MECTHASA A AIMUHUCTPALIUA
MYHHULUIIAJIBHOI'O OGPA3OBAHUS MYHULIUIIAJBHBINA OKPYT
COCHOBCKOE
Cankr-IlerepOypr

INOCTAHOBJIEHUE
«07» anpens 2014 rona Ne 01-14-29
06 YTBEPKICHUH AJIMUHHCTPAaTUBHOTO
periiaMmenTa MectHoi AJIMHUHUCTpaLUH
MYHHUIMIIAJIBHOTO 00pa3oBaHus

Mynununansield - okpyr  COCHOBCKOE IO
MIPEAOCTABICHUID MYHULUNAIBHONW YCIYyTH IO
BbIJJA4Y€ apXWBHBIX CIIPAaBOK, BBIINHUCOK, KOTIMH
APXHUBHBIX JOKYMCHTOB, XpaHAIUXCA B

apXUBHOM donne MYHUIUIIATIBHOTO
oOpa3oBaHus MyHuIMnanbHbII OKpyr
CocHoBckoE

B nensx peammzanun @PepepanpHoro 3akoHa ot 27.07.2010 roma Ne 210-®3  «O6
OpraHM3aliy MPeIOCTaBICHUs TOCYJApCTBEHHBIX M MYHHUIMHAIBHBIX Yyciayr», DeaepaibHOro
3akoHa oT 06.10.2003 toma Ne 131-®3 «OO6 o0OmUX NPUHIUIIAX OPraHU3alUd MECTHOTO
camoymnpasienus B Poccutickoit deneparuny, 3akona Cankt-IlerepOypra ot 23.09.2009 roga Ne
420-79 «O06 opranuzanuu MecTHOro camoymnpasiienus: B Cankt-IletepOypre» ©u B COOTBETCTBHH C
YcraBoM MyHUIMMAIbHOTO oOpa3zoBanus MyHununanbHeli okpyr CocHoBckoe, PemeHuem
MynununansHoro CoBeTa MyHULIUIIATBLHOTO 00pazoBanus MyHununanbHblii okpyr COCHOBCKOE OT
11.07.2012 roma Ne 4 «OO0 yTBEpKIEHUU TMEPEUYHS MYHHUIUIAIBHBIX YCIYT IPEI0CTaBIIEMBIX
MYHULIMNAIbHBIM  0oOpa3zoBaHueM COCHOBCKOE» C H3MEHEHMSIMH, BHECEHHBbIMH Pelienuem
MynununansHoro CoBeTa MyHULIUIIATBLHOTO 00pazoBanus MyHununanbHblii okpyr COCHOBCKOE OT
26.03.2013 roma Ne 6, IlocranoBineHueM MecTHOM AJIMUHUCTPAlUU MYHHUIIUIAIBHOTO
obOpazoBanus Mynununanbubiii okpyr CocHoBckoe oT 05.05.2011 roga Ne 01-14-5 «O mnopsiake
pa3paboTKu aJMUHUCTPATUBHBIX PErIaMEHTOB MPEAOCTaBICHHUS] MYHHUIIMIIAIBHBIX yCIyr MecTHoM
AIMUHHUCTpanMell MyHULUINAIBLHOTO oOpa3oBaHus MyHununansHeiii Okpyr COCHOBCKOEY,
[ToctanoBnenneM MecTHON AJIMUHUCTpAllMd MYHHUIIMIIAJBLHOTO 0O0pa3oBaHus MyHHUIIUINATbHBINA
okpyr CocHoBckoe ot 18.01.2013 roma Ne 01-14-02 «O6 yTBep»A€HUU HepeuHss MyHULUIAIBHBIX
yCIyT MyHHUIIUTIAIEHOTO 00pa3zoBanus MyHuunanbHbii okKpyr COCHOBCKOE, MPEI0CTABISIEMBIX 110
MIPUHIIUITY «OJTHOTO OKHA» B MHOTO(YHKIIMOHAJIBHBIX IIEHTPAX MPeJOCTaBICHHUS TOCYIapCTBEHHBIX
(MyHUIIMTIAIBHBIX) ~ YCIYT» € WM3MEHEHWsMH, BHeceHHbIMH [locraHoBieHneM MecTHOM
AJMUHUCTpAIUd MYHUIIMTANBHOTO oOpa3oBaHus MyHununaibHelii OoKpyr COCHOBCKOE OT
13.06.2013 roga Ne 01-14-35

I[TOCTAHOBJIAIO:

1. YTBepauts AIMUHUCTPaTUBHBIN periaaMeHT MectHou AMUHHMCTpaLuu
MYHUIUOAIBHOTO 00pa3oBaHuss MyHunMnNaabHblii Okpyr COCHOBCKOE 10 MPEIOCTaBICHUIO
MYHUILUIIAJIBHON YCIIYTH 10 BBbIJa4€ apXUBHBIX CIPABOK, BBIIMUCOK, KOIIUN APXUBHBIX JOKYMEHTOB,
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XpaHAIUXCS B apXUBHOM (POHAE MYHUIMIIAIBHOTO OO0pa3oBaHUs MyHUIUNAIBHBIA OKpPYT
CocHoBckoe B cooTBeTcTBUU ¢ [Ipunoxenuem k Hacrosimemy [loctaHoBiIEHUIO.

2. O3HakoMUTh ¢ HacTosAmMMM I[loCTaHOBIIEHMEM MYHHMIMIIAIBHBIX CIY)XalluX MecTHO#
AJMUHUCTpAIM MYHUIUIAIBHOTO o0Opa3oBanus MyHununaneHelii OKpyr COCHOBCKOE O]
POCIIHCE.

3. Hacrosimee IlocranoBneHne BCTymaeT B CHIy CO JHA €ro  O(GUIHAIBLHOTO
OTyOJTMKOBaHUSI.

4. Co nHs BCTyIUIEHHS B cuily Hactosiero IlocraHoBieHus Npu3HATh YTPAaTUBIIUM CUITY
[TocranoBnenne MecTHON AJMUHUCTpAlMM MYHHIMIIATBHOTO 00pazoBaHUs MyHHIUTIAIBHBIA
okpyr CocnoBckoe ot 03.12.2012 roga Ne 01-14-111 «O06 yrtBepxkaeHun AJIMUHUCTPATUBHOIO
periiaMeHTa INpeJOCTABICHUS] MYHULMINIAIBHOM yCIyru «Bblnada apXuBHBIX CIPaBOK, BBIIUCOK,
KOMUN apXMBHBIX JOKYMEHTOB, XPAaHAILIUXCS B apXUBHOM (OH/I€ MYHUIIMIAIBHOTO 0Opa30BaHUS
MynununanbHblid oKpyr COCHOBCKOE) 3a UCKIIIOUEHHEM ITyHKTa 2.

5. KonTpons 3a ucnomHenuem Hactosuiero IlocraHoBieHHsI BO3JIOXKHTH Ha CIIELUAINCTa
1 kareropuu OpraHM3alMOHHO-TIPABOBOrO OTAeda MecTHOM AIMUHHUCTpAllMd MYHUIUINAIBHOIO
oOpazoBaHus MyHuIMnanbHbii okpyr CocHOBCKoe AKOIIOBY A. A.

. o. I'naBel MecTHOM AQMUHHCTpaUN A. A. bopucosa
MYHHUIMIIAIBHOTO  00pa30BaHUs
MynununansHbid OKpyr COCHOBCKOE

HUex. Ne 01-16-184 om 07.04.2014 2.
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IIpunoxenune
K ITocTranoBnenuro MectHOM
AJIMUHUCTpaLUN MYHUIUIAIBHOTO

oOpa3oBanHus  MyHHIUNANEHBIN OKpyT
CocHogckoe ot 07.04.2014 roma Ne 01-14-29

AJIMAHUCTPATUBHBIA PETJIAMEHT
MECTHOM AJIMUHUCTPAIIMA MYHUIIUTIAJIbHOT' O OBPA3OBAHUS
MYHUIUIAJBHBIA OKPYT COCHOBCKOE
O MPEJTOCTABJEHUIO MYHUIIUITAJIBHOM YCJIYTH IO BBIJJAUE
APXUBHBIX CITPABOK, BBIITUCOK, KOIINI APXUBHBIX TOKYMEHTOB,
XPAHAIIUXCSA B APXUBHOM ®OHJAE MYHULUITAJIBHOI'O OBPA3OBAHUA
MYHUIUIIAJIBHBIA OKPYT COCHOBCKOE

. O0mme moJ10KEeHUA

1.1. [IpemMeTOM pEryTHPOBAHUS HACTOSIIETO AJIMHHHCTPATHBHOTO pErjlaMeHTa SBJISIOTCS
OTHOIIIEHHS, BO3HUKAIOIINE MEXY 3adBUTEIAMU U MeCTHOM AJIMHHUCTPAME MYHUIIMTIATIBLHOTO
obpazoBanusi MyHuiunaneHbiii okpyr CocHoBcKoe (fanee — MectHast AQMUHUCTpanus) B cdepe
MIPEIOCTABJICHUST MYHHUIIUTIAIBHONH YCIYTH TI0 BBIJIAYe ApPXUBHBIX CIPABOK, BBITHUCOK, KOIWH
apXMBHBIX JIOKYMEHTOB XpaHAIIUXCA B apXWBHOM (oHAE MYHULUIAILHOIO 00pa3oBaHUs
MynurunansHbii okpyr COCHOBCKOE (ajiee — MyHUIIMITAIbHAS YCIIyTa).

brok-cxemMa mpenocTaBieHUs MYHUIMNAIBHON YCIYrd TpUBEIEHA B MPUIIOKEHHUH
Neo 1 x HacTosimeMy A IMUHUCTPATUBHOMY PETJIaMEHTY.

1.2. 3asgBuUTENSIMH SABIISIOTCS:

¢busznueckue WM OpUAMYECKUE JUIA, JHUOO0 HX YHIOJHOMOYEHHbBIE MPEICTaBUTEINH,
oOparuBirecs B MeCTHYI0O AIMUHUCTPAIMIO WM MHOTO(YHKIIMOHATIBHBIN LEHTP MPeI0CTaBICHUS
rOCy/IapCTBEHHBIX M MYHMIMIIAJBHBIX YCIAYr C 3alIpOCOM O MPEJOCTaBICHHUM MYHUIIMIAIbHON
YCIYTH.

OT uMeHu 3asBUTENEH BIIpaBe BHICTYNATh UX MPEICTABUTENN MPHU MPEABIBICHUH MacnopTa
rpaxaanuHa Poccuiickoit ®enepanuu WM JPYrux JOKYMEHTOB, YIOCTOBEPSIOIIUX JUYHOCTh
Ha Tepputopun Poccuiickoit @eaepanuu B COOTBETCTBUU C JACHCTBYIOIIUM 3aKOHOIATEILCTBOM, U
JIOKYMEHTa, HOJATBEP K JAI0IIEro MOTHOMOYMS NPeCTaBUTENs 3asBuTeNs .

1.3. TpeOGoBanus K NOPSAAKY UHGOPMUPOBAHUS O MPEAOCTABICHUHM MYHUIIUIAIBHON YCIyTU

1.3.1. B npenocraBieH MyHUIIMIIAILHOW YCIYyTH y4aCTBYIOT:

1.3.1.1. MectHass AIMUHHCTpALIUS .

Anpec: 194354, Caukr-IlerepOypr, yn. Ecenuna, 1. 7.

I'paduk paboter: moneaenbHUK — yeTBepr ¢ 9.00 1o 18.00, marauma ¢ 9.00 no 16.45; nepepriB
¢ 13.00 mo 13.45, BeixoaHbIe AHU — cyO0OTA, BOCKPECEHBE.

CrpaBousslii Tenedon — 511-65-05.

1 TakuMu TOKYMEHTaMH SIBIISFOTCS:

JOKYMEHTBI, HOJATBEPIKIAFOIINE TTOTHOMOYHUS 3aKOHHOT'O TIPEACTABUTENS (CBUETENBCTBO O POXKICHUH, TOCTAHOBIICHUE
00 OIeKe
up.);

JIOBEPEHHOCTb B IIPOCTOI MMCbMEHHOM (hopMe, MOATBEPIKAAIOIIAs IOTHOMOYHS IIPEACTABUTEINS 3aIBUTEIIS;

JIOBEPEHHOCTb, 3aBEPEHHAs HOTAPHAIILHO, B CITy4ae eCiu:

(benepabHBIM 3aKOHOM IPETYCMOTPEHO HOTapHAIbHOE YIOCTOBEPEHHE JIOBEPEHHOCTH IPE/ICTABUTENS 3asBUTEIS KAk
YCIIOBHE OCYIIECTBIICHUS TOCYAapPCTBEHHON (MYHUIIMTIATBHOM) () YHKINMH, TPEIOCTaBICHHUS TOCYIAPCTBECHHON (MYHUIUIIATBHON )
yemyr;

OCYIIECTBICHUE TOCYJapCTBEHHON (MYHUIMNANGHON) (YHKINH, MPEAOCTABICHIE TOCYIaPCTBEHHON (MYHHIIUITAIHHON)
YCIIYTH 3aKITI0YAETCS B COBEPIICHUHU JCHCTBHS, TPEOYIOLIEro HOTapUaabHOH (OPMBI.
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Azpec caiiTa W 3JCKTPOHHON mouThl: Www.mososnovskoe.sankt-peterburg.info, e-mail:
masosnovskoe@pochtarf.ru.

1.3.1.2. Cankr-IlerepOyprckoe roCy/1apCTBEHHOE Ka3eHHOE YUPEKICHUE
«MHOTO(QYHKIIMOHAIBHBIA IIEHTP MPEJOCTABICHUS TOCYJApPCTBEHHBIX W MYHHUIIMIIAIBHBIX YCIYT»
(manee — M®II).

