IIpunoxeHnne K  IOCTAHOBIECHHUIO
MECTHOH aIMUHHUCTPALIUN
MYHHULIMIIAJIBHOTO o0pa3oBaHUs
MyHULUIAIBHBIA OKpyr IIuckapeBka
ot «22» anpens 2014 roga Ne 30-3

AJIMAHUCTPATUBHBIA PETJIAMEHT
MeCTHO# aJMUHHCTPALMH MYHHIHMIIAJIbHOI0 00pPa30BaHUsl MYHULIMIIAJIbHBINA OKPYT
ITuckapeBka 10 NPeAOCTABJICHUI0 MYHHIMIIAJIBHON YCJIYIH 10 BbIIaYe apXHMBHBIX CIIPABOK,
BBINMCOK, KON APXUBHbBIX JOKYMEHTOB OPraHOB MECTHOI'0 CAMOYIIPABJICHUSA
MYHMUIMIIAJIbHOr0 00pa30BaHusl MyHHIMNIAIbHBIN oKpyT IlnckapeBka

. O0ume mMoI0KeHUsA

1.1. [Ipenmerom peryaupoBaHHs HACTOSIIETO0 AJIMUHUCTPATUBHOIO PErjaMEHTa SIBIISIFOTCS
OTHOIIECHMSI, BO3HUKAIOLIME MEXIY 3asBUTEISIMM U MECTHOM aJIMMHMCTpaledl MYyHHULHIAIbHOTIO
oOpa3oBaHusl MyHHIMNAIbHBIN OKpyr IluckapeBka (nanee — MecTHas aJIMUHUCTpauus) B cdepe
MIPEI0OCTABJICHNUS MYHHUIIMIIAILHOM YCIIYTH MO BbIIaye apXUBHBIX CIIPABOK, BBIITUCOK, KOMUN apXHUBHBIX
JOKYMEHTOB OpPraHOB MECTHOTO CAaMOYIIPaBJICHMs] MYHULUIAIBLHOTO 00pa30BaHUs MYHHUIIMIATbHBIN
okpyr [luckapeBka (ganee — MyHULIMIIATIbHAS YCIIYyTa).

brnok-cxema mnpenocTaBieHUs] MYHMIMIAIbHOM YCIYrM mpuBeAeHa B mpuiokeHnn Nel k
HacTosIEMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3agBUTENSIMU SIBJISTIOTCS

¢bu3uvecKkue WIM IOpUAWYECKHE JuIa, JHMO0 WX  YIOJHOMOYEHHBIE IPEICTaBUTEIH,
oOpaTuBIIMECS B MECTHYIO aJIMUHUCTPAIUIO WM MHOTO(DYHKIIMOHAIBHBIA IIEHTP MPEAOCTABICHUS
TrOCYJAapCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT € 3alPOCOM O MPEI0CTABICHUH MYHUIIUITAILHON YCIyTH.

OT uMmeHu 3asBUTEJCH BIpaBe BBICTYNATh MX MPEACTABUTEIN TPH TMPEAbSIBICHUU TacropTa
rpaxaannHa Poccuiickoii @enepauuv WM JOPYTrUX JTOKYMEHTOB, YIOCTOBEPSIOMIMX JIMYHOCTh Ha
tepputopuu Poccuiickoit ®denepainiui B COOTBETCTBUM C JICUCTBYIOIIMM 3aKOHOAATEILCTBOM, H

JOKYMCHTA, IIOATBEPKAAOIICTO IIOJTHOMOYUSA ITPEACTABUTEIIA 3a${BI/ITeJ'I$I1.

1.3. TpeGoBanus k mopsAKy HHGOPMUPOBAHUS O MPEAOCTABICHUH MYHUIIUTIAIBHON YCIYTH

1.3.1. B npenocTaBieHMH MYHUIIUITAILHON YCIYTH Y9aCTBYIOT:

1.3.1.1. MecTtHass aAMUHUCTpAIUs MYHHUIMIAIBHOTO OOpa30BaHUS MYHHUIUIAIBHBIA OKpPYT
[TuckapeBka.

Anpec: 195067, Caukt-IlerepOypr, [TuckapeBckuii mp., 1.52, muT. A, oM. 38-H.

I'padux padotel: moneaenpaUK-yeTBEpr ¢ 09.00 1o 18.00, matauna ¢ 09.00 mo 16.45; nepepsiB ¢
12.00 mo 12.45; BeIXO1HBIE JHH — CyOOOTa, BOCKpECEHBE.

Pernament npuema: BropHuk — ¢ 15.00 mo 18.00, yerBepr ¢ 09.00 qo 12.00.

Tenedon (daxc): 8 (812) 298-33-90.

Anpec caiita 1 ’5ekTpoHHOM mouThl: http://mo-piskarevka.spb.ru/, mopiskarevka@yandex.ru.

1.3.1.2. Cankr-IlerepOyprckoe roCyZlapCTBEHHOE Ka3eHHOE YUPEKICHUE
«MHOTro(pyHKIIMOHAJIBHBIA IIEHTP MPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHULUNAIBHBIX YCIyI»
(manee — M®II).

1 TakuMHU JTOKYMEHTaMH SIBIISFOTCS:

JOKYMEHTBI, TIOATBEPIKIAIOIINE TOJTHOMOYHSI 3aKOHHOT'O TIPEACTABUTEINS (CBUIIETENBCTBO O POXKIICHHUH, IOCTAHOBJIEHHE 00 OmeKe
U p.);

JIOBEPEHHOCTb B MPOCTOI MUCbMEHHOI! (hopMe, MOATBEPIKIAIOIAst HOTHOMOUHS IIPEICTABUTEINS 3asBUTEIS;

JIOBEPEHHOCTb, 3aBEPEHHAsI HOTApHAIIBHO, B CITydae eCllu:

(benepabHBIM 3aKOHOM NPEAYyCMOTPEHO HOTAPUAIBHOE YIOCTOBEPEHHE JOBEPEHHOCTH MPE/ICTABUTEINS 3asSBUTEINS KaK yCIOBHE
OCYILIECTBJICHHUS TOCY/IapCTBEHHOM (MyHUIIMITAIILHON) (DYHKIMH, TPEAOCTABICHHS FOCYIapCTBEHHON (MYHHIIMIIAIBHON) YCIYTH;

OCYILIECTBJICHHE TOCY/apCTBEHHON (MYHMIMIANBHON) (DYHKIMH, TIPEIOCTABICHHE rOCYAapCTBEHHOW (MYHHLMIIAIBHOMR) YCIyru
3aKIII0YaeTCA B COBEPIICHHUH ACHCTBUS, TPEOYIOLIETO HOTApHATBEHON (hOPMEL.
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Anpec: 191124, Canxrt-IlerepOypr, yin. Kpacnoro Tekctunbimuka, a. 10-12, mutepa O.

I'padux paboter: moneaenbHUK — yeTBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 no 17.00; mepepsiB ¢
13.00 no 13.48, BeIxogHBIC JHH — CY0OOTa, BOCKPECCHBE.

I'padux paboTsl cTpykTypHBIX noapazaeneanit MOI] exennesno ¢ 9.00 go 21.00.

Mecra HaxoxaeHus, rpapuxk paboTel u crnpaBodHble Tenegonsl MODI] mnpencTaBieHbBI
B npuiioxkeHnd Ne 2 K HacTosImeMy AJIMUHUCTPATHBHOMY PETJIaMEHTY.

Lentp Tenedonnoro oocmyxuBanust MOL] — 573-90-00.

AJipec caiiTa U 3JeKTPOHHOM MoYThl: WwwW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Tlepem mnpenocTaBieHUEM MYHUIIUNAIBHONW YCIYrd 3asBUTEISIM HE TpeOyercs
JIOTIOTHATEIHHBIX OOPAICHHUI B HHBIE OPTraHbl U OPTaHU3AIUH.

1.3.3. MUndopmammio o6 opranax (opraHuzanmsx), yKazaHHBIX B ITyHKTE 1.3 HacTosIIero
AJIMUHUCTPATUBHOTO pErjlaMeHTa, 3asBUTEIN MOTYT MOIYYUTh CIEIYIOIIUMHU CIIOCO0aMHu:

HaIpaBJIEHHE 3allPOCOB B MHCbMEHHOM BHJIE IO aJpecaM OpraHoB (OpraHu3alvii), yKa3aHHBIX B
nyHkre 1.3 Hacrosmiero AJMHMHHUCTPaTHMBHOIO PErjaMeHTa, B 3JEKTPOHHOM BHJAE IO YKa3aHHBIM
ajzipecam 3JEKTPOHHOM MOYTHI OPraHoB (OpraHu3anui);

[0 CIpaBOYHBIM TenedoHaM pabOTHUKOB OpPraHoOB (OpraHu3anuii), yka3aHHbIX B MyHKTe 1.3
HACTOSIIEro AAMUHUCTPATUBHOTO PETJIaMeHTa;

Ha [Iloprane «l'ocymapcTBeHHbie © MyHUnHnNaiabHble ycuyru B Cankr-IlerepOypre»
(www.gu.spb.ru) B nHpOpMAIIMOHHO-TEIEKOMMYHHUKAITMOHHON cetn «uTepHeT» (manee — [lopran),
Ha OQUIMATBHBIX calTax OpraHoB (OpraHu3aluii), yKa3aHHBIX B TNyHKTe 1.3 HacTosIIero
AJIMAHHUCTPAaTUBHOIO PErJIaMEHTA;

IIpU JUYHOM OOpallleHWH Ha MpueM K pabOTHUKaM OpraHoB (OpraHu3aluii) B COOTBETCTBUU C
rpadukom paboThl, yKa3aHHBIM B ITyHKTE 1.3 HacTOAIIero AIMUHUCTPATUBHOTO PETJIAMEHTA;

B Llentpe tenedonnoro oocnyxuanus M®I] (573-90-00);

npu obpareHun kK nHpomaram (MHPOKHOCKaM, HH(OITYHKTAM), pa3MEIICHHBIM B TIOMEIICHHSIX
MOII, ykazaHHbIX B pUiIokeHUH Ne 2 K HacTosIeMy AJMUHACTPATUBHOMY PETJIaMEHTY; Ha YIUIax
Cankr-IletepOypra u B BecTuOm0sX cranumii Cankt-IleTepOyprckoro rocy1apcTBEHHOTO YHUTAPHOTO
npeanpustus «CankT-IlerepOyprckuii METpOTIONUTEH» IO aapecam, ykazanHbIM Ha [loprare.

Ha crenpax, pa3menieHHbIX B MOMEIICHUAX MECTHOM aamMuHucTpanuu u MOII, pa3memniaercs
cienymomas nHGopMaIus:

HAaMMEHOBaHHE MYHUILIUIIAJILHOM YCITyTH;

NepeyeHb OpraHoB (OpraHu3alrii), yaacTBYIOIIMX B MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH;

rpaduk (pexuMm) paboThl, TenedOHBI, aapeca AJICKTPOHHOW IOYTHI OPraHOB (OpraHU3aINM),
OCYILECTBISIONIMX IPHEM U KOHCYIbTAllUM 3asBUTENEH MO BOIpOcaM IMPeqoCTaBIICHUS
MYHHIIMITATEHON YCITYTH;

ajzipeca OpraHoB (OpraHu3aluii), y4acTBYIOIIHUX B PEIOCTABICHUU MYHUIIUTIAIILHON YCIIyTH;

KOHTakTHas uHpopmaius o0 opraHax (OpraHu3alMsx), y4acTBYIOIIUX B MPEJOCTaBICHUU
MYHHIIMITATEHON YCITYTH;

MOPSIIOK IPEIOCTaBICHUS MYHUIIUTIAIBHOM YCIIyTH;

MOCJIEIOBATENIbHOCTh  MOCEIICHUs 3asSBUTEIEM OpraHoB (OpraHu3ainuii), y4acTBYIOIIHUX
B MIPEIOCTABJICHUN MYHUIIUTIATHHON YCIYTH;

nepeyueHb KaTeropuil rpakaH, MMEIOIUX MPaBo Ha MOTyYeHHEe MYHUITUTIAIBHON YCIyTH;

nepeyeHb  JOKYMEHTOB, HEOOXOJWMBIX Ui  TMOJY4YeHHs  MYHUIUOAIBHOW  yCIYTH,
B TOM YHCJIE MOTydyaeMbIX MecTHON aAMUHUCTpaIel 6e3 ydacTust 3asBUTES,;

oOpa3zerr 3aroJTHEHHOTO 3asBJICHUS.

Il. Cranpaprt npexocraBjieHMsi MyHHIHNAJILHON yCJIyrH

2.1. HanmenoBanne MyHUIIUMIIAIBHOM YCIIYTU: BbIAAa4a apXUBHBIX CIIPABOK, BBIIIMCOK, KON
apXMBHBIX JIOKYMEHTOB OpIaHOB MECTHOI'O CaMOYIPaBJIEHUS MYHUIUNAIBHOTO 00pa30BaHUs
MYHULUIIAIBHBIN OKpYT [InckapeBka.



Kparkoe HauMeHOBaHME MyHUIIMIIAIBHOM YCIIYTH: BbIJa4a APXUBHBIX CIIPABOK.

2.2. MyHununaibHasi yciayra npeiocTaBiIsieTcsl MECTHOM aIMUHUCTpALIUEN.

IIpenocraBieHye MyHULMNAIBHOM YCIYrM OCYLIECTBISECTCS MECTHOW aJMHHUCTPALMEN BO
B3auMoieiicteur ¢ M®II.

JIOJOKHOCTHBIM ~ JIMIIAaM ~ MECTHOM aJMUHUCTpAllMU 3allpellleH0 TpeOoBaTh OT 3asBUTEIS
OCYILIECTBJICHUS JICHCTBUH, B TOM UHUCJIE COIJAacOBAHUM, HEOOXOAUMBIX sl TOJIyYEHUS
MYHHUIMIIAJIBHON YCIIYTH M CBS3aHHBIX C OOpallleHuEM B IrOCYAAPCTBEHHBIE OPTraHbl, OPraHbl MECTHOTO
CaMOYIIpaBJICHUs, OPTaHU3ALNH, 3a UCKIIOYEHUEM ITOIY4EHUS YCIIYT, BKIFOYEHHBIX B IIEPEUYEHb YCIYT,
KOTOPBIE ABJIAIOTCS HEOOXOIMMBIMU U 0053aTEIbHBIMU IS IIPEIOCTABIICHUSI MYHULIMIIAJILHBIX YCIYT.

2.3. PesynpraroM npenocTaBiieHAss MyHULMIIAIbHOM YCIIYTH SIBJISETCS

BblJaua 3asBUTENI0 apXUBHOM CIpPaBKU, apXMBHOW BBIMHCKH, apXMBHOW KOMHM Ha OyMa)kHOM
HOCHTEIIE,

OTKa3 B IIPEAOCTAaBICHUH MYHULMIIAJBHOM YCIyTM B BHJE IIHCbMa O HEBO3MOKHOCTHU
HCIIOJIHEHUS 3aIIpoca ¢ YKa3aHUEM IIPUYHH.

