IIpunoxenue 3

k [TocranoBnenuto

MA MO MO Ilocaackuit
Ne 06/01-02 ot 22.01.2014r.

AJIMUHUCTPATUBHBINA PETJIAMEHT
MECTHOM AJIMUHUCTPALIIMY MYHUIIUITIAJIBHOI'O OBPA3OBAHUSA
MYHUIUIIAJIBHBIN OKPYT IOCAJICKHI
O NPEJOCTABJIEHUIOMYHUIMIIAJBHOM YCJAYT'Y 11O BBIJIAYE
APXMBHBIX CIIPABOK, BBIINIUCOK, KOIIMMAPXUBHBIX JOKYMEHTOB
OPI'AHOB MECTHOI'O CAMOYIIPABJIEHUA MYHUIIUITAJIBHOI'O
OBPA3OBAHUSA MYHUIIMIIAJIBHBIN OKPYT MOCAJACKHUIA

. O0mue noJ10KeHu s

1.1. IlpeameToM peryJupoBaHUsI HACTOSIIETO AIMUHUCTPATUBHOTO PETJIaMEHTA SIBSIOTCS
OTHOIIICHMS, BO3HHUKAWOIIME  MEXIy 3asiBUTSIsSIMH W MecTHOW — AJMHHUCTpaiuen
MYHHUIIUMTAIBHOTO 00pa3oBaHus MyHUIMNaNbHBIM OKkpyr [locanckuit (mamee — MecTHas
AnMuHucTpanusi) B cdepe MpeaoCTaBICHUS MYHHUIIUNAIBLHON YCIyTd MO BbIJa4e apXUBHBIX
CIIPaBOK, BBIMHCOK, KOMHK apXWBHBIX JOKYMEHTOB OPraHOB MECTHOTO CaMOYTpaBJICHUS
MYHHUIIUMTAIBHOTO 00pa30BaHMsl MyHHITUTIAIbHBIN OKpyr I[locanckuii (namee — MyHUIIUMIIATbHAS
yCiyra).

brok-cxemMa mpeAocTaBICHUS MYHHUIMNAIBHON YCIYyrd TpHBEIEHA B TMPHIOKEHHUH
No 1k HacTosimieMy AIMUHUCTPATUBHOMY PErJIaMEHTY.

1.2. 3agBUTEISIMH SBISIOTCS

dbu3nvecKue WIM IOpUAWYECKHe Jula, JU00 HX YIOJTHOMOYEHHBIE TPEICTaBUTEINH,
obpatuBmmecs B  MecTHYlO AJIMUHUCTPAIMIO WJIM  MHOTO(DYHKIIMOHATBHBIM  LIEHTP
IIPEIOCTABJICHHUS TOCYJAapPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT C 3allpOCOM O MPEeI0CTaBICHUU
MYHUITUTIAIEHON YCITYTH.

OT uMeHU 3asBHUTENICH BIPaBe BBHICTYNATh UX MPEJACTABUTEIIN NPH MPEAbSIBICHUHN MaclopTa
rpaxaannHa Poccuiickoit denepaniuu Win APYyTHX JOKYMEHTOB, YJIOCTOBEPSIONIUX JIMYHOCTH
Ha Tepputopuu Poccuiickoit denepaiiui B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOJATEIBCTBOM,
¥ JOKyMEHTa, MIOATBEPKIAI0IIETO TOJTHOMOYMS TIPEACTaBUTENS 3asgBUTENs .

1.3. TpebGoBaHusI K TOPSAKY HHPOPMHUPOBAHHKS O MPEIOCTABICHUN MYHHUIIUIAIBHON YCIyTH

1.3.1. B npenocraBieHnH MyHHIIUTIATBHOW YCIYTH YIaCTBYIOT:

1.3.1.1. MecTHass ATMUHUCTpAITUS:

Anpec: 197046, Cankt-IlerepOypr, yi. bonbmas [locaackas, 1. 4, nurepa /.

I'paduk padoTsr: moHeaenpHUK — deTBepr ¢ 10.00 mo 18.00, marauma ¢ 10.00 mo 17.00; 6e3
nepephIBa, BHIXOIHBIE THU — cy000Ta, BOCKPECEHbE.

JHu 1 yacel npuema 3asButeneit: nonenaeabuuk ¢ 14:00 no 18:00, cpena ¢ 10:00 mo 18:00,
msatauna ¢ 10:00 go 13:00.

