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MECTHOM aJIMUHUCTpAIIN
MYHUIHUIATIBHOIO 00pa30oBaHuUs
MYHULMIATBHBIN OKpyT KHsxeBo
Ne 121 or 27.01.2014

AJIMUHUCTPATUBHBIN perjiaMeHT
110 NPEe0CTABJICHUI0 MYHUIIMIIAJBHOM YCJIYIH 110 BbIAa4e apXMBHBIX CIIPABOK, BBINHUCOK,
KOIIMH apXMBHBIX JOKYMEHTOB OPraHOB MECTHOI'0 CAMOYIIPAaBJICHUSI MYHHIMIIAJIbHOI O
o0pa3oBaHusi MYHMUIUNIAJbHBIA OKPYr KHsskeBO

. O0mue noJj1oKeHu s

1.1. [TpeameToM peryMpOBaHUST HACTOSIIETO0 AJMUHUCTPATHBHOTO PETJIAMEHTA SIBIISTFOTCS
OTHOIICHHMS, BO3HUKAIOIINE MKy 3asBUTCIIIMA M MECTHOH aMUHHUCTpAlMEed MYHHUIIUTIATLHOTO
oOpa3oBaHUsl MyHUIIUNAIBHBIA OKpyr KHskeBo (manmee — MecTHass agMUHHUCTpanus) B cdepe
MIPEIOCTABJICHHUS MYHHIIMIIAIILHON YCIIYyTH IO BBIJJaY€ APXUBHBIX CIPABOK, BBIMHUCOK, KOITHMA
ApXUBHBIX JOKYMEHTOB OPraHOB MECTHOTO CaMOYIPABJICHHUS MYHHIMIAIBHOTO OOpa30BaHUS
MYHHIMIATBHBIN OKpyT KHSDKEBO (ajiee — MyHUIIATIAbHAS yCITyTa).

brok-cxemMa mpenOCTaBICHUS MYHHMIMITAJILHONW YCIYyrM TIPHBEJCHA B TMPUIIOKCHUU
Ne 1 k HacrosimeMy AAMHUHUCTPATUBHOMY PErjIaMEHTY.

1.2. 3assBUTEISAMU SBJISIFOTCS:

buznueckue WIM IOPUIWYECKHE JUIa, JUO00 HX YHOJHOMOYEHHBIE MPEJCTAaBUTENH,
oOparuBIIMECS] B  MECTHYIO  aJMUHUCTpAlMI0 WIM  MHOTOQYHKIMOHAJIBHBIA  LEHTP
IPEIOCTABJICHNUS TOCYJaPCTBEHHBIX M MYHMIIMIIAIBHBIX YCIYT C 3alpOCOM O MPEIOCTaBICHUU
MYHUIIMITAIHON YCITyTH.

OT uMeHU 3asiBUTENICH BIpaBe BHICTYNATh UX MPEJCTABUTENN MPU MPEIbSIBICHUHN MMAaCIOpTa
rpaxaannna Poccuiickoit denepanuu WM APYrux JOKYMEHTOB, YAOCTOBEPSIONIMX JIMYHOCTD
Ha Tepputopun Poccuiickoit denepaiii B COOTBETCTBUU C JIEHCTBYIOIINM 3aKOHOATEIbCTBOM,
¥ JIOKYMEHTA, ITOATBEPKAAIOIIEr0 HOJHOMOUMS IIPEICTABUTENS 3aiBUTENS .

1.3. TpeboBaHus Kk MOPsAKY UHOOPMHUPOBAHUS O MPEIOCTABICHUN MYHUIIUTIATBHON yCIyTH

1.3.1. B npenocTaBieH MyHUIIMTIATHHONU YCIYTH Y4aCTBYIOT:

1.3.1.1. MecTHast aIMUHUACTPAITUS:

Apec: 198207, Cankr-Ilerepbypr, np. Jlenunckuit, 1.119

I'paduk pabotel: moHeaenpbHUK — YeTBepr ¢ 9:00 1018:00, marauma ¢ 9:00 mo 17:00;

nepepsiB ¢ 13:00 o 14:00, BIXoaHBIC THU — CyO00Ta, BOCKPECEHBE;

CrnpaBounsle Tenedonst: 377-15-17, 377-21-37;

Anpec caiita: MOKHsDKEBO.p(, 2JIEKTpOHHAs To4Ta: Momo-25@yandex.ru.

1.3.1.2. Cankr-IlerepOyprckoe roCyJJapCTBEHHOE Ka3eHHOE yupeKIeHUE
«MHOTO(QYHKIIMOHAIBHBIN [EHTP MPEIOCTABICHUS TOCYTAPCTBEHHBIX U MYHUITUTIAIBHBIX YCITYT)

1 TakuMHU JTOKYMEHTaMH SIBIISFOTCS:

JOKYMEHTBI, MOATBEPKIAIONIME TTOTHOMOYHUS 3aKOHHOIO MPE/CTaBUTENs (CBUAETENBCTBO O POXKACHUM, MOCTAHOBJIEHHE 00 Oreke
U p.);

JIOBEPEHHOCTb B MIPOCTOI MMCbMEHHO# (hopMe, MOATBEPKAAIOLIAs IOTHOMOUHS IIPEICTABUTEIS 3aIBUTEIS;

JIOBEPEHHOCTb, 3aBEPEHHAS] HOTAPHAIIBLHO, B CITy4ae eclu:

(benepalibHBIM 3aKOHOM IIPEIYCMOTPEHO HOTApHAIBHOE YIOCTOBEPEHUE JTOBEPEHHOCTH IPEACTABMTEINS 3asBUTENS KaK YCIOBHE
OCYILIECTBIICHHUS TOCY/IapCTBEHHON (MyHUIUIIAIBHON) (DYHKIMH, TPEIOCTaBICHHS FOCYAAPCTBEHHON (MyHHIMIIATBEHON) YCIYTH;

OCYILIECTBJICHHE TOCYAAPCTBEHHON (MYHHIMNAIBbHOH) (QYHKIMH, NPEJOCTABICHUE TOCYIapPCTBEHHOH (MYHHIMIAIBHOM) YCIyru
3aKIII0YaeTCA B COBEPIICHHUH ACHCTBUS, TPEOYIOLIETO HOTApHATBEHON (hOPMEL.



(manee — MOLI).

Anpec: 191124, Cankr-IlerepOypr, yn. Kpacnoro Tekctunpiiuka, a. 10-12, aurepa O.

I'padux pabots: moHeaenbHUK — deTBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 mo 17.00;
nepepbiB ¢ 13.00 no 13.48, BeIxoaHbIE THU — Cy000Ta, BOCKPECEHbE.

['paduk paboThl cTpyKTypHBIX oapazaeneunii M®I] exxequesno ¢ 9.00 o 21.00.

Mecrta HaxoxneHusi, rpaduk paboTel U crpaBouHble Tenedonsl MOL] mnpencraBieHsb!
B mipmiiokeHuu Ne 2 kK HacTosAeMy AIMUHUCTPATUBHOMY PETrJIaMEeHTY.

Lentp Tenedonnoro obcmyxknBanns ML — 573-90-00.

Ajipec caiita ¥ 2JIeKTPOHHOH MouThl: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. [lepen mpenocTaBieHHEM MYHHIMINIAIHLHOW YCIYTH 3asgBUTENSIM He TpedyeTcs
JIOTIOJIHUTENbHBIX 00pallleHuid B MHbIE OpTaHbl U OPraHU3aI|H.

1.3.3. Undopmanuio 06 opranax (opraHmszanusix), yKa3aHHbIX B MyHKTe 1.3 HacTosiero
AJMUHHUCTPATUBHOIO PErjlaMeHTa, 3asBUTENN MOTYT MOJIYYUTh CIEAYIOIMMHU CIIOCO0aMU:

HalpaBJIeHHE 3allpOCOB B TMHCbMEHHOM BHJIE MO ajpecaM OpraHoB (OpraHu3alMii),
yKa3aHHbIX B MyHKTe 1.3 Hacrosero AJMUHUCTPATUBHOIO PETJIAMEHTA, B AJIEKTPOHHOM BUJIE
M0 YKa3aHHBIM aJ[pecaM 3JIEKTPOHHOM MOYTHl OpraHoOB (OpraHU3alui);

MO0 CHOpaBOYHBIM  TeilepoHaM pabOTHUKOB OpraHoB (OpraHu3ainuii), yKa3zaHHBIX
B yHKTE 1.3 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA;

Ha Iloprame «locymapctBennsie yciayru B Cankr-IlerepOypre»  (Www.gu.spb.ru)
B HMHQOPMAIMOHHO-TEJIEKOMMYHUKalMOHHOW cetn  «UWHrepHer» (mamee —  Ilopran),
Ha oQuIMaANIbHBIX calTaXx OpPraHoB (OpraHu3alMii), yKa3aHHbIX B MyHKTe 1.3 HacTosIIero
AJIMUHHUCTPATUBHOTO PErjaMeHTa;

Opu JMYHOM OOpalieHMd Ha TMpHeM K pabdOTHHKaM OpraHoB (OpraHU3alMii)
B COOTBETCTBUU C rpapukoM paboThl, YyKa3aHHbIM B MyHKTe 1.3  HacTofIero
AJIMUHHUCTPAaTUBHOTO PerjaMeHTa;

B Llentpe tenedonnoro oocayxuBanus M®PL] (573-90-00);

npu oOpameHud K uHpomaram (uHPOKHOCKaM, HHGPOMYHKTaM), pa3MEIICHHBIM
B nomemeHussx MOILI, ykazaHHbIX B npuiokeHuu Ne 2 k HacTosmeMy AIMHUHUCTPATUBHOMY
pernamenty; Ha ynunax Cankt-IletepOypra u B BectuOronsix craniuii Cankr-IletepOyprekoro
rOCyIapCTBEHHOTO  yHuUTapHoro mnpeanpustus «Cankr-IleTepOyprckuii  METPOIOIUTEHY
1o ajgpecam, ykazanHbIM Ha [lopTaie.

Ha crenmax, pa3sMemeHHbIX B TNOMEMICHHUSAX MECTHOW aaMuHUCTpauu u MOII,
pasMeniaeTcs cieayromast HHPopMaIus:

HAaMMEHOBAaHUE MYHUIIMIIAILHOMN YCIYTH;

MepeueHb OpraHoB (OpraHu3allvii), YYacTBYIOIIMX B MPEIOCTaBICHHH MYHHUIIUTATHHOU
YCIIyTH;

rpaduk (pexuM) paboThl, TeIEPOHBI, aipeca dIEKTPOHHOHN IMOYTHI OPraHOB (OpPTraHU3aIINN),
OCYHIICCTBIISIIONIMX TPHEM M KOHCYJNbTAIIMA 3asBUTENEH 1O BOMpOcaM MPeIoCTaBICHUS
MYHHIUTAIBHON YCIyTH;

aZpeca OpraHoB (OpraHM3alMii), y4acTBYIOUIMX B IPEIOCTABICHUH MYHHULUNAIBHOMI
yCIIyTH;

KOHTaKkTHas MHpoOpMauus o0 opraHax (OpraHu3alusAX), YYaCTBYIOIIMX B MPEIOCTaBICHUU
MYHHIUTAIBHON YCIyTH;

MOPSZOK MPEIOCTABICHHUS] MyHHUIIMIIAIbHON YCIYTH;

MOCTIEIOBATENIbHOCTD TOCEIICHHS 3asBUTENIEM OpraHoB (OpraHM3aluii), Y4acTBYIOLIMX
B MIPEIOCTABICHUH MyHUIIUTIAIBHOMN YCITyTH;

NepeyYeHb KaTeropuil rpaXk1aH, IMEIOIUX MPAaBO Ha MOIYYSHUE MYHUIIUNAIBHON yCIyTH;
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nepcycHb JOKYMCHTOB, HGO6XOI[I/IMBIX A1 IOJTY4YCHUA MYHHHHHaHBHOﬁ YCIIyTH,
B TOM YHCJIC IMOJTyYaCMbIX MECTHOM aI[MI/IHI/ICTpaHI/Ieﬁ 0e3 Y4acCTusd 3asABUTCIIA,
06pa3eu 3aIIOJIHCHHOTI'O 3asBJICHHA.

1. CtanaapTt npegocTaBjieHus MYHMIHMIAJIbHON YCIYTH

2.1. HanmeHOBaHME MyHUITUTIATHBHON YCIIYTH: BhIJJa4a apXUBHBIX CIIPABOK, BBIITUCOK, KOTIHH
apXUBHBIX JOKYMEHTOB OPTraHOB MECTHOT'O CaMOYIPaBJEHUS MYHHUILUIAIBHOTO 0Opa30BaHUA
MYHULANIAJIBHBINA OKpYT KHsKEBO.

Kparkoe HaumeHOBaHME MYHHUITUTIATBLHOM YCIIyTH: BbIIauya apXUBHBIX CIIPABOK.

2.2. MyHununanbHas yciayra NpeJocTaBlIeTcs MECTHOM aIMUHUCTpaLHei.

[IpenocraBieHne MyHUIMMAIBHOW YCIYTH OCYIIECTBISECTCS MECTHOW aJIMHHHUCTpAIUEH
BO B3aumozencTeuu ¢ MOLI.

JIOIDKHOCTHBIM JIMIIAM MECTHOW aJMUHUCTPAIMHU 3alpenieHo TpeOoBaTh OT 3asBUTEIS
OCYIIIECTBJICHHUS JCHCTBUI, B TOM UYHCIE€ COTJIACOBAHUM, HEOOXOIMMBIX JJIs TOTYyYCHHS
MYHUIIMMIAIBHOW YCIYTH W CBSI3aHHBIX C OOpallleHHeM B TOCYAapCTBEHHBIC OpraHbl, OpPTaHbI
MECTHOTO CaMOYTPABJICHUS, OPraHU3allUM, 32 WCKIIOYCHHUEM TOJYYCHHUS YCIyT, BKIIOUEHHBIX
B MEPEUYEHBb YCIYT, KOTOPHIC SIBJSIOTCS HEOOXOAMMBIMHU M 0053aTEIbHBIMH JIJISI TIPEAOCTABICHUS
MYHUIIUTTATBHBIX YCIIYT.

2.3. Pe3ynbTaToM mpeaoCTaBICHUS] MyHUITUTIATLHON YCIIYTH SIBISETCS .

BbIJaya 3asBUTENI0 AapXUBHOW CIPaBKH, apXMBHOW BBIMTMCKH, AapXWBHOW KOMHU
Ha OyMa)KHOM HOCHUTEJIC;

OTKa3 B MIPEI0CTABICHUH MYHUIIUTIATEHON YCIIyTH B BHJIC n1MchbMa
0 HEBO3MOXXHOCTH MCIIOJIHEHHS 3alpoca C YKa3aHUEeM MPUUHMH.

