IIpunoxenue §

k [TocranoBnenuto

MA MO MO Ilocaackuit
Ne 06/01-02 ot 22.01.2014r.

AJIMUHUCTPATUBHDINA PETJIAMEHT
MECTHOI AIMUHUCTPALIUM MYHHUIIATIAJILHOTO OBPA3OBAHHUS
MYHHUIUTAJBLHBINA OKPYT IMOCAJCKHIA
MO NMPEJOCTABJIEHUIO MYHULIMNAJIBHOMN YCJAYTH
10O NMMPEJOCTABJIEHUIO HATYPAJBHOI NOMOIIA MAJTOOBECIEYEHHBIM
T'PAKIAHAM, HAXOSIIIMMCS B TPYIHOM )KU3HEHHOM CUTY AL,
HAPYIIAIOUIEN )KU3HEJAESTEJILHOCTD I'PAXKIAHUHA,
KOTOPYIO OH HE MOXET PEOJOJIETh CAMOCTOSITEJILHO,
B BUJIE OBECIIEYEHMSI UX TOILJTMBOM

. O0mue noJ10KeHu s

1.1. [TpeamMeToM peryJIMpOBaHUS HACTOSIIETO0 ATMUHUCTPATHUBHOTO PETJIAMEHTA SBIISIOTCS
OTHONICHMS, BO3HUKAIOIIMEC  MEXKIy  3asgBUTSIIMH M MeECTHOW — AJIMUHUCTpAIMCH
MYHHIIMIAIBHOTO 00pa30BaHUs MYHHIMIAIBHBIN okpyr Ilocaackwii (manee — MecTHas
AnmuHuCTpanus) B cdepe NpeaocTaBiIeHUS MYHHUIMIAIBHOW YCIYyTd IO TMPEJ0CTaBICHUIO
HATypaJbHOW TOMOIIM Maj000ECIICUCHHBIM TPAKIaHAM, HAXOAIIMMCS B TPYJIHOM XKU3HCHHOMN
CUTYallU{, HApyIIAONIeH KU3HEAEATENbHOCTh TPaXKIaHWHA, KOTOPYIO OH HE MOXKET MPEeOI0JIETh
CaMOCTOSITEIbHO, B BUJIE O0ECIICUCHUS UX TOILTMBOM (Jjajiee — MyHHIIUIaIbHAS YCIIyTa).

brok-cxema mnpenocTtaBieHUs MYHHUIMIAIBLHOM YCIyrM TpUBEJeHAa B MPUIIOKEHUU
No 1 k HacTosieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asBUTEASIMU SABISIOTCS:

ManooOecriedeHHble TpakJaHe, TMPOKUBAIOIIME HA TEPPUTOPUH  MYHHUIMIAIBHOTO
oOpa3oBaHusi,  HaxoAsdllWecs B  TPYAHOM  JKU3HEHHOM  CHUTyalluu,  HapylIarollen
KHU3HEACITEIIbHOCTh TPa)</IaHWHA, KOTOPYI0 OH HE MOXET MPEOA0J]eTh CaAaMOCTOSTENBHO, MO0
UX YINOJHOMOYEHHbIE TMpEJACTaBUTENM, oOpaTuBIIMecs B MecTHyl0 AJIMHHHCTPAIUIO
WIM B MHOTO(QYHKIMOHAJIBHBIN HEHTP MPEJOCTABICHUS TOCYJApPCTBEHHBIX U MYHHIIMMAIbHBIX
YCIIYT € 3alPOCOM O MPEO0CTABICHUN MYHHUIIUITAILHON YCIYTH.

OT nMeHU 3asBUTENICH BIpaBe BHICTYNATh UX MPEICTABUTENH MPU MPETbsIBICHUH AacIopTa
rpaxaannna Poccuiickoit denepanuu WM APYrux JOKYMEHTOB, YAOCTOBEPSIONINX JIMYHOCTD
Ha TeppuTopuu Poccuiickoii @enepanuu B COOTBETCTBUHU C JICHCTBYIOIIUM 3aKOHO/IATEIHCTBOM,
U JJOKYMEHTA, TIOJITBEPKIAIOIIEr0 MOJTHOMOYUS MTPEICTABUTENS 3asiBUTEIIS .

1.3. TpeboBaHus K MOPsAKY HHOOPMHUPOBAHUS O TIPEIOCTABICHUNA MYHUITUTIATBHON yCIIyTH

1.3.1. B npenocTaBieHn MyHUITUTIATBHON YCIYTH YY4aCTBYIOT:

1.3.1.1. MecTHass ATMUHUCTpAIIUS:

Anpec: 197046, Caunkr-IlerepOypr, yn. bonbmas [Tocanckas, 1. 4, nurepa /1.

I'paduk pabotsl: monenenbauk — yeTBepr ¢ 10.00 mo 18.00, narauma ¢ 10.00 mo 17.00; Ge3

“Takumu oKyMeHTaMH SBISTOTCS:

JOKYMEHTBI, TIOATBEPKIAIOIINE MOJTHOMOYHS 3aKOHHOTO TPEJICTaBUTENs (CBUACTEIBCTBO O POJKICHUHU, IOCTAHOBJIEHHE 00 OIeKe
up.);

JIOBEPEHHOCTb B MIPOCTOI MMCbMEHHO# (hopMe, MOATBEPKAAIOLIAs IOTHOMOYHS IIPEICTABUTEINS 3aIBUTEIS;

JIOBEPEHHOCTb, 3aBEPEHHAsI HOTApHAJIBHO, B CITydae eCllu:

(benepalbHBIM 3aKOHOM TPETYCMOTPEHO HOTApUaJIbHOE YIOCTOBEPEHHE JTOBEPEHHOCTH IPE/ICTABUTEINS 3asABUTEINS KaK YCIOBUE
OCYIIECTBICHHUS (MyHULIUTIATIBHOM) (YHKIIUH, IPEIOCTaBICHNS (MyHUIUIIAIEHOMN) yCIIyTH;

OCYIIEeCTBICHUE (MYHUIUNANBHOH) QyHKINN, TpeAocTaBlieHIe (MyHUIUINAIBHON) YCIIYTH 3aKII0YAeTCs B COBEPILICHUN ICHCTBHS,
TpeOyIoMIero HoTapuaIbHOU (POPMBL



NepephIBa, BBIXOAHBIE THU — Cy000Ta, BOCKPECEHbE.

JHu u yacel npuema 3asBureneil: noneaenpbuuk ¢ 14:00 go 18:00, cpexa ¢ 10:00 o 18:00,
natauna ¢ 10:00 mo 13:00.

Temn./daxc: 233-28-24

AJipec caiita ¥ 2IeKTpOHHOM mouThl: Www.momo60.ru, e-mail: momo60@list.ru

1.3.1.2. Cankt-IlerepOyprckoe roCyJJapCTBEHHOE Ka3eHHOE YUpEeKICHUE
«MHOTO(YHKIIMOHATBHBIN EHTP MPEIOCTABICHHS TOCYTAPCTBEHHBIX U MyHHUITUTIAIBHBIX YCIYT»
(maee — MOLY).

Anpec: 191124, Cankr-IletepOypr, yn. Kpacnoro Texcrunbmuka, a. 10-12, ourepa O.

I'padux  pabGotei: moHenmenbHuk — yetBepr ¢ 9.00 go 18.00, mnsTHUIA
¢ 9.00 no 17.00; nepepsiB ¢ 13.00 go 13.48, BbIXoAHbIE THU — Cy000Ta, BOCKpECEHbE.

I'paduk pabotel cTpyKkTypHbIX oapaznenennit M®I] exxeauesno ¢ 9.00 mo 21.00.

Mecta HaxoxaeHus, rpapuk pabOThl M CHpaBOYHbIE TeNehOHBl CTPYKTYPHBIX
noapasaenenniit M®II npencrasnensl B npunokeHnu Ne 2 k HacTosnieMy AJIMUHUCTPATUBHOMY
periaMeHTy.

Hentp Tenedonnoro obcmyxupanus ML — 573-90-00.

Afpec caiita ¥ 3JICKTPOHHOM MOYTh: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. Cankr-IlerepOyprckue rocynapcTBEHHbIE Ka3eHHBIE YUpEXKACHHUS — pailloOHHbIE
XKuIHIIHbIe areHTcTBa (nanee — [KY XKA).

Mecta HaxoXIeHHs, CIpaBouHble TenedoHbl M  aapeca DJIEKTPOHHOM  IMOYTHI
I'KY XA npuBeneHnsl B npuiiokeHud Ne 3 Kk HacTosieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

I'papux pabGoter: ¢ 9.00 mo 18.00 (B msatHumy — g0 17.00), mepepsiB
¢ 13.00 mo 13.48, BeIxoaHBIC THU — Cy000Ta U BoCKpeceHbe. [IpogomKuTeIbHOCTh pabovero JHs,
HEMOCPEACTBEHHO MPEAUIECTBYIONIEr0 HepadoueMy Mpa3JAHUYHOMY JHIO, YMEHbIIAETCs
Ha OJIUH 4ac.

1.3.1.4. KomMuTeT 10 AesiaM 3aluCcy aKTOB TpaxaaHckoro coctosHus (nanee — K3AT'C).

Anpec: 191015, Canxkr-IlerepOypr, TaBpuueckas ymi., a. 39, tem (812)271-79-43,
bakc (812) 271-41-10, axmpec oSICKTPOHHOW MmouThl: Kzags@gov.spb.ru, angpec caiira:
wWww.gov.spb.ru.

I'padux  pabGorel: moOHenmenpHUK — yetBepr ¢ 9.00 go 18.00, mnsaTHHUIA
¢ 9.00 1o 17.00; mepepri ¢ 14.00 mo 14.48, BeIXO1HBIE AHU — Cy000Ta, BOCKPECEHBE.

1.3.1.5. Komurer 1o Tpyay u 3aHaTtocty HaceneHus Cankrt-IletepOypra (manee — KT3H).

Anpec: 190000, Cankr-IlerepOypr, ['anepnas yiu., 1. 7.

daxc: 312-88-35.

Anpec carita: Www.rspb.ru.

1.3.2. Ilepen mpenocTaBiICHHEM MYHHIIMIIAIILHON YCIYIH 3asBUTENsIM HE TpeOyeTcs
JIOTIOJTHUTENFHBIX 00pallleHnii B MHbIE OPTaHbl M OPTaHU3AIIHH.

1.3.3. Uudopmanmro 06 opraHax (opraHu3amusix), YKa3aHHBIX B IMyHKTe 1.3 Hacrosero
AJIMUHUCTPATUBHOTO PETJaMEeHTa 3asBUTEIU MOTYT MOJIYYUTh CIEAYIOIMUMHU CIIOCOOaMHU:

HaIlpaBJICHHE 3allpOCOB B MHCbMEHHOM BHJE IO ajapecaM OpraHoB (OpraHu3aluii),
yKa3aHHBIX B MyHKTe 1.3 HacTosmero AJIMUHHCTPATUBHOTO PErJIaMEHTa, B AJIEKTPOHHOM BHJIC
M0 YKa3aHHBIM aJ[pecaM AJIEKTPOHHOU MOYTHl OPraHOB (OpraHU3aIni);

MO0 CHOpaBOYHBIM  TeneoHaM pabOTHUKOB OpraHoB (OpraHM3aInMii), yKa3aHHBIX
B myHKTE 1.3 HacTosmero AAMUHUCTPATUBHOTO PETIaMEHTA;

Ha [loprane «locymapcrBennsie ycimyru B Caskr-IlerepOypre»  (www.gu.spb.ru)
B MH(GOPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHONW cetn  «MHTepHer» (mamee —  Ilopran),
Ha o(HIMANBHBIX calTaX OpraHoB (OpraHM3alMii), yKa3aHHBIX B TyHKTe 1.3 HacrosIero
AJIMUHUCTPATUBHOTO PETIaMEHTA;
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IpyU JUYHOM OOpallleHud Ha MpUeM K pabdOTHUKAM OpraHoB (OpraHU3alyi)
B COOTBETCTBMM ¢ TpadukoM paboThl, YyKa3aHHbIM B NyHKTe 1.3  HacTosIero
AJIMUHUCTPAaTUBHOIO PETJIAMEHTA;

B LlenTpe Tenedonnoro oocnykuBanus M®I] (573-90-00);

npu oOpameHud K uH(omatamM (MH(OKHOCKAM, HWH(QOMYHKTaM), pPa3MEIICHHbIM
B TOMEIICHHUSX CTPYKTYpHBIX monapasaencanii ML, ykazanHbIXx B mnpuioxkeHun No 2
K HacTosleMy AJIMUHUCTpPaTUBHOMY periameHty; Ha ymunax  Caskt-IletepOypra
U B BecTuOI0sX ctaniuii Cankt-IleTepOyprckoro rocyJapcTBEHHOIO YHUTAPHOTO MPEIIPUSITHS
«Cankrt-IleTepOyprckuii METpOIOJIUTER» MO ajpecaM, ykazaHHbIM Ha [lopTae.

Ha CTCHJIaX, pPa3MEIIECHHBIX B MOMCIICHUIX MectHoM AJIMUHUCTpALIUN
u MO®II, pasmemniaercs cienyroias HHGOPMAIIHS:

HaMMEHOBaHUE MYHHUIIMNIAJILHOMN YCIyTH;

NepeueHb OpraHoB (OpraHu3aluii), YYacTBYIOIIMX B MpPEIOCTaBICHUM MYHUIUNAIbHOU
YCIYyTH;

rpaduk (pexxum) paboThl, TenedoHBbl, ajpeca MEKTPOHHOU MOYTHl OPraHOB (OpraHu3aluii),
OCYILECTBJISIIOUIMX TIPUEM UM KOHCYJbTAllMM 3asBUTENIEH IO BOIpOCaM MPEAOCTABICHUS
MYHHIUTAIBHON yCIyTH;

ajpeca OpraHoB (opraHusainuii), y4acTBYIOIIMX B NPEIOCTABICHUM MYHHUIIMIAIbHON
YCIIYTH;

KOHTaKkTHasg MHopMalus o0 opraHax (opraHu3alusix), yYaCTBYIOUIUX B MPEAOCTaBICHUU
MYHHIUTAIBHON YCIYyTH;

NOPSIOK NMPEJOCTABIICHUS MyHULIUTIIAIIBHON YCITyTH;

II0CJIEIOBATEIbHOCTh MOCELIEHUs 3asBUTENIEM OpraHoB (OpraHM3aluil), y4acTBYIOIIMX
B IIPEIOCTaBICHUY MyHULIMIIAIBHON YCITyTH;

IIEpPEYEHb KaTeropuil rpaXkiaH, UMEIOUIUX NIPaBO Ha MOJIYYEHUE MYHULIUIIAIbHON yCIIyTH;

IepevyeHb JOKyMEHTOB, HEOOXOIMMBIX /s MOJIY4YEHHUsS MYHULMNAIBHOM yCIyTH, B TOM
qucie noly4aeMblx MecTHOM AMUHHCTpanuen 6e3 ydacTus 3asBUTEIS;

o0pa3sell 3ar0JIHEHHOTO 3asIBJICHUSI.

1. CranaapTt npeaocTaBjieHUss MYHMIHMNAIbHON YCIYyTH

2.1. HaumeHoBaHMEe MYHUIIMNAIBHOW YCIYTH: MPEAOCTaBlIEHHE HATypalbHOW MOMOIIU
Majgo00ecCleYeHHbIM  TpakJaHaM, HaXOISIIMMCS B  TPYJHOW OJKU3HEHHOM  CHUTYyaluw,
HapylIaloNIel KU3HENEATENIbHOCTh TpaXXIaHWHA, KOTOPYD OH HE MOXET MpeoaoJeTh
CaMOCTOSITEIHHO, B BUJIE OOECIICUCHUS UX TOILTUBOM.

Kparkoe HanmMeHOBaHME MYHULIMNAIBHOW YCIYTU: NMPEJOCTABICHUE HATYPAJTIbHON MTOMOIIH
Maj000ecreYeHHBIM IPaKIaHaM.

2.2. MyHUIMIIaabHAS YCIyTra MpeaocTaBiaseTcss MecTHOM A TMUHUCTPAIIUCH.

[IpenocraBieHne MyHUIUIIAIBHON YCIYTH OCyIlIecTBisieTcss MecTHOW AIMUHUCTpaluen
BO B3aumopaencTuu ¢ MOII.

B paMkax MeXBeIOMCTBEHHOTO WH(OPMAIIMOHHOTO B3aUMOJICUCTBHS B MPEIOCTABICHUU
MyHununaneHo yciayru yuyactsytotr: ['KY KA, K3AI'C, KT3H.

JIOmKHOCTHRIM JUllaM MecTHOM AJMHMHHUCTpAIlMU 3alpernieHo TpeOoBaTh OT 3asBUTENs
OCYIICCTBJIICHHUS] JIEHCTBUI, B TOM 4YHCJIE COTJIACOBaHWM, HEOOXOAMMBIX [UIsI TOJTY4YEHUS
MYHHIUTAIBHON YCIYTH U CBSI3aHHBIX C OOpaIlleHHEM B TOCYIApPCTBEHHBIC OpPTaHBI, OPTaHbI
MECTHOTO CaMOYIIPABJICHUS, OPraHU3aly, 32 WCKIOYEHHEM MOJYYEHHS YCIYT, BKIFOYEHHBIX
B MIEPEUCHb YCIIYT, KOTOPBIC SBIISIOTCS HEOOXOAMMBIMU U 00S3aTEILHBIMU TS MPEOCTABIICHUS
MYHHUIUITAJIBHBIX YCIYT.



2.3. Pesynprarom mpenocTaBaeHusI MyHUIUITATHHON YCIYTH SBIISCTCS:

HallpaBJICHHE pemieHuss MecTHOM AJMUHUCTpalMM O MPEJOCTaBICHUN HaTypaJbHOU
MIOMOIIM B BUJIE OOECIIEUEHUS TOIUIMBOM,;

OTKa3 B MpPEJOCTAaBIECHUU MYHULUINAIbHOW YCIyrd B BHJAE€ IUCbMa O HEBO3MOKHOCTH
WCIIOJIHEHUS 3a1poca ¢ yKa3aHHUEeM MPUYHH.