1 TakuMU TOKYMEHTaMH SIBISOTCS:

JOKYMEHTBI, MOATBEPKIAIONIME TTOTHOMOYHUS 3aKOHHOIO MPE/CTaBUTENs (CBUAETENBCTBO O POXKACHUM, MOCTAHOBJIEHHE 00 Oreke
U p.);

JIOBEPEHHOCTb B MIPOCTOI MMCbMEHHO# (hopMe, MOATBEPKAAIOLIAs IOTHOMOUHS IIPEICTABUTEIS 3aIBUTEIS;

JIOBEPEHHOCTb, 3aBEPEHHAs] HOTAPHAIILHO, B CITy4ae eCilu:

(benepalibHBIM 3aKOHOM IIPEIYCMOTPEHO HOTApHAIBHOE YIOCTOBEPEHUE JTOBEPEHHOCTH IPEACTABMTEINS 3asBUTENS KaK YCIOBHE
OCYILIECTBJICHHUS TOCY/IapCTBEHHOMN (MyHHULMNAIBHON) (DYHKIMH, TPEIOCTaBICHHS FOCYAapCTBEHHON (MYHHLMIIAIBHON) YCIYTH;

OCYILECTBJICHHE TOCYAAPCTBCHHON (MYHMLMNAIBbHOH) (YHKIMH, NPEJOCTABICHUE TOCYIApPCTBEHHOH (MYHHILMIAJIBLHOM) YCIyru
3aKIII0YaeTCA B COBEPIICHHUH ACHCTBUS, TPEOYIOLIETO HOTApHATBEHON (hOPMEL.



Temn./daxc: 233-28-24

1.3.1.2. Cankt-IlerepOyprckoe roCyJJapCTBEHHOE Ka3eHHOE YUpEeKICHUE
«MHOro(yHKIIMOHAIBHBIN LEHTP MNPEIOCTABICHUS TOCYIaAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT»
(maee — MOLJ).

Anpec: 191124, Cankr-IlerepOypr, yn. Kpacnoro Tekctunpuiuka, a. 10-12, aurepa O.

I'paduk padboter: monenensHuk — yetBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 mo 17.00;
nepepbiB ¢ 13.00 no 13.48, BeixoaHbIE THU — Cy000Ta, BOCKPECEHbE.

I'paduk pabotel cTpykTypHbIX oapazaeneHnitMPI] exxequesno ¢ 9.00 go 21.00.

Mecrta HaxoxneHusi, rpaduk paboTel U crpaBouHble Tenedonsl MOL] mnpencraBieHsb!
B NprJ10’keHUH Ne 2 K HacTosmeMy AJIMUHUCTPATUBHOMY PEIVIAMEHTY.

Hentp tenedonnoro obcmyxupanuss MOL- 573-90-00.

Anpec caiita U 3JeKTPOHHON MOYTh: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. [lepen mnpenocTtaBiecHUEM MYHHUIIUNIATBHON YCIyTH 3asBUTENsIM HE TpelyeTcs
JIOTIOJIHUTENbHBIX 00pallleHUi B MHbIE OPTaHbld OpraHU3aUU.

1.3.3. Undopmanuio 06 opranax (opraHu3anusx), yKazaHHbIX B NyHKTe 1.3 Hacrosuiero
AJMUHHUCTPATUBHOIO PErjlaMeHTa, 3aBUTEIU MOTYT MOJYYUTh CIAEAYIOLIMMHU CIOCOOaMMU:

HalpaBJIeHHE 3allpOCOB B TMHCHbMEHHOM BHJIE€ MO ajpecaM OpraHoB (OpraHU3alMil),
yKa3aHHBIXB MYHKTe 1.3 HacTosIEero AIMUHUCTPATUBHOTO PETJIAMEHTA, B 3JIEKTPOHHOM BHJIE 1O
yKa3aHHBIM aJipecaM 3JIEKTPOHHOMU MOYTHI OPraHOB (OpraHu3aluii);

MO0 CHOpaBOYHBIM  TeineoHaM pabOTHUKOB OpraHoB (OpraHu3anuii), yKa3zaHHBIX
B yHKTE 1.3 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA;