Pesynbrar mnpemocTaBieHWs MYHHUIMIAIBHOW YCIYTH BBIJACTCS 3asBUTEII0 MECTHOM
agmuHucTpauend, M®LI, HanpapisieTcs yepe3 oTaeneHus peaepaibHON MOYTOBOM CBS3H.

2.4. Cpoku npeaocTaBiIeHUsI MyHUIIUTIAILHON YCITyTH

Cpoxk mpeaocTaBICHUS] MYHHIIMTIATBHON YCIyTrd HE JOJKEH MPEBBIMATh 23 pabouux JIHS
C MOMEHTA PETUCTPALINH 3asBJICHHS.

2.5. [lepeyeHh HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIHUPYIONTUX OTHOIIECHHUS, BO3HUKAIOIITHE
B CBSI3H C MPEOCTABICHUEM MYHUIIUITAIbHON YCITYTH:

Koncruryuus Poccuiickoit @enepanyu npuHsATa BCEHAPOIHBIM TojiocoBaHueM 12.12.1993;

Oenepanbupiii 3akoH 0T 06.10.2003 Neo 131-d3 «O06 o0mMX NpHHIUIAX OpTaHU3aAIlUH
MECTHOTO camoytpasieHus B Poccurickonn @enepaunmny;

Oenepanbaplii 3ak0H 0T 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeaoCTaBICHUS
TOCYJapCTBEHHBIX M MYHHITUTIAIBHBIX YCIIYTY);

Oenepanbubiii 3akoH 0T 02.05.2006 Ne 59-03 «O mopsiike paccMOTpeHHUs OOpaieHui
rpaxnan Poccuiickor @enepanum»;

®denepanbHpiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIXY,;

®denepanbapiii 3aK0H 0T 06.04.2011 Ne 63-D3 «O0 3JIeKTPOHHON MOITUCHY;

Oenepanbabiii 3ak0H OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoi
denepanuny,

3akon Cankr-Ilerepbypra ot 23.09.2009 Ne 420-79 «OO06 opraHu3ani MECTHOTO
camoytmpasienus B Cankt-IlerepOyprey;

3akon  Cankt-Iletepbypra ot  28.01.2009 Ne23-16 «O06  apxuBHOM  Jiene
B Cankt-IletepOypre»;

mpuka3 MUHUCTEPCTBA KYJIBTYPBI U MacCOBBIX KoMMyHuKanui Poccuiickon denepanuu ot
18.01.2007 Ne 19 «OG0 ytBepxkaenuu [IpaBuin opraHu3ani XpaHEeHUs, KOMIUIEKTOBAaHUS, y4yeTa


consultantplus://offline/main?base=LAW;n=116783;fld=134
consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=117587;fld=134
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Y HUCTIONIb30BaHUs TOKyMEHTOB ApxuBHoro gonna Poccuiickoii denepauun u Ipyrux apXuBHbIX
JOKYMEHTOB B roCy/1apCTBEHHBIX U MYHHIMATBHBIX apXuBax, My3esx
u 6ubnamoTekax, opranu3anusax Poccuiickol akaieMun HayK»;

nocranoBiienne  lIpaButenbctBa  Cankr-IletepOypra ot 30.12.2009  Ne 1593
«O HEKOTOpBIX Mepax IO MOBBIIEHUIO KAaYeCTBA IMPEAOCTABIEHUS TOCYJapCTBEHHBIX YCIyT
Ha 0a3e MHOrOQYHKIMOHAIBHOTO IEHTpa MPEJOCTaBIECHUS T'OCYAAPCTBEHHBIX  YCIyT
B Cankrt-IletepOypre»;

nocranoBienne  [lpaButensctBa  Cankt-Ilerepbypra ot  07.06.2010  Ne 736
«O  co3maHMM  MEXBEJIOMCTBEHHOM  aBTOMAaTHM3UPOBAaHHOW WH(GOPMALMOHHOW  CHUCTEMBI
npenoctaBienuss B Cankr-IlerepOypre rocygapCTBEHHBIX M MYHHMIMIAIBHBIX — YCIYT
B DJIEKTPOHHOM BH/JIEY;

nocranoyeHue IlpaButenscrBa Cankrt-IlerepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXBEJJOMCTBEHHOI'O MH(OPMALIMOHHOTO B3aMMOJICHCTBUS npu MpeI0CTaBICHUN
rOCYy/IapCTBEHHBIX UM MYHUIMIAJIBHBIX YCIYr HCIOJHUTEIbHBIMU OpraHaMHU TOCYJapCTBEHHOU
Bnactu Cankt-IlerepOypra u opranamm mecTHOro camoympasieHuss B Cankrt-IletepOypre,
a TaKKe yCIIyT FOCYAApCTBEHHBIX YUPEXKIECHUN, OJIBETOMCTBEHHBIX HCIIOIHUTEIbHBIM OpraHaM
rocyaapcTBeHHoil Bnactu Cankrt-IlerepOypra, 1 qpyrux opraHu3anuii, B KOTOPbIX pa3MemiaeTcs
roCy/IapCTBEHHOE 3aJjaHue (3aKa3)»;

YcTaB MyHUIIMTIAIBHOTO 00pa30BaHusl MyHHUIIMNAIbHBIN OkpyT KHskeBo;

MocTaHoBJIeHne MecTHOM aamuHucTpanuu oT 13.05.2011 Ne 31 «O nopsinke pazpaboTku U
YTBEPKICHUS aIMUHUCTPATUBHBIX PETJIaMEHTOB MPEJOCTABICHUS MyHUIIUTIAIBHBIX YCIYT» .

2.6. UcuepnpiBaromiuii  nepeyeHb  JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUU
C HOPMAaTHBHBIMH IIPABOBBIMU aKTaMU JJIs MPEAOCTABICHUS MYHULHUIAIbHOW YCIyTH U YCIYT,
KOTOPBIE SIBJISIIOTCSI HEOOXOIUMBIMU M 0053aTEIbHBIMHU JJISI IPEJOCTaBICHHUS MYHUIUMIAIbLHOU
YCIIyTH, MOJIEKAINX MPEICTABICHUIO 3asBUTEIIEM:

NMCbMEHHOE 3asBieHue (mo ¢opMe cornacHo mnpuioxkeHuto Ne 3 Kk HacTosuiemy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY);

JIOKYMEHT, yJI0CTOBEPSIONIUI JTHYHOCTH,

npu oOpaleH!H 3asBUTEINS — FOPUANYECKOTO JIUIAa — JOKYMEHTBI, OATBEPKAAIOIINE IPaBO
JeWCTBOBATh OT UMEHU IOPUINYECKOr0 JIMLA 0€3 T0OBEpEHHOCTH;

npu 3anpoce nHGopMauy, coaepKallel nepcoHalIbHbIe JaHHbIE TPETHUX JIUI] — COrJlacue
Ha 00pabOTKy NMEepPCOHAIBHBIX JAHHBIX TPETHUX JIMII.

[Ipu obpamieHun npeacTaBUTENS JIMIIA, UMEIOIIETo MPaBO Ha MOJIyYeHHE MYHULUIAIBHOM
YCIIyTH, JOTIOJIHUTEIBHO MPEACTABIISIOTCS:

nacnopr 00 HHOM JOKYMEHT, YAOCTOBEPSIOMIMKA JIMYHOCTh NPEACTaBUTENS JIMILA,
MMEIOIIET0 IIPABO Ha MOIYyYEHUE MYHULIUIIAIbHON YCIIyTH;

JOKYMEHTBI, IOATBEPKAAIONINE TOTHOMOYMSI PEACTABUTEIS.

2 B kauecTBe JOKYMEHTA, YIOCTOBEPSIOMIETO INIHOCTb, TIPEIbBISIOTCS:
nacnopt rpaxxaanusa Poccuiickoit denepaumu;
BPEMEHHOE YIOCTOBEpEHHE IJIMYHOCTH TrpaxkaaHuHa Poccuiickoir ®emepanuu, BbigaBaeMoe Ha mepuo] o(OpMIICHHsS MacropTa,
MPeAyCMOTPEHHOE IYHKTOM 76 AJMHUHHMCTpaTUBHOrO periameHTa @DefepanabHOM MUTPAIMOHHOW CIyXOBbl IO MPEIOCTaBICHUIO
rocylapCTBEHHOM YCIIYTH IO BblJaue U 3aMeHe macnopTa rpaxaanusia Poccuiickoit @enepanyi, y10CTOBEPSIOIIErO JMUYHOCT IPaKAaHNHA
Poccwuiickoit ®eneparyu Ha Tepputopun Poccuiickoit @eneparuu, yrepxaeHHoro npukazoM @MC Poccun ot 30.11.2012 Ne 391;
JOKYMEHTBI, yAOCTOBEPSIOIINE IMYHOCTD IPaskIaHUHA, IIPETyCMOTPEHHBIE:
®denepanphpiM  3akoHOM 0T 25.07.2002 Ne 115-@3 «O mpaBoBOM IOJIOKEHMH HHOCTPAHHBIX TpaxkaaH B Poccmiickoit demepammm»,
OenepanbHbIM  3ak0HOM o 19.02.1993  Ne4528-1 «O  OexeHuax», ykasamu IIpesunenra  Poccmiickoii — @Denpepanyn
or 21.12.1996 Ne 1752 «O06 OCHOBHBIX JOKYMEHTaX, YJOCTOBEPSIOIIMX JHUYHOCTh rpakianuHa Poccuiickoit ®Peneparmu 3a npenenamu
Poccuiickoit deneparmm», or 14.11.2002 Ne 1325 «O6 yrBepxaenun IlomoskeHust 0 MOpSIKE PACCMOTPEHHS BOIPOCOB TPAXKIAHCTBA
Poccuiickoit  ®Penepanmm», ot 13.04.2011 Ne 444  «O momomHUTENBHBIX Mepax IO OOECHEYEeHHIO MpaB | 3alIUTHl HHTEPECOB
HECOBEPIICHHONETHUX IpakaaH Poccuiickoit @enepanum»;
HHBIE JOKYMEHTBI, YJOCTOBEPSIOIIIE JINIHOCTh B COOTBETCTBUH C JICHCTBYIOIIMM 3aKOHOIaTEIbCTBOM.
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2.7. VicuepniplBaOmuiAi ~ TEepeYeHb  JIOKYMEHTOB, HEOOXOIUMBIX B  COOTBETCTBUH
C HOPMATHUBHBIMH MPABOBBIMHU aKTaMU JJI MPEAOCTABICHUS] MYHUIIMIAIbHOW YCIYTH U YCIYT,
KOTOpBIC SIBISIIOTCS. HEOOXOJUMBIMU U O00S3aTEIBHBIMHU JUIsl TIPEAOCTABICHUS MYHULIUITAILHON
YCIIYTH, KOTOPbIE HaXOIATCS B PACTIOPSIKEHUH (PeAepalibHbIX OPraHOB HUCIOIHUTEIBHON BIACTU
U OpraHoB TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OPraHOB HCIOJHUTEIHLHON BIACTU
cyowsekToB Poccuiickoit denepaniuu 1 OpraHOB MECTHOTO CaMOYTIPABJICHUS, MOIBEIOMCTBEHHBIX
MM OpraHM3aliii W UWHBIX OpraHu3aluii, W KOTOpbIE 3asABUTEIL BIIPABE MPEICTABUTD,
JEMCTBYIOIMM 3aKOHOJATEIbCTBOM HE MPETyCMOTPEH.

2.8. JIOJDKHOCTHBIM ~ JIMIIaM ~ MECTHOM  aJIMUHUCTPAIMH  3alpemeHo  TpeOoBaTh
OT 3asiBUTEJS:

MpeACTaBIeHUS  JOKYMEHTOB M  HMH(QOpMAIMK WM  OCYHIECTBIICHHS  JIEHCTBUH,
MPEACTaBICHNUE WJIM OCYIIECTBJICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH MPaBOBBHIMU
aKTaMH, PETyJIUPYIOIMIMMH OTHOIICHMS, BO3HHUKAIOIIME B CBSI3M C MPEAOCTABICHUEM
MYHUIUTIATBHON YCIyTH;

MpeACTaBICHUs JOKYMEHTOB M HWH(OpMaIUM, KOTOpbIE HAXOIATCA B PACIOPSIKEHUU
OpraHoOB, TMPEIOCTABIAIOINIMX  MYHULIMMNAIBHYKO  YCIyTy, HMHBIX OpPraHOB  MECTHOTO
CaMOYTIPABJICHUS, TOCY/IAPCTBEHHBIX OPTaHOB M OpraHU3aIMil B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®denepariuiyu, HOPMATUBHBIMU MPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit ®enepanii ¥ MYHUIUMNAIbHBIMA TPABOBBIMH aKTaMH, 3a HCKIIOYEHUEM
NOKYMEHTOB, BKJIIOYEHHBIX B ONpeNeNeHHbIN cratbell 7 PenepanbHOoro 3akona or 27.07.2010
Ne 210-®3 «O6 opraHuzaiuu MNpPeaoCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIIUMAIBHBIX YCIYT)
nepeyeHb JOKYMEHTOB.

2.9. VcuepnbiBatomnii mepeuyeHb OCHOBAHWMW JJisi OTKa3a B TMpUeME JIOKYMEHTOB,
HEOOXOUMBIX AJIsl TPEIOCTaBICHHSI MyHHUIIMITAILHON YCIyTH

OcHoBaHu#l [UIsi OTKaza B IpUEME JIOKyMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBICHUS
MYHUIIMIIAIBHOM YCIYTH, AeWCTBYIONIMM 3aKOHOAATENLCTBOM HE IPEyCMOTPEHO.

2.10. UcuepnbiBatoliuii  MepedyeHb OCHOBAaHUM Ui TMPUOCTAHOBIIEHUS WM  OTKasa
B [IPEIOCTaBICHUH MYHUIIUTIATBHON yCIyTH

2.10.1. OcHoBaHuii I TPUOCTAHOBJICHUS] TMPEIOCTABICHUS MYHHULHUIAIBHOM YCIyTH
JEHCTBYIOIINM 3aKOHOJATEIbCTBOM HE MPETyCMOTPEHO.

