[Mpunoxenne 1
K MIOCTaHOBIICHUIO MeCTHON AJMUHUCTpaAN
or 21.02.2017 Nell

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeI0CTaBJIeHU MYHUIIUNIATBHON YCJIYIH
«BbI1a4a apXUBHBIX CIIPABOK, BbINMCOK, KONIMHA APXUBHBIX JOKYMEHTOB» B MYHHIMIIAIbHOM
00pa30BaHNM MYHUIIUNIAJBLHOIO OKpyra JIuteiHbli OKpyr

. O01mme moJ10KeHUA

1.1. [IpenmeToM peryinupoBaHUsl HACTOSILEr0 AJMUHUCTPATUBHOTO PETJIAMEHTA SIBIISIFOTCS
OTHOIIEHHUSI, BOZHUKAIOLINE MEXY 3asiBUTEIIIMU U MecTHOH AQMUHHUCTpanuell MyHUIIMIAIbHOTO
o0pa3oBaHUs MyHHIHMNAIbHOTO OKpyra JluTeinslii okpyr (manee — MectHas AnMuHHCTpanus) B
cdepe npeaoCcTaBIeHUs] MyHUIIMIIAIBHON YCIIYTH O BbIaye€ apXUBHBIX CIPABOK, BBIIMHMCOK, KOMHA
apXMBHBIX JOKYMEHTOB OpPraHOB MECTHOTO CAaMOYIPaBJICHHUS MYHHUIMIAIBLHOTO OOpa3oBaHUs
MYHHIIMIIAIBHOTO OKpyra JInTeiiHbli OKpyT (fajee — MyHUIUIATIbHAs YCIyra).

biiok-cxema mpenocTaBieHNs] MyHUIUNAIBHOW YCIyrd NMpUBEJIEHA B NpuiaoxeHuu Ne 1 k
HacTosIEMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asBuTEeNAMU  SBIAIOTCS:  (QU3MYECKHWE WM  IOpUAMYECKHE JIMIa, JH00 HX
YIOJHOMOYEHHbIE  MpeACTaBUTENH, oOpaTuBmMecs B MecTHyl0 AJMHMHHUCTpAIMIO WM
MHOTO(YHKIIMOHAJIBHBIA LIEHTP MPEIOCTaBICHUSI TOCYIAPCTBEHHBIX M MYHHMIMIIAIBHBIX YCIYT C
3aMpoCcoM O MPEIOCTABICHUN MYHUIIUNIAIBHON YCITYTH.

OT nMeHu 3asBUTENEH BIIpaBe BHICTYNATh UX MPEICTABUTENN MPHU MPEABIBICHUU Macnopra
rpaxaanuHa Poccuiickoit denepanuy Ui Ipyrux AOKYMEHTOB, YJIOCTOBEPSIOMIMX JIMYHOCTh Ha
tepputopun Poccuiickoit @enepaiui B COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOAATEIBCTBOM, U
JIOKYMEHTa, HOATBEP K JAI0IIEr0 HOJHOMOUMS TIPECTABUTENS 3asABUTENA .

1.3. TpeOGoBanus k NOpsAAKY UHGOPMUPOBAHUS O MPEAOCTABICHUHM MyHULIUTIAIBHOM YCIIyTH

1.3.1. B npenocraBieHMr MyHUIIUITAIBHON YCIYTH YYaCTBYIOT:

1.3.1.1. Mectnas Anmunuctpanus MO MO Jlureiinbiii okpyr: 191187, Cankr-IletepOypr,
yi. YaiikoBckoro, qoM 13, tem.: 272-13-73, agpec B cetu Murepuer: www.liteiny79.spb.ru, aapec
AIIEKTPOHHOM mouThl: administr@liteiny79.spb.ru.

I'paduk paboter: monenenbHuK — yeTBepr: ¢ 10.00 4. 1o 18.00 u., B maraumy — ¢ 10.00 4. go
17.00 4. O6en: ¢ 13.00 4. go 14.00 u. Beixoanslie nuu: cyo6oTa, Bockpecenbe. [Ipuem 3asButeneit u
MPEIOCTABICHUE MYHUIUMAIBHOW YCIYrd OCYIIECTBISIOTCA JOJKHOCTHBIMU JUIAMH B JII000
pabouuii IeHb.

1.3.1.2. Cankr-IletepOyprckoe rOCy1apCTBEHHOE Ka3eHHOe YUpeKICHIE
«MHOTO(YHKITMOHANIBHBINA [EHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT»
(manee — M®II).

Anpec: 191124, Canxr-IlerepOypr, yin. Kpacnoro Tekctunbimuka, a1.10-12, aurepa O.
I'padux pabotel: nmoHenenbHUK — yerBepr ¢ 9.00 o 18.00, natauua ¢ 9.00 no 17.00; nepepsiB ¢
13.00 o 13.48, BeIxoaHBIE AHH — CY0OOTa, BOCKPECEHbE.

1 TakuMu JTOKYMEHTaMH SIBIISFOTCS:

JOKYMEHTBI, HOATBEP)KAAIOIINE OTHOMOYHS 3aKOHHOIO IIPEACTABUTENS (CBHIETENBCTBO O POXICHHH, OCTAHOBICHHE 00
orieKe
up.);

JIOBEPEHHOCTb B IIPOCTOI MUCbMEHHOM (hopMe, MOATBEPIKIAIOIIas IOTHOMOYHS IIPEICTAaBUTEIS 3aBUTEIIS;

JIOBEPEHHOCTb, 3aBCPEHHAs HOTAPHAIIBHO, B CITy4ae eClu:

(benepabHBIM  3aKOHOM TIPEYCMOTPEHO HOTapHAIBHOE YIOCTOBEPEHHE JOBEPEHHOCTH IPEJICTABUTEINS 3asBUTEINS Kak
YCIIOBHE OCYIIECTBIICHHSI TOCYIApPCTBEHHOH (MYHHUIMINAIBbHOW) (DYHKUIMH, TPEIOCTABICHUS TOCYIApCTBEHHON (MYHHIIMIAIHHON)
yemyr;

OCYIIIECTBICHHE TOCYIAPCTBEHHON (MYHUIMIATbHONW) (YHKIIMH, HPEIOCTABICHHE TOCYAAPCTBEHHON (MYHHIIUIIATBHOM)
YCIIYTH 3aKITI0YaeTCs B COBEPIICHUH ACHCTBHSA, TPeOyIOMEero HoTapHanbHOH (POPMEL.


http://www.liteiny79.spb.ru/
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I'padux paboTs! cTpykTypHBIX noapazaeneanii MOL] exennesno ¢ 9.00 go 21.00.
Lentp Tenedonnoro oocmyxuBanust MOPL] — 573-90-00.
Ajpec caiiTa u 3JIeKTPOHHOM MouThl: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Tlepen mpemocTaBlIeHUEM MYHUIIMIIATBHOW YCIYrH 3asBUTENIM He Tpelyercs
JOTIOJTHUTEIBHBIX OOpAIlleHU B MHbIE OPTaHbl U OpTraHU3aIHH.

1.3.3. Uadopmanuio 00 opranax (opraHum3anusix), yka3aHHbIX B HyHKTe 1.3 Hacrosiero
AJIMUHUCTPATUBHOTO pErjlaMeHTa, 3asiBUTENIM MOTYT HOJYYUTh CIEIYIOIUMHU CIIOCOOaMHU:
- HalpapJEHHUE 3allPOCOB B MUCbMEHHOM BHJE IO aJlpecaM OpPraHoB (OpraHu3aluii), yKa3aHHBIX B
nyHkTe 1.3 Hacrosmiero AJMUHUCTPATUBHOTO PErjaMeHTa, B 3JEKTPOHHOM BUJE 0 YKa3aHHBIM
ajzipecam 3JIEKTPOHHOI MOYTHI OPraHoB (OpraHu3anui);
- [0 CIPaBOYHBIM Tene(oHaM pPaOOTHUKOB OpPraHOB (OpraHW3alii), yKa3aHHBIX B IyHKTe 1.3
HACTOSIIIEro AAMUHUCTPATUBHOIO PETJIaMEHTA;
- Ha Iloprane «l'ocymapctBennsie yciayru B Cankr-IlerepOypre» (www.gu.spb.ru) B
nH(}OPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH «MHTepHeT» (nanee — [lopran), Ha odunmanbHBIX
caliTax OpraHoB (OpraHu3aiuii), yKa3aHHbIX B TyHKTe 1.3 HacTosmero AJIMUHUCTPATUBHOTO
periamMeHTa;
- MpU JIMYHOM OOpallleHWH Ha MpueM K pabOTHHKAM OpraHoB (OpraHHu3aluil) B COOTBETCTBUHU C
rpaduxkomM paboThl, yKa3aHHBIM B TyHKTE 1.3 HacTosAero AIMUHUCTPATUBHOTO PETJIaMEHTa;
B Llentpe tenedounoro oocnyxkuanus M®I] (573-90-00);
- ipu obpameHun kK uHpomaraMm (MHGOKHOCKaM, UH(POIMYHKTAM), pa3MEIICHHBIM B MOMEIIEHUAX
M®Il, na ymuunax Cankr-IlerepOypra u B Bectubronax cranuuii Caskt-IleTepOyprekoro
rocy/lapCTBEHHOr0 yHUTapHoro mnpeanpusitusi «Caskr-IlerepOyprckuii  METpONOJUTEH» IO
ajpecam, ykazaHHbIM Ha [loprare.

Ha crengax, pa3MmemeHHbX B mnomenieHusx MectHoit Anvmunuctpaunun u  MOII,
pasmelaercs cieayroas nHpopMarus:
HalMEHOBaHHE MYHUIIMIIAIbHOMN YCIYIH;
- IepeYeHb OPraHOB (OPraHU3alil), y4aCTBYIOIIUX B IPEJOCTAaBICHUN MyHUIIUIIAILHOM YCIIYTH;
- Tpaduk (pexuM) paboThl, TenedOoHBI, agpeca SIEKTPOHHON IMOYTHI OPraHOB (OpraHU3AIMM),
OCYLIECTBISIOMIMX MPHUEM M KOHCYJIbTALlMM 3asBUTENIE 1O BOIpOCaM MPEJOCTABIICHUS
MYHHUIIMTIAJTbHOU YCITYTH;
- aJjpeca OpraHoB (OpraHu3anuii), y9acTBYIOIIMX B PEIOCTABICHUN MYHULIUIIAIBHOMN yCIyTH;
KOHTaKkTHasg wuHGpopMmanusg o0 opraHax (OpraHu3alMsax), Yy4YacTBYIOIIMX B IPEJOCTaBICHUU
MYHULUIAIBHON YCIIYTH;
- IOPAJIOK MIPEJOCTABJIECHUSI MyHULIMIIAIBHON YCITYTH;
- TIOCJIEJIOBATENILHOCTh IOCELICHUsI 3asBUTEJIEM OpraHoB (OpraHusanuii), y4acTBYIOILUX B
IIPEJOCTaBIEHUU MyHULIMIIAILHON YCIIyTH;
- IepeyYeHb KaTeropuil rpa’kJaH, UMEIOLIMX PaBoO Ha MOJIy4YeHHE MYHUIIUIATBHON YCIIYTH;
- MepeyYeHb JOKYMEHTOB, HEOOXOJUMBIX JJIS MOJY4YEHUS MYHUIUNAIbHON YCIYyTH, B TOM YHCIIE
noJrydyaeMblXx MecTHOH AMUHUCTpanen 06e3 yuacTus 3asiBUTEIIS;
oOpa3zell 3al0JHEHHOTO 3asiBJICHUSL.

Il. CranpapT npenocraBieHusi MyHUIIUNIAILHON YCIyTH

2.1. HaumeHoBaHME MYHUIUNAIBHON YCIYTH: BblJada apXUBHBIX CIPABOK, BHIITUCOK, KO
apXMBHBIX JOKYMEHTOB OPraHOB MECTHOTO CaMOYNPABJICHUS MYHHUIMIAIBHOTO OO0pa3oBaHMs
MYHULHUIIAJILHOTO OKpyra JINTeHBIN OKPYT.

KpaTkoe HauMeHOBaHNE MYHUIIMTNIAIIBHON YCIIYTH: BblJJaua apXUBHBIX CIIPABOK.

2.2. MyHununanibHas yciuyra npeaocraBisercss MecTHONH AIMUHHUCTpaLuen.
[IpenocTaBieHne MYHULUINAIBHOW YCIYI'M OCYLIECTBiseTcss MecTHOM AJQMHUHHCTpanueid BO
B3aumoeiictBun ¢ M®ILI.

JIOKHOCTHBIM JMIIaM MecTHOW AJIMMHUCTpAIlMM 3alpelieHo TpeOoBaTh OT 3asBUTENS
OCYIIECTBJICHHUsS] JEMCTBUH, B TOM YHCIIE COIJIACOBAHUH, HEOOXOJUMBIX JUIA MOJIyYSHHS
MYHUIIUIATBHOW YCIYTH M CBSI3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHBIE OpPraHbl, OPraHbl
MECTHOI'O CaMOYIIPaBJICHUS, OPraHU3alUU, 3a HCKIIOYEHHEM IIOJIY4YEHHUS YCIYyr, BKIIOYEHHBIX B



MEPeYeHb YCIYr, KOTOPBIE SIBISIOTCS HEOOXOIMMBIMH M O0OS3aTENbHBIMU ISl TPEIOCTaBICHUS
MYHHULMIAIBHBIX YCIIYT.

