[IpunoxxeHne K IMOCTaHOBICHHIO
MECTHOH aJIMUHUCTpAIUH
MYHUIUNAIBHOT O o0pa3oBaHus
MyHUIMNAIbHEI oKkpyr FOHTOMNOBO
ot 11.03.2014 Ne01-18/10

AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOM ATIMUHUCTPALIMA MYHUIIUITAJIBHOT'O OGPA3OBAHMSI
MYHUIIMNAJIBHBIIA OKPYT IOHTOJIOBO
IO MPEJJOCTABJIEHUIO MYHUIIUIIAJIbHOM YCJIYTH 11O BBIJAYE APXUBHBIX CIIPABOK,
BBINIUCOK, KOITUIA APXUBHBIX JOKYMEHTOB OPTAHOB MECTHOI'O CAMOYITPABJIEHUSA
MYHUIUIIAJIBHOT'O OBPA3OBAHUSI MYHUITUTIAJIBHBIA OKPYT IOHTOJIOBO

. O0mue noJ1oKeHu s

1.1. llpenmMeToM peryiMpoBaHUs HACTOSIIEr0o AJIMHHHCTPATUBHOTO pErJaMEHTa  SIBJISFOTCS
OTHOIIIEHHUS, BO3HUKAIOIIHE MEXIy 3aiABUTEIIMHM W MeCTHOM AJIMUHHUCTpAIIMEd MYHUIIMIAIBLHOTO
oOpa3oBaHusi MyHULUMNAIbHBIA OKpyr IOHTONOBO (nanee — MectHass AjaMmuHHCcTpanus) B cdepe
MIPEAOCTABJICHUS] MYHUITUTIATFHON YCIIYTH TI0 BBIJIaY€ apXWBHBIX CIPABOK, BBIMHCOK, KOMMMHA apXHUBHBIX
JOKYMEHTOB OPTraHOB MECTHOTO CaMOYIPABJICHUS MYHHUIIMIIAILHOTO OOpa30BaHMS MYHHUIUTIATBHBIN
okpyr FOHTOIOBO (faiee — MyHHUITUTIATBHAS YCIyTa).

biok-cxema  mpemocTaBieHUS ~ MYHUIUNAIBHOW  YCIYTM  TIpUBEIEHA B MPUIOKCHUH
No 1 k HacTosimieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asgBuTensiMU SBISIOTCS

(buznyeckue WM IpUINYecKre JHIa, U100 UX YIIOJHOMOYEHHbIE PECTaBUTENN, 00paTUBIINECS B
MecTHyt0 AIMUHHUCTpALMIO UM MHOTO(YHKIIMOHAJIBHBIA LIEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULUIAIBHBIX YCIYT C 3aIIPOCOM O MPEIOCTaBICHUN MYHUIIMNIAIBHOU YCIIYTH.

OT uWMeHM 3asBUTENEN BIIpaBE BBICTYNATh WX MPEACTABUTEIN IPU NPEABABICHUM NAcropra
rpaxganuHa Poccuiickoit ®@enepauuv WIM APYTUX JOKYMEHTOB, YIOCTOBEPSIOMIMX JIMYHOCTD
Ha Teppuropun Poccuiickoit denepanum B COOTBETCTBUM C JICUCTBYIOIIMM 3aKOHOJATEIBCTBOM, M
JIOKYMEHTa, HOJATBEPKJAI0IIEro HOJHOMOUMS IPeCTaBUTENs 3asBuTeNs .

1.3. TpeGoBaHus K NOPAAKY HHGOPMHUPOBAHUS O IPEAOCTABICHUN MYHUIIUTIAIBHON YCIYTH

1.3.1. B npenocTaBieHUM MyHUIIMITAIBHOW YCIYTH YYacTBYIOT:

1.3.1.1.MecTtHas AIMUHUCTPAIU:

Anpec: 197373, Cankr-IlerepOypr, yi. lllaBpoBa, nom 5, koprr. 1.

Tenedonsr: 307-29-76, dakc: 307-29-76.
Anpec caiira:_http://www.untolovo.org, aapec snekTpoHHO#M mouTe: MO69@mail.ru.
I'paduk paboter: moHeaenbHUK — yeTBepr ¢ 9.00 mo 18.00, maruumna ¢ 9.00 no 16.45; nepepsiB ¢ 13.00 1o
13.45, BoixoaHble AHU — cy000Ta, BockpeceHbe. [IponoKuTeNbHOCTh paboyero AHs, HEMOCPEACTBEHHO
MPEIIECTBYIOLIETO HepaboueMy Mpa3qHUYHOMY JHIO, YMEHBIIAETCS HA OJIUH Yac.

1.3.1.2. Cankr-IlerepOyprckoe rOCy/IapCTBEHHOE Ka3¢HHOE YUPEKICHHUE
«MHOTO(DYHKITMOHATBHBINA IIEHTP MPEIOCTABIEHUS FOCYIaPCTBEHHBIX U MYHUIIUTIANBHBIX yCIyr» (Hanee
— M®IJ).

Anpec: 191124, Canxrt-IlerepOypr, yin. Kpacnoro Tekctunbimuka, a. 10-12, nutepa O.

I'padux paboTsl: moHenenbHUK — yeTBepr ¢ 9.00 mo 18.00, nsarauna ¢ 9.00 o 17.00; nepepsiB ¢
13.00 o 13.48, BeIxoIHBIE JHH — Cy0OOTa, BOCKPECEHbE.

1 TakuMHU JOKYMEHTaMH SIBIISFOTCS:

JOKYMEHTBI, MOATBEPKIAIOIINE TOTHOMOYMS 3aKOHHOTO MPECTaBUTEINS (CBUACTENLCTBO O POXKACHUH, MOCTAHOBICHHE 00 OIeKe
up.);

JIOBEPEHHOCTb B MIPOCTOI MMCbMEHHO# (hopMe, MOATBEPKAAIOLIAs IOTHOMOUHS IIPEICTABUTEIS 3aIBUTEIIS;

JIOBEPEHHOCTb, 3aBEPEHHAsI HOTAPHAIIBHO, B CITydae eCllu:

(benepalibHBIM 3aKOHOM IIPEIYCMOTPEHO HOTApUAIbHOE YAOCTOBEPEHUE JIOBEPEHHOCTH IPEACTABHUTENS 3asBUTENS KaK YCIOBHE
OCYIIECTBIICHHS TOCYIapPCTBEHHON (MYHUIINIIATBHON) (DYHKIUH, IIPEJOCTaBICHUS TOCYJAPCTBEHHOH (MyHHIINIIAIFHON) YCIIyTH;

OCYIIECTBIICHHE TOCYAApPCTBEHHOH (MYHHIMIAIBbHOH) (DYHKIHM, HPEIOCTABIEHHE TOCYIapCTBEHHON (MYHHIMNAIBHOH) YCIyrH
3aKJII0YaeTCsl B COBEPIICHUH ACHCTBHS, TPeOYIOMEero HoTapuaabHOH (hopMBEL.
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I'padux paboTs! cTpykTypHBIX noapazaeneanii MOL] exennesno ¢ 9.00 go 21.00.

Mecra HaxoxaeHus, rpaduk paboTel U crnpaBouHble Tenehonsr MOIL[ mpencTaBieHbBI
B NpuiiockeHUU Ne 2 k HactosiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Lentp tenedonnoro odcmyxuBanus MOL] — 573-90-00.

Ajpec caiiTa u 3JeKTPOHHOM MouThl: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Tlepen  mpenocTaBiI€HWEM  MYHHLIMNAIBHOW  YCIYTH  3asBUTENSIM HE  Tpedyercs
JIOTIOJTHUTEbHBIX 0OpaIlleHU B MHbIE OpraHbl U OpraHu3alllu.

1.3.3. Unpopmanmto 006 opraHax (OpraHu3anusax), YKa3aHHBIX B IIyHKTe 1.3 HacTOSIIEro
AJIMUHUCTPATUBHOTO pErjlaMeHTa, 3asiBUTENIN MOTYT HOJIYYUTh CIEAYIOLIMMHU CIOCOOAMMU:

HaIpaBJIEHUE 3allPpOCOB B MHCbMEHHOM BHJIE 10 aJpecaM OpPraHoB (OpraHu3aluil), yKa3aHHBIX B
nyHkTe 1.3 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA, B DJIEKTPOHHOM BHU/IE 110 YKa3aHHBIM aJpecam
AJIEKTPOHHOW MOYTHI OPraHOB (OpraHu3auii);

[0  COpaBOYHbIM  TenedoHaM  paOOTHUKOB  OpraHoB  (OpraHu3anuii),  yKa3aHHBIX
B NyHKTe 1.3 HacTosiero AAMMHUCTPATUBHOIO PETJIaMEHTa;

Ha Iloprane  «locymapctBennbie yciayru B Cankr-IlerepOypre»  (www.gu.spb.ru)
B HMH(QOPMAIMOHHO-TEIEKOMMYHUKAI[UOHHOH  CETH «Untepuer»  (manee  —  Ilopran),
Ha o(QuUIUANbHBIX calTax oOpraHoB (OopraHu3anuii), YyKa3aHHbIX B NyHKTe 1.3 HacTosIIero
AJIMAHHCTPAaTUBHOIO PErJIaMEHTa;

Ipy  JUYHOM  oOpalleHMd Ha  nOpueM K  paOOTHUKaM  OpraHoB  (OpraHu3ariuii)
B COOTBETCTBMM C rpadukoM paOOThl, yKa3aHHbIM B NyHKTe 1.3 Hacrosmiero AJIMHUHHUCTPATUBHOTO

perjaMeHTa;
B Llentpe tenedonnoro oocnyxuanus M®I] (573-90-00);
npu  oOpamennn Kk  wHpomaram  (MHpOKHMOCKaM,  WH(MOMYHKTaM),  pa3MEIICHHBIM

B mnomenieHusix MODI], ykazanHbix B mnpuioxkeHun Ne 2 Kk HacTtosimieMy AIMUHHCTPATUBHOMY
permamenty; Ha ynunax Cankr-IlerepOypra m B BecTuOroysix cranumii Cankrt-IletepOyprckoro
rocy/lapCcTBEHHOTO YHUTApHOTO IPEIIPUITUS «Cankr-IletepOyprekuii METPOTIOIUTEH»
o ajpecaM, ykazaHHbIM Ha [loprane.

Ha crenpax, pa3menieHHbix B momenieHusx MectHoit Aamunuctpanuu u MOILI, pazmeniaercs
cienymomas nHGopMaIus:

HauMEHOBaHNE MYHULIUIIAILHOM YCITYTH;

nepeyeHb OpraHoB (OpraHu3aluii), yaacTBYIOIINX B MIPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH;

rpaduk (pexxuMm) padoThl, TenedOHBI, aapeca SJICKTPOHHOM IMOYTHI OpPraHOB (OpraHM3aluil),
OCYILIECTBIISIOUIUX IPUEM U KOHCYJIbTALUU 3asiBUTENEH MO BOMPOCAM MPEIOCTABICHUS MYHUIIUIIATbHON
yeayru;

ajipeca OpraHoB (OpraHu3alyii), y4acTBYIOIIMX B IPEJOCTABICHUU MYHUIIUTIAIILHOHN YCIIyTH;

KOHTakTHas wuH(popmanuss o0 opraHax (OpraHu3alusax), YYacTBYIOUIMX B MPEIOCTABICHUU
MYHHIIMIIATEHON YCITYTH;

MOPSIIOK PEIOCTaBICHUS MYHUIIUTIAIBHOM YCIIyTH;

MOCJIEIOBATEIbHOCTh  TOCEIIEHUSI  3asBUTEJIEM  OpraHoB  (OpraHu3aiuii), y4acTBYIOIIHUX
B [IPEIOCTABJICHUN MYHUIIUTIATBHON YCIYTH;

nepeyeHb KaTeropuil rpaXkaH, UMEIOIUX MPaBo HA MOJyYeHHEe MYHUIIUTIAIBHOMN YCIyTH;

nepeyeHb  JOKYMEHTOB,  HEOOXOAMMBIX NS TOJyYeHUS  MYHHUIUOAIBHON  yCIyrH,
B TOM YHCJIE MMOJTydaeMbIX MecTHOU AIMUHUCTpanuei 0e3 yuyacTHsl 3asBUTENS;

oOpa3zerr 3aroJTHEHHOTO 3asIBJICHUS.

Il. CranpapT npeaocTraB/ieHusi MyHHIIMNIAIBHOM YCIYTH

2.1. HaumeHoBaHMe MYHHMIMIIQIbHOM YCIyrH: BblJaya apXUBHBIX CIPAaBOK, BBIMTUCOK, KOMHH
apXMBHBIX JIOKYMEHTOB OpPraHOB MECTHOTO CaMOYIpPAaBJICHHS MYHHUIMIAIBHOIO 00pa3oBaHUs
MYHULIMNAIBHBINA 0Kpyr FOHTOII0BO.

KpaTkoe HaMeHOBaHNE MYHUIIMNIAIIBHOM YCIYT'H: Bbllada apXUBHBIX CIIPABOK.

2.2. MyHununaibHas yciayra npeaocranisercss MecTHOW AMUHHUCTpaLei.

[IpenoctaBneHne MYHULUINANBHOW YCIYIM ocywlecTBisgerca MecTHOW — AJMHMHHCTpanuen
BO B3auMoaelicteuu ¢ MOII,
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JIOJKHOCTHBIM — JIiiaM  MecTHOM ~ AZIMMHHCTpAIlMM  3arpemieHo TpeboBaTh OT  3asBUTENS
OCYIIECTBIICHHSI ACUCTBUI, B TOM YHCIIE€ COTJIACOBAaHHM, HEOOXOAMMBIX JUISA TOJIYYEHUS MYHHUIMIIAIbHON
YCIYTH U CBSI3aHHBIX C OOpallleHuEeM B TOCYAapPCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO CaMOYIPaBIICHHUS,
OpraHu3aiui, 3a UCKJIIOYEHUEM HOJIyYEHUS YCIIYT, BKJIFOUEHHBIX
B TIEpEYeHb YCIIYI, KOTOpPBIC SIBISIOTCS HEOOXOIUMBIMH W OO0S3aTEIbHBIMU [UIS TPEIOCTABICHHS
MYHHUIMIAIBHBIX YCIIYT.