2.10.2. Otka3 B MpenoCTaBICHUM MYHHUIUIAIBLHON YCIYrd BO3MOXEH IO CIIEIYIOIINM
OCHOBAHMUSIM:

HEMpEe/ICTaBlIieHUE B MECTHYI aJMUHUCTPAIMI0 BCEX HEOOXOIAUMBIX JTOKYMEHTOB
B COOTBETCTBHUH C IIYHKTOM 2.6 HAcTOAIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA;

OTCYTCTBUE B 3aIllpoce He0OX0AUuMOM MHGOPMALIUU IS €TO UCTIOTHEHHUS,

OTCYTCTBUE CBEJCHUN B PpACIOPSDKEHUH MECTHOM aJMUHHUCTpAlUU, HEO0OXO0IUMBIX
JUIS UCTIOJTHEHHUS 3ampoca,

€CJIM 3alpoc HE MOKET OBITh WCIOJHEH 0e3 pas3rialleHHs] CBEICHUN, COCTaBISIONIIUX
rOCy/apCTBEHHYIO WM UHYIO OXpaHsieMyo deiepaibHbIM 3aKOHOM TaliHY.

2.11. Ycnyru, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMHU U 0053aTENBbHBIME TSl IPEIOCTABICHUS
MYHULUNAIBHON YCIYTH, AEHUCTBYIOIIUM 3aKOHOAATEILCTBOM HE MPEAYCMOTPEHBI.

2.12. [lomnmHa WM WHaAs IJ1aTa  3a  MPEAOCTaBIEHHUE MYHHUIMIAIBHONW — YCIyTH
HE B3UMaeTcsl.

2.13. MakcuManeHbIi  CPOK  OXHJAHUS B  OUepeAM TMPU  ToJaue  3asBICHUS
0 TPEAOCTaBIECHUU MYHHIIMITAIILHON YCIYyTd W TPH TOJIYYEHUH pe3yibTaTa NpPeIOCTaBICHUS
MYHHIUTAIBHON yCITyTH:

a) CPOK OXHIAHHWS B OYEpPEOU IPH TOJade 3asBJICHUS W HEOOXOIMMBIX JTOKYMEHTOB
B MECTHOU aJIMUHUCTPAIIMH HE JIOJDKEH MPEBBIIATh MATHAAATA MUHYT,
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0) CPOK OXHJaHHS B OYEPEIM MPHU TMOJYYCHUHM JOKYMEHTOB B MECTHOW aJIMHHHCTPAIUU
HE JIOJDKEH MPEBBIIIATh NATHAIATH MUHYT;

B) CPOK OKMIAHHS B OYCPEIU IPH MOjaue 3asiBJICHUSA U JTOKyMeHTOB B M®I] He momkeH
MPEBBINIATH MATHAIIATH MUHYT;

) CPOK OXKHJAHMsSI B OYEPEIU TPHU MOJydeHHH JOKyMeHTOB B M®DI] He nomKeH MpeBhIIaTh
MSATHAIATH MAHYT.

2.14. Cpok W TOpPSJOK pETHCTpAIlMd  3ampoca 3asBHTENS O  MPEJAOCTaBICHUHU
MYHUIUTIAIBHON yCITyTH

2.14.1. llpn nugHOM OOpAIICHWW 3aABUTENS B MECTHYIO aJIMHUHUCTPAIMIO PETHUCTPAIUs
3ampoca O MPEIOCTABICHUH MYHHUIIMTATBHON YCIYTH OCYIIECTBIsETCS PaOOTHUKOM MECTHOM
aMUHUCTPAIlMA B TPUCYTCTBUM 3asABUTENS, KOTOPOMY BBIJIA€TCS PACHUCKA C MPHUCBOCHHBIM
perucTpaiioHHbiM HOMepoM. CpoK perucTpainuy 3ampoca 3asBHUTENS O MPeJOoCTaBICHUU
MYHUIIUTIAILHON YCIIYTH COCTAaBIIAET HE 00Jiee TPUIIATH MUHYT.

Perucrtpanus 3asiBIeHUS OCYIIECTBISETCS MECTHOM aJIMUHHCTpAIMEl B TEUEHHUE OJHOTO
pabouero AHS C MOMEHTA TOJYYEHHS MECTHOM aJMHUHUCTpaIlued TOKYMEHTOB, YKa3aHHBIX
B MYHKTE 2.6 HACTOSIIEr0 AJIMUHUCTPATUBHOTO PEryIaMeHTa, B (OpMe DJIEKTPOHHOTO IOKYMEHTA
WU JOKYMEHTa Ha OyMa)KHOM HOCHUTETIE.

2.14.2. Tlpu nuuHom oOpamenun 3asButenss B MOIL[ 3ampoc o mnpeaocTaBieHUU
MYHUIIUMIAIBHOW YCIIYTH perucTpupyercs padotHukoM MODI[ B TOpuUCYTCTBUU 3asiBUTENS,
KOTOPOMY  BBIJa€TCSI  pacmucka C  PETHCTPAllMOHHBIM  HOMEPOM,  NPHUCBOCHHBIM
MEXBEJIOMCTBEHHOW aBTOMATH3WPOBAHHONW HMH(POPMAIIMOHHOW CHUCTEMON MpeaoCTaBICHUS
B Cankrt-IleTepOypre rocyJapCTBEHHbIX U MyHUIIUTIAIBHBIX YCIYT B QJIEKTPOHHOM BH/IE.

Cpok peructpaly 3ampoca 3asBUTENII O MPEAOCTABIEHUU MYHHUIUNAIBHONW YCIyTH
B M®I] cocrapsieT He O0siee MATHAIIATA MUHYT.

2.15. TpeOoBaHusi K TOMENICHUSIM, B KOTOPBIX HPEJOCTABIAIOTCS MYHUIIUINAIbHBIC
YCIIyTHU, K MECTY OXKUJAHHS U MpHeMa 3asiBUTENEH, pa3MeleHUI0 U 0(pOPMIIEHUIO BU3YaJbHO,
TEKCTOBOM M MYJIbTUMEAUMHON MHPOPMALMU O MOPSAKE NPEIOCTaBICHHUS MYHUIMIAIbHON
YCIIyTH

MyHununaneHas yciayra MpeIoCTaBisieTcsl B IMOMEIICHUSIX MECTHOM aJMUHUCTpaluu
u MOII. [Tomemienus, B KOTOPBIX MPEIOCTABIISIOTCS MYHUIIUIIATBHBIE YCIYTH, MECTO OKHJIaHUS,
JIOJKHBI UMETh TUTONIA I, MIpeyCMOTPEHHBIE CaHUTAPHBIMU HOpMaMHu
u TpeOoBaHMAIMH K padbouum (O(HCHBIM) TMOMEIICHHUSIM, TJe 00OpyIOBaHBI pabouue MecTa
C HCMOJb30BAaHUEM IME€PCOHAJBHBIX KOMIBIOTEPOB W KOMUPOBAJIBHOM TEXHUKHU, U MeCTa
JUIA TIpHeMa MOCETHUTENEeH, a TakkKe JOJDKHBI ObITh 000PYJOBaHBI CTYJIBSIMU M CTOJIAMU, UMETh
MUcYhe TPUHAUISKHOCTH (KapaHJalid, aBTOPY4YKd, Oymary) i 3aloJHEHUs 3alpocoB
O TMpEeJOCTaBICHUU MYHHUIMNAIBHON YCIYyrd W TPOU3BOJICTBY BCIIOMOTATENbHBIX 3alucen
(maMsTOK, TOSCHEHUM), CTEHJaMM, Ha KOTOPBIX JOJDKHAa OBITh pa3MelieHa HHpopMaius,
yKa3zaHHas B MyHKTe 1.3 HacTosmero AIMUHUCTPATUBHOTO PErilaMeHTa.

[Tomemennss M®I 10KHBI OTBEYAaTh OCHOBHBIM ITOJIOKEHUSM CTaHAapTa KOM(MOPTHOCTH.

2.16. [Tokazarenu AJOCTYMHOCTH U Ka4eCTBa MYHUIIUTIATHHON YCIIyTH

2.16.1. KonndecTBO B3aUMOJACHCTBUM 3asBHUTEISI ¢ MECTHOM aaMUHUCTparuei 1uoo M®PI] —
He 0oJjiee IBYX.

2.16.2. IIpo10KUTEIBHOCTh B3aMMOJICHCTBUN JIOJDKHOCTHBIX JIMI] TIPH TIPEIOCTABICHUU
MYHULUNAIBHON YCIYTH yKa3aHsl B pazzaene |l nactosero AqMuHUCTPaTUBHOTO perjJaMeHTa.

2.16.3. CriocoObl mpe1oCTaBIeHUs] MyHUITUIATBHONW YCIYTH 3asBUTEIIO:

HEIMOCPEACTBEHHO NP MOCEIIEHUH MECTHOM aJIMUHUCTpPAIlUH;

nocpeacrsom MOII.
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2.16.4. CriocoOb1  MHQOPMHUPOBAHHUSA 3asBUTENS O pe3ylbTaTax MPEIOCTaBICHUS WIN
MPUOCTAHOBJIEHUH MYHULMIAJIBHOM yCIyru: 10 TenedoHy, IO 3JIEKTPOHHOM IIOYTe,
B MIMCbMEHHOM BHJIE.

Crnioco0 MH(OPMHUPOBAHUS 3asiBUTEIIS 0 pe3yJyibTaTax MIpeI0CTaBICHUS
WM IPUOCTAHOBJIEHUU MYHHUIIMIAIBHON YCIYTH YKa3bIBaeTCsl B 3asBJICHUU.

2.16.5. KomnuecTBO TOKyMEHTOB, HEOOXOAMUMBIX I TPEJOCTABIICHUS 3asBUTEIIEM

B LIEJISAX MOTYYEHUS] MyHUIIMIIAIBHOM YCIIyTH — JBa.

2.16.6. Ocy1iecTBICHHE MECTHON aIMUHUCTPAICH MEKBEIOMCTBEHHOTO B3aUMOJACHCTBUS
IIPU MPEJOCTABICHUN MyHUIIMIAIILHON YCIYyTU HE TIPEyCMOTPEHO.

2.16.7. Cpok mpemocTaBieHUS MYHHIWIMANBHONH YCIYyrH HE JOJDKEH MPEBHIINIATh
23 pabouux JTHS C MOMEHTA pEerucTpaluy 3asBiICHUS.

2.17. OcoOeHHOCTH NPEeOCTaBICHUs MyHUIIMTAIbHON yciyru B MOL]

[Iprem 1OKyMEHTOB U BblJaua pe3yJsibTaTa MpeA0CTaBICHUS MyHUIIMIATIBHON YCIyTH MOTYT
OBITH OCyIIEeCTBJIEHBI ocpeacTBoM M®DII.

Mecta HaxoxnaeHus u rpaguku  pabotet M®PIl npuBeneHsl B IPHIOKEHUU
Ne 2 k HacrosimeMy AIMUHUCTPAaTUBHOMY pETJIaMEHTYy, a Takke pazMmenieHsl Ha [lopraie.

HenTp tenedonnoro obcnyxusanus MOLL — 573-90-00.

Ajipec caiita ¥ 3JIeKTpOHHOHN mouThl: WWW.QU.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocraBieHn MyHUIIMIATIbHON yciayru noapaszaeneHuss MOIL] ocyiecTBasIOT:

B3aMMOJICHCTBUE C MECTHOM aJMUHUCTpallMed B paMKax 3aKJIIOYEHHBIX COTJallleHUun
0 B3aMMOJCHCTBUHU;

UHPOpPMHUpOBaHWE  TIpaJaH M  OpraHuM3aluid 1O  BONpOcaM  IPEOCTaBICHUS
MYHHUIMIIAIBHBIX YCIIYT;

IpUEM U BblJIauy JOKYMEHTOB, HEOOXOAUMBIX Ul MPEIOCTABICHUS MyHUIIUIIAIBHBIX YCIyT
WIH SBJISIFOIIMXCS PE3YJIBTaTOM MPEJOCTABICHUS MyHUIIMIIAJIBHBIX YCIIYT;

00pabOTKy MNEpPCOHAIbHBIX [aHHBIX, CBS3aHHBIX C IPEIOCTABIEHUEM MYHUIUIAIBHBIX
YCIIYT.

B cnyuae noiaum JOKyMEHTOB B MECTHYIO aIMUHHUCTpaluio nocpeacrsom M®IL] paboTHuk
M®II, ocCymecTBIAAIOUNMIA NpUEM  JOKYMEHTOB, IPEACTABICHHBIX JUI  IOJy4YECHHs
MYHHIMIIAJIIBHOMN YCIYTH, BBIIOIHAET CIEAYOINE JEUCTBU:

oIpesieNsieT peIMeT OOpalleHus;

YCTaHABJIMBAET JUYHOCTh IPAKIAHNHA U €r0 ITOJIHOMOYUS;

MPOBOJUT TPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B ITyHKTE
2.6 HacroAIIEero AAMUHUCTPATUBHOTO PEIJIAMEHTA,

KOHCYJIbTHPYET TpaXJaHMHA O TMOpsAJIKke OQOpMIIEHUS 3asBICHUS U IPOBEpSET
npaBUIbHOCTh ero odopmienusd. [lo mpocebe TpakJaHMHA, HE CIIOCOOHOIO IO COCTOSHUIO
3JI0POBbsI INOO B CHITy MHBIX IPUYUH COOCTBEHHOPYYHO O(OPMUTH 3asIBJICHUE, 3asBJICHHE MOXKET
ObiTb  opopmwiieHo  paboTHHMkOM ~ M®DII,  ocymecTBISIOIIMM  HpUEM  JIOKyMEHTOB,
0 YEM Ha 3asBJICHUU JEJIAeTCs COOTBETCTBYIOLIAs 3aIUCh;

orpesieNsieT crnocod MHPOPMHUPOBAHMS 3asBUTENSI O MPUHATOM MECTHOW aJIMUHHCTpaluen
pELIEHUH IO NMPETOCTABICHUI0 MYHHUIMIIAILHONW YCIyru (B yCTHOW MO0 MUCHMEHHOM (opme,
B ToM umncie uepe3 M®DII, B ciayuyae skemaHus 3asBUTENS IMOJYYHTh OTBeT uepe3 MODII),
0 YEM Ha 3asBJICHUU JEJAETCsl COOTBETCTBYIOIIAS 3AIUCh;

OCYILECTBJISIET CKaHUPOBAHUE TPEACTABICHHBIX JIOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE
7IeTI0, BCE€ JOKYMEHTHI KOTOPOTO CBSI3BIBAIOTCS €AWHBIM YHUKAIbHBIM HIACHTU()UKALMOHHBIM
KOJZIOM, TO3BOJIIOIIMM YCTAHOBUTH IPHUHAIEKHOCTh JTOKYMEHTOB KOHKPETHOMY 3asIBUTEIIO
¥ BUy OOpalleHus 3a MyHHUIIUIIAIBHOHN YCIIyToi;

3aBepsieT NIEKTPOHHOE JIEJI0 CBOEH 3JIEKTPOHHOM NOAIHUCHIO;
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HaIlpaBJIIeT 3asBJICHUE, KONUM JOKYMEHTOB M PEECTP JHOKYMEHTOB B MECTHYIO
aJMUHUCTPALUIO:

B 3JIEKTPOHHOM BHJE (B COCTaBE MAKETOB 3JEKTPOHHBIX JIE€]) B TEYEHHE OJHOTO paboyero
JTHSL cO JIHSI oOpatieHus 3asBurens B MOL];

Ha OyMa)XHBIX HOCHTENSIX (B Clydyae HEOOXOJMMOCTU O00S3aTE€bHOTO MPEeI0CTaBICHUS
OpUTHHAJIOB JOKYMEHTOB) — B TEUYEHHME Tpex padouux AHEW co JHsA OOpalieHus 3asBUTEIS
B MOII.