2.3. PesynbpTaTom npegoCcTaBIeHUS MyHUIUIIAIBLHON YCIYTH SIBISETCS:

- BBbIJaya 3asABUTEII0 apXUBHOW CIIPABKH, apXUBHOW BBIMHMCKH, apXHUBHOW KONHMH HAa OyMa)kKHOM
HOCHTEJIE;

- OTKa3 B IIPEIOCTABJIEHUU MYHULIMIIAIIBHON YCIYry B BUJIE IMChbMa O HEBO3MOXHOCTH UCIIOJHEHUS
3arpoca ¢ yKa3aHUEM IPUYUH.

Pesynmprar mpenocraBieHMs  MyHMIMIAIBHOM — YCIYIM — BBIOAETCS  3asBUTEN0  MecTHOU
Anmunuctpanueii, MOLI, HanpaBnsieTcs yepe3 oTaeneHus GpenepaibHOi TOYTOBON CBSI3H.

2.4. CpoKk# IpeaoCTaBICHUS! MyHHIIUTIAIBHOHN YCIYTH
Cpok mpenocTaBieHUsT MYHUIUINAIbHONW YCIYIM HE JOJDKEH MpEeBbIAaTh 23 pabouux IHSA C
MOMEHTA PErucTpaluy 3asiBICHHUS.

2.5. TlepeyeHb HOPMATHBHBIX IPABOBBIX aKTOB, PETYIHPYIOIIUX OTHOIICHHUS, BOSHUKAIOIHE
B CBSI3U C [IPEIOCTaBICHUEM MYHUIIMNIAIBHON YCIYTH:

- Koncrurtynus Poccuiickoit @enepanuu npuHsATa BCEHaApOAHBIM rojiocoBanueM 12.12.1993;

- ®enepanpHbiid 3ak0H 0T 06.10.2003 Ne 131-®3 «OO6 oOmMX MPUHIKAIIAX OPraHU3aIUd MECTHOTO
camoymnpasieHus B Poccuiickont @enepannny;

- @epepanpHbiid  3ak0H oT 27.07.2010 Ne 210-®3 «OO6 opraHuzamyi TMPEeIOCTABICHUS
rOCy/IapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT;

- @epepanpHbiii 3ak0H OT 02.05.2006 Ne 59-D3 «O mopsake paccCMOTpeHUs] 0OpalieHui rpaxaaH
Poccuiickoit ®eneparumy;

- ®epepanpHblil 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIXY;

- ®epepanpbiil 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 311eKTPOHHOH TTOATHACHY;

- ®enepanpHbIid 3aKk0H 0T 22.10.2004 Ne 125-03 «O6 apxuBHOM Jene B Poccuiickoit @eaeparumny;
- 3akon Cankr-Ilerepoypra ot 23.09.2009 Ne 420-79 «OO6 opraHuzamii  MECTHOTO
camoympasienus B Cankt-IlerepOyprey;

- 3akon Cankr-IlerepOypra ot 28.01.2009 Ne 23-16 «O06 apxusHom xaene B Cankt-IlerepOyprey;

- Ilpuka3z MuHHCTEpPCTBA KYJIbTYpbl M MAacCOBbIX KOMMYyHHMKaiui Poccuiickoit ®denepauuu OT
18.01.2007 Ne 19 «O6 yrBepxkaenuun [IpaBui opraHu3anuu XpaHEHHUs, KOMIUICKTOBAHUS, ydeTa U
WCIIOJIb30BaHUs JTOKYMEHTOB ApxuBHOTO (oHma Poccuiickoit depepanuu U Ipyrux apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHUIMIAJIBHBIX apXuBaX, My3esX u OuliInoTekax,
opranuzanusax Poccuiickoil akageMun HayK»;

- IlocranoBnenue IlpaButensctBa Cankr-IlerepOypra ot 30.12.2009 Ne 1593 «O HEKOTOPBIX
Mepax 1O [OBBIIIEHUIO KayecTBa MPEAOCTABICHUS TOCYJAapCTBEHHBIX YCIyr Ha 0aze
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MPEIOCTaBICHUS TOCYJapcTBEHHBIX yciyr B Cankr-IlerepOyprey;
- Ilocranonenue IIpaBurenbctBa Cankt-Iletepbypra ot 07.06.2010 Ne 736 «O co3nmanum
MEXBEJOMCTBEHHOI aBTOMATU3UPOBAHHON MH(POPMAIIMOHHOMN cHUCTEMBI IpeaocTaBieHus B CaHKT-
[TeTepOypre rocyaapcTBEHHBIX U MYHUIIUTAIBHBIX YCIYT B 2IEKTPOHHOM BUEY;

- Ilocranosnenue IIpaBurensctBa Cankr-IletepOypra ot 23.12.2011 Ne 1753 «O Ilopsnke
MEXBEJJOMCTBEHHOTO MH(OPMALIMOHHOTO B3aUMOJICHCTBUS npu MIPEI0OCTABICHUU
TOCY/IapCTBEHHBIX U MYHHIMMNAIBHBIX YCIYT HUCHOJHUTEIbHBIMH OpraHaMU TOCYIapCTBEHHOM
Bnactu Cankr-IlerepOypra u opranamu MecTHoro camoympanienust B Cankr-IlerepOypre, a Taxxke
yCIYyr TOCYJApCTBEHHBIX  YUPEKICHHMM, IOJBEIOMCTBEHHBIX HCIOJHUTEIBHBIM  OpraHaM
rocynapctBeHHOl Biactu Cankt-IlerepOypra, u qpyrux opraHusanuii, B KOTOPBIX pa3MelaeTcs
roCyJapCTBEHHOE 3a/laHue (3aKa3)»;

- YcTaB BHYTPUTOPOACKOTO MyHUIIMNAIbHOTO oOpa3oBaHus Caskr-IlerepOypra MyHHUIIMNANBHBINA
OKpyr JIUuTelHbIi OKpYT;

2.6. UcuepnbiBatomiuii  mepedyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
HOPMaTUBHBIMU MPaBOBBIMU aKTaMM JJIs1 MPEAOCTABICHUS MYHULMNAIBHOW YCIYTM M YCIYT,
KOTOpBIE SBISIOTCS HEOOXOJIUMBIMH U 00s3aTENbHBIMHM JJIsl MPEJOCTaBICHUS MYHUIUNATbHON
YCIIyTH, TIOJUIEKAIINX IPEICTABICHUIO 3asBUTEIIEM:

- TINHUChMEHHOEe 3asBieHue (1Mo QopMe coracHo mpuiokeHuro Ne 2 K Hacrosmemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY);
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- IOKyMEHT, yI0CTOBEPSIOIIHiA ITIHOCTh,

- mpu oOpamieHu 3asBUTEIS — IOPUAMYECKOTO JIMIA — JOKYMEHTHI, MOATBEPKIAOIIUE TPABO
JEeWCTBOBATh OT UMEHH IOPHIMYECKOTO JInla 0e3 JOBEPEHHOCTH;

- mpu 3anpoce WH(GOPMAIUKU, COICpkKAIIeH NMEPCOHANBHBIE JaHHBIC TPETHUX JIMII — COTJIACHE HA
00paboTKy MepCOHATBHBIX NAHHBIX TPETHUX JIUII.

[Ipu oOpaieHny MpeaCTaBUTEINS JIWIA, UMEIOIIEro MPaBo Ha TMOJYYCHHE MYHUITUTAITBHON
YCIIYTH, JOTOJHUTENbHO IPEACTABIISIIOTCS:

- macnopt Ju00 MHOM JOKYMEHT, YIOCTOBEPSIOIINI JIMYHOCTh MPEICTABUTENS JIHUIA, UMEIOIIEro
MPaBO Ha MOJy4YeHUE MYHUIIUIIATLHON YCIYTH;
- IOKYMEHTBI, TIOATBEPKAAFOIINE TIOJITHOMOYHUSI PEACTABUTENS.

2.7. VicuepnipIBaroluii  miepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMATUBHBIMU TIPAaBOBBIMU aKTaMH JJIsi TPEAOCTABJICHUS MYHUIMMAIBHOW YCIYTH M YCIYT,
KOTOpPBIE SIBIIAIOTCS HEOOXOTUMBIMU M 00sI3aTE€IBHBIMHU ISl TMPEIOCTABICHUS MYHUIIMTAIBHOU
YCIIYTH, KOTOPbIE HAXOATCA B PAcCHOpsHKEHUU (peiepaibHbIX OPraHOB MCIIOTHUTEIBHON BJIACTH U
OpPraHOB rOCYJapCTBEHHBIX BHEOIO/DKETHBIX (DOHIOB, OPraHOB MUCIIOJHUTEIHLHOM BJIACTH CYOBEKTOB
Poccniickoit ®enepanum M OpraHoB MECTHOTO CaMOYIIPaBJIEHUS, ITOJABEIOMCTBEHHBIX UM
OpraHu3aIiil ¥ UHBIX OPraHU3alliid, U KOTOPHIE 3asBHUTENIb BIPABE MPEIACTABUTH, JACHCTBYIOIINM
3aKOHOJATELCTBOM HE MIPEyCMOTPEH.

2.8. JIo/pKHOCTHBIM JTUIIaM MecTHOW AJIMUHUCTPAITUH 3alPelIeHO TPeOOBATh OT 3assBHTEIIS:

MPEACTABICHUS JOKYMEHTOB W MH(POPMAIMU WA OCYIIECTBICHUS NEUCTBHUH, IPEICTABICHUE HIIN
OCYIIIECTBJICHHE  KOTOPHIX HE  TMPEAyCMOTPEHO  HOPMATHUBHBIMU  TPABOBBIMH  aKTaMHU,
PEryIUPYIOIUMH OTHOIIEHHUS, BO3HHUKAIONIME B CBS3UM C TNPEIOCTABICHUEM MYHHIIMTATHHOU
YCIIyTH;
Mpe/ICTaBICHHUs] JOKYMEHTOB M HH(pOpMAIMU, KOTOpblE€ HAXOAATCA B PACHOPSIKEHUH OPraHoB,
MPEAOCTABISIIONIMX MYHHUIMNAIBHYIO YCIYI'y, HWHBIX OpraHOB MECTHOIO CaMOYIpaBJICHUS,
rOCYJapCTBEHHBIX OPraHOB U OPraHU3alil B COOTBETCTBUUA C HOPMATUBHBIMU MPABOBBIMU AKTAMH
Poccuiickoit deneparnuu, HOpMaTUBHBIMU MPABOBBIMU aKTaMUu CyObekTOB Poccuiickoit denepanun
W MYHUUMIIAJBbHBIMU TIPABOBBIMHM AKTaMHU, 3a HCKIIOYEHHEM JIOKYMEHTOB, BKJIIOYEHHBIX B
omnpeneneHHbI cratbeir 7 PenepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «OO6 opraHuzanuu
MPEAO0CTABIICHHS TOCYJaPCTBEHHBIX U MYHULMIIAJIbHBIX YCIIYT» IEPEUYECHb TOKYMEHTOB.

2.9. McuepnbiBatoliuii  mepeyeHb OCHOBAHMW JJIs OTKa3a B IpUEME JIOKYMEHTOB,
HEOOXOIMMBIX JJISl IPEIOCTABIICHUSI MYHUIIUNIAIBHON YCIYTH

OcHoBanuii Ui OTKa3za B MpHEME JOKYMEHTOB, HEOOXOAMMBIX Uil MPEJOCTaBIICHUS
MYHULUIIAIBHON YCIYrH, AEMCTBYIOIINM 3aKOHOJATENbCTBOM HE MPEYCMOTPEHO.

2.10. UcuepnpiBatomuii mepevyeHb OCHOBAHMM Ui TNPUOCTAHOBJICHMS MU OTKa3a B
MPEAO0CTABICHUN MYHULIUIIAJIbHOM YCIyTU

2.10.1. OcHoBaHu#t JUIs TPUOCTAHOBIEHHUS IMPEIOCTABICHUS MYHHUIMNAIBHON yCIyru
JEHCTBYIOUIUMM 3aKOHOJATEIbCTBOM HE MTPEAYCMOTPEHO.