Pesynprar npenocTtaBieHUs MYHHIMNAIBHOW  YCIYTM  BBIJAETCA  3asABUTENI0 MECTHOU
anMuHucTpanueit, MOLI, HanpasisieTcs yepe3 oTAeNeHUs PelepaIbHOI TOYTOBOM CBSI3H.

2.4. Cpoxu npeaocTaBieHns] MyHUIUTATBHOW YCITYTH.
Cpok mpenocTaBiieHUs] MYHUITUIAIBLHONW YCIYyIHM HE JIOJDKEH MPEBHIIaTh 23 pabodmx IHS C
MOMEHTA PETUCTPALNN 3aASIBICHUS.

2.5. [IepeyeHr HOPMATHUBHBIX MPABOBBIX AKTOB, PETYITUPYIOMIUX OTHOIICHHSI, BOZHUKAIOIITNE
B CBSI3H C MPEAOCTABICHUEM MYHUIIUTTAIIBHOW YCITYTH:

Koncrurynusa Poccuiickoit @enepanyu npuHsaTa BCEHaApOIHbIM rojocoBanuem 12.12.1993 rona;

®enepanpubiii 3ak0H 0T 06.10.2003 roma Ne 131-®3 «O06 o0mmX IpUHIUIIAX OPTaHU3AIUN
MeCTHOTO camoynpasiieHust B Poccuiickoit denepanuny,

®enepanpubiii 3akoH oT 27.07.2010 roma Ne 210-®3 «O6 opraHm3anuu MpeaOCTaBICHUS
rOCYIapCTBEHHBIX M MYHHUITUTIATBHBIX YCIYT»;

®enepanpubiii 3akoH oT 02.05.2006 roma Ne 59-d3 «O mopsinke paccMOTpeHHs] 0OpaleHui
rpaxaan Poccuiickoii denepaunny;

®denepanpubiii 3aK0H 0T 27.07.2006 roga Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX);

®denepanpubiii 3ak0H 0T 06.04.2011 roga Ne 63-D3 «O0 2JIEeKTPOHHOU MOIAITUCHY,;

Oenepanpubiii 3akoH 0T 22.10.2004 roma Ne 125-®3 «O6 apxuBHOM nene B Poccuiickoit
denepanuny;

3akon Cankr-Ilerepoypra ot 23.09.2009 roma Ne 420-79 «OO6 opraHuzanud MECTHOTO
camoymnpasneHus B Cankr-IlerepOyprey;

3akon Cankt-IlerepOypra ot 28.01.2009 roma Ne 23-16 «O6 apxuBHOM nene B CaHKT-
[TerepOypre»;

npuka3 MUHHCTEPCTBA KYJbTYpbl U MAacCOBBIX KOMMyHHKanui Poccuiickonn @enepauuu Ot
18.01.2007 roma Ne 19 «O6 ytBepxknenuu llpaBun opranuszanuu XpaHeHus, KOMIUIEKTOBAHHUSA, ydeTa
U HUCIOJIb30BaHUs NOKyMEHTOB ApxuBHoro ¢ouaa Poccuiickoit denepauuu U Opyrux apxXuBHBIX
JOKYMEHTOB B TOCYIapCTBEHHBIX M MYHUIIUTIANIBHBIX apXUBaX, My3esX U OMOIMOTEeKaxX, OpraHu3ausIX
Pocculickoii akageMuu HayK»;

nocraHoBieHue [IpasurensctBa Cankr-IlerepOypra ot 30.12.2009 roma Ne 1593 «O HeKOTOPBIX
Mepax [0 TIOBBIIIEHHWIO KadyecTBa TPEJOCTaBIEHUS TOCYAapCTBEHHBIX ycayr Ha 0asze
MHOTO(YHKIIMOHATIHHOTO LIEHTPA MPEI0CTaBICHUS TOCYapCTBEHHBIX yciyr B CaHkT-IlerepOypre;

noctanoBienue [IpaButenbctBa Cankrt-IlerepOypra ot 07.06.2010 roma Ne 736 «O co3zmanuu
MEXBEJJOMCTBEHHOW aBTOMATH3UPOBAHHOW WH(MOPMAIMOHHON CHCTEMBI TpenocTaBieHuss B CaHKT-
[TeTepOypre rocyaapcTBEHHBIX U MYHUITUTAIBHBIX YCIYT B DIEKTPOHHOM BUEY;

nocraHoBienue [IpaButensctBa Cankr-IletepOypra ot 23.12.2011 roma Ne 1753 «O Ilopsiake
MEXBEJJOMCTBEHHOTO WH(OPMAIIMOHHOTO B3aUMOJICHCTBUS MPH MPEIOCTABICHUN TOCYIaPCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT UCTIOTHUTENBHBIME OpraHaMu TocynapcTBenHol Biactu Cankt-IlerepOypra u
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opraHaMM MecTHoOro camoymnpasiieHuss B Cankr-lIletepOypre, a Taxke yciayr rocCyAapCTBEHHBIX
YUPEKICHHUM, IOJABEIOMCTBEHHBIX HCIIOJHUTEIBHBIM OpraHaM TrocylapcTBeHHONW Biactu CaHKT-
[TerepOypra, u qpyrux opraHu3anuii, B KOTOPBIX pa3MeniaeTcsi TOCyIapCTBEHHOE 3a/laHue (3aKa3)y;

VYcraB MyHUIIUIATBHOTO 00pa3oBaHMs MYHUIMNAIBHBIA OKpyr IluckapeBka, yTBep:KICHHBIN
pemeHreM MyHuiunansHoro cosera ot 15.03.2011 roma Ne 09 «OO6 yTBep>KACHUU HOBOHM peIaKIUU
VYcraBa MyHUIIMIIANBHOTO 0Opa3oBaHUs MyHULIMIAIbHBIN OKpyr [InckapeBkay;

nocraHoBlieHne MecTHOU agmunaucTparun ot 10.05.2011 roma Ne 32-3 «O mopsake pa3paboTku
U YTBEP)KJIEHUS aIMUHUCTPATUBHBIX PErVIaMEHTOB MPEIOCTABICHNUS MYHUIIUIIAJIBHBIX YCIYT MECTHOM
aJIMMHHCTpalel MyHULIUIIaJIbHOTO 00pa30BaHusl MyHULIMNIANbHBIN OKpyT [TuckapeBkay.

2.6. HcyepnpiBaromuii  mepedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
HOPMAaTHUBHBIMU MTPABOBBIMHU aKTaMU JUIS MPEAOCTABICHHUS MYHUITUTIATBHONW YCIIYTH U YCIIYT, KOTOPBIS
SIBJITFOTCSI HEOOXOJMMBIMH ¥ 00S3aTeIbHBIMU I TIPEIOCTABJIICHUS MYHUIIUIIAIBHON YCIYyTH,
MOJUISKAIINX MTPEICTABICHUIO 3asIBUTEIIEM:

MUChbMEHHOE 3asBiieHHe (mo ¢opme coriacHo mpuioxeHnto Ne 3 K  Hacrosmmemy
AJMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, YJI0CTOBEPSIONTHH TNIHOCTE?;

pu OOpallleHuH 3asBUTENSI — IOPHJIWYECKOTO JIUIAa — JOKYMEHTBI, TOJTBEPKIAIOIINE TPABO
JCMCTBOBATh OT MIMEHHU IOPUIMYECKOTO JInIa 0e3 IOBEPEHHOCTH;

IIPH 3arpoce MHPOPMAIUH, COJIEPKaIICH NepCOHAbHBIC JTaHHBIC TPETHUX JIMI[ — COTJIACHE Ha
00pabOTKy MEePCOHANTBHBIX JAHHBIX TPETHHUX JIHII.

[Ipu oOpamieHWH MpeaCTaBUTENS JIMIA, WMEIOMIETO TMPaBO HA IMOJydeHHE MYHHUIIUTATBHON
YCITYTH, TOTIOJHUTEIHHO TPEACTABIISIFOTCS:

MacropT JU00 MHOUM JOKYMEHT, YIOCTOBEPSIONIUI JIMYHOCTD MPEICTABUTENS JIUIA, IMEIOIIETO
MPaBO Ha MOJYYCHUE MYHHUIIMITATBHON YCITyTH;

JOKYMEHTBI, TIOITBEPKAAIOIIHE TOTHOMOYUS MPEICTABUTEIS.

2.7. HcuepnpiBatonuii  mepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH IPABOBBIMH aKTaMU JIsl IPEOCTABICHUSI MYHUIMITAIBHON YCIIYTH U YCIIYT, KOTO PbIe
SIBIISTFOTCS] HEOOXOJUMBIMH M 00513aTEIBHBIMHA TSl TIPEAOCTABICHUS] MYHHIIUTIAIBHOW YCIYTH, KOTOPBIE
HAXOMATCS B PACHOPSHKCHUU (eNepaibHbIX OpraHoOB —HCIOJHUTEIBHOH BIIACTH W OPraHoB
rOCyJapCTBEHHBIX BHEOIOJDKCTHBIX (OHIOB, OPraHOB HCIIOJHUTEIBLHON BJIACTH CYOBEKTOB
Poccuiickoit ®Denepanui W OpraHOB MECTHOTO CaMOYIIPABJICHUS, TOJBEJIOMCTBEHHBIX UM
OpraHu3aliii ¥ WHBIX OPTaHU3allMif, U KOTOPbIC 3asBUTEIb BIPABE MPEICTABUTH, ICHCTBYIOIIUM
3aKOHOJIATEIILCTBOM HE MIPEIYCMOTPEH.

2.8. [[OJ'DKHOCTHBIM JIMI]aM MECTHOH AJIMUHHUCTPAINH 3aIlIPCIUICHO Tpe6OBaTI) OT 3asABHUTEIIA:

MNpeACTaBJICHUA OOKYMCHTOB U I/IH(I)OpMaI_II/II/I Wi OCYILICCTBJIICHUA HeﬁCTBHﬁ, MMpeaACTaBJIICHUC
WM  OCYHICCTBJICHUC KOTOPBIX HE IPEAYCMOTPCHO HOPMATUBHBIMU IIPABOBBIMU  AKTAMH,
PEryiinpyromuMu OTHOIICHU S, BOSHUKAIOMIUE B CBA3U C ITPEAOCTABJICHUCM MYHI/IHHHaHBHOﬁ YCIIYTH;

2 B kauecTBe JOKYMEHTA, YIOCTOBEPSIONIETO INIHOCTD, MPEIbABIAIOTCS:

nacnopt rpaxxaanusa Poccuiickon ®enepauuu;

BPEMEHHOE YOCTOBEpEHHE JINYHOCTU rpaxkaaHnHa Poccuiickoii Denepaliiy, BbiIaBaeMoe Ha Mepro OpOpMIICHHS MACIopTa,
MPeAyCMOTPEHHOE ITyHKTOM 76 AJMHHHCTpaTHBHOrO periameHTta denepanbHON MHIPAlMOHHOM CIYXOBI MO IPEAOCTABICHHIO
roCcylapCTBEHHOM YCIIYTM IO BblJa4€ M 3aMeHe Macrnopra rpaxaaHuHa Poccuiickoit ®enepanyy, yIOCTOBEPSIOLIETO JHYHOCTh
rpaxnanrHa Poccuiickoit @enepanu Ha Tepputopun Poccuiickoit @enepanunu, yreepxxaeHHoro npukazom @MC Poccun ot 30.11.2012
Ne 391;

JOKYMEHTBI, yAOCTOBEPSIOLINE IMYHOCTh IPaskIaHUHA, IPETyCMOTPEHHBIE:

®denepanppiM  3akoHOM 0T 25.07.2002 Ne 115-03 «O mnpaBoBOM TONOXKEHHM HHOCTPAHHBIX TpaxaaH B Poccuiickoit
Denepannny, DenepanbHbiM 3akoHOM 0T 19.02.1993 Ne 4528-1 «O OGexeHnuax», ykazamu IIpesunenra Poccuiickoit Denepanyu
orT 21.12.1996 Ne 1752 «O6 OCHOBHBIX IOKyMEHTaX, yAOCTOBEPSIONINX JIMYHOCTH TpaxaannHa Poccuiickoit denepanuu 3a mpeaenaMu
Poccuiickoit @enepanum», ot 14.11.2002 Ne 1325 «O6 yrBepskaexuu llonokeHnst o MOpsAKE PacCMOTPEHHS BOIPOCOB I'PaskAAaHCTBA
Poccuiickoit ®enepanmm», ot 13.04.2011 Ne 444 «O momomHMUTENBHBIX Mepax IO OOCCIICUCHHIO MpaB U 3allUTHl HHTEPECOB
HECOBEPIICHHONETHUX IpakaaH Poccuiickoit @enepanum»;

HHBIE JOKYMEHTBI, YJOCTOBEPSIOIIHIE JINIHOCTh B COOTBETCTBUH C JICHCTBYIOIINM 3aKOHOIAaTEIECTBOM.



MPEJCTaBICHUS JOKYMEHTOB M HMH(pOpMAIMH, KOTOPbIE HAXOIATCS B PACIOPSHKEHUU OPraHoB,
[IPEIOCTABIISIIOIINX ~ MYHULIMIAIbHYIO YCIYTY, HWHBIX OpPraHOB MECTHOIO CaMOYIIpaBJICHHUS,
rOoCy/IlapCTBEHHBIX OPraHOB M OpraHM3alllii B COOTBETCTBUM C HOPMAaTUMBHBIMM IIPAaBOBBIMHU aKTaMU
Poccuiickoit @enepanyy, HOpMAaTUBHBIMU IIPABOBBIMU aKTaMu cyObeKTOB Poccuiickoil @enepanuu u
MYHULMIIAJIBHBIMM ~ [IPAaBOBBIMM ~ aKTaMH, 3a HCKIIOYEHUEM JIOKYMEHTOB, BKJIIOYEHHBIX B
onpeneneHHbIil cratheit 7 denepanbHoro 3akona ot 27.07.2010 roma Ne 210-d3 «O6 opranuzanmu
[IPEIOCTABJICHUS TOCYJaPCTBEHHBIX U MYHULIUTIAJIBHBIX YCIYT» MI€peUeHb JOKYMEHTOB.

2.9. HcuepnbiBaromuii  Iepe4eHb OCHOBAHMM JUIi OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIS MTPEIOCTABICHUS MYHHIIUIIAIBHON YCIyTH.

OcHoBaHMii 1711 OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOAMMBIX [UIl IPEAOCTaBICHUS
MYHULUIIAJIBHOHN YCIyrd, JEUCTBYIOIIMM 3aKOHOIaTEIbCTBOM HE IIPEAYCMOTPEHO.

2.10.  HcyepnbiBatomiuii IepeueHb OCHOBAHWH IS TPUOCTAHOBJICHHS WM OTKas3a
B [IPEIOCTABICHUN MYHULIUTIATbHON YCIYTH.

2.10.1. OcHoBaHW¥i s TPHOCTAHOBIICHUS TMPEAOCTABICHUS MYHHUIUNAIBHONH  yCIYTH
JEMCTBYIOUIUM 3aKOHOAATEIbCTBOM HE MPEIYCMOTPEHO.