Ha [loprane «[ocymapctBennsle ycinyru B Cankt-IleTepOypre» (Www.gu.spb.ru)
B HMH(]OpPMAIMOHHO-TeIEKOMMYHHUKalMoHHOW cetu  «Mutepuer» (manee —  Ilopran),
Ha OQUIMANbHBIX caiiTaXx OpraHoB (OpraHU3alluii), yKa3aHHbIX B MyHKTe 1.3 HacTosIIero
AJIMUHUCTPATUBHOTO PErjaMeHTa;

Opu JHMYHOM OOpalleHMd Ha TMpueM K pabOTHUKAM OpraHoB (OpraHU3aluii)
B COOTBETCTBUM ¢ rpadukoM paboThl, YyKa3aHHbIM B TyHKTe 1.3  HacTosIero
AJIMUHUCTPATUBHOTO pPETjaMeHTa;

B Llentpe tenedonnoro oocayxuBanus M®PI] (573-90-00);

npu oOpameHud K uHpomaram (MHPOKHOCKAM, HHQOMYHKTaM), pa3MeNeHHbIM
B nomemeHusx MOILI, ykazanHbIXx B npuiokeHuu Ne 2 k HacrosiieMy AJIMHUHUCTPATUBHOMY
pernamenTty; Ha ynunax Cankt-IletepOypra u B BectuOronsix craniuii Cankr-IletepOyprekoro
rOCyIapCTBEHHOTO  yHuUTapHoro mnpeanpustus «Cankr-IleTepOyprckuii  METPOIOIUTEH
o ajipecam, ykaszaHHbIM Ha [Toprase.

Ha crenpgax, pa3MemieHHbIX B TOMElIeHUsAX MectHo Aamunuctpainuu u  MOIL],
pasMeniaeTcs cieayromast HHPopMaIus:

HAaMMEHOBAaHUE MYHUIIMIIAILHOMN YCIYTH;

MepeueHb OpraHoB (OpraHu3allvii), Y4YacTBYIOIIMX B MPEIOCTABICHHH MYHUIIUNATHHOU
YCIIyTH;

rpaduk (pexxum) paboThl, TenedoHbI, aipeca MEKTPOHHOM MOYTHI OPTAaHOB (OpTraHU3AIINA),
OCYLIECTBIISIFOIIMX IPUEM M KOHCYJNbTALMKM 3asBUTENEH 10 BONpPOCaM MPEIOCTABIICHUS
MYHULIUNAIBHON YCIYTH;

ajgpeca OpraHoB (OpraHu3aluii), y4acTBYIOIIUX B MPEAOCTABICHUU MYHHUIUINAIbLHON
YCIIyTH;

KOHTaKkTHas uHopMaius o0 opraHax (OpraHU3alysAX), YYACTBYIONIUX B MPEAOCTABICHUU
MYHULIUNAIBHON YCIYTH;

MOPSIAOK NPEIOCTABICHUS MYHUIIMTIAIBHON YCITyTH;



MOCJIEIOBATENIbHOCTh IOCEIEHUs 3asBUTEIEM OPraHoB (OpraHu3anuil), y4acTBYIOIIHMX
B NIPEIOCTaBJICHNN MYHULIIMIIAIBHOW YCIYTH;

[IepeYeHb KaTETOPUM I'paXkaaH, UMEIOIINX IIPaBO Ha MOJIyYEHNE MyHULIUIIAIBHON YCIIYTH;

NEpeYeHb JOKYMEHTOB, HEOOXOAMMBIX [UJISl MOJYYEHUS MYHULUIAIBHOW YCIyTH,
B TOM 4YHCJIE ToJdy4aeMbIXx MecTHOW AIMUHUCTpanuen 6e3 yuyacTus 3asiBUTEIS;

o0pa3sell 3aIl0JIHEHHOTO 3asIBJICHUS.

1. CranpapTt npegocTaBjieHuss MYHMIHMIAIbHORYCJIYTH

2.1. HanmeHOBaHME MYHUIIUTIATLHOWYCIYTH:BbIIada apXUBHBIX CIPABOK, BBITUCOK, KOMUH
ApXUBHBIX JOKYMEHTOB OPraHOB MECTHOT'O CaMOYIpPaBJICHUS MYHHUIUIAIBLHOTO OOpa3oBaHUS
MYHULANIATBHBINA OKpYT [locanckmii.

Kparkoe HaumeHOBaHNE MYHHUITUTIATBLHOM YCIIyTH: BbIIauya apXUBHBIX CIIPABOK.