2.3. PesynpTaToM npepocTaBIeHUS MyHUIUITAIHHON YCIYTH SIBIISIETCS:

BbIJa4a  3asABUTENI0O  APXMBHOW  CIPaBKW, AapXMBHOM  BBIIMCKH, ApPXUBHOW  KOIMH
Ha OyMa)XHOM HOCHTEJIE;

OTKa3 B IIPEIOCTABICHUN MYHULIUNIATBHOU yCIyru B BUJIE MchbMa
0 HEBO3MOKHOCTH HCIIOJIHEHHUS 3a1poca ¢ yKa3aHUEM MPUYHH.

Pesynmprar mpenocraBieHMs  MyHUMLMIAIBHOM  yCIyTM  BBIJAETCA  3asBHUTEN0  MecTHON
Anmunuctpanueii, MOL, HanpaBnseTcs yepes oTAeaeHUs QpenepalbHON NOYTOBOM CBS3H.

2.4. CpoKk¥ IpeoCTaBICHUS] MyHHIIUTIAIBHOHN YCIyTH

Cpok mpenocTaBleHHUs MYHHLIMIAIBHON YCIYrM HE JOJDKEH MpeBbllaTh 23 pabouux JHS
C MOMEHTA PErUCTpPALlUH 3asBICHMUSL.

2.5. [lepeyeHp HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIMIMX OTHOIICHHWS, BO3HUKAIOIIAE B
CBSI3M C ITPEIOCTABICHUEM MYHUIIUTIATBHON YCIYTU:

Koncrutynus Poccuniickoit denepanuum npuHsATa BCEHAPOIHBIM Toj0coBanueM 12.12.1993;

®denepanbHblii 3akoH 0T 06.10.2003 Ne 131-®3 «O06 00mUX MPUHIMITAX OPTaHU3AIMUNA MECTHOTO
camoynpasieHnus B Poccuiickoit denepanumy;

@enepanbHblii  3akoH  oT  27.07.2010 Ne 210-®3  «OO6 opraHu3anyy  MPeIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT;

®enepanpubiii 3ak0H 0T 02.05.2006 Ne 59-d3 «O mopsike paccMOTpeHHs oOpalieHuil rpaxaan
Poccuiickoit ®eneparuny;

®denepanpublii 3aK0H OT 27.07.2006 Ne 152-D3 «O nepcoHAIBHBIX TaHHBIXY,

®denepanpublit 3ak0H 0T 06.04.2011 Ne 63-D3 «OO0 31€KTPOHHON MOIITUCHY,;

®denepanpublit 3ak0H 0T 22.10.2004 Ne 125-03 «O06 apxuBHOM Jene B Poccuiickoit denepanuny;

3akon Cankt-IlerepOypra ot 23.09.2009 Ne 420-79 «O6 opraHu3aiiiu MECTHOTO CaMOYIPaBIICHUS
B Cankr-IlerepOypre»;

3akoH Cankr-IleTepOypra oT 28.01.2009 No 23-16 «O06 apXUBHOM nene
B Cankr-IlerepOypre»;

npuka3 MuHHUCTEpCTBA KYJIBTYpbl M MACCOBBIX KOMMYHUKanuii Poccuiickoit denepanuu OT
18.01.2007 Ne 19 «OO6 yrBepkaenun IlpaBun opraHu3anuu XpaHEHHS, KOMIUICKTOBAHHM, YydeTa
W WCHOJIb30BaHUs JOKYMEHTOB ApxuBHoro ¢onma Poccuiickoit denmepanuu u ApYrux apXUBHBIX

JOKYMEHTOB B rOCY/IapCTBEHHBIX u MYHUIUTTATbHBIX apxuBax, MYy3esiX
u OubnmoTekax, opranu3anusax Poccuiickol akajieMuu HayK»;
MIOCTAHOBJICHUE [IpaBurenscTBa Cankr-IlerepOypra oT 30.12.2009 Ne 1593

«O HEKOTOphIX Mepax MO TMOBBIIMIEHUIO KadecTBa MPEAOCTaBICHHUS TOCYAapCTBEHHBIX YCIYT
Ha  0a3ze  MHOrOYHKIMOHAJIBHOTO  IIEHTpa  NPEJOCTaBIEHUS  TOCYJApCTBEHHBIX  yCIyT
B CankT-IlerepOyprey;

IIOCTaHOBJICHHE IIpaButenscTBa Cankr-IlerepOypra oT 07.06.2010 Ne 736
«O co31aHNN MEXBEJIOMCTBEHHON aBTOMAaTU3MPOBAHHOW MH(OPMAIIMIOHHON CUCTEMBI NIPEIOCTABICHUS B
Cankr-IlerepOypre roCyIapCTBEHHbIX U MYHUIUTATbHBIX ycayr

B JIEKTPOHHOM BHJIEY;

nocraHoBieHne IlpaButensctBa Cankr-Iletepbypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXBEJIOMCTBEHHOT0 HMH(OPMAIIMOHHOTO B3aMMOJEHCTBHS MpPU MPEAOCTABICHUU TOCYJapCTBEHHBIX H
MYHUIUNATBHBIX YCIYT WCHOJHUTEIBHBIMU OpraHaMu rocynapcrBeHHoi Biactu Caskrt-llerepOypra u
OpraHaMmu MECTHOTO caMOyTpaBJICHUS B Cankr-IlerepOypre,
a TaKKe YCIyr TOCYIapCTBEHHBIX YUPEXKICHHMM, IOJBEIOMCTBEHHBIX HCIIOJHUTENBHBIM OpraHaM
rocynapcrBeHHol Biactu Cankrt-IletepOypra, W Apyrux oOpraHum3anui, B KOTOPBIX pa3MellaeTcs
roCyJapCTBEHHOE 3a/laHue (3aKa3)»;

YcTaB MyHUITUIIATIBHOTO 00pa30BaHUs MyHULIMNIAIbHBIH Okpyr KOHTOJ10BO;


consultantplus://offline/main?base=LAW;n=116783;fld=134
consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=117587;fld=134
consultantplus://offline/main?base=LAW;n=116033;fld=134
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[MocranoBnenne MectHoit Anqmunuctpauun MO MO FOnTtonoBo ot 10.05.2011 roga Ne 01-18/08
«O mopsiake pa3pabOTKM M YTBEPXKACHUS aIMHHHCTPATUBHBIX PETJIAMEHTOB IPEIOCTABICHHS
MYHUIMNAIBHBIX yciuyr MectHoi Aamunucrpauuedn MO MO IOnrtonoBo u Ilopsake mnpoBeneHus
9KCIEPTU3BI IPOEKTOB aIMUHUCTPATUBHBIX PErVIAaMEHTOB IIPEA0CTABICHNUS MYHULIUIIAIbHBIX YCIIYT».

2.6. VcueprnipiBaromuii MepeueHb JIOKYMEHTOB, HEO00XO0IMMBIX B COOTBETCTBUH
C HOPMATUBHBIMH MPABOBBIMU aKTAMH U1l TIPEIOCTABICHUS MYHHUIIUIIATBLHON YCIYIH U YCIYT, KOTOpPbIE
SBJISFOTCSI HEOOXOJMMBIMH ¥ OOSI3aTCNIBHBIMH  JUTSI  TIPEOCTABIICHUS MYHUIIUTIAIBHOW  YCIYTH,
MOJUISKAIUX MPEJCTABICHUIO 3asIBUTEIIEM:

MUCbMEHHOE 3asiBiieHHe (o  (Gopme coriacHO mpuioxkeHuro Ne 3 K HACTOSIIEMY
AJIMUHUCTPATUBHOMY PETJIaMEHTY);

JIOKYMEHT, YJI0CTOBEPSIONTHH TNIHOCTE?;

Mpu  OOpaIeHUu 3asBUTENS — IOPUIMYECKOTO JIMIA — JIOKYMEHTHI, TOATBEPXKIAIOIIUE IPaBoO
JENCTBOBATh OT UMEHHU IOPUIUYECKOTO JIHIla 0e3 T0BEPEHHOCTH;

npu 3anpoce HHPOPMAIMH, COAECpKallleld NMEepCOHAIbHBIE JaHHBIE TPETbHX JIHMI[ — COTrJache Ha
00pabOTKy MepCOHANBHBIX JAHHBIX TPETHUX JIHII.

[Ipu oOpameHnn mpeacTaBUTENs JINIA, UMEIOIIETO MPABO Ha MOJyYeHUE MYHHUITUTIATBLHON YCIIyTH,
JOTIOJTHUTEIBHO MPEJICTABIISIOTCS

MacrnopT JIMOO0 WHOW JTOKYMEHT, YIAOCTOBEPSIONIMI JIMYHOCTh TPEACTABUTENS JIUIA, MMEIOIIETO
MPaBo Ha MOJyYeHUE MYHUIIUTIATILHON YCIYTH;

JOKYMEHTBI, TOATBEPKIAIOIINE TOTHOMOYHS TTPEICTABUTEIIS.

2.7. VicuepripIBaromuii MepeveHb JIOKYMEHTOB, HE00XO0IMMBIX B COOTBETCTBUH
C HOPMATHUBHBIMHU MPABOBBIMHU aKTaMU ISl TPEAOCTABICHUS] MYHUIIUIIAIIBHOW YCIYTA U YCIYT, KOTOpPbIE
SIBJISIIOTCS. HEOOXOAMMBIMH M 00s13aT€ILHBIMU VISl TIPEIOCTABICHUS MYHHIIUTAIBHOW YCIYTH, KOTOPBIC
HaXOIATCS B pacrnopsKeHUU (henepabHBIX OpraHoB HCITOJIHUTEILHOM BJIACTH
YW OpPraHoOB TOCYAapCTBEHHBIX BHEOIO/DKETHBIX (POHIOB, OPraHOB HMCIIOJHUTEIHHOW BIACTH CYOBEKTOB
Poccutiickoit @enepanuv 1 OpraHOB MECTHOTO CaMOYMPABJICHHUSI, TOABEIOMCTBEHHBIX UM OpraHu3aluil u
WHBIX OPraHu3alMil, 1 KOTOPbIC 3asBUTENb BIPABE MPEACTABUTH, NEUCTBYIOIIUM 3aKOHOIATEIILCTBOM HE
MPETyCMOTPEH.

2.8. J10DKHOCTHBIM JIMIaM MectHoi AJIMUHUCTpALIT 3ampenieHo TpeboBaTh
OT 3asIBUTEIIS:

MPEACTABICHUS JOKYMEHTOB W MH(POPMALMUA WA OCYIIECTBICHUS NCHCTBUH, IPEICTABICHUE HIIH
OCYILECTBJIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU aKTaMH, PETYIUPYIOIIUMHU
OTHOIIIEHH S, BO3HUKAIOIINE B CBSI3M C MPEIOCTABICHUEM MYHUIIMIIAILHON YCIIYTH;

MPEACTABICHUS JIOKYMEHTOB W HH(POPMAIMH, KOTOPHIE HAXOIATCS B PACIOPSIKEHUU OPraHoB,
MPEAOCTABISIIONIMX ~ MYHUUMIAJIBHYKO  YCIYyTy, HHBIX OpPraHOB  MECTHOTO  CaMOYIIpaBJICHUS,
rOCYJapCTBEHHBIX OpPraHOB W OpPraHU3allMii B COOTBETCTBUM C HOPMATHUBHBIMHM IPABOBBIMH aKTaMH
Poccuiickoit denepannn, HOPMATUBHBIMU IPABOBBIMU aKTaMHu CyObekTOB Poccuiickoit denepanuu u
MYHULUIAJIBbHBIMU NIPABOBBIMU AKTaMU, 32 UCKIIOUYEHUEM JIOKYMEHTOB, BKIFOYEHHBIX B ONPEIECICHHBIN
cTaTben 7 denepanbHOTro 3aKOHa oT 27.07.2010
Ne 210-®3 «O06 opranuzanuu NpeaoCTaBICHHUS FOCYAapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT» MEpeueHb
JOKYMEHTOB.