2.10.2. Otka3 B TpEAOCTABICHHH MYHHUIMITAIHHONH YCIYTH BO3MOXEH II0 CIEAYIOIUM
OCHOBAHUSIM:

HENpEeJICTaBICHHEe B MECTHYIO aJMHUHUCTPAIMIO BCEX HEOOXOIUMBIX JOKYMEHTOB B
COOTBETCTBUU C MTyHKTOM 2.6 HACTOSIIET0 AJIMUHUCTPATHBHOTO PETIIaMEHTa,

OTCYTCTBHE B 3aIIpOoce HE0OX0AUMOM HHGOPMAIUH JUIsl €T0 UCIIOJHEHUS;

OTCYTCTBHE CBEJIEHMIl B pacloOpsDKEHMM MECTHOW aJAMHHHCTpAlUd, HEOOXOJWMBIX st
WCIIOJIHEHUS 3aIpoca,

€ClIM 3alpoC HE MOXKET ObITb MHCHOJHEH Oe3 pasriallleHus] CBEICHMH, COCTABIISAIOIIMX
rOCyJApCTBEHHYIO WM UHYIO OXpaHIeMYIo (peaepaabHbIM 3aKOHOM TalHY.

2.11.  VYcayru, KOTOpBIE SBJISIFOTCS HEOOXOIUMBIMU M 00S3aTEIbHBIMU IS TIPEA0CTABIICHUS
MYHHIIMITAILHOW YCITYTH, JEHCTBYIOIIMM 3aKOHOIaTeIILCTBOM HE MPETYCMOTPCHBI.
2.12.  TlonumHa WiIv MHAS TUJIaTa 3a MPEA0CTaBICHHE MYHHUIIMITAILHOW YCIyTd HE B3UMAETCSl.

2.13. MaxkcuMaibHbIi CPOK 0XKUAAHUS B OUepeH IIPU Mojaue 3asBICHUS O MPEI0CTaBICHUN
MYHHUIMIIAIBEHON YCIYTU U TPU NOJYYSHUH Pe3yNIbTaTa MPel0OCTaBICHUS MyHULIUTIATbHON YCITYTH:

a) CPOK OXUJaHHS B OYepeAM NpU Mojaue 3asBICHUS M HEOOXOIUMBIX JOKYMEHTOB B
MECTHOM aJMUHHCTPAIIMHU HE JIOJIKEH MPEBBIIIATH MSTHAIATH MUHYT,;

0) CPOK O’KHMJIaHUS B OU€PEaU MPH MOJTYYCHUU JOKYMEHTOB B MECTHOM aJIMUHUCTPALIUU HE
JOJIKEH MPEBBIILIATH MATHAIATH MUHYT;

B) CPOK O>KHMJIaHUSI B OUYEpEeH MpHU Mojaue 3asBieHUs U T0KyMeHTOB B M®DI[ He nomken
MPEBBILIATH MATHAIIATH MUHYT;

r) CPOK OXHJaHUS B O4YEpEeAd IMpPU TMONydeHHH AOoKymMeHToB B MODILl He nmoimkeH

MMpEeBbINIATh IATHAAUATH MUHYT.

2.14.  Cpox u HOPSAIOK PETUCTPALIMU 3alpoca 3asgBUTENS O MPEAOCTABICHUN MYHUIIUTIATHHON
YCIIYTH.

2.14.1. Tlpu nuyHOM OOpaIlleHNH 3asBUTENS B MECTHYIO aIMHUHHUCTPAIMIO PETHUCTPAIUs 3ampoca
0 TIPEIOCTAaBICHUU MYHULIUIIATHLHOW YCIYrH OCYIIECTBIAETCS paOOTHUKOM MeCcTHOM aJMUHUCTpALUU
B TPHUCYTCTBHM 3asBUTENs, KOTOPOMY BBIJAETCS PACHUCKAa C TPHUCBOCHHBIM PETHUCTPALMOHHBIM
HoMepoM. CpoOK perucTpauuy 3ampoca 3asBUTENs O MPEeJIOCTAaBICHUH MYHHMIIMNAIBHOM YCIyru
cocTaBIsieT He OoJiee TPUIIATH MUHYT.

Perucrpanust 3asiBiIeHHs OCYLIECTBISETCS MECTHOM aJMUHUCTpAlMed B TEUYEHHUE OJHOIO
paboyero 1HS C MOMEHTa TIONYy4YEHHS MECTHOW aJMHHHCTpAIlel JOKYMEHTOB, YKa3aHHBIX
B MYHKTE 2.6 HACTOAIIEr0 AJIMUHUCTPATUBHOTO PETIaMeHTa, B (hOpMe JEKTPOHHOTO JOKYMEHTA UIIH
JOKyMeHTa Ha OyMa)KHOM HOCHUTEIIE.



2.14.2. Tlpu nuuHoMm oOpamenun 3asButenss B MOIL[ 3ampoc o0 mpemocTaBIeHUU
MYHUIIUIATBHON YCIIYTH peructpupyercs padbotHukomM MO®I[ B mpucyrcTBUU 3asBUTENS, KOTOPOMY
BBIJAETCA  PACIUCKAa C  PETUCTPALIMOHHBIM  HOMEPOM, IPUCBOCHHBIM  MEKBEJOMCTBEHHOM
aBTOMATH3UPOBaHHON uH(OpManuoHHONW cucremoil mpenocraBienuss B Cankr-IlerepOypre
roCylapCTBEHHbBIX U MYHUIIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOM BH/JIE.

Cpoxk perucrtpaiu 3ampoca 3asBUTENsI O MPEJOCTAaBICHUH MyHUIMNAIbHOU yciayru B MOI]
COCTaBIIsIeT HE OoJiee MATHAIIATH MUHYT.

2.15. TpeOoBanus K TOMEUICHHAM, B KOTOPBIX MPEIOCTABISIIOTCS MYHUIUIIAJIbHBIE
YCIyrd, K MECTy OXHJAaHUS W TpHEeMa 3asBUTENCH, pa3MEIleHUI0 W O(GOPMIICHUIO BHU3YaJbHOM,
TEKCTOBOH M MYIBTUMEANHHON HH(POPMAIUU O TIOPSIIKE TPEAOCTABICHUS MyHUITUTIAILHOM YCITYTH .

MyHununanpHas yciayra HpeJoCTaBIseTCS B IOMEUICHUSAX MECTHOM  aJIMHHHMCTPALUH
n MOII. Ilomemenus, B KOTOPBIX MPEIOCTABISAIOTCS MYHULMIIAIBHBIE YCIYI'HM, MECTO OXHAAHMS,
JOJKHBI UMETh IUIOIIAIU, IPEyCMOTPEHHbIE CAHUTAPHBIMM HOPMaMU M TpeOOBaHUSAMHU K pabodyuMm
(oducHpIM) TOMENICHUSIM, TJe 00OpyHOBaHBI pabOYMEe MECTa C HCIOJIb30BAHUEM IEPCOHATBHBIX
KOMITBIOTEPOB M KONTUPOBAIbHON TEXHUKH, U MECTa Ul MpUeMa MOCETUTENEH, a TaKKe TOJKHBI ObITh
000py/OBaHbl CTYJAbSIMHU U CTOJIAMH, MMEThb IUCYME MPUHAIISKHOCTH (KapaHJalld, aBTOPYYKH,
Oymary) Juisi 3aloJjHEeHHs] 3alpoCOB O MPEIOCTABIEHUHM MYHULUINAIBHOW YCIYIM U TPOU3BOJCTBY
BCIIOMOTATENbHBIX 3anUcel (MaMsITOK, MOSCHEHHI), CTeHJaMH, Ha KOTOPBIX JOJDKHA ObITh pa3MelleHa
nH(popmanus, ykazaHHas B myHKTe 1.3 HacTosiero AIMUHUCTPAaTUBHOTO perjaMeHTa.

[Tomemenns M®II 1oKHBI OTBEUATh OCHOBHBIM IOJIOKEHUSIM CTaHAapTa KOM(OPTHOCTH.

2.16.  Tloka3zaremu JOCTYIHOCTH M Ka4eCTBA MYHHIIMITAILHON YCITyTH

2.16.1. KomuvecTBO B3aMMOICHCTBHIA 3asBUTENSI C MECTHOH aJIMHHHCTparuel 1uoo MOI] — He
OoJiee Tpex.

2.16.2. TIpoaomKUTENBHOCTh B3aUMOJCHCTBUNA JOJHDKHOCTHBIX JIMII TIPH  TPEAOCTaBICHUN
MYHHUIMIIATBEHON yciyru yka3anbl B pazzene |l nactosimero AAMUHHCTPATUBHOTO pErjlaMeHTa.

2.16.3. CnocoOsI MpeaoCTaBICHUS MYHUIIUITAIBHON YCITYTH 3asBUTEITIO:

HEMOCPEJCTBEHHO MPU MOCEIEHUN MECTHON aJIMUHUCTPALINH;

nocpencrsom MOII.

2.16.4. CnocoObl uH(POPMUPOBAHUS 3asIBUTEINSI O pe3yabTaTax MPEJOCTaBICHUS WU
MIPUOCTAHOBJICHUU MYHUIIMIAIBHON YCIYTU: MO TenedoHy, MO 3JIEKTPOHHON MOYTe, B MHChMEHHOM
BUJIE.

Crnioco0 uH(pOpMUpPOBaHUS 3agBUTENS O pe3yibTaTaxX MPEJOCTaBICHUS WM MPUOCTAHOBICHUU
MYHHIIMIIAILHOM YCIIYTH YKa3bIBAETCS B 3asIBJICHUM.

2.16.5. KonuyecTBO NOKYMEHTOB, HEOOXOIUMBIX IJIA IMPEIOCTABICHUS 3asBHUTEIIEM B IIEISIX
MOJIy4€HUSI MYHUIIUIIATbHOM YCITyTH — JIBA.

2.16.6. OcyiecTBieHHEe MECTHOW aJMUHHCTpAIel MeXBEIOMCTBEHHOTO B3aUMOICHCTBUS
MIPH MPEAOCTaBICHUH MYHULIUIIATBHON YCIYTH HE MPETyCMOTPEHO.

2.16.7. Cpox mpenocTaBieHUs MYHULHUIAIBHOW YCIYrd HE JOJDKEH MpeBblaTh 23 pabouymnx
JTHSI C MOMEHTA PerucTpaIiy 3asiBJICHHUS.

2.17.  OcobeHHOCTH Mpel0CTaBICHU MyHULIMIAIbHON yciyru B MOLI.

[IpueM nOKyMEHTOB M BblJadya pe3yjlbTaTa NpPEJOCTaBICHUS MYHHULUNAIBHOW YCIYTH MOTYT
OBbITH OCyIIeCTBIIEHbI MocpencTBoM MOII.

Mecra HaxoxzaeHus u rpadpuku paborst MOI[ npuBeneHsl B npuioxkeHun Ne 2 K HaCTOSIIEMY
AJIMUHUCTpPAaTUBHOMY perjlaMeHTy, a Takke pa3menieHsl Ha [loprare.

Lentp tenedonnoro oocnyxkuanuss MPI] — 573-90-00.

Agipec caiiTa u 3JeKTpOHHOM mouThl: WWW.QU.Spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu mpenocraBiIeHH MyHULUIIATBHOMN yCnyru noapasaenenus M®II ocyiecTBisor:

B3aMMOJICHCTBHE C MECTHOM aJMHHMCTpallMel B paMKaxX 3aKIIOUEHHBIX COIJIAIeHUH o
B3aMMOICHCTBUH;

MH(GOPMHUPOBAHHUE TPaXJaH U OpraHU3alMil 10 BOMPOCAM MPEIOCTABICHUS MYHHMIMIAIbHBIX

YCIIyT;



IIPUEM U BbIJIa4y JTOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABICHUS MyHUITUIIATBHBIX YCIYT WU
SIBJISFOILUXCS PE3YJIbTaTOM MPEJOCTABICHUSI MyHUIIUIIAIBHBIX YCIYT;

00paboTKy NMepCOHATBHBIX JAHHBIX, CBS3aHHBIX C MIPEIOCTABICHUEM MYHHIIUIIAIBHBIX YCIIYT.

B cnydyae momauum JOKYMEHTOB B MECTHYIO aIMUHHUCTpanui0 mocpeactBom MOIL] paGoTtHuk
MOII, ocymecTBIAIOMMN IPUEM JTOKYMEHTOB, NPEICTABICHHBIX U1 IOJIY4EHUS MYHULUIIAIbHON
YCIIYTH, BBIIIOJHSET CIAEAYIOLINE IeHCTBUS:

OnpeJeNnseT IpeaMeT 00paleHus;

YCTaHABJIMBAET JIMYHOCTh MPAXKIAHUHA U €r0 TOJTHOMOYHS;

IIPOBOJUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpEOOBAaHUSAM, YKa3aHHbBIM B IIYHKTE
2.6 HacToAIIETO0 AIMUHUCTPATUBHOTO PETJIAMEHTA;

KOHCYJIbTUPYET TpaXJaHHHA O TOpsIKe OQOPMIICHUS 3asBICHHUS W IPOBEPSET MPaBUIBHOCTH
ero opopmiienus. [lo mpocsbe rpaxaaHHa, HE CIIOCOOHOTO MO COCTOSIHUIO 3JI0POBBS JIMOO B CHUITY
UHBIX TPUYUH COOCTBEHHOPYYHO OQOpPMUTH 3asiBJICHHUE, 3aiBJIIEHUE MOXET ObITh 0(OpPMIIEHO
pabotHukoM MOII, ocCylecTBIAIOMIMM TPHEM JOKYMEHTOB, O Ye€M Ha 3asBJICHUU JellaeTcs
COOTBETCTBYIOIAS 3AIUCh;

ompezenser crnocod MHGOPMUPOBAHUS 3asBUTENS O NPUHATOM MECTHOM aJIMUHHUCTpanuen
pEelIeHUH MO MPEeAOCTaBICHUI0O MYHUIMNAIBHONW YCIyru (B yCTHOM 10O NUCBbMEHHOU Qopme,
B ToM umcie yepe3 M®PII, B ciyuae xenaHus 3asBUTENS MOJYy4uTh OTBET dyepe3 MODII), o yem Ha
3asIBJICHUU JEJIAeTCsl COOTBETCTBYIOIIAS 3aIUCh;

OCYILIECTBJISIET CKaHWPOBAHMUE TPEACTABIECHHBIX JOKYMEHTOB, (POPMUPYET DJIEKTPOHHOE IO,
BCE JIOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €AWHBIM YHUKAJIBHBIM HWICHTH(UKAITMOHHBIM KOJIOM,
MO3BOJISIFOIIMM ~ YCTAaHOBUTh IPUHAJUIEKHOCTh JIOKYMEHTOB KOHKPETHOMY 3asBUTENIO M BUIY
oOpallleHrs 32 MyHUIIUTIAIbHON YCITYTOi;

3aBEpAET JIEKTPOHHOE ACJIO CBOEH 3JIEKTPOHHOM MOANHUCHIO;

HaIlpaBJIseT 3asBJICHUE, KOITUU JOKYMEHTOB U PEECTP JTOKYMEHTOB B MECTHYIO aIMUHHUCTPALIUIO:

B 2JIEKTPOHHOM BH/JI€ (B COCTaBE MAaKETOB 3JIEKTPOHHBIX J€J) B TEUEHUE OJHOT0 paboyero JHS CO
THST oOpareHus 3asBuTteis B MOLI;

Ha OYMaXHBIX HOCHUTENSAX (B cllydae HEOOXOIMMOCTH O00s3aTEIBHOTO IPEI0CTABICHUS
OPHUTHMHAJIOB JIOKYMEHTOB) — B TEUCHHE TPEX pabounx JHEH co JHs oOpamieHus 3asputens B MOLI.