B cnydae mpenocraBieHUs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO IYHKTYy 2.6
HACTOSIIET0 AJMUHUCTPATUBHOTO periaMmeHnTa, pabotHuk MOILI, ocymecTBisomuid npuem
JNOKYMEHTOB, J€JIaeT Ha 3asBiICHUU 3anmuch «O TMPEeNOCTaBICHWH HEMOJIHOTO KOMIUIEKTA
JOKYMEHTOB IpouH(popMHUpoBaH». PaKkT 03HAKOMIICHHSI TpakJaHUHA C 3alHChIO 3aBEPSETCS €ro
MOANUCHI0. Ecnu mpu 3TOM rpakJJaHuH OTKa3aJycs OT MOJa4u 3asBJICHUs U MOoTpedoBas Bo3BpaTa
MIPEAOCTABJIEHHBIX JOKYMEHTOB, JI€JAeT Ha 3asBJICHUM 3anuch «Hacrosmniee 3asBaeHne 0T03BaHo,
JOKYMEHTBI BO3BPAILEHBI 3asIBUTEIII0» U BO3BPAILAET MPEIOCTABICHHBIC JOKYMEHTHI.

[lo oxonHwanuu mnpuema A0KyMeHTOB paboTHUK MODI] BblgaeT 3asgBUTENIO PACIUCKY
0 MpUEME TOKYMEHTOB C YKa3aHHEM UX MEPEUHs U JIaThI.

PaGoTHUK MecTHOW aAMHHHCTpAlMU, OTBETCTBEHHBIN 3a MOJrOTOBKY MPOEKTa PEIICHHS,
HaIPABJISAET PE3yJIbTaT NPEIOCTABICHNUS MyHULIMIIAIBbHOU yeiayru B MODL s ero nocnenyromen
repeaadn 3asBUTEIIO:

B 2JICKTPOHHOM BUJIE€ B TEUEHHUE OJAHOTO pabOYero JHs CO JHS MOANUCAHUS TJIaBOM MECTHOU
aJIMUHHUCTpPAllMU JOKYMEHTOB O TMPEJOCTaBlIeHUH (OTKa3e B MPEJOCTaBICHUM) 3asBUTEIIO
MYHHIMIIAJIBHON YCIIYTH;

Ha OyMa)KHOM HOCHTEJIE — B CpOK He OoJiee Tpex pabodux AHEH cO JHS MOANUCAHMS TJIaBOU
MECTHOM aJMMHUCTPALUU JIOKyMEHTOB O TIpPelOCTaBleHUH (OTKa3ze B IPEIOCTABICHHUN)
3asiBUTEIII0 MyHULUIIAIbHOU YCIIyTH.

PaGotaHuk MO®II, oTBEeTCTBEHHBI 3a BBIJAYy JOKYMEHTOB, TMOJYYEHHBIX OT MECTHOM
aJIMUHUCTpAlMM, HE TMO3[Hee JBYyX pabouMx JHEH €O JAHA HX IHOJIY4YeHHs OT MECTHOU
aJIMUHUCTPALMM COOOIIAET 3asBUTENI0 O MPHUHITOM pEIICeHHU MO TenedoHy (C 3alUChI0 JAThI
¥ BPEMEHU TeJIe(POHHOT0 3BOHKA), @ TAKXKE O BO3MOXKHOCTH MOJIy4E€HUs JOKyMEHTOB B M DI,

I11. CocTaB, nocsie10BaTEIbHOCTH U CPOKH BHINOJIHEHUS AIMUHUCTPATHBHBIX MPoOLEYP
(meiicTBHii), TPeOOBAHMS K MOPSAAKY UX BHINIOJHEHHS], B TOM YHCJI€ 0COOEHHOCTH
BBINOJTHEHUS] AIMUHUCTPATHUBHBIX MPOIEAYP B IJIEKTPOHHOI (hopme

3a mpenocTaBiICHMEM  MYHUIUNAIBHOM  yCIyrd  3asBUTENIM MOTYT  oOpamarbes
C 3asBJICHHEM Ha OyMa)KHOM HOCHUTEJI€ B MECTHYIO aJIMUHUCTpaluio 1160 B MOII.

Onucanue noCHen0BAaTENbHOCTH aJIMMHHMCTPATUBHBIX MpOLEAYyp MNpU IHPEAOCTABICHUU
MYHUIMIAIBHON YCIyTH:

IIPUEM UM perucTpanus 3asBJICHNU U JOKYMEHTOB B MECTHOHN aJIMUHUCTpALHH;

NPUHATHE PELIEHUs O TMPEeAOCTaBICHUH MYHUIUMNAIbHOW yciyru Jubo o0 oTkasze
B MPEJOCTaBICHUM MYHUUMNAIBHON yCIIyTM, HH()OpPMUpOBAaHUE 3asBUTENS O pe3yjbTare
MIPEIOCTaBIEHNS] MyHULIUIIAIbHOU YCITyTH.

3.1. IIpuem u peructpariys 3asiBJICHUS U JOKYMEHTOB B MECTHOM aIMHUHHUCTpALIUU

3.1.1. CobbiTust  (topuauueckue (axThl), SBISIONIMECS OCHOBAHMEM JUIs  Havaia
aJMUHHUCTPATUBHOMN NPOLEAYPBI:

MOCTyIUIEHHE (TIOCPEACTBOM JIMYHOTO OOpalleHusl 3asBUTENS JUOO IOCPEICTBOM
OpraHu3anuil moyToBoW cBs3u, oT M®ILI) 3asBneHus o BblJaue apXWBHOM CIPABKHU, BBIIHMCKH,
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KONMH B MECTHYIO aJIMUHHCTPAIMIO W TPUIAraeMbIX JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
HACTOSIIIET0O ATMUHUCTPATUBHOIO PErJIaMeHTa (J1aee — KOMIUIEKT JOKYMEHTOB).

3.1.2. Conepxanne aAMHUHUACTPATUBHON MPOLIEAYPHI

PaGoTHUK MeCTHOW aJMUHHUCTpPALMK, OTBETCTBEHHBIM 3a MPUEM KOMIUJIEKTAa JOKYMEHTOB,
MpHU OOpaIlEeHUH TPaXk1aH B MECTHYIO aIMUHHUCTPALIUIO:

orpezesnser npeaMer oOpalleHus;

yCTaHaBJIMBAET JINYHOCTh IpakJaHUHA U €r0 MOJTHOMOYHS;

KOHCYJIbTUPYET TpakJaHMHa O TMOpsAKe OQOpMIEHHS 3asBJI€HUS U  IPOBEPSET
npaBWIbHOCTE ero odopmieHus. [lo mpochbe rpaxaaHuHa, HE CIHOCOOHOTO IO COCTOSIHHIO
3I0pOBbS TMOO B CHUJTY MHBIX IPUUYHH COOCTBEHHOPYYHO O(POPMUTH 3asIBJICHUE, 3aBICHUE MOXKET
ObITb  OQopMIIEHO pAaOOTHUKOM MECTHOM aJMHUHHCTpPAIIMH, OTBETCTBEHHBIM 3a IMpPUEM
JOKYMEHTOB, O YEM Ha 3asIBJICHUU JIEJIACTCSl COOTBETCTBYIOIIASI 3aIUCh;

ornpezenser cnocod MHPOPMUPOBAHUS 3asIBUTENS O MPUHATOM MECTHOM aJMUHHUCTpaluen
PEIICHUH IO MPEJOCTaBICHUI0O MYHHUIIMNAIBHON YCIyru (B YCTHOM 1uMOO MUCBMEHHOU (opme,
B TOM umcie depe3 MOIl, B ciywae >kenaHusi 3asBUTENS TONYy4YUTh OTBET uepe3 MDILI),
0 YeM Ha 3asBJICHUU JENaeTCsl COOTBETCTBYIOIIAs 3aMUCh;

MpOBepsET HAJIUYUE JIOKYMEHTOB U JIaeT MX OIEHKY Ha MpPEIMET COOTBETCTBHUS MEPEYHIO
JOKYMEHTOB, YKa3aHHBIX B MMyHKTE 2.6 HACTOALIEr0 AJMUHUCTPATUBHOIO PETJIaMEHTa;

KCEPOKOMUPYET JOKYMEHTHI (B clyyae He0OX0AUMOCTH) st (GOPMHUPOBAHUS JIUYHOTO JIeNa,
3aBepseT KOMMHM JOKYMEHTOB. Komuu 3aBepsrOTCs MOANUCHIO JIMI[A, OTBETCTBEHHOIO
3a MpHEeM JIOKYMEHTOB, C YKa3aHHMEM €ro JOJDKHOCTH, (paMHMIIMU M MHUIIMAJIOB, a TAaKXXE JaThl
3aBEpEeHUs KOINY;

¢ukcupyer (¢dakr npuemMa JOKYMEHTOB, YKa3aHHbIX B TMyHKTe 2.6 HaACTOAIIEro
AJIMAHHUCTPAaTUBHOTO PETJIAMEHTA, B )KypHaJI€ pETUCTpaluu;

BBIJIAET 3asBUTEINII0 PACIUCKY O IPUEME JIOKYMEHTOB C YKa3aHHEM HX MEPEYHs U JaThl
npuema (pacmucka HE BBIJAETCS B Cilydyae MOCTYIUIGHHS JOKYMEHTOB IO IMOYTe, a TakKke
10 UH(OPMAIIMOHHBIM CHCTEMAaM OOILEro MOJIb30BaHU);

B CIy4ae MPENOCTAaBJICHUS KOMIUIEKTAa JOKYMEHTOB, HE COOTBETCTBYIOLIETO ITYHKTY 2.6
HacTosmero  AJMUHUCTPaTUBHOIO  PErjlaMEHTa,  JelaeT  Ha  3adBJICHUM  3allCh
«O mpenocTaBlEHWH HEMOJHOTO KOMIUIEKTa JOKYMEHTOB MNpouHpopMupoBan». Dakr
03HAKOMJICHHUSI TPa)KJaHWHA C 3allUChI0 3aBEPSETCS €ro MoAnuchio. Eciu mpu 3TOM rpakJaHuH
OTKa3ajcs OT MOJAauu 3asBJICHUS U MOTPeOOBa BO3BpaTa MpPeJOCTaBIEHHBIX JOKYMEHTOB, JejlaeT
Ha 3asBJIeHUU 3anuch «Hacrosiee 3asBiieHHEe OTO3BAaHO, JOKYMEHTHI BO3BPALIEHBI 3asIBUTEIIION
Y BO3BpAIAeT NPEI0CTABICHHbBIE JOKYMEHTHI,

nepeaeT 3asgBJICHUE U KOMIUIEKT TOKYMEHTOB JIJIsl IPUHATUS PEIIeHHs] Pa0OTHUKY MECTHOU
aJMUHUCTpAMU, OTBETCTBEHHOMY 3a IIOJATOTOBKY MPOEKTa PEIICHUSI.

PaGoTHUK MeCTHOW agMUHUCTpALUU, OTBETCTBEHHBIM 32 MpPUEM KOMILJIEKTa JOKYMEHTOB,
pu oOpaleHnuy 3asBuTelNel mocpeacTsom MOILI:

MOJy4YaeT KONHMHM JOKYMEHTOB U peecTp AOKyMeHTOB u3 MODI[ B 3nekTpoHHOM BHIE
(B cocraBe MaKkeTOB  JJIEKTPOHHBIX  J€1  IOJydaTeledl  MyHUUUNAIbHOW  YCIyTH)
U (unm) Ha OyMaKHBIX HOCUTENSX (B Cllydyae HEOOXOIMMOCTH 00s3aTeIbHOrO IMpe/CTaBICHUS
OpUTMHAJIOB JJOKyMEHTOB);

IIPOBOJUT CBEPKY pEECTpa JOKYMEHTOB € IIPEJICTABIEHHBIMUA JOKYMEHTAMH;

IIPOBEPSAET HAJIWYUE JTOKYMEHTOB M J1a€T MX OLIEHKY Ha MPEIMET COOTBETCTBUS NEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HACTOALIEro AJAMUHUCTPATUBHOIO PETJIaMEHTa;

¢ukcupyer ¢akT mpHeMa JOKYMEHTOB, YKa3aHHBIX B TMyHKTe 2.6 HACTOSIIEro
AJMUHUCTPAaTUBHOI'O PETJIaMEHTA, B )KypHAJIE PErUCTPaLllu;
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MepenaeT 3asBJICHUE U KOMIUIEKT JOKYMEHTOB ISl IPUHSATHUS PEIICHUS pAOOTHUKY MECTHOU
aJIMHHHUCTPAIIUHU, OTBETCTBEHHOMY 3a TIOJIFOTOBKY MIPOEKTA PEIICHHUS.

3.1.3. [IpoaomKUTETbHOCTh  aIMUHUCTPATHBHOW TPOIEAYPHl HE JIOJDKHA MPEBBIIIATH
OMHOTO pabo4yero MJHS C JaThl TOCTYIUICHHS KOMIUIEKTa JIOKYMEHTOB B  MECTHYIO
aJIMAHUCTPAITHIO.

3.1.4. OTBETCTBEHHBIC 3a BBHITIOJHEHUE AJMUHUCTPATUBHOW MPOIEIYPHl JTOJDKHOCTHBIC
Iuna:

pabOTHUK MECTHOW aJIMHHHUCTPAIIUU, KOTOPHIH PEIICHHEM TJIaBbl MECTHOW aJIMUHUCTPAITIU
JETETUPOBAH Ha MCIIOJIHEHUE TMPOIIEAYP 10 MPEAOCTABICHUIO JAHHOW MyHHUIIUTIATBHON YCITyTH.

3.1.5. Kputepun npuHATUS PEIICHUS B paMKaxX aJIMUHUCTPATHBHOM MPOIICTYPHI:

COOTBETCTBHE KOMIUIEKTA JOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B IyHKTE 2.6 HACTOSIIETO
AJIMAHHUCTPAaTUBHOTO PETJIAMEHTA.