2.10.2. Otka3 B MNPEeAOCTaBICHUM MYHHIIMIIATILHOW YCIYTH BO3MOXEH MO CIEAYIOUINM
OCHOBAHMSIM:

2 B kauecTBe JOKYMEHTA, YIOCTOBEPSIOMIETO INIHOCTD, IIPEIbABIAIOTCS:
nacnopt rpaxxaanusa Poccuiickoin ®enepauuu;
BPEMEHHOE YIOCTOBEpEHHE JTMYHOCTU rpaxkaaHuHa Poccuiickoit ®Denmepanuy, BblIaBaeMoe Ha MepUOA OPOPMIICHHS MAcHopTa,
NPEyCMOTPEHHOE ITYHKTOM 76 AJMHHHCTpaTHBHOrO periameHta ®enepanbHOH MUIPalMOHHON CIYXOBI IO IPEIOCTAaBICHHIO
rocylapCTBEHHOM ycIyru HoO BblJA4Ye M 3aMeHEe macropra rpaxnaHuHa Poccuiickoit denepalyy, yIOCTOBEPSIOIETO JMYHOCTD
rpaxnannHa Poccuiickoit ®@enepauun Ha teppuropuu Poccmiickoit ®Penepanun, yrepxkaeHHoro mpukazom ®MC Poccuu ot
30.11.2012 Ne 391;
JIOKYMEHTBHI, YAOCTOBEPSIONINE IMYHOCTD IPaskIaHNHA, IPETyCMOTPEHHBIE!
®DenepanpHpM 3akoHOM 0T 25.07.2002 Ne 115-@3 «O mpaBoBOM MOJIOKEHHM MHOCTPAHHBIX rpaxaaH B Poccuiickoit deneparmmy,
OenepanbHbIM - 3akOHOM 0T 19.02.1993  Ne4528-1 «O OexeHrax», ykasamu Ilpesuzmenta Poccuiickoit  ®enepanuu
or 21.12.1996 Ne 1752 «O06 OCHOBHBIX IOKyMEHTaxX, YHOCTOBEPSIONIMX JIMYHOCTh TpakpaHWHa Poccmiickoit Denepamum 3a
npenenamu Poccuniickoit denepannmy», ot 14.11.2002 Ne 1325 «O6 yrBepskaernu IlonoxeHns o mopsake pacCMOTPEHHST BOIPOCOB
rpaxaancTBa Poccmiickoit ®@enepanum», or 13.04.2011 Ne 444 «O mOmMONHUTENBHBIX Mepax MO OOECHEYCHHIO IPAB W 3aIUTHI
HMHTEPECOB HECOBEPLIEHHONIETHUX TpaxkaaH Poccuiickoit denepanuny;
HHBIE JOKYMEHTHI, YJOCTOBEPSIOIIHE JINIHOCTh B COOTBETCTBUH C JICHCTBYIOIIMM 3aKOHOIATEIECTBOM.



HenpeacTaBieHne B MecTHYI0 AJIMUHUCTPAIMIO BCEX HEOOXOMMBIX TOKYMEHTOB B COOTBETCTBHH
C IyHKTOM 2.6 HacTOsIIero AIMUHUCTPATUBHOTO PErIaMEeHTa;

OTCYTCTBHE B 3arpoce He0OX0MMOI HH(OPMAIMHU TSl €TO UCTIOTHEHUS;

OTCYTCTBHE CBEJCHHI B pacmopsikeHHH MeCTHOW AJMUHUCTpPAIUU, HEOOXOTUMBIX JUIS
HCIIOJIHEHUS 3aIpoca;

€CIM  3alpoc HE MOXeT ObIThb HCHOJHEH Oe3 pasrialleHusi CBEJICHUH, COCTABIISIOLINX
rOCyJapCTBEHHYIO MM HHYIO OXpaHAEeMYIO (pefiepaibHbIM 3aKOHOM TaifHy.

2.11. Yenyru, KOTOpBIE SIBISIOTCS HEOOXOUMBIMH M 00S3aTEIbHBIME IS TIPEIOCTABIICHHUS
MYHULMIIAJIBHOM yCIIyTH, AEUCTBYIOIIMM 3aKOHOJATEILCTBOM HE IIPETYCMOTPEHBI.

2.12. TlomnrHa WM MHAS TUIaTa 32 MPEI0CTAaBICHNEe MyHUIIUTIAIEHOW YCIIYTH HE B3UMAETCSI.

2.13. MakcuMallbHBIN CPOK OXKHJIAHHS B OUYEPEIH MIPH I101a4€ 3asBJICHUS O IPE0CTaBICHUH
MYHHULIMIIAJIBHOM YCIYTU U IPU NOJYYEHUH Pe3yJIbTaTa MPelOCTABICHUS MyHULUIIATbHON YCIYTH:
a) CPOK OXKHUJAaHHS B OYEpenr NpU MoJadye 3asiBICHUS U HEOOXOIUMBIX JTOKYMEHTOB B MecTHOI
aJIMMHHCTpALK HE JOJKEH IPEBbIIIATh MATHAAATH MUHYT;

0) CPOK OXMJaHHS B OYepeau MpHU NOJYyYeHMHM JOKYMEHTOB B MecTHOM AIMUHUCTpaluu He
JOJIKEH MPEBBIIATh MATHAIIATH MUHYT;

B) CPOK OXHJAaHUS B Ouepelu MpH Mojade 3asBieHUs U J0KyMeHToB B M®DIl He nomkeH
MIPEBBIIATH MATHAAIATH MUHYT;

T) CPOK OKHUJAHHUS B OYEpeAU INpHU IMOIy4eHUU TOKyMEeHTOB B M®Il He HomkeH mpeBbllaTh
MATHAAIATH MUHYT.

2.14.Cpox ¥ TOpSAOK PpErHCTpalldd  3ampoca 3asBUTENS O  MPEJOCTaBICHUH
MYHULUIAIBHON yCIyry

2.14.1. llpn nuvHOM OOpaIIeHWW 3asBHUTENST B MeCTHYI0 AIMHHHCTPAIIUIO PETUCTPAIUS
3ampoca O MNPEJOCTaBICHUM MYHMUIIMIAIbHOM YCIYTHM OCYILECTBIsSETCS pabOTHUKOM MecTHOI
AJIMUHHCTpAallUd B NIPUCYTCTBUM 3asBUTEINS, KOTOPOMY BBIJAETCS PACHHUCKA C INPHUCBOCHHBIM
perucTpanoHHbIM  HOoMepoM. CpoK perucrpauuy 3ampoca 3asBUTEN O MPEJOCTaBICHUHU
MYHHIIMIIAILHOM YCIIYTH COCTaBIseT HEe 0oJiee TPUALIATH MUHYT.

Peructpanusa 3asBieHus ocyiiecTtBisieTcss MecTHOM AIMUHUCTpanue B T€YEHUE OTHOTO
pabouero JHsS C MOMEHTa MOJy4eHHs MecTHOW AJIMHUHHCTPAllMEH JTOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6 HacTOsAIIero AIMUHUCTPATUBHOTO PErjiaMeHTa, B (oopMe JIEeKTPOHHOTO JOKYMEHTA WU
JOKyMeHTa Ha OyMa)KHOM HOCHUTEJIE.

2.14.2. llpu nuyHoMm oOpamenuu 3asButenass B MOI[ 3ampoc o mnpemocTaBiaeHUU
MYHHIIMIIAIBHOM yCIyru peructpupyercs pabotaukoM MOL] B mpucyTcTBUM 3asIBUTENS, KOTOPOMY
BBIJJAETCS PAacHUCKa C PEruCTPAllMOHHBIM HOMEPOM, IPUCBOEHHBIM MEXKBEIOMCTBEHHOU
aBTOMAaTHU3UPOBAHHOW HH(OpMAIMOHHOW cucTeMoil TmipeaoctaBienus B Cankt-IlerepOypre
rOCYJAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIAYT B 3JIEKTPOHHOM BUJIE.

Cpoxk perucrpaliyu 3arpoca 3assBUTENs O MPEJOCTaBICHUH MYHULUNIAIbHOU yeiyru B MO
COCTaBIIsIET HE OoJiee MATHAAATH MUHYT.

2.15. TpeOoBaHMs K MOMEIICHUSM, B KOTOPBIX MPEIOCTABISIOTCS MYHHUIUIAIbHbBIE YCIYTH,
K MECTY OKUJaHHs U IpueMa 3asiBUTelNIeH, pa3MeleHU 0 U 0(OPMIICHUIO BU3yalbHOM, TEKCTOBOU U
MYJIbTUMEIUHHON HHPOPMAIIUU O TIOPSAKE MPEJOCTaBICHIS MYHUIIUIAIBHOMN yCIyru

MyHuunanpHasi yciayra HpeloCTaBisieTcsd B MOMEIIeHUsAX MecTHOl AAMUHUCTpaluu U
M®ILI. ITomemenus, B KOTOPBIX MPEIOCTABIAIOTCA MYHULMIIAIBHBIE YCIYTH, MECTO OXKHMJIaHU,
JOJIKHBI UMETh TUIOIIA/IU, IPETyCMOTPEHHBIE CAHUTAPHBIMU HOPMaMU M TPEOOBAHUAMHU K pabouuM
(oucHbIM) MoMelIeHusIM, rie o0opyJoBaHbl pabouue MeCTa C HCIOJIb30BAaHUEM IEPCOHAIBHBIX
KOMITBIOTEPOB M KONMPOBAJILHOW TEXHUKH, U MECTa JUIsl NpUEMa MOCETUTENEH, a TaKXKe JOJKHBI
ObITh OOOpYNOBaHBI CTYIbSIMH M CTOJIAMU, HMETh MHUCYHE MPUHAIICKHOCTH (KapaHJaIllu,
aBTOpPYYKH, Oymary) Ui 3allOJIHEHUS 3alpoCOB O MPEJOCTAaBICHUH MYHMIIMIIATBLHOM YCIYTH U
IIPOU3BOJICTBY BCIIOMOTaTEIbHBIX 3alMCcel (ITaMATOK, NOSICHEHU), CTEHIaMH1, Ha KOTOPBIX JTOJDKHA
ObITh pa3MelieHa HMH(oOpMalMs, ykazaHHas B MyHKTe 1.3 Hacrosiero AJMHUHUCTPATHUBHOTO
periameHTa.

[Momemennus M®II nomKHBI OTBEYATh OCHOBHBIM MOJIOKEHHUSIM CTaHIapTa KOM(DOPTHOCTH.

2.16. [Tokazarenu JOCTYMTHOCTH M Ka4eCTBA MyHUIIUIIATLHON YCIYTH



2.16.1. KonuvecTBo B3auMOJICHCTBUH 3asiBUTENs ¢ MecTHON AnmuHucTpanuei mmoo MOIL]
— He OoJiee ABYX.

2.16.2. TIpo1OKUTENBHOCTh B3aMMOJICHCTBHIA JODKHOCTHBIX JIMI[ TPU TMPEIOCTABICHUN
MYHHULMIIAJIBHOM yciyru yka3ansl B pazjene |l HacTosiero AaMMHUCTPaTUBHOIO PErjaMeHTa.

2.16.3. CnocoOslI mpe1ocTaBIeHUsI MyHULIUTTAIBHOW YCITYTH 3asiBUTEIIIO:

- HEMOCPEJCTBEHHO MPH nocenieHnn MecTHOM AAMUHUCTpaIU;
- nocpeactsom M®PII.

2.16.4. CnocoObl  mHPOPMUPOBAHUS 3asBUTENS O pe3yJabTaTaX IMPEIOCTABICHUS WIIH
MIPUOCTAHOBIICHUH MYHHIIUIIAIBHOM YCIYTH: 10 TeJae(oHy, MO AIEKTPOHHOH NOYTe, B MUCEMEHHOM
BUJIE.

Crnoco6 MH(POPMHUPOBAHUS 3asBUTENSI O pPE3yJbTaTaxX IPENOCTABICHUS WM TMPHOCTAHOBICHUU
MYHHUIMIIAJIBHOM YCIIYTH yKa3bIBA€TCsl B 3asIBJICHUM.

2.16.5. Komu4ecTBO JOKyMEHTOB, HEOOXOMMBIX JUIS TPEAOCTABIICHUS 3asBUTEIEM B IEIISAX
MOJIy4Y€HHUSI MYHULIUTIAJIbHOM yCIIyTU — JIBA.

2.16.6. OcymecTBicHHE MecTtHOH AMUHHCTpanuen MEKBEIOMCTBEHHOI'O
B3aUMO/ICHCTBUS NPU IPEIOCTABICHUN MYHUIIMIAILHOM YCIYTH HE TIPEyCMOTPEHO.

2.16.7. Cpoxk mpenocTaBiIeHUs MyHUIUITAIHHON YCIIYTH HE J0JDKEH MpeBhimaTh 23 pabounx
JIHSI C MOMEHTa perucTpayy 3asiBICHHUSL.

2.17. OcobeHHOCTH MPEeNOCTaBICHNS MYHUIIHITATBHOK yciyrd B MOIL]

[Ipyem NOKyMEHTOB U BblAaua pe3ylibTara MPeloCTaBICHNUS MYHHUIIMIIAIBLHON YCIyTH MOTYT OBITh
OCYILECTBJIEHBI TOcpeacTBOM ML,

Mecta Haxoxaenus u rpaduxu pabotel MOI] pasmemens! Ha [lopTaine.

Lentp TenedonHoro oocmyxuBanus MOIL — 573-90-00.

Afpec caiiTa U 3JIEKTPOHHOMN MOYThl: WwWw.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocraBieHn MyHULIMIAIBHOM yCIIyru noApaszaenenus M®L] ocyiecTBIsoT:

- B3auMojeiicTBHE ¢ MecTHOW AJIMUHHCTpalMed B paMKax 3aKIIOYEHHBIX COTJIAICHUH O
B3aUMO/ICHCTBHH;

- UHGOPMUPOBAHME TPa)XKJAaH WU OpraHU3alUil MO BOMpPOCaM MPEIOCTABICHUS MYHULHUIATbHBIX
ycIyr;

- PUEM U BbIJauy JOKYMEHTOB, HEOOXOJUMBIX JJISi MPEIOCTABICHUS MYHUIIUIIAIBHBIX YCIYT WIN
SIBJISFOIIUXCS PE3YJIbTaTOM MPEJOCTABICHHS MYHUIIUIAIBHBIX YCIYT;

- 00paboTKy MepCOHANBHBIX JAHHBIX, CBSI3aHHBIX C MTPEIOCTABICHUEM MYHUIIUTIAIBHBIX YCIIYT.