2.2. MyHnununanbHas yciayra npeaocrasiserca MecTHoil AIMUHUCTpatiei.

[IpenocraBieHne MyHULMIIAIBHOM YCIYTM OCYIIECTBIISIETC MecTHOW AJIMUHHCTpalUen
BO B3auMmopaencteuu ¢ M®II.

JIoIOKHOCTHBIM JHIlaM MecTHOM AJMHHHUCTpAIMU 3alpelieHo TpeOoBaTh OT 3asBHUTEIIS
OCYIIIECTBJICHHUS JCHCTBHI, B TOM YHCJI€ COTJIACOBAaHHWM, HEOOXOAMMBIX IS TOJy4YCHUS
MYHUIIUMIAIBHOW YCIYTH W CBSI3aHHBIX C OOpallleHHeM B TOCYAapCTBEHHBIC OpraHbl, OPTaHbI
MECTHOTO CaMOYTIPAaBJICHUS, OPTaHU3allUM, 32 WCKIIOYCHHEM TMOJYyYCHHS YCIYT, BKIFOUCHHBIX
B MEpPEUYEHBb YCIYT, KOTOPHIC SIBISIOTCS HEOOXOIUMBIMU U 00s3aTEIBHBIMU I PEI0CTaBICHUS
MYHULUIIAJIbHBIX YCIYT.

2.3. Pe3ynbTarom npeaocTaBieHus MyHUIIUTATBHON YCIYTH SIBIISETCS:

BblJa4a 3asfBUTENII0 ApPXMBHOM CHOpaBKH, AapXWBHOM BBIIUCKH, APXUBHOW KOIIHMH
Ha OyMa)XHOM HOCHTEJIE;

OTKa3 B MIPEAO0CTABICHUHN MYHULUIIATbHON YCIIyTH B BU/JIE nMcbMa
0 HEBO3MOXXHOCTH UCIIOJIHEHUS 3aIpoca C yKa3aHUEM IIPUYHH.

Pesynbrar mpenocTaBiieHMs] MYyHULMIAIBHOW YCIYIM BBIOAETCA 3aABUTENI0 MeCcTHOM
Anmvunuctpanueit, M®LI, HanpaBiseTcs yepe3 oTaencHus GeaepaabHON TOYTOBOM CBS3H.

2.4. Cpoku npefocTaBiIeHUs MyHUIIUITATIBHON YCIyTH

Cpok mpefocTaBieHUs] MYHULIUIIAILHOW yCIIyTU HE JIOJDKEH MPEBbIATh 23 pabouux THS
C MOMEHTA PETUCTPALINU 3asIBJICHHUSL.

2.5. TlepeueHb HOPMATUBHBIX MIPABOBBIX aKTOB, PETYIUPYIOMIUX OTHOIICHUSI, BOSHUKAIOIIHE
B CBSI3M C MPEIOCTAaBICHUEM MYHHUIIMIAIBHON YCIyTHU:

Koncruryuus Poccuiickoit @enepanuu npuHsATa BCEHAPOIHBIM rojiocoBaHueM 12.12.1993;

Oenepanbupiii 3akoH 0T 06.10.2003 Ne 131-d3 «O06 00muX NpHHIUMIAX OPTraHU3aAIUH
MECTHOTO camoytpasieHus B Poccurickon @enepauunmny;

Oenepanbpiii 3akoH 0T 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeaoCTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIIMIAIbHBIX YCIIYI»;

Oenepanbabiii 3ak0H 0T 02.05.2006 No 59-D3 «O mopsinke paccMOTpeHHsl oOpaiieHuin
rpaxnan Poccuiickonn denepanunmy;

®denepanbHbiiizakoH ot 27.07.2006 Ne 152-®3 «O nepcoHAIBHBIX JAHHBIXY;

®denepanbapiii 3aK0H 0T 06.04.2011 Ne 63-D3 «O0 3JIeKTPOHHON MOITUCHY;

Oenepanbubiiizakon ot 22.10.2004 Ne 125-®3 «O6 apxuBHOM pene B Poccuiickoit
Oenepaunny;