3.1.6. Pe3ynbpTaT aAMUHUCTPATUBHOM MPOLIETYPHI:

BBIJIaua 3asABUTEII0 PACIHCKH O MPHEME JOKYMEHTOB C YKa3aHUEM WX TEPEUHS M JaThl
nprema;

nepenada pabOTHUKOM MECTHOM aJIMUHUCTpPAIMK, OTBETCTBCHHBIM 3a NMPHUEM KOMILICKTA
JOKYMCHTOB, 3asBJICHUS W KOMIUICKTA JIOKYMEHTOB pPaOOTHUKY MECTHOW aJ MHHHCTPAIUH,
OTBETCTBEHHOMY 3 MOATOTOBKY MPOEKTA PEIICHHSI.

3.1.7. Crioco6 ukcanuu pe3ysbTara BHIMOJHEHUS aIMUHUCTPATUBHOM TIPOLICTYPHI:

perucTpays 3asBJICHUS U JOKYMEHTOB B KypHaJIe PETHCTPAIUH.

3.2. [lpunsiTHe pemeHus O TPEJOCTaBICHUM MYHHIIMIIAIBHOW YCIyrH Jubo 00 OTKasze
B TMPENOCTaBICHUM MYHUIUNAIBHOW YyCIyrd, WHGOPMHUpPOBAHUE 3asBHUTENS O pe3ysbTare
IPEIOCTABJICHUS] MYHULIUTIATBLHONU YCIyTH

3.2.1. CobpiTusa  (ropunuueckuie (HaKkThl), SBISIONIMECS OCHOBaHWMEM JUIsl  Hadasa
aJIMUHUCTPATUBHOMN MPOLEAYPHI:

NoJlyueHne pabOTHUKOM MECTHOM aJMUHUCTpAIMHM, OTBETCTBEHHBIM 3a IIOJIFOTOBKY
IpOeKTa pelIeHus, 3asBJICHUS U KOMIUIEKTa JOKYMEHTOB OT pabOOTHHUKA MECTHOM
aJIMUHHUCTPAIUHU, OTBETCTBEHHOT'O 32 MPUEM KOMILIEKTa JOKYMEHTOB.

3.2.2. CoxeprkaHue aIMUHUCTPATUBHOMN TIPOLIETYPHI

PaGoTHHUK MeCTHON aMUHHUCTPAIIMU, OTBETCTBEHHBIN 3a MOJATOTOBKY MPOEKTA PEIICHHUS:

IPOBEPSIET JaHHbIE 3aBUTEIIS U IPEJICTABJICHHBIC UM CBEJICHHUS;

aHAIM3UPYET JAaHHbIE, NPEJCTaBJICHHBIC 3asBUTEIEM, C IIEJIbI0 NPUHATHS pPElICHUs
0 BO3MOKHOCTH HUCIIOJIHEHHUS 3aIpoca!

B ClIy4ae MPHUHATHUS PEHICHHS O MPEJOCTABICHUNA MYHUIIUIIATBLHON YCIIYTH TOTOBUT MPOEKT
pEelIeHUsT MECTHOM aJMHMHHUCTpPAIlMd O BbIJa4€ AapXUBHOM CIPaBKHU, BBIMHCKH, KOIUH,
a TaKKe COOTBETCTBYIOIIYIO apXMBHYIO CIHpaBKy (10 QopMe coriacHo mpuiioxkeHuro Ne 4
K HacTosimeMy AJIMHUHUCTPATUBHOMY PETJIaMEHTY), ApXUBHYIO BBIIMUCKY, apXUBHYIO KOTHIO;

B Cily4yae MPUHATUS pelieHuss o0 OTKa3ze B MPEIOCTABICHUM MYHHIMMAIBHON YCIyTH
TOTOBUT MPOEKT MHUChMa O HEBO3MOXKHOCTH HCIIOJTHEHHSI 3aIpoca C YKa3aHUEM IPUYUH B aapec
3asBuTens (mo dopme cornacHo mpwiokeHuro Ne 5 k HacTosdmeMy AJIMHHHCTPATUBHOMY
peryiaMeHTy);

nepeaeT MoAroTOBJICHHBIC JOKYMEHTHI TJIaBe MECTHOM aIMUHUCTpPAIIHH.

['maBa MeCcTHOM agMUHUCTPALIAM:

M3y4YaeT MpeACTaBICHHbIE JOKYMEHTHI U TIOJIMUCHIBACT UX;

B Cllydae HECOTJIacusi HW3JlaraeT 3aMe4YaHus W BO3BpAllaeT YKa3aHHBIC JIOKYMEHTHI
Ha J1I0paboTKy.

[Tocne moamucaHus TJIaBOW MECTHOW aIMUHUCTPAIMHM YKa3aHHBIX TOKYMEHTOB PaOOTHUK
MECTHOW aIMUHUCTPAIINH, OTBETCTBEHHBIN 32 MOATOTOBKY MTPOEKTA PEIICHHUS:
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PETUCTPUPYET UX B XKYpHAJIE PETUCTPALINH;

HaIIpaBJIIET PELICHUE MECTHOM aJIMMHMCTPALIMM O BblJAa4Ye apXUBHOM CIPAaBKH, BBIIMCKU,
KOIIMH C NPUIIOKEHUEM COOTBETCTBYIOLIEH ApXUBHOW CIPABKH, apPXMBHOM BBIMCKH, APXUBHOMN
KOIMU MO0 MHCHbMO O HEBO3MOXKHOCTH MCIIOJIHEHMS 3aIllpoca ¢ yKa3aHWEM MPUYMH 3asiBUTEINIO.
B cnydyae Bosien3bsBICHHA 3aABUTENSA IOJIYYNUTH PE3YJIBTAT IMPEAOCTABICHUS MYHULIHIIAIBHON
ycayru B MO®Il nanpasnsier ykazaHHble JOKyMeHTHl B M®Il mns mocnenyromen nepeaadyun
3asIBUTEIIO.

3.2.3. [IpoIomKUTENbHOCTh AAMUHUACTPATUBHOM TPOIEAypbl HE JOJDKHA TPEBBIIIATH
IIECTHAIATH PaOOYUX JTHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBIIIOJIHEHUE aIMIUHUCTPATHBHOMN MPOIIETYPHI SBISIOTCS:

pabOTHUK MECTHOH aJIMUHUCTpPAIMH, OTBETCTBEHHBIN 32 MOJArOTOBKY MPOEKTa PEIICHNUS,;

['maBa MecTHOW aJIMUHUCTpALIH.

3.2.5. Kputepuu npuHATUS PELIEHUs B paMKax aJIMUHUCTPATUBHOM MPOLIETypHI:

HaJu4ue OCHOBAaHMM JUIsl OTKa3a B MPEIOCTABICHUM MYHULUIIAJBHON YCIYTH, YKa3aHHBIX
B nmyHKTe 2.10.2 HacTosmero AIMUHUCTPATUBHOTO PETJIaMEHTa.

3.2.6. Pe3ynbpTaT aAMUHUCTPATUBHOM MPOLIETyphl U MOPSIIOK Nepeiauu pe3ysbTaTa:

HampaBiieHHe 3asBuTeNto (n6o B M®II) pemienns MecTHOW aAMMHHMCTpAlMU O BblIaue
apXMBHOM CIpPaBKH, BBIMUCKHA, KOMHUHU C MPHIOKEHUEM COOTBETCTBYIOIIEH apXUBHOM CIIPaBKH,
BBIITUCKHU, KOMTUU JIMOO MHUChbMa O HEBO3MOKHOCTH MCIIOJIHEHHS 3alpoca ¢ yKa3aHUeM MPUUKH.

3.2.7. Cnioco0 ¢ukcanuu pe3yibTaTa BbIIOJIHEHUS aIMUHUCTPATUBHON MPOLIETYPHI:

perucTpanuss B JKypHaje PErHCTPAallMM pPELUIEHUS MECTHOM aJAMUHUCTpAlUMU O BbIJa4ye
apXMBHOW CIPaBKM, BBIIMCKU, KOIMUHU JUOO NMHCbMa O HEBO3MOXHOCTH HCIIOJHEHMs 3ampoca
C YKa3aHUEM IIPUYUH.

V. ®opMbI KOHTPOJIS 32 MCTIOJIHEHUEM aIMUHUCTPATUBHOIO perjiaMeHTa

4.1. Texymuii KOHTPOJIb 32 COOJIIOJIEHUEM TOCIIEIOBATEIbHOCTH JIEUCTBUIA, ONpeeIeHHbIX
aJMUHUCTPATUBHBIMU  NPOLIEAypaMU IO  MPEAOCTABICHUI0  MYHUIUIAIBHON  YCIYTH,
OCYILECTBIISIETCS TJIABOM MECTHOM aIMUHUCTPALIVH.

4.2. 'maBa MECTHOW aMUHUCTPALIUUA OCYIIECTBISIET KOHTPOJIb 3a:

Ha/JIeXKAIIUM HCTIOJTHEHUEM HACTOSIIIero AJMUHUCTPATUBHOTO perjamMeHTa paboTHUKaMU
MECTHOM aJIMUHUCTPALIUH;

00eCreYeHeM COXPAHHOCTH TMPHUHATBIX OT 3asgBUTENA JOKYMEHTOB U COOJIOJCHHEM
paboOTHUKaMHU MECTHOW aJMUHUCTpPALUU OCOOEHHOCTEH Mo cOopy M 00paboTKe MepCOHATbHBIX
TAHHBIX 3asBUTEIIS.

4.3.TnaBa MeCTHOM aJAMHHHCTpAIlMM, a Takke MYHHIMMNAIbHBIE  CIyXallHe,
HEMOCPEACTBEHHO NPEJOCTaBISIIONIME MYHULHUNAIBHYIO YCIYry, HECYT IEepCOHAIbHYIO
OTBETCTBEHHOCTh 3a COOJIOZCHHE CPOKOB M TIOpAJKAa MpHEeMa TOKYMEHTOB, COOTBETCTBUE
PE3YJIBTaTOB PACCMOTPEHUSI JIOKYMEHTOB TPEOOBAHMSIM 3aKOHOJATEIhCTBA, MPUHATHIO MEp MO
MPOBEpPKE MPEJICTABICHHBIX JIOKYMEHTOB, COOJIIOJICHUE CPOKOB W TOPSAJKA MPEAOCTABICHUS
MYHULUNAIBHONW YCIyTHU, MOJATOTOBKM OTKa3a B MPEIOCTAaBICHUM MYHHUIUMINAIBHON YCIYyTH, 3a
COOJIOZICHHE CPOKOB M TMOPSIIKA BBIJAYU JOKYMEHTOB. IlepcoHanbHash OTBETCTBEHHOCTH TJIABbI
MECTHOM aJMUHUCTpPALMM, a TaKXKe CIyXallluX, HEMOCPEJACTBEHHO MPEA0CTaBIISIIOIIUX
MYHULUNAIBHYIO YCIYTy, 3aKpelyieHa B JOJDKHOCTHBIX HHCTPYKLMSIX B COOTBETCTBUU C
TpeOOBaHUSAMH 3aKOHOJATEIIbCTBA.

B yactHOCTH, MyHULIUTIAJIBHBIE CITY>KAIlIUE€ HECYT OTBETCTBEHHOCTD 34!

TpeboBaHrEe y 3asBHUTENCH JOKYMEHTOB WM IUIAThI, HE MPEIYCMOTPEHHBIX HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM;
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OTKa3 B IIpUEME JOKYMEHTOB II0 OCHOBAHHsAM, HE IPEAYCMOTPEHHBIM HACTOSIINAM
AMUHUCTPATUBHBIM PETIaMEHTOM;

HapyLIEHUE CPOKOB PETUCTPALMU 3AIIPOCOB 3asABUTENS O MPEAOCTABICHUN MYHHULIMIIAIBHOU
YCIIYyTH;

HapylIeHUE CPOKa MPEIOCTABICHNS MYHHUIIUIIATBHON YCIIyTH.

4.4. PykoBoautens M®I] ocymiecTBiasieT KOHTPOJIb 3a:

HaJJIekKaIUM UCIIOJHEHUEM HACTOSIIEro AJIMUHUCTPATHUBHOIO perjamMeHTa paboTHUKaMU
MoII;

MOJIHOTOW  NpUHUMaeMblx  pabotHukamu  M®I] ot  3asBUTENs  JAOKYMEHTOB
Y KOMIUIEKTHOCTH JOKYMEHTOB JUIS IIEpeJaui UX B MECTHYIO aIMHUHHUCTPALHNIO;

CBOEBPEMEHHOCTBIO M IOJHOTOW IepeJadyd B MECTHYI aJIMHUHHUCTPALIMIO IPUHATHIX
OT 3asIBUTEJISI IOKYMEHTOB;

CBOEBPEMEHHOCTBIO " IIOJIHOTOMN JOBEJICHUS hi (4] 3asIBUTEIIA MIPUHATBIX
OT MECTHOM aIMUHUCTpPALUU UH(OPMALMKU U TOKYMEHTOB, SBIISIOIIUXCS PE3yJIbTaTOM PEIICHUS
0 MPEIOCTaBICHNN MYHUIIMIAIBHOW YCIYyTH, IPUHATOIO MECTHOW aIMAHHUCTPALINEN;

00ecre4eHueM COXPAHHOCTH MPHUHATBIX OT 3asBUTENS JOKYMEHTOB U COOJIOJCHHEM
COTpYJIHUKAMH MOJApa3eieHusi 0COOeHHOCTeH 1o cOopy M 00paboTKe MEepCOHAIBHBIX JAaHHBIX
3asIBUTEJIS.

[lepconanbHas oTBEeTCTBEHHOCTh pykoBoauTenss M®I] u pabGotHukoB M®I] 3akperiena
B JIOJKHOCTHBIX MHCTPYKIHSIX B COOTBETCTBUH C TPEOOBAHUSAMHU 3aKOHOJATENIbCTBA.

PaGotaukn M®I] HecyT OTBETCTBEHHOCTb 3a:

IIOJIHOTY IIpUE€MA KOMILUIEKTa JOKYMEHTOB Yy 3asBHUTEIIA, B CIIy4ae €CIIM HECOOTBETCTBHE
IPEJICTABICHHBIX JOKYMEHTOB, YKAa3aHHBIX B HACTOSIIEM AJIMHHHCTPATUBHOM DETJIAMEHTE,
SBUJIOCh OCHOBAHUEM I OTKa3a 3asBUTEIIIO B IIPEAOCTABICHUU MYHUIUIIAJIBHON YCIIYTH;

CBOEBPEMEHHOCTh ~ MH(OPMUPOBaHUS  3asBUTENs O  pe3yjbTaTe IPEJOCTaBICHUS
MYHUIUIIAIBbHOHN YCIIYTH,

TpeOOBaHUE Ui MPEAOCTABICHUS MYHHULUNAIBHON YCIYrHM JOKYMEHTOB W (WJIM) IUIATHI,
HE MPEIyCMOTPEHHBIX HOPMATUBHBIMU IIPABOBBIMH aKTaMHU, PEryJIHUPYIOIUMH IOPSIIAOK
IIPEIOCTABJICHUS] MyHULIUIIAJbHON YCIIYTH.