B ciywae mnpenocraBiieHHs KOMILJIEKTa JIOKYMEHTOB, HE COOTBETCTBYIOLIErO NYHKTY 2.6
HACTOSIIEro AJIMHUHHCTPATUBHOTO perjiaMmeHTa, pabotHuk MOPIl, ocymecTBisiommi mnpuem
JOKYMEHTOB, J€JIaeT Ha 3asBJICHUU 3anuch «O IpPeroCTaBICHUH HEMOJIHOTO KOMILIEKTAa JOKYMEHTOB
npouHdopmupoBan». OakT 03HAKOMIICHHS TpakJIaHMHA C 3alKChIO 3aBepsieTcs ero noamnuchio. Ecium
IIpH 3TOM TpaKJaHUH OTKa3aJics OT IMOJayM 3asBJICHHUS M MOTpeOoBasl BO3BpaTa MPEAOCTaBICHHBIX
JOKYMEHTOB, JeJlaeT Ha 3asBieHuM 3anuch «Hacrosimee 3asBieHHME OTO3BAaHO, JTOKYMEHTBI
BO3BpAIllCHbI 3asIBUTEII0» U BO3BPAIAET PEJOCTABICHHbIE JOKYMEHTHI.

[To oxoHuaHuu mpuemMa TOKyMEHTOB paboTHUK M®DI] BriaeT 3asgBUTENIO PACHUCKy O MpHUeMe
JOKYMEHTOB C YKa3aHUEM UX IEPEUHs U J1aThl.

PaGoTHMK MeCTHOIl aJMUHHMCTpaluu, OTBETCTBEHHBIM 3a MOATOTOBKY IPOEKTa pelleHus,
HaIpaBJI€T pe3yJbTaT INPEAOCTaBICHUs MyHHLIMNAnbHOW ycnyrn B M®I[ mis ero mocnenyromei
nepelauy 3asiBUTEIIO:

B DJIEKTPOHHOM BHJIE B TE€UYEHHE OJHOTO padouero JHS cO JHs MOJANUCAHMS IJIaBOM MECTHOM
aIMMHHUCTpAllMM JOKYMEHTOB O IPENOCTaBIECHUU (OTKa3e B IPEAOCTaBICHHUH) 3asBUTEIIIO
MYHULUIIAJIBHON YCIYTH;

Ha OyMa)XHOM HOCHTENle — B CPOK He Oojiee Tpex pabouyux JHEeH co JHS MOANUCAHMS IJIaBOM
MECTHOI aJIMUHHCTpallMU JOKYMEHTOB O IpPEIOCTaBIE€HUHU (OTKa3e B NPEIOCTABICHUU) 3asSBUTEIIO
MYHUILUIIAJIBHON YCIYTH.

PabGotHuk MOILI, OTBETCTBEHHBI 3a BBIJAYy JOKYMEHTOB, IIOJYYEHHBIX OT MECTHOM
aJIMUHUCTpAIlUHY, HE TIO3/IHEE IBYX pabouux JHEH cOo JHS UX MOJIy4eHHs] OT MECTHOHM aJMUHHCTpaLuU
COOOIIaeT 3asBUTENIO O MPUHITOM pPEIIeHUH 10 TenedoHy (C 3amMchio 1aThl U BpEMEHHU Tene(OHHOTO
3BOHKA), @ TAK)KE O BO3SMOXKHOCTH MOJY4YeHHUsI JOKyMeHTOB B M®DLI.



I11. Cocras, noc;ie10BaTe/IbHOCTh H CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX IPOLEAYP
(neiicTBHil), TpeOOBaHNUS K MOPSIAKY UX BbINOJTHEHHS, B TOM YHCJIe 0COO€HHOCTH BBINOJIH €HUSI
aMMHHMCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOI1 hopme

3a mpeocTaBIeHUEM MYHUIIUIIATBHONW YCIYTH 3asBUTEIM MOTYT 00palaThCs ¢ 3asBICHHEM Ha
OyMa)KHOM HOCHUTEJIE B MECTHYIO aJIMUHUCTpAIHiO 1160 B MOII.

Onucanue NOCIEA0BATENbHOCTH AAMUHHCTPATUBHBIX HpPOLEAYp IHpU MPEAoCTaBIECHUU
MYHHUIUITAIILHOM YCIYTHU:

IIPUEM U PETUCTPALIUA 3asBJICHUS U JOKYMEHTOB B MECTHOM aIMUHUCTpALIUY;

INPUHATHE pElIeHHs O NPEJOCTaBICHUM MYHUUMNAIBHOM yciyru 1mumbo 00 oOTkase B
MPEJOCTAaBICHUH  MYHUIUNAIBHOW  yciIyrd, HWH()OPMHUpOBAaHUE 3asgBUTENI O  pe3yibTare
[IPEIOCTABJICHNUS MYHULIUIIAJIbHON YCIYTH.

3.1. [Tpuem u perucTparys 3asiBICHHS U JOKYMEHTOB B MECTHOM aIMHUHHUCTPALINH.

3.1.1. CoObitusi  (ropuamyeckne  (akThl), SBISIFOIIMECS OCHOBaHWEM JUIS  Hadvaja
aJIMUHUCTPATUBHOM MPOIETYPHI:

MOCTyIUIeHHEe (MOCPEACTBOM JIMYHOTO OOpaIieHus 3asBUTEINS OO MOCPEACTBOM OpraHU3aIfil
mo4toBoi cBsA3u, oT M®ILI) 3asBieHus 0 BbIJJaue apXUBHOM CIPaBKH, BBINMHUCKH, KOIMH B MECTHYIO
aIMUHHUCTpALIMI0O W TpUjaraéMbelX JOKYMEHTOB, VYKa3aHHbIX B IMyHKTe 2.6 HAacTOSIIEro
AJIMUHUCTPATUBHOTO perjiaMeHTa (Jajee — KOMIUIEKT T0KYMEHTOB).

3.1.2.  ConepxaHue aJIMUHUCTPATUBHOM MPOIIETYPHI

PaGoTHUK MeCTHOI aJIMUHUCTpALMU, OTBETCTBEHHBIN 3a MpPHUEM KOMIUIEKTa JOKYMEHTOB, MPHU
oOpallleHnH Tpak/laH B MECTHYIO aIMUHHUCTPALHIO:

oTpeeNsieT IpeaMeT o0palieHus;

YCTaHaBIMBAET JIMYHOCTh IPAXKIAHUHA U €r0 TOJTHOMOYHS;

KOHCYJBTUPYET TpakJaHUHA O MOpsaKe o(opmileHUs 3asBIIEHUS U MPOBEPSET MPAaBUIHLHOCTH
ero opopmiienus. Ilo mpocebe rpakaaHuHA, HE CIOCOOHOTO TIO COCTOSIHHIO 37I0POBBS OO B CHITY
WHBIX TIPUYUH COOCTBEHHOPYYHO OGMOPMUTH 3asBIICHHE, 3asBJICHUE MOXET OBITh O0(GOPMIICHO
pabOTHUKOM MECTHOM aJIMUHUCTpAILlMU, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, O YeM Ha 3asBJICHUU
JIeNIaeTCsl COOTBETCTBYIOIIAS 3aINCh;

ompezenser crnocod WHGOPMUPOBAHMS 3aSBUTENSI O NPUHATOM MECTHOM aJIMUHHUCTpalnuen
pPElICeHUH MO MPEAOCTaBICHUI0O MYHUIMNAIBHON yciayrd (B YCTHOM Jn0OO NHCbMEHHOHN (opme,
B TOM uyucie uepe3 MODI], B ciyuac >KelaHHS 3asgBUTEIS IOJIY4YHTh OTBET dYepe3 MODII),
0 YeM Ha 3asIBJICHUU JIeNIAeTCsl COOTBETCTBYIOIIAS 3aIUCh;

MPOBEpSICT HANUYME JOKYMEHTOB M Jae€T UX OILIGHKY Ha MpeIMEeT COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YKAa3aHHBIX B ITYHKTE 2.6 HACTOSIIEro AJMUHUCTPATUBHOTO PEriiaMeHTa,;

KCEPOKOTHUPYET JOKYMEHTHI (B ciydae HEOOXOIMMOCTH) AJisi (OPMUPOBAHUS JIMYHOTO Jena,
3aBepseT KOMUU JOKyMeHTOB. Kommu 3aBepsitoTcs MOONUCHIO JIMIIA, OTBETCTBEHHOTO 3a IPUEM
JOKYMEHTOB, C YKa3aHUEM €T0 JOJDKHOCTH, (haMUINY U MHUIIMAJIOB, a TAKXKE JIaThl 3aBEPEHUs KOIHNH;

¢ukcupyer ¢dakT mpHemMa JOKYMEHTOB, YyKa3aHHBIX B MyHKTe 2.6  HACTOALIETO
AJIMUHUCTPATUBHOTO periiaMeHTa, B )KypHalle perUCTpallnu;

BBIJIAET 3aABUTEIIO PACIUCKY O MpHEMe JTOKYMEHTOB C YKa3aHHWEM UX MEpeyHs M JaThl pHemMa
(pacniucka He BbIIAeTCs B CIIydae MOCTYIUICHHUS TOKYMEHTOB I10 TOYTE, a TaK)Ke Mo MH()OPMALIMOHHBIM
cUCTeMaM OOIIero MoJb30BaHNUs);

B Cjlydae IMpeIOCTaBICHHUS KOMIUIEKTa JIOKYMEHTOB, HE COOTBETCTBYIOIIETO IYHKTY 2.6
HACTOSIIIEro AJMUHUCTPATUBHOTO PETJIaMEHTa, JeNlaeT Ha 3asBICHUM 3amuch «O MpeaocTaBICHUH
HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB TMpouHpopMupoBan». {DakT 03HAKOMIEHUS TpakJaHWHA C
3aIlUCBIO 3aBEPSIETCS €ro MOANUCHI0. Ecam mpu 3TOM rpakJJlaHMH OTKa3alcsl OT MOJauyd 3asBJICHUS U
noTpeOoBasl BO3BpaTa NPEAOCTABIEHHBIX JIOKYMEHTOB, Je€laeT Ha 3asBieHuHu 3anuch «Hacrosiee
3asBJICHHE OTO3BaHO, JOKYMEHTHI BO3BPAILICHbI 3asgBUTENIO» W BO3BPAIIAET IPEIOCTaBICHHBIE
JOKYMEHTBHI;

nepeaaeT 3asBlieHHEe M KOMIUIEKT JOKYMEHTOB ISl INPUHATHS pEIIeHUs paOOTHHUKY MECTHOM
aJIMUHUCTPAIIMU, OTBETCTBEHHOMY 3a MIOJITOTOBKY MPOEKTA PELICHHUS.



PaboTHUK MeCTHOW aJIMUHHUCTpAlMU, OTBETCTBEHHBIN 3a MPHEM KOMILUIEKTa JOKYMEHTOB, MpPH
oOpamienuu 3asBuTeneit nocpeactsom MOILL:

IIOJIy4aeT KOMHUM JOKYMEHTOB U peecTp JOKyMeHTOB u3 M®I] B 251eKTpOHHOM BUJE (B COCTaBE
[IAKETOB 3JIEKTPOHHBIX JIEJ NOJyyaTesiedl MyHULUIIAIbHON YCIYrH) U (MiM) Ha OyMaXXHBIX HOCUTEISX
(B cimydae HEOOXOIMMOCTH 00sI3aTETLHOTO MPEACTABICHUS! OPUTHHAJIOB TOKYMEHTOB);

IIPOBOJIUT CBEPKY peECTpa JOKYMEHTOB C IIPEICTAaBICHHBIMU JOKYMEHTAMH,

IIPOBEpSICT HANUYME JOKYMEHTOB M JAaeT UX OLIEHKY Ha IpeIMET COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6 HacTOSIEro AJIMUHUCTPATUBHOTO PEIJIaMEHTa;

¢ukcupyer QakT mpueMa JOKyMEHTOB, YKa3aHHBIX B TyHKTe 2.6  HACTOSIIEro
AJIMUHUCTPATUBHOTO pErjlaMeHTa, B XKypHaJle pErucTpaluu;

IepeslaeT 3asBJICHUE U KOMIUIEKT JOKYMEHTOB JUIsl IPUHSTUSI peuieHHs] paOOTHUKY MECTHOMU
aJIMMHHCTpPAILMH, OTBETCTBEHHOMY 3a MOATOTOBKY IIPOEKTa PELICHHUS.

3.1.3. TIpoIomKHUTEeNbHOCTh aJIMUHUCTPATHBHOM MPOLEAYpPHI HE JOJIKHA MPEBBIIIATh OHOTO
paboyero AHA € AaThl MOCTYIUIEHUS] KOMILJIEKTA JOKYMEHTOB B MECTHYIO aIMUHUCTPALIHIO.

3.1.4. OtBeTCTBEHHbIE 3a BBINIOJHEHUE aIMUHUCTPATUBHONW MPOIETYPHI JODKHOCTHBIE JINIA!
pabOTHUK MECTHOM aJAMMHMCTpAlMM, KOTOPbIM pElIEHHWEM TJIaBbl MECTHOM aJIMUHUCTpPALUU
JIeJIErMpOBaH Ha UCIIOJIHEHNE TPOLEAyp N0 MPEAOCTaBICHHUIO TaHHOM MyHUIIMIIAJIbHOM yCIIyTH .

3.15. Kpurepuun mnpuHATHS pemieHWs B paMKaX ~aJIMHHUCTPATHBHOW  MPOIETYpHI:
COOTBETCTBUE KOMILIEKTAa JOKYMEHTOB TpeOOBaHUSM, YKa3aHHbIM B IyHKT€ 2.6 HaCTOSIIEro
AJIMAHHUCTPAaTUBHOIO PErJIAMEHTA.

3.1.6. Pe3ynbpTaTr aqMUHUCTPATUBHOM MPOIICTYPHI:

BbIJ[aua 3asBUTEIIO PACIIUCKU O MPUEME IOKYMEHTOB C YKa3aHUEM UX MEePEUHs U JaThl IpUeMa;

neperaya pabOTHUKOM MECTHOM aJIMUHUCTPALMM, OTBETCTBEHHBIM 3a IPHEM KOMIUIEKTa
JOKYMEHTOB, 3asBJICHUS M KOMIUIEKTAa JIOKYMEHTOB paOOTHUKY MECTHOW aJMHHUCTpAIMH,
OTBETCTBEHHOMY 3a ITOATOTOBKY IIPOEKTa PEILICHMUS.

3.1.7.Crioco6  ¢dukcarmuu  pe3ysibTara  BBIIOJHEHHS  QJIMHHUCTPATHUBHOM  MPOIEAYPHI:
perucTpanys 3asBJI€HUS U JOKYMEHTOB B XKypHaJle pETUCTPALIUU.