3akon Cankt-IletepOypra ot 23.09.2009 Ne 420-79 «O6 opraHuzaly MECTHOTO
camoympasienus B Cankt-IlerepOyprey;
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3akon  Cankr-lIlerepbypra ot  28.01.2009 Ne 23-16 «O06  apxuBHOM  [iene
B Cankrt-IletepOypre»;

nmpuka3 MHUHHMCTEPCTBA KYJIBTYPBl 1 MACCOBBIX KOMMyHuKanui Poccniickonn denepanuu ot
18.01.2007 Ne 19 «O6 ytBepxnenuu [IpaBun opraHu3anuy XpaHEHUs, KOMIUIEKTOBAaHUSA, y4eTa
Y HUCTIOJIb30BaHUs IOKyMEHTOB ApxuBHoro ¢onna Poccuiickoit denepannu U I1pyrux apXuBHbBIX
JOKYMEHTOB B roCy/1apCTBEHHBIX U MYHMIMITATBHBIX apXuBax, My3esx
u 6ubnuoTekax, opranuzanuax Poccuiickoil akageMun HayKk»;

nocranoBienne  lIpaButenbctBa  Caskt-IletepOypra ot 30.12.2009  Ne 1593
«O HEKOTOpBIX Mepax IO MOBBIIIEHUIO KAaYeCTBA IMPEAOCTABIEHUS TOCYJApCTBEHHBIX YCIyT
Ha 0a3e MHOrOQYHKIMOHAIBHOTO LEHTpa MPEJOCTaBIECHUS T'OCYAAPCTBEHHBIX  YCIyT
B Cankt-IletepOypre»;

noctanoBinenue  llpaButensctBa  Caskt-Ilerepbypra ot 07.06.2010  Ne 736
«O  co3maHMM  MEXBEJIOMCTBEHHOM  aBTOMAaTHU3UPOBAaHHOW MH(GOPMALMOHHOW  CHUCTEMBI
npenoctaBienuss B Cankr-IlerepOypre rocyJapCTBEHHBIX M MYHMIMIAIBHBIX — YCIYT
B 2JIEKTPOHHOM BUJIEY;

noctanoBienue [IpaButensctBa Cankrt-lIletepOypra ot 23.12.2011 Ne 1753 «O TIlopsiake
MEXBEJJOMCTBEHHOT'O MH(OPMALIMOHHOTO B3aMMO/JICHCTBUS npu IpeI0OCTaBICHUN
rOCY/IapCTBEHHBIX UM MYHUIIMIAIBHBIX YCIYT WCHOJHUTEIbHBIMU OpraHaMHU TOCYJIapCTBEHHOM
Brnactu Cankr-IletepOypra um opranamm wmectHoro camoymnpanieHuss B Cankt-IletepOypre,
a TaKKe yCIIyT TOCYAAPCTBEHHBIX YUPEXKIECHUU, MOABEIOMCTBEHHBIX UCTIOJHUTEIBHBIM OpraHaM
rocyaapcTBeHHo# Bnactu Cankt-IlerepOypra, 1 qpyrux opraHu3anuii, B KOTOPbIX pa3MemiaeTcs
roCyJIJapCTBEHHOE 3aJjaHue (3aKa3)»;

VYcTaB MyHUIMIIAIBLHOIO 00pa30BaHus MyHULIMNAIBHBIA OKpyT [locanckui;

[ToctanoBnenne MectHol AnMuHHcTpanu oT 22 sHBaps 2014 1. Ne 06/01-02
«O6  yTBEpXKICHMM  aJMUHHUCTPAaTHBHBIX  perjaMeHToB  MecTHOH  AJMHMHUCTpanuu
MYHUIUIIAIILHOTO 00pa3oBaHMsi MyHMLIMINANbHbIN okpyr [locanckuif 1o mpenocTaBiIeHHIO
MYHHUIMITAIBHBIX YCIIyT».

2.6. UcuepnpiBatomuii  mepeyeHb  JOKYMEHTOB, HEOOXOAWMBIX B  COOTBETCTBHUHU
C HOPMAaTHBHBIMH IIPABOBBIMU aKTaMU ISl NMPEAOCTABICHUS MYHULMIIAIBHOW YCIYyTH U YCIYT,
KOTOPBIE SIBJISIFOTCSI HEOOXOIUMBIMU U 00S3aTENbHBIMH /ISl TPEAOCTaBICHUS MYHMIMIAIBHOM
YCIIyTH, ITOJIEKAINX MPEICTABICHUIO 3asBUTEIIEM:

NUCbMEHHOE 3asBieHHe (Mo ¢opMe cornacHo mnpuioxkeHuto Ne 3k HacTosemy
AJIMUHUCTPaTUBHOMY PEIJIAMEHTY);