2 B kauecTBe JOKYMEHTA, YIOCTOBEPSIOMIETO INIHOCTb, TIPEIbBISIOTCS:
nacnopt rpaxxaanusa Poccuiickoin ®enepauuu;
BPEMEHHOE YIOCTOBEpEHHE JIMYHOCTH TrpaxkaaHuHa Poccuiickoii Denepaiiu, BblIaBaeMoe Ha MepHO O(POPMICHHS MAclopTa,
MPEeIYyCMOTPEHHOE IYHKTOM 76 AJIMHHHCTpPAaTHBHOTO periameHTa @enepanbHON MUTPAIIOHHOW CIYKOBI 10 TIPEIOCTaBICHHIO
roCcylapCTBEHHOM YCIIYTHU 10 BblJau€ U 3aMeHe nacnopTta rpaxaanuna Poccuiickoit @enepanuu, ya0CTOBEPSIONIETO JINYHOCTh IpakJaHUHA
Poccuiickoit @eneparmu Ha Teppuropun Poccuiickoit denepanum, yrepxaennoro npukazom ®MC Poccrnn ot 30.11.2012 Ne 391;
JOKYMEHTBI, yAOCTOBEPSIOINE IMYHOCTD IPaskIaHUHA, IPETyCMOTPEHHBIE:
®enepanbHbIM  3aKk0oHOM 0T 25.07.2002 No 115-03 «O mpaBoBOM IIOJOXKEHMH WMHOCTPAaHHBIX rpaxkaaH B Poccuiickoii ®eneparmmy,
OepnepanbHbM  3akoHOM  oT  19.02.1993  No4528-1 «O  OexeHuax», ykasamu IIpesunmenra  Poccmiickoii  @Depepanyn
or 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTaxX, yAOCTOBEPSIOIINX JIMYHOCTh IpakaaHuHa Poccuiickoit deneparyu 3a mpeaenamu
Poccuiickoit deneparmm», or 14.11.2002 Ne 1325 «O6 yrBepxaenun IlomoskeHust 0 MOpSIIKE PACCMOTPEHHS BOIPOCOB TPAXKIAHCTBA
Poccuiickoit ®Denepanmm», ot 13.04.2011 Ne 444  «O momomHUTENBHBIX Mepax I0 OOECHEYEeHHIO MpaB | 3allUTEl  HHTEPECOB
HECOBEPIICHHONETHUX TpakaaH Poccuiickoit @enepanumny;
HHBIE JOKYMEHTHI, YJOCTOBEPSIOIIHE JINIHOCTH B COOTBETCTBUH C JIEHCTBYIOIIMM 3aKOHOIAaTEIbCTBOM.
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2.9. UcuepnpIBaromuii nepeyeHb OCHOBAHUH JIJIsl 0TKa3a B MIPHEMeE JJOKyMEHTOB, HE00XO0 IMMBIX IS
IIPEIOCTABJICHNS MYHULIUIIAJIbHON YCIyrl

OcHOoBaHMii a7 OTKaza B TpUEME JIOKYyMEHTOB, HEOOXOAMMBIX [UIi TPEIOCTABICHHS
MYHULUIIAJIBHOMN YCIYrd, AEUCTBYIOIIMM 3aKOHOJATENBCTBOM HE IPEYCMOTPEHO.

2.10. McuepnpiBatonnii  mepevyeHb  OCHOBAaHWM  JUIi  TPUOCTAHOBICHHMS  WJIM  OTKasa
B [IPEI0OCTABJIIEHUH MYHUIIMIIAIBHON YCIYTH

2.10.1. OcHoBaHuii  jisi  TPHUOCTAHOBICHHUS  TMPEAOCTABICHHUS ~ MYHUIIUIAIBHOW  YCIYTH
NEMCTBYIOLIUM 3aKOHO/IAaTENbCTBOM HE MPEAYCMOTPEHO.

2.10.2. OTka3 B mpeoCcTaBICHUN MYHUIUTIAIHON YCIYTH BO3BMOJKEH T10 CIIEIYIOIUM OCHOBAHUSIM:

HempeJcTaBieHue B MecTHyl0o  AJAMHMHHMCTpPAlMIl0  BCEX  HEOOXOAMMBIX  JTOKYMEHTOB
B COOTBETCTBUU C ITYHKTOM 2.6 HacTOSIEro AAMUHHUCTPATUBHOIO PETJIAMEHTA;

OTCYTCTBHE B 3alpoce HEOOX0AMMOI MHPOPMAIMHU I €r0 UCIIOJHEHMS;

OTCYTCTBME CBEACHMH B  pacnopsokeHuH  MecTHO ~ AIMUHUCTpallUM, HEOOXOJAUMBIX
JUIS KCTIOJIHEHUS 3aIpoca;

€ClIi 3ampoCc HE MOXET ObITh MWCIOJHEH 03 pasrjalleHus CBEACHUN, COCTaBJISIOIINX
roCy/IapCTBEHHYIO UM UHYIO OXPAaHIEMYIO (befiepabHbIM 3aKOHOM TailHy.

2.11. Yenyru, KOTOpBIE SIBISIFOTCS HEOOXOAMMBIMH W OOSI3aTEIBHBIMH ISl TIPEIOCTABIICHUS
MYHHUIMIIATBHON YCIIyTH, AeUCTBYIOMIMM 3aKOHOJATEIbCTBOM HE NMPEAYCMOTPEHBIL.

2.12. TlommmHa WM WHAasg  IUlata 32 [PEJOCTaBICHWE  MYHHIUNAIBHOW  YCIYTH
HE B3MMAaEeTCH.

2.13. MakcuMaITbHBIH CPOK  OKHUJAHUS B ouepenu npu  nojaye 3asIBJICHUSA
O TMPeIOCTAaBIIEHUM MYHHMIMIAIBHOM YCIYrM M TpH TMOJYyYEHUH pe3yiabTaTa MpeloCTaBICHUS
MYHHUIUTIAILHOU YCIYTH:

a) CPOK OKUIAHUSA B OYepeAM MpHU TNojade 3asiBICHUA U HEOOXOOUMBIX JOKYMEHTOB
B MecTHOM AIMUHUCTpPALMK HE JOJKEH MPEBBIIIATh MATHAALATH MUHYT;

0) CPOK OXXMJaHUS B OYEpEeNd TPHU TOJYYEHHH JIOKYMEHTOB B MecTHOH AJIMHUHHCTpAlUA
HE JI0JDKEH IIPEBBIIIATh MIATHAALATA MUHYT;

B) CPOK OXHUJaHUS B OuUepeAr NpH TMojJade 3asBICHUS M JOKyMeHTOB B M®DI| He nomkeH
IIPEBBIILATH MISITHAAUATH MUHYT;

I') CPOK OXXHUJAHHUSA B O4YEpeId IpU MOJYy4eHHU HOKyMEeHTOB B MOIl He NODKEH IpeBbILATh
IIATHAILATA MUHYT.

2.14. Cpox M MNOPAIOK PErMCTpallMU 3anpoca 3asBUTENS O MPEAOCTABICHUHM MYHHMIMIIAIbHON
YCIIyTH

2.14.1. I1pu nmuyHOM OOpaIeHUH 3asABUTENSA B MECTHYI0O AJIMUHUCTPAIIMIO PETUCTPAIUs 3a1poca O
IIPEJOCTaBICHUN MYHULMIAIBHOW YCIYTH OCYLIECTBIIAETCS paOOTHUKOM MecTHOW AJMUHUCTpalUU B
IIPUCYTCTBUM 3aBUTEIISA, KOTOPOMY BBIIAETCS PACHUCKA C NPUCBOCHHBIM PErMCTPALMOHHBIM HOMEPOM.
Cpok peructparyu 3amnpoca 3asBUTeNs O Pe0CTaBIeHU MyHULIMIIAIILHOW YCIYT'H COCTaBIseT He Ooee
TPUALIATH MUHYT.

Perucrpanus 3asBiaeHus ocyuecTBiseTcss MecTHOW AJAMUHUCTpaIel B Te4eHUE OJJHOTO paboyero
OHI ¢  MOMeHTa  nojydyeHus  MectHOM ~ AJMHMHHCTpanMed  JOKYMEHTOB,  YKa3aHHBIX
B IyHKTE 2.6 HacTOALIEro AJMUHHUCTPATUBHOIO PErylaMeHTa, B (hopMe 3JIEKTPOHHOTO JOKYMEHTa WM
JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

2.14.2. Ilpu nuuHOM oOpameHuu 3asButens B M®I] 3anpoc o mpeaocTaBleHUN MYHUIMIATbHON
yciayru peructpupyercst pabotHukoM M®II B mpucyTcTBUM 3asgBUTENs], KOTOPOMY BBIJAE€TCSl pACIHMCKa C
pEruCcTpaliOHHBIM HOMEPOM, IIPUCBOEHHBIM MEXBEJLOMCTBEHHOU aBTOMATHU3UPOBAHHOMN
MH(GOPMAIMOHHOM CHCTEMOM IIPEIOCTABIICHUS
B Cankr-IlerepOypre rocyaapCTBEeHHbIX 1 MyHULIUIIAIBHBIX YCIYT B 3JIEKTPOHHOM BHJIE.

Cpok peructpauvy 3ampoca 3asBUTENS] O IPENOCTABICHWH MYHHULMINAIBHOM  YCIIYTH
B MO®I] cocraBnsieT He OoJiee MITHAIIATH MUHYT.

2.15. TpeOoBaHuss K  TOMEIICHUSM, B  KOTOPBIX  IPENOCTABISAIOTCS  MYHHUIMIAIbHBIE
YCIYTH, K MECTY 0XKHJIaHHsI U TIpUeMa 3asiBUTENIeH, pa3MeIIeHUI0 1 0(OPMIICHUIO BU3YalIbHOM, TEKCTOBOM
U MYJIbTUMEIMHHON HHPOPMALIUH O TIOPSIIKE MPEAOCTABICHUS MyHUIIUIIAIBHON YCITyTH

MyHununanbsHas —yciyra IpeloCTaBiseTcs B IOMEIIEHHAX MecTHO  AJMHMHHCTpalMH
nu MO®II. Ilomewmenus, B KOTOPBIX IPENOCTABISAIOTCS MYHULUIAIBHBIE YCIYTHM, MECTO OXHUIAHUS,



JIOJIKHBI UMETh IUIOIIA]IH, IIPEyCMOTPEHHBIE CaHUTAPHBIMU HOpMaMu
u TpeOoBaHMsAMU K pabouum (ouCHBIM) TIOMEIICHUsM, Tne o0OopynoBaHbl pabounme MecTa
C HCIHOJIb30BAHMEM IEPCOHAIBHBIX KOMIIBIOTEPOB U  KONUPOBAJIbHOW TEXHUKHM, U  MecTa
IUIsL TIpreMa MOCETUTENEH, a TakKe JOJDKHBI ObITh 000PYIOBAHbI CTYIBSIMU U CTOJAMH, UMETh IHCYHE
MIPUHA/IEKHOCTH (xapanpamu, aBTOPYYKH, Oymary) JUIs 3aM0JIHEHUS 3a1pocoB
O NPEJOCTaBICHUM MYHMLMIIAJIBLHOM YCIYTM WU IMPOU3BOJCTBY BCIOMOIATEIbHBIX 3amMced (IamsToK,
MOSICHEHHI), CTEHIaMH, Ha KOTOPBIX JIOJDKHA OBITH pa3MereHa WHpopMalus, ykazaHHas B mMyHKTe 1.3
HACTOSIIEro AAMUHUCTPATUBHOIO PErJaMEHTA.

[Tomemmenns M®II nomKHBI OTBEYATh OCHOBHBIM IMOJIOKEHUSIM CTaHAapTa KOM(POPTHOCTH.

2.16. TTokazarenu JOCTYITHOCTH U Ka4eCTBAa MyHHIIUTIAIIBHOW yCIIyTH

2.16.1. KonmuvecTBo B3auMOJICHCTBUH 3asBUTEeNsS ¢ MecTHOM AnMuHHcTpanuei nubo MOL] — e
Oosee IBYX.

2.16.2. IIpotOMKUTENBHOCTD  B3aUMOJCHCTBUN  TOJDKHOCTHBIX — JIMI] TPH  TMPEIOCTABICHUU
MYHHMIMIIAIBHOM yciyru yka3aHsl B pazjene ||l HacTosiero AAMUHUCTPATUBHOIO PErjaMeHTa.

2.16.3. CnocoOsI pe1ocTaBIeHUs] MyHHIIMTTAIEHOW YCITYTH 3asBUTEIIO:

HEMOCPEICTBEHHO IMPHU MOCEIEHU MeCTHOW AJIMUHHUCTPALINY;

nocpeactsom M®II.

2.16.4. CnocoObl  MH(GOPMHPOBAHUS  3asABHTENSA O  pe3ylbTaTax MpPEJOCTaBICHUS WM
MPUOCTAHOBJICHUW  MYHHIMIIAIBHOW  yCIyrd: 1o  TeneoHy, 10  DJIEKTPOHHOW  TodTe,
B IMMCEMEHHOM BHJIE.

Crioco0 WH()OPMHUPOBAHHS 3asIBUTEIIS 0 pe3yabTaTax IIPEIOCTABIICHUS
WJIM MIPUOCTAHOBJICHUH MYHULIUTIATBHON YCIYTH YKa3bIBAE€TCS B 3asBJICHUU.

2.16.5. KonnuectBo JOKYMEHTOB, HEOOXOOUMBIX LIS MpeA0CTaBICHUS 3asiBUTEIIEM

B LIEJISIX MOJTyYEHUSI MyHUIIUTIATBHON YCIYTH — JBA.

2.16.6. OcymectBiienne MecTHON AIMUHHUCTpAIMeld MEKBEIOMCTBEHHOTO B3aWMOJICHCTBUS TIPH
MPeIOCTaBICHUH MYHUIIUTIATBHON YCIYTH HE MPETyCMOTPEHO.

2.16.7. Cpox  mpemocTaBiCHUS  MYHUIMIMAIBHOW  yCIyTM  HE  JIOJDKEH  IPEBBINIATH
23 pabouux JHS C MOMEHTA PErUCTPALUH 3asBJICHUS.

2.17. OcoOeHHOCTH TPEeNOCTaBICHUS MYHUITUTIATLHON yeayru B MO ]

[Ipyem NOKyMEHTOB U BblJauya pe3ysibTara MPelOoCTaBICHUS MYHHUIMIIAIBLHOW YCIyTH MOTYT OBIThH
OCYILECTBJIEHBI TocpeacTBOM ML,

Mecrta  HaxoxzaeHuss ©W  rpaduku  paborei  MODI[ nOpuBeaeHHI B NPWIOKCHHH
Ne 2 k HacTosiieMy AMUHUCTPAaTUBHOMY PETJIAMEHTY, a Takxke pasMenieHsl Ha [lopTare.

Lentp tenedonnoro oocnyxkuanuss MOIL] — 573-90-00.