3.2. [IpunsaTHe pemeHus 0 MPEJOCTABJICHHH MYHHUIUMIIAIBLHON yCIyru b0 o0 oTKasze B
MPEIOCTABICHUH  MYHUUUMNAIbHOW  yciayrd, HWHGOPMUPOBAHHME  3asiBUTENsE O  pe3ylbTare
MIPeI0CTaBICHUS MyHULIUIIAJILHOU YCIyrd

3.2.1. CoOwbitTuss (ropunuueckue  (GakTbl), SBISIONMECS OCHOBaHHMEM JUIS  Hadala
aJIMUHHUCTPATUBHON MTPOLIEAYPHI:

MoJiyueHue pabOTHUKOM MECTHOW aJMUHHUCTPALMU, OTBETCTBEHHBIM 3a MOJTOTOBKY MPOEKTa
pelieHus, 3asBICHUS M KOMIUIEKTa JOKYMEHTOB OT pabOTHHKA MECTHOW aJMUHHUCTpALUH,
OTBETCTBEHHOTO 3a IPUEM KOMIUIEKTa IOKYMEHTOB.

3.2.2. CopaeprkaHue aJIMUHUCTPATUBHON MPOIIETyPHI

PaGoTHHMK MeCTHOI aIMUHUCTPALIMU, OTBETCTBEHHBIN 32 MOJITOTOBKY MMPOEKTA PEIICHHUS:

MIPOBEPSIET AaHHBIC 3asIBUTEIS U MPECTABICHHBIE UM CBEJCHHUS;

aHAJIM3UPYeT JaHHbIE, TPEACTABICHHBIC 3asBUTENEM, C IEJIbI0 MPUHATHS pPELIeHUS O
BO3MOXHOCTH HCIIOJHEHHSI 3ampoca

B Cllyyae MPUHATUS PEIICHUS O MPEAOCTaBICHUM MYHUIIUIAJIBHOW YCIYyrd TOTOBUT MPOEKT
pelIeHUss MECTHOM aJMUHUCTpPAlMM O BbIJade AapXUBHOM CHpPaBKH, BBIMHMCKH, KOMHH, a TaKkKe
COOTBETCTBYIOIIYIO apXUBHYIO CHpaBKy (mo ¢opme coriacHo mnpuioxeHuro Ne 4 k HacTosemMy
AJMUHUCTPATUBHOMY PETJIAMEHTY), apXUBHYIO BBIMHUCKY, ApXUBHYIO KOTIHIO;

B Cllydae MPUHATHUS pelieHuss 00 OTKa3e B MPENOCTaBICHHUH MYHULUINATHHOUW YCIYTHM TOTOBUT
MPOEKT MUChMa O HEBO3MOKHOCTH MCTIOJIHEHHS 3alpoca ¢ YKa3aHHeM MPUYUH B aJipec 3asBUTENS (110
¢dbopme coriacHo mpuioxkeHuto Ne 5 k HacTtosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);

nepenaeT MoArOTOBIEHHBIE JOKYMEHTHI TJ1aB€ MECTHOM aJIMUHUCTPAIIUH.

['maBa MeCTHOM agMUHUCTpALUU:

M3y4aeT MPEeICTABICHHbBIE TOKYMEHTHI U TMOMHUCHIBACT HX;

B CIIy4ae HEeCOTJIACHs M3J1araeT 3aMeYaHus U BO3BpaIllaeT YKa3aHHbIE JOKYMEHTHI Ha JOPa0OTKY.



[locne monamucaHus TIaBOH MECTHOM aIMUHHCTPALMU YKa3aHHBIX JOKYMEHTOB pabOTHHK
MECTHOM aJMUHHCTPALMH1, OTBETCTBEHHBIH 3@ IIOJrOTOBKY IIPOEKTA PEILIECHUS:

PETUCTPUPYET UX B JKypHAJIE PETUCTPALIMH;

HaIpaBJIIET pelIeHNe MECTHON aAMMHHMCTPALMM O BbIJa4€ apXUBHOMW CIPABKH, BBIIIUCKH, KOIIUU
C TMPUIIOKEHHUEM COOTBETCTBYIOLIEH apXWBHOM CIIPAaBKH, apXMBHOW BBIMCKU, APXUBHOM KOIHUH JHOO
IIUCBMO O HEBO3MOKHOCTH MCIIOJHEHMsI 3alpoca € YKa3aHMEM NpUYUH 3asBuTeno. B ciydae
BOJICU3BSBIICHUS 3asBUTENS MOIY4YUTh PE3YNbTAT IIPEAOCTABICHHUS MYHUIMIIAIBHON yciyrn B MOI]
HAaMpaBJIseT yKa3aHHble JOKYMeHThl B M®DIL] miig nocienyromeit nepeaadn 3asBUTEIIO.

3.2.3. ITIpoIOmKHUTENBHOCTh aIMHHHACTPATUBHONH MpPOLEAYyphl HE JOJDKHA IPEBBINIATH
HIECTHAAIATH pa0O4HX JHEH.

3.2.4.  OTBETCTBEHHBIMH 32 BBIIIOJHEHHE aJIMUHUCTPATUBHOMN MPOLIEAYPHI SBISIOTCS:

pabOTHUK MECTHOW aJMUHHUCTPALH, OTBETCTBEHHBIH 3a MOJrOTOBKY IIPOEKTA PEIICHUS;

IJ1aBa MECTHOM aJIMUHUCTPALIMH.

3.2.5. Kputepuu npuHATHS pEHICHUS B paMKax aJIMUHHCTPATHBHOW MPOIEIYpHI: HaTUYHe
OCHOBAHMHU JUISI OTKa3a B TNPENOCTAaBICHUN MYHHIIMIAIBHOW YCIYTH, yKa3aHHBIX B myHKTe 2.10.2
HACTOSIIEro AAMUHUCTPATUBHOIO PErjaMeHTa.

3.2.6. Pe3ynmpraT agMHHHCTPATHBHOW TPOLEAYPHl M TOPAJOK TIepeladd pe3ylibTaTa:
HarpaBJieHue 3asButento (6o B M®II) pemernss MECTHOW aIMUHHUCTpAIUK O BBIJAa4€ apXUBHOUN
CIPaBKH, BBIITUCKU, KOIIMK C MPHUJIO)KEHUEM COOTBETCTBYIOLIEH apXWBHOM CIPaBKH, BBIMHCKHU, KON
100 MUChMa O HEBO3MOXKHOCTH MCIIOJIHEHUS 3allpoca ¢ YKa3aHWeM MPHUUKH.

3.2.7. Cnoco0 ¢ukcanuu pe3yapTara BBHIOJIHEHUS aIMHHUACTPATHBHON  TPOLIEAYPHI:
peructpanusi B KypHaje pEerucTpaly pelleHuss MECTHOW aJMUHHUCTpAllMd O BbIJAa4e apXUBHOMN
CIPaBKH, BBIMUCKU, KOMUU JIMOO MHCbMAa O HEBO3MOXKHOCTH HCIOJHEHHS 3alpoca C yKazaHHeM
IIPUYHH.

IVV. ®opMbI KOHTPOJIA 32 MCIIOJTHEHHEM A/IMUHUCTPATHBHOIO perjiaMeHTa

4.1. Texymmii KOHTPOJIb 32 COOMIOACHUEM TTOCIIEIOBATEIFHOCTH JICHCTBUH, ONPECICHHBIX
aJIMUHUCTPATHBHBIMH TMPOIEIypaMH IO TPEIOCTABICHUIO MYHHIIUIAIBHOW YCIYTH, OCYIIECTBIISCTCS
TJIABOM (3aMECTUTEIIEM TJIaBbl) MECTHON aIMUHHUCTPAIUH.

4.2. I'maBa (3aMecTHTENb TJIaBbl) MECTHOM aMHUHUCTPAIIMU OCYIIECTBISIET KOHTPOJIb 3a:

HQ/JIOKAIIMM HCIIOJHEHHEM HACTOSANIET0 AJIMAHUCTPATHBHOTO pErjlaMeHTa pPa0OTHUKAMHU
MECTHOM aIMUHUCTPAIUH;

oOecrieyeHHeM COXPAaHHOCTH TMPHUHITBIX OT 3asBUTENS JOKYMEHTOB M COOJIOJICHUEM
pabOTHMKaMH MECTHOW aJMHUHHUCTpAIMK OCOOCHHOCTEeH 1o cOopy M 00paboTKe NEepCOHATBHBIX
JTAHHBIX 3asBUTEIIS.

4.3. I'maBa (3amecTUTENb TJIaBbl) MECTHOW aJMHUHHUCTPAIMM, a TAaKKE MYHUIUIAIbHBIC
CIIy)Kalllie, HEMOCPEJCTBEHHO MPEJAOCTABISIONINEG MYHHIIMIIAIBHYIO YCIYry, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTD 3a COOJIIO/ICHIE CPOKOB U MOPSJIKA ITPHEeMa JOKYMEHTOB, COOTBETCTBHUE PE3YJIbTATOB
paccMOTpeHHsl JIOKyMEHTOB TpeOOBaHUSM 3aKOHOJATEIbCTBA, NPUHATHIO MEp IO IPOBEPKE
MPEJCTABICHHBIX JIOKYMEHTOB, COOJIOJACHUE CPOKOB M TOPSAKA MPEAOCTABICHUS MYHHUIUITAIbLHON
YCIIYTH, TIOATOTOBKU OTKa3a B MPEJAOCTABICHUA MYHHUIMIAIBHOW YCIYTH, 32 COOJIOJCHUE CPOKOB U
MOPsIJIKA BBIAYM JOKYMEHTOB. [lepcoHanbHas OTBETCTBEHHOCTD TJIaBhI (3aMECTUTEIIS TJIaBbl) MECTHOM
aIMUHHUCTpAIMK, a TakKe CIyKalluX, HEMOCPEACTBEHHO MPEIOCTABISAIONINX MYHUIUTATHHYIO
yCAyry, 3aKperjeHa B JOJDKHOCTHBIX HWHCTPYKIUSX B COOTBETCTBHM C TpeOOBaHUAMU
3aKOHOJATEThCTBA.

B wacTHOCTH, MyHUIIUTIANIEHBIE CITYXAIllHe HECYT OTBETCTBEHHOCTH 34!

TpeOboBaHHE Yy 3asBUTENEN [JOKYMEHTOB WJIM IUIAThl, HE MPEAYCMOTPEHHBIX HACTOSIIUM
AJIMUHUCTPATUBHBIM PETTIAMEHTOM;

OTKa3 B TMpHeMe JOKYMEHTOB IO OCHOBaHUSM, HE MPEAYCMOTPEHHBIM HACTOSIIUM
AJMUHUCTPATUBHBIM PETIIAMEHTOM;

HapyIIeHHE CPOKOB PETHCTpAIMM 3allPOCOB 3asBUTENS O MPEAOCTaBICHUM MYHHUIMMAIBLHOM
yCIyTH;
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HapylLIEeHHUE CPOKa IIPEAOCTABICHN MYHUIIUIIAIbHON YCIIYTH.

4.4. PykoBoaurens M®IL] ocymiecTBisieT KOHTPOJIb 3a:

HQJIOKAIIUM HCIIOJHEHHEM HACTOALIETO AJMUHUCTPATHBHOTO pErJIaMeHTa pPaOOTHUKAMHU
M®IJ;

MOJIHOTON MpUHUMAaeMbIX paboTHUKamMu MOIL] oT 3asBUTENS JOKYMEHTOB M KOMIUIEKTHOCTH
JOKYMEHTOB JJIA IIEpeadyi UX B MECTHYIO aIMUHHUCTPALIUIO;

CBOECBPEMEHHOCTBIO M IIOJHOTOM II€peAadyd B MECTHYIO aJMUHUCTPALUIO IPUHATBIX OT
3asiBUTENS JOKYMEHTOB;

CBOEBPEMEHHOCTBIO UM TIOJIHOTOM JOBEACHMSA [0 3asABUTEN] IPUHATBIX OT MECTHOMU
aIMUHUCTpalMd ~ MHPOPMALMK W  JOKYMEHTOB, SBISIIOIIUXCSA  pPE3yAbTaTOM  pEIIeHUS O
IIPEAOCTABICHUY MYHULIUIIAJIBHON YCIIYTH, IPUHATOIO MECTHOM aIMUHUCTpALUEN;

00ecre4eHreM COXpPAaHHOCTU TMPHUHATBHIX OT 3asBUTENs JOKYMEHTOB U  COOJIOJEHHEM
COTpYOHHKAMHU TOJIpa3AeseHus] 0COOEHHOCTeM 1o cOopy M 0O0paboTKEe MEepCOHAIBHBIX JaHHBIX
3asIBUTEIIS.

[lepconanbHast oTBeTCTBEHHOCTh pykoBomuTens M®PIl u paborHukoB M®I] 3akpemnsena B
JOJIKHOCTHBIX MHCTPYKIIUSAX B COOTBETCTBUU C TPEOOBAHUSMU 3aKOHO/IATEJIbCTBA.

Pabotauku M®I] HeCcyT OTBETCTBEHHOCTH 3a:

MIOJHOTY TpHEeMa KOMIUIEKTa JOKYMEHTOB Y 3asiBHUTENS, B CIIy4ae €CIM HECOOTBETCTBHE
MIPEACTABJICHHBIX JOKYMEHTOB, YKAa3aHHBIX B HACTOSIIEM AJIMUHHCTPATUBHOM pErJIaMEHTE, SBHIIOCh
OCHOBAHHUEM JUIsI 0TKA3a 3asIBUTEINIO B IPEAOCTABICHUH MYHULIUIIAIBHON YCIIYTH;

CBOEBPEMEHHOCTh HHPOPMUPOBAHUS 3asIBUTENISI O pe3yJIbTaTe MPeIOCTABICHNUS MyHUIIUTIATbHON
YCIIyTH,

TpeOoBaHUE A MPEIOCTaBICHUS MYHHUIMMAIbHOW YCIYrd JOKYMEHTOB M (WIM) IUIaThl, HE
MPEAYCMOTPEHHBIX HOPMAaTUBHBIMU ITPABOBBIMU AKTaMU, PETYIUPYIOIIUMH MOPSAOK NMPEIOCTABICHUS
MYHHUIIUTIAJbHOU YCIIYTH.

4.5. B pamkax mnpenocrtaBieHUss MYHHMIIMNAIBHOM YCIYI'M OCYLIECTBISIOTCS IUIAHOBBIE
Y BHEIUIAHOBBIE IIPOBEPKH MOJHOTHI M KAYECTBA MIPENOCTABIICHUS] MyHULIMIIAJBHON YCIYTH.

I'maBa (3amecTuTenb TJaBbl 1O MPUHAIIEKHOCTH BONPOCA) MECTHOM aJMHUHHUCTPALUU
€KEeKBapTaJIbHO OCYIIECTBIISIET BHIOOPOUHbIE MPOBEPKU AEN 3asBUTEIEH Ha MpPEeaMET MPaBUIbHOCTU
MPUHATHS MYHULIMNAIbHBIMU CIIYKAIlMMHU DPELICHHUM, a TakKe€ BHEIUIAHOBBIE INPOBEPKU B Cilydae
MOCTYIUICHUS Kajno0 (IpeTeH3uid) TpaXkaaH B paMKaxX JOCYIeOHOT0 00)aaoBaHUsI.