4.5. B pamkax NOpefoCTaBiICHHUS MYHUIUNAIBHOW YCIYI'M OCYIIECTBISIOTCS ILIAHOBBIE
Y BHEIUIAHOBBIE IIPOBEPKHU ITOJTHOTHI U KAU4ECTBA IPEIOCTABICHUS MYHUIIUIIAIBHON YCIYTH.

['maBa MecTHOW aJMUHHUCTpAIMM €XKEKBapTaJlbHO OCYILIECTBIISIET BBIOOPOUHBIE MPOBEPKHU
JIeJ1 3asBUTEJIEN Ha IIPEAMET IPABUIBHOCTU IIPUHATHS MyHULIUIIAJIIBHBIMU CIIY>KAIllMMH PEILIECHUH,
a Tak)Ke BHEIUIAHOBBIE MPOBEPKH B CIydyae MOCTYIUIEHUs kajlo0 (IIpeTeH3uit) rpaxiaH B paMKax
oCcye0HOTO 00KaTOBaHMUS.

PykoBomurens M®II ocymiecTBigeT IUIAHOBBIE U BHEIUIAHOBBIE IPOBEPKHU ACSATEIBHOCTH
paboTHHKOB M®ILI B COOTBETCTBUU C MOJIOKEHUEM O MPOBEIECHUU MPOBEPOK.

V. JocyneOHblii (BHecy1eOHbINH) MOPSAAOK 00:KaJI0BAHUS PelleHuil
U aeiicTBuii (0e31eicTBUSI) MECTHOM aIMUHUCTPALUN, A TAKKe TOJUKHOCTHBIX JIMII,
MYHMIUNAJIBHBIX CJIYKAIMX MECTHOM aIMUHUCTPAIUA

5.1. 3asgBuTEeNnM HMMEIOT MPaBO Ha J0CylneOHOe (BHecylneOHOe) oO)aloBaHWE peHICHUI
u jaeiictBuil  (0e3neiiCTBUS), TNPUHATHIX (OCYIIECTBISIEMBIX) MECTHOMW aJIMHHHCTpAIUEH,
JOJDKHOCTHBIMM  JIMIIAMHU, MYHULMIAIbHBIMU CIIYXallMMH MECTHOM aJIMUHUCTPALlMM B XOJ€
MPEIOCTaBICHUS MYHUIIMNAIBbHOW ycrayrH. JlocyneOnblii (BHECYAeOHBIN) MOPSIOK 00KaIOBaHUS
HE MCKIIOYaeT BO3MOXKHOCTh OOXKaJOBAaHWS pPEIICHUH W AeWCTBUM (Oe3neicTBHSA), MPUHATHIX
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(OCyIIECTBIIAEMBIX) B XOJ€ MPEIOCTaBICHUS MYHHUIIUMAIBHOW YCIYTH, B CyJeOHOM TMOpSIJIKE.
JocyneOHblIi (BHECYA€OHBIN) TOPSAI0K 00XKaTOBaHUS HE SIBJISICTCS VISl 3aBUTENS 00s3aTEIbHBIM.

5.2. 3asBuUTENF MOXKET OOPATUTHCS C J)KaJ000M B TOM YHCIIC B CICAYIONTUX CITyJasiX:

HApyUIEHHE CPOKa PETHUCTPAlMU 3alpoca 3aABUTENS O MPEAOCTABICHUU MYHUIUIIAIBHON
YCIIyTH;

HapyUIEHHE CPOKA MPEIOCTABICHUS MyHUIIUNIAIIBHON YCIYTH;

TpebOBaHUE y 3asABUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHUBHBIMU MPaBOBBIMU
aktamu Poccuiickoii denepany, HOPMAaTUBHBIMHM MTPaBOBBIMU aKTaMu cyOBeKTOB Poccuiickoi
denepauny, MyHUIUIAIBHBIMU TPABOBBIMU aKTaMU JUIsl NPEAOCTABICHHUS MYHUUIUNAIbLHOU
YCIIyTH;

OTKa3 B MpHEME JOKYMEHTOB, MPEJAOCTABICHHE KOTOPBIX MPEIYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamHu Poccuiickoii ®denepanny, HOPMAaTUBHBIMU MPAaBOBBIMU aKTaMH CYOBEKTOB
Poccniickoit ®enepauny, MyHUIMOAIbHBIMM TPABOBBIMU aAKTAMH Ui IPEJOCTABJICHUS
MYHHUIUIIAIBHON YCIIYTH, Y 3asIBUTEIIS;

OTKa3 B TNPEJOCTABJICHUM MYHHUIUIAIBHOM  yCIYrd, €CJIM OCHOBAHMUS  OTKa3a
HE TIPEAYCMOTPEHBI (PeepalbHBIMU 3aKOHAMH M MPUHSITBIMH B COOTBETCTBUM C HUMH HUHBIMU
HOpPMAaTHBHBIMM TpPaBOBbIMU akTaMu Poccuiickoit dexnepaiiuyu, HOPMAaTUBHBIMU IPABOBBIMU
aktamu cyObekToB Poccuiickoii denepaiuu, MyHUITUIATBHBIMU TPABOBBIMU aKTaAMU;

3aTpe0OBaHUE C 3asABHUTENS MPU TPEAOCTABICHUM MYHHUIIUNIATBLHON YCIyTH IUIATHI,
HE MNPEAyCMOTPEHHOM HOPMATUBHBIMH NpPaBOBbIMM akTamu Poccuiickonn @enepauuu,
HOPMAaTUBHBIMU TPABOBBIMH akTaMHu CcyOBekTOB Poccuiickoit ®enepariuu, MyHUIIUNATbHBIMU
IIPaBOBBIMU aKTaMHU;

OTKa3 MECTHOM aJAMUHUCTpAUuHd, JOJDKHOCTHOTO JIMIA MECTHOW aJIMHHHUCTPALUU
B WCIIPaBJICHUM JIOMYUIEHHBIX OMEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEIOCTaBIICHUS
MYHHUIIMIIAIBHOM  yCIyrd JOKYMEHTax JM00 HapylleHHMEe YCTAaHOBJIEHHOTO CpOKa TaKHX
VCIIPABIICHUM.

5.3. Ilpuem xano® B MUCHBMEHHOW (opme OCyIIecTBIsETCS MECTHOM aaMUHHUCTpaluen
10 aJpecy M B COOTBETCTBUU C rpauKkoM paboThl, yka3zaHHbIM B myHKTe 1.3.1.1 Hacrosiero
AJIMAHHUCTPAaTUBHOTO PETJIAMEHTA.

XKanoba B mucrMeHHOM GopMe MOKET ObITh HAIIPABJIEHA IO TOYTE.

B caywyae momaum kamoObl MpW JIMYHOM MpUEME 3asBUTENb TMPEICTABISIET JOKYMEHT,
YAOCTOBEPSAIOIINI €ro JHMYHOCTh B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii
®denepanuu.

5.4.B cmywyae ecnu kamo0a TOJAeTCs dYepe3 IMPEACTABUTENs 3asBUTENS, TaKkKe
MPEACTABISAETCS JIOKYMEHT, IOATBEPKIAIOUIUNA IOJHOMOYMS Ha OCYILIECTBICHHE JACHCTBUIA
OT HWMEHM 3asBUTENs. B  KkauecTBe JOKyMEHTa, MOATBEPKIAIOIIET0  MOJIHOMOYMS
Ha OCYIIECTBJICHHE JCHCTBUN OT UMEHU 3asBUTEIISI, MOKET OBITh Mpe/ICTaBIICHA!

opopmiieHHass B COOTBETCTBHMM C 3aKOHOJaTelbcTBOM Poccuiickoit  Dexneparuu
JIOBEPEHHOCTH (IIs1 PUBUUYECKUX JIUIT);

opopMIIeHHass B COOTBETCTBHM C 3aKOHOAATEIBCTBOM Poccuiickoit  Deneparuu
JIOBEPEHHOCTh, 3aBEPECHHAs IE€YaThIO 3asBUTEN M IOANUCAHHAS PYKOBOJMTEIEM 3asBUTEIS
WJIY YIIOJTHOMOYEHHBIM 3TUM PYKOBOIUTENEM JUIIOM (1Sl FOPUIUUYECKUX JIULT);

KOMUSl pENIeHWs] O Ha3HaueHWu wunu o0 wu30paHum MO0 TpHKa3a O Ha3HAYCHUU
(Gu3MUECKOro JUIla Ha JOJKHOCTh, B COOTBETCTBHHM C KOTOPHIM Takoe (U3MYECKOoe IIUIIO
o0asaeT mpaBoM JIEHCTBOBATH OT UMEHU 3asiBUTEIS 0€3 JOBEPEHHOCTH.

5.5. B anextponHO#l popmMe B MECTHYIO aJIMUHUCTPAILMIO Kainoba MOKET ObITh IMojaHa
3asIBUTEJIEM IOCPEICTBOM:
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cailTa ~ MyHUMIMOAJIbHOIO  00pa3oBaHMS  MYHMLIMNAIbHBIM  okpyr KHskeBo B
MH()OPMaIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu « HTepHEeTY;

(denepanbHOM  rOCYJapCTBEHHOM  HMH(POPMAIMOHHOW  cucTtembl «EnuHBIN  mopran
rOCyJapCTBEHHBIX M MyHUITUNIATBHBIX yeayT (byHkumii)» unu [lopTana.

[Ipu nogaue xano6 B 3IEKTPOHHOM BHJI€ JOKYMEHTBI, YKa3aHHbIE B yHKTE 5.4 HACTOSIIETO
AJIMUHHUCTPAaTUBHOTO pErjiaMeHTa, MOTYT OBITh TMpEJACTaBICHBl B (opMe BICKTPOHHBIX
JOKYMEHTOB, IOJIMUCAaHHBIX JJIGKTPOHHOW  MOANMCHIO, BHUJA KOTOPOM  MpPEeryCMOTPEH
3aKoHOIaTenbCcTBOM Poccniickoit @enepanuu, Npy 3TOM JOKYMEHT, yIOCTOBEPAIOIINN JTUYHOCTD
3asIBUTENISI HE TpeOyeTcs.

5.6. XKayo6a paccmaTpuBaeTCsi MECTHOW aJIMHHHCTPAITUCH.

XKanoba Moxer ObITh MOJaHa 3asIBUTENEM 4Yepe3 CTPYKTypHble mnozpaszaeneHuss MOLI.
[Ipu moctymiennn xanoosr M®I] obecrneunBaer ee mepenadyy B MECTHYHO aIMUHHUCTPAIUIO
B MOPSAJIKE U CPOKH, KOTOPHIC YCTAHOBJICHBI COIJIAIIEHUEM O B3auMoAeicTBUU Mexay MOIL]
Y MECTHOM aJIMMHHCTpalMeil, HO He MO3/Hee CIEAYIOLEro paboyero JHS CO JHS MOCTYIUICHUS
KaJIOOBI.

XKanoba Ha HapylieHHe TMOpsAKa TMPEAOCTaBIEHUS MyHUUUNANbHOW yciayru MOIL]
paccmaTpuBaeTcsi MecTHOM aamuHHcTpanued. [Ipm 3TOM CpOK paccMOTpeHHs KaJloObl
UCYHCIICTCA CO JIHA PEruCTpaliy kajio0bl B MECTHOW aJMUHUCTPALIUH.

5.7. Kanoba momkHa coaepKath:

HAaMMEHOBAaHUE MECTHOM aJIMUHUCTpPALMH, AOJKHOCTHOIO JIMIIA MECTHOM aJMUHUCTpaLUU
au00 MYHHMIMIAIBHOTO CIY’XKallero MECTHOM aJMHUHUCTpallMd, peuieHuss u  JelcTBus
(6e3aeiicTBHE) KOTOPBIX 00KATYIOTCS;

dbaMuianio, UM, OT4eCTBO (TOCJEeAHEe - MPHU HAIMYUU), CBEJICHUS O MECTe >KUTEIbCTBA
3asiBUTENS - (PU3HUECKOTO JIMIA JTU00 HAMMEHOBAaHHE, CBEJCHHUS O MECTE HAXOXKIACHUS 3asBUTEIS
— IOPUAMYECKOTO JHIa, a TaKke HoMmep (Homepa) KOHTakTHoro Ttenedona, ampec (ampeca)
AJNIEKTPOHHOM MOYTHI (MIPU HATMYKMK) U TIOYTOBBIN ajapec, MO0 KOTOPHIM JOJKEH OBbITh HAIpaBiIeH
OTBET 3asIBUTEJIO;

cBelleHUsT 00 oOkalmyeMbIX pelIeHUusAX U JAcHcTBUSIX (0e34CHCTBUHM) MECTHOM
aJIMUHHUCTPAIUHU, JODKHOCTHOTO JIMIIA MECTHOM aAMHHHCTpAlMU JUOO0 MYHUIIMIAIBHOTO
CITy’Kallero;

JOBOJBI, HAa OCHOBAaHMM KOTOPBIX  3asBUTE]Ib HE COIJIaCeH C  PEHICHUEM
U JeiictBueM (0e3deiicTBMEM) MECTHOM aJAMHHHCTpAIMU, JTOJKHOCTHOTO JIMIla MECTHOM
aJIMUHHUCTPAIUH, JIUOO MYHHUIMIAIHHOTO CIY)KAIller0 MECTHON aJIMHHHCTpAIUU. 3asiBUTEIEM
MOTYT OBITh MPECTABIEHBI TOKYMEHTHI (IPH HAIWYUH), TOATBEPKIAIOIINE JOBOABI 3asIBUTEIS,
00 UX KOTIHH.

5.8. B cnmyuae ycTaHOBIEHUST B XOJ€ WJIM TIO pe3yjibTaTaM pPAacCMOTPEHHS KaloObI
MIPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IMPABOHAPYIIEHUS WA MNPECTYIUICHUS, JOHKHOCTHOE
JUI0, HAJENIEHHOE MOJIHOMOYHUSMHU MO PACCMOTPEHHUIO KaJloO, HE3aMeIIUTENIbHO HANpaBIseT
HMMEIOIINECS] MaTepualbl B OpraHbl IPOKYpaTyphl.

5.9. Kanoba, mnoctynuBmias B MECTHYH aJMUHHUCTPAINIO, TOMJICKUT PErHCTpalluu
HE TMO3[Hee Cleayomero pabodero JHS co AHA ee mnocTyruieHus. JKamoOa MOAIEKUT
PacCMOTPEHUIO JOJIKHOCTHBIM JIUIIOM MECTHOW aJMUHUCTpALMU, HAJCJICHHBIM MOJIHOMOYUSIMHU
M0 PAaCCMOTPEHUIO KAI00, B TEUCHUE MATHAANATA pabOYHX JHEH CO JHS €€ pEerucTpaIuu.