Anpec: 191124, Canxr-IlerepOypr, yn. Kpacnoro Texctunpimuka, a. 10-12, mutepa O.

I'padux paboter: moHenenbHuk — derBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 no 13.48, BeIXo1HBIE THH — CyO0O0TA, BOCKPECEHBE.

I'padux paboTs! cTpykTypHBIX oapazaeneanii MOI] exennesHo ¢ 9.00 go 21.00.

Mecra HaxoxneHus, rpaduk paboTel u cnpaBounbie Tenedonsl MPL] B Briboprckom
paiione  Cankrt-IlerepOypra mpejacraBieHbl B OpmwiokeHHH Ne 2 K HACTOSIIEMY
AJIMAHUCTPATHBHOMY pPETJIaMEHTY.

Hentp Tenedonnoro odcmyxuBanus MOL] — 573-90-00.

Afpec caiiTa U 3JIEKTPOHHOM MOYThI: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Tlepen mpemocTaBieHHEM MYHHUIMTAIBGHOW YCIYTH 3asBUTENSIM He Tpedyercs
JOTIOJTHUTEIHHBIX OOpaIleHnd B MHBIE OPTaHbl U OPTaHU3aIUH.

1.3.3. Uadopmanuio o0 opranax (opraHm3anusix), yka3aHHBIX B MyHKTe 1.3 HacTosmiero
AJIMAHUCTPATHBHOTO PEriIaMeHTa, 3asBUTEIN MOTYT TIOJIYYHTH CICAYIOIIMMHU CIIOCOOaMH:

HampaBJCHUE 3alpoCOB B THCBMEHHOM BHJE IO ajpecaM OpraHoB (OpraHU3aIuii),
YKa3aHHBIX B MyHKTE 1.3 Hacrosmero AIMHUHHCTPATUBHOTO PETJIaMEHTa, B 3JICKTPOHHOM BHUJIE TO
YKa3aHHBIM aJIpecaM 3JIeKTPOHHOM MMOYThl OPraHoB (OpraHU3aIuii);

[0 CHOpaBOYHBIM  TenedoHaM  paOOTHUKOB OpraHoB (OpraHu3aiuii), yKa3aHHBIX
B nyHKTE 1.3 HacTosimero AAMUHUCTPATUBHOIO PErJIaMEHTa;

Ha Iloprame «locymapctBennbie ycayru B Caskr-IletepOypre»  (Www.gu.spb.ru)
B MH(POPMAIMOHHO-TEICKOMMYHHUKAIIMOHHOW  cetn  «MuTepHeT»  (mamee —  Ilopran),
Ha OoQUIMAIBHBIX CalTax OpraHoB (OpraHu3amMii), yKa3aHHBIX B TyHKTe 1.3 HacTosImero
AJIMUHUCTPATUBHOTO pEeriaMeHTa;

NMpyd  JMYHOM OOpalieHud Ha TpueM K pabdOTHHKaM OpraHoB (OpraHU3aIlvii)
B COOTBETCTBUH C IpauKoM paboThl, yKa3aHHBIM B MyHKTE 1.3 HacTosIero AJIMUHUCTPATUBHOTO
periaMeHTa;

B Llentpe tenedonnoro oocnyxuanus M®PI] (573-90-00);

npu oOpameHun K uHPomaram (MHPOKHMOCKAM, HWH(QOIMYHKTaM), pa3MEIICHHBIM
B nomemeHusx ML, ykazanHbIX B mpuiokeHHH Ne 2 K HacTosmieMy AJMUHUCTPATHBHOMY
pernamenTy; Ha yiunax Cankr-IlerepOypra m B BecTuOromsax cranumii Cankr-IlerepOyprckoro
rocylapcTBeHHOro  yHUTapHoro  mnpeanpusitus — «Cankt-IletepOyprckuii  METpOIMOIUTEH»
o ajgpecaM, ykazaHHbeiM Ha [loprane.

Ha crengax, pa3MmelieHHbIX B mnomenieHusx MectHo Anmunuctpauuu u  MOI],
pasMeniaercs cieayrooas nHpopmarus:

HauMEHOBaHUE MYHHUIIUIIAILHOU YCITYTH;

NepeueHb OpraHoB (OpraHu3aluii), y4acTBYIOIIUX B TMPEJOCTABICHUH MYHUIUTMATbHON
YCIIYTH;

rpaduk (pexxum) paboThl, TenedoHbl, ajpeca 3JIEKTPOHHOM MOYTHI OpraHoB (OpraHu3aluii),
OCYLIECTBISIOMIMX TpPHEM U KOHCYJIbTALMU 3asBUTENIE 1O BOIpOcaM MPEJOCTaBIICHUS
MYHHIIMIIATEHON YCITYTH;

ajZjpeca OpraHoB (OpraHuzanuii), Yy4acTBYIOIIMX B NPEJOCTaBICHUH MYHHMLUNAIBHOM
YCIYTH;

KOHTaKkTHas MH(opMaius 00 opraHax (OpraHuM3anusax), y4aCTBYIOIIMX B MPEJOCTaBICHUHU
MYHHIIUITATEHON YCITYTH;

MOPSAZIOK MPEJOCTABICHUS] MyHUITUTIAIBHON YCIIyTH;

MOCIIEIOBATEIbHOCTh TOCEIIEHHs 3asBUTENIEM OpraHoB (OpraHu3aluii), y4acTBYIOIIHUX
B [IPEJOCTABIEHUN MYHUITUTIAILHON YCIIYTH;
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IIepeYeHb KaTErOpUi rpak/1aH, UMEIOIIUX IIPABO HA MOJyYCHUE MYHUIUIIAIBHOMN YCIyTH;

[IEpeUeHb JIOKYMEHTOB, HEOOXOOUMBIX JUIsl TOJIY4YEHHS MYHMLIMIIAIBHOM  yCIyrH,
B TOM UHCIIE NT0Jy4yaeMbIX MecTHON AnMuHHCTpanei 0e3 yuacTusl 3asBUTEN;

oOpasel] 3al0JIHEHHOTO 3asBICHUSL.

Il. Crangapr npegocraBieHHsi MyHHIIUNIAJILHON YCJIYTH

2.1. HamMmeHOBaHWE MYHUITUTIATBHON YCIyTH: BhIJJa4a apXUBHBIX CIIPABOK, BBITIMCOK, KON
ApXMBHBIX JIOKYMEHTOB, XpPAHSAIIUXCS B apXWBHOM (OHJE MYHHIMIAILHOTO 00pa3oBaHUs
MynurunanbHeiil okpyr COCHOBCKOE

KpaTkoe HariMeHOBaHNE MYHUIIMNIAIBHOM YCIYTH: Bbllaya apXUBHBIX CIIPaBOK.

2.2. MyHunmmaibpHas yciayra mpeaocraBisieTcsi MecTHOW AMUHHUCTpaInei.

[IpenocTtaBneHre MyHMLIMIAIBHOW YCIYTH ocylecTBiseTcss MecTHON AaMHUHHCTpanuen
BO B3anmoeiicteuu ¢ M®II.

JlomKHOCTHBIM JulaM MecTHOW AJMUHHUCTpAlMU 3alpeuieHo TpeOoBaTh OT 3asBUTENS
OCYILIECTBJICHUS] JEWCTBUI, B TOM 4HCIE COTJIAaCOBAaHMUN, HEOOXOAMMBIX JUISL TOJYy4EHHUS
MYHHMIMIIAJIBHOM YCIYyTH U CBS3aHHBIX C OOpalleHHMeM B TIOCYAApCTBEHHbIE OpPraHbl, OpraHbl
MECTHOTO CaMOYIPABJICHUS, OpraHU3allMM, 3a HCKIIOYEHHEM IIOJY4YEeHUS YCIYr, BKIIOYEHHBIX
B II€pEUEHb YCIYT, KOTOPbIE SBJISIOTCS HEOOXOAMMBIMU M 00S3aTENbHBIMU JJISl MPEIOCTaBICHUS
MYHUITATIAIBHBIX YCITYT.

2.3. PesynbpTaTom mpemocTaBiIeHUs MyHUIUIIATHHON YCIYTH SBIISIETCS .

BbIJJa4a 3asABUTENII0 APXWBHOM CHOPAaBKHM, apXWBHOM BBIIMCKHM, AapXUBHOM KOIHH
Ha OyMa)XHOM HOCHUTEJE;

OTKa3 B MPEA0CTaBICHUN MYHULUNATBHON  yCIyru B BHJIE nMcbMa
0 HEBO3MOKHOCTH UCIIOJHEHUS 3a1poca C yKa3aHUEM IPUYUH.

Pe3ynpTaT mnpenocTaBieHUsT MYHUIMNAIBHOW YCIYTM BBIOAETCA 3asBUTEN0 MecTHO
Anmunuctpanueit, MOLI, nanpaBnsiercs yepe3 oTaeneHus GheaepaaibHON MOYTOBOM CBSI3H.

2.4. Cpoxu npeA0CTaBICHUS] MYHUITUTIAILHOU YCITYTH

Cpok mpefocTaBieHHUs] MyHUIIMIIAILHOM YCIYrd HE JIOJDKEH NMpeBbImaTh 23 paboyux AHA
C MOMEHTA PETUCTPALMU 3ASIBICHMUS.

2.5. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX OTHOIICHHUS, BOSHUKAIOIINE
B CBSI3U C MIPEAOCTABICHUEM MYHULIUIIAIBHON YCIYTU:

Koncrurynusa Poccuiickoit @enepanyu npuHsATa BCEHApOIHBIM rojocoBanuem 12.12.1993;

®enepanpubiii 3akoH 0T 06.10.2003 Ne 131-®3 «OO6 oO0mmMX NpUHIUIIAX OPTraHU3alNUN
MecTHOTo camoynpaniienusi B Poccuiickoit denepanuny,

®denepanpubiii 3akoH 0T 27.07.2010 Ne 210-®3 «OO6 opraHu3aiuu MpeIoCTaBICHUS
rOCYAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT»;

@®enepanbhbiii 3ak0H 0T 02.05.2006 Ne 59-®D3 «O mopsiake paccMOTpeHus OOparieHui
rpaxaan Poccuiickoii denepannmny;

®denepanbhbiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX TaHHBIXY;

®denepanphbiii 3ak0H 0T 06.04.2011 Ne 63-D3 «OO6 371€KTPOHHON MOIITUCHY,;

Oenepanbubiii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoit
denepanun»;

3akoH Cankr-IlerepOypra ot 23.09.2009 Ne420-79 «O6 opraHuzanuu MECTHOTO
camoympasneHus B Cankt-IlerepOyprey;

3akon  Cankt-Ilerep6ypra ot  28.01.2009 Ne23-16 «O6  apxuBHOM  Jene
B Cankr-IlerepOypre;

npuka3 MUHUCTEPCTBA KYIbTYpPhl U MacCOBBIX KOMMYyHUKanuii Poccuiickoit @enepauuu ot
18.01.2007 Ne 19 «O6 yrBepxnaeHun IlpaBui opraHuzanuy XpaHeHHs, KOMIUIEKTOBAHUS, ydeTa
Y HCTOJB30BaHMs JOKYMEHTOB ApxuBHOTO ¢GoHma Poccuiickoit @exepanyivi U Ipyrux apXuBHBIX
JOKYMEHTOB B roCyJIapCTBEHHBIX u MYHUIUTIATbHBIX apXuBax, My3esax
u OubnMoTeKax, opraHu3anusax Poccuiickoil akaieMun HayK»;
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[MocranoBnenne  IlpaButensctBa  Cankr-IlerepOypra ot 30.12.2009  Ne 1593
«O HEKOTOpBIX Mepax IO MOBBIIIEHUIO KauyeCcTBAa IPEIOCTABIEHUS TOCYAAPCTBEHHBIX YCIIYT
Ha 0a3e MHOTO(QYHKIMOHAJIHHOTO LEHTpAa NPEAOCTABIECHUS TOCYAAPCTBEHHBIX  yCIYT
B Cankr-IlerepOypre»;

[MocranoBnenne  IlpaButenbctBa  Cankt-Ilerepbypra ot 07.06.2010  Ne 736
«O  co3maHMM  MEXBEJOMCTBEHHON  aBTOMAaTU3MpPOBAHHOW  HMH(POPMALIMOHHOW  CHCTEMBI
npenoctaBienuss B Cankr-IlerepOypre  rocygapCcTBEHHBIX M MYHMLIMIAIBHBIX — YCIYT
B 2JIEKTPOHHOM BU/IEM;

[Toctanosnenue IlpaButenscrBa Cankt-IletepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXBEJOMCTBEHHOT'O MH(OPMaLIMOHHOTO B3aMMOJIEHCTBUS npu IIPEIOCTABIIEHUU
rOCy/lapCTBEHHBIX U MYHHUIMMNAJIBHBIX YCIYT HCHOJIHUTEJIBbHBIMU OpraHaMH TIOCYJIapCTBEHHOMN
Bnactu Cankr-IletepOypra u opranamu MecTHoro camoympasieHus B Cankr-IlerepOypre,
a TaKXke YCIYr TOCYJNapCTBEHHBIX YUpEXJECHUM, MOJBEIOMCTBEHHBIX HMCIIOJIHUTEIbHBIM OpraHam
rocynapctBeHHoi Binactu Caskt-llerepOypra, u Ipyrux opraHusaiiii, B KOTOPbIX pa3Mellaercs
roCyJapCTBEHHOE 3aJjaHue (3aKa3)»;

YcTraB MyHununanbHoOro oopaszoBanus MyHununanbHbiii okpyr COCHOBCKOE;

[TocranoBneHue MecTHoit AJMUHHCTpAUH MYHULIUIIAIBHOTO oOpa3oBaHus
Mynurunansaeiii okpyr CocHoBckoe oT 05.05.2011 1. Ne  01-14-5 «O mopsiake pa3paboTku
aJIMUHHUCTPATUBHBIX  PEIJIAMEHTOB  IPEJOCTAaBICHUS  MYHUIMOAIbHBIX  yciIyr  MecTHOM
AnMuHHUCTpanueil MyHUIIMIaIbHOTo oOpa3oBanust MyHuIMNIanbHbI oKpyr COCHOBCKOEY.