PykoBonurens MOIL[ ocymecTBiseT IJIAHOBBIE M BHEIJIAHOBBIE IPOBEPKH JIEATEIBHOCTU
pabotHukoB M®II B COOTBETCTBHUHU C TIOJIOKEHUEM O ITPOBEJCHUH ITPOBEPOK.

V. HdocyneoHblii (BHecy1eOHBII) MOPSIA0K 00:KaI0BaAHUsI PelIeH it
U aeiicTBuii (0e31eiicTBHS) MECTHOM AIMUHUCTPAIIUM, A TAKKE TOJKHOCTHBIX JIHII,
MYHUUIHMOAJTbHBIX CJIYKAIMX MECTHOMH aIMUHUCTPALUH

5.1. 3asgBUTENM HMMEIOT NpaBO Ha jaocylaeOHoe (BHecyneOHOe) oOXKaloBaHHE pELICHHM
u gedctBuil  (Oe3nmeicTBUS), TPHUHATBIX  (OCYLIECTBISIEMBIX) MECTHOM  aaIMUHUCTpaluei,
JOJDKHOCTHBIMU  JIUI[AMH, MYHHIMNAIBHBIMH CIYXKAIIUMHA MECTHOW aJMHUHUCTpPAIlMK B  XOJIe
MPEOCTaBICHUS MYHHLIUTIAIIbHOW ycinyru. JlocyneOHblii (BHeCyneOHbINH) MOPSIOK 00X ajJoBaHUS HE
WCKITIIOYaeT BO3MOXXHOCTh OOKaloBaHWs pelmieHud u  jAedcTBUi  (0e3neicTBUS), MPUHSATHIX
(ocylecTBIsIEeMBbIX) B XOJI€ MPEJOCTaBICHUS MYHHIMIAIBLHOW YCIYrH, B CyIeOHOM MOpSIKe.
Jocynebnblii (BHECYeOHBII) MOPSIIOK 00KaTOBAaHUS HE SIBISIETCS JUIS 3asIBUTEINS 003aTEbHBIM.

5.2. 3asBUTENb MOXKET 0OPaTUTHCS € KaJI000H B TOM UHUCIIE B CIEAYIOIUX CIydasx:
HapylIeHHE CpOKa PErucTpaluy 3arpoca 3asBUTENsS O NPEJOCTaBICHUM MYHHUIMNAIBHON
yCIIyTH;

HapylIeHHUEe CPOKa MPEAOCTABICHNUS] MYHULIUIIAJILHON YCIIYTH;

TpeOOBaHUE Y 3asBUTENS JTOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATHUBHBIMHU IPaBOBBIMU
aktamu Poccuiickoii ®enepanuy, HOPMATUBHBIMHU NPAaBOBBIMHU aKTaMu cyObekToB Poccuiickoit
denepanny, MyHUIUIIAIbHBIMU IIPABOBBIMY aKTaMU VI IIPEJOCTABICHUS MyHULIMIIAIIBHON YCIIYTH;
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OTKa3 B IIpMEME JIOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMU
NpaBOBbIMU akTaMu Poccuiickoit @enepanuy, HOPMATUBHBIMU IPABOBBIMU aKTaMU CYOBEKTOB
Poccuniickoit  denepanuy, MYHULUUNAIBHBIMA  IIPaBOBBIMH  aKTaMH Ul NIPEJOCTABIICHUS
MYHHULMIIAJIBHOM YCIIYTH, Y 3aABUTENS;

OTKa3 B MIPEAOCTABICHUNA MYHMIIMIIAJIBHOW YCIYTH, €CJIM OCHOBAHMS OTKa3a HE IIPELYCMOTPEHBI
(benepaabHBIMU 3aKOHAMHU U IPUHSATHIMU B COOTBETCTBHH C HUMH MHBIMH HOPMAaTHBHBIMH ITPABOBBIMU
aktamu Poccuiickoii @enepanyy, HOpPMaTUBHBIMHM IPaBOBBIMU aKTaMu CcyObekToB Poccuiickoit
denepanyy, MyHULIUIIAIbHBIMU [TPABOBBIMU aKTaMHU;

3arpebOBaHME C 3asABUTENS MPH NPEAOCTABICHUH MYHUIHUIAIBHONW YCIYrH IUIAThl, HE
MPEeyCMOTPEHHOW HOPMAaTUBHBIMH NPaBOBbIMM akTamu Poccuiickoit @enepanuu, HOPMATUBHBIMU
IIpaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepanuu, MyHUIIMIAIbHBIMU IPAaBOBBIMH aKTAMU;

OTKa3 MECTHOM aJMUHUCTpPALUH, JOJKHOCTHOIO JINIIA MECTHOW aAMUHUCTPALIMY B UCIPABICHUN
JOTIYILIEHHBIX ONEYaTOK M OHIMOOK B BBIAAHHBIX B pE3yJbTaTe MPEJOCTaBICHUS MYHUIUNAIbHON
YCIIyTHU JOKYMEHTaX J100 HapyllleHUe YCTAaHOBJIEHHOTO CPOKa TaKUX MCIPABJICHUH.

5.3. [Ipuem >xano0® B NHCbMEHHON (oOpMe OCYIIECTBISIETCS MECTHON aJIMUHUCTpanuei
M0 ajapecy U B COOTBETCTBUM C Tpadukom paboThl, ykazaHHbIM B myHkTe 1.3.1.1 HacTosiero
AJIMUHUCTPAaTUBHOTO pErjIaMeHTa.

Xanoba B ncbMEHHOH (opMeE MOXKET ObITH HANIPaBJIEHA IO MOYTE.

B cnyyae momaum xanoObl MpH JUYHOM MIpUEME 3asBUTENb MPEICTaBIseT JIOKyMEHT,
YAOCTOBEPAIOIINN €r0 JIMYHOCTh B COOTBETCTBUU € 3aKOHOAATENLCTBOM Poccuiickoi denepanun.

5.4. B cinysae ecim kamoba momaeTcs uepe3 MPEeACTaBUTENS 3asBUTENS, TaKKe
MIPEACTABIISIETCS JOKYMEHT, MTOATBEPKIAOIINM ITOJJTHOMOYMS Ha OCYIIECTBICHUE JAEUCTBUH OT UMEHU
3asBUTENSA. B KaduecTBe TOKyMEHTa, MOATBEPKIAIOIIETO MOJHOMOYHUS Ha OCYIIECTBICHUE IEUCTBUM OT
MMEHHU 3asBUTENIS, MOKET OBITh IIPECTABIICHA!

ohopMIICHHasE B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuiickoit denepanun T0BEPEHHOCTh
(mns pusnyeckux Ju);

odopMIIEHHasI B COOTBETCTBUHU C 3aKOHOJATeNbCTBOM Poccuiickoii denepanun JOBEPEHHOCTb,
3aBEpEHHAs MeYaThbio 3asBUTEN U MOJANHUCAHHAS PYKOBOAMTENIEM 3AsIBUTENS WM YIOJTHOMOYEHHBIM
STUM PYKOBOJUTENIEM JIMILIOM (7151 FOPUINUECKHX JINIL);

KOIUS peUIeHUs] 0 Ha3HaueHUW WM 00 u30paHuM TuOO MprKasa O Ha3HAYEHUU (U3NYECKOTrO
JUIa Ha JOJDKHOCTb, B COOTBETCTBHHM C KOTOPBIM Takoe (PU3UYECKOe JIMLO OO0NaJaeT MpaBoM
NeCTBOBAaTh OT UMEHU 3asBUTENS O€3 TOBEPEHHOCTH.

5.5. B snexkrponHO# (opMe B MECTHYIO aIMHUHHUCTPAIMIO >Kajloba MOXKET OBITh IOJIaHa
3asIBUTEJIEM IIOCPEJCTBOM:

OopUIMAIBHOTO caliTa MECTHOM aJMMHHUCTpAlMU B HWH(OPMAIMOHHO-TEICKOMMYHHUKAITMOHHON
cetu «MHTEpHETY;

denepanbHOl  TOCydapcTBeHHOM — uHopMammMoHHOW  cuctembl  «Eauubii  mopran
roCyIapCTBEHHBIX U MYHHIMIATBHBIX YCIyT (hyHkiuid)» win [loprana.

[Ipu mogaue xano0® B 3MEKTPOHHOM BUJAE JOKYMEHTHI, yKa3aHHbIC B MYHKTE 5.4 HACTOSILErO
AJIMUHHUCTPATUBHOTO PErJIaMEeHTa, MOTYT OBITh MPEACTaBICHBI B (OPME AIEKTPOHHBIX JTOKYMEHTOB,
MOJNMUCAHHBIX 3JEKTPOHHON MOANHUCHIO, BHUJ KOTOPOW MPEIyCMOTPEH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaiiuu, Mpu 3TOM J0KYMEHT, YIOCTOBEPSIOLUINNA JTUYHOCTD 3asiBUTENS HE TpeOyeTcs.

5.6. XKanoba paccmarpuBaeTcss MECTHOM aJIMUHUCTpAIUEH.

XKanoba moxer ObITh MojaHa 3asBUTEIEM dYepe3 CTpYKTypHble noapasaeneHus MOLI. Ilpu
noctyrieHnu xano0sl M®IL obecrieunBaer ee nepenady B MECTHYIO aJIMUHHCTPALMIO B TOPSJIKE U
CPOKH, KOTOpPBIE YCTAHOBJIEHBI COTJIAIEHHEM O B3aumonenctsun Mexay MOPIL um  MectHOM
aZIMUHHUCTpalMei, HO He TI03/THee CIIEAYIOUIero paboyero JIHS cO HS MOCTYIUICHHS JKanoObl.

XKanoba Ha HapylieHHe TOpsAAKa TPENOCTAaBICHMS MyHULIUNaIbHOM ycayrm MOIL]
paccMaTpuBaeTCsl MECTHOU aaMUHUCTpanueil. [Ipu 3ToM cpok paccMOTpeHHs XKaloObl HCUUCIISIETCS CO
JIHSI PETUCTPALMH KaJOoObl B MECTHOM aIMUHUCTPAIIHH.

5.7. XKanoba momkHa coaepKaTh:
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HAaUMEHOBaHNE MECTHOW aJIMHHHUCTPAIINH, JOJDKHOCTHOTO JIMIIA MECTHON aIMUHUCTPALIUU JINOO
MYHHIIMITAILHOTO CIIY)KaIllero MECTHOW aJMHHUCTPAIMM, peIIeHUus u JaeicTBus (Oe3neiicTBue)
KOTOPBIX 00XKAITYIOTCS;

dbamunmio, uUMs, OTY4eCTBO (TOCIEAHEE - TPH HAIWYUHU), CBEACHUS O MECTE >KUTEIhCTBA
3asiBUTEINS - (PU3MYECKOro Jinia JIM00 HAUMMEHOBAaHWE, CBEICHUS O MECTEC HAXOXICHUS 3asBUTEIS —
IOPUIMYECKOTO JIMIA, & TAaK)Ke HOMEp (HoMepa) KOHTaKTHOTO TenedoHa, aapec (aapeca) SJIeKTPOHHON
MOYTHI (TP HAJTMYWN) U IIOYTOBBIA apec, 0 KOTOPBIM JIOJKEH OBITH HAIIPABJICH OTBET 3asIBUTEITIO;

CBEZICHHUSI 00 0OXKAITyeMBIX PEIICHUSX W ACUCTBHSIX (O€3MeHCTBUU) MECTHON aJIMUHUCTpPAIINH,
JOJKHOCTHOTO JIMIIA MECTHOM aJIMUHUCTPAIMN JTHOO MYHUIUITAILHOTO CITYXKAIIEro;

JOBOJIBI, HA OCHOBAaHWHM KOTOPBHIX 3asBUTEIh HE COTJACCH C pEIICHUEM U JICHCTBHUEM
(Oe3melficTBMEM) MECTHOW aJMUHUCTPAINU, JOJHDKHOCTHOTO JIMIIA MECTHOW aJMUHHCTPAIUH, JIMOO
MYHHIIMITAILHOTO CITYXAIler0o MECTHOW aJMHHHUCTPAIUA. 3asSBUTEIIEM MOTYT OBITh IPEICTaBICHBI
JOKYMEHTBI (ITPH HAJTMYWH ), TIOATBEPIKIAIOIIHE JTOBOIBI 3aIBUTEIS, TUOO UX KOTTUH.

5.8. B cnydae ycraHOBiIEHMS B XOJ€ WM IO pe3ylbTaTaM pPAaCCMOTPEHHUS KaloOBI
MIPU3HAKOB COCTaBa aIMUHUCTPATUBHOTO TIPABOHAPYIICHUS WU MPECTYILICHUS, JODKHOCTHOE JIHIIO,
HA/ICJICHHOE TOJHOMOYHUSMH TI0 PACCMOTPEHHUIO JKAN00, HE3aMEUIMTENILHO HAMpaBIIsIeT UMEIOIIHECs
MaTepHAaJIbI B OpraHbl IPOKYPATYPHI.

5.9. Xanoba, mocTynmuBIIas B MECTHYIO aJIMUHHUCTPAINIO, TOJICKHUT PETUCTPAIIUU
HE TO3Hee CIEAYIONIero pabouero JHS co JHS ee mocTyruieHus. JKanoba MmoaIeKuT pacCMOTPEHHIO
JOJKHOCTHBIM JIMIIOM MECTHOW aqMUHHUCTPAIIUH, HAJACJICHHBIM TOJTHOMOYHSIMH 110 PACCMOTPEHUIO
XKaJi00, B TEUCHHE MATHAINATH PabOUNX JTHEH CO JHS €€ PeruCTpaIny.

B cnywyae oOamoBaHHWsS OTKa3a MECTHOH aIMUHHCTPAIWH, JOJDKHOCTHOTO JIMIIAa MECTHOM
aJIMHHHCTPAIINH B TIPHEME JOKYMEHTOB Y 3asBUTEIIS JIMOO B MCIPABICHUH JOIMYIICHHBIX OITEYaTOK U
OLIMOOK WK B ciiyyae 00XaJloBaHUSI HApYILIEHUS YCTAHOBJIEHHOTO CpPOKa TaKHUX HCIpaBICHUI jkanoba
paccMaTpuBaeTcs B TeUeHUE MATH paboyuX JHEH co THS ee perucTparim.

5.10. Tlo pe3ymbpTaTam pacCMOTPEHHUS KOOI MECTHAsI aIMUHHUCTPALIAS TPUHUMAET OJHO M3
CHEAYIONIUX PEIICHUM:

00 yIOBJIETBOPEHUH Kal00bl, B TOM YHUCIIE B (POPME OTMEHBI IPUHSITOTO PELIEHUS, HCTIPABICHUS
JOTYIIEHHBIX MECTHOM aJIMUHHUCTpAallUd OIEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yibTare
MIPEIOCTABJICHUS MYHUILIMIIAJIBLHOM YCIyTd JOKYMEHTaxX, BO3BpaTa 3asBUTENIO JCHEXKHBIX CPEICTB,
B3UMaHHE KOTOPHIX HE MPEyCMOTPEHO HOPMAaTUBHBIMU MPaBOBeIMU akTaMu Poccuiickoit denepanumy,
HOPMAaTUBHBIMH TPaBOBBIMH aKkTaMu CyObekToB Poccuiickoit ®enepannu, MyHULIUNATbHBIMU
MIPaBOBBIMU aKTaMH, a TaKXe B MHBIX (OpMax, HE MO3AHEE MATH PabouUX THEH cO JHS MPUHATHS
pelIeHNUs, eCJIi HHOE He YCTAaHOBJICHO 3aKOHO1aTeNbcTBOM Poccuiickoit denepanuu;

00 oTKa3e B yJOBJIETBOPEHUHU KAJIOOBbI.