Pesynprar nmpenocraBiieHMsT MYyHHULIMNAIBHOM YCIYI'M BBIJAETCA 3asABUTEI0 MeCTHOU
Anvmunuctpauueir, MOLI, HanpaBinsiercs yepe3 oTaeaeHUs (peaepaibHON MOYTOBOM CBS3H.

2.4. CpoKH MPeIOCTaBICHUSI MyHUIIUITATLHON YCIYTH

Cpok mpenocTaBieHUss MYHULMIAIBHOM YCIyrM HE JOJDKEH MpPEBbIIATh IMSATHAIIATH
paboumx JHEN ¢ MOMEHTAa PETUCTPALIUU 3asIBICHMUS.

2.5. IlepeueHb HOPMATUBHBIX MIPABOBBIX AKTOB, PETYIUPYIOIIKUX OTHOIICHUS, BO3HUKAIOILIHE
B CBSI3U C MPEJOCTABICHUEM MYHUIIMTIAIBHON YCIYTH:

Koncturynums Poccutickoin denepanuuy npuHsATa BCEHApOIHBIM rojocoanuem 12.12.1993;

Oenepanbublii 3ak0oH 0T 06.10.2003 Ne 131-03 «OO0 00mMX NpUHUOUIAX OpraHU3alUu
MECTHOro0 camoyIpasiieHus B Poccuiickoit denepanum»;

Oenepanbublii 3ak0oH 0T 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MNpeAoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIMITAIbHBIX YCIIYyT»;

Oenepanbubiii 3akoH 0T 02.05.2006 Ne 59-03 «O mopsiike paccMOTpeHUs OOpalleHui
rpaxnaH Poccuiickon denepanumy;

®denepanbhbiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX TaHHBIXY);

Oenepanbubiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 31€KTPOHHOMN TOTUCHY;

3akon Cankt-IletepObypra ot 23.09.2009 Ne 420-79 «OO06 opraHu3aiud MECTHOTO
camoynpasieHus B Cankr-IlerepOyprey;

noctaHoBieHueM  IlpaBurenbctBa  Cankt-IletepObypra ot 11.10.2006  Ne 1239
«O HOopMaTHBax NoTpeOIeHNs TBEpIOro TominBa HaceaeHrueMm Casnkt-IlerepOypray;

noctanoBjieHue [IpaBurenscrBa Cankt-IletepOypra ot 30.12.2009 Ne 1593 «O HEKOTOPHIX
Mepax II0 TIOBBIIIEHUIO KauyecTBa IPEJOCTABIECHUS TOCYJAapCTBEHHBIX YCIyr Ha 0ase
MHOT'0()yHKITHOHATIBHOT'O LEHTpa IPeIOCTaBICHHUS rOCyJIapCTBEHHBIX yCIIyT
B Cankr-IletepOypre»;

noctaHoBjieHue [IpaButensctBa Cankt-IlerepOypra ot 07.06.2010 Ne 736 «O cozmaHuwm
MEXBEJJOMCTBEHHOW aBTOMAaTU3MPOBAaHHOM HWH(POPMALIMOHHONW CHUCTEMbI IMPEAOCTABICHUS
B Cankr-IleTepOypre rocyJapcTBEHHbIX 1 MYHULIMIAIBHBIX YCIYT B 3JIEKTPOHHOM BUEY;

noctranoBnenue IlpaButensctBa Cankrt-IlerepOypra ot 23.12.2011 Ne 1753 «O Tlopsinke
MEKBEIOMCTBEHHOTO UH(POPMAIIMOHHOTO B3aUMOJICHCTBUS npu IPEIOCTaBICHUN
TOCYJIJapCTBEHHBIX M MYHHULUNAIBHBIX YCIYI MCIOJHUTEIBHBIMA OpraHaMu TOCYJapCTBEHHOU
Bractu Cankr-llerepOypra um opranamu MmecTHOro camoymnpanienus B Caskrt-IlerepOypre,
a TaKkXKe YCJIyT TOCYJapCTBEHHBIX YUpEXkKIEHHUH, [10IBEIOMCTBEHHBIX HCIOJHUTEIBLHBIM OpraHaM
rocynapctBenHoi Binactu Cankt-IlerepOypra, U Qpyrux opraHu3alyii, B KOTOPBIX pa3MeIlaeTcs
roCyJJapCTBEHHOE 3aJIaHuE (3aKa3)»;

YcTaB MyHHUITMTIAIBHOTO 00pa3oBaHusi MyHHUIIMTAIBHBIN okpyT [Tocaackuii;

nocranoBiieHue MectHort AamuHucTpanuu ot 22 saBapst 2014 r. Ne 06/01-02

«O06 yTBepXKIEHHH aJMHUHUCTPATUBHBIX periIaMeHToB MecTHOM AJMUHUCTpanu
MYHHULMOAIBHOTO 00pa3oBaHUs MyHHUIMNAIbHBIA OKpyr Ilocajckuili Mo mpenocTaBIeHUIO
MYHULUTAIBHBIX YCIYT».

2.6. UcuepnbiBaromuii  mepedeHb  JOKYMEHTOB, HEOOXOJMMBIX B  COOTBETCTBHUU
C HOPMAaTHBHBIMHU IIPABOBBIMU aKTaMU JJIsl NMPEAOCTABICHUS MYHULMIIAIBHOW YCIYyTU M YCIYT,
KOTOpBIE SIBIISIIOTCS HEOOXOAMMBIMU U 00S3aTE€IbHBIMU ISl MPEIOCTABICHUS MYHHUIMITAIHHON
YCIIyTH, MOAJIEKAILNX IPEICTABICHHUIO 3asBUTEIEM:
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JOKYMEHT, yIOCTOBEPSIOIIUM JHYHOCTH? IPaKJaHMHA, UMEIOLIETO MPABO HA MOIYYCHHUE
MYHULIUMAIBHON YCIYTH;

3asiBJICHUE O MPEIOCTABICHUH MYHUIIMIAIBHOW YCIYTH MO MPEIOCTABICHUIO HATypadbHOU
MOMOIIM Majo00eCIeUeHHbIM Tpa)XaaHaM, HaXOISAIIUMCA B TPYJIHOM XKU3HEHHOW CHUTYyallUH,
HapylIAoMIeH KU3HENEATCIIbHOCTh TPaXKJAHWHA, KOTOPYIO OH HE MOXET MPeooJieTh
CaMOCTOSITEIFHO, B BUJIE OOECIeUeHUs UX TOIUTMBOM (Janee — 3asiBjaeHue) (mo gopme coriacHo
npuioxkeHuro Ne 4 K HacTosieMy AJMUHUCTPATUBHOMY PETJIAMEHTY);

BBITIMCKA U3 JIOMOBOM KHHUTU UJTU CIIPABKa O PETUCTPALIUU 110 MECTY KUTEILCTBY (Popma 9),
B Clydyae €CIU BEJICHHE PETHCTPAIMOHHOTO Yy4yeTa TpaKJaH MO MECTYy XKUTEIhCTBA B YaCTH,
BO3JIO’KECHHOM Ha KWJIHILHBIE OpraHu3alny, ocymecTBIsoT He ['KY XKA;

JIOKYMEHTBI, TIOATBEPXKJAIOIINE CBEJACHUS O J0XOAaX KaXKJIOro 4JIeHa CEeMbH JIUIIa,
MMEIOIIETO TMPaBO Ha TMOJYYCHHE MYHUIIMMIATBHOM YCIyrH, MOJYYEHHBIX 3a TPU MOCICTHUX
KaJICHJIAPHBIX MECSIa, TPEAIICCTBYIOIIUX MECSITY MOJa4uM 3asBICHUS;

corjacue Ha OOpaOOTKYy NEPCOHANBHBIX JAHHBIX JHUIA, HE SBISAIONICTOCS 3asBUTEIICM,
B clly4ae Mpe0CTaBICHUU UH(POPMAIINH, COJIEPKaIllel YKa3aHHbIC JaHHBIC.

2.6.1. B ciyuae 3aTrpar Ha mpuoOpeTeHre JEKapCTBEHHBIX MPenapaToB, OKa3aHUE IIATHBIX
MEJUIIUHCKUX YCITYT:

3aKiroueHrue  (CmpaBKa) MEIUIIMHCKOTO  yUpexieHuss (WM OpraHa  yIpaBJieHUS
3IpaBOOXPAHEHHEM) O HEOOXOJMMOCTHU TMPOBEICHUS JOPOTOCTOSIIETO JICUCHHs, OIEpallNH,
MpueMa JIeKapCTBEHHBIX MPENapaToB;

pEleNThI, BEIMUCHOMN YMUKPHU3, HAMPABJICHUE HA OKa3aHUE MEIUIIMHCKUX YCIIYT;

JOKYMEHTBI, IOJATBEPXKAAIOLINE 3aTpaThl HAa OKA3aHWE IUIATHBIX MEIAUIMHCKUX YCIYT
(BBIMMMCHOM 3MUKpPU3, JOTOBOpP HAa OKa3aHME IJIATHBIX MEIUIMHCKUX YCIYT, KacCOBBIE UYEKH),
3aTpaThl Ha JIEKapCTBEHHBIE MpenapaThl (KaCCOBbIE U TOBAPHBIC YEKH).

2.6.2. B ciywae 3arpaT Ha KOCMETHYECKHMN PEMOHT >KUJIOTO MOMEIEHHUS, NpUoOpeTeHue
OBITOBOW TEXHUKHU, CAHTEXHUKH, ITPEAMETOB MEPBOI HEOOXOAUMOCTH:

aKT, COCTaBJICHHBI YIOJHOMOYEHHOW opraHuzamued (ympaBisioleld opraHu3aluei
TOBapHILECTBA COOCTBEHHHUKOB >KWIIbS, >KWIMIIHBIX KOOIEPATHUBOB, >KWIUIIHO-CTPOUTEIHHBIX
KOOTIEPAaTUBOB) O HEOOXOJIMMOCTH MPOBEACHUSI KOCMETHYECKOTO0 PEMOHTA KHUJIOTO MOMEIICHHUS,
3aMEHbl CAHTEXHUKHU 3a CYET CpEeACTB HaHuUMareds (C OpPUEHTUPOBOYHOW CTOMMOCTHIO
MaTepuaioB U yCIIyT);

KAacCOBbIE M TOBApHBIC YEKH, MOATBEPXKAAIOLIME 3aTpaTbl Ha KOCMETUYECKUH PEMOHT
KHUIIOTO TOMEIICHHs, TpuoOpeTeHne OBITOBONM TEXHUKH, CAaHTEXHHKH, MPEIMETOB IEPBOi
HEOOXOIMMOCTH.

2.6.3. B ciyuae 3aTtpar Ha nmorpebeHue, yXo/1 32 MECTOM 3aXOPOHEHUS:

CBUJIETEIILCTBO O CMEPTHU (32 HUCKIIOYEHUEM JIOKyMEHTA, BBIIAHHOTO Ha TEPPUTOPUU
Cankr-IlerepOypra);

cdeTa Ha morpedeHue, yxo/ 3a MECTOM 3aXOPOHEHHSI i KACCOBBIC YEKHU.

2 B kauecTBe JI0KYMEHTa, YAIOCTOBEPSIONIETO JTUIHOCTD, TIPEIbABIISIOTCS:

nacnopt rpaxxaanusa Poccuiickon ®enepauuu;

BPEMEHHOE YIOCTOBEpEHHE JTMYHOCTU rpaxkaaHuHa Poccuiickoit ®Denmepanuy, BblmaBaeMoe Ha MEpUOA OPOPMIICHHS MAacHopTa,
MPEeIYyCMOTPEHHOE IIYHKTOM 76 AIMHHHUCTPaTHBHOIO perjamMeHta @elepasbHON MUTPAMOHHOW CIYXOBl IO TPEIOCTaBICHHUIO
rocylapCcTBEHHOM YCIIYTHU 110 BblJaue U 3aMeHe nacnopra rpaxaanuHa Poccuiickoit @enepanuu, y1oCTOBEPSAIOIETO JMUYHOCT I'paX/1aHuHa
Poccwuiickoit @enepanyu Ha Tepputopun Poccuiickoit deneparyu, yreepsxxaenHoro nmpukazom @MC Poccun ot 30.11.2012 Ne 391;

JOKYMEHTBI, Y[JOCTOBEPSIOIINE JHMYHOCTh TpaXkIaHHHA, IpexycMoTpeHHble DenepansHbiM 3akoHOM 0T 25.07.2002 Ne 115-03
«O TpaBOBOM MOJIOKEHWH WHOCTPAaHHBIX TpaxaaH B Poccuiickoit ®emeparym», DenepanbHpiM 3akoHOM oT 19.02.1993 Ne 4528-1
«O OGexennax», ykazamu IIpesunenta Poccuiickoit @eneparm ot 21.12.1996 Ne 1752 «O06 OCHOBHBIX JOKYMEHTAX, yAOCTOBEPSIOIINX
JUYHOCTH TpaxaanuHa Poccmiickoii @eneparmu 3a mpenenamu Poccuiickoit @enepanum», ot 14.11.2002 Ne 1325 «O6 yrBepxkaeHun
IonoxeHuss o MopsiiKe PacCMOTPEHHS] BOIPOCOB TpaxknaHcTBa Poccuiickoit ®enepanum», ot 13.04.2011 Ne 444 «O momonHUTENBHBIX
Mepax Mo 00ecneueHHIO paB U 3alIUThl HHTEPECOB HECOBEPIIIEHHOIETHHX TpaxkaaH Poccuiickoit denepariumy»;

HHBIE JOKYMEHTHI, YJOCTOBEPSIOINIIE JINIHOCTh B COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOJATEIECTBOM.



2.6.4. B cinyuae ¢ 6e3paboTuriei:

TPYJIOBasi KHUXKKA.

2.6.5.B cmywae c kpaxkei, rpabexoMm, IM0XapOM, CTUXHUHBIM WIH TEXHOTCHHBIM
BO3/ECHCTBUEM:

TPYJOBask KHUXKKA,;

CIpaBKa OpraHa BHYTPEHHUX JEJ O PACCMOTPCHHH 3asBJICHUS TpakIaHWHA IO (akKTy
Kpaxxul, rpabexa TOKyMEHTOB, IMYHOTO UMYIIIECTBA, ICHS)KHBIX CPEICTB;

CIpaBKa COOTBETCTBYIOIICH CIIyKObI, TIPOTOKOJI PENICHHS YIOJHOMOYEHHOTO OpraHa
WIM KOMHCCHH, TOATBEPKIArONe (AKT HMYIICCTBCHHBIX IMOTEPh BCICACTBHE TOXKapa,
CTUXHUWHOTO WJIA TEXHOTEHHOTO BO3ACHCTBUS.

2.6.6. B cinyyae ¢ MHBaJIMIHOCTHIO:

TPYJOBask KHUXKKA,;

CIIpaBKa yUPEKJICHUS MEAMKO-COIUATBHOM SKCTIEPTHU3bI O HATUYMHA WHBAIATHOCTH.

2.6.7.B ciayuyae ¢ HecmocoOHOCTBbIO K CaMOOOCTYKMBAaHHUIO B CBSI3U C MPEKIOHHBIM
BO3pacToM, 0O0JIE3HbIO:

3aKJIIOUYCHHE  (ClpaBKa) MEAMIIMHCKOTO — yYpeXaeHus (WM OpraHa  ymnpaBlCHUS
3MPAaBOOXPAHCHWEM) O HAJIMYMM  TOKa3aHWH K  MPEJOCTABIICHUIO  YCIYT  CHJICIOK
M0 COIMAILHO-MEIUIMHCKOMY YXOJy Ha JIOMY, CICIHAIM3HPOBAHHBIX YCIYyT SKCTPESHHOMN
TTOMOIITU «TPEBOYKHASI KHOTIKA.

3asBUTEh HECET OTBETCTBEHHOCTD 32 JIOCTOBEPHOCTD MPEICTABJIICHHBIX CBEJICHUH.

[Tpu oOpaiieHny MPeACTaBUTEIS JIMIA, UMEIOIIETO MPaBO Ha MOJYYCHUE MYHHUIUTIATBHOU
YCIIyTH, JOTIOJIHUTEIBHO MPECTABISIOTCS:

nacnopT JuM00 HHOM JOKYMEHT, YJIOCTOBEPSIOIIUNA JUYHOCTH
UMEIONIET0 MPaBO Ha MOJyYeHHE MyHHUIIUNAIBHON YCIyTH;

JOKYMEHTBI, MOATBEPKAAIONINE TTOTHOMOYHSI MPECTaBUTEINS.

2.7. UcuepnpiBatomuii  mepedyeHb  JOKYMEHTOB, HEOOXOJMMBIX B  COOTBETCTBUU
C HOPMAaTUBHBIMU IMPABOBBIMU aKTaMU JUIsl TIPEIOCTABICHHUS] MYHUIIMIIAILHON YCIyTH, U YCIYT,
KOTOPBIE SIBJISIOTCS HEOOXOAWMBIMH U 00S3aTENbHBIMU JUISI TIPEJOCTABICHUS MYHULUIAIHHON
YCIIyTHU, KOTOPbIE HAXOASTCS B PACTIOPSHKEHUH (eiepalibHbIX OPTaHOB HCIIOJIHUTEIBLHOM BJIACTH
U OpPraHoB TOCYAApCTBEHHBIX BHEOIOKETHHIX (HOHAOB, OpPraHOB HCIOJIHUTEIHLHON BJIACTH
cyonekToB Poccuiickoit denepannu 1 OpraHOB MECTHOTO CaMOYIIPaBJIEHUS, MTOIBEIOMCTBEHHBIX
MM OPraHM3alMil U HHBIX OPTaHU3allUii, U KOTOPHIE 3aBUTENb BIPABE IPEACTABUTH ;

BBINIUCKA M3 JJOMOBOW KHUTH WM CIPaBKa O PETHCTPAIUU MO MECTY KUTeNbCcTBa ((hopma
Ne 9), B cimyuae ecinu BeZieHHE PErHCTPAIIMOHHOTO Y4eTa rpakJiaH Mo MECTY JKUTEIbCTBA B YaCTH,
BO3JIO’KEHHOM Ha JKWJIMIIHBIE OpraHu3aiuu, ocymecTBisiior ['KY XKA;

2.7.1. B caydae 3aTpar Ha nmorpebeHue, yXo/1 32 MECTOM 3aXOPOHEHUS:

CBUJIETENILCTBO O cMepTH (BhIIaHHOE Ha Tepputopun Cankt-IleTepOypra).