Ajipec caiiTa u 3JeKTPOHHOM MouThl: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npegocraBieHH MyHULIUNIATIBLHON yeIayru noapasaenenus M®OL] ocymiecTBisoT:

B3auMoJieiicTBUE ¢ MecTHOil AJMHHHCTpalMeil B paMKax 3aKJIIOYEHHBIX COTJIANICHHM
0 B3aUMO/ICHCTBUHY;

nH(OPMHUPOBaHHE IPAXKAAH U OPraHU3AIHI [0 BOIIPOCAM MPEIOCTABICHUS MYHUIIUTIAIBHBIX YCIYT;

MpUEM U BBIJAYY JTOKYMEHTOB, HEOOXOIMMBIX I MPEIOCTABICHUS MYHUIIUIAIBHBIX YCIYT WU
SIBJISIFOLLIMXCS PE3YJABTATOM IIPENOCTABICHUS MYHUIIUIIATBHBIX YCIIYT;

00paboTKy MepCOHaIbHBIX TAaHHBIX, CBI3aHHBIX C MMPEIOCTABICHUEM MYHUIIUIIATBHBIX YCIIYT.

B cnydae nogauu 1okymMeHTOB B MecTHy0 AnMuHucTpanuio nocpeactsom MOI] padotank MOII,
OCYHIECTBJISIOIIUNA MPUEM JOKYMEHTOB, MPEACTABICHHBIX MIJs MOJYYEHHS] MYHUIMNAIbHOW YCIIYTH,
BBITIOJTHSET CIIEYIOIINE IEUCTBUS:

ofpenenseT npeaMeT 0OpalleHus;

YCTaHABJIMBAET JUYHOCTh FPAXKJIAHUHA U €r0 MOJTHOMOYUS;

MPOBOJUT TIPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B IYHKTE
2.6 HacrosIero AJIMUHUCTPATUBHOTO PETJIAMEHTA;

KOHCYJBTUPYET TpakJaHWHA O TOpsaKe O(OPMIICHHS 3asBICHUS U MPOBEPSET MPABUIBHOCTH €T0
odopmiuenus. Ilo npocebe rpakJaHuHA, HE CIIOCOOHOTO MO COCTOSIHUIO 3[J0POBbS JIMOO B CHUIIY MHBIX
MPUYUH COOCTBEHHOPYYHO O(GOPMUTH 3asiBICHHE, 3asBICHHE MOXET ObITh OQOpPMIIEHO PaOOTHHUKOM



M®I], OCYLIECTBIAOLLINM MpUEM JTIOKYMEHTOB,
0 Y4€M Ha 3asBJICHUU JEJIaeTCs COOTBETCTBYIOLIAs 3aIIKCh;

ompenenseT crnocod WHOOPMHUPOBAHMS 3asBHUTEIS O NPHHITOM MecTHOW AJIMUHUCTpaHUCH
pelIeHNH MO TPEAOCTABICHHIO MYHUIUNAIBHOW YCIyru (B yCTHOW 1mbO0 mHCbMEHHOH (opwme,
B TOM uucie dyepe3 MOILI], B ciywae KenaHus 3asBUTENs NOMYy4UTh OTBeT uepe3 MOII),
0 Y€M Ha 3asBJICHUU JEJIAeTCs COOTBETCTBYIOIIAs 3aIIKCh;

OCYIIECTBIISIET CKAHUPOBAHUE NPEACTABICHHBIX JOKYMEHTOB, (JOPMHPYET IEKTPOHHOE AEJ0, BCEe
JOKYMEHTBI KOTOPOT'O CBSI3BIBAOTCS €IMHBIM YHUKAIbHBIM UJICHTU(PUKALMOHHBIM KOJOM, IO3BOJISIOLIUM
YCTaHOBUTH IIPUHA]IEKHOCTD JIOKyMEHTOB KOHKPETHOMY 3asIBUTEITIO
U BUy oOpallleHus 38 MyHULIUIIAIbHON yCIyTroi;

3aBepSIET HJIEKTPOHHOE JIEJI0 CBOEH 3JIEKTPOHHOM MOIUCHIO;

HaIpaBJISET 3asBJIEHUE, KOTIUU JOKYMEHTOB U PEECTp TOKYMEHTOB B MecTHYI0O AJIMUHUCTPALIUIO:

B 2JIEKTPOHHOM BHJIE (B COCTaBE MAaKETOB AJIEKTPOHHBIX JIEJ1) B TEYEHHUE OJHOTO padoyero JHsS co
THsT oOparenus 3asButens B MOLI;

Ha OyMa)KHBIX HOCHUTEJSIX (B cilydae HEOOXOAMMOCTH 00s3aTEILHOTO MPEIOCTABIECHUS OPUTHHAIOB
JOKYMEHTOB) — B  TeYeHHEe Tpex pabouux JHEHW cO  JHA  OOpalleHus  3asBUTENS
B M®II.

B cmydae mnpenocrtaBieHUs KOMILIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIErO MYyHKTY 2.6
HACTOSIIET0 AJMUHUACTPATUBHOTO perjiaMenTta, pabotTHuk M®L, ocymecTBistonuii mpueM J0KyMEHTOB,
JieNaeT  Ha  3adBJEHMM  3anuch «O  OPEeAOCTABICHWM  HEMOJHOTO  KOMIUIEKTa JIOKYMEHTOB
nporHpopMupoBan». PakT 03HAKOMIIEHUS T'pa)kIaHWHA C 3aMMChIO 3aBepsieTcs ero noanuckio. Eciam npu
9TOM TpaXIaHWH OTKa3ajcs OT TMOoJaud 3asBJIEHUS M TMOTpeOoBal BO3BpaTa MPEA0CTaBICHHBIX
JOKYMEHTOB, JI€JIaeT Ha 3asBJIeHUH 3anuchk «Hacrosiee 3asBaeHne 0TO3BaHO, JOKYMEHTBI BO3BPAILCHbI
3asIBUTEJII0» U BO3BPAILAET IPEIOCTABICHHBIE TOKYMEHTHI.

I[lo okxoHuanuum mipueMa JOKyMEHTOB paboTHUK MODI] BbIgaeT 3asgBUTETIO0  PACIUCKY
0 MpHUEME TIOKYMEHTOB C YKa3aHUEM HUX NEPEUHs U JaThl.

PaboTtank MecTHOl AIMHUHHCTpAllUM, OTBETCTBEHHBIM 3a IOATOTOBKY IPOEKTAa PEIICHHUS,
HampaBJIsieT pe3yJabTaT MNPEAOCTaBICHUS MYyHULIMNAILHOW ycinyru B M®I[ mis ero mocienyrouien
repeaaydn 3asBUTEIIO:

B DJIEKTPOHHOM BHJI€ B TEUYEHHE OJHOro pabouero AHA co AHA noanucanust ['maBoit MecTtHoit
AIMUHHUCTpAaMu  JOKYMEHTOB O TIPEJOCTaBI€HUU (OTKa3e B MPEJOCTABICHUM) 3asBUTEIIO
MYHULUIIAJIBbHON YCIYIH;

Ha OyMa)XHOM HOCHTEJE — B CPOK He Ooisiee Tpex pabouux aHEH co AHs moanucaHus [naBoit
MecTtHOl AIMHUHHUCTpAlUU JOKYMEHTOB O MPEAOCTaBICHUM (OTKa3e B IMPEAOCTABICHHM) 3asBUTEIIO
MYHULUIIAJIBHON YCIYTH.

Pa6ornuk M®DI[, oTBeTCTBEHHBIH 3a BBIJAYy JIOKYMEHTOB, TMOJY4Y€HHBIX OT MecTHoi
AJMUHHUCTpAIUU, HE MO3/IHee IBYX pabouux THEH cO JHA UX MOJydeHUs oT MecTHOW AJIMUHUCTpALUU
coo0maer  3asfBUTENIO O  MPUHATOM  pemieHMH 1o  TenedoHy  (c 3amuchlo  JaThl
Y BpEMEHH TeJIe(POHHOTO 3BOHKA), & TAKKE O BO3MOKHOCTH TMOJIydeHUsI JOKyMeHTOB B MDILI.

I11. CocTaB, nocjie10BaTeIbHOCTb U CPOKH BBINIOJIHEHUSI AAMHUHUCTPATHBHBIX POLELYP
(neHcTBHIT), TPeOOBaHNUS K NMOPSIAKY HX BBINOJHEHHUS, B TOM YHCJI¢ 0COOCHHOCTH BBINOTHEHHU S
aJAMMHHCTPATHBHBIX NPOLEAYP B YJIEKTPOHHOI1 hopme

3a  MpenoCTaBICHMEM  MYHUIUMNAIbHOW  YCIyrM  3asBUTEIM  MOTYT  OoOpamiarbcs
C 3asBJICHUEM Ha OyMa)XHOM HocuTesie B MecTHyto AqMuHucTpatuio 1160 B MOLI

Onucanve  IOCIENOBAaTENIBHOCTH  AJIMUHUCTPAaTUBHBIX  NPOLEAYp HpH  NPEJOCTaBICHUU
MYHULHUIIAIBHON YCIYTIU:

IIPUEM U PETUCTPALINA 3asBJICHUS U JOKYMEHTOB B MecTHOM AMUHUCTpaLuy;

NPUHATHE pPEUIeHHWs O MPEeJOCTaBIEHUM MYHHIMIAIbHOM yciyrm aubo 00  oTkasze
B [IPEOCTABJICHUN MyHUIIUNIAILHON YCIIYTH, THPOPMHUPOBAHUE 3asIBUTENS O PE3yJbTaTe MPeoCTaBICHUS
MYHUILUIIAJIBLHON YCIYTH.

3.1. IIpuem u peructpanus 3asBICHHUS U JOKYMEHTOB B MeCTHOM AJAMUHUCTpAIH
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3.1.1. CobbrTus (ropunuueckue GaxTol), IBISIONINECS OCHOBAHUEM JUIsl Hadala aJIMUHUCTPATUBHON
IIPOLIEAYPBI:

MOCTYyIUICHHE (TIOCPEICTBOM JIMYHOTO OOpAIlleHusl 3asBUTENs JTHOO IMOCPEACTBOM OpraHH3alui
Mo4YTOBOU CBsA3U, OT M®II) 3asBiieHHss O BbIJJau€ apXWBHOM CIPaBKH, BBIITUCKH, KOMUU B MeCTHYIO
AMUHUCTpALMI0O W  [pUiIaraéMblXx JIOKYMEHTOB, YyKa3aHHBIX B IYyHKTe 2.6  HAacTOSILEro
AJIMUHUCTPATUBHOTO perjaMeHTa (Jjajiee — KOMIUIEKT JTI0KYMEHTOB).

3.1.2. Coneprxkanue aTMIUHACTPATUBHON TPOLIEIYPHI

PaGoTHK MecTHON AJAMHMHUCTpAIK, OTBETCTBEHHBIA 3a NMPHEM KOMILIEKTa JAOKYMEHTOB, IpHU
oOpamiennu rpaxaad B MecTHyI0 AJIMUHUCTPAIHIO:

ONpeJeNseT IpeaMeT 00paleHus;

YCTaHaBJIMBAET JIMYHOCTb I'PaXKAaHUHA U €ro MOJTHOMOYNS;

KOHCYJBTUPYET TpaXkJaHWHA O Mopsake 0(OpMIIEHUS 3asBJICHUS U MPOBEPSET MPaBUIBHOCTH €T
odopmiienus. [lo mpockbe rpaxaaHuHa, HE CIIOCOOHOTO IO COCTOSHUIO 370POBbS JTUOO B CHUITy MHBIX
MIPUYHUH COOCTBEHHOPYYHO O(GOPMUTH 3asIBICHUE, 3asBJICHHE MOXET ObITh O0(OpPMIIEHO PaOOTHUKOM
MecTtHOW AJMHUHHUCTpAlMU, OTBETCTBEHHBIM 3a IPHEM JOKYMEHTOB, O 4Y€M Ha 3asBJICHHUM JIeIaeTcs
COOTBETCTBYIOIAS 3AIUCH;

ompenensieT crnocod wHGOpPMUPOBaHUS 3asBUTENS O NPHHATOM MecTHONH AJIMHUHHCTpanuen
pEelIeHHH N0 MPEeNOCTABICHUI0O MYHHUIMIAIbHOW yciayru (B YCTHOM 1uO0 NHCbMEHHON QopMme,
B ToM uucie uyepes MOILI], B cnywyae kemaHus 3asBUTENs NOMYy4uTh OTBeT uepe3 MOII),
0 YeM Ha 3asiBJICHUH JIeJIaeTCsl COOTBETCTBYIOIIAs! 3aICh;

MpOBEpsieT HAJIWYHEe JOKYMEHTOB U JaeT HX OLEHKY Ha MpPeaMEeT COOTBETCTBUS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIEr0o AIMUHUCTPATUBHOTO PETJIAMEHTA;

KCEpOKOIMUPYET AOKYMEHTHl (B Ciydae HEOOXOAUMOCTH) Uil (POPMHUPOBAHHUS JUYHOTO JeIa,
3aBepsAeT  KOmMM  JOKyMeHTOB. Kommu  3aBepslOTCS  NOANUCBIO  JIMLA,  OTBETCTBEHHOI'O
3a MpUeM JOKYMEHTOB, C YKa3aHHEM €ro JO0JDKHOCTH, (JaMHUIIMKM U MHUIMAJIOB, a TAKXKE aThl 3aBEPEHUS
KOIINU;

¢bukcupyer akt mpuema JOKyMEHTOB, YKa3aHHbIX B IIYHKTE 2.6 HACTOSAIIEro AJIMUHUCTPATUBHOTO
periamMeHTa, B )KypHaJjle PEeTUCTPaLnu;

BBIZIACT 3aBUTEIIIO PACIMCKY O NpHUEME JAOKYMEHTOB C yKa3aHUEM HMX IIEpedYHs U JaThl IIpHeMa
(pacnucka He BbAAaeTCS B Cly4yae IOCTYIUIEHUS  JOKYMEHTOB IO IoYTe, a  TakKxke
110 UH(OPMALIMOHHBIM CUCTEMAaM OOILEro MOJIb30BaHUs);

B cCly4yac MpEAOCTaBICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOUIETO IIyHKTY 2.6
HACTOSIILEr0 AJMUHUCTPATUBHOTO periaMeHTa, JeNIaeT Ha 3as1BJICHUH 3aInCh
«O npenocTaBIEHUH HEINOJHOIO KOMIUIEKTa JOKYMEHTOB MPOUH(POPMHUPOBaH». DakT 03HAKOMIICHMS
IPaXIAHUHA C 3alACBIO 3aBEPSETCS €ro MOANMUCHIO. ECiM IpH 3TOM IpaKJaHWH OTKA3aJCsA OT MOAAYU
3adBJIEHUs] U TOTpeOOBaJ BO3BpaTa MPEJOCTaBIEHHBIX JOKYMEHTOB, JejaeT Ha 3asBJICHUM 3aIlUCh
«Hacrosuee 3asBJICHUE OTO3BAaHO, JIOKYMEHTBI BO3BpALICHbI 3asIBUTEIIION
Y BO3BpAIllaeT IPEJOCTABIECHHBIE JOKYMEHTHI;

nepeaaeT 3asBl€HHE M KOMIUICKT JOKYMEHTOB JJIsl NPUHATUS pelleHus paboTHUKY MecTHOH
AQMUHHUCTpanuy, OTBETCTBEHHOMY 3a IOJTOTOBKY IPOEKTA PEIICHHUS.