5.11.  OrtBer mo pe3yapTaTaM PacCMOTPEHHUS >Kal00bl HAMpPABISAETCS 3asIBUTEIIO HE MO3THEE
JIHSI, CIIEAYIOIIETO 3a JJHEM MIPUHSITHSI PEIlIeHNUs, B MUCbMEHHON dopMme.

B oTBete no pesynbrataM xanoObl yKa3bIBAIOTCS:

HauMEHOBaHHE MECTHOM aJIMUHUCTPALIUU, PACCMOTPEBIIEH kano0y, TOMKHOCTb, haMUIHS, UMS,
OTUYEeCTBO (MIPH HATTUYHMH) YIIOJTHOMOYEHHOTO JIMI[a MECTHOM afMUHUCTPALIUH, PUSBLIETO PELICHUE 110
Kanooe;

HOMeEp, JaTa, MECTO NMPUHSATUS PEIICHHUs, BKIOYas CBEACHHUS O JOJDKHOCTHOM JIMIE MECTHOU
aJIMMHUCTpAIINH, PEellIeHue U AericTBre (0e31eliCTBIE) KOTOPOTO 00XKaITyeTcs;

dbamunus, UM, OTYECTBO (TP HATMYWH ) UM HAMMEHOBAHUE 3asBUTEIS;

OCHOBAaHUS I IPUHSITUS PEIICHUS TI0 )Kanooe;

B cly4ae, eciM >Kaino0a mMpu3HaHa OOOCHOBAHHON, — CpPOKH YCTPaHEHHsI BBISBICHHBIX
HapYIICHUIA, B TOM YHUCJIe CPOK MPEIOCTABICHUS Pe3yIbTaTa MYHUIIUITATLHON YCITYTH;

CBEICHUSI O TIOPSKE 00KATOBAHUS MPUHSATOTO T10 KAT00€ pelIeHHUS.

OTBeT mO pe3ylnbTaTaM pPACCMOTPEHUS KalIOObl TOJIMHCHIBACTCS YIOJIHOMOYEHHBIM Ha
paccMOTpeHHe KaI0Ob! JOKHOCTHBIM JIMIIOM MECTHOHM aJIMUHUCTpAIIUU.

[To >xemaHWIO 3asgBUTENS OTBET IO pe3ylbTaTaM pPACCMOTPEHHsS JKAIOOBl MOXKET OBITh
MIPEJICTaBJICH HE MO3JHEE NHs, CIEAYIOIIEro 3a JHEM MPUHATHS pelieHus, B popMe 3IEKTPOHHOTO
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JOKYMEHTa, IOANMCAHHOIO 3JEKTPOHHON MOAINUCHIO YIIOJIHOMOYEHHOTO JIMIA, BHJ KOTOPOMH
YCTaHOBIJIEH 3aKOHOAATeNIbCTBOM Poccuiickoit denepanuu.

5.12. MecTHas aJAMHUHHUCTpANMsl OTKAa3bIBaCT B YAOBICTBOPEHUHU JKANOOBI B CIICTYIOIIUX
cllydasix:

HAJIMYKME BCTYNHUBIIETO B 3aKOHHYIO CHITY pEIIeHUs Cy/a, apOUTpa)XHOTO cy/a 1o Kajinobe 0 ToM
e TIPEIMETE U 110 TEM K€ OCHOBAHUSIM;

rojia4a KajaoObl JTUIOM, IMOJTHOMOYHUSI KOTOPOTO HE MOATBEPKICHBI B MOPSIKE, YCTAHOBICHHOM
3aKoHoAarenbcTBOM Poccuiickoit @enepanuu;

HaJU4Hhe PEIIeHUs Mo Kajao0e, MPUHATOrO paHee B OTHOLIEHUWU TOTO K€ 3asIBUTENS U MO0 TOMY
e TIPEAMETY JKAJIOOBI.

5.13. MecTHas aIMUHUCTPAIINS BIIPAaBE OCTABUTH Xallo0y 0€3 OTBETa B CISAYIONINX CIIY9asX:

HaJu4He B XKajno0e HEIEH3YPHBIX JTUOO OCKOPOUTENBHBIX BBIPAXKEHUH, YTPO3 KU3HU, 3/I0POBHIO
1 UMYLIECTBY JOJKHOCTHOTO JIUIA, @ TAKXKE YIEHOB €r0 CEMbH;

OTCYTCTBHE BO3MOKHOCTH MPOYMUTATh KAKYIO-THMOO YacTh TEKCTa XKalnoObl, (HhaMUIIUIO, UMS,
OTUYEeCTBO (IIPU HAJIMYMM) U (WIK) TIOYTOBBIN aJipec 3asiBUTEINS, YKa3aHHbIE B Kajlo0e.

VI. Ilepeuyens npuioxenuit

[Tpunoxenne Ne 1: OJI0K-cXeMa MpeIoCTaBIEHHS] MyHUIUIIAILHOM YCITyTH;

[Mpunoxenne Ne 2: ajgpeca  CTPYKTYPHBIX  IOJpa3JeIeHUI Cankr-IlerepOyprckoro
rOCy/IJapCTBEHHOTO Ka3e€HHOTO yupexaeHus «MHOroQyHKIMOHAIbHBIM LEHTP MpeaoCTaBICHUs
rOCy/IapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT»;

[Tpunoxenne Ne 3: 3asBJICHUE HA ITPEJOCTABICHNE MyHULIUIIATIBHON YCITYTH;
[Tpunoxenne Ne 4. npuMepHas (popma apXHBHOM CIPaBKH;
[Tpunoxenne Ne 5: npuMepHas popmMa yBeTOMUTEITFHOTO MTMCbMa MECTHOM a/IMUHUCTPAITHH.
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IIpunioxenue Ne 1
K AJIMUHUCTPAaTUBHOMY DEIJIAMEHTY MECTHOM
aAMMHHMCTpPAllMM  MYHHUIMIAIBHOIO 00pa30oBaHUs
MYHHULMIIAJIbHBII OKpyr IInckapeBka 1o
IIPEIOCTABIICHUIO MYHULUTIATbHON yciayru
[0 BbIJaY€ ApPXUBHBIX CIIPABOK, BBIIHUCOK, KOIMUMN
apXUBHBIX  JOKYMEHTOB  OpPraHoB  MECTHOT'O
CaMOYTIPaBJICHUS MYHUIMIIAIBHOTO 00pa30BaHUsS
MYHULMIIAIBHBIN OKpyT [InckapeBka

BJOK-CXEMA

MpeaoCTaBJICHUSA MyHHHHHaHLHOﬁ YCJIYIry 11O BbIJA4Y€ apXHUBHBIX CIIPABOK, BBIIMHUCOK, KOTIHH
JOKYMCHTOB OPraHoB MECTHOI'O CaMOYIIPAaBJICHUA MYHUIIUIIAJIBHOT'O O6p330BaHI/I$I

» /

i
<

> 3anasuTtenb

HanpaBneHme 33aABNIEHUA| M KOMNNEKTA JOKYMEHTOB

v

y/MeCTHaH

\@Hmﬂpauwﬂ

1. Mpuem v perucTpaLms 3anBaeHum
1 [JIOKYMEHTOB rpaXaaH (B TeueHve
1 pabouero gHA)

2. MpuHAaTHe peleHna o
npeAocTaBNeHNN MyHULMNANBbHOW
YCNYrn No Bblgadye apxXmBHbIX
CMPaBOK, BbINWUCOK, KOMUIA apXMBHbIX

—  [OKyMeHTOB; MHPOPMMPOBaHME
3anBUTENA O pesynbTate
NpesoCTaBAeHUA MyHULMMNANBbHOM
ycnyru; nepepaya pesynbrarta B
MoL (B TeyeHune 16 paboumx gHei)

dopmmnpoBaHue n Mpuem AOKYMEHTOB NHdopmuposaHue
nepe/ada D OT 3aABUTENA U UX EERITIEIEN©
KOMMNAEKTa perucTpauus pesynbraTax
[OKYMEHTOB npesocrasneHuns
3aABUTENA B MYHWLMNaNbHOM
MecTHyto ycnyrv (B TeyeHme 2
aAMMHUCTpaumio (B pabouux aHen)
3/1eKTPOHHOM BUAE A
— 1 pabouuii feHb,
Ha 6yMaXKHbIX
HocuTenax — 3
paboumnx aHsA)

Mepepaya fOKYMEHTOB
0 NPeAoCTaBAEHUU MYHULMNANbHOW
yCnyrun 1mbo oTKa3 B NpefocTaBAeHUN
MyHULUMNanbHoM ycnyrn 8 MOL, ana ux
nocneaytoulei nepesaymn 3assuTento
(B 9neKTpOHHOM BUAe — B TeueHue 1
paboyero aHA, Ha BYMaXKHbIX HOCUTENAX
— B TeyeHue 3 pabounx aHew)
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Ipuioxenue Ne 2
K AJIMUHUCTPAaTUBHOMY DEIJIAMEHTY MECTHOM
aAMMHHMCTpAllMM  MYHHUIMIAIBHOTO 00pa30oBaHUs
MYHHULUIIAJIbHBII OKpyr IInckapeBka o
IIPEJO0CTaBICHUIO MYHULUTIATbHON yciayru
[0 BbIJaY€ ApPXUBHBIX CIPABOK, BBIIHUCOK, KOIMUMN
apXUBHBIX  JOKYMEHTOB  OpPraHoB  MECTHOTO
CaMOYNpAaBJEHUS MYHHULMIAIBLHOTO 00pa30BaHUs

MYHULMIIAIBHBIN OKpYyT [InckapeBka

Anpeca cTpyKTypHBbIX noapasaeneHuii Cankr-IleTepOyprckoro rocy1apcTBeHHOI0 Ka3eHHOI 0
yupe:xkaeHusi « MHOropyHKIIMOHAJIBbHBIN LEHTP NPe10CTaBICHHUS

roCcy1apCTBC€HHbBIX U MYHUIIMIIAJBHBIX YCJIYD)

HaumeHoBaHUE CTPYKTYPHOIO CrnpaBo4HbIi Anpec I'pa¢uk
Ne PYKTYP IlouToBbIii aapec P 3JIEKTPOHHO P
nojapasjesieHust TejiedoH ., padoThI
i MOYTHI
1 MuorodyukiponaibHeii ieHTp | Cankr-IlerepOypr, CanoBast 5731;32_00
AnmupanTteiickoro paiioHa yi., 0. 55-57, nutep A 573-99-80
2 MHoOropyHKIIMOHATBHBIN LIEHTP Canxkr-IlerepOypr, 15-1 573;1?1?4_00
BacuiieocTpoBckoro paifoHa aunaus B.O., 1. 32 573-94-85
Cexrop Ne 1 Cankr-IlerepOypr, yi1. 573-90-00
3 | MHOrodyHKIMOHAILHOTO [IEHTPa Haxumoga, a. 3, kopri. 2, WU
BacwuieoctpoBckoro paiiona aurtep A 576-20-86
N 573-90-00
4 MHorodyHKIIOHAIBHBIN LEHTP Cankr-IlerepOypr, -
Bei6oprcxkoro paiiona Hosopoccuiickas yi1., 1. 18 573-99-85
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
5 | MuorodyHkimonansHoro nenrpa | [lpumgopoxnas amres, 1. 17, WIn
Bei6oprckoro paiiona autep A 573-94-80
N Cankr-IlerepOypr, 573-90-00
MHorodyHKIIMOHAIBHBIN LEHTP o
6 KT MHIHCKORO Daiiona I'paxxnanckuii mp., a. 104, 381071 E>xenneBHO
P Kopr. 1, mutep A 576-08-01 ¢ 09.00
Cexrop Ne 1 Cankr-TleTepOypr, 573-90-00 710 21.00
7 | MHorodyHKuHOHANEHOTO LeHTpa | KonapaTeesckuii mp., 1. 22, Wi knz@mfespbru be3
KaJMHMHCKOTrO paiioHa nutep A 573-96-95 [epephbiBa Ha
g | MuorodyHKIMOHANLHbIH HEHTP Cankt-TlerepGypr, mp. 573-90-00 umm oben
KupoBckoro paiioHa Crauek, 1. 18 573-94-95
Cexcrop Ne 1 Samer-Tlerepoypr, 1. 573-90-00
apomHoro OnoxueHus,
9 | MHOrodyHKIMOHAIEHOrO [IEHTPa WU
N a. 101, murep A,
Kuposckoro paiioHa 573-90-28
noMetenne SH
N Cankr-IlerepOypr, 573-90-00
to| Morebmmwommit o | o,
P np. Jlenmma, 1. 22 573-96-65
Cexrop Ne 1 . 573-90-00
noc. MeramnocTpou,
11 | MHoro¢yHKIIMOHATEHOTO IEHTPA Canosas Vit 21. koprL. 3 WITH
KonnuHckoro paiiona ! Y, A 21, KOpI. 573-90-07
N Cankr-IlerepOypr, 573-90-00
MHorod yHKIIMOHAIBHBIN LEHTP o
12 KpacHOrBAPICHCKOro haiona Hosouepkacckwmii mip., 1. 60, Wi
PacHOTBAPJICHCIOro paro nmtep A 573-90-30
T ————— Cankr-IlerepOypr, yi. 573-90-00
13 K pacHocelhekoro baiona ITorpannunuka I"'apbkaBoro, Wi
PACHOCEIIbEROTO pato 1. 36, xopi. 6 573-99-90
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Cexrop Ne 1 r. Kpacnoe Cerno, 573-90-00
14 | MHoro¢yHKIIMOHATFHOTO IICHTPa yi. OcBoboxaenus, 1. 31, 500071
KpacHocenbsckoro paitona kopm. 1, mutep A 417-25-65
MHoro¢yHKIIMOHATHHEIA IEHTP Camir-Tlerepoypr, 573-90-00
15 KDOHIITATTCKOro DatioHa r. Kpormranr, 581051
POHIITAITCKOTO paHo np. Jlenuna, 1. 39a, nutep A 610-18-56
MHoro¢ yHKIIMOHATBHEIH IEHTP Cauxr-Tlerep6ypr, 573-90-00
16 MOCKOBCKOro Daiiona BnaronatHas yi., 1. 41, 581051
P nurep A 573-99-30
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
17 | MHOropyHKIIMOHAIEHOTO IEHTPA HosouzMmaiinosckuii np., I
MocKoBCKOro paiiona 1. 34, xopm. 2 573-90-09
N Canxkr-IlerepOypr, 573-90-00
MHoro yHKIIMOHATBHBIN LIEHTP
18 KvbonTHOro paliona r. CecTpoperix, WIH
ypop P yi. Tokapesa, a. 7, mutep A 573-96-70
MHOr Ot yHKIMOHAHBIH HEHTp Canxkr-IlerepOypr, mp. 573-90-00
19 Hesckor o BonbiieBukos, 1. 8, kopr. 1, WIN
CBCIOTO paroHa nutep A 573-96-75
Cexrop Ne 1 Cankr-IlerepOypr, yi. 573-90-00
20 | MHoro¢yHKIIMOHAIBHOTO IIEHTPa Cenoga, 1. 69, kopr. 1, WIH
Hesckoro paiiona autep A 573-96-80
N Cankr-IlerepOypr, 573-90-00
MHoOropyHKIIOHATIBHBIN LIEHTP .
21 eTPorDacKoro paiiona KamenHnoocTpoBckwuii mp., 17051
TPOTpat P 2. 55, nurep T 573-96-90
Cexrop Ne 1 573-90-00
Cankr-IlerepOypr, yim.
22 | MHoro¢yHKIIMOHAIBHOTO IIEHTpa Kpachoro Kvbcata. 1. 28 AN
Ierporpasckoro paiiona p P > A 573-90-21
5 Cankr-IlerepOypr, 573-90-00
23 MHoro¢yHKIIMOHAIHBIN LIEHTP r. [lereprod, o
IIerponBopuoBoro paiioHa yi1. bpatees I'opkymieHko,
573-99-41
I. 6, mutep A
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
24 | MHoro¢yHKIMOHAIBHOTO IIEHTPa r. JlJoMoHOCOB, WU
[erpoaBopiioBoro paiiona ya. [lobenpl, 1. 6, nutep A 573-97-86
MHOF Oy HKIIHOHATHHBIi T(eHT Cankr-IlerepOypr, amies 573-90-00
25 I IZ:OHCKOFO aﬁOH: p KorenbHukoBa, 1. 2, 58051
PHMOp P KOpIL 2, mutep A 573-90-60
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
26 | MHoro¢yHKIIMOHATBHOTO IIEHTPa HoBoxkonomsbxckuii mp. , WU
[Ipumopckoro paiiona I. 16/8, murep A 573-96-60
Cexrop Ne 2 Cankr-IlerepOypr, 573-90-00
27 | MHoropyHKIHOHATIBHOTO TIeHTpa | Borateipckwii mp., 1. 52/1, WU
[Ipumopckoro paiiona autep A 573-94-90
Cexrop Ne 3 Camnkr-IlerepOypr, 573-90-00
28 | MHoro¢yHKIIMOHATHHOTO IIEHTPa [yBanoBckuii mp., 1. 41, WU
ITpumopckoro paiiona kopm. 1, nutep A 573-91-04
N Cankr-IlerepOypr, 573-90-00
MHorod yHKIIMOHAIBHBIN LEHTP
29 VLK HHCKOro DaHionz r. [lymkun, Manas yr., WU
v P 1. 17/13, murep A 573-99-46
Cexrop Ne 1 Camxr-1lerep0ypr, 573-90-00
noc. [lymaper,
30 | MHoro¢yHKIIMOHATHHOTO IIEHTPa WU
o [ytmkuHCcKas yi1., a. 38,
[MymkuHCKOrO paioHa 573-91-09
mutep A
Cexrop Ne 2 Camnkr-IlerepOypr, 573-90-00
31 | Muoro¢yHKIIMOHATHHOTO IIEHTPa r. [TaBnoBck, Ilecuansbiit I
ITymkuHCKOrO paiioHa nep., 1. 11/16 573-90-04
MHOT oy HKIHOHATB I TeH Cankr-IlerepOypr, 573-90-00,
32 °¢§’ YHeﬁ 1(: e Hla‘le P Mywaitcxnit np., 1. 49/126, | 573-96-85,
PYH3CHCKOTO paro matep A 573-96-89
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Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
33 | MHOro(yHKITMOHAJIEHOTO TICHTPA mp. Cnagsl, 1. 2, koprr. 1, 150078
DpyH3eHCKOro paifioHa autep A 576-07-95