JOKYMEHT, yJIOCTOBEPSIOIINI JTUYHOCTb

IpU 0OpallleHuH 3asBUTENS — FOPUAUYECKOTO JIMIA — TIOKYMEHTBI, TOATBEPKIAIOIINE ITPaBoO
JeWCTBOBATh OT UMEHU IOPUINYECKOro JIMLa 6€3 T0BEpEeHHOCTH;

IpU 3ampoce MH(POpPMALUHU, CoJeprKallel MepcoHaNbHbIE JAHHBIE TPEThUX JIUI] —COIJIache
Ha 00pabOTKy MEepPCOHANBHBIX JAHHBIX TPETHUX JIHII.

2.
’

2 B kauecTBe JOKYMEHTA, YIOCTOBEPSIOMIETO INIHOCTb, TIPEIbBISIOTCS:
nacnopt rpaxxaanusa Poccuiickoit @enepanyu;
BPEMEHHOE YIOCTOBEpEHHE IJIMYHOCTH TrpaxkaaHuHa Poccuiickoir ®emepanuu, BbigaBaeMoe Ha mepuo] o(OpMIICHHsS MacropTa,
MPeAyCMOTPEHHOE MYyHKTOM76 ~AIMHHHCTpAaTHBHOrO periamenta @epepaqbHOW MUTPALMOHHONW CIYXObI MO MHPEIOCTABICHHIO
rocylapCTBEHHOM YCIIYTHU 110 BblJaue U 3aMEHE MacnopTa rpaxjaanuHa Poccuiickoit @enepaiyy, y10CTOBEPSIOIErO JUUHOCTh MPaKAAHUHA
Poccwuiickoit ®eneparyu Ha Tepputopun Poccuiickoit @eneparuu, yrepxaeHHoro npukazoM @MC Poccun ot 30.11.2012 Ne 391;
JOKYMEHTBI, yAOCTOBEPSIOINE INYHOCTh IPaskIaHKHA, IPETyCMOTPEHHbIE:
®denepanphpiM  3akoHOM 0T 25.07.2002 Ne 115-@3 «O mpaBoBOM IOJIOKEHMH HHOCTPAHHBIX TpaxkaaH B Poccmiickoit demepammm»,
OenepanbHbIM  3ak0HOM o 19.02.1993  Ne4528-1 «O  OexeHuax», ykasamu IIpesunenra  Poccmiickoii — @Denpepanyn
or 21.12.1996 Ne 1752 «O06 OCHOBHBIX JOKYMEHTaxX, yAOCTOBEPSIOIINX JIMYHOCTh IpakaaHnHa Poccuiickoit denepanuu 3a mpeneraMu
Poccuiickoit deneparmm», or 14.11.2002 Ne 1325 «O6 yrBepxaenun IlomoskeHust 0 MOpSIKE PACCMOTPEHHS BOIPOCOB TPAXKIAHCTBA
Poccuiickoit  ®Penepanmm», ot 13.04.2011 Ne 444  «O nomomHUTENBHBIX Mepax IO OOECHEYEeHHIO MpaB | 3alIUTEl HHTEPECOB
HECOBEPIICHHONETHUX IpakaaH Poccuiickoit @enepanum»;
HHBIE JOKYMEHTBI, YJOCTOBEPSIOIIIE JINIHOCTh B COOTBETCTBUH C JICHCTBYIOIIMM 3aKOHOIaTEIbCTBOM.



[Ipu obOpaiiennu mpeacTaBUTENs JTUIA, UMEIOIIEro MPaBo Ha MOJIYYEHHUE MYHUIIMIAIbHOM
YCIIYTH, JOTIOJHUTEIBHO IPEACTABISIOTCS:

nacrnopT Jub0 HWHOM JOKYMEHT, YAOCTOBEPSIONIMI JIMYHOCTh NPEACTABUTENS JIHUIIA,
HMMEIOIIETO MPaBo Ha MOJyYEHUE MYHULIUNIAIBHON YCIIyTH;

JIOKYMEHTBI, IOJTBEPKAAIONINE TOTHOMOYHS MPECTABUTEIIA.