B cnygae momauun 10kyMeHTOB B MecTHYI0 AaMuHuCTpaiuio nocpeactsom MOI] paboTHuk
M®II, ocymecTBISIIOIIUN MPUEM JOKYMEHTOB, NMPEICTABICHHBIX JIJIsl TOJYYCHHUS] MYHUIIUNAIbHON
YCIIYTH, BBITIOJHSET CIAEAYIOIINE IeHCTBUS:

- OIIpeieNsieT NpeAMET 0OpalleHus;

- YCTaHaBIIMBAET JIMYHOCTh IPAXKIAHUHA U €TI0 TOJTHOMOYHS;

- TMPOBOJUT TPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHHSAM, YKa3aHHbIM B IyHKTe 2.6
HACTOSIIEro AJIMHUHUCTPATUBHOTO PETJIaMeHTa;

- KOHCYJIBTHPYET TpaXkJaHHWHA O MOpsAKe 0hOpPMIICHUS 3asBICHUS U MIPOBEPSET MPABUIBHOCTH €ro
opopmienus. [lo mpocsbe rpakgaHuHa, HE CHOCOOHOTO MO COCTOSIHUIO 370POBBS JIMOO B CHITY
UHBIX MPUYUH COOCTBEHHOPYYHO O(GOpPMUTH 3asBIIEHUE, 3asBlieHUE OdopmiseTcss pabOTHHUKOM
M®ILI, ocymecTBISIOIMM IPUEM JTOKYMEHTOB, O YEM Ha 3asBJICHHUM JEIACTCS COOTBETCTBYIOIIAS
3aIKCh;

- ompezaenser cnocod HMHOOPMUPOBAHUS 3asgBUTENS O NPUHATOM MecTHOW AJMUHUCTpauen
pelIeHNH MO MPEJOCTaBIEHUI0 MYHUIUMIAIBHOW yCiyru (B ycTHOM 1M00 MUCBMEHHOW (opme, B
ToM uyucie uepe3 ML, B ciydae xenaHus 3asBUTENS NOJY4UTh OTBeT dyepe3 M®ILI), o yuem Ha
3asIBJICHUH JEJIAETCSI COOTBETCTBYIONIAS 3AIIUCh;

- OCYIIECTBIISIET CKAHUPOBAHUE MPE/ICTABICHHBIX JOKYMEHTOB, (POPMHUPYET IEKTPOHHOE JIeNI0, BCE
JOKYMEHTBl KOTOPOTO CBSI3bIBAIOTCS €IMHBIM YHUKAJIBHBIM HJIECHTHU()PUKALMOHHBIM  KOJIOM,
MO3BOJISIFOIIMM  YCTAaHOBUTh IPUHAUIEKHOCTh JTOKYMEHTOB KOHKPETHOMY 3asBUTENIO U BUAY
oOpalieHns 3a MyHHLIUIIAIBHOMN yCIyTroi;

- 3aBEpSIET WIEKTPOHHOE AEJI0 CBOEH AIIEKTPOHHON MOANKCHIO;

- HaIpaBJISET 3asBJICHNE, KOIIMM JOKYMEHTOB U pEECTP JOKYMEHTOB B MeCTHYI0 AJIMUHUCTPALIMIO:



B 2JIEKTPOHHOM BHJIE (B COCTaBE MAKETOB AIEKTPOHHBIX [IEJI) B TEYEHHUE OJHOTO paboyero JHS Co
nHs oOpamienus 3assutens B MOLI;

Ha OYMa)KHBIX HOCUTEISAX (B Cllydae HEOOXOIMMOCTH 00s3aTEILHOTO MPEIOCTABICHUS! OPUTHAIIOB
JOKYMEHTOB) — B T€UEHHUE TPeX paboumX JTHEH co qHs oOpatenus 3asBureis B MOLL

B cnywae npenocrtaBieHHs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOUIETO MYHKTY 2.6
HACTOSAIIEr0 AIMHHHCTPATUBHOTO periamenTta, pabotHuk MOLI, ocymecTBasOmMiA HpruemM
JOKYMEHTOB, JielaeT Ha 3asiBieHUM 3anuch «O MPEeNoCTaBICHUH HENOJHOIO0 KOMILJIEKTa
JOKYMEHTOB NpouH(pOpMUpoBaH». PaKT 03HAKOMIIEHMS TpaKIaHWHA C 3alHUChIO 3aBEPAETCS €ro
noanuchlo. Ecnu npu 3TOM rpaskJjaHUH OTKa3alcs OT MOJauu 3asBJICHUS U MOTpebdoBall BO3BpaTa
IIPEAOCTABIICHHBIX JOKYMEHTOB, J€JIaeT Ha 3asBieHuN 3anuch «Hacrosiee 3asBieHHe 0TO3BaHO,
JOKYMEHTBI BO3BPALICHBI 3asBUTEIII0O» U BO3BPAILACT IIPENOCTABICHHBIE JOKYMEHTHI.

[To oxoHYaHMM TIpueMa TOKyMEHTOB paboTHMK MOII BbIIaeT 3asBUTENIO PACIUCKY O IMpUEME
JOKYMEHTOB C YKa3aHUEM UX MEPEYHs U JaThl.

PaGotHuk MecTtHOM AAMUHUCTpAIlMU, OTBETCTBEHHBIM 3a MOJATOTOBKY MPOEKTa pEIIeHUs,
HaIlpaBJISI€T PE3yJIbTAT MPEIOCTABICHUS MYHULUIIAIBHOM ycayru B MOL] s ero nocneayromen
Iepeaadn 3asBUTEIIO:

- B DJIGKTPOHHOM BHJIE B T€UYEHHE OJHOTO pabodero JHs co AHS moanucanus [naBoit MectHoi
AJMUHUCTpAaMu JOKYMEHTOB O TMpPEAOCTaBICHUHM (OTKa3e B IPEJOCTABIECHUHU) 3asBUTEIIO
MYHUIUIIAJIBHON YCIyTH;
- Ha OyMaXXHOM HOCHUTEJIE — B CPOK He OoJiee Tpex pabouux gHEH co mHsA moamucaHus ['nmaBoi
MecTHOU AIMUHHUCTPAIMHU TIOKYMEHTOB O MPEJI0CTABICHNH (0TKa3€ B MPEAOCTaBICHUN) 3aIBUTEIIO
MYHHUIIUTIATBHOU YCITYTH.

Pa6ornuk M®ILI, oTBeTCTBEHHBIN 3a BbIAAYy JOKYMEHTOB, MOJYYEHHBIX OT MecTHOM
AJIMUHHUCTpaluu, HE IMO03]1Hee JBYX pabouux JAHEW co JAHS UX THoJiyueHuss OoT MecTHoi
AJMUHUCTpAnMKM COOOIIAET 3asBUTEII0 O MPUHATOM pELIEHHH MO TenedoHy (C 3aluChlo JaThl
Y BpeMEHHU Telie(hOHHOTO 3BOHKA), & TAK)KE O BO3MOKHOCTH MOJTYYEHUST TOKyMEHTOB B MDILI.

I11. CocTaB, nocjie10BaTeIbHOCTh U CPOKHU BBINIOJTHEHUS] AIMUHUCTPATHBHBIX NMPoILeayp
(meiicTBHi), TPeOOBAHUSA K MOPSIAKY UX BHINIOJHEHHUSA, B TOM YK CJIe 0COOCHHOCTH BbITOJIHEHUS
aJIMMHHMCTPATUBHBIX MPOLEAYP B 3JeKTPOHHOH dopme

3a mpenocTaBieHEeM MYHUIIMITAIBHON YCIIYTH 3asiBUTEIN MOTYT 00OpaIaThCs C 3asiBICHHUEM
Ha OyMa)XHOM HOcuTese B MecTHyro AnMHHUCTpaIuio Ju60 B MOII.

Onucanue TMOCIENOBATEILHOCTH aJIMUHUCTPATUBHBIX TMIPOIEAYp NpPH MPEIOCTABICHUU
MYHUIUIIATLHON YCIYTH:
- IPHEM M PETUCTpAaIUs 3asBJICHUS U TOKYMEHTOB B MeCTHOW AJMUHUCTpAIUK;
- TPUHATHE PELIEHHS O MPEIOCTABICHUH MYHUIUMNAIBHONW yCIyrn 1umbo 00 OTkase B
MPEIOCTABICHUA MYHULUMAIBHOW  YCIYrH, HWHGDOPMHpOBaHHE 3asBUTENs O pe3yabTaTe
MPEIOCTABJICHUS MyHULIUTIATHHON YCIYTH.

3.1. Ilpuem u peructpaiius 3asBICHUSI U JOKYMEHTOB B MeCcTHOM AIMUHUCTpALNH

3.1.1. CoObitust  (ropumumyeckue  (GaxThl), SBIAIONIMECS OCHOBAaHHMEM JUIA  Hadaja
aJIMMUHHUCTPATUBHON MPOLIEAYPHI:
MOCTyIUIeHHe (TIOCPEACTBOM JIMYHOTO OOpalieHusi 3asBUTENs JHO0 MOCPEACTBOM OpraHU3aIuil
mo4ToBOM cBsizu, T M®II) 3asBieHus O BbIJaue apXUBHOM CIIPaBKHU, BHIMUCKH, KOTUU B M eCTHYIO
AJMUHHUCTpAIIMIO ¥ TPHUIAraeMbIX JOKYMEHTOB, YKa3aHHBIX B TIYHKTE 2.6 HACTOSIIEro
AJIMUHUCTPATUBHOTO periaMeHTa (Janee — KOMIUIEKT JOKYMEHTOB).

3.1.2. Conepxanue aqIMUHUCTPATUBHON MPOLIEAYPHI

PaGotHuk MecTHON AJIMHHHCTpAIIMU, OTBETCTBEHHBIN 3a MpPUEM KOMIUIEKTa JOKYMEHTOB,
IpH oOpaIeHuy rpaxaaH B MeCTHYI0 ATMUHUCTPAIIUIO:
- OTpeieNsieT MpeaAMeT OOpalleHus;
- yCTaHaBIMBAET JIMYHOCTH IPAXKIAHUHA U €TO MMOJIHOMOYHS;
- KOHCYJIBTHPYET TPakJIaHWHA O MOPsAKe 0POPMIICHHUS 3asBICHUS U MPOBEPSET MPABUIBLHOCTh €T0
opopmienus. [lo mpockbe rpakgaHuHA, HE CIIOCOOHOTO MO COCTOSHHIO 3/I0POBBS JTHOO B CHILY
WHBIX MPUYUH COOCTBEHHOPYYHO OQOpPMUTH 3asBIIEHUE, 3asBlieHUE O(opmIseTcss pabOTHHKOM



MecTtHOW AIMUHUCTpALUK, OTBETCTBEHHBIM 3a IIPUEM JTOKYMEHTOB, O YEM Ha 3asBJICHUU J€JIAETCs
COOTBETCTBYIOIAS 3AIUCH;
- ompenensier crnocod MHPOPMHUpPOBAHUS 3asBHUTENS O NPUHATOM MecTHOW AIMUHUCTpanuen
pelIeHNH M0 MPEJOCTaBICHUI0 MYHUIUIAIBHOW YCIyrd (B yCTHOHM 1100 MUCBMEHHOU (opme, B
ToM uuciae yepe3 MODLI, B cinyyae kenaHusi 3assBUTENs MONYYUTh OTBET yepe3 M®DII), o uem Ha
3asIBJICHUH JEJIAETCsI COOTBETCTBYIOLIAs 3aIIUCh;
- MpOBEpsieT HaJIMuuMe JOKYMEHTOB M JAeT MX OLIEHKY Ha IpEeAMET COOTBETCTBUS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HacTOSIIEro AIMUHUCTPATUBHOIO PETIaMEHTa;
- KCEpOKOIUpPYET IOKYMEHTHI (B CiIydae HEOOXOAMMOCTH) Ui (HOPMHUPOBAHHS JTUYHOTO Jeia,
3aBepsAeT KONMM JOKyMeHTOB. Komuu 3aBepsioTcsi MOANMCHIO JIUIA, OTBETCTBEHHOI'O 3a IPUEM
JOKYMEHTOB, C yKa3aHHEM €ro MOJDKHOCTH, (DaMWJIMK W WHUIMAJIOB, a TAaKXe JaThl 3aBEPEHUS
KOITUH;
- (¢ukcupyer QaxT mpHeMa JOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6 HacTOALIEro
AJIMUHUCTPATUBHOTO pErjlaMeHTa, B XKypHaJle perucTpaluu;
- BBIJIa€T 3asiBUTEJII0 PACHHUCKYy O MpueMe JOKYMEHTOB C yKa3aHHUEM HX MepedHs U JaThl Ipuema
(paciucka He BBIJAETCSI B cCiy4yae IOCTYIJIEHUS JOKYMEHTOB IO TM04YTe, a TaKXkKe II0
MH(POPMAITMOHHBIM CHCTEMaM OOIIEro MOJIb30BaHUs);
- B Cllydyae TMpeAOCTaBICHMS] KOMIUJIEKTAa JOKYMEHTOB, HE COOTBETCTBYIOILETO IyHKTY 2.6
HaCTOSIIEro AJIMUHUCTPATUBHOTO perjlaMeHTa, JeJlaeT Ha 3asBJIeHUH 3anuch «O MpeaocTaBIeHun
HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB HpouHbopMupoBaH». DakT 03HAKOMJIEHHS TpakJIaHUHA C
3aMKChIO 3aBEPSIeTCsl €ro MOANKChIo. Eciy npu 3ToM rpak/laHuH OTKa3ajcs OT MOoJauu 3asBIICHUS U
noTpeboBasl BO3BpaTa MpeJOCTaBICHHBIX JOKYMEHTOB, JeNaeT Ha 3asBieHUM 3anuch «Hactosiee
3asiBJICHHE OTO3BAHO, JOKYMEHTHI BO3BpAIIEHbI 3asBUTENI0» M BO3BpAlllaeT IMPEAOCTaBICHHbIE
JIOKYMEHTHI,;
- NepelaeT 3asBJIEHUE U KOMIUIEKT JOKYMEHTOB JJIsi MPUHSATHUS pelIeHUs paboTHUKY MecTHOI
AJMUHUCTpAIUU, OTBETCTBEHHOMY 3a IMOJTOTOBKY IPOEKTA PEIICHHUS.