Msuoro¢ynakuuoHansaeiid nenTp | Cankrt-IlerepOypr, HeBckuit | 573-90-00 mmu

34 entpansHoro pationa mp., 1. 174, matep A 573-90-57

Ipuioxenue Ne 3
K AJIMUHUCTPAaTUBHOMY DEIJIAMEHTY MECTHOM
aIMMHHMCTpAllMM  MYHHUIMIAIBHOTO 00pa30oBaHUs
MYHHULUIIAJIbHBII OKpyr IInckapeBka o
IIPEIOCTABIICHUIO MYHULUIATbHON yciayru
[0 BbIJAYE€ ApPXUBHBIX CIIPAaBOK, BBIIHUCOK, KOIMUMI
apXUBHBIX  JOKYMEHTOB  OpPraHoB  MECTHOTO
CaMOYNpaBJI€HUS MYHHUIMIAIBHOTO 00pa30BaHUs
MYHULMIIAIBHBIN OKpyT [InckapeBka

I'maBe MecTHOM agMUHUCTPAIIUN BHYTPUTOPOACKOTO
MYHUIIUTIAIBHOTO 00pa3oBanus Cankr-IlerepOypra
MYHULHNIAIBHBIN OKpYT [InckapeBka

(@.1.0. rnassr)
oT ,
(®.1.0. 3asBuTeNsN)
IMMPOKUBAIOIICTO I10 aApeCy:
}IOKYMGHT, YI[OCTOBCpHIOHH/Iﬁ JIMYHOCTD:

tenedoH:

3ASIBJIEHUE

[Ipoury BeIAaTH

(apXMBHYIO CIIPaBKY, BBITHCKY, KOIIHIO aDXUBHBIX JOKYMEHTOB OPraHOB MECTHOTO CAMOYIIPaBIICHHS

MyHHUIIMIAJIEHOTO 00pa30BaHUsA MyHULMIANBHBIA OKpYT ITnckapeska)
KommuectBo SK3EMILISAPOB

Komus neobxoauma s

(yka3aTp agpecara)

« » 20 1. ( )

TIOATUCH 3asBUTENS (IPEICTABUTEND 3aIBUTEIIS) pacuupoBKa MOANUCH

3asBIEeHUE U TOKYMEHTEHI TP. IIpunsit « » 20 T Bx. Ne

IMoanuce crenuanucra

O mpHHATOM pELIeHWH MPOUly MPOUH(GOPMHUPOBATH MHUCbMEHHO/YCTHO (HY)KHOE MOJYEPKHYTD):

[ B mecTHOI agMUHHCTpaluK MyHUIUNAIBHOTO 00pa30BaHU MyHHULIMNIAIBHBIN OKpyT IInckapeBka

[ B MHOrodyHKIIMOHAIEHOM LIEHTPE paiiona Cankr-IlerepOypra
« » 20 T ( )
TIOJITHCh 3aABUTENA (IIPEICTABUTENb 3asIBUTEIIS) pacumdpoBka moanHCH
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IIpunioxenune Ne 4
K AJIMUHUCTPAaTUBHOMY DEIJIAMEHTY MECTHOM
aIMMHHUCTpPAllMM  MYHUIMIAIBHOTO 00pa30oBaHUs
MYHHULMIIAJIbHBII OKpyr IInckapeBka 1o
IIPEIOCTABIICHUIO MYHULUTIATbHON yciayru
[0 BbIJaY€ ApPXUBHBIX CIPABOK, BBIIHUCOK, KOIMUMN
apXUBHBIX  JOKYMEHTOB  OpraHoB  MECTHOTO
CaMOYNpaBJI€HUS MYHHUIMNAIBHOTO 00pa3oBaHuUs
MYHULMIIAIBHBIN OKpyT [InckapeBka

MpumepHaa Gopma apxMBHOM CNPaBKU

(Ha3BaHUE apx¥Ba)

(TIOYTOBEIH MHIEKC, ajipec, aapecar, TenedoH, dakc)

APXHUBHAS CITPABKA®
Ne
(nata)
Ha Ne oT
PyKOBOI[I/ITeJIB OpraHm3anuu IHoamuce PacudpoBka mommnucu
OcHoBaHIue:
Hcnonautens [Moanuck Paciuugposka noamnucu

3 ApxuBHas ClIpaBKa M apXUBHAs BBIIICKA COCTABIIAIOTCS ¢ 0003HAUCHHEM Ha3BaHMA HH()OPMAIIMOHHOIO JOKYMEHTa
«ApXUBHas CIpaBKay», <«ApXHBHas BBIIMCKa». TeKCT B AapXWUBHOH CIpaBKe MHaeTcsi B  XPOHOIOTMYECKOH
MIOCTIEZIOBATENIbHOCTH COOBITUH C yKa3aHWEM BHIOB apXUBHBIX JOKYMEHTOB M MX JaT. B apXuBHOH cnpaBKe JOIycKaeTcs
LUTHPOBAHUE aPXUBHBIX JOKYMEHTOB.

HecoBnazieHne OTAENBHBIX AAHHBIX apXHUBHBIX JOKYMEHTOB CO CBEACHHMSAMH, U3JI0)KEHHBIMH B 3aIpoce, He SBJIAETCS
NPEeNATCTBHEM Ul BKIIIOYEHHS MX B apXUBHYIO CIPaBKY IPH YCIOBHH, €CIH COBIAJEHHE BCEX OCTAaJbHBIX CBEICHUH
HE BBI3BIBAET COMHEHMI B TOXKIECTBEHHOCTH JIMLA WIH (PAKTOB, O KOTOPBIX T'OBOPHUTCS B apXHBHBIX JOKYMEHTaX. B
apXUBHOU CIIpaBKE 3TH JaHHBIE BOCIPOM3BOAATCS TaK, KaK OHHU HM3JIOKEHBI B apXUBHBIX JOKYMEHTAX, a PacXOXICHUS,
HECOBIAJCHUS W HETOYHBIE HA3BaHWs, OTCYTCTBHE HMEHH, OTYECTBA, WHHLHMAIOB WIM HaJW4Me OIHOTO M3 HHX
OrOBapHBAIOTCS B TEKCTE CIIPAaBKU B cKoOKax («Tak B mokymeHTe», «Tak B TeKCTe OpUTHHAIIAN ).

Ceenenust o pabore, ydeOe B HECKONBKHX OPTaHU3AINIIX, YICOHBIX 3aBENCHHUAX BKIIOYAIOTCS B OOHY apXHBHYIO
CIIPaBKY.

B npuMeuaHMsX IO TEKCTy apXHBHOI CHpaBKH OrOBapHBAIOTCS HEpa30OpPYMBO HAIMCAHHBIE, HCIPABICHHBIE
aBTOPOM, HE MMOJJAOIINECs] IPOYTEHHUIO BCIIGACTBHE ITOBPEKICHHS TEeKCTa OpuruHana Mecra («Tak B TekcTe opUruHaiay,
«B TekcTe HEpa3OOpPUUBOY).

B Tekcre apxXWBHOH cHpaBKH HE JOIYCKAIOTCS W3MEHEHHS, WCIPaBICHHS, KOMMEHTapUH, COOCTBEHHBIE BBIBOIBI
WCIIONHUTEIIS TIO COACPKAHHUIO apXHUBHBIX JOKYMEHTOB, HA OCHOBAHHH KOTOPBIX COCTaBJICHA apXHMBHas clpaBka. B koHIe
ApXUBHOH CIPaBKH NPUBOAATCS apXUBHBIC IIM(PPBI K HOMEPA JIICTOB SIMHUL XpaHEHUsI APXUBHBIX JOKYMEHTOB, IIeYaTHBIE
W3JaHMS, WCIONB30BABIIMECS [UISl COCTABJICHHS AapXWBHOM CHpaBKH. B TeKcTe apXMBHOM CHpaBKH AOIYCKAaeTCs
MPOCTABJICHUE apXUBHBIX MIM(PPOB M HOMEPOB JINCTOB SAWHHMI] XPaHEHHS apXUBHBIX JTOKYMEHTOB Cpa3y IOCIIe U3JIOKECHHUS
KaXJoro ¢axkra win coObITHS. B apXuBHOH crpaBke, 00beM KOTOPOH IMpPEBBILAET OAWH JIHCT, JUCTBHI JOJDKHBI OBITH
TIPOLINTHI, IPOHYMEPOBAHBI U CKPEIUIEHBI I1€YaThI0 MECTHOH aIMHHHCTpAIHeii.

ApxuWBHas CHopaBKa, TNpeJHAa3HAUEHHAs JUIl WCIONB30BaHMSA Ha Teppuropun Poccumiickoit  Denepanmm,
TIOATIMCHIBAETCS TIIABOH MECTHOW aJMHUHHUCTPAINH, ¥ 3aBEPSAETCS MeYaThi0 MECTHOW aJMHHHCTPAIlNi. ApXHUBHAsI CTIpaBKa,
TIpeHa3HaYeHHasl U HAIPaBJICHHS 3a PyOeXK, MOAINCHIBACTCS TJIABOH MECTHOM aJIMUHHCTPALIMH M 3aBepsieTCst TepOoBOi
MeYaTbi0 MECTHOW a/IMUHUCTPALIIH.

IIpn HEoOXOmIMMOCTH K apXUBHOM CIIpaBKE IIPWIATAIOTCS KOMHM APXHUBHBIX JIOKYMEHTOB WJIM BBINUCKH
13 HUX, TIOATBEP>KAAIOIINE CBEACHHS, H3JI0KECHHbIE B apXUBHOM CIIpaBKe.
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Ileuats

®opmar A4 (210 x 297 mMm)

IIpunioxenue Ne 5
K AJIMUHUCTPAaTUBHOMY DEIJIAMEHTY MECTHOM
aIMMHHMCTpAllMM MYHUIMOAIBHOIO 00pa3oBaHus
MYHHULUIIAJIbHBII OKpyr IInckapeBka 1o
IIPEIOCTABIICHUIO MYHUIUIIATIbHON yciayru
[0 BbIJaY€ ApPXUBHBIX CIIPABOK, BBIIIHUCOK, KOIMUMN
apXUBHBIX  JOKYMEHTOB  OPraHOB  MECTHOIO
CaMOYNpaBJIEHUS MYHHUIMIAIBHOTO 00pa30BaHUs
MYHUIUIIAIBHBIN OKpyT [InckapeBka

MpumepHasa dopma

(®.1.0. 3asBuTENS B AATEIHHOM MAEKE)

(ampec 3asBUTENSA)

-

YBaskaemblii (an)

MectHasi ~ aAMMHHCTpAIUsi MYHULMIIAJIBLHOTO  00pa3oBaHUs  MYHUIMNAIbHBIA  OKpYT
[TuckapeBka, paccmorpeB Baie 3asBienue (Bx. No oT . . ), HACTOSIIIIMM cooO1IaeT Bam:
00 OTKaze B MPEeIOCTaBICHNUN MYHULIUTIATIbHOM yCIyru no MIpUYUHE

(mpUYMHBI OTKa3a B MPENOCTABIEHUN MYHHUIUIAIBHON YCIYTH)

T'naBa

MECTHOI aJIMHUHHCTPAIHH / /
(moxmnuck) (M1.0., pamumns )

M.IL
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Wcnonaurens:

(®.11.0.)
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