PabGoTHuMK MecTHON AJAMMHUCTpPAIMH, OTBETCTBEHHBIH 3a NPHEM KOMILJIEKTa JAOKYMEHTOB, IpHU
oOparienuu 3asButeneit mocpenctsom MOILI:

MOJIy4aeT KONMM JOKYMEHTOB U peecTp MAOKyMEeHTOB u3 MOPIL[ B 2/IeKTpOHHOM BHJE
(B cocTaBe IIAKETOB AJIEKTPOHHBIX Jen HoJIyyaTesen MYHHUIIMIIAJIbHOU YCITYTH)
u (uam) Ha OyMaXHBIX HOCHTENsX (B clydae HEOOXOAMMOCTH OO0S3aTeNIbHOTO IPEICTaBICHUS
OpPUTHMHAJIOB JIOKYMEHTOB);

IIPOBOJUT CBEPKY PEECTPA JOKYMEHTOB C IIPEACTABICHHBIMU JOKYMEHTAMH;

IIPOBEPSIET HAIWYUE JOKYMEHTOB M JAaeT MX OLEHKY Ha IPEIMET COOTBETCTBMS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HAacTOSIEro AIMUHACTPATUBHOIO PETIaMEHTA;

¢bukcupyer akT mpuema JOKyMEHTOB, YKa3aHHbBIX B IIYHKTE 2.6 HACTOSIIEro AJIMUHUCTPATUBHOTO
periamMeHTa, B XKypHalle peruCTpalnu;

nepeaaeT 3asBl€HHE M KOMIUIEKT JOKYMEHTOB Uil NPHHATHS pelleHUs paOoTHUKY MecTHOH
AQMUHHUCTpALK, OTBETCTBEHHOMY 3a IIOJrOTOBKY IPOEKTA PEIICHHUS.
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3.1.3. IIpoaomKUTENFHOCTh  aIMUHUCTPATUBHOW MPOLEAYphl HE JOJDKHA MPEBBIMIATH OIHOTO
pabouero AHs ¢ JaThl MOCTYIUICHHSI KOMIUIEKTa JOKYMEHTOB B MeCTHYI0 AIMUHHCTPALIHUIO.

3.1.4. OTBeTCTBEHHBIE 32 BBIIIOJHEHUE a/IMUHUCTPATUBHOM MPOIIETyPHI JOJDKHOCTHBIE JTUIIA:

PabGotHuk MecTHOW AIMMHHUCTpAIMK, KOTOpBIA pemieHneM [naBel MecTHOM AIMUHHCTpanuu
JIEJIETUPOBAH Ha UCIIOJIHEHHE MTPOLIEAYD 10 IIPEAOCTABICHUIO JaHHONW MYHUIIMIIAIBHOM YCIIYTH.

3.1.5. Kputepun npuHATHS pelIeHUs] B paMKaX aIMUHUCTPATUBHOM MPOIETyPHI:

COOTBETCTBUE KOMIUIEKTa JIOKYMEHTOB TpPEOOBAaHUSM, yKa3aHHbIM B IIyHKTe 2.6 HacTOALIEro
AJIMUHUCTPAaTUBHOIO pErIaMEeHTa.

3.1.6. Pe3ynbpTaT aAMMHUCTPATUBHON MPOLIEAYPHI:

BBIJIa4a 3asBUTEIIIO PACIIHCKH O NTpUEME JOKYMEHTOB C YKAa3aHUEM UX IIEPEYHS U JaThl IPUEMA;

nepenaya paboTHUKOM MecTHON AJMUHHUCTpAlMM, OTBETCTBEHHBIM 3a IPUEM KOMILIEKTa
JOKYMEHTOB, 3asBJIEHUS U KOMIUIEKTa JIOKYMEHTOB paboTHUKY MecTHOW ~AJMHUHHCTpaLuH,
OTBETCTBEHHOMY 3a IIOATOTOBKY IPOEKTA PELICHUS.

3.1.7. Crioco6 ¢ukcanuu pe3yabTaTa BBIOJIHEHHUS aJIMAHUCTPATHBHOM MPOIIETYPHI:

perucrpanus 3asBJICHHS U JOKYMEHTOB B JKypHaJIe pEeruCTpalii.

3.2. [lpunsATHEe pemeHuss O NPEJOCTaBICHUH MYHUIMIIAIBHOW ycioyrd Jnubo o0 oTkaze
B MIPEI0CTABJICHUN MYHULIUIIAIBLHON yCIyTH, THPOPMUPOBAHUE 3asBUTENS O PE3Yy/IbTaTe MPEIOCTABICHUS
MYHULUIIAIBHON yCIyry

3.2.1. CoObrTHs (ropumuaeckue GaxThl), IBISIONINECS OCHOBAHUEM JUIS Havajla aIMAHACTPATUBHON
MIPOLIETYPHI:

noyiyueHue paboTHUKOM MecTHON AJIMUHUCTpAlMu, OTBETCTBEHHBIM 3a TMOJTOTOBKY IPOEKTa
pelleHus, 3asBJICHUS M KOMIUIEKTa JIOKYMEHTOB OT palOoTHHKa MecTHOM AJIMUHUCTpaluH,
OTBETCTBEHHOTO 34 IIPUEM KOMIUIEKTA JOKYMEHTOB.

3.2.2. ConepxaHue aAMUHUCTPATHBHOMN MPOIIEAYPHI

PaboTHnk MecTHOM AJIMUHUCTpAIIMU, OTBETCTBEHHBIH 3a TTOJATOTOBKY MPOEKTA PEIICHUS:

IIPOBEPSIET NAHHBIC 3asIBUTEIIA U IIPEJCTABICHHBIE UM CBEICHMS;

aHAIN3UPYeT JaHHbIC, IPEICTABICHHBIC 3asABUTENEM, C LENbI0 INPUHATUSA  PELICHUS
0 BO3MOYXHOCTHU MCIIOJHEHHS 3a1Ipoca:

B Cllydae IPUHATUSA PEIICHHA O MNPENOCTaBICHUM MYHULUNAIBHON YCIYTM TOTOBHUT IIPOEKT
pemieHnss  MecTHOM ~ AIMUHUCTpallMM O  BblAAY€  apXUBHOM  CIPaBKH, BBIIHCKH, KOIIWH,
a TaKKe COOTBETCTBYIOILYIO AapXHMBHYIO CHpaBKy (mo ¢opMe coryacHo mpuioxkeHuto Ne 4
K HacTosIIeMy AJMUHUCTPATUBHOMY PEIVIAMEHTY), apXHBHYIO BBIITUCKY, ApXUBHYIO KOIIHIO;

B Cllyyae IMpPHUHATUS pelIeHus 00 OTKa3e B MPEJOCTaBICHUM MYHULUNAIBHOW YCIYTH TOTOBUT
IIPOEKT MUChMa O HEBO3MOKHOCTH HCIOJHEHHUS 3alpoca ¢ yKa3aHHUEM IPUYMH B ajpec 3asBuUTels (I10
¢dopme coriacHo npuioxkeHuo Ne 5 k HacToseMy AJMUHACTPAaTUBHOMY PETJIAMEHTY);

IepelaeT MOArOTOBJIEHHbIE JOKYMEHTHI [ 1aBe MecTHOM AMUHHUCTpaLUH.

I'maBa MecTHOM AIMUHUCTpaIUU:

U3y4aeT NPECTaBICHHBIE TOKYMEHTHI U MOANKCHIBACT HX;

B Cllyya€ HECOTJacus U3JaraeT 3aMe4yaHuss M BO3BpALlaeT yKa3aHHbIE JIOKYMEHTHI
Ha 10paboTKy.

Ilocne nognucanus ['nmaBoit MecTHONH AJMMHHUCTpAllMM YKa3aHHBIX JOKYMEHTOB pPaOOTHUK
MecTHOM AIMMHHMCTpAIMH, OTBETCTBEHHBIN 32 MOATOTOBKY IIPOEKTA PEILICHUS:

PETUCTPUPYET UX B J)KypHAJIE PETUCTPALINH;

HaIpasJIseT peleHne MecTHOM AIIMUHUCTPALUY O BbIAAYE€ apXUBHOM CIPAaBKH, BBITUCKH, KOTIMU C
MIPUIIOKEHUEM COOTBETCTBYIOIIEH apXWBHOM CHpaBKW, apXUBHOW BBIITUCKU, ApXWBHOM KOMHUU JHOO
IIUCBMO O  HEBO3MOXHOCTH  HCIOJHEHMs  3ampoca ¢  yKa3aHWMEM  [PUYUH  3asBUTEIIO.
B ciyyae Bosien3bsABIEHUS 3a8BUTENS MOJIYYUTh PE3YJIBTAT MPEJOCTABIECHUS MYHULIUIIAIBHON YCIyrd B
M®OII HanpasisgeT ykazanHble JOKyMEeHTBI B MDLI 1715 ociienyronieit nepeiayu 3assBUTEIO.

3.2.3. IIpoao/KUTENPHOCT  JIMUHUCTPATUBHOW  NpOLEAYpbl  HE  JIOJDKHA  IMPEBBIIIATh
HIeCTHAALATH pabounx JHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBHITIOJHEHNE aIMUHUCTPATUBHOM MIPOLIETyPhI SIBJISIOTCS:

PaboTHrK MecTHOI ATMUHHUCTpALlMU, OTBETCTBEHHBIH 3a MOATOTOBKY NMPOEKTA PELICHHUS;

I'maBa MecTHOM AIMUHHUCTpALIUU.

3.2.5. Kputepuu npuHATHS pelIeHUs B paMKaX aJIMUHUCTPATUBHOM MPOLEAYpPHI:
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HAIMYME OCHOBAHMK JUIA OTKa3a B MPEAOCTABICHUM MYHHMIMIAIBHOW YCIYTH, YKa3aHHBIX
B nyHkTe 2.10.2 HacTosiero AAMMHUCTPATUBHOIO PETJIaMEHTA.

3.2.6. PesynbraT a AIMUHUCTPATUBHON TIPOIEAYPHI M MOPSIOK NIEpeadn pe3yIbTara:

HanpasiieHue 3asBuTelto (1100 B ML) pemenust MectHol AMUHUCTpPALMU O Bbllaye apXUBHOU
CTPaBKHU, BBIMHCKH, KOTIMH C TMPHJIOKEHHEM COOTBETCTBYIOIICH apXMBHOW CHpPABKH, BBIMHMCKH, KOTHH
1100 MrUchMa 0 HEBO3MOXKHOCTH MCHOJTHEHHS 3aIIpoca ¢ yKa3aHWEeM IPUYKH.

3.2.7. Crioco6 ¢ukcanuu pe3yabTaTa BBIIOJIHEHHUS aIMAHUCTPATHBHOM MPOIIETYPHI:

perucTpanys B XypHaje perucTpanuu pemeHus MecTHOW AIMUHHCTpalMy O BbIAa4Ye apXWBHOMN
CIpaBKW,  BBIMHCKHA, KONMHM JUOO THCBMa O  HEBO3MOXKHOCTH  HCIIOJIHEHHUS  3ampoca
C YKa3aHUEM IMPHYUH.

V. (I)OpMLI KOHTPOJIsA 32 UCITOJTHEHUEM AIMUHUCTPATHBHOI'0 PErjjaMeHTa

4.1. Tekymuii KOHTPOJb 3a COOJIIOJACHHEM TMIOCJIEI0BATEILHOCTH JIEUCTBUHM, OMpPENeICHHBIX
AIMUHUCTPATUBHBIMU MPOLEIYpPaMH IO MPEIOCTABICHUIO MYHUIIMIAIBHOW YCIYTH, OCYILECTBISETCS
I'maBoit MecTHOM AAMUHHCTpALUN.

4.2. T'maBa MectHoi AJIMUHUCTpaALIUHA OCYIIECTBIISIET
KOHTPOJIb 3a:

HaJUICKAIUM HWCIOJIHEHHEM HACTOSIIEr0 AJIMHUHHCTPATUBHOTO peErjlaMeHTa paOOTHUKAMHU
MectHON AIMUHUCTpaIWH;

obecrieueHneM COXPaHHOCTH MPHUHATHIX OT 3asABUTENS JTOKYMEHTOB U COOJIOJIEHHEM paOOTHUKAMHU
MecTtHON AIMUHHUCTpAIIUU 0COOEHHOCTEH 10 cOopy 1 00pabOTKe MEPCOHANBHBIX JAHHBIX 3asIBUTEIIS.