2.6. UcuepnipiBaromuii  MepeyeHb  JIOKYMEHTOB, HEOOXOJWMBIX B COOTBETCTBHH
C HOPMATHBHBIMHU MPAaBOBBIMHM aKTaMU JJIsl MPEIOCTABICHUS MYHULUINAIbHOW YCIYTH U YCIYT,
KOTOpbIE SIBIISAIOTCS HEOOXOAUMBIMU U 00S3aTelIbHBIMU JUISL MPENOCTABICHUS MYHHIMIIATbHOM
YCIIYTH, OAJICKAIUX PEACTABICHUIO 3aBUTEIIEM:

NMUCbMEHHOE 3asBieHHe (mo ¢opme cormacHo mpuiokeHnro Ne 3 K HacTosEemMy
AJIMUHUCTPAaTUBHOMY PErilaMeHTy);

JOKYMEHT, YAOCTOBEPSIOIIHUNA TUYHOCTD

IIpU 0OpallleHUH 3asBUTENS — IOPUIUYECKOTO JINLA — JOKYMEHTHI, OITBEPXKAAIOIINE TPaBO
NeWCTBOBATh OT UMEHH IOPUIUYECKOTO JIUIa O€3 TOBEPEHHOCTH;

IIpU 3arpoce MH(POpPMaIMK, CoAepkKalleil MepcoHalIbHbIE JaHHbIE TPEThUX JIML[ — COIJIacHe
Ha 00pabOTKy NepCOHAIBHBIX JAHHBIX TPETHUX JIMII.

IIpu obOpaiieHun npeacTaBUTENs JMIA, UMEIOIIEro MPaBO Ha MOJIyYE€HHE MYHUIUNAIbHON
YCIIYTH, JOTIOJIHATEIBHO IIPEICTABIISIFOTCS:

nacnopr MO0 HHOW JOKYMEHT, YAOCTOBEPSIOLIUI JIMYHOCTb HPEJCTABUTEINA JIUIIA,
MMEIOLIETO IPaBO Ha MOJIyY€HUE MYHULIMIIAIbHOU yCIIyTH;

JOKYMEHTBI, ITOATBEPKAAI0IIIE TIOJTHOMOYHS ITPEICTABUTEIS.

2.7. UcuepnpIBatoliuii  MepeyeHb  JIOKyMEHTOB, HEOOXOJMMBIX B  COOTBETCTBHHU
C HOPMAaTHBHBIMHM IIPAaBOBBIMM AKTaMU JJIs NPENOCTABICHHUS MYHULUINAIBHOW YCIYTH U YCIYT,
KOTOpBIE SBISIOTCS HEOOXOIUMBIMH U 00s3aTeNbHBIMM JJIsl HPEJOCTaBJIECHUS MYHUIUNAIbHOU
YCIYT'H, KOTOpPbIE HaXOAATCA B pacrnopsukeHUH (erepalbHbIX OpPraHOB HMCIIOJHUTENIBHONW BIAcTH

2.
’

2 B kauecTBe JOKYMEHTA, YIOCTOBEPSIOMIETO INIHOCTD, IIPEIbABISIOTCS:
nacnopt rpaxxaanusa Poccuiickoin @enepanyy;
BPEMEHHOE YIOCTOBEpEHHE JIMYHOCTH rpaxkaaHnHa Poccuiickoit Denepariiy, BbiiaBaeMoe Ha Mepro OpOpMIICHHS MACIopTa,
MPEeIYCMOTPEHHOE MMYHKTOM 76 AIMHHUCTPAaTHBHOrO perjameHTa deaepaabHOW MUTPALUOHHON CITYXOBI MO MPEIOCTaBICHUIO
rocyIlapCcTBEHHOM YCIyru 1O BbIAAU€ M 3aMEHE MacnopTa rpaxkaaHuHa Poccuiickoit @enepaiuy, ya0CTOBEPSIONIETO JTUYHOCTD
rpaxnannHa Poccuiickoit @enepanun Ha Teppuropun Poccuiickoit @eneparun, yrBep:xkaeHHoro npukazom ®MC Poccun ot
30.11.2012 Ne 391;
JOKYMEHTBI, yAOCTOBEPSIOIINE INYHOCTh IPaskIaHUHA, IIPETyCMOTPEHHbIE:
®denepanppiM  3akoHOM 0T 25.07.2002 Ne 115-@3 «O mnpaBoBOM TONOXKEHHM HHOCTPAHHBIX TpaxaaH B Poccuiickoit
Denepannny, PenepanbHbiM 3ak0HOM 0T 19.02.1993 No 4528-1 «O Gexenuaxy», ykasamu [Ipesunenra Poccuiickoii denepanun
or 21.12.1996 Ne 1752 «O0 OCHOBHBIX AOKYMEHTaX, yAOCTOBEPSIONIMX JIHYHOCTh rpaskaannHa Poccuiickoit ®enepanum 3a
npepenamu Poccuiickoit @enepammm», ot 14.11.2002 Ne 1325 «O6 yrBepxnaenun IlomoxeHus o MOpAAKE PacCMOTPEHHS
BOIIPOCOB rpakpaHcTBa Poccuiickoit deneparmm», ot 13.04.2011 Ne 444 «O 1omonHUTENBHBIX MEpax IO OOECHEUCHUIO TpaB
U 3alUThl THTEPECOB HECOBEPIICHHONETHUX TpakaaH Poccuiickoit @eneparmmy;
HHBIE JOKYMEHTHI, YJOCTOBEPSIOIIIE JINIHOCTh B COOTBETCTBUH C JICHCTBYIOIIMM 3aKOHOIAaTEIbCTBOM.
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U OpPraHoB TOCYJAapPCTBEHHBIX BHEOIO/DKETHBIX (DOHJIOB, OPraHOB HCIOJHUTEILHONW BIACcTH
cyonekToB Poccuiickoit denepanuu U OpraHOB MECTHOTO CAMOYIIPABJICHHSI, IOJABEIOMCTBEHHBIX
UM OpraHu3aliil U MHbIX OpPraHU3alui, 1 KOTOPbIE 3asBUTEIb BIIPABE MPEACTaBUTD, ACHCTBYIOIIUM
3aKOHOJATEIbCTBOM HE IIPEYCMOTPEH.

2.8. lomkHOCTHBIM ~ JiaM  MecTHOW ~ AJMUHUCTpAIllMU  3alpemieHo  TpeOoBaTh
OT 3asIBUTEIS:

MpPEJICTaBICHUs]  JOKYMEHTOB U  HMHQOpMAlMM WJIM  OCYLIECTBJICHMSI  JCHCTBHIA,
MIPEJICTAaBICHUE WM OCYLIECTBJIEHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHUBHBIMU ITPABOBBIMHU
aKTaMH, pEryJupyIOLUIMMU OTHOLIEHWS, BO3HUKAIOIIME B CBA3M C IPEJOCTABICHUEM
MYHULUIIAJIBHON YCIYTH;

MPEICTAaBICHUS JOKYMEHTOB M HWH(POPMALUH, KOTOPHIE HAXOIATCA B PACIOPSIKCHUU
OpraHoB, MPEIOCTABIISIIOIINX MYHULIUNIATbHYIO YCIYT'y, HHBIX OPraHOB MECTHOTO CaMOYIpaBJIEHUS,
roCy/1lapCTBEHHBIX OPraHOB U OpPraHu3aliii B COOTBETCTBUM C HOPMAaTUBHBIMH ITPABOBBIMU AKTAMHU
Poccuiickoit @enepanun, HOpMaTUBHBIMU MPABOBBIMU aKTaMU CyOBekTOB Poccuiickoit deneparuu
U MYHUUUNAIbHBIMU TIPAaBOBBIMM aKTaMH, 3a HUCKIOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B
oTpeIeTIeHHbIN cTaThel 7 denepanbHOTO 3aKOHAa oT 27.07.2010
Ne 210-®3 «O0 opranu3anuu HpeIOCTaBIEHUS TOCYJAPCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYI»
nepeyeHb JOKYMEHTOB.

2.9. UcuepnipiBatomuii mepedeHb OCHOBAaHMK JUIS OTKa3a B TIpUEME JOKYMEHTOB,
HEO0OXOIUMBIX JJISl IPEOCTABIECHUS MyHUIIUTIANBHON YCIYT !

OcHoBaHMii JUig OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX Uil MPEIOCTaBICHUS
MYHULUIIAJIBHON YCIyrd, JEMCTBYIOIIUM 3aKOHOIaTEIbCTBOM HE MIPEAYCMOTPEHO.

2.10. VcuepnpiBaronnii  TepeueHb OCHOBAHWW JUIi TPUOCTAHOBIICHUS WJIM OTKas3a
B MPEIOCTABICHUN MYHUIIMIIAIIBHOW YCIIYTH

2.10.1. OcHoBaHMiA IS TIPUOCTAHOBJICHUS TPEAOCTABICHUS] MYHHUIIUTIAILHON YCIIYTH
JEHCTBYIOLIUM 3aKOHOAATEIBCTBOM HE MTPEAYCMOTPEHO.

2.10.2. OTtka3 B TPENOCTaBICHUW MYHUIIMIIAJLHON YCIYTH BO3MOXEH I10 CIEAYIOIINM
OCHOBAHUSIM:

HempeJcTaBieHne B MecTHyI0 AJIMUHUCTPALMIO BCEX HEOOXOIUMBIX JIOKYMEHTOB
B COOTBETCTBUU C MYHKTOM 2.6 HACTOSIIEro AAMHUHUCTPATUBHOIO PETJIAMEHTA;

OTCYTCTBHE B 3aIIpOCe HEOOX0AUMOM HH(POPMAIIMHU JUIS €r0 UCTIOTHEHHUS;

OTCYTCTBHE CBEJEHUI B pacrnopsbkeHuu MecTHON AJIMUHUCTpalud, HEOOXOIUMbIX
JUISl UICTIOJIHEHHUS 3a1pOCa;

€CJIM 3allpoCc HE MOXKET OBbITh HCIIOJHEH Oe3 pas3IUiallleHUs CBEJCHUMN, COCTaBIISIONIMX
roCy/IapCTBEHHYIO UJIM UHYIO OXpaHIEeMYIO (hefiepalbHbIM 3aKOHOM TailHy.

2.11. Ycnyru, KOTOpbIe SBISIOTCS HEOOXOAMMBIMU U 003aTENbHBIME IS IPEI0CTABICHUS
MYHULUIAJIBHON YCIYTd, JEMCTBYIOIIMM 3aKOHOIaTEIbCTBOM HE IPETYCMOTPEHBI.

2.12. TlomnuHa wWnIM WHAs IUlaTa 3a [PEeJOCTaBIIEHWE MYHUIMIAIBHOW  YCIyrH
HE B3UMAaETCH.

2.13. MakcumanbHBIE  CPOK  OXHUJAHHS B OdYepeAd TMpU  Mojade  3asBICHUS
O IMpPEAOCTAaBICHUH MYHULMNAIBHOW YCIYIM W NPU TOJYYEHHUH pe3yJbTaTa IpeJoCTaBICHUS
MYHULUIAIBHON YCIYTH:

a) CPOK OXKHMJAHHWS B OuYepeId IpU Tojaue 3asBICHUS U HEOOXOIMMBIX IOKYMEHTOB
B MecTHOM AIMUHUCTpALlMU HE JOJIKEH NMPEBBIIIATh MMSATHAALATA MUHYT,

0) CPOK OXKHIAaHUsI B OYEPEIH MPH MOJYYCHUH JTOKYMEHTOB B MeCTHOW AIMHHUCTpAIMU
HE JIOJDKEH MPEBBILIATH MSATHAIIATA MUHYT;

B) CPOK OXHUJIAHHsI B OUEpeIH MPH MOJa4e 3asBICHUS U AOKyMeHTOB B M®ILI He momxkeH
MpEBbINIATh NATHAALATH MUHYT;

T) CPOK OKHJIaHUS B OYEpEIH IPU NOJTY4eHUU JOKyMeHTOB B M®I] He momKeH mpeBbInaTh
NATHAILATA MUHYT.

2.14.Cpox ¥ TOPSAOK PpErucTpaluy 3ampoca 3asgBUTENs] O  IPEJOCTaBICHUH
MYHULUIIAIBHON YCIyTU
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2.14.1. Ilpu nuuHOM OOpaIIeHUU 3asABUTENSI B MECTHYI0 AJMHHUCTPALUIO PETUCTPALUS
3ampoca O MNPEJOCTAaBICHUMM MYHUILIMIIAJbHOW YCIYTM OCYILECTBISETCS pabOTHUKOM MecTHOM
AMUHUCTpAauu B IPUCYTCTBUM 3asBUTENS,, KOTOPOMY BBIJAETCS PACIUCKA C IPUCBOCHHBIM
perucTpallMoHHbIM HoMepoM. Cpok perucrpanuuu 3ampoca 3asBUTENS O IPEJOCTaBICHUU
MYHHUIIUTIAIBHON YCIIYTH COCTaBJISIET He 0oJiee TPUALIATH MUHYT.