2.7. VicuepnipIBafOIMiA ~ TIEpPEYEHb  JIOKYMEHTOB, HEOOXOIUMBIX B  COOTBETCTBUH
C HOPMAaTUBHBIMH MPABOBBIMH aKTaMHU JJIS MPEAOCTABICHUS] MYHUIIMTAIHHOW YCIYTH M YCIYT,
KOTOpBIC SIBISIIOTCS. HEOOXOTUMBIMU U OO0S3aTEIBHBIMHU JUIsI TIPEAOCTABICHUS MYHUIIMITAIBHON
YCIIYTH, KOTOPbIE HaXOATCS B PACTIOPSHKEHUH (efepalibHBIX OPraHOB HCIOJIHUTEIBHON BIACTH
W OpraHoB TOCYJapCTBEHHBIX BHEOIODKETHBIX (DOHIOB, OPraHOB HCIOJHUTEIHLHON BIIACTH
cyowsekToB Poccuiickoit denepanvu 1 OpraHoB MECTHOTO CaMOYTIPABJICHUS, OIBEIOMCTBEHHBIX
MM OpraHM3aliiii W WHBIX OpraHu3aluii, W KOTOpbIE 3asBUTEIb BIIPAaBE MPEJICTABUT,
JEHUCTBYIOIINM 3aKOHOJATEIHLCTBOM HE MPETyCMOTPEH.

2.8. JlomxHOCTHBIM  JuriaM  MecTHOM ~ AJIMUHHCTpAllMM  3ampenieHo  TpeboBaTh
OT 3asBUTEJIS:

MpeACTaBACHUsS JOKYMEHTOB H  WH(QOpMAamWM WM  OCYIIECTBICHHUS  JIEHCTBHA,
MpEeACTaBICHNE WM OCYIIECTBJICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH MPaBOBBHIMU
aKTaMH, PETYJIUPYIOIMIMMH OTHOIICHHS, BO3HHKAIOIIMNE B CBS3M C MPEJOCTaBICHUEM
MYHUIIUTTAIBHON YCITYTH;

MpeACTaBIACHUs JOKYMEHTOB U HWH(OpPMAIMU, KOTOPHIE HAXOAATCS B PaCIOPSKEHUU
OpraHOB, TMPEIOCTABIAIONIMX  MYHHUIMNAIBHYI  YCIYry, HHBIX OpPraHOB  MECTHOTO
CaMOYTIPAaBJICHUS], TOCYIAPCTBEHHBIX OPIAHOB M OpraHM3aluii B COOTBETCTBUU C HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®@enepanuu, HOPMATUBHBIMU TPABOBBIMU aKTaMU CyOBEKTOB
Poccuiickoit ®enepauyi ¥ MyHUUUIAJIbHBIMU IPAaBOBBIMU AaKTaMH, 3a HUCKIIOUYEHUEM
JIOKYMEHTOB, BKJIIOUEHHBIX B OlpenesieHHbl cratbeit 7 depepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHuzauu MNPeaOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIIMIMAIBHBIX YCIYT»
NepEeYeHb JOKYMEHTOB.

2.9. VcuepnbiBatomuii  MepeyeHb OCHOBAHWUW JJisi OTKa3a B TIpUeME JIOKYMEHTOB,
HEOOXOUMBIX IS IPEAOCTaBICHUS MYHUIIUIIATLHON YCIyTH

OcHoBaHuil UIsI OTKa3a B MpUEMEe JOKyMEHTOB, HEOOXOIMUMBIX ISl TMPEAOCTaBICHUS
MYHUIUIIAJIBHON yCIIyTH, IEUCTBYIOLIIMM 3aKOHOIATEIbCTBOM HE IIPELYCMOTPEHO.

2.10. UcyepnbiBatoliuii  MepedyeHb OCHOBAHUM Ui TMPUOCTAHOBIIGHUS WM  OTKasa
B MIPEIOCTaBJIECHUN MYHULIUTIAIbHOW yCIIYTH

2.10.1. OcHoBaHuii IS TPUOCTAHOBJICHUS TMPEIOCTABICHUS MYHUIIMNAIBHONW YCIyTH
JNEHCTBYIOIINM 3aKOHOJATEIBCTBOM HE MPELYCMOTPEHO.