PabotHuk MecTHOW AQMUHUCTpaIlMU, OTBETCTBEHHBIM 32 MPUEM KOMIUIEKTa IOKYMEHTOB,
npu oOpareHuu 3asputeleid mocpeacrsom MOII;
- TIOJTy9aeT KOTHHU JOKYMEHTOB U peecTp NoKyMeHTOB 3 M®PII B anekTpoHHOM BHUE (B COCTaBe
MAaKETOB DJJIGKTPOHHBIX JEN MOJydaTele MYyHHIUNAIBHOM YCIyru) W (Wid) Ha OyMa)KHBIX
HOCHTEIISIX (B CiIydae He0OX0IMMOCTU 0053aTeNIbHOTO MPEACTABICHUS OPUTUHAIOB JJOKYMEHTOB);
- POBOJUT CBEPKY peecTpa JOKYMEHTOB C MPEACTaBICHHBIMU JOKYMEHTAMH,
- MpOBEpsieT HaJlWyuMe JOKYMEHTOB M JAaeT MX OILIGHKY Ha MpEeAMET COOTBETCTBUS IEPEUHIO
JOKYMEHTOB, YKAa3aHHBIX B ITYHKTE 2.6 HAacTOsIIEro AIMUHUCTPATUBHOIO PETJaMeHTa;
- ¢ukcupyer QaxkT mTpHeMa JOKYMEHTOB, VyKa3aHHBIX B IyHKTe 2.6 HaCTOAILIErO
AJIMUHUCTPATUBHOTO perjlaMeHTa, B )KypHaJle perucTpaluu;
- TepelaeT 3asBIIEHUE U KOMIUIEKT JOKYMEHTOB JJisi MPUHSATHUS pelIeHUs paOOoTHUKY MecTHOI
AJIMUHHUCTpAIUU, OTBETCTBEHHOMY 3@ IMOJATOTOBKY MPOEKTA PEIICHHUS.

3.1.3. [IpoaomKUTENbHOCT, AAMUHUCTPATHBHONW TPOLEAYpbl HE JIOJDKHA IIPEBbIIIATH
OJIHOTO paboyero JHA € AaThl MOCTYIUICHHUS] KOMILIEKTa TOKYMEHTOB B MeCTHYI0 AJIMUHUCTPALIHIO.

3.1.4. OTBeTCTBEHHbIE 3a BBIMOJHEHUE ATMUHUCTPATUBHON MpPOLEAYPhl IOHKHOCTHBIE
nuna: paboTHUK MecTHOM aIMUHUCTPALMU, KOTOPBIN pelieHrneM I1aBbl MecTHON AJIMUHUCTpAINH
JIeTIETUPOBAH Ha UCTIOJIHEHUE MTPOLEAYp 10 NPEAOCTABICHHUIO TaHHON MyHUIIMIIAIBHOM YCITYTH.

3.1.5. Kputepuu npuHATHS pelIeHUs B paMKaX aJIMUHUCTPATUBHOM MPOLETypHI:
COOTBETCTBUE KOMILJIEKTa JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHbIM B MyHKTE 2.6 HACTOSIIETO
AJIMUHUCTPATHUBHOTO perjaMeHTa.

3.1.6. Pe3ynbpTaT aAMMHUCTPATUBHOMN MPOLIEAYPHI:
BbIJIa4a 3asBUTEIIO PACIIUCKU O IpUEMe JOKYMEHTOB C YKa3aHHEM UX IepeyuHs U JaThl IpuemMa;
nepegaya pabOTHUKOM MecTHOH AJMMHUCTpAlMM, OTBETCTBEHHBIM 3a IPHEM KOMIUIEKTa
JOKYMEHTOB, 3asBJCHHUS W KOMIUIEKTAa JOKYMEHTOB paOOTHUKY MeCTHOH AJMHHHUCTpALUH,
OTBETCTBEHHOMY 3a ITOATOTOBKY IPOEKTA PEILEHMUS.

3.1.7. Cnioco6 ¢ukcauu pe3yabTaTa BbIIOJIHEHHUS aIMUHUCTPATUBHOM MPOLIEAYPHI:
perucTpanys 3asBJIeHUs U JOKYMEHTOB B )KypHaJle PETUCTPALHH.



3.2. [IpunsATHe pelIeHuss O MPENOCTaBICHUH MYHUIMIIAIBHON ycimyrn aubo o0 oTkase B
MPEIOCTABIICHUA MYHUIUINATBHOW  YCIYrW, HWHOOPMHpPOBAHUE 3asBUTEISA O pe3yabTaTe
MPEAOCTABICHUS] MYHULIUNTAILHON YCIyTU

3.2.1. CoObiTust  (ropuauueckue  (pakThl), SABIAIONIMECS OCHOBAaHMEM ISl  Hadvaja
aMUHUCTPATUBHOMN TIPOLIETYPHI:

MoJiyueHue pabOTHHUKOM MeECTHOW aJMUHUCTpAIlMU, OTBETCTBEHHBIM 3a TOJTOTOBKY IPOCKTA
pelICHUs, 3asBJICHUS W KOMIUICKTa JOKyMEHTOB OT paboTHHMKAa MecTHOW AIMHHHCTpAIH,
OTBETCTBEHHOTO 3a MPUEM KOMILIEKTa JTIOKYMEHTOB.

3.2.2. Coneprxkanue aIMHUHACTPATUBHON MIPOIIETYPHI

PabGotHuk MecTHOW AMUHUCTpAIIUHU, OTBETCTBEHHBIN 3a TIOJITOTOBKY MTPOCKTA PEIICHUS:
MIPOBEPSIET JAHHBIC 3asIBUTENIS U MPEJICTABIICHHBIEC UM CBEJICHUS;
aHAIM3UPYET JaHHbBIC, MPEJICTABJICHHBIC 3asBUTEJIEM, C LIETBI0 IPUHITHUS PEHICHUS O BO3MOKHOCTH
WCIIOJIHEHUS 3ampoca:
- B CJIy4ae TPHUHSATHS PEIICHUS O TPEAOCTABICHUM MYHUIIMNAIBHOM YCIYyrd TOTOBUT MPOEKT
pereHuss MecTHOW aJMUHHUCTPAllMM O BBbIJau€ apXWBHOWM CIPABKH, BBIMHCKH, KOMHUHU, a TAKXKE
COOTBETCTBYIOIIYIO apXMBHYIO CIPaBKy (1o ¢opme coriacHO mpuiiokeHuio Ne 3 Kk HacTosmemMy
AJIMUHHUCTPATUBHOMY PETJIAMEHTY), apXUBHYIO BBIMTUCKY, APXUBHYIO KOIIHIO;
- B CJy4yae TPHUHATHUS pelieHusi 00 OTKa3e B MPEJOCTABICHUH MYHHUIIMTAIHHOW YCIYT'H TOTOBUT
MPOEKT MHUChMa O HEBO3MOXKHOCTH WCIIOJIHEHHSI 3aIpoca ¢ YKa3aHUEM NMPUYMH B aIpecC 3asiBUTEIS
(o gopme cormacHo mpuoxkeHuio Ne 4 k HacTosAeMy AIMUHUCTPATUBHOMY PETIIaMEHTY);
TepeaaeT MoArOTOBJIECHHBIE TOKYMEHTHI [ 1aBe MecTHON AJMUHUCTpAIUH.

I'maBa MecTHOM AIMUHUCTpaALUN:
- U3y4JaeT MPeACTaBICHHBIC TOKYMEHTHI U TTOIITUCHIBAET UX;
- B Cllyyae HecorJlacus u3jaraer 3aMe4yaHusi 1 BO3BpalllaeT yKa3aHHbIe JOKYMEHTHI Ha IOpabOTKY.

[Tocne monnmucanus ['maBoit MecTHOM AIMHMHHCTpAIlMU YKa3aHHBIX TOKYMEHTOB paOOTHHUK

MecTtHON AIMUHUCTpAIMH, OTBETCTBEHHBIN 32 TOATOTOBKY MPOEKTA PEIICHHUS:

- PETUCTPUPYET UX B J)KYpHAJIE PETUCTPALINY;

- HampaBJysieT pemeHue MecTHOH AIMUHHCTpAIMU O BbIJa4e apXUBHOUM CIPABKH, BBIITUCKH, KOTTUU
C TPUIOKEHUEM COOTBETCTBYIOLIECH ApXMBHOUW CIpPaBKH, apXWBHON BBIIUCKW, ApXMBHOW KOIHUHU
100 MUCbMO O HEBO3MOXKHOCTHU HCIIOJIHEHUS 3ampoca ¢ yKa3aHHeM IPUYUH 3asBuTenio. B ciyyae
BOJICU3BSBJICHHUS 3asBUTENSI MOJYYUTh PE3YJIbTAT IMPEJOCTABICHUS MYHULUIIAJBHOM YCIYyTU B
M®I] namnpapisieT ykazaHHble JOKyMeHTbl B MOL 1t mocneayroieit nepegadu 3asiBUTEIIO.

3.2.3. [IpogomKUTENTbHOCT,  aJAMUHUCTPATUBHONW TMPOLEAYpbl HE [OJDKHA TMPEBBIIIAThH
HIeCTHAIATH pabOYnX JHEH.

3.2.4. OTBETCTBEHHBIMU 32 BBIINOJIHEHNUE aIMUHUCTPATUBHON PO LIETYPHI SBIISIOTCS:

- pabotHUK MecTHONH AJAMHHHUCTpAIMK, OTBETCTBEHHBIH 3a MOArOTOBKY IIPOEKTA PEIICHUs;
- 'maBa MecTHOM AIMUHUCTpALIMY.

3.2.5. Kputepuu npuHATUS pelIeHUs B paMKax aIMUHUCTPATUBHOMN MPOIIETyPHI:

HaJu4le OCHOBAHUU JUIsl OTKAa3a B MPEJOCTABICHUA MYHULIMIAIBHOW YCIYTH, YKa3aHHBIX B IIYHKTE
2.10.2 nacrosiiero AIMUHUCTPATUBHOTO PErjlaMeHTa.

3.2.6. Pe3ynbTaT aAMUHUCTPATUBHON MIPOIIEAYPHI U MOPSIOK NIEpeIaun pe3ynbTara:
HarpaBJieHue 3asBuTelto (Jin6o B M®DII) pemenus MectHol AIMHHUCTPALMK O BbIJaue apXUBHOM
CIPaBKH, BBIMUCKH, KONHMHU C MPHUIOKEHUEM COOTBETCTBYIOIIEH apXWBHOM CIPaBKH, BBIIUCKH,
KOMUU JTUOO MHUChMa O HEBO3MOKHOCTH MCIIOJIHEHUS 3aMpoca ¢ YKa3aHHEeM MPUYHH.

3.2.7. Cnioco6 Qukcauy pe3yabTaTa BbIIOJHEHHUS aAMUHUCTPATUBHOM MPOLIEAYPHI:
perucTpanus B *KypHajie perucTpauuu pemeHuss MecTHO AIMUHUCTpAlUU O BblAaue apXUBHOU
CIPaBKH, BBIMHCKH, KOMHUA JTUOO MUChMa O HEBO3MOKHOCTH MCIIOJIHEHHUS 3ampoca C yKa3aHHEeM
MIPUYMH.

3.3. HcnpaBneHue [OMYIICHHBIX OINEYAaTOK W OMMOOK B JOKYMEHTaX, BBIJAHHBIX B

pe3yibTaTe MPEAOCTABICHUA MYHI/IHI/IHaHBHOﬁ YCIIYTH.

331. B CJIydac€ BBIABJICHUA 3adBUTCICM B JOKYMCHTAX, BbBIAAHHBIX B PE3YyJIbTATC
npeaoCTaBJICHUS MyHHHHHaHBHOﬁ YCIYru, OICYaTOK U OIIHMOOK 3asBHTEIb OpeaACTaBJIsACT
3asBJICHUE 00 HCIPABJIICHUU TaKHUX OIICUYATOK U OIIIHOOK.



V. q)OpMBI KOHTPOJISA 32 UCITOJTHEHUEM 2aIMUHUCTPATHBHOI'0 PErjiaMEeHTa

4.1. Tekymuii KOHTPOJIb 32 COOMIOJCHUEM IOCIIEI0BATEILHOCTH JACUCTBUM, OMPEICICHHBIX
aIMUHHUCTPAaTUBHBIMU  IpOLEAYpaMM 1O  IPEAOCTaBICHUIO  MYHUIMNAIBHONW  YCIYIH,
OCYIIECTBJISIETCS TJIABOM (3aMeCcTUTEseM IiiaBbl) MeCTHOM AJIMUHHUCTPALIUH.