Peructpanus 3asBieHust ocymecTnisiercs MecTHOM AJIMUHUCTpaluell B TEUEHUE OJIHOTO
pabodero 1HS C MOMEHTa NOJy4eHUS MeCTHOW AJMHUHUCTpAIMEeld JTOKYMEHTOB, YKa3aHHBIX
B MyHKTE 2.6 HacTosmero AIMUHUCTPATUBHOTO perjiaMeHTa, B (GOpMe 3JICKTPOHHOTO JIOKYMEHTA
WM IOKYyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

2.14.2. llpu nmyaoM oOpamenuu 3asButenss B MOIL[ 3ampoc o mpemocraBiIeHUU
MYHHUIMIIAJIBHOM ycIyru peructpupyercs pabotHukoM MOIL B npucyTcTBUM 3asBUTEINSI, KOTOPOMY
BBIJAETCA pPACIUCKa C PErUCTPALlMOHHBIM HOMEPOM, IIPUCBOEHHBIM MEXBEIOMCTBEHHOM
ABTOMAaTU3UPOBAHHOMU nH()OPMAITMOHHOM CHUCTEMOU MPEAOCTABIICHUS
B CankT-IlerepOypre rocyjapcTBEHHBIX U MYHULIUIIATBHBIX YCIIYT B AJIEKTPOHHOM BH/IE.

Cpox peructpalyu 3ampoca 3asBUTENS] O MPEJOCTABIEHUH MYHHUIMNAIBHON yCayru
B M®I] cocraBnser He OoJiee MATHAIATA MUAHYT.

2.15. TpeOoBaHus K TOMEUICHHSM, B KOTOPHIX TIPEAOCTABIISIOTCS MYHHIIMIIATbHbIE
YCIYTHU, K MECTY OXKHJaHUS U TpueMa 3asBUTENEH, pa3MelleHnu0o U 0(GOpMIIEHUIO BU3YyalbHOM,
TEKCTOBOM U MYJbTUMEANNHON NHGOPMAILIH O TIOPSAKE PEIOCTABICHUS MyHUIIUTIAIBHON YCIYTH

MyHununaigpHas yciayra MpelocTaBisieTcs B IMOMEMIEHUsX MecTHON AJAMHHHCTpaluu
n M®II. [Tomemenus, B KOTOPBIX MPEAOCTABIISIIOTCS MYHULUIIAIBHBIE YCIYTH, MECTO OKHJIAHUS,
JOJIKHBI UMETh TUIOIIA]IH, MIPelyCMOTPEHHBIE CaHUTApHBIMU HOpMaMu
u TpeboBaHUSAMH K padouyum (0(pUCHBIM) TOMEHIEHMSIM, I7e 000pyroBaHbl paboune Mecra
C HCIOJIb30BAaHMEM IE€PCOHAIBHBIX KOMIIBIOTEPOB M KONUPOBAJIBHOW TEXHUKH, M MecCTa
IUI TIpUeMa IOCETUTENIeH, a TaKkKe JOJDKHBI ObITh 00OPYIOBAaHbBI CTYJIBSMHU U CTOJIAMH, UMETh
MUCYNEe TPUHAIISKHOCTH (KapaHJalld, aBTOPYYKH, Oymary) uisi 3amoJTHEHHS 3alpocoB
O TNPEIOCTABICHUM MYHHLMIIAIBHONH YyCIYyrM U IpPOU3BOACTBY BCIIOMOTaTENIbHBIX 3amucen
(mamsTOK, MOSICHEHU), CTEHIaMH1, Ha KOTOPBIX JOJKHA OBITh pa3mernieHa nHpopmarus, ykazaHHast
B nyHKTE 1.3 HacTosimero AAMUHUCTPATUBHOTO PETJIAMEHTA.

ITomemenus M®II nomkHBI OTBEYAaTh OCHOBHBIM MOJIOKEHHUSIM CTaHIapTa KOM(OPTHOCTH.

2.16. Iloka3arenu AOCTYIIHOCTH U Ka4eCTBAa MyHULIMIIAJILHOW yCIIyTH

2.16.1. KonnyecTBO B3auMoAecTBUH 3asBUTENsA ¢ MecTHOM AnMuHHCTpanuer 1uo6o MOI]
— He 0oJiee ABYX.

2.16.2. IIpo1oKUTENBHOCT B3aUMOACHCTBUI JIOJDKHOCTHBIX JIML[ IPU IPEIOCTaBICHUN
MYHULUIAIBHON YCIIyTH yKa3aHsl B paznene || Hactosmero AIMUHUCTPAaTUBHOTO perjaMeHTa.

2.16.3. Cnoco6bI mpeaocTaBIeHUs MyHUIIUIATBHOM YCITYTH 3asIBUTEIIO:

HEMOCPEICTBEHHO MPH MOCEIIeHn MecTHON AJIMUHUCTpalny,;

nocpeactsom MO®II.

2.16.4. Cnocob6bl uHMOpPMUpOBaHMS 3asBUTENS O pe3yiabTaTax MPENOCTABICHUS WIH
IPUOCTAHOBJIEHUM MYHMLHMIAIBHOM  yciayru: 1o TenedoHy, 1O 3IEKTPOHHOH  IOuTe,
B [IUCBMEHHOM BU/JIE.

Crioco6 MH(POPMHUPOBAHUS 3asIBUTEIIS 0 pe3ynbTaTax IIPEIOCTABIICHUS
WM MIPUOCTAHOBJIEHUN MYHHULIMIIAJIBHOU YCIIYyTH YKa3bIBAETCSl B 3asBJICHUM.

2.16.5. KonmuuecTBO JIOKYMEHTOB, HEOOXOIUMBIX JUIs TPEAOCTAaBICHHUS 3asiBUTEIEM
B LIEJISAX MOJIyYEHUSI MyHULIMTIIAIBHON YCIYTH — JBA.

2.16.6. OcymectBieHue MecTHoM AnmunucTpanuen MEXBEJTOMCTBEHHOIO
B3aUMOJICHCTBUS NPU IPEJOCTABIEHUN MYHUIIMIIAJIILHOM YCIYTH HE IPENYCMOTPEHO.

2.16.7. Cpox mpenocTaBiICHUS MYHUIUNAIBHOW YCIYTH HE JOJDKEH IPEeBBIIIATh
23 pabo4Mx THS C MOMEHTA PErucTpPaIH 3asBJICHUS.

2.17. OcobeHHOCTH MpeI0CTaBICHUsI MyHUIMNIATbHOK yciuyru B MOL]

IIpuem nOKyMEHTOB M Bblaya pe3yibTara MPeA0CTaBICHUS MyHUIIMIIAIBHONW YCIyTH MOTYT
OBbITH OCyIeCTBIIEHBI MocpencTBoM MOII.
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Mecra Haxoxaenus u rpaduku  paborei MOL| mnpuBeseHbl B MPHIOKCHUU
Ne 2 x HacrosimeMy AIMUHUCTPATUBHOMY PEeriIaMeHTy, a TaKkKe pa3MelieHsl Ha [lopraie.

Hentp Tenedonnoro odcmyxuBanust MOL] — 573-90-00.

Ajipec caiiTa U 3J€KTpOHHOM mouThl: WWW.QU.Spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu mpenocraBieHn MyHULUIIATIBHOMN yCinyru noapasaeneHuss MO ocymecTBisor:

B3aumojieiictBue ¢ MecTHOH AJMHHHCTpalMel B paMKax 3aKIIOYEHHBIX COTJIALICHHUH
0 B3aUMOJACHCTBUH;

nHOPMHUPOBAaHHE TpPaXKAaH W  OpraHM3alMid 1O  BONPOCaM  MPEIOCTABICHUS
MYHHULMIIAIBHBIX YCIIYT;

IIPUEM U BbI1ayy TOKYMEHTOB, HEOOXOIUMBIX Ul IPEJOCTABIECHUS MyHULIUIIAIbHBIX YCIYT
WM SIBJISIOILMXCS PE3YJIbTaTOM IPEJOCTAaBICHUS MYHULIUIIAIBHBIX YCIIYT;

00paboOTKy MEepCOHANIbHBIX IaHHBIX, CBSA3AHHBIX C IPEAOCTaBICHUEM MYHULUINAIbHBIX
YCIIYT.

B cniydae monmaun 1okyMeHTOB B MecTHy0 AAMuHUCTpaInio nocpeactsom MOI] paboTHuk
M®OII, ocymecTBIAAOMNNA TPUEM JOKYMEHTOB, NPEACTABICHHBIX IS MOJy4YE€HUs MYHULAIIAIILHON
YCIIYTH, BBIIIOJHSET CAEAYIOINE IeHCTBUS:

oTpeeNseT npeaMeT 00paleHHs;

YCTaHaBJIMBAET JIMYHOCTh MPAKIAHUHA U €r0 TOJTHOMOYHS;

MIPOBOJHUT MPOBEPKY COOTBETCTBHUSI JIOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B ITyHKTE
2.6 HacTosIEero AAMUHUCTPATUBHOTO PETJIAMEHTA,;

KOHCYJAbTHUPYET TpaxJaHUHA O mopsake odopmileHHs 3asBi€HHUS U IPOBepseT
MpaBMWIBHOCTh ero odopmiieHusa. [lo mpochOe rpakgaHuMHa, HE CIHOCOOHOTO MO COCTOSHHIO
3I0pPOBbsSI TUOO B CHIIy MHBIX MPUYUH COOCTBEHHOPYUYHO O(QOPMUTH 3asiBJICHHE, 3asBICHUE MOKET
ObITb  odopmiieHo  paboTHumkoM ~ M®Il,  ocymecTBISIONIUM  TPHEM  JOKYMEHTOB,
0 Y€M Ha 3asBJICHUU JEJIaeTCs COOTBETCTBYIOIIAS 3aIKCh;

omnpenenseT cnocod HHGOPMHUPOBAHUS 3asBUTENS O MPUHATOM MeCTHOW AIMUHUCTpaIuen
pelIeHUuN TI0 TPEIOCTABICHUIO MYHHUIMIIAILHON yciayru (B yCTHOW iuOO0 MUCBMEHHOW (opme,
B ToM umcie vepes MODIl, B ciydae sxemaHus 3asgBUTENS TOJY4YUTh OTBeT dYepe3 MODII),
0 Y€M Ha 3asBJICHUU JEJIaeTCs COOTBETCTBYIOIIAs 3aIKCh;

OCYILIECTBIISIET CKaHUPOBAHHE MPEACTABICHHBIX JOKYMEHTOB, (OPMUPYET 3IEKTPOHHOE
JIeJI0, BCe IOKYMEHTBI KOTOPOTO CBSA3BIBAIOTCA €MHBIM YHUKAIBHBIM UACHTU(DUKAIIMOHHBIM KOJIOM,
MO3BOJIIIOIIMM  YCTAHOBUTh  NPUHAUIEKHOCTh  JIOKYMEHTOB  KOHKPETHOMY  3asIBUTEIIO
U BUy oOpallleHus 32 MyHULIUIIAIbHOU yCIYyToif;

3aBepSET HIEKTPOHHOE /€TI0 CBOEH 3JIEKTPOHHOM MOIUCHIO;

HalpaBJIsI€T 3asBJICHUE, KOMMM JIOKYMEHTOB M pEecTp JOKYMEHTOB B MecTHyO
AJIMUHUCTPALIMIO:

B 9JICKTPOHHOM BHJE (B COCTaBe MaKeTOB AJIEKTPOHHBIX JIeNI) B TEYEHHE OJHOT0 paboyero
TTHS cO JTHS oOpamenus 3assureiiss B MDII;

Ha OYMaXHBIX HOCHUTENAX (B cllydae HEOOXOJAMMOCTH O0053aTeIbHOrO MPeI0CTaBICHUS
OpUTHHAJIOB JIOKYMEHTOB) — B TEUEHHE Tpex pabouyux OHEH co AHS oOpamieHus 3asBUTENS
B M®II.

B cnydae npenocTtaBieHHs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO IYHKTY 2.6
HacTosImero AJIMHHHMCTPAaTUBHOIO periameHta, paboTHuk MODLI, ocymecTBustonmii npuem
JOKYMEHTOB, JielaeT Ha 3asiBileHUM 3anuch «O IperoCTaBICHUM HEIOJHOINO KOMIUIEKTa
JOKYMEHTOB NpouHpopMupoBan». PakT 03HAKOMIIEHHUsS TPaKIaHWHA C 3alHChIO0 3aBEPSIETCS €ro
noanuceio. Eciy mpu 3TOM rpakJaHUH OTKa3ajucs OT MOJa4M 3asBJICHUS M MOTpeboBasl BO3BpaTa
IIPEIOCTABJIEHHBIX JOKYMEHTOB, J€JIaeT Ha 3asBieHUM 3anuch «Hacrosmiee 3asBiieHne 0TO3BaHO,
JOKYMEHTBI BO3BPALIEHBI 3asBUTEIO» U BO3BPAIAET IPEIOCTABICHHBIE JOKYMEHTBHI.

[lo oxoHwyaHMM mnpuemMa JOKYMEHTOB paboTHHMK MOI[ BbIaeT 3asgBUTENIO PACIUCKY
0 NpUEME IOKYMEHTOB C YKa3aHHEM MX IEPEUHsI U JaThl.
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PaGotHuk MecTHOW AJIMHHHCTpAIMN, OTBETCTBEHHBIA 3a MOJATOTOBKY NMPOEKTa PEUICHUS,
HaIlpaBJIsIeT Pe3yJIbTAT MPEJOCTABICHUS MyHUIMIIAIbHON yciayru B MO®IL] nus ero nocienyrouen
Iepeaaydn 3asBUTEIIIO:

B DJEKTPOHHOM BHJE B TEUYEHHE OJHOTO paboyero IHSA cO IHS MOANUCaHUs | 1aBoi
MecTtHON AAMUHHMCTpALMH TIOKYMEHTOB O NPEAO0CTaBICHUHN (0TKA3€ B PEJOCTABICHUN) 3asiBUTEIIIO
MYHULUIIAJIBHON YCIYIH;

Ha OyMa)XHOM HOCHUTEJIC — B CPOK He 0oJiee TpeX pabouux JHEH cO JHS Mo amucaHus [ maBoi
MecTtHON AAMUHHUCTpALMH TIOKYMEHTOB O NPEA0CTaBICHUHN (0TKa3€ B MPEJOCTABICHUH) 3asiBUTEIIIO
MYHHUIIUIIAJBHOU YCITYTH.