4.3. 'maa MecTHON AIMHMHHCTpAIMM, a TAaKKE MYHHUIIUIIAIBHBIC CIyXallue, HEIMOCPEICTBEHHO
MPEAOCTABIISIIONINE MYHHIIMTAIBHYIO YCIYTY, HECYT NMEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIIO/ICHHE
CPOKOB M TMOpSAKA IpUeMa JOKYMEHTOB, COOTBETCTBHUE pE3yJbTaTOB PACCMOTPEHUS JTOKYMEHTOB
TpeOOBaHUSAM 3aKOHOJATENICTBA, NPHHATHIO MEp IO TPOBEPKE MPEACTABICHHBIX JIOKYMEHTOB,
cOOJIO/IEHNEe CPOKOB M TOPSAKA TMPEAOCTABJICHUS MYHUIMITAIBHOW YCIYrd, TMOATOTOBKM OTKa3a B
MPEAOCTABJICHHH MYHHUIIUTIATBHON YCIYTH, 3a COONIOJICHHE CPOKOB W TIOPSIKA BBIJAYM JOKYMEHTOB.
[TepconanbHas OTBETCTBEHHOCTH I'maBEbl MectHOH AJIMUHUCTpALIUH,
a TaKkkKe CHyXKalluX, HEMOCPEICTBEHHO NPEAOCTABISAIONIMX MYHUIMIAIBHYIO YCIYry, 3aKperuieHa B
JOJDKHOCTHBIX HHCTPYKIMSAX B COOTBETCTBUH C TPEOOBAHUSIMHU 3aKOHO/IaTEIILCTBA.

B yacTHOCTH, MyHUIIUTTAJIBHBIE CITYXallU€ HECYT OTBETCTBEHHOCTH 3a:

TpeOOBaHWE Y 3asgBUTENEH JOKYMEHTOB WJIM IUIaThl, HE MPEIyCMOTPEHHBIX HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM;

OTKa3 B NpUEME JOKYMEHTOB II0 OCHOBaHMSM, HE MPEAYCMOTPEHHBIM  HACTOSIIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

HapylIEeHUE CPOKOB PETUCTPALIUHU 3AIIPOCOB 3asIBUTENIA O MIPEAOCTABICHUNA MYHUIIUIIATIBHOM YCIYTH;

HapylIeHUEe CPOKa MPEAOCTABICHUS] MyHULIUIIAIbHON YCIYTH.

4.4. Pykoogutens MO®I] ocymiecTBiseT KOHTPOJIb 3a:

HaJUIC)KAIIUM UCTIOJTHEHUEM HACTOSIIEr0 AJIMUHUCTPATUBHOTO perjameHTa padotHukamu M®DII;

MOJIHOTOM MPUHUMAEMBIX pabOTHHKAMHU MOI] oT 3asiBUTEIS JIOKYMEHTOB
1 KOMIUIEKTHOCTH JOKYMEHTOB JJIsl llepeAaun ux B MecTHyI0 AMUHUCTpPAIUIO;

CBOEBPEMEHHOCTBIO M TMOJHOTOM mepenauyd B MecTHyr0 AJIMUHUCTPALUMIO  MPUHATHIX
OT 3asiBUTEJIA IOKYMEHTOB;

CBOEBPEMEHHOCTHIO u MOJTHOTOM JIOBEJICHUS JI0 3asBUTEIIS MPUHSATHIX
oT MecTtHOi AnMuHUCTpauud HHPOPMAIMM U JIOKYMEHTOB, SBISIFOIIMXCS PE3YyIbTaTOM pEIIeHUs
0 MPEJOCTaBICHUN MYHULIUITAIbHON YCIYTH, IPUHATOTO0 MecTHOW AMUHHUCTpPALIUEH;

obecrieueHreM COXPaHHOCTHU MPUHATHIX OT 3asSBUTEIISI TOKYMEHTOB U COOIIOCHUEM COTPYIHUKAMHU
MOApa3/IeNIeHUs 0COOCHHOCTEH 1Mo cO0py 1 00pabOTKE MEePCOHATBHBIX JAaHHBIX 3asSBUTEISL.

[lepconanbHast OTBETCTBEHHOCTh pykoBoauTenss MOPI[ u pabotHukoB MOI] 3akperuieHa
B JIOJKHOCTHBIX HHCTPYKIIUSIX B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHOIATEIbCTBA.

PabotHukun M®I] HecyT OTBETCTBEHHOCTH 34!
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[OJIHOTY TpUEMa KOMIUIEKTAa JOKYMEHTOB Y 3adBUTENA, B CJIy4ae €CJIM HECOOTBETCTBUE
MPEACTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM AJIMUHUCTPATUBHOM pErjaMeHTe, SIBUIOCH
OCHOBAHMEM JJIS1 OTKA3a 3asBUTEIIIO B MIPEIOCTABICHUN MYHULIUIIATBHOMN YCIYTH;

CBOEBPEMEHHOCTh MH(GOPMHUPOBAHUS 3asSBUTENSI O PE3yabTaTe MPEIOCTABICHUS MYHHUIIMIAILHON
YCIIYTH;

TpeOOBaHME IS TPEIOCTABJICHUS MYHUIIMNIAIBHONH YCIYTH JOKYMEHTOB U (WJIM) TUIATHI,
HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU MIPABOBBIMU AKTaMU, PETYIUPYIOIUMU TOPSIOK MPEAOCTABICHUS
MYHHUIIMIIAJBHOU YCIYTH.

4.5.B pamkax mnpenocTaBiICHUS ~MYHULUMAIBHOW  YCIYIH  OCYIIECTBIISIIOTCA  IIJIAHOBBIC
Y BHEIUIAHOBBIE MPOBEPKU MOJHOTHI U KAUECTBA MPEIOCTABICHUS MYHULIMIIATBHON YCIYTH.

['maBa MecTHON AJMHHUCTpAIIMU €XKEKBAPTAIHHO OCYIIECTBISET BBIOOPOUYHBIE MPOBEPKH JEI
3asBUTEJIEH HA MPEIMET NPaBUIBHOCTH MPUHATHS MYHHIMIAIBHBIMU CIYXKAIUMU PEUICHUN, a TaKkKe
BHETUIAHOBBIE TIPOBEPKH B Cllydae MOCTYIUICHUS >Kajo0 (MpeTeH3uid) rpaxiaH B paMKax J0CYAeOHOro
00>anoBaHusl.

PykoBogutens MOPIL[ ocCylecTBISE€T IUIAHOBBIE W BHEIUIAHOBBIE MPOBEPKH JACSATEIBHOCTH
paboTHukoB M®I] B cOOTBETCTBUY C MOJOKEHUEM O IPOBEACHUU ITPOBEPOK.

V. locyneOHblii (BHecy1eOHbII) MOPAIOK 005KaT0BAHMS PelleHHit
U neiictBuii (0e3neiictBusi) MecTHOM AIMUHHUCTPALMHU, a TAKKe J0JKHOCTHBIX JINII,
MYHMUIHUNAJIBHBIX Cayxammx MecTHOI AIMUHMCTPAUUH

5.1. 3asBUTEenM MMEIOT TMpaBO Ha JocynedHoe (BHecyneOHOe) oOKaloBaHUE pELIEeHUM
U neicTBuid (0e31eiCcTBYS), TPUHATHIX (OCYIIECTBIsAEMbIX)MeCTHOM AMMUHUCTpAIIUEH, JOKHOCTHBIMH
JUIAMH, MYHULUNAIbHBIMU CIyKallUMH MecTHOM AJMMHHMCTpalliM B XOJA€ THPEIOCTaBIICHUS
MYHUIIUNIATEHON  yenyru. JlocyneOHbI  (BHECYNEOHBIN) TOPANOK OOXaJloBaHWS HE MCKIIOYACT
BO3MOJKHOCTH 00’KaJIOBAaHMsI PEIICHUN W ACUCTBUI (O€31CHCTBUSA), MPUHATHIX (OCYIIECTBIISIEMBIX) B X0J1€
MIPEAOCTABJICHHUS] MYHHUITUIIATLHON YCIIYTH, B cyaeOHOM mopsiake. JlocyneOnbiii (BHECY1eOHBII) MOPSI0K
00>anoBaHus HE SIBISIETCA U1 3asiBUTENS 0053aTEIbHBIM.

5.2. 3asBUTEb MOKET 0OPATUTHCS C KAIOOOH B TOM YHCIIE B CIECIYIOLIUX CIydasx:

HapyIIeHHEe CPOKa PEruCTpalMK 3apoca 3asiBUTENS O MPEI0CTABICHUH MyHUIIMIIATILHOM YCITyTH;

HapylIeHHEe CPoKa MPEeAOCTaBICHUS] MyHULIUTIAIbHOU YCIYTH;

TpeOoBaHUE Yy 3asBUTENS JOKYMEHTOB, HE IIPEIYCMOTPEHHBIX HOPMATUBHBIMU MPAaBOBBIMHU aKTaMU
Poccuiickoit ®enepanuy, HOPMATHBHBIMH IPAaBOBBIMH akKTamMH CyObekTOB Poccuiickoit deneparum,
MYHHUIIMIIAIBHBIMY TPABOBBIMU aKTaMU JJISl IPEJOCTABICHUS MYHUIIMIIAIBHOMN YCIIYTH;

OTKa3 B TIpUEMEe JIOKyMEHTOB, IPEJOCTABIIEHUE KOTOPBIX MPEIyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMU akTaMu Poccuiickoit denepaivy, HOPMAaTUBHBIMH TPABOBBIMU aKTaMHU CYOBEKTOB
Poccuiickoit @enepanyu, MyHULIUIATHLHBIMUA MTPABOBBIMHU aKTaMU ISl PEJOCTABICHHS MyHUIIUIIATLHOM
yCIIyTH, Y 3asBUTEIIS;

OTKa3 B  MPENOCTABICHWU  MYHHUIMMNAIBbHOM  yCIyrdM, €ClId  OCHOBaHUS  OTKasa
HE TMpPEeayCMOTpPEHBl (enepalbHBIMH 3aKOHAaMH W MPUHATBIMU B COOTBETCTBUUM C HHUMHU HHBIMU
HOPMAaTUBHBIMHU IpaBOBBIMU akTaMu Poccuiickoit ®denepanuu, HOPMATUBHBIMH IPABOBBHIMU aKTaMH
cyobexToB Poccuiickoit denepanyiv, MyHUIIMIIATbHBIMHA IPABOBBIMU aKTaMU;

3aTpeboBaHMe C 3agBUTENS TMPU  MPEAOCTABICHUM  MYHUIIMNAIBHOW  yCIyrd  IUIATHI,
HE MPEeAyCMOTPEHHOW HOpPMATHBHBIMU MPAaBOBBIMH akTamMu Poccuiickoit @enepanuu, HOpPMAaTHBHBIMU
MPaBOBBIMU aKTaMu cyObeKTOB Poccuiickoit denepaiinu, MyHUITUTAIBHBIMU PABOBBIMH aKTAMU;

oTka3 MecTHOIl ~ AJAMHMHHCTpalM, JOJDKHOCTHOTO  Juna  MecTHOM — AJIMUHHCTpaluu
B HCIpPAaBIEHWH JOMYIICHHBIX OMEYaTOK W OMHMOOK B BBIJAHHBIX B pe3ylbTaTe NpPeIOCTaBICHUS
MYHHIIMITATEHOM YCIYTH JOKYMEHTaX 100 HapyllIeHHne YCTAaHOBJICHHOTO CPOKA TAKUX UCIIPABIICHUH.

5.3. IIpuem xano6 B mnUCBMEHHOW ¢opme ocymiecTBiasieTcs MecTHOH AaMUHUCTpanuen
o aJpecy W B COOTBETCTBHMM C TIpadukoM paboThl, yKazaHHbIM B myHkre 1.3.1.1 Hacrosiiero
AJIMUHUCTPATUBHOTO PEriiaMeHTa.

XKanoba B nrucbMeHHOH popMe MOXKET OBbITh HANIPABIIEHA IO MOYTE.

B cnydae momaum kanmoObl TpU JMYHOM TMPUEME 3asiBUTENb MPEACTABISET JOKYMEHT,
YAOCTOBEPSIOIIUI €r0 JINYHOCTh B COOTBETCTBUU € 3aKOHOAATENBCTBOM Pocculickont denepanuu.
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5.4. B cinydae ecnu xkanoba MoJaeTcs 4epe3 NpPeACTABHTENS 3asABUTEINS, TAKKE MPEACTABIISICTCS
JOKYMEHT, MOITBEPK IAFOIIU I TIOJIHOMOYHS Ha OCYILIECTBJICHUE JEUCTBUMN
OT UMEHU 3asIBUTEIISL. B KauecTBe JIOKYMEHTA, MOATBEPKIAOILIETO MOJTHOMOYHS
Ha OCYIIECTBIICHUE JICHCTBUIN OT MIMEHH 3asIBUTEIISI, MOXKET OBITh MPE/ICTABJICHA:

odopMIIeHHAs B COOTBETCTBUH C 3aKOHOJATEIbCTBOM Poccuiickoit denepannu 10BEpEHHOCTD (LIS
(bU3NIeCKUX JIHII);

odopMmIIeHHasT B COOTBETCTBHHM C 3aKOHOAATENBLCTBOM Poccuiickoit Denepanui A0BEPEHHOCTS,
3aBepeHHas MeYaThIo 3asIBUTEIS u MoANMCaHHas PYKOBOJAUTENIEM 3asIBUTENA
WJTU YIIOJTHOMOYEHHBIM 3THUM PYKOBOJIUTEIEM JIULIOM (IJ1s FOPUIMYECKUX JIHII);

KOIUSI PEIICHHS O Ha3HAYCHUH WM 00 M30paHuu TU00 TMpUKa3a 0 Ha3HAYCHUH (DPU3MYECKOTO JIUIa
Ha JIOJDKHOCTB, B COOTBETCTBHHU C KOTOPBIM Takoe (U3MUECKOe JUI0 00JadaeT MpaBoOM JIEHCTBOBATH OT
MMEHH 3asBUTEIIS 0€3 TOBEPEHHOCTH.