2.7.2. B caydae ¢ 6e3paboTHIiei:

CIpaBKa OPraHOB CIY>KOBI 3aHSTOCTH O PETUCTPAIMM TpaXkIaHWHA (WIEHAa €ero CeMbHU)
B KadecTBe 0e3paboTHOrO (M1 HepabOTAIIMX YICHOB CEMBH TPYA0CIIOCOOHOTO BO3pacTa).

2.8. JIOJDKHOCTHBIM ~ JTUIIaM  MecTHOM ~AJIMHUHHCTpAllMM  3alpelieHo TpedoBaTh  OT

3asIBUTEIIS:

° mpencTaBuTens JMIA,

3B coorseTcTBMM ¢ TyHKTOM 2 uyacTh | crathu 7 W uacThio 6 crathi 7 ®enepaibHoro 3akona or 27.07. 2010 Ne 210-®3
«O06 opraHm3anuy NPEJOCTaBICHUS TOCYAAPCTBEHHBIX W MyHHIHIIAIBHBIX YCIYr» 3asBUTENb BIIPABE MPEICTABUTh YKA3aHHBIE JOKYMEHTHI
B opMe TOKyMEHTa Ha OyMa)KHOM HOCHTEJE WK B )OPME SIIEKTPOHHOT'O IOKYMEHTA 10 COOCTBEHHON MHUIIMATHUBE.

Hampasnenue agMuHHCTpalmeil paifoHa MEXBEIOMCTBEHHBIX 3alPOCOB M IMOIyYEHHE OTBETOB HA HUX B DIICKTPOHHOH (opme
C UCTIONB30BAHUEM €IHHOM CHCTEMBI MEXBEIOMCTBEHHOT'O HJICKTPOHHOTO B3aUMOJCHCTBHSL.



MpEACTaBICHUsI JIOKyMEHTOB M  HMH(pOpMalMM WJIM  OCYIIECTBJIECHHUS JECUCTBHIA,
IIPEACTABIECHUE WIH OCYIIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMH IIPABOBBIMU
aKTaMM, pETYJMPYIOIIMMHM OTHOILICHMs, BO3HHUKAIOIIME B CBS3M C IPEJOCTABICHUEM
MYHHUIMIAIBHON YCIYyTH;

MpPEICTaBIEHUSl JTIOKYMEHTOB M HWH(OPMALUM, KOTOPbIE HAXOAATCA B PaCHOPSKECHUU
OpraHOB, MPEIOCTABIIOIIMX  MYHULWNAIBHYK  YCIYry, HHBIX OpPraHOB  MECTHOTO
CaMOYIIPaBJICHUSI, TOCYJAPCTBEHHBIX OPraHOB M OPraHU3aIlHil, B COOTBETCTBHM C HOPMAaTUBHBIMHU
npaBoBbIMU akTamMHu Poccuiickoii ®enepanuy, HOPMAaTUBHBIMU IPABOBBIMU aKTaMU CyOBEKTOB
Poccuniickoit ®enepani ¥ MyHUUMIIAJIBHBIMU IIPAaBOBBIMH  AKTaMH, 3a HUCKIIOYEHUEM
NOKYMEHTOB, BKJIIOUYCHHBIX B  ONpelaeleHHbId cratbed 7  denepanbHOro  3aKOHA
or 27.07.2010 Ne 210-®3 «OO0 opraHuMzanuy  MpeAOCTaBICHUS  TOCYJapCTBEHHBIX
Y MYHHUIIMIAJIBHBIX YCIyT» NepeueHb JOKYMEHTOB.

2.9. VcuepnbiBaloliMii NepeyeHb OCHOBAHMW s OTKa3a B TIpUEME JIOKYMEHTOB,
HEOOXOIMMBIX I MPEAOCTABICHUS MyHUIIMITAILHON YCIyTH

OcHoBaHuil [UIsi OTKa3a B MpUEME JIOKyMEHTOB, HEOOXOJMMBIX JJsi MPeAoCTaBICHUS
MYHULUNAJIIBHON YCIYTH, AEMCTBYIOIIUM 3aKOHOAATEIBCTBOM HE MPEAYCMOTPEHO.

2.10. UcyepnbiBatoliuii  mepedyeHb OCHOBAaHUM Ui TMPUOCTAHOBIICHUS WM  OTKasa
B MPEJAOCTABICHUN MYHUIIUNIATBLHON YCIyTH

2.10.1. OcHoBaHMii I TPHUOCTAHOBJICHMSI MPEJOCTABICHUS MYHULMUINAIBHOW YCIYTH
JNENCTBYIOIINM 3aKOHOJATENBCTBOM HE MPELYCMOTPEHO.

2.10.2. Otka3 B MpenoCTaBiICHUM MYHUUUIAJIBHON YCIYrM BO3MOXEH IO CIIEIYHOIINM
OCHOBAHUSIM:

HenpeJcTaBieHue B MecTHyl0 AJMHHHCTpPALMIO BCEX HEOOXOIMMBIX JOKYMEHTOB
B COOTBETCTBUHM C IIYHKTOM 2.6 HACTOSIIETO0 AJMUHUCTPATUBHOTO PETIaMEHTA;

OPEJICTABICHUS  3asBUTENEM  HEMOJIHBIX W (WIM)  HEJOCTOBEPHBIX  CBEICHUH
0 COCTaBE CEMbHU, JOXOAAX, TPYAHOMN KU3HEHHOW CUTyallud B MEeCTHYI0 AJIMUHUCTPALIUIO.

2.11. Yciyru, KOTopble SIBISIOTCS HEOOXOIUMBIMH U 00513aTeIbHBIMU TSl IPEIOCTaBICHUS
MYHULUIIAJIBHON YCIIyTH, IEUCTBYIOLIUM 3aKOHOAATEILCTBOM HE IIPEAYCMOTPEHBI.

2.12. [lomnmHa WM WHaAs IJ1aTa 3a  [PEAOCTaBlIeHWE MYHHUIMNAIBHONH — YCIyTH
HE B3UMAETCA.

2.13. MakcuManeHbIi  CpPOK  OXHJAHUSA B  OuUepeAd TMpU  MoJaue  3asBICHUS
O TPEIOCTAaBICHUH MYHHUIUMIAIBHON YCIyrM W IpHU IOJYYEHUU pe3yjbTara IMpeJoCTaBICHUS
MYHULUNAJIBHOW YCIYTH:

a) CPOK OXXKMJIAaHUST B O4YepeAM NpH TojJadye 3asBICHUS M HEOOXOIUMBIX JIOKYMEHTOB
B MecTHOM AIMUHHUCTpALIMU HE JOJKEH MPEBBIIATh NATHAAUATH MUHYT;

0) CPOK OXXKMJIAaHUSI B OYEpEI MPHU MOTYUYECHUU JOKYMEHTOB B MecCTHOW AJIMHHHCTpAIUU
HE JIOJDKEH MPEBbIIATh NATHAIUATH MUHYT;

B) CPOK OKMJAHUS B OUEpEeAM IpH Mojaye 3asiBJICHHUsS U JOKyMEeHTOB B MO®II He noinkeH
MpEBbIIATh MATHAAUATH MUHYT;

') CPOK OXHUJIAHHS B O4EPEH MPHU MOJydeHUH TOKyMeHTOB B M®DI] He 10JKEeH MpeBbIIaTh
MATHAATH MUHYT.

2.14. Cpox ¥ TOpPSJOK pErucTpalyy  3ampoca 3asBUTENST O  MPEJAOCTaBICHUU
MYHUIMIAIBHON YCIyTH

2.14.1. Tlpu nuyHOM OOpaieHuu 3asBuUTeNs] B MeCTHYIO AJIMHHHCTPAIUIO PETUCTPALUS
3arpoca O MPEJOCTaBICHUM MYHMIMIIAIBHON YCIYTM OCYIIECTBIISIETCS pa0OTHUKOM MecTHOI
AnMUHHUCTpalMd B NPUCYTCTBHM 3asBUTENS], KOTOPOMY BBIIAETCA PAacHHUCKa C IPUCBOEHHBIM
perucTpauoHHbIM  HOMepoM. CpoOK perucTpaluy 3amnpoca 3asBUTENsS O MPEJOCTaBICHUU
MYHHULMTIAIBHOM YCIIyTH COCTaBISET HE Oosiee TPUALATH MUHYT.



Perucrpanusa 3asBnenus ocyuiectisiercss MecTHOW AIMUHUCTPALIMEN B TEUYECHHUE OJIHOTO
paboyero OHS ¢ MOMEHTa MoyiydeHHss MecTHOM AJMHUHHCTpanueil JOKYMEHTOB, YKa3aHHBIX
B IIYHKTE 2.6 HACTOSIIEr0 AJMUHUCTPATUBHOTO PErJIaMeHTa, B JopMe SIEKTPOHHOTO JJOKYMEHTa
WM TIOKyMEHTa Ha OyMaKHOM HOCHUTEJE.

2.14.2. llpu mmuyHoM oOpamennu 3asButenss B MODI[ 3ampoc o mnpemocraBieHUH
MYHHUIMIAIBHON YCIyrM peructpupyercss padbotHukomM MOPI[ B mnpucyTcTBUM 3asBUTENS,
KOTOPOMY  BBIJA€TCSl  pacmucka € PEruCTPalMOHHBIM ~ HOMEpPOM,  NPUCBOEHHBIM
MEXBEJOMCTBEHHONM aBTOMAaTU3UPOBAaHHOM HMH(POPMALMOHHOW CHCTEMOM Mpea0CTaBICHUS
B Cankr-IleTepOypre rocyjapcTBEHHbIX 1 MyHULIUIIAIbHBIX YCIYT B SJIEKTPOHHOM BHJIE.

Cpok perucrpaliy 3ampoca 3asBUTENII O MPEJOCTABICHUHM MYHULUNAIbHONW YCIyrH
B M®I] cocrapnsieT He O0see MATHAIIATA MUHYT.

2.15. TpeOoBaHusi K TOMENICHUSIM, B KOTOPBIX HPEJOCTABIAIOTCS MYHUIIUINAIbHBIC
YCIIYTH, K MECTy OKUJAHUS U MpUeMa 3asiBUTENEH, pa3MelleHn0 U 0OQOPMIIEHUIO BU3YaJbHOM,
TEKCTOBOM M MYJbTUMEAUWHON HHPOPMALUMU O TMOPSAKE MPEJOCTABICHUS MYHUIMNAIbHOU
YCIIyTH

MyHununanbHas yciayra MpeAocTaBiseTcss B MoMeuleHUusXx MecTHoW AJIMUHHUCTpaluu
u MOILI. [Tomemienus, B KOTOPBIX MPEIOCTABIAIOTCS MyHHUIIMIIAbHbBIE YCIYTH, MECTO OXUAAHMUS,
JOJDKHBl MMETh IUJIOLIAJM, TNPEIyCMOTPEHHbIE CAaHUTAPHBIMU HOpPMaMH M TpeOOBaHHUSIMHU
K pabounM (0(pUCHBIM) TIOMEHICHUSIM, TA€ O00OpyAOBaHBI pabodMe MeCTa C HCIOJIb30BaHUEM
MEePCOHAJIBHBIX KOMITBIOTEPOB U KOMHPOBAIBHOM TEXHUKH, U MECTa JJsl MpueMa IoceTUuTesei,
a TaKKe JIOJKHBI OBITh 00OPYJIOBaHBI CTYJbSIMU M CTOJIAMHU, UMETh MUCUME MPUHAIIEKHOCTU
(kapaHpmamy, aBTOPY4Ykd, Oymary) s 3aloJHEHHs] 3alpocoB O  NPeAOCTaBICHUU
MYHUIIMIIAIHON YCIyTH U MPOU3BOJCTBY BCIIOMOTATENIbHBIX 3amuceil (maMsToK, MOSICHEHUI),
CTEH/JaMM, Ha KOTOPBIX JOJDKHA OBITh pa3MelleHa WHpopManus, yKa3aHHas B MyHKre 1.3
HACTOSIEro AJIMUHUCTPATUBHOIO PErjaMEeHTa.

[Nomemennust MOLI nomkHBI OTBEYATh OCHOBHBIM IMOJIOKEHUSAM CTaHAapTa KOM(POPTHOCTH.

2.16. [Toka3zarenu AOCTYMHOCTH U Ka4ecTBa MYHUIIUTIATBHON YCIyTH

2.16.1. KonndecTBO B3auMOCHCTBHI 3assBUTENS ¢ MecTHOM AnmuHucTpanuei auoo MOI]
— He OoJiee IBYyX.

2.16.2. TIpoioKUTENHHOCTh B3aUMOJICHCTBUM JTOJDKHOCTHBIX JIMIl MPU TPEIOCTaBICHUU
MYHUIIMITATILHOM YCIyTH yka3aHsl B pasnene |1l Hacrosiero AAMHUHHCTPATUBHOTO perjaMeHTa.

2.16.3. Cioco0OsI peaocTaBIeHUs MyHUIIMITAIBHOW YCIYTH 3asBUTEIIO:

HEIMOCPEACTBEHHO IIPH MOoceleHn MecTHON AIMUHUCTpaluy;

nocpeactsom MOII.

2.16.4. CniocoO6bl  MHPOPMUPOBAHMS ~ 3asIBUTENSI O  pe3ylibTaTax  MPEAOCTaBICHUS
WIM TPUOCTAHOBJICHUM MYHUIIUNATBLHON YCIYTH: MO TeledoHy, IO HIEKTPOHHOU TOYTE,
B MUCbMEHHOM BHJIE.

Crnoco6  wHGOpPMHpOBaHUS  3asBUTENsI O  pe3ylibTaTax  MpPEJOCTaBIICHUS  WIU
MIPUOCTAHOBJICHUU MYHULIUIIAIbHOW YCIYTH YKa3bIBAECTCS B 3asIBJICHUU.

2.16.5. KomndyecTBO  JIOKYMEHTOB, HEOOXOJHMMBIX JUIS TPEIOCTaBICHUS 3asBUTEIEM

B LI€JIX MOJTYYEHUS MYHUIIMIAIbHOW YCIYTH — OT ISITH /10 IIECTH.

2.16.6. OcymecTBieHue MectHoit AnMmuHuCcTpanuen ME>KBEJOMCTBEHHOT'O
B3aMMOJICICTBUS TPU IPEAOCTABICHUN MyHULIMNIaIbHOU yciayru Bo3MoxkHO ¢ I'KY KA, K3AI'C,
KT3H.

2.16.7. Cpok mpemocTaBieHUS MYHHMIMIANBHONH yCIyrd HE JOJDKEH IPEeBbIIIATh
MSATHAIATH padOYnX THEH C MOMEHTA PETUCTPAIINH 3asBICHUS.

2.17. OcobeHHOCTH TTPEAOCTaBICHU MyHUIIUTIANBHOHN yciayru B MOIL]



IIpyueM TOKyMEHTOB U Bbla4a pe3yJibTaTa IPEeIOCTABICHHUS] MyHULIUMITAJbHON YCIYTH MOTYT
OBITH OCyIIeCTBIEHBI mocpeacTsoM M®DII.

Mecta HaxoxnaeHus U rpapuku  paborel MOPIl npuBeneHel B IPUIIOKEHUU
Ne 2 x HacTossmIEMy AIMMHUCTPAaTUBHOMY PETJIIAMEHTY, a TakyKe pa3MelneHsl Ha [lopraie.

Lentp Tenedhonnoro odcmyxuBanns MOI] — 573-90-00.

AJipec caiita ¥ 2JIEKTPOHHOM MouThl: WWW.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu mpenocTaBieHMN MyHULMITAIBHOMN yciryru nogpasaeneaus ML ocymecTBistor:

B3auUMoOJIecTBUE ¢ MecTHOM AJIMUHHCTpanMel B paMKax 3aKIIOUYECHHBIX COTJIAIlEHUN
0 B3aUMOJCHUCTBUH;

uH(QOpPMHpOBAaHME TpakJIaH W  OpraHu3aluMii MO  BOMpoOcaM  MPEJOCTaBIIECHUS
MYHULIATIAJIBHBIX YCIIYT;

MIPUEM U BblIayy TOKYMEHTOB, HEOOXOAUMBIX Ul MPEJOCTABICHUS MyHUIUIIATbHBIX YCIyT
VI SIBJIAFOLIUXCS PE3YJIBTATOM MPEJOCTABICHUS MyHULIUIIAJIBHBIX YCIIYT;

00pabOTKy MEpPCOHANBHBIX JAaHHBIX, CBS3AHHBIX C MPEAOCTABICHUEM MYHUIUMNAIbHBIX
YCIIYT.