PaGotank MOILI, oTBeTCTBEHHBIH 3a BBIJAYy JOKYMEHTOB, IOJIyY€HHBIX OT MeCTHOM
AMUHHUCTpanuu, HE IM03/Hee JBYX pabouux JHEH co JHS HUX [oJydeHus oT MecTHoi
AJIMUHHUCTpAIUU COOOIIAET 3asBUTENI0O O MPUHATOM PEIICHUH MO TelaedoHy (C 3amUChIO JIaThI
U BpEMEHH TeJIE(POHHOTO 3BOHKA), a TAKKE O BO3MOKHOCTH IMOJIy4eHUsI JOKyMeHTOB B M®I1.

I11. CocTaB, nocjie10BaTe/IbHOCTh U CPOKH BbITIOJIHEHUS AIMUHUCTPATUBHBIX
npouenyp (aeficTBuii), Tpe0OBaAHUA K MOPSAKY UX BBINOJIHEHHS], B TOM YHCJIEe 0COOEHHOCTH
BBINOJTHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B YJIEKTPOHHOIT opme

3a mpenocTaBICHMEM  MYHHMIMIIANBHOM  yCIYrM  3asBUTEIM MOTYT  oOpaiaTtbes
C 3asiBJIeHHEM Ha OyMa)XHOM HocuTelne B MecTHyto AnMunuctpanuio j1ubdo B MOLI.

Onucanue mNOCIEAOBATEILHOCTH aIMUHUCTPATUBHBIX MPOLEAYp MHpH MPEIOCTABICHUU
MYHHUIUTTAILHOW YCITYTHU:

IIPUEM U PETUCTpAlUs 3asIBJICHUS U JOKYMEHTOB B MeCTHOM AJIMUHHUCTpALINH;

MPUHATHE PELIEHUS O TMPEeIOCTaBICHUH MYHHUIMNAIbHON yciayru iaubo o0 oTkaze
B TMPEIOCTaBICHUM MYHUIUMNAIBHON YCIyrd, HWH(OPMHUpPOBAHHME 3asABUTENSI O pe3yJabTaTe
MPEAOCTABICHNS] MyHULIUITAIBHON YCIIYTH.

3.1. IIpuem u peructparius 3asBiICHUS U JOKYMEHTOB B MeCTHOM AJIMUHHUCTPAIIUN

3.1.1. CoObitust  (ropummyeckue (GaxThl), SBISIONIMECS OCHOBAaHHMEM JJIA  Hadaja
aAMUHUCTPATUBHOMN NPOLEAYPHI:

MOCTYIUIEHHE (TIOCPEICTBOM JIMYHOTO OOpamieHus: 3asBUTENs] JHOO TMOCPEICTBOM
OpraHu3aIil MoYToBOM CBsi3M, OT M®DII) 3asBieHHs O BbIJA4Ye ApPXUBHOW CIIPaBKH, BBITHCKH,
Konmuu B MecTHyr0 AJIMUHHCTPALMIO M IpUIaraéMblX JOKYMEHTOB, YKa3aHHbIX B NIyHKTE 2.6
HACTOSIIEro AAMUHUCTPATUBHOIO perjaMeHTa (Jajnee — KOMIUIEKT T0KyMEHTOB).

3.1.2. ConepxkaHue aMUHUCTPATHBHOMN MPOIEAYPHI

PaboTtHuk MecTHOW AQMUHHUCTpAIlMU, OTBETCTBECHHBIM 3a MIPHEM KOMILJIEKTA JTOKYMEHTOB,
pH oOpaleHnu rpaxkaad B MecTHYI0 ATMUHUCTPAIUIO:

oTpeenseT mpeaMeT 0OpaleHus;

YCTaHABJIMBAET JUYHOCTh IPakJIaHUHA U €r0 MOJTHOMOYUS;

KOHCYJABTHUPYET TpaXJaHWHA O Topsake oQOopMIIeHHsS 3asiBICHUS U  TMPOBEPSET
MpaBWIBHOCTh ero odopmieHusa. [lo mpocsbe rpaxkaaHuHa, HE CHOCOOHOTO IO COCTOSIHUIO
3I0pPOBbS TUOO B CHIIy MHBIX MPUYMH COOCTBEHHOPYUYHO OQOPMUTH 3asBICHHE, 3asBICHUE MOXKET
ObITh 0(hopMIIEHO paOOTHUKOM MecTHON AJMUHHMCTPALIUU, OTBETCTBEHHBIM 32 IPUEM JIOKYMEHTOB,
0 YEM Ha 3asIBJICHUH JEJIAETCSI COOTBETCTBYIOIIAS 3AIIUCh;

omnpenenser cnocod NHPOPMHUPOBAHUS 3asBUTENSA O MPUHATOM MecTHOW AIMUHMCTpanuei
pelIeHNH MO MPEJOCTaBICHUI0 MYHMLMNAIBbHON yciayru (B yCTHOW MO0 MHCbMEHHON Qopme,
B TOoM uucine uepes MOI, B ciydae jkenaHdsi 3asBUTENs MONYyYUTh OTBeT depe3 MODILI),
0 YEM Ha 3as1BJICHUHU JEJIaeTCsl COOTBETCTBYIOLIAs 3aIIUCh;

MIPOBEPSIET HAIMYHME JOKYMEHTOB M JA€T UX OLIEHKY Ha NMPEJMET COOTBETCTBUS IMEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6 HacTOSIEro AAMUHUCTPATUBHOTO PETJIAMEHTA;

KCEPOKOMHMPYET JOKYMEHTHI (B cydae He0OX0AUMOCTH) AJsi POPMHUPOBAHUS JTMUHOTO JIENa,
3aBepsAe€T KONUM JOKyMEHTOB. Komum 3aBepsloTCs NOANUCHIO JIMIA, OTBETCTBEHHOIO
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3a TMpUEM JOKYMEHTOB, C YKa3aHHUEM €ro JOJDKHOCTH, (paMWiIMKM M WHHUIMAIOB, a TaKXKE ATkl
3aBEpEHUs KOIIUH;

¢ukcupyer ¢Qakt mnpuemMa JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HaCTOSIIETO
AJIMUHUCTPAaTUBHOIO PErjlaMeHTa, B XKypHalle pEruCTpaluu;

BBIJAET 3aBUTENI0 PACIMCKy O NpUEME JOKYMEHTOB C yKa3aHUEM HX IEpeyHs U AAThbl
npuema (paclucka HE BBIJAETCSl B Clydae IOCTYIUIEHHMSI JOKYMEHTOB IO IIOYTE, a TaKke
10 HHPOPMAIIMOHHBIM CHCTEMaM OOIIIETO MOJIb30BaHNUs);

B Clydae NpeAOoCTaBICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIEIO IMYHKTY 2.6
HAcTosIEero  AJIMUHUCTPATUBHOIO  pEIJIAMEHTAa, JeNaeT  Ha  3aABJIGHUM  3aIUCh
«O  mpenocTaBICHHHM  HEMOJHOTO  KOMIUICKTa JIOKyMEHTOB HpouH(opMupoBaH». @DaxT
03HAKOMJICHHUSI I'paXKJaHMHA C 3alMChbIO 3aBEpsieTCsl ero NnoAanuchlo. Eciu mpu 3ToM rpa)aaHuH
OTKa3ajcsl OT MOJAa4yM 3asBJIEHUS U NMOTpeOOBaJ BO3BpaTa MpEeAOCTaBICHHBIX JOKYMEHTOB, AENIAeT
Ha 3asBieHuu 3anuch «Hacrosmiee 3asBiIeHHE OTO3BAHO, JOKYMEHTHI BO3BpALICHBI 3asBUTEIIO»
1 BO3BpAIlaeT IPEI0CTABIEHHbIE JOKYMEHTHI;

nepeaeT 3asBJIeHUE U KOMIUJIEKT JOKYMEHTOB /ISl IPUHATHUS pelieHusl paboTHUKY MecTHOM
AJMUHHUCTpAIU, OTBETCTBEHHOMY 3a IOJArOTOBKY MPOEKTa PEIICHHUSI.

PaborHuk MecTHON AJQMHHHCTpPAIMU, OTBETCTBEHHBIN 3a MPUEM KOMILJIEKTa JOKYMEHTOB,
pu oOpareHnu 3asBuTeneit nocpeacrsom MOILI;

MOJIy4aeT KOMHUHM JOKYMEHTOB M peecTp NOKyMeHTOB W3 MODI] B 31€KTpOHHOM BHJIE
(B cocraBe MakeTOB  JJEKTPOHHBIX [l  MoJiydaTesled  MYHHUIMNAJIbHON  YCIIyTH)
n (unn) Ha OyMaKHBIX HOCHUTENSAX (B Cilydae HEOOXOAMMOCTH OO0S3aTeNbHOTO MpPEICTaBJICHUS
OpUTMHAJIOB IOKYMEHTOB);

MIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C MPEAICTaBICHHBIMU JOKYMEHTAMH,

MIPOBEpSICT HAMYKME JOKYMEHTOB M JaeT UX OIICHKY Ha MpeJMET COOTBETCTBUS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 HACTOSIIEro AJIMUHUCTPATUBHOTO PETIAMEHTA;

¢bukcupyer @axkT mnpHeMa JOKYMEHTOB, VYKa3aHHbIX B IMyHKTe 2.6 HacCTOSILIEro
AJIMUHUCTPATUBHOTO pEerjlaMeHTa, B XKypHaJle perucTpalluu;

nepenaeT 3asBJIeHIe U KOMIUIEKT JOKYMEHTOB JUIsl IPUHATHS pelieHns paboTHUKY MecTHoM
AJMUHHUCTpAIUU, OTBETCTBEHHOMY 3a IMOJATOTOBKY MPOEKTA PEILICHUS.

3.1.3. [IpoaomKUTENbHOCT aJAMUHHUCTPATUBHONW TMPOLEAYpbl HE [OJDKHA TPEBBIIIAThH
OJIHOTO pabouero AHs ¢ AAaThl MOCTYIJICHHUS] KOMIUIEKTA JOKYMEHTOB B MecTHYIO AIMUHUCTPALIHIO.

3.1.4. OTBeTCTBEHHbIE 3a BBINOJIHEHUE ATMUHUCTPATUBHON NpPOLEAYphl JOHKHOCTHBIE
una:

paboTHMK MecTHONH  AJIMUHHUCTpaIllMd, KOTOpbI  pemieHneM [ 7aBel  MecTHOM
AJMUHUCTpAMU JAENErMpOBaH Ha UCHOJHEHHE TMpOoLEayp MO MPEIOCTABICHUIO TaHHOU
MYHHIIUITATBEHOM YCITYTH.

3.1.5. Kputepuu npuHsaTHS pelIeHUs B paMKax aIMUHUCTPATUBHON MPOLEAYPHI:

COOTBETCTBUE KOMIUIEKTa TOKYMEHTOB TPeOOBaHUSIM, YKa3aHHBIM B MTyHKTE 2.6 HACTOSIIIETO
AJIMUHUCTPATUBHOTO periiaMeHTa.

3.1.6. PesynbraT aAMUHUCTPATUBHON MPOLIEAYPHI:

BbIJ]aua 3asBUTENIO PACIUCKU O TIpUeMe JOKYMEHTOB C YKa3aHMEM HX IepeuHs U AaThbl
IIpUEMa;

nepefaya pabOTHUKOM MecCTHON AJIMMHUCTPAIMHM, OTBETCTBEHHBIM 32 MPUEM KOMIUIEKTa
JOKYMEHTOB, 3asBJICHHS W KOMIUIEKTAa JIOKYMEHTOB pPAaOOTHUKY MecTHOW AJIMMHHUCTpALUH,
OTBETCTBEHHOMY 3a ITOATOTOBKY IPOEKTA PEILEHMUS.

3.1.7. Cnioco6 ¢ukcauy pe3yabTaTa BbIIOJIHEHHUs aAMUHUCTPATUBHOM MPOLIEAYPHI:

perucTpanus 3asBICHUS U JOKYMEHTOB B KypHaJIe pETUCTPaLllu.

3.2. [IpunsATHEe peleHuss O MPEeJOCTaBICHUN MYHUIMNAIBHON yciuyru jaubo 00 oTkase
B IPEJOCTAaBJICHUM MYHHUIMIAIBHON YCIyrd, HH()OPMUpOBAaHHE 3asBUTEIS] O pe3yJbTare
IIPEIOCTABJIEHNUS MyHULIUIIAJIbHOW yCIIyT!

3.2.1. Cobbrtust  (ropumuueckne  (akThl), SBISIOMIMECS OCHOBAaHWEM JUIsl  Hadaia
aMUHHUCTPATUBHON IIPOLEAYPHI:
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noyiydeHue pabOoTHUKOM MecTHO AIMHHHCTpalMU, OTBETCTBEHHBIM 3a MOJTOTOBKY
MIPOEKTa PEIICHUs, 3asiBIICHHS U KOMILIEKTa IOKyMEHTOB OT paboTHHKAa MecTHOH AJMHHHUCTpAINH,
OTBETCTBEHHOT'O 3a IIPUEM KOMIUIEKTA JOKYMEHTOB.