5.5. B oanektponHoit dopme B MecTHyl0o AIMHUHHCTpAlUIO Kajgo0a MOXKET OBbITh TMoJaHa
3asBUTEIIEM TIOCPEJICTBOM:

odpuianpHOoro caiita MecTHOW AJMHMHHUCTpallMM B HH(QOPMAIMOHHO-TEJIEKOMMYHUKALMOHHOM
cetu «MIHTEpHETY;

(dbenepanbHON roCcyIapcTBEHHONW MH(POPMAIIMOHHON cUCTEMBbI «EIMHBIN MOpTal roCyaapCTBEHHBIX
1 MyHULUTNANbHBIX yeayr (dyHkuil)» wiun [oprana.

[Ipn monaue xaynob B SIEKTPOHHOM BHUJAE JOKYMEHTHI, yKa3aHHble B IYHKTE 5.4 HACTOALIETO
AJIMUHHUCTPATUBHOTO pETrjaMeHTa, MOTYT OBbITh TPEACTABICHBI B (JOpPME IIIEKTPOHHBIX TOKYMEHTOB,
MOJIMUCAHHBIX AMEKTPOHHOW MOJNUCHIO, BUJ KOTOPOUW MPEAYCMOTPEH 3aKOHOAATENILCTBOM Poccuiickoi
denepanuu, Mpu STOM JTOKYMEHT, YIOCTOBEPSIONINH JIMYHOCTH 3asBUTEIIS HE TPeOyeTCsI.

5.6. XKXano6a paccmarpuBaeTcss MecTHOM AIMHUHUCTPALIUEH.

Kamoba wmoxxer OBITh TOAAHA 3asBUTENIEM 4Yepe3 CTPYKTypHbIe moapasaeneauss MOI.
[Ipu mnocrymnenun xanodbl MO®DI[ oOecreumBaer ee mepegady B MeCTHYO AJIMUHHUCTPAIUIO
B TMOpSAJKE W CpPOKH, KOTOpPHIE YCTAHOBJIEHBI COTIJIAIIEHUEM O B3auMoAeHCTBUU Mexay MOI]
1 MecTHON AAMUHUCTpAIMEl, HO HE TTO3THEE CICAYIONIEro pabouero THS CO JHS MOCTYIUICHHS JKaJIOOBI.

Kanmoba wa HapymieHHEe TIOpSAKAa TPEJOCTABJICHHS  MYHUIUMNAIbHOW  yciuyrm  MOI]
paccmarpuBaercss MectHoit Anmunuctpauuei. [lpu 3ToM cpok paccMOTpeHHs KanoObl UCUUCISIETCS CO
JTHSI PETUCTPALUU kKajdo0bl B MeCTHOM AJIMUHHUCTPAIIUH.

5.7. Xano6a gomkHa conepkaTh:

HaunmenoBanue MecTHOM AJIMUHUCTpPAIMH, TOJDKHOCTHOTO JMIla MECTHOM AJIMUHHUCTpAIUHU JIH00
MYHHIIMIIAIBHOTO CiIyKaniero MectHo AIMUHUCTpAIK, PeIeHHs U AeicTBUs (Oe3/eiicTBHE) KOTOPBIX
00KaITyIOTCS;

(bamunio, UMs, 0OTYECTBO (MOCIEAHEE - IPU HATUYUH), CBEICHUS O MECTE KUTEJIbCTBA 3asABUTENS -
¢buznyeckoro nuia Tu060 HAMMEHOBAaHUE, CBEICHHS O MECTE HaXOXICHHS 3asBUTENS — IOPUIAHMUECKOTrO
JUIa, a Takke HoMmep (HoMepa) KOHTAaKTHOTo TenedoHa, ampec (ampeca) 3JIEKTPOHHON MOYTHI (Mpu
HAJIMYWU) U IOYTOBBIN apec, M0 KOTOPBIM JOJKEH ObITh HAIPAaBJICH OTBET 3asIBUTEIIO;

cBefieHUsT 00 oOXKalmyeMbIX pelleHHusX U JAedcTBuAx (6e3aericTBur)MecTHOW AIMHUHUCTpALINH,
JOJIKHOCTHOTO JUIia MecTHOM AMUHUCTPAUU JTU00 MYHHUIIMITAIEHOTO CITYKAIIeTro;

JOBOJBI, Ha  OCHOBaHUM KOTOPBIX  3asiBUTEIIb HE corjaceH c perieHuemM
u geiictBuem  (OesnmeiictBueM) MecTHOH ~ AJAMHHHCTpaIlMM, JOJDKHOCTHOTO Juma MecTHOM
AMUHHUCTpAIUU, OO0 MYHHUIIMIAIBLHOTO CiyKamero MecTHOW AQMUHUCTpanuu. 3asBUTENEM MOTYT
OBITh TIPEJICTABJICHBI IOKYMEHTHI (MIPU HATMYHH), IOATBEPKAAIONINE JOBOIBI 3asIBUTENS, THOO UX KOMHUH.

5.8. B cnyuae ycraHOBJEHHS B XOJ€ WIHM IO pPe3ylbTaTaM pPAacCMOTPEHHUS KAIOObl MPHU3HAKOB
COCTaBa aJIMHUHHUCTPATUBHOIO MPABOHAPYIIECHUS WM MPECTYIJIEHUS, JTOHKHOCTHOE JIMI0, HAJENEHHOE
MOJITHOMOYHUSIMU TI0 PACCMOTPEHUIO Kallo0, He3aMeUTUTENFHO HaMpaBIlseT WMEIOIIUEcs MaTepHaibl B
OpraHbl MPOKYPATYPHI.

5.9. XXanob6a, moctynuBmas B MecTHyI0O AJMHUHHUCTPAIMIO, TOIJCKHUT  PETUCTPALUU
HEe TI03HEee CIeAyIoero padodero MHS cO JIHS ee mocTymieHus. JKamoba MOUIeKUT pacCMOTPEHHIO
JOJKHOCTHBIM JIMIIOM MeCTHOM AJMUHUCTpAUUHU, HAJAENEHHBIM TMOJHOMOUYUSMH IO PACCMOTPEHUIO
XKayo0, B TeUCHHE MATHAANATH pabounx THEH COo JHS €€ PeruCTpalliu.

B cnydsae oOxanmoBaHusi OTKa3a MecTHOW AIMHHHCTpAIUH, JOJKHOCTHOTO JHIla MecTHOM
AJIMUHUCTpALMU B MPUEME JOKYMEHTOB Y 3asSBUTENS JTUOO B HUCIPABJICHUU JOMYIICHHBIX OTIEYATOK H
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OIMOOK WM B clydae OO)KaJIOBaHUS HAPYIICHHS YCTAaHOBJIICHHOTO CPOKA TaKUX HCIPABICHUH kamoba
paccMaTpuBaeTCs B TCUCHHUE MATH paOOUMX JHEU CO JHS €€ PeruCTpaliH.

5.10. ITo pesynpTataMm paccMOTpeHHs kajnoObl MecTHas AIMUHHCTpalus MPUHUMAET OJHO W3
CHEAYIOUIUX PEIICHUN:

00 yIOBJIETBOPEHUH KOOI, B TOM YHUCIIe B OpME OTMEHBI MIPHHSITOTO PEIICHUS, UCIIPABICHUS
JOITYIIEHHBIX MectHoM AJMUHUCTpaLKU OIIEYaTOK 51 OmnO0K B BBIJTAHHBIX
B pe3yibTaTe MPEJOCTABICHUS MYHHIIMIAIBHOW YCIYTH JIOKYMEHTaX, BO3BpaTa 3asiBUTENIIO JCHEKHBIX
CPEICTB, B3UMAaHHME KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMHM IPABOBBIMU akTaMu Poccuiickoii
@enepanyy, HOPMATUBHBIMH  TPABOBBIMH  akTamMu  cyOwbekToB  Poccuiickoit ~ ®deneparmm,
MYHHIIMITAILHBIMA ITPABOBBIMU aKTaMU, a TAK)KE B MHBIX (JOpMax, HE TIO3/IHEE TSATH pabOUMX JHEH CO JHS
MIPUHATHS PELICHUs, €CJIM NHOE HE YCTAaHOBJIEHO 3aKoHOAaTebcTBOM Poccniickoit denepanny;

00 0TKa3e B yJIOBJIECTBOPEHUH >KAJIOOBI.

5.11. OTBeT MO pe3ynbTaTaM pacCMOTPEHUS KOOI HANpPAaBISETCS 3asIBUTEIO HE TO3JHEE JIHA,
CJIEIYIONIETO 3a JITHEM MPUHSTHS PelIeHus, B TUCbMEHHOU (popme.

B otBeTe mo pe3ynpTaTaM xkaaoObl YKa3bIBAIOTCS:

HaumenoBanue MecTHOW AIMUHHMCTpAIlUU, PACCMOTPEBIIEH kKano0y, JODKHOCTh, (aMUIus, UMS,
O0TYECTBO (TIPY HAIMYUH) YIOJTHOMOYEHHOTO Jinila MeCcTHOW AJIMUHHUCTPAIIMU, TIPUSABIIETO PEIICHUE 10
’)Kano0e;

HOMEp, J1aTa, MECTO TPHUHATHS PEIICHHS, BKIIOYas CBEJICHUS O JOJDKHOCTHOM Jjmile MecTHOM
AJIMUHHCTpAIUU, PEIICHUE WK JeicTBHE (0e3eiCTBIE) KOTOPOTO 00XKAITyeTCs;

bamunus, UM, OTYECTBO (IIPU HATMYWH) UM HAUMEHOBAHUE 3asBUTES;

OCHOBAHUS JUIsI IPUHSATHS PEUISHUS TI0 JKalooe;

B cilyd4ae, eciy kano0a npru3HaHa 000CHOBAHHOM, — CPOKH YCTPaHEHHMsI BHISIBICHHBIX HAPYILIEHUH, B
TOM YHCJIE CPOK ITPEAOCTABIICHUS pPE3yNbTaTa MyHUIIUIIATBHON YCIIYTH;

CBEICHUSI O TIOPSKE 00KaTOBAaHUS MPUHSATOTO T10 Kal00€e pelIeHHUs.

OTtBer MmO  pe3yiabTaTaM  pPacCMOTPEHHUs  >KajloObl  MOJIMHCHIBAETCS  YIIOJHOMOYEHHBIM
Ha PaCCMOTPEHHE KajJ00bI TOKHOCTHBIM JIMIIOM MeCTHOM AJTMUHHUCTPAITUH.

[To »enaHuio 3asiBUTENS OTBET MO pe3yJbTaTaM PaCCMOTPEHUS KaloObl MOXKET ObITh MpeACTaBICH
HE TO3/Hee [HA, CIEAYIOUIEro 3a JHEM NPUHATUS peleHus, B (opMe 3IIEKTPOHHOIO JOKYMEHTa,
MOJNUCAHHOIO  3JEKTPOHHOM MOJNUCHIO YIIOJHOMOYEHHOIO JIMIA, BHJ KOTOPOW YCTAaHOBJIEH
3akoHo1aTesbecTBOM Poccuiickoit denepanum.

5.12.MecTtHast AIMUHUCTpALKs OTKa3bIBAET B YAOBIETBOPEHUH 5KaJIO0BI B CIEIYIOMIMNX CIydasxX:

HaJIM4YMe BCTYIHMBIIET0 B 3aKOHHYIO CHIIy pEIICHHs Cyla, apOUTpaKHOTO cyna Mo Kanode
0 TOM € IPEIMETE U [0 TEM K€ OCHOBAHUSM;

nojaya >xanoObl JIMLOM, MOJHOMOYHSI KOTOPOTO HE MOJTBEP)KICHBI B MOPSAKE, YCTAHOBICHHOM
3aKoHOoAaTenbcTBOM Poccuiickoit @enepannu;

HaJIM4YMEe pelIeHus To kanobe, MNPUHATOrO paHee B OTHOMICHHMH TOTO JKE€ 3asBUTENSA
U TI0 TOMY K€ MPEAMETY >KaI00BL.