4.2. I'naBa (3aMecTUTENb II1aBbl) MeCTHOW AJIMUHUCTPAIMH OCYIIECTBIISIET KOHTPOJIb 3a:

- HaJUIeXallMM HCIIOJIHEHUEM HACTOSIIEro AJIMHHHCTPATUBHOIO perjamMeHTa pabOTHUKaMU
MectHON AIMHUHUCTpALIUH;

- obecrieueHNEeM COXPaHHOCTH MPUHSATHIX OT 3asBUTEIIS JOKYMEHTOB U COOIOICHIEM PaOOTHUKAMHU
MecTHO#l AIMUHHCTpalMd OCOOCHHOCTEH MO cOopy W 00paboTKe NEepPCOHANBHBIX IaHHBIX
3asiBUTEIIS.

4.3.I'maBa (3amectuTenps TiaBbl) MecTHOW AIMUHHCTpAlMU, a TaKKe MYHUIUIIAIbHBIC
CITy’)Kalllue, HEMOCPEICTBEHHO MPEJOCTABIISAIONIME MYHUIMITAJIBHYIO YCIYTY, HECYT EPCOHATBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJIECHUE CpPOKOB U IMOpsAKa INpueMa JIOKYMEHTOB, COOTBETCTBHUE
pe3yJIbTaTOB PAaCCMOTPEHMSI JOKYMEHTOB TpeOOBaHUSAM 3aKOHOJATENbCTBA, NPUHATHIO MEp IO
MIPOBEpPKE TMPEACTABICHHBIX JOKYMEHTOB, COOJIOAEHHE CPOKOB U MOpsSAKa IPEIOCTaBIICHUS
MYHHUIMIIAIBHON YCIYrW, MOJATOTOBKM OTKa3a B MPEAOCTaBICHUM MYHHMIMIIAIBLHOM YCIyrH, 3a
coOrofieHne CpOKOB U MOPsiIKa BbIAAYU JTOKYMEHTOB. llepcoHanbHas OTBETCTBEHHOCTH ['J1aBbI
(3amectutens TaBbl) MecTHOM AJIMHHHUCTpAIMKM, a TakKe CIyXalluX, HEMOCPEICTBEHHO
MPEOCTABIISIIOIINX MYHULIUNAJIbHYIO YCIYTY, 3aKpeIuleHa B JIOJDKHOCTHBIX MHCTPYKLHAX B
COOTBETCTBUU C TPEOOBAHUSAMU 3aKOHO/IaTEIbCTBA.

B yacTHOCTH, MyHUIIUTIAJIBHBIE CITYXAalllM€ HECYT OTBETCTBEHHOCTh 3a!

- TpeOoBaHME Yy 3asBUTENENW JOKYMEHTOB WJM IJIaThl, HE MPEIyCMOTPEHHBIX HACTOSALIUM
AJIMAHHUCTPAaTUBHBIM PETJIAMEHTOM;

- OTKa3 B IpUeMe JOKYMEHTOB II0 OCHOBAaHHUSAM, HE TNPEIYyCMOTPEHHBIM HACTOSIINM
AJIMAHHUCTPAaTUBHBIM PETJIAMEHTOM;

- HApYIIEHUE CPOKOB PErHMCTPALMM 3alPOCOB 3asBUTENSA O MNPEIOCTABICHUM MYHULUNAIBHOU
YCIIyTH;

- HapyIIEHHE CPOKA NMPEJOCTABICHNS MYHULIUITAIBHOW YCIYTH.

4.4, PyxoBoautens M®I] ocymecTBiseT KOHTPOJIb 3a:

- HaJUIeXKaIUM HCIIOJIHEHUEM HAcTOSIIero ATMUHUCTPATUBHOTO periiaMenTa pabotHukamu MOI];
MOJIHOTOM MpUHMMaeMbIX paboTHukamMu MOIL] oT 3asBuTeNs JOKYMEHTOB U KOMIUIEKTHOCTH
JOKYMEHTOB JJIA Iepefadyn ux B MecTHyr0 AIMUHHCTPALIUIO;

- CBOEBPEMEHHOCTHIO M MOJHOTOM mnepenau B MecTHyr0 AJIMHUHHUCTPALIMIO MPUHATBIX OT
3asiBUTENS JOKYMEHTOB;

- CBOEBPEMEHHOCTBIO M TMOJHOTOW JIOBEAEHUS JO 3asiBUTENId MPUHATBIX OT MecTHOU
AnmuHUCTpanuu uHpOpPMAaMM W JOKYMEHTOB, SBISIOIIUXCA PE3yJIbTAaTOM pELICHUS O
MPEAOCTABICHUN MYHULIUITAJIbHON YCIIYTH, IPUHATOTO MecTHON AMUHUCTpanuen;

- o0ecrieueHHEM COXPAaHHOCTH TMPHUHATBIX OT 3afBUTENs JOKYMEHTOB M  COOJIIOJICHUEM
COTPYIHHKAMU Tojpa3fenieHus: ocoOeHHOcTel Mo cOopy M 00paboTKe MEepCOHANBHBIX IaHHBIX
3asIBUTEJIS.

IlepconanbHast OTBETCTBEHHOCTh pykoBoauTenass M®PL] u padotaukoB M®I] 3akperuieHa B
JOJDKHOCTHBIX MHCTPYKIMSAX B COOTBETCTBHHU C TPEOOBAHUSAMH 3aKOHOAATEIIbCTBA.

PabotHukn M®IL] HecyT OTBETCTBEHHOCTH 3a:

MIOJIHOTY INpUEMa KOMIUIEKTA JOKYMEHTOB Yy 3asBUTENs, B CIIyda€ €CIM HECOOTBETCTBHE
IIPEJICTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM AJIMHHHUCTPAaTUBHOM pETJIAMEHTE,
SIBUWJIOCh OCHOBaHHUEM JUIsl 0TKAa3a 3asiBUTEIIIO B NIPEIOCTABICHUH MYHULIUIIATIBHON YCIYTH;
CBOEBPEMEHHOCTh WH(OPMHUPOBAHUS 3aABUTENS O pe3yJbTaTe MPeIOCTaBICHUS MYHMIUNAIBHOM
yCIIyTH;

TpeOoBaHuE Ul MPEAOCTABICHUSI MYHUIIUIAIBLHON YCIYrH JOKYMEHTOB M (MJIM) TJIAThI, HE
IIPEIYyCMOTPEHHBIX ~ HOPMAaTUBHBIMM  IIPABOBBIMM  aKTaMM,  PETYIMPYIOIIMMH  HOPSIOK
IIPEIOCTABJICHNS MyHULIUIATbHON YCIYTH.



4.5. B paMKax mnpenoCTaBlIEHUs MYHUIUNAIBHON YCIYIM OCYILIECTBIISIOTCS IUIAHOBBIE U
BHEIUIAHOBBIE IIPOBEPKU TIOJHOTHI U Ka4€CTBA MPEAOCTABICHUS MyHUIIMIIAIBHOU YCIIYTH.
I'maBa (3amecTuTens TIJIaBpl 10 NPUHAIIEKHOCTH Bompoca) MecTHOH AJAMHUHHUCTpalMH
€KEKBapTAJIbHO OCYLIECTBIIAET BHIOOPOUHBIE POBEPKHU JIEN 3asBUTEJIEH HA IPEAMET NPABUIBHOCTH
IIPUHATHAS MYHULUIIAJIbHBIMU CIIY)KAIIMMM PELICHUM, a TAKXKE BHEIUIAHOBBIE IIPOBEPKU B CIlydae
MOCTYIUICHHUS Kao0 (MpeTeH3uil) rpaxIaH B paMKax J0CyAe0HOTO 00)KaI0BaHUsI.

PykoBonurens MO®II ocyiiecTBisleT IUIAHOBBIE W BHEILJIAHOBBIE IIPOBEPKH JIEATEIBHOCTU
paboTHrKOB M®DL] B COOTBETCTBHH C TOJIOKEHUEM O MPOBEACHUHU TPOBEPOK.

V. JocynedHblii (BHecy1eOHBbIH) MOPSIOK 00Ka10BaHUSA pPellieHn U AelicTBUil (0e31eiicTBUSN)
MecTHOH aIMUHHMCTPALUH, 2 TAKKE JOJTKHOCTHBIX JIML, MyYHHIIUNAJIBHBIX CIYKAIUX
MecTHOI AIMUHHMCTPALUHA

5.1. 3agBuUTEnM MMEIOT MpaBo Ha JaocyAeOHoe (BHecyaeOHoe) o0kaloBaHWE pPEUICHUHN U
neictBuil  (Oe3neicTBUs), HPUHATHIX  (OCyllecTBIseMbIX) MecTHON — AAMHHHCTpaIuei,
JOJKHOCTHBIMU JIMI]AMHU, MYHUIMNAIBHBIMHU CIIy>KallUMH MecTHONH AJIMUHUCTpallud B XOJI€
MIPeI0OCTaBJICHNS MyHULIUNIAIbHOU yciyru. JlocyneOHblil (BHECYA€OHBIN) MOPSIOK 00XKaIOBaHUS HE
HCKJIIOYaeT BO3MOXKHOCTh OO’KajdoBaHMs pelleHuil u jaedcTBuUi  (Oe31eicTBUs), MPUHATHIX
(ocylecTBIsIEMBIX) B XOJI€ NPEIOCTABIICHUS MYHUIMIAIBHONW YCIYrH, B CyAeOHOM HOpsIKE.
JlocyneOnblii (BHECYICOHBIN) TIOPSIIOK 00KAIOBAHUS HE SBJISICTCS JIJIS1 3asIBUTENS 00S3aTEIHHBIM.

5.2. 3agBUTEIH MOKET 0OPATUTHCS C KAITOOOW B TOM YHCIIC B CIICTYIONIUX CITydasX:

HapylIeHHe CpOKa PETUCTpallMU 3ampoca 3asBUTENS O MPEJOCTaBICHUH MYHUIUNATbHON
YCIIyTH;

HapylIeHHe CpoKa MpeA0CTaBICHHUS] MyHULIUTIAJIbHON YCIYTH;

TpeOOoBaHUE y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU MPABOBBIMU
aktamu Poccuiickori ®enepanuiyi, HOpPMaTUBHBIMU TPABOBBIMU aKTaMu CyOBeKTOB Poccuiickoit
Qdenepanny, MYHULHUNAIBHBIMA IPAaBOBBIMH AaKTaMU JUIsl TPEIOCTABICHUS MYHHULIMNAIBHOU
YCIIyTH;

OTKa3 B MpUEME JOKYMEHTOB, IIPEIOCTABIECHNE KOTOPBIX MPEIYyCMOTPEHO HOPMATHUBHBIMHU
nmpaBoBBIMU akTamMu Poccuiickoit denepariiu, HOPMATHBHBIMHU TPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit  ®enepauyy, MyHMIMNAIbHBIMU IPAaBOBBIMU  aKTaMU Ui IPEIOCTaBIICHUS
MYHULUIIAJIBHON YCIYTH, Y 3asBUTEIIS;

OTKa3 B NPENOCTaBICHUM MYHULMNAIBHOW YCIYyTM, €CIM OCHOBAaHUS OTKa3a He
MpelycMOTpeHbl (deAepalbHBIMU 3aKOHAMH W TMPUHATHIMU B COOTBETCTBUM C HHUMU HWHBIMU
HOPMaTUBHBIMU ITPaBOBbIMU akTamMu Poccuiickoit denepanuy, HOpMaTUBHBIMU ITPAaBOBBIMHM aKTaMHU
cyowsektoB Poccuiickoit denepanvu, MyHHITUTIATBHBIME IPABOBBIMU aKTaMH;

3aTpeboBaHUE C 3asBUTENs MPH MPEAOCTABICHUM MYHUIUMAIbHOW YCIyrd IUIaThl, HE
MPeAyCMOTPEHHON HOPMAaTUBHBIMHU MpaBOBbIMU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU
MIPaBOBBIMU aKTaMu cyObeKkTOB Poccuiickoit denepaiinu, MyHUIIUTIAIBHBIMU IPABOBBIMH aKTAMU;
oTKa3 MecTHOM AAMUHUCTpALMH, JOJKHOCTHOIO JInlla MecTHOM AJAMUHUCTpAIlMU B UCIIPABICHUHN
JIOTIYILIEHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX B Pe3yJbTaTe MPEIOCTABICHUS MYHUIIUIAILHON
yCIyry JOKyMEHTax 00 HapylIeHHe YCTAaHOBIEHHOTO CPOKa TAKUX UCIPABIICHUH.

5.3. [Ipuem >xano6 B mucbMeHHOU (opme ocyiiecTBiseTcss MecTHON AIMUHHCTpanuei 1o
aZipecy M B COOTBETCTBUM ¢ TIpadukoM paboThl, yka3zaHHbIM B nyHKTe 1.3.1.1 Hacrosiero
AJIMUHUCTPAaTUBHOTO PErIaMEHTa.

XKanoba B nrucbMeHHOH (opMe MOXKET OBbITh HAIIPaBIIEHA IO MOYTE.

B cnyuae mopaum jkajmoObl MpU JUYHOM IIpUEME 3asBUTEIb MPEACTABISAET JOKYMEHT,
YIOCTOBEPSIOLIUI €T0 JINYHOCTh B COOTBETCTBHHM € 3aKOHOAATENbCTBOM Poccuiickoit @enepanum.