3.2.2. Coneprxkanue aTMUHACTPATUBHON TPOLIEIYPHI

PaGotHuk MecTHO# AMUHUCTPAIIUHU, OTBETCTBEHHBIN 32 TOATOTOBKY IMMPOCKTA PEIICHHUS

IIPOBEPSIET JAaHHBIE 3asIBUTEIIS U IPEJCTABICHHbIE UM CBEJCHMUS;

aHAJIM3UPYET JlaHHbIEC, IMPE/ACTABICHHBIC 3asBUTENIEM, C LEIbI0 HNPUHIATUS pElIECHUs
0 BO3MOXHOCTHU UCIIOJHEHMSI 3arpoca;

B CJy4ae NPHUHATHS PEIICHUs O NMPEAOCTaBICHUU MYHULIUIIAIbHOW YCIYrM TOTOBUT MPOEKT
pemieHuss MecTHOM AIQMUHHCTpaUMyd O BbIAAYE AapPXMBHOM CHPAaBKH, BBIIIMCKH, KOIIWH,
a TaKkKe COOTBETCTBYIOIIYIO apXHMBHYIO CHpaBKy (MO ¢opme CcorjiacHo mnpuioxkeHno Ne 4
K HacToseMy ATMUHUCTPAaTUBHOMY PETJIAMEHTY), apXUBHYIO BBIHCKY, apXUBHYIO KOIHIO;

B Cly4yae MPHUHATHS peleHUs 00 OTKa3e B MPENOCTaBICHUM MYHULUMAIbHOW YCIyrd
TOTOBUT MPOEKT MHCbMa O HEBO3MOXKHOCTH MCIIOJIHEHHUS 3allpoca C yKa3aHHWEM IPUYUH B aJipec
3asButens (mo Qopme cormacHo mnpuiiokeHnto Ne 5 Kk HacrosimieMy AJIMHUHUCTPATHBHOMY
periameHTy);

nepeaeT MoAroToBJIEHHbIE JOKYMeHThI ['1aBe MecTHOM AAMUHHUCTpAIUH.

['maBa MecTHOM AMUHHMCTpALUH:

M3y4aeT MpeJ/ICTaBICHHbIE TOKYMEHTHI U MOMUCHIBACT HX;

B cCllyyae HecorjacHus WH3jaraeT 3aMeyaHHsi M BO3BpallaeT YKa3aHHbIE JOKYMEHTHI
Ha JJOpabOTKYy.

[Tocne nonnucanus I'maBoit MecTHOW AJAMMHHMCTpAllMM YKa3aHHBIX JOKYMEHTOB paOOTHUK
MecTtHON AIMUHHUCTpaAMH, OTBETCTBEHHBIN 3a MOATOTOBKY MPOEKTa PEUICHUS:

PErUCTPUPYET UX B )KypHAJIE PETUCTPALUY;

HampapisieT peneHne MecTHOM AJMHHUCTpALUKM O BbIJAYe apXMBHOW CIPaBKH, BBIMHCKH,
KOTIMU C TIPUJIOKEHUEM COOTBETCTBYIOIIEH apXMBHOW CHpaBKH, apXWBHOMW BBIMUCKH, apXUBHOU
KOMUU JIUOO MUCBMO O HEBO3MOKHOCTH HCIIOJIHEHMs 3ampoca C yKa3aHWEM IPUYUH 3asBUTEINIO.
B cnyuae BonensbpsABIEHMS 3asBUTENS IOJYYHUTH PE3YIbTaT NPEIOCTABICHUS MYHHMIIMNAIbHOMN
ycnyru B MO®I] nHampaBisier ykazaHHble JOKyMeHTHI B M®PIl mis mocnenyromied nepenadu
3asIBUTEITIO.

3.2.3. [IpogomKUTEeTbHOCT,  aAMUHUCTPATUBHONW TMPOLEAYpbl HE JOJDKHA TPEBHINIAThH
HIEeCTHAIIATH pabOYuX JHEH.

3.2.4. OTBETCTBEHHBIMU 32 BBINIOJHEHUE aJMUHUCTPATUBHOM MPOLIEYPHI SBISIOTCS:

paboTHUK MecTHON AJIMUHUCTpAIIMK, OTBETCTBEHHBIH 3a MOJArOTOBKY IPOEKTA PEILICHNUs;

I'maBa MecTHOM AIMUHUCTpAIIUH.

3.2.5. Kputepuu npuHATHS pelIeHUs B paMKaxX aIMUHUCTPATUBHON POLEAYPHI:

HaJu4yue OCHOBAHMUU JUIsl OTKa3a B MPEIOCTAaBICHUU MYHULIMNAIBHOW YCIYrd, YKa3aHHBIX
B myHKTe 2.10.2 HacTosero AIMUHUCTPATUBHOTO PErJIaMEHTa.

3.2.6. Pe3ynbTaT aAMUHUCTPATUBHON NIPOIIEAYPHI U MOPSIOK NEpeIaun pe3yibTara:

HampaBiieHue 3asurento (im6o B ML) pemienuss MecTHOM AAMHHHCTpAIMU O BblJaye
apXMBHOM CHPABKH, BBINHUCKHU, KOIHUU C IPUIOKEHHEM COOTBETCTBYIOIIEH ApPXUBHOW CIPABKH,
BBIMMCKH, KOTIHH JINOO MUCbMa O HEBO3MOKHOCTH MCIIOJIHEHUS 3apoca ¢ yKa3aHUEM MPUUNH.

3.2.7. Cnioco6 Qukcauy pe3yabTaTa BbIIOJIHEHHUS aIMUHUCTPATUBHOM MPOLIEAYpHI:

perucrpanus B >KypHaj€ pPETHCTpalMM pemeHus MecTHOM AJMHMHHMCTpaluu O BblAaue
apXMBHOM CIIPaBKH, BBIMHUCKH, KOMUHM JHOO MUCbMa O HEBO3MOXKHOCTU MCIIOJHEHMs 3aIpoca
C YKa3aHHEM IIPUYHH.

IVV. ®opMbI KOHTPOJIS 32 MCTIOJIHEHUEM JIMUHUCTPATUBHOIO PerjiaMeHTa
4.1. Texymuii KOHTPOJIb 32 COOMIOJICHUEM TIOCIEIOBATEIILHOCTH JIEHCTBUH, OMPEIeICHHBIX

aJIMUHHUCTPATHUBHBIMUA  TPOLEAYypaMH TO  MPEAOCTAaBICHUIO  MYHUIMIAIBHOW  YCIYTH,
OCYIIECTBJISIETCS TJ1aBOM (3aMecTuTeNeM riaBbl) MecTHOM AJIMUHHUCTpALIUH.
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4.2.Tnaa  (3amecturenp  [maBel)  MecTHOM ~ ADMUHUCTpPAIMU  OCYIIECTBISET
KOHTpOJIb 3!

HQ/IJISKAIIUM HCIIOJIHEHHEM HACTOSIIEr0 AJMHHUCTPATHBHOTO perjamMeHTa pabOoTHHKaMHU
MecTtHol AIMUHUCTpAIUU;

o0ecrieyeHHeM COXPAaHHOCTU MPUHATBIX OT 3asBUTENS JIOKYMEHTOB M COOJIOEHUEM
paboTHukamMu MecTHOW AQMHHHCTpauu ocoOeHHOCTel 1Mo cOopy M 00pabOTKe MepcOHATBHBIX
JAHHBIX 3asIBUTEIIS.

4.3.I'maBa (3amectutens |maBbl) MecTHOM AIMHHHCTpAalMHM, a TaKKe MYHHULIUTAIbHBIC
CIIy’Kall[ue, HEMOCPEACTBEHHO IPEJOCTABIISAIONIME MYHULIMIIAIBHYIO YCIYTY, HECYT IEPCOHATBHYIO
OTBETCTBEHHOCTb 3a COOJIIOJICHUE CPOKOB U TIOpsAJKAa IpUEeMa JOKYMEHTOB, COOTBETCTBUE
pe3yJIbTaTOB PACCMOTPEHMSI JOKYMEHTOB TPeOOBaHUSAM 3aKOHOJATENbCTBA, NPUHATHIO MEp IO
MIPOBEpPKE TMPEACTABICHHBIX JOKYMEHTOB, COOJIOAEHHE CPOKOB U MOpsSAKa IPEIOCTaBIICHUS
MYHHMIMIIAIBHOM YCIYr'M, MOJATOTOBKM OTKa3a B IPEJOCTABICHUU MYHMIMIIAJBHOM YCIYyrH, 3a
coONIoIcHHe CPOKOB U MOPsIKa BbLAAYU JTOKYMEHTOB. llepcoHaibHas OTBETCTBEHHOCTH | J1aBbl
(3amectutens InaBel) MecTHOW AIMUHUCTpAllMU, a TaKXKe CIYXaIIUMX, HENOCPEICTBEHHO
MPEOCTABIISIIOMINX MYHHULMIAIBHYIO YCIYry, 3aKperjeHa B JODKHOCTHBIX HWHCTPYKIHUSX B
COOTBETCTBUU C TPEOOBAHUSAMU 3aKOHO/IaTEIbCTBA.

B yacTHOCTH, MyHUIIUTIAJIBHBIE CITyXKaIllle HECYT OTBETCTBEHHOCTb 3a:

TpeOoBaHUE y 3asBUTENEd JOKYMEHTOB WM IUIAThl, HE MPEIyCMOTPEHHBIX HACTOSLIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

OTKa3 B IMpHEME JIOKYMEHTOB II0 OCHOBaHHUSM, HE IMPEAYCMOTPEHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

HapylIeHHe CPOKOB PETUCTPALIUU 3alPOCOB 3asBUTENS O MPEJOCTABICHUN MYyHUIUTIATbHON
yeuyru;

HapylEeHUEe CPOKa MPEAOCTABICHNS MYHULIUIIAIbHON YCIIYTH.

4.4. PyxoBoautens M®I] ocymecTBisieT KOHTPOJIb 3a:

HaJJIeXKaIlUM HCIOJHEHHUEM HAaCTOSIIEro AJIMHHHUCTPATUBHOTO pErjiaMeHTa pabOTHHKaMH
M®IJ;

MOJHOTOM  NpPUHUMaeMbIX  paboTHukamu  MO®DI[ ot  3asBUTENs  JTOKYMEHTOB
1 KOMIUIEKTHOCTH JOKYMEHTOB JJIs Ilepeaadn ux B MecTHyI0 AMUHUCTPALUIO;

CBOEBPEMEHHOCTBIO M MOJHOTOW mepenaun B MecTHY0 AJIMHUHHCTPALMIO TPUHSATHIX
OT 3as1BUTEJISA JOKYMEHTOB;

CBOEBPEMEHHOCTBHIO u MOJIHOTOMN JIOBEICHUS 110 3asiBUTEIIS MPUHATHIX
oT MectHo#l AaMuHHCTpanu UHGOPMALMU U TOKYMEHTOB, SIBISIOLIUXCSA PE3YJIbTaTOM PELIeHUs
0 IIPEAOCTABICHUHU MYHUIIUIIAIbHOW YCIyTH, IPUHATOr0 MecTHON AJIMUHUCTpALIUEH;

o0ecrie4eHeM COXPAaHHOCTH TPUHATBIX OT 3asgBUTENs JOKYMEHTOB M COONIOJICHHEM
COTpYIHHKAMU Tojpa3fenieHusi ocoOeHHocTel Mo cOopy M 00paboTKe MEepCOHANBHBIX IJaHHBIX
3asIBUTEJIS.

[lepconanpHast OTBETCTBEHHOCTHh pykoBoauTenss M®PIL[ u paGornukoB M®I] 3akperena
B JIOJKHOCTHBIX HHCTPYKIIHUSX B COOTBETCTBUU C TPEOOBAHUSMU 3aKOHOIATEIbCTBRA.

PaGotaukun M®I] HecyT OTBETCTBEHHOCTH 3a:

MIOJIHOTY INpUeMa KOMIUIEKTA JOKYMEHTOB Yy 3asBHUTENS, B CIIydae €CIUM HECOOTBETCTBHE
IIPEJICTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOSIEM AJIMHMHHCTPaTUBHOM pErJIAMEHTE,
SBUJIOCh OCHOBaHHMEM JUIsI OTKA3a 3asiBUTEIIO B IPENOCTABICHUHA MyHULIUIIAIbHON YCIYTH;

CBOEBPEMEHHOCTh ~ MH()OPMUPOBAHUS  3asBUTENS O  pe3ylbTaTe  MNpPeJOCTaBJICHUS
MYHULUIIAIBHON YCIYTH;

TpeOOBaHUE I MPEJOCTaBICHUS MYHUIMNAIBHOW YCIYrM JOKYMEHTOB W (MJIM) IIaThI,
HE INPEIyCMOTPEHHBIX HOPMATUBHBIMU TIPAaBOBBIMM AaKTaMM, PpETYJIUPYIOIIMMHU MOPSJIOK
MIPEIOCTABJICHNS MyHULIUIAbHON YCIYTH.

45.B paMkax MperoCTaBICHUS MYHUIMNAIBHONH YCIYIHM OCYIIECTBIISIOTCS IUIAHOBBIE
1 BHEIUTAHOBBIE NIPOBEPKH MOJIHOTHI ¥ KAUECTBA MIPEJOCTABICHUS MyHUIIMIIAIIBHON YCIIYTH.
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I'maBa (3amecTuTenp riaBbl IO IMPUHAUIEKHOCTH BomIpoca) MecTHOM AAMHHHCTpaLuu
€KEKBapTAJIbHO OCYLIECTBIISIET BHIOOPOUHBIE IIPOBEPKH €T 3asABUTEIEH HA NPEIMET NPaBUILHOCTU
IIPUHATHAS MYHULUIIAJIbHBIMU CIIYXKAIllMMU PELICHUM, a TaK)K€ BHEIUIAHOBBIC IPOBEPKU B Cilydae
MOCTYIUICHHUS Kao0 (MpeTeH3uil) rpaxIaH B paMKax J0CYAe0HOTO 00)KaI0BaHUsI.

PykoBonurens M®II ocyiiecTBiseT IUIAHOBBIE U BHEIUIAHOBBIE IPOBEPKH JEATEIBHOCTU
paboTHrkOB M®L] B COOTBETCTBHH C TOJI0KEHUEM O TIPOBEJCHUN TIPOBEPOK.