5.13.MecTtHast AIMUHUCTpalKs BIIPaBe OCTaBUTH 5kalio0y 0e3 0TBETa B CIEAYIONINX CIyqasX:

HaJIM4Yue B kao0e HelEH3YPHBIX OO0 OCKOPOUTENbHBIX BBIPAXKEHUH, YIPO3 KU3HU, 3JJOPOBBIO U
HMMYILECTBY JIOJ>KHOCTHOTO JIMIA, & TAK)KE YJICHOB €r0 CEMbHU;

OTCYTCTBHE BO3MOXKHOCTH MPOYUTATh KaKyr-IHMOO YacTh TEKCTa >KaloObl, (QaMHIINI0, UM,
oTuecTBO (mMpu HanuuuMu) W (WIKM) TIOYTOBBIM aJapec 3asBUTENsS, YyKa3aHHble B kanobe.
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IIpunioxenue Ne 1

K  AJMUHUCTPAaTHBHOMY  pErJaMeHTYy
MectHoi AMUHHCTpauu
MYHUIIUTIATEHOTO oOpa3zoBaHUs
MYHUIUNATBHBIA OKpyr FOHTOJOBO 1O
[IPEAOCTaBIICHUIO MYHUIUIIAIBHON
YCIAYrd MO BBIJa4€ apXUBHBIX CIPABOK,
BBIIMMCOK, KOTHMW apXUBHBIX JOKYMEHTOB
OpraHOB ~ MECTHOTO  CaMOYIIPaBIICHUS
MYHUIIUIIAJIbHOTO 00pa30BaHus

BJIOK-CXEMA

MpCaA0CTABIICHUA MyHHIIHHaHBHOﬁ YCIIYTH 11O BBIJAYC apXUBHBIX CIIPABOK, BBIITUCOK, KOITU I
JAOKYMCHTOB OpraHOB MCCTHOT'O CaMOYIIPABJICHHUA MYHUIIUITIAIBHOTO 06pa30BaHI/I$I

»/ <
> )

HanpaBneHme 33aAB/IEHUA|M KOMNNEKTA JOKYMEHTOB

3anasuTtenb

v

y/MECTHaFI

\@Hmﬂpauwﬂ

1. Npuem 1 perncTpauma 3ansieHuin
1 [JIOKYMEHTOB rpaXaH (B TeueHue
1 pabouero gHA)

2. MpuHATHe pelueHna o
npesocTaBIeHUN MyHULMNAbHOM
YCNYru No Bblgaye apXmMBHbIX
CMpPaBOK, BbIMUCOK, KOMUIA apXMUBHbIX

—  [OKYMeHTOB; NHpOpPMMPOBaHME
3aABUTENA O pe3ynbTaTe
npeAoCcTaBNEHNA MyHULMNANbHON
ycnyru; nepejada pesynbrata B

3/1EKTPOHHOM Buae

— 1 pabouuii feHb,
Ha ByMaXKHbIX
HocuTenax — 3
paboumnx aHsA)

dopmmnpoBaHue un Mpuem AOKYMEHTOB NHdopmuposaHue
nepegaya e O SRR 00 U 3anBUTENA O
KOMMNAEKTa perucTpauus pesynbraTax
[OKYMEHTOB npeaocTaBieHUs
33ABUTENA B MYHWLMNaNbHOM
MecTHyto ycnyrv (B TeyeHue 2
aAMUHUCTpaumio (B pabouunx aHen)

A

Mepenaya LOKYMEHTOB

MoL (B TeyeHune 16 paboumx aHei)

0 NPeAoCTaBAEHUU MYHULMNANLHOW
yCcnyru anbo oTKa3 B NpefocTaBieHUN
MyHUUMNanbHoM ycnyrn 8 MOL, ana ux

nocneayouiei nepesaym 3ansuTento

(B 9neKTpOHHOM BUAe — B TeueHue 1

paboyero aHA, Ha BYMaXKHbIX HOCUTENAX
— B TeyeHue 3 pabounx aHe)




Ipuno:xenue Ne 2

K

AJIMUHUCTPAaTUBHOMY

MecTtHoM

MYHUIUIIATEHOTO
MyHUIUIIAIBHBIN OKkpyr HOHTOMOBO 1O
MIPEI0CTABIICHUIO
YCIYI'H TO BBIJa4€ apXUBHBIX CIIPABOK,
BBITIUCOK, KOTIUW apXUBHBIX JOKYMEHTOB

OpraHoB

MECTHOI'O

perinameHTy

AMUHHCTpaUuu

oOpa3oBaHus

MYHUIUIIAIBHON

caMOyIIpaBJICHUS

MYHUIIUTIAIEHOTO 00pa30BaHUs

Anpeca cTpyKTypHbIX noapasaeaenuii Cankr-Ilerep0yprckoro rocyiapcTBeHHOro
KAa3eHHOr o yupexaeHus «MHOroQpyHKIuuoOHAJIbHbIH HEHTP NPeA0CTABICHHUS
roCyAapCTBEHHbIX U MYHHMIHMIIAJIBHBIX yCJIYI»

Ne HanmenoBanue [TouroBsiif anpec | CnpaBoyHbIN Anpec I'paduk paboTsl
CTPYKTYPHOTO TenedoH ANIEKTPOHHOU
0Ipa3/IeIeHuUs TIOYTBI
1 | Muoro¢yukimonanpubiii | Cankt-IletepOypr, | 573-90-00 wu
nentp [Ipumopckoro ayest 573-90-60
paiioHa KorenbHnkoBa,
1. 2, KOpIIL. 2,
autep A
2 | Cextop Ne 1 Cankr-IletepOypr, | 573-90-00 wn
E>xennesHo
MuorodynkunonansHoro | HoBokonomsokeku | 573-96-60 c 09.00
nentpa [Ipumopckoro i mp., 1. 16/8, 5 21’ 00
paifona aatep A knz@mfcspb.ru 63 ﬁepep.bnaa a
3 | Cextop Ne 2 Cankr-IletepOypr, | 573-90-00 win oben
MuorodyukuronaibHoro | borareipckuii mip., | 573-94-90
uentpa IIpumopckoro n. 52/1, marep A
paiioHa
4 | Cextop Ne3 Cankr-IletepOypr, | 573-90-00 wiun

MHuoro¢pyHKIIHOHATHHOTO
uentpa IIpumopckoro
paitoHa

[llyBanoBckuit mp.,
n. 41, xoprm. 1,
autep A

573-91-04




Ipuaoxenue Ne 3
K  AJIMUHUCTPaTUBHOMY  DPErJaMEHTY

MectHoi AMUHHCTpaIuu
MYHULIUIIAJILHOTO o0Opa3oBaHus
MYHUIUNATBHBIA OKpyr FOHTOJOBO 1O
[PEAOCTaBICHUIO MYHUIUIIATBHON

YCIyru IO BbIJA4YC AapXHWBHBIX CIIPABOK,
BBIITUCOK, KOIHM APXHUBHBIX JOKYMCHTOB
OpraHoB  MECTHOTO  CaMOYIPaBJICHHS
MYHUIIUINIAJILHOTO 00pa30BaHus

3asBiIeHUE HA

I'maBe MecTHOW AIMUHUCTpALIMU

oT
MpoXKUBaro1ero(ei)
TenedoH
TOMAIITHUHA
pabounii
3asiBieHUE

[Ipowry BbIIATH

KomnuectBo 9K3CMILIAPOB

Komnus HeoOxoauma s

yKazams aopecama
Iloamuce

Jlata




IIpunioxenue Ne 4
K  AJIMUHUCTPAaTUBHOMY  DPErJaMEHTY

MectHoi AMUHHCTpaUuu
MYHUIIUTIATBHOTO oOpa3zoBaHus
MYHUIUNATBHBIA OKpyr FOHTOJOBO 1O
[IPEAOCTaBIICHUIO MYHUIUIIAIBHON

YCIyru 1o BbIJA4YC ApXHWBHBIX CIIPABOK,
BBIITUCOK, KOIHM APXHUBHBIX JOKYMCHTOB
OpPraHOB ~ MECTHOTO  CaMOYIIPaBJICHHS
MYHUIIUTIAIEHOTO 00pa30BaHUs

dopma apXuBHOM CITPABKU

(Ha3BaHUeE apXuBa)

(TOUYTOBBIN UHACKC, aapec, aapecaT, TenedoH, gakc)

APXWUBHAS CITPABKA?
N
(mara)
Ha N oT
PykoBoauTens opranuszanuu ITonnuce Pacmudposka noanucu
OcHoBaHuE:
Hcnonautenn Iloamuce PacmudpoBka nmoamnucu
Ileuats

®opmar A4 (210 x 297 mm)

3 ApxuBHas CIpaBKa M apXWBHas BBIIHCKA COCTABIAIOTCSA ¢ 00O3HAaYE€HHWEM Ha3BaHUS MH(POPMALMOHHOTO TOKyMEHTa
«ApXUBHas CIpaBKa», « ApXUBHas BBIIHCKa». TEKCT B apXUBHOMN CIIpaBKe JAE€TCsl B XPOHOJIOTHUYECKOH MOCIIEN0BATEIbHOCTH
cOOBITHH ¢ yKa3aHMEM BHAOB apXUBHBIX JOKYMEHTOB U HMX JaT. B apxuBHOI cnpaBke JOITyCKaeTCsl HUTHPOBAHUE apXUBHBIX
JIOKyMEHTOB.

HecoBnaneHne OTAENbHBIX JAHHBIX apXHMBHBIX JOKYMEHTOB CO CBEICHMSAMH, H3JIOKCHHBIMH B 3aIIpOCE, HE SIBISETCA
MIPEMATCTBUEM JUIA BKJIIOUEHHMS WX B ApXMBHYIO CIIPaBKy IIPH YCIIOBUH, €CJIM COBIIAJICHWE BCEX OCTAJbHBIX CBEICHHH
HE BBI3BIBAET COMHEHUH B TOKAECTBEHHOCTH JIMIIA WIH (D)aKTOB, O KOTOPHIX TOBOPUTCS B apXUBHBIX JOKYMEHTaX. B apxuBHOH
CIpaBKE 3TH JaHHBIE BOCIIPOM3BOMIATCSA TaK, KaK OHU M3JIOKCHBI B apXUBHBIX JOKYMEHTaX, @ PACXOXKICHHUS, HECOBIAACHUA
1 HETOYHBIC HA3BaHHA, OTCYTCTBHE MMCEHH, OTUECTBA, MHUIMAIOB WM HAJIMYME OJHOTO M3 HHUX OrOBAPHBAIOTCA B TEKCTE
cnpaBku B ckoOkax («Tak B mokymeHTe», «Tak B TEKCTE OpUTHHAIIAY).

Caenenus o pabore, yuebe B HECKOIBKHX OpPTraHU3alusAX, yIeOHBIX 3aBEICHIIX BKIIFOUAIOTCS B OIHY apXUBHYIO CIIPABKY.

B mpumeyaHmsX Mo TEKCTy apXMBHOM CIIPaBKM OrOBapHBAlOTCSI HEPa30OPUYMBO HAIMCAHHBIE, UCIIPABICHHBIE aBTOPOM,
HE TO/IAI0IIMECs MTPOYTEHUIO BCIIEICTBHE TOBPEXICHUS TeKCcTa opurmHana mecta («Tak B Tekcre opurmHana», «B Tekcre
Hepa30opUnBO»).

B Tekcre apXMBHOW CHpaBKH HE JOIMYCKAIOTCS W3MEHEHUs, WCIIPABICHHS, KOMMEHTapHH, COOCTBEHHBIE BBIBOJIBI
WCTIONTHUTENS 110 COACP)KAHHIO ApPXHMBHBIX JOKYMEHTOB, HA OCHOBAaHWM KOTOPBIX COCTaBJIEHA apXHBHAs CIIpaBKa. B KoHIle
apXWBHOM CIIPaBKM NPUBOAATCS apXWUBHBIE MIM(PHI M HOMEPA JIMCTOB €IWHUIl XPAaHEHUS apXUBHBIX JOKYMEHTOB, IT€4aTHBIC
M3JIaHMs, HCIONb30BABINMECS U COCTABICHHSI apXUBHON CIIPaBKU. B TekcTe apXMBHOM CIpaBKU JOMYCKAaeTCsl MPOCTAaBICHUE
apXWBHBIX MH(POB ¥ HOMEPOB JIMCTOB €IMHHI] XPAHEHUSI APXMBHBIX JIOKYMEHTOB Cpa3y IOCIE M3JI0KEHHS KaKI0ro (akTa
win coObiTus. B apxuBHOH crpaBke, 00OBEM KOTOPOW IPEBBINIAET OAWH JIUCT, JHCTHI JOJDKHBI OBITH IIPOIINTHI,
IIPOHYMEPOBAHBI ¥ CKPEIJIEHBI Te4aThi0 MecTHON A TMUHHUCTPALUEH.

ApxuBHas cnpaBKa, IMpefIHa3HAUYCHHAs s UCIONB30BaHMsA Ha Teppuropuu Poccuiickoit ®enepanuu, NOAMHCHIBAETCS
I'maBoit MecTHOW AIMHHHUCTpAINH, U 3aBepseTCs evyaThio MecTHOI AMUHNCTpanui. ApXHUBHAs CTIPaBKa, peJHA3HaYeHHAS]
JUISl HaTpaBJICHUS 3a pyOex, moanuceiBaercs [ maBoit MecTHOW AMHHHCTpAILlNK M 3aBepsieTcsi repOoBoil neyaTtsio MecTHOH
AJIMUHUCTpaLuy.

[Ipn HeoOXogMMOCTH K apXWBHOW CHpaBKE TPHIAraroTCsi KOMHWH AapXWUBHBIX JIOKYMEHTOB WM  BBIITUCKH
U3 HUX, IOATBEPKAAIOUINE CBEACHUS, U3JI0KEHHBIEC B apXUBHON CIIPABKE.



IIpunioxenue Ne 5

K AJIMUHUCTPATUBHOMY
pETrJIaMEHTY MectHol
AJIMUHHCTpALIUU
MYHUIUIAIBLHOTO 00pa3oBaHus
MYHUIUTATbHBIN OKpyT
KOHTOMI0BO 10 TIPEIOCTaBICHUIO
MYHULIMNAIBHOW  YCIYrd IO
BbIIaY€ ApPXUBHBIX  CIIPABOK,
BBIMIUCOK, KOMHHA  apXWBHBIX
JOKYMEHTOB OPraHOB MECTHOTO
CaMOYIPaBIICHHS
MYHUIIUIIAJIBHOTO 00pa30BaHus

(®.N.0. 3asBUTENS B TATSIHHOM TACKE)

(anpec 3asBUTENSN)

-

YBaskaemblii (an)

MecrtHass AIMUHUCTpAIMsl MYHHIIMIAILHOTO OOpa3oBaHUsS MYHUIUMAIBHBIA OKPYT
IOnTONMOBO  paccMoTpeB Bamie 3asBienne (BX. Ne oT . __. ), HACTOSIIINM

coobmaer Bam 00 oTkaze B MpenocTaBICHUM MYHUIUMNAIBHONW YCIYrH IO MpUYHHE

(MpUYHMHBI OTKa3a B MPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH)

I'naBa MecTHOIT ATMUHHCTPAIHMH / /
(mogmucey)  (M.O., pamummus )

M.IL

Hcnomuurens:

(®.11.0))