B cnyuae o6xanoBaHHMs OTKa3a MECTHOM aJIMUHUCTPAIMH, JOHKHOCTHOTO JIUIA MECTHOU
aJIMUHHUCTPAIIUU B TpHEME JOKYMEHTOB Y 3asBUTENS JIMOO B HCIPABICHUHU JOIMYIICHHBIX
OTEYaTOK W OIIMOOK WM B Cllydae O0KaJOBaHWsI HAPYIICHUS YCTAaHOBJICHHOTO CpPOKAa TaKHX
WCIPABJICHUI Kao0a pacCMaTPUBAETCS B TEUCHUE TISATH PabOUMX JHEH CO JIHS €€ PeTUCTPAIIUH.
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5.10. Ilo pe3ynmpTaTam pacCMOTPEHHUs KaloObl MECTHAs afMHUHHUCTPALHS MPUHIUMAET OJHO
U3 CIEIYIOUIUX PEIICHNMN:

00 yJOBIETBOPEHHUM 3KajJoObl, B TOM 4HCIE B (OpME OTMEHBI IMPUHATOrO pELICHUS,
WCIIPABIICHUs] JOMYIIEHHBIX MECTHOM aJMUHUCTPALIUM OIEYaTOK M OIIMOOK B BBIJAHHBIX
B pe3yjibTaTe NPENOCTABICHUS MYHULMIAJIBLHOW YCIYTM JOKYMEHTax, BO3BpaTa 3asBUTENIO
JICHEKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU MPABOBBIMHU aKTaMU
Poccuiickoit ®enepanuy, HOPMATHUBHBIMM IPAaBOBBIMH akTaMu CcyObekToB Poccuiickoii
denepanyiv, MyHUIIUNATBHBIMUA TIPABOBBIMU aKTaMHU, a TaK)K€ B MHBIX (opMax, HE MO3HEE MATH
pabounx AHEW cO JHS NPUHATHUS PEIIECHHUS, €CIM MHOE HE YCTAHOBJIEHO 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu;

00 OTKa3e B y0BJIETBOPEHUHU KaJIOObI.

5.11. OtBet no pe3yabTaTaM pacCMOTPEHUS Kajl00bl HANPABIIAETCS 3agBUTEINIO HE MO3/IHEE
TIHSI, CJIEYIOIEro 3a THEM MPUHSATHS pelIeHus], B TUCbMEHHOUN QopMme.

B otBere no pesynbraram xajnoObl yKa3bIBaIOTCSA:

HaMMEHOBaHUE MECTHOM aJMUHUCTPALIUU, PACCMOTPEBILIEH kano0y, JOHKHOCTh, (pamMuiins,
HMsI, OTYECTBO (TIPY HAJWYWH) YIMOJHOMOYECHHOTO JIMI[a MECTHOW aJMUHUCTPAIUH, MPUSBIIETO
pelIeHue 1o xanooe;

HOMEp, JaTa, MECTO MPUHATUS pEUICHUS, BKIIOYas CBEACHHUS O OJKHOCTHOM JIMIIE
MECTHOM aIMUHUCTpALIMH, PEIICHUE U JIeicTBUE (Oe3/1eiiCTBIE) KOTOPOTro 00XKalyeTcs;

dhamunus, ©Msi, 0TYECTBO (MIPU HATMYHH ) UJTM HAUMEHOBAHUE 3asIBUTEIIS;

OCHOBAHUS ISl IPUHATHS PEILIeHHUs T10 5Kajio0e;

B Clly4ae, €ciM Xajoba Mpu3HaHAa OOOCHOBAHHOH, — CPOKM YCTpaHEHHS BBISBIEHHBIX
HapyILIECHU, B TOM YKCJIE CPOK MPEIOCTABIECHUS Pe3yJIbTaTa MyHULIMIIAIbHON YCIYTH;

CBEJICHUS O MOPSIIKE 00KaJOBaHUS IPUHATOTO 10 JKajo0e peleHusl.

OTtBer 1O pe3ylbTaTaM pPACCMOTPEHUS KANOObl MOMAMUCHIBAETCS YMOJTHOMOYEHHBIM
Ha pacCMOTpPEHHUE KaI0Obl JOIKHOCTHBIM JIMIIOM MECTHON aJIMUHHUCTPAIUH.

[To >xemanuio 3asBUTENS OTBET IO pPE3yJIbTaTaM PACCMOTPEHUS KaIOObl MOKET OBbITh
NpEeJICTaBJICH HE MO3/IHEeE JHS, CIASAYIOUIETro 3a THEM PUHATHS pelieH s, B popMe dJIEKTPOHHOTO
JOKYMEHTA, MOJNUCAHHOIO 3JIEKTPOHHOM MOJNUCHIO YIOJIHOMOYEHHOIO JIMIA, BHJ KOTOPOH
YCTAHOBIIEH 3aKOHOAATENbCTBOM Poccuiickoit @eneparuu.

5.12. MecTHass agMUHUCTpallds OTKa3bIBAET B YJIOBJICTBOPEHUHU KaJIOOBI B CIEIYIOIIUX
CIIyvasx:

HaJIM4YMe BCTYIHUBIIETO B 3aKOHHYIO CHIIy PEIICHHUs CyAa, apOUTPa)KHOTO Cyja Mo kanobe
0 TOM K€ MIPEAMETE U MO TEM K€ OCHOBAHUSIM;

mojaya >KajoObl JIMIIOM, IIOJTHOMOYMS KOTOPOTO HE TOJTBEPKIEHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJaTesIbcTBOM Poccuiickon denepanuu;

HaJIM4YMe pEIIeHUs MO >Kanode, MPUHATOTO paHee B OTHOLIEHWH TOTO K€ 3asBUTENS
U TI0 TOMY K€ TIPEIMETY >KajJo0BlI.

5.13. MecTHass aJAMUHHUCTpAIMs BIpPaBe OCTABUThH >Kano0y Oe3 oTBeTa B CIEAYIOIIUX
CIIyvasx:

HaJIM4Me B JKajo0e HEIEH3YPHBIX JIMOO OCKOPOHWTENbHBIX BBIPAKEHUN, YIPO3 KHU3HU,
3I0POBBIO U UMYILECTBY JOJKHOCTHOTO JIUIA, a TAKXKE YWICHOB €r0 CEMbHU;

OTCYTCTBHE BO3MOXXHOCTH TMPOYHUTATH KAKYIO-JIMOO YacTh TEKCTA >KalnoO0bl, (haMUITUIO, UMS,
oTuecTBO (NIPU HANWYMKM) W (WJIM) TOYTOBBIM aJpec 3asBUTENs, YKa3aHHBIE B jKaloobe.
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BJIOK-CXEMA

[punoxenune Ne 1

K AJMHMHUCTPaTHBHOMY periaMeHTy IO
NPEAOCTABICHUI0 MYHHLIUNAIBHOH — YCIYTH
M0 BBIJAY€ AapXUBHBIX CIPABOK, BBIMHCOK,

KOIIMM  apXUBHBIX JOKYMEHTOB OpIaHOB
MECTHOI'0 CAMOYIIPABJICHHUS] MYHULIAIIAJILHOTO
obpa3oBaHUs MYHULUITIATIbHBINA OKpYr'

KusoxeBo, yrBepkaeHHoMmy IlocTaHoBieHnEM
MECTHOM aJMHUHHCTpallMd MYHHUIUIIAJIEHOTO
obpa3oBaHUs MYHULIUTIATbHBINA OKpyT
KusoxeBo 27.01.2014 121

oT No

MpCaA0CTABIICHUA MyHHIIHHaHBHOﬁ YCIIYTH 11O BBIJAYC apXUBHBIX CIIPABOK, BBIITUCOK, KOITU I
JAOKYMCHTOB OpPraHOB MCCTHOT'O CaMOYIIPABJICHUA MYHUIIUIIAJIBHOTO 06pa30BaHI/I$I

e

i
<

HanpaBneHme 3aABNAEHUA

> 3anasuTtenb

N KOMNNIEKTA JOKYMEHTOB

( MecTtHaa

\@mcmaum

1. Mpuem 1 pernucTpauma 3ansneHuin

M JOKYMEHTOB rpa)aaH (8 TedeHne <€
1 pabouero gHs)

2. MpuHATHE pelueHna o
npesocTaBAeHUN MyHULMNANBHOM
YCNyru No Bblgayve apXmBHbIX
CMPaBOK, BbIMUCOK, KOMWUIA apXMBHBIX
[OKYMEHTOB; MHPOpMMpOBaHMe
3anABUTeNA O pesynbTaTte
npeAoCcTaBAEHUA MYHULMNANbHOM
yCcnyru; nepejaya pesynbrata B

| dopmumposaHue 1 Mprem AOKyMeHTOB NHbopmumposaHue
nepe/ada D OT 3aABUTENA U UX EERLMAE ©
KOMMNAEeKTa perucTpaLus pesynbTaTax
[OKYMEHTOB npeaocTaBneHns
3aABUTENA B MYHULMNANbHOM
MecTHyto ycnyru (B TeyeHue 2
aAMUHUCTpaumio (B pabounx aHeit)

3/IEKTPOHHOM BUuae

— 1 pabouwnii aeHb,
Ha 6yMaXkHbIX
HocuTenax — 3
paboumnx aHsA)

A

Mepepaya JOKYMEHTOB
0 NPeLoCTaBAeHUM MyHULMNANbHON
ycnyrv ninbo oTKas B NpeAocTaBneHnmn
MyHUUMNanbHoM ycnyrn 8 MOL ana mnx
nocneayouiei nepesaym 3ansuTento
(B 3neKTpOHHOM BUAe — B TeueHue 1
paboyero AHA, Ha BYMaXKHbIX HOCUTENAX
— B TeyeHue 3 pabounx gHein)

MoL, (B TeueHne 16 pabounx aHeit)




[Mpunoxenne Ne 2

K AJMHHUCTPaTHBHOMY perjiaMeHTy IIO
NPEAOCTABICHUI0 MYHHLIUIAIBHOH — YCIYTH
M0 BBIJaY€ AapXUBHBIX CIPABOK, BBIMHCOK,

KOIIMM  apXUBHBIX JOKYMEHTOB OpIaHOB
MECTHOI'0 CAMOYIIPABJICHHUS] MYHULIAIIAJILHOTO
obpa3oBaHUs MYHULUITIATIbHBINA OKpYr'

KusoxeBo, yrBepkaeHHoMmy IlocTaHoBieHnEM
MECTHOM aJMHUHHCTpallMd MYHHUIUIIAJIEHOTO

00pa3oBaHHUs

MYHUIUIIATbHBIN

OKpYT

KusoxeBo ot 27.01.2014 Ne 121

Anpeca cTpyKTypHbIX noapasaeaenuii Cankr-Ilerep0yprckoro rocyiapcTBeHHOro
KAa3eHHOro yupexaeHus «MHOroQpyHKIuuoOHAJIbHbIH HEHTP NPeA0CTABICHHUS
roCyAapCTBEHHbIX U MYHHMIMIIAJIBHBIX yCJIYI»

Ne HanmenoBanue [TouToBBIN anpec CnpaBouHBII Anpec I'paduk paboTsl
CTPYKTYpHOTO TeneoH ANIEKTPOHHOU
0 /Ipa3/IeeHNUs TTOYTBI
1 | Muorodyukimonanpubii | Cankt-IletepOypr, 573-90-00
ueHTp Anmupanreiickoro | Cagosad yi., 1581031
paiioHa 1. 55-57, marep A 573-99-80
2 | Muorodysakimonansubiii | Cankt-IletepOypr, 573-90-00
LIEHTP 15-g nunug B.O., 1507051
BacuiieoctpoBckoro . 32 573-94-85
paiioHa
3 | Cextop Ne 1 Cankr-IletepOypr, 573-90-00
Muorodyuknronansaoro | yi. Haxumosa 1. 3, WJIn
LIeHTpa KOpII. 2, 1uTep A 576-20-86
BacuneoctpoBckoro
paiioHa
4 | Muorodynkunonaneueiii | Cankr-IlerepOypr, 573-90-00
neHTp Berboprckoro HoBopoccuiickas W
paiioHa yi., 0. 18 573-99-85 EKeTHEBHO
5 | Cektop Ne 1 Cankrt-IlerepOypr, 573-90-00 ¢ 09.00
MuorodyukuuonanbHoro | [IpunopoxHas WIH 21' 00
1eHTpa Berboprekoro amtes, 1. 17, 573-94-80 knz@mfcspb.ru 5 o 21
N €3 mepephiBa Ha
paiioHa autep A ober
6 | Muorodyukuunonansubii | Cankt-IlerepOypr, 573-90-00
uentp Kanuuunckoro I'paxpanckwii mp., WIH
paiioHa 1. 104, xopr. 1, 576-08-01
autep A
7 | Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodynkunonaipHoro | KonaparseBckuit WIH
nenTpa Kanuausckoro np., A. 22, nurep A 573-96-95
paiioHa
8 | Muoro¢gynkunonansubiii | Cankt-IlerepOypr, 573-90-00
uentp Kuposckoro mp. Crauek, 1. 18 W
paiioHa 573-94-95
9 | Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuorodynkuroHanpHoro | mp. HapogHoro WIH
uentpa Kuposckoro Omnomuenus, 1. 101, | 573-90-28

paiioHa

auTep A,
nomenienue SH




10 | Muorodynkumnonansusiii | Cankr-IlerepOypr, 573-90-00
uentp Konnuuckoro r. Konmuno, 1581051
paiiona np. Jlenuna, a. 22 573-96-65

11 | Cextop Ne 1 noc. Meramnoctpoii, | 573-90-00
Mmuoro¢dynkunonansHoro | Cagosas yi., a. 21, WIH
nenrpa Konmuackoro KoprIt. 3 573-90-07
paiioHa

12 | Muorodynkimonanbneiii | Cankt-IletepOypr, 573-90-00
LICHTD Hogouepxkacckuii 15M0%1
KpacnorBapaeiickoro np., 1. 60, urep A | 573-90-30
paiioHa

13 | MuorodynkimoHanbueiii | Cankt-IletepOypr, 573-90-00
neHtp Kpacnocensckoro | yiu. Ilorpannunuka WU
paiiona I'apwskaBoro, 1. 36, 573-99-90

Kop1. 6

14 | Cekrop Ne 1 r. Kpacuoe Cerno, 573-90-00
MHuorogyHkunoHanbHOro | yi. OcBOOOXKAEHUS, | WIH
nentpa Kpacunocensckoro | 1. 31, kopm. 1, 417-25-65
paiioHa autep A

