck, St
nerTpa [lymxunckoro ITecuansiit nep., 573-90-04
paiioHa n.11/16
MHorodyHKIMOHANBHEIH CaHKT-HeEepﬁyp T 573-90-00,

Hynaiickui mp.,

35 | neHTp PpYH3EHCKOrO 49/126. murena A 573-96-85,

paitona A » JHTEP 573-96-89




CexTtop Nel

Canxkr-Ilerepbypr, 573-90-00
Ms=uorodyHKIHOHAIEHOTO
36 S SOR——— np. Cnassl, 1.2 WK
HERREA NPy xoprL. 1, atepa A | 576-07-95
paiioHa
Mmuorodynknuonanensii | Canxt-IletepOypr, 573-90-00
37 | uentp LlenTpansHoro Hesckwuii mp., n.174, | umu
paiioHa naurepa A 573-90-57




Ipunoxenne Ne 4

K BpemMeHHOMY NOpsAAKY aAMHHHCTpaLUMH paiioHa
Camnkr-ITerepOypra 110 IpeJOCTaBJISHHUIO IOCY 1apCTBEHHOM
YCIIYTH I10 BEIIOTHEHHIO OTAENEHEIX ByHKIMIT

IO TpeIOCTaBICHHIO Mep COLUANILHOM NOANEPIKKY IPaXIaHaM,
¥ KOTOPAIX YCTAHOBIICHO HAJIMYHE IT0CTBaKIMHALHOTO
OCIIOXKHEHUs, B BHJle eMHOBPEMEHHOro nocobus

3 B agMmunucTpaumo
ARSI paitona Cankr-IletepOypra
.
(nata) ot
Y 3aperHCTPHPOBAHO a.
0.
nox Ne AJnipec MecTa XUTENbCTRa (NpeObIBaHMA): HHAEKC
Cnenmanucr: Tel.
Ne BBIJaHA
3ASBJIEHUE

[lpoury HasHauuTe B coorsercTBuM ¢ DepepansHbiM  3akoHom ot 17.09.1998 Ne 157
«O6 ummyHonpodunakTHke HHOEKUMOHHBIX Ooe3Hei»:

rocyapCTBEHHOE eIMHOBPEMEHHOe NOco0He BCJIEICTBHE YCTAHOBJICHHA MOCTBAKMHAILHOIO
OCJIOJKHEHHUS;

roCyJapCTBEHHOE €[MHOBPEMEHHOe noco0He B Cllydae CMEPTH, HACTyMMBIUECH BCJIEACTBHE
NOCTBAKLMHAIILHOTO OCIIOJKHEHHUS

eKEMECAYHYIO JCHEXKHYIO KOMIIEHCALIHIO

(®HO, nata porkIeHHs)
@DakT NOCTBAKIMHAIEHOI'O OCI0KHEHHS YCTaHORJIEH C

(ykasaTs ¢ Kakoro rnepHo/a)
HHBanuaHoCTh,

BCJICZICTBHE INOCTBAKILIMHAIIBHOI'O OCMIOXKHEHHA, YCTAHOBJIEHA C

(ykasaTh ¢ KaKoro nepuoza)
[Tocobue mponry nepeBoaHTH

(oTmeneHHe MOYTOBOM CBA3M; CUET KPEIUTHOH OpraHH3aLHH)

Hara « » 20 r.

IToamice 3assBUTENS

O NPHHATOM pelLIeHHH MPOLIy IIPOMH(POPMHPOBATH IUCBMEHHO /yCTHO/ (HYKHOE MOAYEPKHYTh)

B agMuHHCTpauuu paiiona Cankt-IletepGypra

B MuorodyHKIHOHAIEHOM LIEHTpe paiiona Cankt-IletepGypra




Mpuaoxenue Ne 5

k BpemeHHOMY nopAnky anMHHMCTpaLKH paiiona
Cankr-IlerepOypra no npefoCTaBIEHUIO TOCY AAPCTBEHHOM
YCIIYTH [0 BELIOJIHEHHIO OTHENBHEIX (yHKIMi

T0 PeIOCTABIEHUIO Mep COLMaNbHOM MOAAEPKKH IpaKaaHaM,
Y KOTOPBIX YCTaHOBJICHO HAJIHYHE ITOCTBAaKLMHAILHOTO
OCJIOKHEHHSA, B BUJE eIHHOBPEMEHHOTO 1ocobus

IMTPOEKT

IMMPABUTEJILCTBO CAHKT-IIETEPEVPT A
AIIMUHHUCTPALI S
PAMOHA CAHKT-TIETEPEVPT A

PACIIOPAXKEHHUE OKV/I

O HazHaYeHHH eIHHOBPEMEHHOro nocodus
rpaxaaHaM, y KOTOPBIX YCTAHOBJIEHO HAJIHYHE
NOCTBAKIHHAJIBHOIO OCJI0KHEHHS

B coorsercteuu ¢ DenepambHpiM  3akoHoM ot 17.09.1998 Ne  157-03
«0O6 uMmyHOIpodUIaKTHKE HHPEKITMOHHBIX O0Ie3HEH .