V. JlocyneOHblil (BHecy1eOHbII) MOPSAI0K 00KaI0BaAHUS PellieHuit
U aeiicTBuii (0e3eiicTBus) MecTHOH AIMUHUCTPALIMH, 2 TAKKE JOJTKHOCTHBIX JIMIL,
MYHUIIUNIAJBHBIX CayKamux MecTHOH AIMUHUCTPALMH

5.1. 3asBuUTEnM UMEIOT MpaBo Ha JocyAeOHOoe (BHecyneOHOe) oOkaloBaHUE pEelIeHUN
u JedctBuil  (Oe3pelicTBUs), MNPUHATHIX (OcyllecTBiasieMblX) MecTHON ~AAMHMHHCTpaluei,
JOJKHOCTHBIMU JIMIIAMHU, MYHUIMNAIbHBIMU CIyXallUMU MecTHOM AJIMUHUCTpallUd B XOJ€
MIPEI0OCTaBJICHNUS MyHULIMNIATIbHOM yeciyru. JlocyneOHblil (BHECY1eOHBII) MOPsI0K 00KaloBaHus HEe
UCKJIIOYaeT BO3MOXKHOCTh OO’KajlOBaHMs pelIeHUH u JedcTBuil (06e3aelcTBUS), TNPUHATHIX
(OCylIECTBISIEMBIX) B XOJI€ NPEIOCTABICHUS MYHUIUNAIbHOW YCIyTH, B CYJEOHOM MOpSJIKE.
JlocyneOnblii (BHECYCOHBIN) TIOPSIIOK 00KAIOBAHUS HE SBJISICTCS JIJIS1 3asIBUTENS 00S3aTEIHHBIM.

5.2. 3agBUTETH MOXKET OOPATUTHCS C KATOOOH B TOM YHCIIE B CIICTYIONIUX CITydasx:

HapylIeHHe CpPOKa PETUCTPALMU 3ampoca 3asgBUTENS O MPEJOCTaBICHUU MYHHUIUNAIbHOMN
YCIIyTH;

HapylIeHHe CpoKa MpeA0CTaBICHHUS] MyHULIUTIAJIbHOU YCIYTH;

TpeOoBaHUE y 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHUBHBIMU MPABOBBIMU
aktamu Poccuiickori ®enepanuiyi, HOpPMaTUBHBIMU TPABOBBIMU aKTaMu CyOBeKkTOB Poccuiickoi
Oenepan, MYHHLIMNAIbHBIMH TPAaBOBBIMH AaKTaMH JUIsl TMPEAOCTaBICHUS MYHUIUMATbHON
YCIIyTH;

OTKa3 B MpUEME JOKYMEHTOB, MPEAOCTABICHUE KOTOPHIX MPEIyCMOTPEHO HOPMATUBHBIMU
MpaBOBBIMU akTaMu Poccuiickoit dDeneparnii, HOPMATUBHBIMU TPABOBBIMU aKTaMHU CyOBEKTOB
Poccuiickoit  ®depepanyu, MYyHUIUNAIBHBIMUA MPABOBBIMU  aKTaMu IS NPEIOCTaBJICHUS
MYHUIIMIIAILHOMN YCIYTH, Y 3asABUTES;

OTKa3 B INPEJOCTABICHHH MYHHUIMNAIbHON  YCIyTH, €ClIdi OCHOBaHHSA  OTKas3a
HE TPEeIyCMOTpPEHbl (elepaqbHbIMU 3aKOHAMU U TPUHATBIMH B COOTBETCTBUU C HUMHU HHBIMU
HOPMAaTUBHBIMH MPaBOBbIMU akTamu Poccuiickoit denepanny, HOpMaTUBHBIMU NTPABOBBIMU aKTaMU
cyowsektoB Poccuiickoit denepanuu, MyHHITUTIATBHBIMY IPABOBBIMU aKTaMH;

3aTpeboOBaHME C 3asBUTENIA NpPU TNPEJOCTABICHHUH MYHUILIMIAIBLHOW YCIYrH IUJIaThl,
HE TPEIyCMOTPEHHON HOpPMAaTUBHBIMU TpaBOBbIMM  akTamu  Poccuiickoit  ®denepanuu,
HOPMAaTUBHBIMHU TPAaBOBBIMU akTaMu cyObekToB Poccuiickoit ®Dexpepanuu, MyHULHUINATbHBIMU
MIPaBOBBIMU aKTAMU;

oTka3 MecTHOH AJIMUHHUCTpalUM, MAODKHOCTHOTO Jsnia MecTHOH ~AJMUHUCTpaluu
B HCIIPABJICHUU JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yiabTaTe MPEAOCTaBICHHS
MYHHUIIMIIATBHOM  yCAYyrd JOKYMEHTax JHOO HapylleHHe YCTAaHOBJICHHOTO CpOKa TaKHX
HCIIPaBIICHUN.

5.3. [Ipuem >xano6 B mucbMeHHOH (opme ocymiecTBisieTcs MecTHOM AIMUHHCTpanuei
10 aJipecy W B COOTBETCTBUU C rpadukoM palOThl, yKkazaHHbIM B IyHkTe 1.3.1.1 Hacrosiero
AJIMUHUCTPAaTUBHOTO PETJIAMEHTA.

XKanoba B nrcbMeHHON (opMe MOXKET ObITh HalpaBJieHa 110 MoYTe.

B cnyuae mopaum jkanmoObl MpU JUYHOM IIpUEME 3asBUTEIb MPEICTABISACT JOKYMEHT,
YIIOCTOBEPSIOLINI €0 JIMYHOCTh B COOTBETCTBUHM € 3aKOHOAATENbCTBOM Poccuiickoit @enepanui.

54.B cinyuae ecnu kamo0Oa TmogaeTcss depe3 IMPEACTaBUTENS 3asBUTENS, TakKxke
MIPEJCTABISIETCS. JOKYMEHT, IOATBEPKAAOMNN IIOJHOMOYMS Ha OCYIIECTBIEHUE JEHCTBUI
OT HWMEHM 3asBUTENs. B  KkadecTBe  JOKyMEHTa, IOATBEPKIAIOIIETO  MOJHOMOYUS
Ha OCYIIECTBJICHUE ACHCTBUI OT UMEHH 3asIBUTENSI, MOXKET OBITh IPE/ICTaBIICHA:
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opopMIICHHAasE B COOTBETCTBHHM C 3aKoHoJaTelbcTBOM  Poccuiickoit  denepanuun
JOBEPEHHOCTD (151 (PU3MUYECKUX JIHI);

opopMIICHHAasE B COOTBETCTBHHM C 3aKoHoJaTelbcTBOM  Poccuiickoit  denepanuu
JIOBEPEHHOCTh, 3aBEPEHHAs IMEYaThlO0 3asBUTENII M TMOMANKMCAHHAS PYKOBOJUTEIIEM 3asiBUTEIIS
WJTU YIIOJTHOMOYEHHBIM 3THUM PYKOBOJUTEIEM JIULIOM (IJIs1 FOPUIMYECKUX JIUII);

KOIHS PEIISHUsI O Ha3HAYCHUH WM 00 N30paHuu MO0 TMprKa3a 0 Ha3HAYCHUH (PU3UIECKOTO
JUIla Ha JIOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (U3MYECKOE JIMIO O0JagaeT mpaBoM
JEHCTBOBATh OT UMEHU 3asIBUTEIS 0€3 JOBEPEHHOCTH.

5.5. B anekrponHoii ¢popme B MecTHYIO AJIMHHHCTPAIMIO KajnoOa MOXKET OBITh IMOJaHa
3asBUTEIIEM TIOCPEJICTBOM:

o(HIHANTBHOTO caiiTa MyHUIMITAILHOTO 00pa3oBanusi MyHUIMIaIbHbBIN OKpyr COCHOBCKOE
B MH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOMN ceTH «HTepHeT»;

(dbenepanbHON  rocynapcTBEHHOW  WHGOpPMAIMOHHOW  cuctembl «EnuHbBIN  mOpTan
roCy/lapCTBEHHbIX U MYHMIIMNAIBHBIX YCIyT (pyHkuui)» niu [oprana.

[Ipu mogaue »xanob B IEKTPOHHOM BHUJIE JOKYMEHTHI, YKa3aHHBIC B MyHKTE 5.4 HACTOSIIETO
AJIMUHHUCTPAaTUBHOTO pEriiaMeHTa, MOTYT OBITh TPEICTaBIE€HbBI B (OpPME DIEKTPOHHBIX
JOKYMEHTOB,  TOJIMUCAHHBIX  JJIEKTPOHHOW  MOJIMHUCHIO, BHJ  KOTOPOHM  TPEIyCMOTpPEH
3aKoHOAaTenbCcTBOM Poccuiickoit @enepanuu, Mpu 3TOM JOKYMEHT, YAOCTOBEPSIOIIHANA JTMYHOCTH
3asBUTENST HE TpeOyeTcs.

5.6. XKanoba paccmatpuBaetTcst MecTHOW AMUHHUCTPAIHCH.

XKanoba Moxer ObITh MOAAHA 3asBUTEIEM dYepe3 CTPYKTypHble mojpazaeneHuss MOLI.
[Ipu mocrymiennn xano0sr MO®OI] obecreunBaer ee mepeaady B MecTHYHO AJIMHUHHCTPAIIUIO
B MOPAJIKE M CPOKH, KOTOpPHIE YCTAHOBJIEHBI COTJAIEHHEM O B3auMOJEHCTBUU Mexay MOI]
1 MecTHOW AQMUHHCTpaIMel, HO HE TO3JHEE CISAYIOMEro padodero THS CO JHS MOCTYIUICHUS
KaJIOOBI.

Kamoba Ha HapymieHHWE TOpsAAKAa TMPEAOCTABICHUS MYyHUIIUNAIbHOU yemyru MOI]
paccmarpuBaercs MecTtHOW AnMuHHCTpanuei. I[lpum 3ToM CpoK paccMOTpeHHs KaJoObl
HCUYHUCIISIETCS CO JTHS PETUCTPAIMH KajloObl B MecTHON ATMHUHUCTPAIIHH.

5.7. Xano6a gomkHa coepKarh:

HanuMEHOBaHUE MectHoi AJIMUHUCTpALINH, NOJDKHOCTHOTO JINLA MecTtHOH
AQMUHHUCTpauu JIMOO MYHULHMIAIBHOTO CiyXamero MecTHOW AJMHUHHUCTpallMM, PELIECHUS U
neicTBus (0e31elCTBUE) KOTOPBIX 00XKATYIOTCS;

dbamuInio, UM, OTYECTBO (IIOCIIEHEE - MPU HAIMYWU), CBEJICHHUS O MECTE >KUTEIIbCTBA
3asiBUTENA - GU3UYECKOTO I JIMOO0 HAUMEHOBAHUE, CBEJICHUSI O MECTE HAXOXKIACHUS 3asBUTEINS —
IOpUJIMYECKOTO JIMIIa, a Takke HoMmep (HoMepa) KOHTakTHOro TtenedoHa, aapec (ampeca)
AIIEKTPOHHOU TOUTHI (MPU HAIWYMM) U MOYTOBBIA aJPEC, MO KOTOPHIM JIOJDKEH OBITh HAIpaBlieH
OTBET 3asIBUTEIIO;

cBeeHuss 00 oOxanyeMmblX pelieHusx u  JeictBusx —(6e3medictBun) MecTHOM
AJMUHHUCTpAIUU, JODKHOCTHOTO JsMia MecTHOW AaMHMHHCTpanuu 00 MYHUIIUIAIBLHOTO
CIIYXaIlero;

JOBOJbI, HAa OCHOBAaHMM KOTOPBIX 3asiBUTE]b HE COIJJaCeH C  pEUICHUEM
u JneiictBueM (OesgeiictBueM) MecTHON AJAMHHHUCTpAIUM, JODKHOCTHOTO JiMia MecTHOM
AJIMUHHUCTpAIUHU, JTUOO0 MYHHUIIMIAIBLHOTO CiayXamero MecTHOW AJMHMHHUCTpaluu. 3asBUTEIEM
MOTYT OBITH TMpPEACTaBICHBI TOKYMEHTHI (TpU HAJUYUU), TMOATBEPKAAIOIINE TOBOJBI 3asBUTEINS,
00 X KOTUH.

5.8. B cmywyae ycraHOBJEHHs B XOJ€ WIM TIO pe3ylbTaTaM pacCMOTPEHHUS KaaoObl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO IPABOHAPYIIEHUS WM MPECTYIUIEHUS, AOJKHOCTHOE
JUI0, HaJENIEHHOE TMOJTHOMOUYUSMU [0 PACCMOTPEHUIO KAN00, HE3aMEJTUTENBHO HampaBIseT
HMMEIOIINECS] MaTEepHaIIbl B OpraHbl IPOKYPATYPHI.

5.9. XXanoba, mnocrymuBmias B MecTHy0 AJMHHHCTpAIUIO, MOAJCKHUT PETUCTPAINH
HE TIO3/IHee clenyomero pabodero mgHS co AHS ee mnoctymieHus. JKamoba MoANIeKUT
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PAaCCMOTPEHUIO JOJKHOCTHBIM JTUIIOM MecCTHOM AJIMUHHUCTpALIUK, HAJIEJICHHBIM MTOJTHOMOYHUSMU T10
PacCMOTPEHUIO JKalo0, B TCUCHUE MATHAIIATH Pab0YHX JHEU CO JTHS €€ PETHCTPAIHH.