B cnydae mnopmaum 10kyMeHTOB B MecTHyro AaMuHHCTpanuio nocpeactsoM ML
pabotHuk MOILI, ocyliecTBIAIOMMIA MPUEM JTOKYMEHTOB, MPEACTABICHHBIX JIs MOJYYESHUS
MYHULIANIAJIBHON YCIIYTH, BBIIOJIHSET CIECIYIOUAE TEHCTBUS:

omnpezesnser npeaMer oopalieHus;

YCTaHABJIMBAET JIMYHOCTh IPAXKIaHUHA U €T0 IOJIHOMOYHS;

MPOBOJUT  MPOBEPKY  COOTBETCTBUS  JOKYMEHTOB  TpeOOBaHMSM,  yKa3aHHBIM
B ITyHKTE 2.6 HAcTOALEr0 AJIMUHUCTPATUBHOIO PErVIAMEHTA;

KOHCYJIbTUPYET TpaXIaHWHA O THopsake o(opMIeHUs 3asBICHUS U IPOBEpseT
NpaBUIBHOCTh ero odopmieHus. [lo mpocsbe rpakaaHuHa, HE CIHOCOOHOIO IO COCTOSIHHIO
3JI0pOBbsI INOO B CHITy MHBIX IPUYUH COOCTBEHHOPYYHO O(OPMUTH 3asIBJICHUE, 3asBICHUE MOXKET
ObITb OopopmiieHO paboTHUKOM MODLI, ocCymecTBISIOIKUM @pUEM JIOKYMEHTOB, O YeM
Ha 3asBJICHUU JEJIAETCsl COOTBETCTBYIOLIAs 3aIIUCh;

orpenensieT cnocod NHPOPMUPOBAHUS 3aBUTENS O IPUHATOM MecTHOW AMUHUCTpanueit
pELIEHUH IO MPEIOCTABICHUI0 MYyHHUIMIAIBLHON YCIyru (B yCTHOW MO0 MUCbMEHHOH (opme,
B ToM uuciie yepe3 M®DII, B ciydyae xemaHus 3asBUTENS MOIYyYUTh OTBET depe3 MDII), o uem
Ha 3asBJICHUU J€JIAeTCs COOTBETCTBYIOLIAs 3aIIUCh;

OCYILECTBJISIET CKaHUPOBAHUE IPEACTABICHHBIX IOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE
JIe7I0, BCE€ JOKYMEHTBI KOTOPOI'O CBSI3BIBAIOTCS €IMHBIM YHUKAIbHBIM HICHTU()UKALNOHHBIM
KOJZIOM, TO3BOJIIIOIIMM YCTAaHOBHUTH IPUHAIIEKHOCTh JIOKYMEHTOB KOHKPETHOMY 3asBHUTEIIO
U BUYy OOpallleHHs 3a MyHULIUIIAIBHOM YCIIyToif;

3aBepsET MEKTPOHHOE JIEJ0 CBOEH AIEKTPOHHOM MOJIHUCHIO;

HaIlpaBJISIET 3asBJICHHE, KONMMHM JOKYMEHTOB H peecTp JOKYMEHTOB B MecTHyro
AMUHUCTPALINIO:

B JIEKTPOHHOM BHJI€ (B COCTaBE MAKETOB AJIEKTPOHHBIX JI€JI) B TEUEHUE OJHOTro padouero
THS O JTHS oOparnieHus 3asBurelss B MDII;

Ha OyMa)KHBIX HOCHUTEISIX (B Cilydae HEOOXOAMMOCTH OO0S3aTeNbHOIO IPEeaOCTaBICHUS
OpPUTHMHAJIOB JOKYMEHTOB) — B TE€UEHHME TpeX padouux THEeH co AHA OoOpalleHus 3asBUTEIS
B MOII.

B caydae mnpenocraBiieHHs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOILIETO ITYHKTY
2.6 Hacrosmero AIMHUHUCTPATUBHOTO peryiaMeHTa, pabotHuk M®LI, ocymecTBistomuii mpuem
JOKYMEHTOB, JleJaeT Ha 3asiBieHuU 3anuch «O NpeloCTaBICHUM HEMOJHOTO KOMIUIEKTa
JOKYMEHTOB NpouH(pOopMHupoBaH». DaKT 03HAKOMIICHHUS TPAKJAHUHA C 3alHUChIO 3aBEPSIETCS €ro
NOINHUCHI0. ECIM mpy 3TOM rpakAaHWH OTKa3ajcs OT MOJauu 3asiBJICHUS U MOTpeOoBal BO3BparTa



IIPEAOCTABIICHHBIX TOKYMEHTOB, JI€JaeT Ha 3asBJICHUM 3anuch «Hacrosmiee 3asBieHne 0T03BaHo,
JNOKYMEHTBI BO3BPAILECHBI 3asiBUTEIII0O» U BO3BPAILAET NIPEIOCTABICHHBIE JOKYMEHTBI.

[lo oxoHuaHuu mnpuema JOKyMEHTOB paboTHHUK MODIL[ BblIaeT 3asBUTENIO PaCHUCKY
0 MpHUEME TOKYMEHTOB C YKa3aHHEM MX IIEPEYHs U JaThl.

PaGotHuk MecTHOW AJIMUHUCTpPALMK, OTBETCTBEHHBIN 3a MOATOTOBKY MPOEKTA PEIICHUS,
HaIIpaBJIIET Pe3yJIbTaT NPEJOCTABICHUS MyHULIUITAIBHON yciyru B M®I] nist ero nocnenyromen
nepeaadn 3asBUTEIIO:

B QJICKTPOHHOM BHJI€ B TEUEHUE OJIHOTO paboyero AHSA €O JHA noanucanus [nmaBoit
MectHOM AIMHUHHCTpAllMM JOKYMEHTOB O TIPEAOCTaBJICHUM (OTKa3e B IIPEIOCTABIICHHH)
3asIBUTEIII0O MYHHUIIMIIAIBHON YCIyTH;

Ha OyMa)>XHOM HOCHTEJIE — B CPOK HE OoJsiee Tpex pabouux AHEH co HA moanucanus [ maBoit
MecTHO AJIMUHUCTpAallMM JOKYMEHTOB O IMpeJOoCTaBiIeHUH (OTKa3e B MPEJOCTaBICHUN)
3asIBUTEIII0O MYHHUIIMIIATBHON YCITyTH.

Pa6ornuk ~ M®Il, oTBercTBEHHBII  3a  Bbauyy  JOKYMEHTOB,  IOJyYEHHBIX
or MecTtHOil AJIMHUHHCTpAllMM, HE TMO3JHEE ABYX pabouuMx JHEH cOo JHS UX TOJy4eHUs
oT MecTHOM AJIMUHUCTpPALUU, COOOIIAET 3asBUTENI0 O MPHUHATOM PEIIEHUH MO TeaePoHy
(c 3amuchio JaThl U BPEMEHHM TeIE(POHHOrO 3BOHKA), a TakkKe O BO3MOXHOCTU MOJIYYEHHUs
NOKyMeHTOB B M®II.

I11. CocTaB, nmoc/jie10BaTeIbHOCTh U CPOKHU BHINMOJTHEHHUS AIMUHUCTPATHBHBIX NPoUeayP
(meiicTBHii), TPeOOBAHMS K MOPSAAKY UX BHINIOJHEHHUS, B TOM YHCJI€ 0COOEHHOCTH
BbINOJIHEHNUS] AAMUHUCTPATUBHBIX NPOLEAYP B YJIEKTPOHHOI dopme

3a mpeAoCTaBlieHMEM  MYHMUIMIAIBHOM  YCIYrM 3asBUTENM MOTYT  oOpamarhes
C 3asiBJIeHHEM Ha OyMaxHOM HocuTelle B MecTtHyto Aamunuctpanuio jaudo 8 MO,

Onucanue mNOCNEAOBATENLHOCTH aJMHHUCTPATUBHBIX TMPOILEAyp MpU MPeAOCTaBICHUU
MYHUIIMIIATBHON YCIyTH:

IPUEM U PETUCTpAIUs 3agBJICHUS U JOKYMEHTOB B MecTHOWM AMUHUCTpALIUU;

MOJIFOTOBKA U HAINpaBJIEHUE MEKBEIOMCTBEHHOTO 3arlpoca B MHOM opraH (OpraHu3alluio)
O TMPEAOCTaBICHUU JOKYMEHTOB (MH(QOpMAIMK), HEOOXOAMMBIX JJIsi MPHUHITHS pPEUICHUs
0 MPEeAOCTABICHUU MYHUIIUIIATLHON YCIYTH 3asBUTEIIIO;

OPUHSTHE pEIIEHUsT O TMPEeAOCTaBIEHUU MYHHIMMNAIbHON yciuyrn imubo o0 oTkaze
B TMPEIOCTAaBICHUM MYHHUIIUIAIBLHON YCIyrd, WH()OpPMHUpOBAHUE 3asBUTENS O pe3yjbTare
MPEIOCTaBICHHS] MYHUILIUTIATbHOU YCITYTH.

3.1. Ilpuem u perucTpaius 3asBICHUS U TOKYMEHTOB B MeCTHON AJIMUHHUCTpAIIUU

3.1.1. CobbiTust  (topunuyeckue (akThl), SIBISIONIMECS OCHOBAaHMEM JUId  Hadalia

aJIMUHUCTPATUBHOMN MPOEAYPHI:

MOCTYIUICHHE (TIOCPEIICTBOM JIMYHOTO oOOpalieHust 3asBUTENs, JHOO0 TOCPEICTBOM
opraHu3aluii Mmo4yroBol cBaA3u, OT MODI[) 3asBieHuss B MecTHy0 AJIMHUHHUCTPAIUIO
U TpUJaraéMbpiX JIOKYMEHTOB, YKa3aHHBIX B IyHKTE€ 2.6 HacTosmero AJIMHHUCTPATUBHOIO
peryiaMenTa (J1ajnee — KOMIUIEKT JOKYMEHTOB).

3.1.2. ConepxaHue aIMUHUCTPATUBHOM MPOIIETYPhI

PaGotHuk MecTHOW AJMUHUCTpAIMK, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
pu oOpaleHuu rpaxaad B MecTHY0 AJIMUHUCTPAIUIO:

onpenenseT npeaMeT oOpamieHus;

YCTaHaBJIMBAET JIMYHOCTh IPakIaHUHA U €T0 OJHOMOYHS;

KOHCYJIBTUPYET TpaKIaHWHA O TOpsake oQopMIIeHHS 3asBICHUS U TPOBEPSET
MpaBWIBHOCTE ero odopmieHus. [lo mpochbe rpakiaHuHa, HE CIOCOOHOTO TO COCTOSHUIO



3JI0POBBS JTUOO B CHITY MHBIX MPUYUH COOCTBEHHOPYYHO O(DOPMUTH 3asiBIICHUE, 3asIBIICHUE MOXKET
ObITb  OopopmiIeHO pabOTHUKOM MecTHOM AJMUHUCTpAllMU, OTBETCTBEHHBIM 33 MPUEM
JOKYMEHTOB, O YEM Ha 3asBJICHUH JIEJIACTCS COOTBETCTBYIOIIAS 3AMUCH;

onpenenseT cnocod HHPOPMHUPOBAHUS 3aBUTENS O MPUHITOM MecTHOM AQMUHUCTpalUen
pEIIeHUU TI0 MPEIOCTABICHUIO MYHHUIIMNIAIBHON YCIyru (B YCTHOM JMOO MUCBMEHHOU (opme,
B ToM umciie uepe3 M®ILI, B ciyuae kejgaHus 3asgBUTENS MOTYYUTh OTBET yepe3 MDII), o uem
Ha 3asBJICHUHU JIEJIACTCS COOTBETCTBYIOIIAS 3AIHCh;

MPOBEPSIET HATUYUE JOKYMEHTOB M JA€T MX OLICHKY Ha MPEIMET COOTBETCTBUS IMEPECUHIO
JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 HacTosmero AJIMHUHUCTPATUBHOIO PETJIaMEHTA,
ompenensieT HEOOXOJUMOCTh  OCYIIECTBIICHHMS MEXKBEJIOMCTBEHHBIX 3allpOCOB, O YeM
Ha 3asBJICHUH JIEJIA€TCSI COOTBETCTBYIOIIAS 3AIUCh;

B ciydae HEOOXOIUMOCTHU HaIpaBJICHUS ME>KBEIOMCTBEHHBIX 3aIpoCcoB
0 TIPEJOCTABJIICHHUH HEOOXOIUMBIX CBEICHUM (JOKYMEHTOB), a TAKXKE MOJTYUYCHHE OTBETOB Ha HUX
(mamee — MEXBEJOMCTBEHHBIM 3ampoc) TEpelaeT KOMUI0 3asBJICHUS C  OTMETKOMU

O HEOOXOJAMMOCTHM TIOJTOTOBKM MEKBEIOMCTBEHHBIX 3alpocOB pabOTHUKY MecTHoi
AJMUHHUCTpALlMK, OTBETCTBEHHOMY 3a TMOATOTOBKY M HAalpaBJIE€HUE MEXBEIOMCTBEHHBIX
3alpocoB, a TaKXke IMOJy4YeHHEe OTBETOB HAa HHUX, C HCIIOJb30BAaHUEM E€JIMHON CHUCTEMBI
MEXBEJOMCTBEHHOT'O AJIEKTPOHHOTO B3aUMOJCICTBUS;

KCEPOKOMUPYET JOKYMEHTHI (B cllydyae HeOOXOAUMOCTH) AJisi GOPMHUPOBAHUS TUYHOTO JIENa,
3aBepseT KOMMHM JOKYMEHTOB. Kommu 3aBepsioTCs MOMAMUCHIO JIMIA, OTBETCTBEHHOI'O
3a MpHEeM JIOKYMEHTOB, C YKa3aHHMEM €ro JOJDKHOCTH, (paMHMIIMU M MHUIIMAJIOB, a TAaKXXE JaThl
3aBEpEeHUs KOINY;

¢ukcupyer (¢Gakr npueMa JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HaCTOAIIEro
AJIMAHHUCTPAaTUBHOTO PETJIAMEHTA, B )KypHAJIE pErUCTpaluu;

BBIJIAET 3asBUTEINII0 PACIUCKY O IPUEME JIOKYMEHTOB C YKa3aHHEM HX MEPEYHs U JaThl
npuema (pacmucka HE BBIJAETCS B Cilydyae MOCTYIUIGHHS JOKYMEHTOB IO IMOYTe, a TakKke
10 UH(OPMAIIMOHHBIM CHCTEMaM OOILIEro MOJIb30BaHU);

B CJy4ya€ INPEIOCTaBIICHHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIETO ITYHKTY
2.6 Hacroswmero AJIMUHHUCTPAaTHUBHOTO pErjaMeHTa, JelaeT Ha 3asiBJICHUM  3aIlucCh
«O mpenocTaBlEHHWH HEMOJHOTO KOMIUIEKTa JOKYMEHTOB mpouH(popmupoBan». dakt
03HAKOMJICHHUSI TPa)KJaHWHA C 3allMChI0 3aBEPSAETCS €ro Moanuchio. Eciu mpu 3ToM rpaxaaHuH
OTKa3ajcs OT MOJAauu 3asBJICHUS U MOTPeOOBa BO3BpaTa MpPeJOCTaBIEHHBIX JOKYMEHTOB, JejlaeT
Ha 3asBJIeHUU 3anuch «Hacrosiee 3asBieHrEe OTO3BAaHO, JOKYMEHThI BO3BPALIEHBI 3asIBUTEIIIO»
Y BO3BpAILlA€T NPEIOCTABICHHbBIE JOKYMEHTHI,

nepenaeT 3asgBJICHHE W KOMIUIEKT JIOKYMEHTOB JUIS TPUHATHUS pEIIEHUsT paOOTHUKY
MecTHOl AIMUHUCTPALUH, OTBETCTBEHHOMY 3a MTOATOTOBKY MPOEKTA PEIICHUS.

PaGotHuk MecTHOW AJMUHUCTpAIMK, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
pu oOpaleHuy 3asBuTenel mocpeactsom MOII:

MOJy4aeT KONHMH JOKYMEHTOB U peecTp NO0KYMEHTOB u3 MODI[ B 3JIEKTpOHHOM BUIE
(B cocraBe NAaKETOB »JJIEKTPOHHBIX JEN MoJyyaTeneil MyHULIMNAIbHOW yCiayru) u (Wim)
Ha OyMaXXHBIX HOCHTENsAX (B ciy4ae HEOOXOAMMOCTH 0053aTe€IbHOTO MPEICTaBICHUS
OpUTMHAJIOB JJOKyMEHTOB);

IIPOBOJUT CBEPKY pEECTpa JOKYMEHTOB C IPEICTaBICHHBIMU JOKYMEHTAMU;

IIPOBEPSAET HAJIWYUE JTOKYMEHTOB M J1a€T MX OLIEHKY Ha MPEIMET COOTBETCTBUS NEPEUHIO
JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HacrosAmero AJIMHHMCTPATUBHOIO pErJIaMEHTa,
onpezenseT HEOOXOJAWMOCTb  OCYHIECTBJIEHMS MEXBEJIOMCTBEHHBIX  3alpOCOB, O YeEM
Ha 3asBJICHUH JIEJIa€TCs COOTBETCTBYIOLIAs 3aIUCh;



B Cly4ae HEOOXOAMMOCTH HANpaBJICHUS MEKBEIOMCTBEHHBIX 3alPOCOB IMEPEIAcT KOMHUIO
3asBJICHUS C OTMETKON 0 HEOOXOAUMOCTH MOJITOTOBKH MEKBEIOMCTBEHHBIX 3aIIPOCOB PAOOTHHKY
MectHOli ~ AOMUHHCTpAallMM,  OTBETCTBEHHOMY  3a  IIOATOTOBKY W HamIpaBJCHUE
ME)KBEIOMCTBEHHBIX 3alPOCOB, a TAKXKe MOJTYUYEHHE OTBETOB Ha HUX, C UCIOJIb30BAaHUEM €IUHOU
CHCTEMBI MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOACHCTBUS;

¢bukcupyer ¢akT mpueMa JOKYMEHTOB, VYKa3aHHBIX B TMyHKTe 2.6 HACTOSIIEro
AJMUHUCTPAaTUBHOTO PETIIAMEHTA, B )KypHAJIe PETUCTPAIIHH;

nepesaeT 3asBICHHE W KOMIUIGKT [TOKYMEHTOB Uil TPHHATHA pEIIeHUs pabOTHHUKY
MecTHON AIMUHHACTPALUH, OTBETCTBEHHOMY 3a ITOATOTOBKY ITPOEKTA PELICHUS.

3.1.3. [IpoomKUTENBHOCTh AAMUHUACTPATUBHON TPOIEAypbl HE JOJDKHA TPEBBIIIATH
omHOrO pabodero mHA C JaThl TOCTYIUICHUS KOMIUIEKTAa JOKYMEHTOB B MecTHYIO
AJIMUHUCTPALIMIO.

3.1.4. OTBeTcTBEHHBIC 32 BBIMOJHEHUE AJIMUHUCTPATUBHOW MPOIEAYPHl TOKHOCTHBIC
Iuna:

paboTHuK MecTHON  AJAMHHHCTpaluu, KOTOpbIA  pemieHueM [naBel  MecTHOM
AJZIMUHUCTpallMu JENIETHPOBAaH Ha WCIOJHEHHWE TMPOLEAYp TO TPEAOCTABICHUIO TaHHOU
MYHHUIIUTIAIEHOH YCITyTH.

3.1.5. Kpurepun npuHATHS pEUICHHUS B paMKaX aJIMAUHUCTPATUBHOM MPOIEAYPHI:

COOTBETCTBHE KOMIUIEKTa JOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B ITyHKTE 2.6 HACTOSIIETO
AJIMHHUCTPAaTUBHOTO peTJIaMeHTA.