1. Haznauuts COHHOBPEMEHHOE HOCOﬁHe, rpaxkjaHaM, Y KOTOPBIX YCTaHOBJICHO HAJIMYHC
IIOCTBAKIIHHAJIBHOI'O OCJIIOXXHEHHA, COITIACHO ITPHIIOKECHHUIO,

2. Hanpasutes wHacrosmee pacmopspkeHue B Cankt-IleTepOyprckoe rocynapcTBeHHOE
KaseHHoe Yyupexaenue «[opoackoi HHGOPMANHMOHHO-PACHETHEIM NEHTP» i obecredeHus
IiepevrcIeHys e[MHOBPEMEHHOIO MOCO0Us rpaxkJaHaM, YKa3aHHBIM B IIYHKTE | pacriopsikeHus;

3. KoHTpOJIb 3a BEIMOJIHEHHEM PACIIOPSLKEHHS BO3JIOXKHTE Ha

I'maBa anMUHHCTpaLUU

ML.IL
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Ipunoxenne Ne 6

K BpemeHHOMY MOpsAAKY afMHHMCTPaLUH paifona
Cauxr-ITetepOypra 1o NpefoCcTaBIeH IO IOCY AapCTBEHHOH
YCJIYTH 110 BBITNONHEHHIO OTAENBHBIX QyHKIMIT

IO TIPeI0CTaBNIESHHIO MEP COIHANLHOM MOANePIKKY TPaXKIaHaM,
Y KOTOPHIX YCTAHOBJIEHO HANTHYHE NOCTBAKLMHAILHOTO
OCJIOKHEHHS, B BUJIe eJHHOBPEMEHHOTO0 I10Co0Hs

I[MPOEKT
I[TMCBEMO
ammuHucTpanwu paitona Cankr-IleTepOypra 00 oTkase B Ha3HAYCHUH €IMHOBPEMEHHOI0 IIOCOOHA

rpaxnaHaM, Y KOTOPBIX YCTaHOBJICHO HATUYKUE IIOCTBAKIIHHAIIBHOTI'O OCIIOXKHEHH A

Komy: ®HO
Anpec:

VBaskaeMEIit !

B coorBercrBun ¢  @DexgepansHeIM  3akoHOM  oT  17.09.1998 Ne  157-@3
«0O06 umMyHONIpOHIaKTHKE UHPEKIMOHHBIX OoJe3Heit» 1 npeacTaBIeHHBIME BaMu JI0KyMeHTaMH
aIMHHHCTpaIHeH paiiona Cankr-IlerepOypra npHHATO peIICHHE
00 oTKase B Ha3Ha4YeHHH BaM eIMHOBpPEMEHHOro 1ocobus, rpaxaHaM, Y KOTOPEIX YCTaHOBIICHO
HAJIMYHE TOCTBAKIIMHAIBHOTO OCIOXKHEHHUS, 10 CJIEAYIOIUM OCHOBAaHHAM

Pemenne Moxker OBITH 00Xaq0OBaHO B IOPAJKE, YCTAHOBJIEHHOM JCHCTBYIOIIMM
3aKOHO/IaTEIIECTBOM.

3agBuTenM WMEIOT ImpaBo Ha gocyneOHoe (BHecyneOHOoe) oOXaloBaHHE pelIeHUH
u JelictBuii  (Oe3mefcTBHA), MNPHHATHIX (OCYLIECTBISAEMBIX) aIMHMHHCTpanuell paioHa,
JO/DKHOCTHBIME  JIMIIaMM, TOCYAAPCTBEHHBIMH TpPaXIAHCKMMH CIYXalldMH aJIMHHHCTPAlUH
paiioHa, B XOJIe IIPe/IOCTABIEHHS roCyIapcTBeHHo# yernyru. Jlocyne6Hbl (BEECYA€OHEIH) IOPAIOK
oOkaToBaHUA HE MCKIIOYAET BO3MOXHOCTh OO)KaloBaHWs pelmleHuit W aeiicTeuit (GesnmelicTus),
IPUHATHIX (OCYIIECTBISEMEIX) B XOJ€ MpPEeHOCTABJICHHS TOCYJapCTBEHHOM yCIyrH, B CyneOHOM
HIOpSAIKE.

I'maBa AIMHUHHCTPAITHH