5.4.B cinyuae ecnu kamo0Oa MomaeTcs depe3 IMPEACTaBUTENS 3asBUTENS, TakKxke
MIPENICTABIISETCS. JOKYMEHT, MOJATBEPKIAIOIIMM ITOJHOMOYMS Ha OCYIIECTBIEHUE JEHCTBUH OT
MMEHU 3asBUTENSA. B KauecTBe NOKyMEHTa, MOATBEPKAAIOIIETO MOJHOMOYHUS HAa OCYIIECTBIEHUE
JeWCTBUHM OT UMEHH 3asIBUTENIS,, MOXKET OBITh MpE/CTaBIICHA:
odopMIIeHHas B COOTBETCTBUH C 3aKOHOJaTeIbCcTBOM Poccuiickoit denepannn 10BEpEeHHOCTH (U1
(buzMUeCKUX JHI);



oopMmIIeHHasE B COOTBETCTBHHM C 3aKOHOAATENBLCTBOM Poccuiickoir Pepepannu JOBEPEHHOCTS,
MOANNCAaHHAs PYKOBOAMTEIEM 3asBUTENS WIM YIOJIHOMOYEHHBIM 3TUM PYKOBOAMTEIEM JIMLIOM
(1715 FOpUIMYECKUX JIUIT);

KOIUS pelIeHus O Ha3HaYeHUH uin 00 n30panuu aulo mprKa3a o Ha3HAuYCHUH (PU3UUECKOTO JIMIA
Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (hU3WYEeCcKoe JHI0 O00JIagaeT MpaBoM
JeWCTBOBATh OT UMEHHU 3asBUTEIIS O€3 TIOBEPEHHOCTH.

5.5. B anekrponHoii ¢popme B MecTHYI0O AJIMHHHCTPAIMIO KAI00a MOXET OBITh I0JaHa
3asiBUTEJIEM TIOCPE/ICTBOM:
odunmaneHOoro caiita MecTHOW AJMUHUCTpaMd B WH(POPMALMOHHO-TEICKOMMYHHKAIIMOHHON
cetu «MHTEpHETY;
deneparbHON TOCYIapCTBEHHOW MH(DOPMAIIMOHHONW CUCTEMBI «ENWHBIN MOPTA TOCYIapPCTBEHHBIX
Y MYHHUIHMIIATBHBIX YCuyr (QyHKiuii)» unn [Toprana.

[Ipu nogaue xanod B 3JIEKTPOHHOM BUJE JOKYMEHTHI, YKa3aHHbIE B IYHKTE 5.4 HACTOSILETO
AJIMUHHUCTPATUBHOTO pErjlaMeHTa, MOTYT OBITh TPEACTaBIE€HbBI B (opMe IIEKTPOHHBIX
JOKYMEHTOB,  TOJIUCAHHBIX  JJIGKTPOHHOW  MOJIMHUCHIO, BHJ  KOTOPOHM  TPEIyCMOTPEH
3aKoHOAarenbCcTBOM Poccuiickorn @Denepannu, Mpyu 3TOM JOKYMEHT, YAOCTOBEPSIOIHUNA JTMYHOCTH
3asBUTENSI HE TpeOyeTcs.

5.6. XKanoba paccmarpuBaercss MecTHON AIMUHHCTpAIIUEH.

XKanoba MoxeT ObITH MOJaHa 3asiBUTENIEM Uepe3 CTPYKTypHble noapazaeneHuss MOL. Ilpu
noctyruieHnu xanoosl M®I] obecieunBaet ee nepenayy B MecTHYI0 AIMUHUCTPALIMIO B MOPSIIKE
U CPOKH, KOTOpBIE YCTAaHOBJICHBI COIJIAlIEHWEM O B3auMozehcTBuu Mexay MOPI[ u MectHou
AnMUHHUCTpaIuel, HO He MO3/JHee CIeAYIOIIEero paboyero AHS CO THS MOCTYIJICHHUS KaloOBbl.

5.7. XKano6a gomkHa coepKarh:

- HaMMEHOBaHWEe MeCTHOM aJIMUHUCTPAIINH, JOHKHOCTHOTO Juiia MecTHON AIMUHUCTpAIUU 100
MYHUITMIIAILHOTO CIIy)Kamero MecTHOW AJIMUHHCTpAllU, PEIIeHUus W JAeUcTBUs (Oe3aeiicTBre)
KOTOPBIX 00XKaTYIOTCS;

- hamMunIo, UM, OTYECTBO (MOCIEAHEE - IPU HAIMYUH), CBEACHUS O MECTE )KUTEIbCTBA 3asABUTENS
- (usnueckoro muna MO0 HAWMEHOBAHHE, CBEICHUS O MECTe€ HAXOXKICHHS 3asBUTENs —
IOpUIMYECKOTO JIMIIa, a Takke HoMmep (HoMmepa) KOHTakTHOTo TenedoHa, azapec (aapeca)
ANIEKTPOHHOU MOYTHI (MPU HAJTMYUU) U MOYTOBBIA aJpec, MO KOTOPHIM JIOJKEH OBbITh HampaBieH
OTBET 3aSIBUTEIIO;

- CBeIeHHsI 00 OOKalyeMbIX PEIICHHMsIX U JeHcTBUAX (Oe3aeiicTBun) MecTHOM AIMHHHUCTpAIIWH,
JOJKHOCTHOTO JUI[a MecTHOM ATMUHUCTpAlUU MO0 MyHUIIMITAILHOTO CITYXKAIIIEeTo;

- JI0BOJbl, HAa OCHOBAaHMM KOTOPBIX 3asBUTENb HE COIJACeH C PEIICHWEM U ACHCTBUEM
(6e3neiictBueM) MecTHOW AJIMUHHMCTpAIUH, JOJDKHOCTHOTO JHIla MeCTHOW AJAMHHUCTpAIUH,
00 MYHHUIMIAIBHOTO ciyxkaimero MecTHoil AJQMUHUCTpanuu. 3asBUTENIEM MOTYT OBbITh
MIPeICTaBICHbI JOKYMEHTHI (TIPU HAIMYUH ), IOATBEPKJAIOIINE TOBOBI 3asBUTENA, TUOO UX KOIHH.

5.8. B cmywae ycTaHOBJiEeHHMs B XOJIe WIM IO pe3yJlbTaTaM pPacCMOTPEHUSI KaJloObI
MIPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IIPAaBOHAPYIIEHUS WM MNPECTYIUICHUS, AOJKHOCTHOE
JUI0, HAJENIEHHOE TIOJHOMOYHUSMU IO PACCMOTPEHHUIO >Kalo0, He3aMeIUTEIbHO HaIpaBIIseT
HMMEIOIINECS MaTEepHaJIbl B OpraHbl IPOKYPATYPBI.

5.9. XKanoba, moctynuBiias B MecTHYI0 AIMUHUCTPALIUIO, TOJUICKUT PETUCTPALUU HE
M03/IHEE CIEeAYIOIEero padouero aHsA co AHsS ee mocTyruieHus. XKanoba MoaiaeKuT pacCMOTPEHUIO
JOJDKHOCTHBIM ~ JIMIOM ~ MecTHOM ~ AJMUHHUCTpallMd, HAAEJIEHHBIM  IOJHOMOYMSMHU  TIO
PaccMOTPEHHIO Kal00, B TEUECHUE MATHAIIATH pab0YHX JHEH CO JTHS €€ PEeruCTpaliu.

B cnyuae o6xanoBanus otkaza MecTHOW AIMUHUCTpAIlH, TOJDKHOCTHOTO Juiia MecTHOM
AJMUHHUCTpAIUU B IPUEME TOKYMEHTOB y 3asiBUTENIS JTMOO B MCIPABJICHUH JOMYIEHHBIX OMEYaTOK
1 OomMOOK WM B cllydae 00)KalloBaHUS HapYIICHHs YCTAaHOBJIEHHOTO CPOKa TaKUX HCIpPaBICHUI
kKanoba paccMaTpUBaeTCs B TEUEHUE MATH pabovuX THEH CO THS €€ PerucTpallty.

5.10. 1o pe3ynapTaTam paccMOTpeHHS KanoObl MecTHass AIMUHUCTpALUS TPHHUMAET OJTHO
U3 CIIEAYIOIIMX PEILICHU:

- 00 yJIOBJIETBOPEHUH KaJIOOBI, B TOM YHCIie B (DOpME OTMEHBI MIPUHSITOTO PEIICHUS, UCTIPABICHUS
JOMYyIIEHHbIX MecTHOM AJIMUHUCTpAIMK OINEYaTOK M OMIMOOK B BBIAAHHBIX B pe3ylbTaTe
MPEAOCTABJICHUS] MYHUIIMNAIBHOM YCIYrd JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO JIEHEKHBIX CPEJICTB,



B3UMaHHE KOTOPBIX HE IMPEAYyCMOTPEHO HOPMATHBHBIMHM IIpaBOBBIMU akTamu Poccuiickon
@enepanyi, HOPMAaTHBHBIMH NPAaBOBBIMHU akTaMH CcyObekToB Poccuiickoit ®exnepauuu,
MYHUIIUTIATBHBIMU [TPABOBBIMU aKTaMH, a TAKKe B MHBIX (OpMax, HE MO3JHEE MATH pabounx JHEH
CO [JHA NPUHATHS PEUICHHUs, €CIM HHOE HE YCTAaHOBJIEHO 3aKOHOJATEIbCTBOM Pocculickoit
Oenepaunu;

- 00 OTKa3e B yJOBJICTBOPEHHUH KAJIOOHI.

5.11. OTBeT no pe3yibraTaM pacCMOTPEHUS KajJo0bl HANpPaBIsAETCs 3asBUTENIO HE TO3/1HEE
JIHSI, CIIEAYIOIIETO 3a JIHEM MPUHSTHSI PEILIEHNUs, B TUCbMEHHON (opMe.

B oTBete no pe3ynbraraM xajnoObl yKa3bIBarOTCS:

- HaMMEHOBaHUE MeCTHOW AJIMUHHCTPALIUK, PACCMOTPEBIIEH KaI00y, JOJDKHOCTD, (paMuius, ums,
OTUeCTBO (IpU HAIWYUM) YHOJHOMOYEHHOro juua MecTHOH AJMHMHHUCTpalUM, HPUSBLIETO
pelIeHre 1o xanooe;

- HOMEp, JlaTa, MECTO NPUHATHS PEIICHHUs, BKIIOYas CBEACHUS O JOJHKHOCTHOM Juile MecTHOM
AMUHHUCTpauy, pelieHrne win aeiicteue (0e3aeicTBre) KOTOporo o0xamyercs;

- pamuins, UMs1, 0OTYECTBO (MIPU HAJTMYMHN) WJIM HAMMEHOBAaHUE 3asBUTENS;

- OCHOBaHMSI JUIsl IPUHATHUS PELICHUS 110 JKajlo0e;

- B clly4ae, eclii ’ajioba nmpu3HaHa 000CHOBaHHOM, — CPOKHM YCTPaHEHUs BBISIBICHHBIX HApYyLICHU,
B TOM YHCJI€ CPOK MPEAOCTaBICHUSI pe3yabTaTa MyHULIUIIATbHON YCIYTH;

- CBEJIEHUS O MOPsIJIKEe 00KaTOBaHUs IPUHSTOTO 10 KajloOe pereHusl.

OtBer Mo pe3yiabTaTaM pPacCMOTPEHHS >KaJoObl IMOAMMCHIBAETCS YINOJHOMOYEHHBIM Ha
paccMOTpEeHHE KaT0OBI JOIKHOCTHBIM JIMIIOM MecTHOW AJIMUHHUCTPAIIUH.

[lo ’xenmaHuio 3asgBUTENS] OTBET IO pe3yJbTaTaM PACCMOTPEHMS >KaloObl MOXKET OBbITh
MIpe/ICTaBJIeH He MO3JHEE JHs, CIEIYIOIIEro 3a THEM MPUHATHS pelieHus, B (opMe 3JIEKTPOHHOTO
JOKYMEHTa, MOJIHCAHHOTO O3JIEKTPOHHON MOIMHUCHIO YHIOJHOMOYEHHOIO JMIA, BHUJ KOTOPOI
YCTaHOBJIEH 3aKOHOAATEILCTBOM Poccuiickoit denepanuu.

5.12. MectHasi AAMUHUCTpAIMsl OTKA3bIBAaCT B YAOBJICTBOPEHHH >KajJOOBI B CIEAYIOUIUX
cllydasix:

- HaJM4Me BCTYMUBIIETO B 3aKOHHYIO CHIIY pelIeHHS CyAa, apOUTPa)xxHOTO cyna Mo kajiode 0 ToM
e MPEMETE U M0 TEM )K€ OCHOBAHUSM;

- T0Jla4a >Kajo0bl JIMIOM, MOJTHOMOYHUSI KOTOPOTO HE MOJTBEPKJEHbI B MOPAIKE, YCTAHOBICHHOM
3aKoHoJ1aTeNbcTBOM Poccuiickoit denepanuu;

- HAJIMYME peuieHus 1o kano0e, MPUHITOTO PaHee B OTHOIICHUU TOTO e 3asBUTENS U MO TOMY K€
MIpeIMETY KaI0ObI.