3.1.6. Pe3ynbpTaT aAMUHUCTPATUBHOM MPOLIETYPHI:

BbIIaya 3asiBUTENIO PACIHCKU O MpHEME JOKYMEHTOB C YKa3aHHUEM WX NEpedHs U JaThl
npuema;

nepenaya paboTHUKOM MecTHOI AJMUHUCTpAIMKM, OTBETCTBEHHBIM 332 IMPUEM KOMILJIEKTa
JOKYMEHTOB, KOIMHU 3asiBJICHUSI C OTMETKOW 0 HEOOXOAMMOCTHU MOATOTOBKUA MEKBEIOMCTBEHHBIX
3anpocoB  pabOTHUKY MecTHOM  AJMUHUCTpAlM, OTBETCTBEHHOMY 3a  IOATOTOBKY
¥ HaIpaBJICHHE MEKBEIOMCTBEHHBIX 3alpOCOB, a TAaKXKE IMOJIy4YeHHE OTBETOB Ha HHX, B Cllydae
HEOOXOJMMOCTH HaIpaBJICHUS MEXBEIOMCTBEHHBIX 3alIPOCOB;

nepenaya paboTHUKOM MecTHOM AIMUHUCTpAIMK, OTBETCTBEHHBIM 33 MPHUEM KOMIUIEKTa
JOKYMEHTOB, 3asBJICHHS M KOMIUIEKTa JIOKyMEHTOB pabOTHHKY MecTHOW AJIMUHUCTpaIuy,
OTBETCTBEHHOMY 3a MOJIFOTOBKY MPOEKTA PEIICHHUS.

3.1.7. Crioco6 dukcanum pe3yiabTara BHIMOJHEHUS aIMUHUCTPATUBHOMN TIPOLIECTyPHI:

perucTpaus 3asBJICHUS U JOKYMEHTOB B KypHaJIe PErUCTpaIiu.

3.2. llonrotoBKa ¥  HampaBlieHWE MEXBEJOMCTBEHHOI'O 3ampoca B HMHOW OpraH
(opraHuzanuio) o IpeaoCTaBICHUH TOKyMEHTOB (MH(OpMAaIK), HEOOXOAUMBIX ISl TPUHSITHS
pEUIeHHsI O TPEIOCTABICHUH MyHHUITUTAIBHON YCIYTH 3asBUTEIIO

3.2.1. CoOpiTust  (topunuyeckue (akThl), SBISIONIMECS OCHOBAaHMEM JUId  Hadalia
aJIMUHUCTPATUBHOMN MPOEAYPHI:

MOJydyeHHEe  KONMHM  3asBJIEHUS C OTMETKOW O  HEOOXOAWMOCTH  MOJTOTOBKHU
ME)XBEJIOMCTBEHHBIX 3allpocoB pabOTHUKOM MecTHONH AJMHMHUCTPALMU, OTBETCTBEHHBIM
3a MOJITOTOBKY U HAaIpaBlieHHE MEXBEIOMCTBEHHBIX 3allpOCOB, a TaK)Ke MOJYyYCHHE OTBETOB Ha
HUX, OT paboTHMKa MecTHOI AJMUHUCTpAllMU, OTBETCTBEHHOI'O 3a MpPUEM KOMILIEKTa
JOKYMEHTOB.

3.2.2. ConepxaHue aIMAHACTPATUBHOM MPOIIETYPhI

PabGotHnk MecTHON AJMUHUCTpAIMM, OTBETCTBEHHBIM 3a IOATOTOBKY W HAaIlpaBJICHUE
ME)XBEJIOMCTBEHHBIX 3alIPOCOB, a TAKXKe MOJIY4YCHHE OTBETOB HA HUX, OCYIIECTBIISAET CICAYIOIINE
aJIMUHUCTpPATUBHBIC AEUCTBUS:



ompenensieT  CoCTaB  JOKYMEHTOB  (MHpopManuu),  MOOJICKANIUX  MOJYYCHHUIO
M0 MEXBEJOMCTBEHHBIM 3ampocaMm, M OpraHbl (OpraHu3aluu), B KOTOpPbBIE JOJKHBI OBITh
HaIlpaBJICHbl MEXBEJIOMCTBEHHBIE 3aIIPOCHI;

MOATOTABIMBACT MPOEKTHl MEXKBEJOMCTBEHHBIX 3allpocoB, B TOM 4Hcie B Qopme
3JIEKTPOHHOTO JTOKYMEHTA;

B Cilydae HEOOXOAMMOCTH, TMPEJCTABIACT TMPOEKTHl MEXBEJOMCTBEHHBIX 3aIllPOCOB
Ha MOJIHUCH JIUIY, YIIOJITHOMOYEHHOMY MOAMKUCHIBATH MEKBEIOMCTBEHHBIE 3aPOCHI, B TOM YHCIIe
C UCIOJIb30BAHUEM DJIEKTPOHHOMN MOATMHCH;

HalpaBligeT MexBegoMcTBeHHbIE 3anpockl B K3AI'C (cBUAETENHCTBO O CMEPTHU, BBIAAHHOE
Ha tepputopun Cankt-IletepOypra), I'KY XA (BbIMCcKy W3 IOMOBOW KHHUTH HIJIM CIPaBKY
O PETHCTpAIMH MO MECTY kuTeiabcTBa (hopma Ne 9), B ciayuae eciu BeIeHUE PETHCTPAILIMOHHOTO
ydyeTa rpaxkiaH MO MECTy XHUTEIbCTBA B YACTH, BO3JIOKCHHOW HA >KUJHUIIHBIC OpTraHU3aIlNH,
ocymectBisitoT ['KY JKA), KT3H (cripaBky u3 opraHoB Cy>KObl 3aHSITOCTH (/1711 HEpaOOTaIOIINX
YJICHOB CEMbHU TPYJI0CIIOCOOHOTO BO3pAcTa);

MOJTy4aeT OTBETHI HA MEXBEIOMCTBEHHBIC 3aPOCHI;

aHAJM3UPYEeT JOKYMEHTHl (CBEJIEHHS), IOJyYEeHHbIE B paMKaX MEXKBEJIOMCTBEHHOTO
B3aUMOJICHCTBUSI (OTBETHI Ha MEXBEJOMCTBEHHBIE 3aIIPOCHI), HA COOTBETCTBHE HAMPABICHHOMY
MEXBEJIOMCTBEHHOMY 3aIpocCy;

nepefacT MOJyYCeHHBbIC TOKYMEHTHI (CBeAeHUs) pabOTHUKY MecTHON AJIMUHUCTpAIUU,
OTBETCTBEHHOMY 3a MOJI'OTOBKY MPOEKTa PEIICHHUS.

3.2.3. IIpoaomKuTeTbHOCTh aIMUHUCTPATUBHOW TPOLIEIYyphl COCTaBIsAET HE Oojee ceMu
pabouux JTHEH:

MOJIFOTOBKA U HANpaBJIEHUE MEKBEIOMCTBEHHOTO 3arpoca — He Oosee IByX padouux JTHEn
CO JAHS ToOJlydeHUs oT paboTHHKa MecTHOW AJIMUHUCTpALMHM, OTBETCTBEHHOTO 3a MpPHEM
KOMIUIEKTa IOKYMEHTOB;

NOJTyYEHHUE U aHAJIU3 TIOKYMEHTOB (CBE/IEHUH ), OJYyUYEHHBIX B paMKax MEKBEIOMCTBEHHOTO
B3aMMOJICICTBUS — He OoJiee MATH padounx JHEH.

3.2.4. OTBETCTBEHHbIEC 3a BBINOJHEHUE AIMUHUCTPATUBHOW MPOLEIYpPHl JOJKHOCTHBIE
una:

paboTHuk MecTHOM AIMUHUCTpAlMKM, OTBETCTBEHHBIM 3a IMOATOTOBKY M HaIlpaBJICHHE
MEKBEJIOMCTBEHHBIX 3alPOCOB, a TAK)Ke MOJy4eHUE OTBETOB HAa HUX

3.2.5. Kputepuem NpuHATHUS PELIEHUsI B paMKaX aMUHUCTPATUBHOMN MPOIEAYpPHI SBISETCS
OTCYTCTBUE B NPEJCTAaBICHHOM 3asiBUTENIEM KOMIUIEKTE TOKYMEHTOB, JIOKYMEHTOB, YKa3aHHBIX
B IyHKTE 2.7 HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.2.6. Pe3ynpTaToM aJMUHHUCTPATUBHON MpPOLEAYPHl SBISETCS MOIy4YeHHE pPabOTHUKOM
MecTHOI AIMUHHCTpAIMM JOKYMEHTOB U MH(OpMAINK, KOTOPhIE HAXOMATCA B PACIIOPSHKCHHUH
K3AT'C, T'KY KA, KT3H u xoTopble 3asBUTENb BIPABE MPEICTABUTh, YKA3aHHBIX B ITYHKTE
2.7 nactosiiiero AIMUHUCTPATUBHOTO peTjaMeHTa.

3.2.7. Ciocobom (ukcanuu pe3yjbTaTa BBIIOJHEHUS AIMUHUCTPATUBHOU MPOIEAYPHI
SBJISIETCS PErUCTpALlMs 3a1poca U OTBETa Ha 3anpoc B MecTHON AIMUHUCTpAIUu.

3.3. [lpunste pemieHus O MPEeIOCTaBICHUM MYHHIIMMAIBHON YCIyrd MO0 00 OTKasze
B TMPEAOCTABICHUM MYHHUIIUNAIBLHOW YCIyrd, HWH()OPMHUpOBAHWE 3asBUTENS O pe3yjbTare
MPEAOCTABICHUS] MyHULIMIIAILHON YCIIyTH

3.3.1. CoObiTust  (topunuyeckue (akThl), SIBISIONIMECS OCHOBAaHMEM JUIsd  Hadvaia
aJMUHUCTPATUBHOMN MPOIIEAYPHI:

MOJIy4eHHe Pa0OTHUKOM MecTHON AJIMUHUCTpAIlMM, OTBETCTBEHHBIM 3a MOJTOTOBKY
MPOEKTa pelIeHHs, 3asBIIEHUS W KOMIUIEKTa JOKYMEHTOB OT paboTHuKa MecTHOM
AJIMUHHCTpALIUK, OTBETCTBEHHOI'O 3a IPUEM KOMIUIEKTa JOKYMEHTOB.



3.3.2. Conepxanne aAMHUHUACTPATUBHON MPOLIEAYPHI

PaGotHuk MecTHOM AIMUHUCTpAIMU, OTBETCTBEHHBIN 3a MOJTOTOBKY MPOEKTa PEIICHHUS:

MIPOBEPSIET JaHHBIC 3asBUTENS U MPE/ICTABICHHBIC UM CBEACHMUS;

aHAIM3UPYET JAHHbBIE, NPEICTABICHHBIC 3asBHUTENEM, C LEIbI0 MPUHATHE pPELICHUs
0 BO3MOKHOCTH HCIIOJIHEHHUS 3a1poca:

B CJIyyae MPHUHATUS PEIICHUSI O MPEJOCTABICHUN MYHHUIIUNIATBLHON YCIYyTd TOTOBUT MPOEKT
pemieHuss MecTHOM AJIMHHHCTPAllMM O MPENOCTABICHHM HATYpaJlbHOM IIOMOIIM B BHUIE
oOecrieueHUs] TOIUIMBOM, COEp Kalero WHQopManui o JaTe, MecTe, Crnoco0e MOoMydeHHs
1 00beMe IMPEIOCTABISIEMOTO TOIUIMBA, @ TAKXKE MPOEKT MUChMa O PEIOCTABICHUH HATypaJbHON
MOMOIIIH B BUJE 00€CTICUeHHS TOTUTUBOM (110 (popMe COTracHO MpHIoKeHUIo Ne 5 k HacToseMy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY);

B Cllydyae MPUHATHS pelieHus 00 OTKa3e B NPEIOCTABICHUM MYHUIMIAIBHOW YCIyTH
TOTOBUT MPOEKT MHUChMa O HEBO3MOKHOCTH HCIIOJIHEHMSI 3alpoca ¢ yKa3aHUEM IPUYUH B aJpec
3asgBuTens (mo Gopme corimacHo mnpuiokeHutro Ne 6 Kk HacrosumemMy AIMHUHUCTPATUBHOMY
periaMeHTy);

nepeaacT MoArOTOBJICHHBIC TOKyMEHTHI [ TaBe MecTHOM AIMUHHUCTpAIIIH.

I'maBa MecTHOM AJIMHUHUCTpALIVU:

M3y4aeT MpeACcTaBIeHHbIE JOKYMEHTHI U MOAMUCHIBACT UX;

B Cllyyae Hecorjacus — H3JlaraeT 3aMeyaHuss M BO3BpAIaeT YKa3aHHbIE JTOKYMEHTBI
Ha TOpaloTKYy.

[Tocne mognucanus ['maBoit MecTHOM AIMHMHUCTpAIIUU YKa3aHHBIX IOKYMEHTOB PaOOTHHK
MecTHON AIMUHUCTpPALMU, OTBETCTBEHHBIN 32 MOArOTOBKY IPOEKTA PELICHUSA:

PETUCTPUPYET UX B KYypHAJIE PETUCTPALIUY;

HaNpaBJIIeT MHCHbMO O TMPEJOCTAaBIEHUM HATypaJlbHOM MOMOIIM B BHUAE oOecreyeHHs
TOIUIMBOM C MPUIOKEHHEM KONHMM penieHuss MecTHON AJIMHMHHUCTpAalMd O IPEeNOCTaBICHUU
HaTypaJbHOW TIOMOIIM B BHJAE OO€cleueHUs TOIUIMBOM JHMOO MHCHbMO O HEBO3MOXHOCTH
UCITOJIHEHUS 3aMpoca ¢ yKa3aHUEM MIPUYMH 3asIBUTENIO.

B ciywae Boneu3bsABICHUS ~ 3asABUTENS  NOJYYUTh  PE3yJIbTaT  MPEIOCTABICHUS
MyHUIUANAIbHOM ycayru B MODIL[ nHampaBiser yka3zaHHble JOKyMeHTI B MOI[ s
NOCJIEIYIOLIEN MTepefady 3assBUTENIO.

3.3.3. [IpoomKUTENbHOCTS  IMUHUCTPATUBHOM TMPOLEAYpPhl HE JOJDKHA MPEBBIIIATH
OJTHOTO pabouero JHsl.

3.3.4. OTBETCTBEHHBIMU 32 BBIMOJIHEHUE aIMUHUCTPATUBHOM MPOIIETYPHI SIBISIOTCS:

paboTHUK MecTHOM AMUHUCTpAIMK, OTBETCTBEHHBIN 32 MOJATOTOBKY MPOEKTA PEIICHUS;

I'maBa MecTHOM AJIMUHUCTpALIMH.

3.3.5. Kputepun npuHsATHS pelIeHUs B paMKaxX aJIMUHUCTPATUBHOM MPOIIETyPHI:

HaJu4yue OCHOBAaHMM JUIsl OTKa3a B MPEIOCTABICHUM MYHULMIAIBHON YCIYTH, YKa3aHHBIX
B nyHkTe 2.10.2 HacTosero AAMUHUCTPATUBHOTO perjiaMeHTa.

3.3.6. Pe3ynbpTaT aAMUHUCTPATUBHON MPOIIEIYyPhI U MOPSIIOK Mepeiauu pe3ysbTaTa:

HarpasiieHue 3asBurento (mrbo B MOILI) nuckma o nmpeaocTaBieHUy HaTypalibHON TOMOIIH
B BHUJE OOECIEYCHHUs TOIUIMBOM C TPUIIOKEHHWEM KOMHH pelieHuss MecTHOW AJIMHUHUCTpaIuu
O TIPEeIOCTABJICHUHM HATypajJbHOW MOMOIIM B BHJAE 00eCleYeHHs TOIUIMBOM JHOO mMHChMa
0 HEBO3MOXXHOCTH UCIIOJIHEHHS 3a1poca ¢ yKa3aHUEM IPUYHH.

3.3.7. Crioco06 (ukcanuu pe3yinbTaTa BBIIOJIHEHUS aIMUHUCTPATUBHON MTPOLIEYPHI:

perucTpaiusi B KypHaje pEerucTpaluu NuchMa O MPEJOCTABICHUU HATypaIbHON MOMOIIU
B BHUJE OOecleueHuss TOIUIMBOM JMOO THChMa O HEBO3MOXKHOCTH HCIIONHEHHS 3ampoca
C YKa3aHUEM IPUYHH.



V. q)Oprl KOHTPOJA 32 HCITOJITHEHUEM A/IMUHUCTPATUBHOI'O pPErijiaMEeHTa

4.1. Texymuii KOHTPOJb 3a COOIOJIEHUEM MOCIEIOBATEILHOCTH ACHUCTBUM, OMPEIEeTIECHHBIX
aIMUHHUCTPATUBHBIMU  TPOLEAypaMHd MO  MPEJOCTABICHUIO  MYHUUUNAIBHOM  YCIYTH,
OCYIIECTBJISIETCS TJIABOU (3aMECTUTENEM TJIaBbl) MecTHON AAMUHUCTpAIUU.

4.2. I'maBa (3aMeCTUTEINb I1aBbl) MECTHON AJIMHHHCTPAIIUN OCYIIECTBIISIET KOHTPOJb 3a:

HaJJICKAIIUM HCIIOJTHEHUEM HACTOSIIEro AJIMUHUCTPATUBHOTO periiaMeHTa paOOTHHUKAMHU
MecTHON AIMHUHUCTpALINH;

00ecleueHueM COXPAaHHOCTH TPHUHATHIX OT 3asgBUTENS JIOKYMEHTOB U COOJIIOJICHHEM
paboTHuKkamMu MecTHOM AIMUHHCTpalMM 0cOOeHHOCTEH 1o cOopy M 00paboTKe MepCOHATbHBIX
TTAHHBIX 3asBUTEIIS.