15 | Muorodyaknmonaneueii | Cankr-IlerepOypr, 573-90-00
uentp Kponmraarckoro | r. Kponmranr, 1581031
paiioHa np. Jleanna 1. 39a, 610-18-56

autep A

16 | Muorodyuknuonanpabii | Cankt-IletepOypr, 573-90-00
EeHTp MOCKOBCKOTO biaronathas yi., WA
paiioHa n. 41, nutep A 573-99-30

17 | Cexrop Ne 1 Cankr-IletepOypr, 573-90-00
MuorodyHknroHaibHOTO | HOBOM3MaNIOBCKUMA | MK
1eHTpa MocCKoOBCKOTO np., 1. 34, xopm. 2 573-90-09
paiioHa

18 | Muorodyuknuonanpabii | Cankt-IletepOypr, 573-90-00
uentp KypoprtHoro r. CecTpopelk, W
paiioHa yi. Tokapesa, 1. 7, 573-96-70

autep A

19 | Muorodynkuuonansnbiii | Cankt-IletepOypr, 573-90-00

uentp Hesckoro paiiona | np. bonbiieBUKOB, 158105
a. 8, kopm. 1, 573-96-75
autep A

20 | Cextop Ne 1 Cankrt-IlerepOypr, 573-90-00
MuorodyukuuonansHoro | yia. Cenosa, 1. 69, 1507051
neHTpa HeBckoro paiiona | kopm. 1, mutep A 573-96-80

21 | Muorodynkiuonanbubiii | Cankr-IlerepOypr, 573-90-00
ueHtp Ilerporpaackoro KamenHoocTpoBckuit | unu
paiioHa np., 1. 55, outep I 573-96-90

22 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
Muoro¢dyHkunonansHoro | yi. Kpacaoro WIn
uenrpa [lerporpaackoro | Kypcanra, 1. 28 573-90-21
paiioHa

23 | Muorogynkiuonanbubiii | Cankr-IlerepOypr, 573-90-00
uentp Ilerpoasopuosoro | r. [lereprod, WIn
paiiona yi1. bpaTtbeB 573-99-41

lNopkymenko, 1. 6,
autep A




24 | Cextop Ne 1 Cankrt-IlerepOypr, 573-90-00
Muoro¢dyHKInoHaIBHOTO | T. JIOMOHOCOB, WIn
[EHTpa yi. [ToGenpt, 1. 6, 573-97-86
IIerpoaBoprioBoro autep A
paiioHa

25 | Muorogpyukunonaneubeiii | Cankt-IletepOypr, 573-90-00
neHtp Ilpumopckoro aiest 170071
paiiona Korensuuxkosa, a. 2, | 573-90-60

Kopm. 2, mutep A

26 | Cextop Ne 1 Cankrt-IlerepOypr, 573-90-00
MuorodyukiroHaibHOTO | HOBOKOJIOMSDKCKHM | MK
neatpa [Ipumopckoro mp., 0. 16/8, murep A | 573-96-60
paiioHa

27 | Cextop Ne 2 Cankrt-IlerepOypr, 573-90-00
MHuorogynkunoHansHoro | borarsipckuii np., 15M0%1
reaTpa [Ipumopckoro 1. 52/1, nurep A 573-94-90
paiioHa

28 | Cektop Ne3 Cankr-IletepOypr, 573-90-00
MuorodyukunonansHoro | [llyBanoBckwii mp., W
neaTpa [Ipumopckoro 1. 41, kopr. 1, 573-91-04
paiioHa autep A

29 | Muorodynkuonaneublii | Cankr-IlerepOypr, 573-90-00
uentp IlymkuHckoro r. [lymkun, Manas W
paiiona yi1., 1. 17/13, 573-99-46

autep A

30 | Cekrop Ne 1 Cankr-IletepOypr, 573-90-00
MuorodyuknuonanbHoro | moc. llymrapsr, W
nentpa I[lymkuackoro [TymkuHCcKas yi., 573-91-09
paiioHa n. 38, nutep A

31 | Cexrop Ne 2 Cankr-IletepOypr, 573-90-00
MuorodynkuuonaibHoro | r. [1aBnoBck, WIH
nentpa Ilymkuackoro [Tecuansrii nep., 573-90-04
paiiona o 11/16

32 | MuorodyukiuonanpHbii | Cankt-IleTepOypr, 573-90-00,
ueHTp OpyH3eHCKOro Hynaiickuii mip., 573-96-85,
paiioHa 1. 49/126, nutep A 573-96-89

33 | Cextop Ne 1 Cankrt-IlerepOypr, 573-90-00
MuorodynkuunonaisHoro | mnp. Cnassl, 1. 2, WIH
ueHTpa OpyH3eHCKOTO Kopi. 1, mutep A 576-07-95
paitoHa

34 | Muorodynkiuonansubiii | Cankr-IlerepOypr, 573-90-00
ueHtp LlenTpanbHOro Hesckwii ip., 1. 174, | unn
paiiona autep A 573-90-57




[Mpunoxenne Ne 3

K AJIMHHUCTPaTHBHOMY pEIJIaMEHTy IO
NPEIOCTABICHUIO MYHHUIUNAIBHON — YCIIyTH
10 BBbIJAYe AapXHUBHBIX CIPABOK, BBIMUCOK,
KONUI  apXWBHBIX JOKYMCHTOB OpPTraHOB
MECTHOT'0 CaMOYIPaBJICHHS MYHHUIUITAILHOTO
obpa3oBaHus MYHHIUTTATbHBIH OKpYT
KusokeBo, yrBepkaeHHOMY [loctaHOBIIeHHEM
MECTHOW aJMUHHCTPALUK MYHHUIMIIAILHOTO
o0pa3oBaHus MYHHIUTTATbHBII OKpYT
KusoxeBo ) 27.01.2014 Ne 121

I'maBe MECTHOU aIMAHHUCTpalN
MYHHUIMITATIHOTO oOpa3oBaHus

MYHULMNIAIBHBINA OKpYT KHsKEBO

3asBiIeHUE HA

oT
MpoXKUBaro1ero(ei)
TenedoH
TOMAIITHUHA
pabounit
3asiBieHUE

[Ipomry BbIIATH

KomnuectBo OK3CMILIAPOB

Konus HeoOxoauma s

yKazams aopecama
Iloamuce

Jlata




[Mpunoxenue Ne 4

K AJMHHUCTPaTHBHOMY perjiaMeHTy IIO
NPEAOCTABICHUI0 MYHHLIUNAIBHOH — YCIYTH
M0 BBIJaY€ AapXUBHBIX CIPABOK, BBIMHCOK,
KOMMUHA apXWBHBIX JOKYMEHTOB OpraHOB
MECTHOT'O CaMOYIPaBJICHUS MyHUIUIAIbHOTO
obpa3oBaHUs MYHUIUITATbHBINA OKpYT
KusoxeBo, yrBepkaenHomy [locTanoBieHnem
MECTHOW aJMUHUCTpAIMK MYHUIUIAIBHOTO
obpa3oBaHUs MYHUIATATBHBIA OKpyT
KusxkeBo ot 27.01.2014  Ne 121
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dopma apXuBHOM CITPABKU

(Ha3BaHUE apXUBa)

(TIouTOBBIN UHACKC, aJpec, aapecar, TeiaedoH, Gakc)

APXUBHAS CITPABKA?
N
(mara)
Ha N oT
PykoBoauTens opranuszanuu ITonnuce Pacmudposka noanucu
OcHoBaHueE:
Hcnonantenn Iloamuce Pacmudposka noanucu
Ileuats

®opmat A4 (210 x 297 Mmm)

3 ApxuBHas CIipaBKa M apXHBHas BBIIHCKA COCTABIAIOTCA ¢ 00O3HAUEHHEM Ha3BaHHSA MH(POPMALMOHHOTO JOKYMEHTa
«ApXHBHas CIpaBKa», «ApXUBHas BBIIHCKa». TEKCT B apXUBHOMN CIIpaBKe JA€TCsl B XPOHOJIOTHUYECKOM MOCIIEN0BATEIbHOCTH
COOBITHH ¢ yKa3aHHEM BHOB apXUBHBIX JOKYMEHTOB U MX JaT. B apXuBHOH clpaBKe JIOITyCKaeTCsl LIMTUPOBAHUE apXUBHBIX
JIOKyMEHTOB.

HecoBnaneHne OTAENbHBIX JAHHBIX apPXHMBHBIX JOKYMEHTOB CO CBEICHMSAMH, M3JIOKEHHBIMH B 3aIIPOCE, HE SBISIETCS
MIPEMATCTBUEM JUIA BKJIIOUEHHMS WX B ApXMBHYIO CIIPaBKy IIPH YCIIOBUH, €CJIM COBIIAJICHWE BCEX OCTAJbHBIX CBEICHHH
HE BBI3BIBAET COMHEHUH B TOKAECTBEHHOCTH JINIA WX (PAKTOB, O KOTOPBIX TOBOPHUTCS B ApXUBHBIX JOKYMEHTax. B apxuBHOI
CIpaBKE 3TH JaHHBIE BOCIIPOM3BOMIATCSA TaK, KaK OHU M3JIOKCHBI B apXUBHBIX JOKYMEHTaX, @ PACXOXKICHHUS, HECOBIAACHUA
1 HETOYHBIC HA3BaHHA, OTCYTCTBHE MMEHH, OTUECTBA, MHMIMAIOB WM HAJIWYME OJHOTO M3 HUX OrOBapUBAIOTCS B TEKCTE
cnpaBku B ckoOkax («Tak B mokymenTte», «Tak B TEKCTe OpUTHHATIAY).

Caenenus o pabore, yuebe B HECKOIBKHX OpPTraHU3alusAX, yIeOHBIX 3aBEICHIIX BKIIFOUAIOTCS B OIHY apXUBHYIO CIIPABKY.

B nmpumedaHusx 1Mo TEKCTy apXMBHOM CIIPaBKH OrOBapHBArOTCS HEPa300OpPUMBO HANMCAHHBIC, UCTIPABICHHBIE aBTOPOM,
HE TTO/IAI0IIMECs MTPOYTEHUIO BCIIEICTBHE TOBPEXICHUS TeKcTa opurmHana mecta («Tak B Tekcre opurmHana», «B Tekcre
Hepa30opUnBO»).

B Tekcre apXuBHOW CHpaBKM HE JOIMYCKAIOTCSI M3MEHEHUS, HWCIPABICHHUS, KOMMEHTapHH, COOCTBEHHBIC BBIBOIBI
WCTIONTHUTENS 110 COACP)KAaHHIO apPXHMBHBIX JOKYMEHTOB, HA OCHOBAaHMH KOTOPBIX COCTaBJICHAa apXWBHAas CIpaBKa. B KoHIie
apXWBHOM CIIPaBKM NPUBOAATCS apXWUBHBIE MIM(PHI M HOMEPA JIMCTOB €IWHUIl XPAaHEHUS apXUBHBIX JOKYMEHTOB, IT€4aTHBIC
W3JIaHUsI, NCTIONB30BABIINECS ISl COCTABIICHNS! apXMBHOM CIpaBKH. B TeKcTe apXMBHOM CIIPAaBKH JIOMYCKAETCsl IPOCTABIICHUE
apXWBHBIX MH(POB ¥ HOMEPOB JIMCTOB €IMHHI] XPAHEHUSI APXMBHBIX JIOKYMEHTOB Cpa3y IOCIE M3JI0KEHHS KaKI0ro (akTa
i coObITHA. B apxuBHOIi cripaBke, 00b€M KOTOPOH MPEBHIIAET OANH JIUCT, JMCTHI OKHBI OBITH IMTPOIIUTEI, POHYMEPOBAHBI
U CKpEIUIEHBI eYaTbio MecTHON aAMUHUCTpaLEn.

ApxuBHas CIpaBKa, IpeJHa3HauCHHAas JJIsI MCIONb30BaHMs Ha Tepputopuu Poccuiickoit dexeparyy, MOANMCHIBAETCS
IJIaBOM MECTHOW aJMUHHCTPALMM, W 3aBEpSCTCS IIeYaThi0 MECTHOW aMHUHHCTpanui. ApXHMBHAS CIIPaBKa, IpeIHa3HAYCHHAS
JUISL HANpaBJICHUS 32 PYOeX, MOINHCHIBACTCS TJIABOM MECTHOM aJAMUHHCTPAlMU M 3aBepsercss repOoBOM MeYaThi0 MECTHOU
aJIMUHUCTPALIIH.

[Ipn HeoOXogMMOCTH K apXWBHOW CHpaBKE TPHIAraroTCsi KOMHWH AapXWUBHBIX JIOKYMEHTOB WM  BBIITUCKH
13 HUX, TOATBEPIKIAIONINE CBEACHHS, N3JI0KECHHBIC B apXUBHOM CIIpaBKe.
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K AJIMHHUCTPaTHBHOMY pEIJIaMEHTy IO
NPEIOCTABICHUIO MYHHUIUNAIBHON — YCIIyTH
10 BBbIJAYe AapXHUBHBIX CIPABOK, BBIMUCOK,
KONUI  apXWBHBIX JOKYMCHTOB OpPTraHOB
MECTHOT'0 CaMOYIPaBJICHHS MYHHUIUITAILHOTO
obpa3oBaHus MYHHIUTTATbHBIH OKpYT
KusokeBo, yrBepxkaeHHOMY [loctaHoBiieHHEM
MECTHOW aJMHUHHCTpPALUK MYHHUIMIIAILHOTO
o0pa3oBaHus MYHHIUTTATbHBII OKpYT
KusoxeBo ) 27.01.2014 Ne 121

(®.M.0. 3asBUTENS B AATEITHHOM IAJIEKE)

(anpec 3asBUTENSN)

YBaxaembliil (ast) !

MecTtHas AJIMUHUCTpAIUA MYHUIUIIAIBHOTO 06p330BaHI/I${ MYHHHHHaHBHBIﬁ OKpyT

KuspkeBo, paccMorpes Baiie 3asBienue (BX. Ne or . . ), HACTOSIIIIUM COOOIIaeT
Bam 00 OTKa3ze
B PEI0CTABICHUN MYHHIUIATbHON YCIIyTH o MIPUYHHE

(MpUYMHBI 0TKa3a B MPEJOCTABICHUH MyHUIIUTIATBHON yCITyTH)

I1aBa MeCTHOM aIMUHHUCTPALUNA
MYHHIIUTIAJIHLHOTO 00Pa30BaHUs
MYHHIUNAJbHBIA OKpYr KHs:keBO / /
(moamucs) (1.0., bamumnus )
ML.IL

WcnonauTens:
(®.1.0.)