5.13. MectHasi AJQMUHHCTpAIlMs BIIPAaBE OCTABUTHh >Kajgo0y 0Oe3 OTBETa B CIEAYIOIIUX
cllydasix:

- HalM4Hhe B jKajo0e HEIEeH3YpPHBIX JTMOO OCKOPOUTENbHBIX BBIPAKEHUH, Yrpo3 >KU3HHU,
3I0POBBI0 U HMMYIIECTBY [OJDKHOCTHOTO JIMIIA, @ TAaK)KE€ UYWIEHOB €ro CEeMbH, BIPAaBE OCTaBUTh
xano0y 0e3 oTBeTa MO CYIIECTBY IMOCTaBJICHHBIX B HEM BOIPOCOB M COOOIIMTH TPaKIaHHHY,
HaMpaBUBIIEMY Kaj00y, 0 HEIOMYCTUMOCTH 3JI0YIOTPEOICHUS TIPaBOM;

- He yKa3zaHbl (paMuiusi TpakJIaHWHA, HANPABMBILETO >Kajio0y, WM MOYTOBBIM ajapec, 1o
KOTOpOMY JIOJIKEH OBITh HallpaBJIeH OTBET, OTBET Ha kajo0y He naetcs. Eciu B ykazaHHO jxano0e
COJIepKaTcsl CBEJCHHS O MOATOTaBIMBAEMOM, COBEPIIAEMOM HIIM COBEPUICHHOM MPOTHBOIPABHOM
JeSTHUU, a TAaKKe O JIMIle, €ro MOJrOTaBJIMBAIOIIEM, COBEPIIAIONIEM WM COBEPILIMBILIEM, Xajioba
MOJIEKUT HAIIPABIIEHHUIO B TOCYJapCTBEHHBIN OpraH B COOTBETCTBUU C €0 KOMIIETCHIIMEH;

- €CJIM TEKCT JKaloObl HE IMOJIAETCs MPOYTEHUIO, OTBET Ha kajo0y He JaeTcs, U OHa He
MOAJIC)KUT HANpABICHUID HAa pAacCMOTPEHHME B OpraH MECTHOIO CaMOYIPAaBIEHUS WU
JOJDKHOCTHOMY JIMILy B COOTBETCTBUHM C MX KOMIIETEHIMEH, O YEM B TEUEHUE CEMU JIHEH CO IHS
perucTpanuu *)ajuoObsl cooOLIaeTcs IpaxJaHUHY, HalpaBUBIIEMY XajoOy, eciu ero (GaMuaus u
MIOYTOBBIN aJpec NOAOTCS IPOYTEHUIO.



[punoxenne Nel

K AIMUHHUCTPAaTUBHOMY PETJIAMEHTY

110 TIPEOCTaBICHUIO MYHUIIUIIAIBHON YCIYTH 110 BblJaue apXUBHBIX CIIPABOK,

BBITIHCOK, KOITUI apXUBHBIX TIOKYMEHTOB OpraHoB MecTHOro camoynpasienust MO MO JluteliHslii okpyr

BJIOK-CXEMA
npeaoCTaBJICHUS MyHHHHHaHBHOﬁ YCJIYTd 11O BbLJAYC apXHUBHBIX CIIPABOK, BBIITUCOK, KOIIHi1
AOKYMCHTOB OPraHOB MCCTHOI'O CaMOYIIPABJICHUA MYHUIIUIIAJILHOTO O6p3.30BaHI/I}I
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HanpaBneHme 3aABNEeHUA

> 3aasutens

N

N KOMMNJIEKTA JOKYMEHTOB

2

‘,/MGCTHBH
\wmapau,wﬂ

v

1. Mpuem v pernctpauna sansneHui
1 AOKYMEHTOB rpaaaH (B TeueHue

1 pabouero aHaA)

2. NpuHATHE pelieHmns o
NpesoCTaBAEHNN MYHULMNANbHON
YCAYTY MO BblAaye apXMBHbIX
CMPaBOK, BbIMUCOK, KOMWI apXMBHbIX
[LOKYMEHTOB; MHPOPMUpPOBaHME
3aABUTeNA O pesysbTaTe
npeaoCcTaBAEHNA MyHULMNANbHOM
yCAyrv; nepesada pesynbrara B
M®L, (B TedeHue 16 paboumnx gHeit)

P dopmurpoBaHue 1 Mp1em AOKYMEHTOB NHdopmmposaHue
< nepegava € i 3anABuTENA O
KOMMieKTa perucTpaLMA pesynbTaTax
[OKYMEHTOB npeaocTaBneHus
33ABUTENA B MYHULMNaNbHOM
MecTHyto ycnyru (B TedeHme 2
aaMMHUCTpaumio (B paboumnx gHei)
3/1EeKTPOHHOM BUuae

— 1 pabouuii aeHb,
Ha BymaKHbIX
HocuTenax — 3
pabounx aHs)

Mepenaya JOKYMeHTOB
0 MPeSOCTaBAEHNN MYHULIMMNANbHOM
ycnyrv anbo oTKas B NPesoCTaBAeHNM

MyHUUMNanbHoW ycnyrn 8 MOL, ana nx

A

L

nocneaytouiei nepefayn 3asaBuTeNto
(8 91€KTPOHHOM BUAE — B TeueHue 1
pabouero AHA, Ha ByMasKHbIX HOCUTENAX
— B TeyeHue 3 pabounx aHen)

[punoxenune N2
K AIMHHHUCTPaTHBHOMY PETJIAMEHTY

TI0 TIPEOCTaBICHUIO MYHUIIUTIAIBHON YCIYTH 110 BbIZJade apXUBHBIX CIIPABOK, BBIUCOK,
KOMUI apXHUBHBIX JOKYMEHTOB OPraHoB MecTHOro camoympasieruss MO MO Jlurelinblii okpyr

I'maBe MecTtHOM AIMUHHCTpaLIUU
MO MO JluteitHblii OKpyr

oT
MIPOKUBAIOIIETO(ei)

Tenedon




[Ipomry BbIAATH

3ASBJIEHUE

KosmuecTBo 3x3eMILLSIpOB

Komust HeoOxoamuma s

Tloamuce

[ara

(vkazamo aopecama)

[punoxenne N3

K AIMUHHUCTPAaTUBHOMY PETJIAMEHTY

MO MPEJOCTaBICHUIO MyHHIIMIIATBHON YCIYTH 110 BBIAade apXHBHBIX CIPABOK, BBIUCOK,
KOMUI apXUBHBIX JOKYMEHTOB OPraHOB MecTHOro camoympasieruss MO MO Jlurelinblii okpyr

dopMa apXUBHOM CIIPaBKU

(Ha3BaHUE apXuBa)

(mo4YTOBBIN MHJEKC, apec, aapecart, TeaedoH, pakc)



APXUBHAS CITPABKA?

N
(mata)
Ha N oT
PykoBoauTens opranuzanuu [Tonnuce Pacmmgposka noanucu
OcHoBanue:
Hcnonnurens [Tonnuce Pacimmgposka noanucu

[Teuats
®opmat A4 (210 x 297 mm)

IMpunoxenne Ned

K AIMUHHUCTPaTUBHOMY PETIIAMEHTY

TI0 TIPEOCTABIEHNIO MYHUIIMITAIBHON YCIYTH 110 BbIJjade apXUBHBIX CIPABOK, BBINUCOK,
KOIUH apXUBHBIX JOKYMEHTOB OPTraHOB MeCTHOTro camoymnpasieHns MO MO Jluteitsslit okpyr

(®.M.0. 3asBUTENS B AATEIBHOM TAIEKE)

(ampec 3assBUTENA)

3 ApxuBHasl cChpaBKa M apXWBHAsl BBINMMCKA COCTaBJISIOTCS C O0O3HAYCHHWEM Ha3BaHUS HH(GOPMAIOHHOI'O
JOKYMEHTa «ApXUBHasl CIIpaBKay, «ApXHMBHAs BBINHCKa». TEKCT B apXWBHOW CIpaBKe JAeTCAd B XPOHOIOTHYECKOI
MOCJIE/IOBATENILHOCTH COOBITUH € yKa3aHWEM BHIOB apXMBHBIX JOKYMEHTOB M WX JaT. B apXxuBHO#l crpaBke
JIOITyCKAeTCsl HUTHPOBAHNE APXUBHBIX JTOKYMEHTOB.

HecoBmagenue OTIETBHBIX NAaHHBIX APXHBHBIX JOKYMEHTOB CO CBEOCHHMAMH, W3JIOKEHHBIMH B 3ampoce, He
SIBIIICTCA MPETATCTBHEM [UIA BKIIOYEHHS WX B apXUBHYIO CIPABKY IPH YCIOBUH, €CIH COBIAJEHHE BCEX OCTABHBIX
CBEJICHUN HE BBI3BIBAET COMHEHHUI B TOXKACGCTBEHHOCTH JIHMIA MM (PAKTOB, O KOTOPBIX TOBOPHUTCS B APXHBHBIX
JMOKyMeHTaX. B apXuBHO cripaBKe 3TH JaHHBIE BOCIIPOU3BOIATCS TaK, KaK OHHU H3JIOKEHBI B APXUBHBIX JOKYMEHTaX, a
PacXOXKAEHUs, HECOBIAICHU W HETOYHBIC Ha3BaHUs, OTCYTCTBHE UMEHH, OTUYECTBA, MHHUIIMAIIOB WIH HAJMYNE OTHOTO
13 HUX OTOBAapHUBAIOTCS B TEKCTE CIIPaBKH B ckoOKax («Tak B mokymeHTe», « Tak B TEKCTE OpUTHHAAY).

Ceenenus o pabore, yuebe B HECKOIBKHX OPTaHM3ANUAX, YICOHBIX 3aBEJCHUSIX BKIIOYAIOTCSA B OOHY apXHUBHYIO
CIIPaBKy.

B mpumedaHUsX MO TEKCTY apXWBHOW CHpPaBKHA OrOBApHBAIOTCS HEPa3z0OpUYMBO HANKCAHHBIE, WCIPABICHHBIC
aBTOPOM, HE TOAMNAIONIMECS MPOYTCHHIO BCIEICTBHE IOBPSKICHUS TeKcTa opurmHama mecta («Tax B Tekcre
opurnHanay, «B TekcTe Hepa30opUHUBO»).

B TexcTe apxXuBHOH CHpaBKH HE JOITYCKAIOTCS M3MEHEHUS, MCIPABICHNS, KOMMEHTApUH, COOCTBEHHBIC BBIBOBI
WCTIONHUTENS TI0 CONEP)KAHWI0 apXWBHBIX JOKYMEHTOB, HA OCHOBAaHHH KOTOPBIX COCTAaBJICHA apXWBHas CrpaBka. B
KOHIIE apXUBHOH CIIPaBKU MPUBOJISATCS apXHUBHBIC MG PHI M HOMepa JINCTOB eAWHUI] XpaHEHHS apXUBHBIX TOKYMEHTOB,
MeYaTHBIC W3JaHUS, WCIIONB30BABIIAECS JUISI COCTABIICHWS AapXWBHOW CHpaBKH. B TeKcTe apXWBHOW CIIPaBKU
JIOITyCKAeTCsl TIPOCTaBJIEHUE aPXHMBHBIX MHU(POB W HOMEPOB JHCTOB CIMHUI] XPAHCHUS apXUBHBIX TOKYMEHTOB CpPa3y
TOCTIe M3IIOKEHUS KaKIO0ro (hakTa WiIu cOObITHA. B apXHWBHOM cripaBke, 00BeM KOTOPOU MPEBHIIIACT OJWH JIUCT, JINCTHI
JIOJDKHBI OBITH MIPOIITUTHL, IPOHYMEPOBAHBI M CKPETICHEI TeYaThi0 MecTHON aJIMUHICTPAIINCH.

ApxuBHas CIpaBKa, IIpeJHAa3HAYCHHAs /IS FKCIONBh30BaHWSA Ha Teppuropuu Poccmiickoii ®enepamum,
TTOJIIIMCHIBACTCS TJIAaBOM MeCTHOW AIMUHHCTpAlUH, W 3aBepsAeTCS Me4aThio MeCTHOW AIMUHHCTpanuu. ApXWBHAS
cmpaBKa, TpeIHA3HAYCHHAs ISl HATNpaBICHUS 3a pPyOeXkK, IOAMMCHIBACTCA TIIaBOi MeCTHON AIMHUHHCTpAIlH W
3aBepsieTcs repOoBoit meyaTsio MecTHON AIMUHUCTpAIAN.

[Ipu HEOOXOAMMOCTH K apXWUBHOH CIPaBKE MPHJIATAIOTCS KOIMUU apXMBHBIX JOKYMEHTOB WU BBIIMUCKH U3 HHUX,
MOJTBEPKIAIOIIME CBEICHUS, U3JI0KEHHBIE B aDXUBHOM CIIpaBKe.
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YBa:kaeMmblii (as1)

MectHass AJAMUHUCTpAIMsi MYHUIHMNAIbHOTO oOpasoBanuss MO JlutelHblli  OKpYT,
paccmoTpeB Baine 3asBnenue (Bx. Ne oT . . ), HacToOSIIUM cooOmaet Bam 00 oTkaze

B MIPEJOCTABICHUN MYHULIUIIAIIBHON YCIIYTH 110 IPUYNHE

(mpuYMHBI OTKa3a B IPEAOCTaBICHUN MYHULIUTIATbHON YCIYTH)

I'maBa MecTHO# AJMUHHCTpAIH / /
(moamnuce) (M.0., pamuus )

M.IIL.

Hcnomaurens:

(®.1.0.)