4.3. 'maBa (3amecTuTenb TJIaBbl) MecCTHOW AIMUHUCTpALUM, a TaKXKe€ MYHHIIUIATbHBIC
CIy’Kalllue,  HEMOCPEJACTBEHHO  MNPEAOCTABISIONINE  MYHUIUNAIBHYIO  yCIYry, HECyT
MEPCOHANBHYI0 OTBETCTBEHHOCTH 3a COOJIFOJCHHUE CPOKOB W TIOpS/IKA MpHEMa JOKYMEHTOB,
CBOEBPEMEHHOCTh O(OPMIICHHS M OTHPABJICHHUS MEXBEJOMCTBEHHBIX 3alpOCOB, COOTBETCTBHE
pe3yIbTAaTOB PACCMOTPEHUSI JOKYMEHTOB TpeOOBaHUSM 3aKOHOJATEIbCTBA, MPUHITHIO MeEp
M0 MPOBEPKE MPEJICTABICHHBIX JTOKYMEHTOB, COOJIIOJICHUE CPOKOB M TMOPSIKA MPEIOCTABICHUS
MYHHUIUIIAIBHON YCIyTH, MOATOTOBKH OTKa3a B MPEJOCTABJICHUM MYHUIIMNAIBHOW YCIIYTH,
3a coOJI0/IeHNE CPOKOB U MOPsIIKA BbIIaYK TOKYyMEHTOB. [lepcoHanbHast OTBETCTBEHHOCTH | J1aBbI
(3amecTtuTens TaaBbl) MecTHOM AJIMHHHUCTPALMM, a TaKXKe CIyXallluX, HENOCPEICTBEHHO
IPENOCTABISIIONIMX MYHULUIAIBHYI0 YCIYTy, 3aKpelyieHa B JOJDKHOCTHBIX HMHCTPYKLHUAX
B COOTBETCTBHHU C TPEOOBAHUSIMHU 3aKOHOIATENIbCTBA.

B yacTHOCTH, MyHULIUTIAJIBHBIE CITY’KAIlME€ HECYT OTBETCTBEHHOCTD 3a!

TpeOoBaHUE y 3asBUTENEH JOKYMEHTOB WM IJIaThl, HE MPEIyCMOTPEHHBIX HACTOSIIHUM
AJIMAHHUCTPAaTUBHBIM PETIaMEHTOM;

OTKa3 B IIpUEME JOKYMEHTOB II0 OCHOBAaHUSM, HE MPEAYCMOTPEHHBIM HACTOSALIUM
AJIMAHHUCTPAaTUBHBIM PETIAMEHTOM;

HapyILIEHUE CPOKOB PETUCTPALIMH 3alIPOCOB 3asIBUTEIIA O MPEIOCTABICHUN MYHULIUIIAIBHON
YCIIYTH;

HapylIeHHe CPOKa MPEIOCTaBICHN MyHUIIMIAIBHOW YCIYTH;

HaIpaBJICHHE HEOOOCHOBAHHBIX MEXBEJIOMCTBEHHBIX 3aIIPOCOB;

HapylIeHHE CpPOKOB  MOJrOTOBKM  MEXBEIOMCTBEHHBIX  3allpOCOB U  OTBETOB
Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI;

He0OOCHOBaHHOE HE MPeIoCTaBIeHHEe HHPOPMAIIUN Ha MEKBEIOMCTBEHHBIE 3aPOCHI.

4.4, PykoBoaurenb M®I] ocyrecTBiaseT KOHTPOJIb 3a:

HaJJIeKAIUM UCTIOTHEHUEM HACTOSIIEr0 AIMUHUCTPATUBHOTO PEriaMeHTa paboTHUKaMU
M®II;

MOJIHOTOW  TpUHUMaeMblx  pabotHukamu  M®DI[ ot  3asBUTENs  JOKYMEHTOB
Y KOMIUIEKTHOCTH JIOKYMEHTOB JJisl liepefaun uX B MecTHy10 AJMUHUCTpPAIUIO;

CBOEBPEMEHHOCTBHIO M TIOJHOTOM mnepenauyn B MecTHyr0 AJMUHUCTPALUIO TNPUHATHIX
OT 3asIBUTEJISI IOKYMEHTOB;

CBOEBPEMEHHOCTBIO u MOJTHOTOM JOBEACHUS 10 3asiBUTENS MPUHATHIX
oT MectHOl AaMHUHHCTpAITUU WHOOPMAIIMH U IOKYMEHTOB, SIBJISIFOIINXCS PE3yIbTAaTOM PEIICHUS
0 MPEAOCTABIECHUN MYHULIUIIAJIBLHON YCIyTH, IPUHATOr0 MecTHON AMUHUCTpaLuei;



00ecre4yeHNeM COXPAHHOCTH MPHUHATBIX OT 3asABUTENS JOKYMEHTOB M COOJIIOJIEHUEM
COTPYIHUKAMH MOApA3JAEICHUsI 0COOEHHOCTENH MO cOopy M 00pabOTKE MEPCOHAIBHBIX JAaHHBIX
3asIBUTEJIS.

[lepconanbHast oTBeTCTBEHHOCTh pykoBoautenss M®PL[ u pabornukoB M®IL] 3akpemena
B JIOJDKHOCTHBIX HHCTPYKLMSIX B COOTBETCTBUH C TPEOOBAHUSAMHU 3aKOHOJATENIbCTBA.

Pa6otaukun M®I] HecyT OTBETCTBEHHOCTH 3a:

IIOJIHOTY NpHEMa KOMIUIEKTa JTOKYMEHTOB Yy 3asBUTENSI, B CIy4ae €CIIM HECOOTBETCTBHE
MIPEACTABICHHBIX JOKYMEHTOB, YKA3aHHBIX B HACTOSAIIEM AJIMHUHUCTPAaTUBHOM pETJIaMEHTE,
SBUJIOCh OCHOBAHUEM JJIs OTKA3a 3asIBUTEIO B IIPEIOCTABICHUN MyHULIMIIAJIBHON yCIIyTH;

CBOEBPEMEHHOCTh ~ MH(OPMHpPOBAHUS  3asiBHUTENS O  pe3yJbpTaTe MPEJOCTaBIICHUS
MYHHUIUIAIBHON YCIyTH;

TpeOoBaHuE Ui MPEOCTABICHUS MYHULIMNAIBLHON YCIyrd TOKYMEHTOB W (WJIM) IUIaThl,
HE TMpPEeAyCMOTPEHHbIX HOPMATUBHBIMM MPABOBBIMH aKTaMH, PEryJIUPYIOUIUMHU MOPSIOK
MIPEAOCTABJICHUS MyHULINIIAJIbHON YCITYTH.

4.5. B pamkax MpeaoCTaBiICHUS MYHULUINAIbHOW YCIYyTH OCYIIECTBIISIFOTCS IJIAHOBBIE
Y BHETUIAHOBBIE NPOBEPKHU MOJTHOTHI M KAUE€CTBA IPEIOCTABICHUS] MyHUIIUNIATbHON YCIIyTH.

['maBa (3amecTuTeNnb TJaBbl MO MPUHAAICKHOCTU Bompoca) MecTHOM AJAMHHHCTpaLUU
€KEKBapTAJIbHO OCYIIECTBISIET BBIOOPOUHBIE MPOBEPKH JeJl  3asBUTENIEd Ha MpeaMeT
MPaBWIBLHOCTA TPHUHATHS MYHUUUNATbHBIMU CIYXKAIlUMU PEIIeHUH, a TaKKe BHEIJIAHOBBIC
MPOBEPKH B Cily4yae TOCTYIUIEHHUS 3kajio0 (MpeTeH3uil) rpakJaH B paMKax J0CyJIeOHOro
00XaJIoBaHUsI.

PykoBoaurens M®IL] ocymiecTBiIsIeT MJIaHOBBIE U BHEIUIAHOBBIE IIPOBEPKH JEATEIBHOCTH
paboTHHKOB M®I] B COOTBETCTBUH € IOJIOKEHUEM O NPOBEJIEHUH TPOBEPOK.

V. JocyneoHblii (BHeCy/1eOHbIH) MOPSA0K 00:KAJTOBAHUS PellleHUi U JelcTBU
(0e3meiicTBus1) MecTHOM AIMUHMCTPALIUN, 2 TAKKE TOLKHOCTHBIX JIMI, MYHUIIMIIAJIbHBIX
ciay:kammux MecTHOH AJIMUHHUCTPANNK

5.1. 3asBuUTENM HMMEIOT TpaBO Ha jgocyacOHoe (BHecyaeOHOE) OOXKallOBaHHWE pEIICHUIN
u jeictBuii (0e3MeUCTBUA), TPHUHATHIX (OCYIIECTBISAEMbIX) MecTHOM AJMHHHCTpAIUEH,
JOJDKHOCTHBIMM JIMIAMH, MYHULUIAJIbHBIMU CIyKallUMH MecTHOM AJMHHUCTpanuu, B XOJe
IPEeIOCTaBICHUS MyHHUIIMNAIbHON yeiayrH. JlocyaeOHblil (BHeCyAeOHBIN) MOpsI0K 00KaloBaHUs
HE HCKJII0YaeT BO3MOXKHOCTHh OOKaJOBaHHS pelIeHUN W nedcTBuil (0e3eiCcTBUS), MPUHITHIX
(ocyliecTBIIEMbIX) B XOJ€ MPEJOCTaBICHHUS MYHUIIUNAIBHOW YCIyTH, B CyJeOHOM TMOpSIZIKE.
JlocyneOnblii (BHECYIeOHBII) MOPSIAOK 00°KaTOBAHUS HE SIBIISICTCS /IS 3asIBUTEIIS 003aTEIbHbBIM.

5.2. 3agBUTENH MOXKET OOPATUTHCS C 5KaI000ii B TOM YHCIIE B CIEIYIONINX CIydasx:

HapylIeHHe CpOKa PETUCTpPalUM 3alpoca 3asBUTENS O MPEAOCTABICHUU MYHUIUIAIbHOM
YCIIYTH;

HapyILIEHUE CPOKA MPEIOCTaBICHNS MYHUIIMIIAIBHON YCIYTH;

TpeOoBaHME y 3asiBUTENS JOKYMEHTOB, HE NMPEAYCMOTPEHHBIX HOPMAaTUBHBIMU IPAaBOBBIMU
aktamu Poccuiickoii ®enepanui, HOPMATUBHBIMH MTPABOBBIMU aKTaMu CyOBEKTOB Poccuiickoii
Qdenepanvivi, MyHULUNATbHBIMA TPAaBOBBIMU aKTaMH [UISl NPEIOCTaBICHUS MYHUIUIAIbHOU
YCIIyTH;

OTKa3 B IIpUEME TOKYMEHTOB, IIPEAOCTABJICHUE KOTOPBIX MPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickoii denepariiy, HOPMaTUBHBIMU IPABOBBIMU aKTaMHU CYOBEKTOB
Poccuniickoit ®enepanny, MYHUIMIAIbHBIMH IIPAaBOBBIMU aKTaMH Ul IIPEILOCTABIICHMS
MYHHUIUITAJIBHOW YCIIYTH, Y 3asIBUTEIIS;



OTKa3 B INPENOCTAaBICHHWM MYHHIMNAIBHOM  YCIYyTH, €CIM OCHOBaHWsA OTKas3a
HE IPEeIyCMOTPEHbI (eepaJbHbIMU 3aKOHAMHU M NPUHATHIMH B COOTBETCTBUM C HUMHU HHBIMU
HOPMAaTHBHBIMH MpaBOBbIMU akTaMu Poccuiickoir dexpepanuyi, HOPMATUBHBIMHU IPABOBBIMH
aktaMu cyobekToB Poccuiickoit denepannn, MyHUIUIAIbHBIMU IPABOBBIMU aKTAMU;

3aTpeOOBaHME C 3asBUTENS MpPU MPEAOCTAaBICHUM MYHUIUNAIBHOW YCIYTd IUIATHI,
HE IPEIyCMOTPEHHOM HOpPMAaTUBHBIMH NpaBOBbIMH akTamu Poccuiickon ®enepanuu,
HOPMAaTHBHBIMU TPAaBOBBIMH akTaMu cyObekToB Poccuiickoit @enepanuu, MyHULUNAIbHBIMU
MPaBOBBIMU AKTAMMU;

oTKa3 MecTHOM AJIMHUHUCTpAUHH, AODKHOCTHOrO JHIa MecTHOM AIMHUHUCTpPALUHU
B HCIIPABJICHUH JONMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIAAHHBIX B PE3YyJbTaTe MPEIOCTABICHUS
MYHHUIMIAIBHON yCIYTM JIOKyMEHTax JIM0O HapylIeHWe YCTAaHOBJIEHHOIO CpOKa TaKuX
WCIIPABIICHUM.

5.3. Ilpuem xano6 B mucbMeHHOU (opme ocyuiecTBisieTcss MecTHOH AIMUHHUCTparuei
M0 aJipecy U B COOTBETCTBUM C rpaduKoM padoThl, yKazaHHbIM B myHKTe 1.3.1.1 Hacrosmiero
AJIMAHHACTPAaTUBHOT'O PETJIAMEHTA.

XKanoba B nuceMeHHOM Gopme MOKET ObITh HampaBiieHa MO MOYTE.

B cayuyae momaum kamoObl MpU JIMYHOM MpUEME 3asBUTEb MPEACTABISIET JOKYMEHT,
YAOCTOBEPSAIOIIMI €ro JHMYHOCTh B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Pocculickoi
®denepanuu.

5.4.B cinywae ecnm kamoba TmojaeTrcs uepe3 MPEICTaBUTENS 3asBUTENS, TaKKe
MPEACTABIACTCA JTOKYMEHT, IOATBEPKIAIOUIUNA IOJHOMOYHS Ha OCYILIECTBICHUE JCHCTBUN
OT HWMEHM 3asBUTENs. B  KkayecTBe JOKYMEHTa, NOATBEPKIAIOIIEr0  MOJHOMOYMS
Ha OCYIIECTBJICHUE ACHCTBUI OT UMEHU 3asBUTENISI, MOXKET OBITh IIPE/ICTaBJICHA:

opopmiIeHHass B COOTBETCTBMM C 3aKoHojaTelbcTBOM Poccuiickoit  Denepanuu
JOBEPEHHOCTH (17151 (PU3NUECKHX JIUIT);

opopmiIeHHass B COOTBETCTBMM C 3akoHoJaTenbcTBOM Poccuiickoit  ®@expepanuu
JIOBEPEHHOCTh, 3aBEPEHHAS MEYAThIO 3asIBUTENS U NOANKMCAHHAS PYKOBOJUTENIEM 3asiBUTEIISI WIN
YHOJHOMOYEHHBIM 3TUM PYKOBOJUTEIIEM JIMIIOM (7151 FOPUAUYECKUX JIMII);

KONUSl peIIeHUs O Ha3HaueHWW wWin o0 wu3bpaHuu nuOO TNpHUKa3a O Ha3HAYCHUU
(bu3MUecKOro JuIla Ha JOJIKHOCTb, B COOTBETCTBHHM C KOTOPHIM Takoe (U3UYECKOE IHIIO0
o0raaeT mpaBoM JIEHCTBOBATh OT UMEHU 3asiBUTENS 0€3 JOBEPEHHOCTH.

5.5. B anekrponHoii ¢popme B MecTHYr0O AIMUHHUCTpALMIO Kajgo0a MOXKeT OBITh IMojaHa
3asIBUTEJIEM ITOCPEACTBOM:

oUIHATEHOTO caiita MectHol AJIMUHHCTpaLIUH B UH(GOPMAIIMOHHO-
TEIIEKOMMYHUKAIMOHHOH ceTu « HTepHeT;

dbenepanpbHOM  rOCYIapCTBEHHOW  HMH(POPMAIMOHHOW  cucTeMbl «EawHBIA  mopTtan
TOCy/apCTBEHHBIX U MyHHUIIMIAIBHBIX ycIyT (hyHKuuid)» unu [loprana.

[Tpu mogade *ano6 B AIIEKTPOHHOM BHJI€ JJOKYMEHTHI, YKa3aHHbIC B MyHKTE 5.4 HACTOSIIETO
AJIMUHUCTPAaTUBHOTO perjiaMeHTa, MOTYT OBbITh TpeAcCTaBleHbl B (OpME DIEKTPOHHBIX
JNOKYMEHTOB, IOZAMNMCAHHBIX  JJIEKTPOHHOM  IOAIUCBIO, BHJI KOTOPOM IPEIyCMOTPEH
3aKoHOJaTeNbCcTBOM Poccuiickon denepannu, Mpyu 3TOM JTOKYMEHT, YIOCTOBEPSIOIINN JTUYHOCTD
3asBUTEIIS HE TpeOyeTcs.

5.6. XKanoba paccmatpuBaetcst MecTHOM AMUHUCTpAITHEH.

XKanoba MoxeT OBITH TIOJIaHA 3asBUTEIIEM 4Yepe3 CTPYKTypHbie noapasneneauss MOL. Tlpu
noctyrieHnn xanoosr MOIL[ obecneunBaer ee mnepenauy B MecTHYI0 AJIMHHHCTPAIUIO
B IIOPSIIKE U CPOKHU, KOTOPBIE YCTAHOBJICHBI COIVIAIICHHEM O B3auMoneucTBuu mexay MOL]
u MecTHOl AIMUHHCTpalMel, HO He TI03/IHEE CIEeAYIOIEro paboyero MHS CO THS MOCTYIJICHHUS
KAITOOBI.



XKanoba Ha HapylleHHe MOpsAKa MPEAOCTaBICHUS MyHUUUNANbHOW yciayru MOL]
paccmatpuBaercsi MecTHoil AnmunucTpanued. Ilpu 3TOM Cpok paccMOTpeHHs KajloObl
HCUYUCISIETCA CO JHS PETUCTPALINU 5kallo0bl B MeCTHOM AJTMUHUCTPALIUH.