B ciyuae o6xkanoBanust otkaza MecTHOM AIMUHHUCTpaNMH, TOHKHOCTHOTO JHia MecTHOH
AJIMUHUCTpAIUU B TIPHEME IOKYyMEHTOB Y 3asIBUTEIIS TMOO B UCIIPABJIICHUN JOMYIICHHBIX ONIEYaTOK
¥ OMUOOK WM B Cllydae O0KaJIOBaHUS HAPYIICHHS YCTAaHOBJICHHOTO CPOKa TaKUX HCIPABIICHUI
kKayro0a paccMaTpUBAETCS B TCUCHUE TSTH Pab0OYMX THEH CO THS €€ PeruCTpaIlHy.

5.10. 1o pe3ynbpTaTaM paccMOTPEHHUS KaloObl MecTHass AIMUHUCTpAIUS TPHHUMAET OJTHO
U3 CIIEYIOIIMUX PEIICHMI:

00 YIOBICTBOPEHUU KAJIOOBI, B TOM 4YHCIE B (OpME OTMEHBI MPHHSTOTO PEIICHUS,
WCIIPaBJICHUs JOMYIICHHBIX MecTHOM AJIMUHHCTpAllUM ONEYaTOK M OIMHMOOK B BBIAAHHBIX
B pe3ylbTaTe MPEAOCTABJICHUS MYHUIIMMNAIBHOW YCIYyrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JIEHEKHBIX CPEJICTB, B3UMaHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU aKTaMHU
Poccuiickoit @enepanuy, HOPMAaTHUBHBIMU TPAaBOBBIMM akTaMu cyObekToB Poccuiickoit
denepannun, MyHUIIMTATBHBIMA TIPABOBBIMH aKTaMH, a TAaKK€ B MHBIX (popMax, HE MO3JAHEE ISATH
pabouux JHEW CO MOHS TPUHATHUS PEIICHUs, €CIM WHOE HE YCTAHOBJICHO 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu;

00 0TKa3e B yJOBJIETBOPEHUHU KAJIOOBbI.

5.11. OTBeT no pe3ynbTaTaM pacCMOTPEHUS KajJo0bl HaMpaBIsSeTCs 3asBUTENIO HE TO3/1HEE
JTHSI, CIICYIOIIETO 3a THEM MPUHATHSI pEleHus], B TUCbMEHHOU (hopMme.

B otBeTe mo pe3ynpTaTtaM xKajaoObl YKa3bIBAIOTCS:

HauMeHoBaHMe MecTHOM AJIMUHUCTpallMK, pPacCMOTpEBIIEH KajloOy, JIOJKHOCTD,
dbamMuius, uMs, OTYECTBO (NIPU HAIMYMM) YIOJTHOMOYEHHOTO JuIia MecTHON AJIMHHUCTpAINH,
MPUSBLIETO pElIeHUE M0 XKanooe;

HOMEp, JlaTa, MECTO MPHUHATUS PEIICHMs, BKJIKOYas CBEACHUS O JOJDKHOCTHOM JIMLE
MecTtHO AIMUHUCTpAIUH, PEIICHNUE WIH AecTBUE (Oe31eicTBIE) KOTOPOTO 00XKaIyeTcs;

(haMuvs, UMsi, OTYECTBO (ITPU HATMYNHN ) WJIH HAMMEHOBAHUE 3asiBUTEIIS;

OCHOBAHUS JUI IPUHSITUS PEIICHUS T10 Kanooe;

B Ciy4ae, €clid jkajoba mpu3HaHa OOOCHOBAaHHOW, — CPOKHU YCTPAHEHUS BBISBICHHBIX
HapyLEHNUH, B TOM YHUCJIE CPOK IIPEIOCTABICHUS PE3YJIbTaTa MYHULIUITAILHON YCIIyTH;

CBEICHUSI O TIOPSIKE 00KaATOBAHUS MPUHSATOTO T10 Kan00e perIeHus.

OTtBer moO pe3yiabTaTaM pacCMOTPEHHS >KajoObl MMOAMMCHIBAETCS  YIMOJIHOMOYEHHBIM
Ha PacCMOTpEHUE Kaa00bl JOKHOCTHBIM JTUIIOM MeCTHOW AJAMHHHUCTPAIIH.

[lo >xenmaHuio 3asBUTENS] OTBET IO pe3yJbTaTaM pPACCMOTPEHHUS KaJIOObl MOXKET ObITh
MIpe/ICTaBJIeH He MO3JHEE JHs, CIEIYIOIIEro 3a THEM MPUHATHS pelieHus, B (opMe 3JIEKTPOHHOTO
JOKYMEHTa, MOJANHUCAHHOIO 3JEKTPOHHOM MOJMUCHIO YHNOJHOMOYEHHOTO JIMIA, BHJ KOTOPOM
YCTaHOBJIEH 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu.

5.12. MectHass AJQMUHHUCTpAIUsl OTKAa3bIBACT B YAOBICTBOPEHUH 3KaJOOBl B CIEAYIOIIHMX
clyJasix:

HaJM4YMe BCTYMMBILIETO B 3aKOHHYIO CHIIy PELIEHUs Cyla, apOUTpa)KHOTO cyza Mo kKanooe
0 TOM € IPEIMETE U MO0 TEM K€ OCHOBAHUSM;

nmojaya KajuoObl JIMIIOM, TOJHOMOYHMS KOTOPOTO HE TOITBEPXKIEHbl B TMOPSJKE,
YCTaHOBJIEHHOM 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu;

HaJIW4Yue pelIeHUs MO0 XKanobe, MPUHATOrO paHee B OTHOLIEHHH TOTO K€ 3asBUTEINS
U TI0 TOMY K€ MPEAMETY >KaT00BlI.

5.13. MectHas AIMUHUCTpalus BIIpaBE€ OCTAaBUTh 3kajlo0y Oe3 OTBeTa B CIEIYIOIIUX
clyJasix:

HaJlWuue B JKAN00e HELEH3YPHBIX JHOO OCKOPOMTENBHBIX BBIPAXKEHUH, Yrpo3 KHU3HHU,
3I0POBBI0 M UMYIIECTBY JOJDKHOCTHOTO JUIIA, a TaKKe WIECHOB €ro ceMbU (COOOIIUB MPHU ITOM
3asIBUTEITI0, HATIPABHUBILIEMY KaI00y, O HEJJOMYCTUMOCTH 3JI0YIOTPEOICHUS TPABOM);

TEKCT KaJo0bl HE TMOJIaeTCsl MPOYTEHHUIO (0 YeM B T€UEHHE CeMU JHEH CO JHS PEeTUCTpalluU
XKaIoOBl cooOIIaeTcs 3asgBUTEINI0, HAMPABUBIIEMY >Kano0y, ecnu ero (aMuius U MOYTOBBIN ajpec
MOJTAIOTCS IPOYTEHUIO).
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dopma apxXUBHOU CIIPABKHU

(Ha3BaHME apXuBa)
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APXVBHAS CIIPABKA®
N
(mara)
Ha N oT
PykoBoauTens opranuzanuu IMoamuce Pacmudposka moanucu
OcHoBaHue:
HUcnomaurens IMoamuce Pacmudposka moanucu
IleuaTs

®opmar A4 (210 x 297 mm)

3 ApxMBHas CIpaBKa M apXMBHas BBIIMCKA COCTABISIOTCS C 00O3HAYEHHEM Ha3BaHUS MH(QOPMALMOHHOIO JOKYMEHTa «ApXUBHAs
CIpaBKay», «ApXUBHAs BBIMHCKa». TEKCT B apXWUBHOH CIpaBKEe NAeTCS B XPOHOJIOTMYECKOW IOCIEIOBATENBHOCTH COOBITHH C yKa3aHHEM
BHJIOB apPXMBHBIX JJOKYMEHTOB U HX JaT. B apxuBHOI cripaBKe JOMYCKaeTCs IUTUPOBAHUE aPXUBHBIX JOKYMEHTOB.

HecoBnagenne oTAenbHBIX JaHHBIX apXMBHBIX JOKYMEHTOB CO CBEICHHSAMH, H3JI0KEHHBIMHU B 3aIlpOCe, HE SIBIISETCS MPEMSITCTBUEM
JUIT  BKIIOYEHMS] WX B ApXUBHYIO  CHOpaBKy TIIpU  YCIOBHM, €CIM  COBMAJE€HME  BCEX  OCTAIBHBIX  CBEJCHUM
HE BBI3bIBAET COMHEHHUH B TOXKIECTBEHHOCTH JIMLA WM (DAKTOB, O KOTOPBIX TOBOPUTCS B apXMBHBIX JIOKYMEHTaX. B apXMBHO# cripaBke 3TH
JaHHbIE  BOCIIPOM3BOMATCS  TaK, KaKk OHM  H3JIOKEHbI B  apXMBHBIX JIOKyMEHTaX, a  pACXOXJICHHUS, HECOBIAJCHHS
1 HETOUHBIE Ha3BaHUs, OTCYTCTBHE HMEHH, OTYECTBA, MHHUIHATIOB WM HAJMYNE OAHOTO U3 HUX OrOBAPHUBAIOTCS B TEKCTE CIIPABKU B CKOOKaX
(«Tak B gokymeHTe», «Tak B TEKCTE OpUTHHATIAY).

Caenenust 0 padote, yueOe B HECKOJIBKMX OpraHHM3alUsX, Y4eOHbBIX 3aBe/ICHHUSIX BKIIOYAIOTCS B OIHY apXUBHYIO CIIPaBKY.

B npuMeuaHusXx N0 TEKCTYy apXWBHOM CIpaBKM OroBapuBAlOTCS Hepa300pYMBO HANMCAHHBIE, WCIIPABICHHBIE aBTOPOM,
HE NOJUIAI0IINECs IPOYTEHHUIO BCIIEICTBHE ITOBPEXKICHHS TEKCTA OpurnHaa Mecra («Tak B TekcTe opuriHainay, «B TekcTe Hepa300puuBO»).

B Texcte apxmBHOH CHpaBKHM HE AOIMYCKAIOTCS M3MEHEHMs, MCIIPABICHHS, KOMMEHTAPHU, COOCTBCHHBIE BBIBOJBI MCIOIHHUTEINS IO
COZIEpKAaHHUIO APXHMBHBIX JOKYMEHTOB, HA OCHOBAaHMH KOTODPBIX COCTaBJICHA apXWBHAs CIpaBKa. B KOHIlE apXWBHOW CIIPaBKU HMPHBOJSITCS
apXuBHbBIE MHU(PEI 1 HOMEpa JIUCTOB €JUHHI] XPAaHEHHSI APXUBHBIX JOKYMEHTOB, II€YATHBIC M3/IaHMS, HCIOIb30BABIINECS Ul COCTABICHHS
apXMBHOH crpaBKu. B TekcTe apXMBHOH CHpaBKH JIOIMYCKAeTCs MPOCTABICHHE apXUBHBIX IMH(POB M HOMEPOB JIMCTOB EAWHHMI] XPAHEHHS
ApXUBHBIX JIOKYMEHTOB Cpa3y IOCIE M3JIOKEHUS KaxAoro (akra win coObiTHi. B apXuBHON cnpaBke, 00beM KOTOPOH MpPEBBIILIACT OIUH
JIUCT, JINCTHI IOJKHBI OBITH MPOIIUTHI, IPOHYMEPOBAHbI U CKPEIUICHBI TIe4aThi0 MeCcTHOH AMUHHCTpaIiel.

ApxuBHas copaBKa, MpeJHAa3HAUYCHHAs /ISl MCHONB30BaHUS Ha Tepputopuu Poccuiickolt depepauny, moxmuceiBaercs [ maBol
MecTHOI AIMUHHCTpANUH, U 3aBepsAeTCs MevaTbio MecTHONH AIMUHKCTpaIy. ApXHUBHAsI CIIpaBKa, IpeJHA3HAYCHHAS JUT HAIIPaBJICHUS 3a
pyOex, momnuceiBaeTcs [ maBoit MecTHOM AIMUHHCTpAIMK U 3aBEPsIeTCs e4aThio MecTHOH AJMUHHUCTPAIIHH.

IIpy  HeoOXomMMOCTH K  APXMBHOM  CHpaBKe  MNPWIATAIOTCS ~ KONMM  APXMBHBIX  JOKYMEHTOB WM  BBIIHCKH
13 HUX, TIOATBEP KJAIOIINE CBECHNS, H3IOKCHHBIE B ApXUBHOI CIIPaBKe.



IMpuoxenne Ne 5
K AJIMHHHCTPaTHMBHOMY pErJIaMeHTy MecTHol
AJZMPHHCTpaMK MYHHIUIIAIBHOTO 00pa30BaHUS
Mynumynansseeii  okpyr  CocHOBckoe IO
MPEOCTaBICHHIO MYHUIUTIATIBHON yCIyru
[0 BBbIJa4€ apXMBHBIX CIPABOK, BBINUCOK, KOMUN
APXUBHBIX JOKYMEHTOB, XPAHSIIUXCS B apXUBHOM
tonne MYHUIIUNAIBHOTO obpa3oBaHus
MyHuIMIanbHBIA OKpYI' CocHOBCKOE

(®.M.0. 3asBuTens B AATEIbHOM IMAJEKE)

(anpec 3asBUTENSN)

-

YBaxaemblii (as1)

MectHasi AIMUHUCTpaLdsg MYHULUIAIBLHOTO 0Opa3oBaHus MyHuImnaibHbiii okpyr COCHOBCKOE,
paccmoTpeB Barme 3asBnenue (BX. Ne oT . . ), HacTosAMM cooOmaeT Bam 00 oTkasze

B IIPENOCTABICHUH MYHUIUIIATBHON YCIIyTH o MIPUYHHE

(npu4MHBI OTKa3a B IPEAOCTABIECHUN MYHUIUIIAIILHON YCIYTH)

I'naBa MecTHOIT AIMHUHHCTPAIMHI / /
(mommuce)  (M.O., bamunus )

ML.IL.

WcnonauTens:
(©.1.0.)