5.7. ’KanoOa nomkHa cofepkKaTh:

HanMEHOBaHHE MecTHoi1 AJMUHHCTpALUH, ITOJKHOCTHOT'O A MectHoi
AJIMUHHCTpAlUK JTMOO MYHHUIIUTIAIBHOTO clyxamero MecTHoi AIMUHUCTpAllUU, PEIICHHS U
neiictBus (0e31eicTBHE) KOTOPBIX 00XKAIYIOTCS;

(dbamMuino, UM, OTYECTBO (MOCIEAHEE — MPU HAIMYUU), CBEACHHUS O MECTE KUTEIHCTBA
3asBUTENS — (PU3MUECKOTO0 JUIA TUOO0 HAMMEHOBAHHUE, CBEICHUSI O MECTE HaXOXKICHUSI 3asIBUTEIIA
— IOPUAMYECKOTO JIHIAa, a Takke HoMep (HoMepa) KOHTakTHOro tenedoHa, aapec (aapeca)
AJIEKTPOHHOM MOYTHI (IPU HAJIMYKUU) U TIOYTOBBIM aJIpec, MO KOTOPBIM JIOJKEH OBITh HaIpaBJieH
OTBET 3asIBUTEJIIO;

cBeeHUsT 00 oOXkamlyeMblX pelleHusx U jaedctBusx (6e3geiictBun) MectHoM
AJMUHHCTpALIUM, JOJDKHOCTHOTO Julla MecTHOW AJIMUHHCTpAalMM JHUOO0 MYHHUIUMIIATBHOTO
CITy>Kalllero;

JOBOJbl, HAa OCHOBAHMM KOTOPBIX  3adBUTENIb HE COIJIACEH C  pEIICHUEM
u JnerictBueM (OesneiicTBueM) MecTHOW AJMHHHUCTpPAIMH, JOJKHOCTHOrO JjuIia MecTHOU
AJIMUHHCTpALUK, JTUOO MYHHUIIMIIATBLHOTO CIyKamero MecTHoW AJIMUHUCTpaIuu. 3asBUTETIEM
MOTYT OBITh TIPEACTABICHBI JOKYMEHTHI (MIPU HAJTWYWH), TTOATBEPKAAIOIINE JOBOJIBI 3asIBUTEIIA,
JINOO UX KOITHH.

5.8. B ciayuae ycraHOBIeHHMs B XOJi¢ WJM TIO peE3yibTaTaM pPacCMOTPEHHUS KaTOOBI
MPU3HAKOB COCTAaBa aJMUHUCTPATUBHOIO MPABOHAPYUICHUS WU MPECTYIUICHUS, TOJHKHOCTHOE
JIUII0, HAJEJIEHHOE TOJHOMOYHMSIMHU IO PAaCCMOTPEHHUIO JKalloO, He3aMeIUTEIhHO HAIMpaBIIsSICT
UMEIOLIMECS] MaTepUaIbl B OpTraHbl MPOKYPATYPHI.

5.9. Kanoba, mnocrynuBmas B MecTHYy0 AIMUHUCTPALUIO, TOMJICKUT PpPErucTparuu
HE TI03[IHee CIeAyIoero pabouero aHsS co JHA ee TocTymieHus. JKamoba MOMIeKUT
PacCMOTPEHUIO JTOJKHOCTHBIM JTUIIOM MecTHON AJIMUHHMCTpalMu, HaJIeJICHHBIM ITOJIHOMOYMSIMHU
10 PaCCMOTPEHUIO JKallo0, B TEUCHHUE MATHAIIATH padoUnX JHEH CO JIHSA €€ perucTpaluy.

B cnydae o6kanoBaHus oTka3a MecTHOM AJIMHMHHCTpPAIMH, JTOJDKHOCTHOTO Jiniia MecTHOU
AJIMUHHUCTpallUK B TpHUEME JOKYMEHTOB Yy 3asgBUTES JUOO B HCIPABICHHH JOIMYIICHHBIX
OTIEYaTOK W OMMUOOK WJIM B Ciydae OOKaJlOBaHHS HAPYIICHUS YCTAHOBJICHHOTO CpPOKa TaKHX
UCITpaBJIEHUH kajgo0a paccMaTpUBaeTCs B TCUCHUE TIATH pabounX JHEH CO THS €€ perucTpaliy.

5.10. ITo pe3ynpTaTaM paccMOTPEHUS KaT00bl MecTHass AJMUHUCTpAIUs TIPHHUMAET OJTHO
W3 CIEAYIONIUX PEIICHUI:

00 YIOBJICTBOPEHUH >KajJoObl, B TOM 4YHucie B (OpME OTMEHBI IPHHATOTO PEIICHHS,
WCIIPaBIICHUs] JOMYIIEHHBIX MeCTHOH AJMHHUCTpAIlMK OIeYaTOK M OIMMOOK B BBIIAHHBIX
B pe3yJibTaTe MPEIOCTABICHUS] MYHMIIUMIIAILHOM YCIYyTM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JICHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU ITPABOBBIMHU aKTaMHU
Poccuiickoit ®enepanyivi, HOPMATHBHBIMH TPABOBBIMH akTaMu CcyOBekTOB Poccuiickoii
denepanuy, MyHUIIAITAIBHBIMUA TIPABOBBIMU aKTaMH, a TaK)K€ B MHBIX (JOpMax, HE MO3HEEe TATH
pabouux JHEW cO JHS NPUHATHS PEIICHHS, €CIM WHOE HE YCTAHOBIIEHO 3aKOHOIATEIhCTBOM
Poccuiickoit @enepannu;

00 OoTKa3e B yJOBIETBOPECHUHU KAIOObI.

5.11. OtBet no pe3yabTaTaM PacCCMOTPEHUS JKajl00bl HANIPABIIAETCS 3asIBUTEIIO HE MO3/IHEE
TTHSI, CIISYIOIIETO 3a IHEM IPHHSITHS PElIeHUs, B TUCbMEHHOU (opme.

B oTtBere no pesynbpraraM xanoObl YKa3bIBAIOTCS:



HauMeHOoBaHUME MecTHOM AJMHHHUCTpalMU, pPAacCMOTPEBIIEH ’kano0y, JOJIKHOCTb,
(dbamunus, UMsi, OTYECTBO (MPU HAIMYKU) YTIOJTHOMOUYEHHOTrO Julla MecTHON AIMHHUCTpaIuu,
MPUSABLIETO PELIEHUE 110 kKanooe;

HOMEp, JaTa, MECTO MPHUHATHS pEUICHUs, BKIIOYas CBEACHUS O JOJKHOCTHOM JIUILIE
MecTHOM AIMUHUCTpALIUU, pEIIEHNEe WU AeiicTBHE (0e3/1eiicTBIE) KOTOPOro 00XKaIIyeTCs;

(bamunus, UMsi, 0TYECTBO (MIPU HATMYKMH ) UM HAUMEHOBAHUE 3asIBUTETIS;

OCHOBAHUS ISl IPUHATHUS PEIICHUS T10 KaJI00€;

B Ciyyae, €ciaM »kano0a Mpu3HaHa OOOCHOBAHHOM, — CPOKHM YCTPAHEHHUS BBISIBICHHBIX
HapyIICHHH, B TOM YHCIIe CPOK MIPEIOCTABICHUS Pe3yJibTaTa MyHUIIUIIATLHON YCITyTH;

CBEJICHUS O MOPsAKE 00’KaT0BaHUSI MPUHITOTO 1O JKalloOe perieHus.

OTBeT MmO pe3yiabTaTaM pPACCMOTPEHHS HKAJIOOBbl TOJMUCHIBACTCS YIIOJTHOMOYEHHBIM
Ha PaCCMOTPEHHE KAI00BI JOJKHOCTHBIM JIUIIOM MecTHOW AIMUHUCTpPAIIH.

[lo >xenmaHuio 3asBUTENSl OTBET IO peE3yJibTaTaM PACCMOTPEHMS >KadoO0bl MOXKET ObITh
MpEeACTaBJICH HE MO3IHEee JHS, CICAYIONIETO 3a THEM MPUHATHS PEIIeHHs], B GOpME dIIEKTPOHHOTO
JOKYMEHTA, TMOJMUCAHHOTO 3JICKTPOHHOW MOJMUCHIO YIOJHOMOYEHHOIO JIMIA, BUJ KOTOPOU
YCTAaHOBIIEH 3aKOHOAATENbCTBOM Poccuiickonn denepauu.

5.12. MectHass AJIMUHHCTpAIUsl OTKA3bIBAa€T B YAOBJIETBOPEHUHU KaJOObI B CIEAYIOLINX
CITyvasx:

HaJu4ue BCTYMMBIIETO B 3aKOHHYIO CHIIY pElIEHHUs CyJa, apOMTPakKHOTO CyJa Mo >kajaobe
0 TOM K€ TIPEJMETE U IO TEM )K€ OCHOBAHUSIM;

mojada KajaoObl JIUIIOM, TIOJHOMOYMSI KOTOPOTO HE TOATBEPXKIEHBI B TMOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJaTesbcTBOM Poccuiickon denepanuu;

HaJIMYUE pEeIIeHUs MO anobe, MPUHATOTO paHee B OTHOUIEHUH TOTO K€ 3asBUTENS
U TI0 TOMY K€ MPEIMETY KaIoObl.

5.13. MectHass AJMHMHHCTpAmusi BIpaBE OCTaBUTh ajgol0y Oe3 OTBeTa B CIEAYIOIINX
CIIyvasx:

HaJIMYue B >Kajio0e HEIeH3YPHbIX JMOO0 OCKOPOUTEIbHBIX BBIPAKEHUH, Yrpo3 >KU3HH,
310POBBIO U UMYILIECTBY JOJKHOCTHOTO JIMIA,  TAKKE YWICHOB €r0 CEMbU;

OTCYTCTBHE BO3MO>XHOCTH MPOYUTATH KAKYIO-JIMOO YacTh TEKCTA >KajioO0bl, (haMUITUIO, UMS,
OTYECTBO (MPU HAIMYWK) U (WIIH) TTIOUYTOBBIN apec 3asiBUTEINS, YKa3aHHBIE B kKanooe.



[punoxenue Ne 1

K AJMUHHUCTPaTUBHOMY perilaMeHTy MecTHoi
AJMUHHCTpaIu MYHUILUIAIBHOTO obpa3oBaHus
MYHUIUIIATbHBIA OKpYT ITocanckuii
IIPEOCTABICHUS MYHULUIIATIBHON YCIIyTH
1o IIPEIOCTaBICHUIO HaTypaJIbHOU IIOMOIIHU

Mas000eCIIeYeHHBIM TpaXkIaHaM, HaXOJSIIIUMCS B TPYAHOH
JKU3HEHHOM CUTYyalluM, HapyLIAIOIIEH >XU3HEAEATEIbHOCTh
TPOKIaHUHA, KOTOPYHD OH HE MOXET IPEONOJIETh
CaMOCTOSITENEHO, B BHAE oO0eclieYeHHs] HX TOIJIMBOM

BJIOK-CXEMA
MPEIOCTABICHUS MYHUIIUNTIAIBHON YCIYyTH N0 NPEAOCTABICHUIO HATYPATTbHON TOMOIIN
Maji000eCIeuYeHHBIM IPpakIaHaM, HAXOSIIUMCS B TPYTHOM )KM3HEHHON CUTYyaIlUH,
HapyLIAKMIEH KU3HEAEATEIIbHOCTh IPaXJaHuHa, KOTOPYIO OH HE MOXKET
MPEOI0JIETh CAMOCTOSITEIILHO, B BU/IE 00€CTICUeHUS MX TOILITUBOM

3anB

-

HanpasneHwe 3aasneHuna

oo e

untenb

N KOMMNJIEKTA JOKYMEHTOB

/ MecTHana

agMUHUCTpauuna

1. Mpuem n perncrTpauma 3assaeHus
M OKYMEHTOB (B TeueHue 1
pabouero aHA)

v

2. MoarotoBKa 1 HanpasaeHue
MeXKBeOMCTBEHHOrO 3anpoca B MHOM opraH
(opraHusaumio) o npegocTaBaeHumn
AOKymeHTOB (MHbopmaummn), HeobxoaMMbIxX
ANA NPUHATUA PeLLeHns O NPeaoCcTaBleHnmn
MYHUUMNANbHOW YCNYrN 3aABUTENIO, A TaKXKe
nosiyYeHue oTBeTa Ha MeXBeJOMCTBEHHbIN
3anpoc (B TeueHue 7 pabouunx gHen)

v

3. MpuHATHe pelieHna o NnpefocTaBieHnn
MyHMUMNanbHoM ycnyru «MpepoctasneHuve
HaTypasibHOM NOMOLM ManoobecneyeHHbIm

rpaxkAaHam, Haxo4ALWKUMCA B TPYAHOM
YKU3HEHHOM CUTYyaUUn, HapyLatowei
YKU3HEAeATeIbHOCTb FPaXKAaHWHA, KOTOPYHO
OH He MOXeT NpeoaoneTb CAMOCTOATENbHO,
B Buae obecneyeHns UX TOMNJIMBOM»
(B TeueHue 1 paboyero gHsA)

dopmunpoBaHue u MpHEm AOKYMEHTOB NHpopmmposaHme
nepenasa € ot 3ansuTens u ux 3anBuTENIA O
KOMIMJIEKTA AEETEEE pesynbTaTtax
AOKYMEHTOB npeanocraBieHus  ——
3aABuTENA B MYHULMNANbHOM
MecTHyto ycnyru (B TeyeHue 2
aAMUHUCTPauMio (B pabounx gHewn)
3/1eKTPOHHOM BUAE A
— B TeyeHue 1
pabouyero gHA, Ha
ByMarKHbIX
HOoCUTENAX — B
TeyeHue 3 paboumx
AHewn)

noc

O NpeaocTaBAeHUU MyHULMNANbHOM
ycnyrn ambo oTkas B npeaocTaBaeHnmn
MyHUUMNanbHOM ycnyrm 8 MOLL ans mnx

(B aneKTpoHHOM BUAE — B TedeHue 1
pabouero aHaA, Ha ByMaXkHbIX HOCUTENAX

MNepepaya 4OKYMeHTOB

neaylouwen nepesaym 3aaBuTento

— B TeyeHue 3 pabounx aHemn)




[Ipunoxenue Ne 2

K AJMUHUCTPaTUBHOMY
AnMuHUCTpaIun

MYHUIUIIATbHBIA

o IIPEIOCTaBICHUIO
1o IIPEIOCTaBIICHUIO
MaJI000€eCIIeYeHHBIM TPaXKIaHaM, HaXOSAIIUMCS B TPYJHOH
JKU3HEHHOM CUTYyalluM, HapyLIAIOIIEH >XU3HEAEATEIbHOCTh

rpaKJaHUHA,
CaMOCTOSTENBHO,

KOTOpPYIO

OH HC

PEriaMeHTy
MYHUIIUTTAJIBHOT'O

OKpYT

MYHULIMNIAJIbHON
HaTypaJIbHON

MOXET

MectHoi

00pa3oBaHus

ITocanckui

yCIyTH
TTOMOIIU

HpPEOI0IIeTh
B BHIC O6CCHC‘ICHI/IH X TOIINIMBOM

Anpeca cTpykrypHbIx noapaszaeneHuii Cankr-lleTepOyprckoro rocy1apcTBEHHOTO Ka3eHHOTO
yupexieHus: «MHOroQyHKIIMOHAIbHBIA LIEHTP NPEJOCTaBICHUS

roCyagapCTBCHHBIX U MYHUIIUTIAJIbHBIX YCIIYT»

Ne HanmenoBanue [TouToBBIN axpec CrnipaBo4HbII Anpec I'pauk
CTPYKTYpPHOTO TenedoH AIIEKTPOHHOMU paboThI
MOIpa3/IeeHuUs TTOYTBI
M
MHOTOQYHKUHORAIBHEL |\ HerepGypr, | 573-00-00
1 TIeHTp
1 AMHOATTEHCKOTO Canosas yin., A. 55-57, | win
FMHp muTep A 573-99-80
paiiona
M
) H;’ro‘byHKHHOHm’HH Canxr-TletepGypr, | 573-90-00
2 g:c HT;)OC OBCKOLO 15-s nunus B.O., WIn
CHICOCTPOREROTO ] 1 32 573-04-85
paiiona
CexTop Ne 1
Muorodyuknuonanbao | Cankr-IlerepOypr, yiu. | 573-90-00
3 | ro ueHTpa Haxumosga, 1. 3, WIH EsKeIHEBHO
BacuiieoctpoBckoro KOpIl. 2, nutep A 576-20-86 ¢ 09.00
paiioHa 0o 21.00
knz@mfcspb.ru 0e3
Muorodyukunonansisl | Cankt-IlerepOypr, 573-90-00 nepepsiBa
4 | i uentp Beidoprckoro HoBopoccuiickas yin., | uiam Ha 00en
paiioHa n. 18 573-99-85
ol
Cexrop N Cankrt-IlerepOypr, 573-90-00
MHorodyHKIIHOHATIBHO
5 o HeHThA [Ipunopoxuas anmnest, | win
o P ) 1. 17, mutep A 573-94-80
Bri6oprckoro paiiona
-11
MHorodyHKIHOHATBHBI Caier eTepv6ypr, 573-90-00
. I'paxxnanckuii mp.,
6 | i uentp KamumauHCcKoTO 104. xoom. 1 WIH
paiiona o SO 576-08-01
autep A
7 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
Muoro¢dynkunonansHo | KonzapareeBckuit np., | uiu




ro LIEHTpa
Kanununckoro paiioHa

n. 22, nutep A

573-96-95

1}/[HOFO(1)YHKI_[I/IOH3.JIBHBI Canr-TlerepGypr., 573-90-00
8 | # uentp Kuposckoro b, Cratck. 1. 18 170071
paiiona P e 573-94-95
Cexrop Ne 1 CaHII:IZr([)eTef iyp b
np. HOT
MHorodyHKIHMOHATIEHO p- HapoA 573-90-00
9 Onosuenus, 1. 101,
ro neHrtpa Kuposckoro nin
. UTEP A, TIOMEIIEHUE | 573-90-28
paiiona
SH
MuorodyuknuonainpHbl | CankT-IlerepOypr, 573-90-00
10 | # nentp Konmuuckoro r. Koammno, UIHA
paiiona np. Jleaunna, a. 22 573-96-65
C Ne 1l
h/[elfgl?f(b oo | MO Metamnoctpoit, | 573-90-00
11 o LeHT };H H CanoBas yi., 1. 21, 1580041
HEHTP 5 xoprr. 3 573-90-07
Konnuuckoro paiiona
M
MHOTOQYIIIONAILIN | (v TerepGypr, | 573-00-00
i TIeHTp .
12 KbacHOrBADIEHCKOro HoBouepkacckuii np., | uiam
Pe PA 1. 60, mutep A 573-90-30
paiioHa
¥HOFO®YHKHHOH3HBHBI Cankr-IletepOypr, 573-90-00
W TIeHTp yi. [TorpannyHmka
13 Kpacnocensckoro ["appkaBoro, 1. 36 .
P P A2 1 573-99-90
paiioHa KopI. 6
CexTop Ne 1
.K
MHuorodyHKIIHOHATBHO r- Kpactioe Cexo, 573-90-00
yi. OcBo6OX IeHUS,
14 | ro uenrtpa 31 koo, 1 WIH
KpacHocenbckoro A 2%, KOpH. & 417-25-65
. autep A
paiioHa
1}/IHOFO(I)YHKI_II/IOH8.JIBHBI Cankr-IlerepOypr, 573-90-00
15 | A IeHTP r. Kponmranr, -
Kpf)HI_HTa,Z[TCKOFO np. Jlenuna, 1. 39a, 610-18-56
paiioHa autep A
Muoro¢dynkunonanessl | Cankr-IlerepOypr, 573-90-00
16 | # nentp MockoBckoro | bnaronmatHas yi., U
paiiona 1. 41, nutep A 573-99-30
ol -90-
17 Ceicrop N Cankr-IlerepOypr, 573-90-00
MHorohyHKIIHOHATHHO 0 . . WIn
OBOM3MAIIOBCKUH 573-90-09

ro LeHTpa




MoOCKOBCKOTO paiioHa

np., A. 34, xopri. 2

Cankr-IlerepOypr,

MHorodyHKIHOHATBHBI 573-90-00
N r. CecTpopelik,
18 | # uentp KypoptHoro Toxanesa. 1. 7 WA
1. Tokapesa, 1. 7,
paiiona 4 peBa, A 573-96-70
autep A
Muoro¢ynknuonanpHbl | CankT-IlerepOypr, 573-90-00
19 | it uentp HeBckoro 1p. boJbIIeBUKOB, W
paiiona n. 8, xopr. 1, iurep A | 573-96-75
C Ne'l
I\/EE:C?@ AT Cankr-IlerepOypr, yiu. | 573-90-00
20 rO LIEHT };HHIGIBCKOFO Cenosa, 1. 69, mm
vII P kopr. 1, mutep A 573-96-80
paiioHa
M
MHOTOQYHKUHORAMBHEL | (o HerepGypr, | 573-00-00
i TICHTP .
21 eThOrbaAnCKOro KamennooctpoBckuii | uiam
TpOT KOT
vp pas mp., 0. 55, marep I’ 573-96-90
paiioHa
CexTop Ne 1
M C -1 0
HorodyHkiroHanpHo | Cankt-IletepOypr, 573-90-00
22 | ro 1eHTpa yi. KpacHoro -
[Terporpanckoro Kypcanra, 1. 28 573-90-21
paiioHa
Cankr-IletepOypr,
M
MHOTOPYHKIMOATEHEL | | e eprod), 573-90-00
W IIeHT
23 H:T opBo oBOrO yi1. bparbeB WIn
vp ABOPI ['opkymienko, 1. 6, 573-99-41
paiioHa
autep A
Cekrtop Ne 1
-ITerep6
MHuorodyHKIIHOHATBHO Cancr-1lerepbypr, 573-90-00
r. JJoMOHOCOB,
24 | ro neHTpa 1 TloGenst. 1. 6 I
I1eTpoABOPLIOBOTO i AL, 2 0, 573-97-86
. autep A
paiioHa
Muoro¢dynkunonanessl | Cankr-IlerepOypr, 573-90-00
25 | i nentp [Ipumopckoro | amnes KorenbHukoBa, | win
paiiona 1. 2, kopi. 2, nmutep A | 573-90-60
ol
f/[e;T:p (I)N S Cankr-IlerepOypr, 573-90-00
26 - OI;)T };H HHO © HoBokonomsixckuii W
0 HEHTP up., 1. 16/8, murep A | 573-96-60

IIpumopckoro paitoHa




Cexrop Ne 2

Cankr-IlerepOypr,

M -90-

97 HOTO(YHKITHOHATBHO Borareipexit mp., 573-90-00
ro Hierpa 52/1, nutep A ey
[TpumopcKkoro paiioHa o ’ 573-94-90
Cexrop Ne 3 Cankr-IlerepOypr,

28 Mmuoro¢dynkunonansHo | LlyBanoBckwii mp., 573-90-00
ro UeHTpa a. 41, xopr. 1, i
[Ipumopckoro paiiona | autep A 573-91-04
Muoro¢yuknuonanpHbl | CankT-IlerepOypr, 573-90-00

29 | it uentp [ymkunckoro | r. [Tymkun, Manas 120011
paiiona yi., 1. 17/13, marep A | 573-99-46
Cekrtop Ne 1 Cankr-IlerepOypr,

30 MuorodynkunonansHo | noc. lymapsr, 573-90-00
ro LeHTpa [IymkwnHckas yi., nin
[Iymkunckoro pationa | 1. 38, autep A 573-91-09

02 -1
Cexrop N Cankr-IletepOypr, 573-90-00

31 Muoro¢yHnkunoHaibHo | r. [1aBrioBck, -
ro IeHTpa [lecuansblii iep.,

573-90-04
[Mymkunckoro paiiona | a. 11/16
Muorodyuknuonanbuasl | Cankt-IlerepOypr, 573-90-00,

32 | it uentp ®pynsenckoro | JlyHaickuii mp., 573-96-85,
paiioHa n. 49/126, nutep A 573-96-89
C Ne'l
Melif::(b COHATEHO Cankr-IletepOypr, 573-90-00

33 O LLOHT };H H np. Cnassl, 1. 2, 150305

HeHTp . Kopi. 1, mutep A 576-07-95
®dpyH3eHCKOTO paiioHa
Muorodyukunonansabl | Cankt-IlerepOypr, 573-90-00

34 | it uentp Llenrpansuoro | HeBckuii mip., 1. 174, 150305

paiioHa autep A 573-90-57




[punoxenune Ne 3

K AJMUHHUCTPaTUBHOMY perilaMeHTy
AJMUHHCTpaIu MYHUILUIAIBHOTO
MYHHULUTATBHBIA OKpYT'

o IIPEIOCTaBICHUIO MYyHULUIIATIbHON YCIIyTH
1o IIPEIOCTaBIICHUIO HaTypaJIbHON ITOMOLIU
Mas000eCIIeYeHHBIM TpaXkIaHaM, HaXOJSIIIUMCS B TPYAHOH
JKU3HEHHOM CUTYyalluM, HapyLIAIOIIEH >XU3HEAEATEIbHOCTh
TPOKIaHUHA, KOTOPYHD OH HE MOXET IPEONOJIETh
CaMOCTOSITENEHO, B BHAE oO0eclieYeHHs] HX TOIJIMBOM

MectHoi
00pa3oBaHus
ITocanckuit

MecTta HaxXO0XK/AeHHs, CIPaBOYHbIE TeJ1eGOHBI M aJpeca 3JIeKTPOHHOMN MOYThI
Cankr-IleTep0ypreckux rocy1apcTBeHHbIX Ka3eHHBIX YUPeKIeHUH —
PAHOHHBIX KUJIHIIHBIX ATEHTCTB

No Paiton . Cnpasounvie Aopec
Iloumoewiii aopec N
n/n | Canxkm-Ilemepoypza menegonsl I1eKMPOHHOI ROYMbL
1 | Axmupanreickuit Ha0. KaHaya T. 315-12-83, |guja@tuadm.gov.spb.ru
I'puboemora, 1. 83, ¢. 312-12-26
Cankr-IlerepOypr,
190000
2 |BacuneoctpoBckuit | 3-s nuuus B.O., T. 323-68-49, |orga@mail.ru
n. 10, murepa b, ¢. 323-68-57
Cankr-IletepOypr,
199004
3 | Beiboprekuit mp. [Tapxomenko, T. 550-27-31, |feo@vybrga.spb.ru
1. 2419, ¢. 550-29-87
Cankr-IletepOypr,
199004
4 | KanuHUHCKUI yi. Komcomonra, T. 542-25-51, |tukalin@gov.spb.ru
1. 33, ¢. 542-16-37
Cankr-IletepOypr,
195009
5 | Kuposckuii up. Crauex, 1. 18, T. 252-41-04, |tukir@gov.spb.ru
Cankrt-IlerepOypr, ¢. 252-57-08
198095
6 | Komnuackwmii r. Konmuno, T. 461-56-60, |guzakcenter@yandex.ru
up. Jlenuna, a. 70/18, | ¢. 461-67-13
Cankrt-IlerepOypr,
196650
7 |Kpacuorsapaeiickuii | Tapacosa yi., 1. 8/1, |1.227-46-66, |inforja@tukrgv.gov.spb.ru
Cankr-IlerepOypr, ¢. 227-35-24
195027
8 | KpacHocenbckuit np. BerepaHos, T. 736-68-14, |guzhakra@yandex.ru
n. 131, ¢. 736-68-44
Cankr-IlerepOypr,
198329




9 | Kponmraarckuit r. Kponmranr, T. 311-20-74, |gucb_kron@mail.ru
mp. Jlenuna, n. 40, ¢. 311-35-52
Cankr-IlerepOypr,
197760

10 | KypoprHsrii r. CecTpopelk, T. 437-24-19, |kurortnoerga@mail.ru
yi. Tokapesa, a. 18, |d. 437-24-67
Cankr-IlerepOypr,
197706

11 | MockoBckwi MockoBckuii mp., T. 388-25-54, |tumos@gov.spb.ru
1. 146, ¢. 388-91-33
Cankr-IlerepOypr,
196084

12 | HeBckuii p. OOyXOBCKO# T. 412-88-76, |guja_nev@mail.ru
OO6opoHsl, 1. 54, ¢. 412-88-65
Cankrt-IlerepOypr,
193029

13 |I[erporpanckuit b. MonertHas yir., T. 233-67-93, |tupetr@gov.spb.ru
a. 11, ¢. 233-67-93
Cankrt-IlerepOypr,
197101

14 | [leTpoaBOpLIOBHIi Ieteprodekas yim., | T. 450-72-40, |tuptrdv@gov.spb.ru
n. 11, ¢. 450-72-40
Cankr-IletepOypr,
198904

15 | [Ipumopckuii mp. CusoBa, 1. 30/1, |t.301-40-60, |prim_guja@tuprim.gov.spb
Cankr-IletepOypr, ¢. 301-40-80 |.ru
197349

16 | [IymKuHCKHit Cpenusis yii., 1. 8, T. 470-02-74, |tupush@gov.spb.ru
Cankr-IletepOypr, ¢. 470-02-73
196601

17 | ®pyHszeHCKHid TamboBcKas yi., T. 766-05-95, |guzafrun@spb.lanck.net
n. 35, ¢. 766-34-44
Cankr-IletepOypr,
192007

18 | LlenTpanbHblii Hesckuii mp., 0. 176, |T.274-27-80, |tucentr@gov.spb.ru
Cankrt-IlerepOypr, ¢. 274-64-73

193167




[punoxenue Ne 4

K AJMUHHUCTPaTUBHOMY perilaMeHTy MecTHoi
AJMUHHCTpaIu MYHUILUIAIBHOTO obpa3oBaHus
MYHUIUIIATbHBIA OKpYT ITocanckuii
o NIPENOCTABIICHUIO MYyHULUIIATIbHON YCIIyTH
1o IIPEIOCTaBIICHUIO HaTypaJIbHON IIOMOLIHU
Mas000eCIIeYeHHBIM TpaXkIaHaM, HaXOJSIIIUMCS B TPYAHOH
JKU3HEHHOM CUTYyalluM, HapyLIAIOIIEH >XU3HEAEATEIbHOCTh
TPOKIaHUHA, KOTOPYHD OH HE MOXET IPEONOJIETh
CaMOCTOSITENEHO, B BHAE oO0eclieYeHHs] HX TOIJIMBOM

B MectHyto AAMHMHHMCTpalMil0 MYHULUIAIBHOTO
o0pa3oBaHus MyHUIIMNIAIBHBIN OKpyr [locanckuit
ot ®.

n.

0.
Anpec MecTa )XuTenbCcTBa (MpeObIBaHMS ): UHICKC
TEN. JIOM. Ten. pao.
MAaCIOPT: CEpUs No
KEM BbIJIaH
JaTa BbIAun
JlaTa pOKACHUS 3asIBUTEIS

3AdABJUEHMUE

[Ipomry mpeaocTaBUTh MHE HaTypajibHYIO OMOIIL B BUJE TOILJIMBA Ul OCYILECTBICHHS 000rpeBa
3aHMMAaeMOT0 MHOM KHJIOTO TIOMEIIEHHSI PACIIOI0KEHHOTO IO aJpecy:
3aHrMaeMoe MHOW KHJIO€ IOMEIICHHE MPHUHAUICKUT MHE Ha IpaBe (ykazaTb 0JHO

13 CIIEYIOMIErO: Ha MpaBe YacTHON COOCTBEHHOCTH; Ha IIPaBe J0JICBOM COOCTBEHHOCTH (yKa3aTh JIOJIIO),
10 JIOTOBOPY COIMAIILHOTO HaiiMa) W COCTOUT W3 __ JKWJIBIX KOMHAT, OOIICH JKWIOH IUIOIAIbl0
KB.M. (0O11as MIomaab 1oMa COCTaBIsIeT  KB.M.).

Haxoxych B TpYAHOW »XHU3HEHHOW CHUTYallMH, KOTOPYIHO HE MOTY IPEOJI0JIETh CAMOCTOSTEIBHO
B CBSI3U C:

1) Moit moxox (OOmuii MOXOH YWIEHOB MOEH CEMBbHM) 3a IMOCIEIHHE TPH MECSIa COCTABHUII

pyoneii  komeek (YTO IOATBEPIKIACTCS , SIBJISIOIIMMHKCS TPHIOKCHUEM

K HACTOSIIIEMY 3asIBJICHHIO);

2) IIpoxwuBaro (yka3aTh OMH/OJHA UIIH COCTAB CEMbH COBMECTHO MPOKUBAOIIHX C 3asSBHTEIIEM )

3)

(YKa3aTh cBelleHUS O HAJTMUUU TPYAHOM )KU3HEHHON CUTYallUuH, HAapYyIIaoIIeH )KHU3HEAeITeTbHOCTD
rpaXJaHUHA, KOTOPYIO OH HE MOXKET MIPEOI0TETh CAMOCTOSATENHHO (C MPUI0KEHHEM JOKYMEHTOB).

Jara « » 20 1. [lonmnuce 3asBuTens
3asiBIIEHHE U JOKYMEHTHI IP. ITpunsn « » 20 I.
Ne

Iloamucek crienuaninucTa

O mpuHATOM pPEUICHWH TMPOUIY MPOUH(POPMHUPOBATH MHCHMEHHO/YCTHO (HY)KHOE ITOTYEPKHYTH)
1 B MecTtHo# AAMUHUCTpaIMM MYHUIMIIAIHHOTO 00pa30BaHMs MyHUIIMNIAIbHBIN OKpyT [Tocanckuii



7 B MHOTOGYHKIIMOHATIHHOM LIEHTPE paiiona Cankr-IletepOypra

Hara Iloamucek 3asButens (mpeacraBuTels 3asButenst) Pacmmdposka moanucu



MectHasi AIMUHUCTpalMs MYHHMIMIIAIBHOTO 00pa3oBaHUs

3asBieHue (BX. No oT . . ), HACTOSIIIUM coobmaet Bam:

YBaxaempblii (as1)

[Ipunoxenue Ne 5

K AJMUHHUCTPaTUBHOMY perylaMeHTy MectHoi
AJMUHHCTpaIu MYHULUIAIBHOTO obpa3oBaHus
MyHUIUIANBHBIA OKpyr Ilocanckuii IO MIpPELOCTaBIECHUIO
MYHUIUIIATBHON YCIIyTH
1o IIPEIOCTaBIICHUIO HaTypaJIbHON ITOMOLIHU
Mas000eCIIeYeHHBIM TpaXkIaHaM, HaXOJSIIIUMCS B TPYAHOH
JKU3HEHHOM CUTYyalluM, HapyLIAIOIIEH XKU3HEAEATEIbHOCTh
TPaKIaHUHA, KOTOPYHD OH HE MOXET IPEONoJIETh
CaMOCTOSITENEHO, B BHAE oO0eclieYeHHs] HX TOIJIMBOM

(®.N.0. 3asBuTENS B AATEIHHOM MA/IEKE)

(ampec 3asBUTETIS)

, paccmotpeB Bame

I'maBa MecTHOII AIMMHHCTPAIUN

WcnonauTens:

(®.11.0.)

(uHpOpMalys 110 MOCTABICHHOMY 3asBUTENIEM BOIIPOCY)

(moxmnuck) (M1.0., pamunus )

M.IL



[Ipunoxenue Ne 6

K AJMUHHUCTPaTUBHOMY perilaMeHTy MectHOI
AJMUHHCTpaIu MYHUILUIIAIBHOIO o0pa3oBaHUs
MYHUIUIIATbHBIA OKpYT ITocanckuii
1o IIPEIOCTaBICHUIO MYyHULUIIATbHON YCIIyTH
1o IIPENOCTaBICHUIO HaTypaJIbHON IIOMOLIHU
MasI000eCIIeYeHHBIM TPaXKIaHaM, HaXOJSIIIUMCS B TPYTHON
JKA3HEHHOM CUTYyallu, HapyLUAIOIIEH >XKU3HENEATEIbHOCTh
TPOKIaHUHA, KOTOPYH0D OH HE MOXKET IPEOHoIeTh
CaMOCTOSITENBHO, B BHAEC OOECIEYeHUS WX TOILTMBOM

(®.N.0. 3asBuTENS B AATEIHHOM MHA/IEKE)

(ampec 3asBUTETS)

-

YBaxaempblii (as1)

MectHasi AIMUHUCTpaLUS MYHULUIAIBHOTO 0Opa3oBaHMs MyHUIUMNAIbHBIN OKpyr Ilocanckui,
paccmoTpeB Bare 3asBienue (Bx. Ne oT . . ), HacTOSIIIMM cooOmiaet Bawm:
00 oTKa3e B MPeA0CTaBICHIUN MyHUIIMITAJILHOM YCIIYTH MO MPUYHUHE

(mpUYMHBI OTKa3a B IPEAOCTABICHUN MYHUIUIIAIBHON YCITyTH)

I'maBa MecTHOM AIMHHHCTPaNH / /
(roxmnuck) (M.0., pamunus )

M.IL

WcnonauTens:

(@.11.0.)

29