2.10.2. OTka3 B TpenoCTaBICHUH MYHHUIIMIAIBLHON YCIYTM BO3MOXKEH IO CIIEIYIOIINM
OCHOBAHUSIM:

HempeacTaBlieHue B MeCTHYI0 AJIMHHHCTPALMIO BCEX HEOOXOJUMBIX JOKYMEHTOB
B COOTBETCTBUM C MIYHKTOM 2.6 HACTOSIIETO0 AJMUHUCTPATUBHOTO PETIAMEHTA;

OTCYTCTBHE B 3alpoce He0OX0IMMOI HH(POPMAIIUU YIS €T0 UCTIOTHEHHUS,

OTCYTCTBHE CBEJCHHI B pacnopsokeHun MecTHOW AJMHHHCTpauu, HEoOXO0IUMBIX
JUIsl UICTIOJIHEHHM S 3aI1poca;

€CJIM 3alpoc HE MOKET OBITh WCIOJMHEH 0e3 pas3rialieHHs] CBEICHUN, COCTaBISIONIINX
rOCyapCTBEHHYIO WIH UHYIO OXpaHsieMyto deiepaabHbIM 3aKOHOM TaliHY.

2.11. Ycnyru, KOTOphIE SIBISIOTCS HEOOXOIUMBIMH U 0053aTeITbHBIMH TS TTPEIOCTABICHHS
MYHULUNATBHON YCIIYTH, JEMUCTBYIOIIUM 3aKOHOAATEILCTBOM HE MPEAYCMOTPEHBI.

2.12. [lommvHa WM WHaAs I0laTa 33 MPEJOCTaBlIEHWE MYHHUIIMNAIBHOW — YCIyTH
HE B3UMAaeTCsl.



2.13. MakcuManbHBI  CPOK  OXHJIAHUS B  O4YEpeAM TMpU  MoJaue  3asBICHUS
O TPEIOCTABICHUH MYHHMIIMNAIBHOM YCIYyIM W MPHU MOJTYYEHUU pe3yJbTara MpeloCTaBICHUS
MYHHIUITAIBHON YCIIyTH:

a) CPOK OXXMJIaHHUSI B O4Yepequ MNpHU ToAaue 3asBICHUS M HEOOXOIUMBIX JOKYMEHTOB
B MecTHOM AIMUHUCTPALIMU HE TOJHKEH MPEBBIIIATH MATHAAUATH MUHYT;

0) CPOK OXKHJIAaHUSI B OYEpPEIU TPH MOJIYyUYCHUH TOKYMEHTOB B MecTHOW AJIMHUHUCTpaIuu
HE JIOJDKEH MPEBBIIIATh MATHAIATH MUHYT;

B) CPOK OXKHJAHHUS B OUepeaM TMpH Mojade 3asBICHUs] U JOKyMeHTOB B MO®II He moimkeH
MIPEBBIIATH MATHAAATH MUHYT;

T') CPOK OXKHJIAHUS B OYEPEIU MPU MOTyYeHUH TOKyMeHTOB B M®DI] He moimkeH mpeBhIlIaTh
MATHAALATH MUHYT.

2.14. Cpox W TOpPSAOK perucTpaluy 3ampoca 3asBUTENs O  MPeJAOCTaBICHUU
MYHUIIUNATBHON YCIIYTH

2.14.1. Tlpu nu4yHOM OOpalleHuu 3asBuTeNs B MecTHYI0 AJMUHHUCTPALUIO PETUCTPALIUS
3ampoca O MPEJAOCTaBJICHUH MYHHUIUMAIBHOM YCIYTH OCYIIECTBIsCTCS pabOTHUKOM MecTHOMU
AJIMUHHUCTpAllUM B TIPUCYTCTBUHU 3asBUTENS, KOTOPOMY BBIJACTCS PACIHCKa C MPUCBOSCHHBIM
perucTpaiioHHbiM HOMepoM. CpOK perucTpamnuu 3ampoca 3asBUTENSI O TMPEAOCTABICHUH
MYHUIIUTIAIbHON YCIIYTH COCTaBIIsAeT HE 0oJiee TPUAILATH MUHYT.

Perucrpanus 3asBineHus ocymiecTBisieTcss MecTHON AAMUHUCTpalueid B TEYCHUE OJHOTO
pabouero AHS ¢ MOMEHTa MOJydeHHs: MecTHOM AJMUHUCTpalnMeld JOKYMEHTOB, yKa3aHHBIX
B MIYHKTE 2.6 HACTOSIIET0 AIMUHUCTPATUBHOTO PETJIaMEHTa, B (JOpMe JEKTPOHHOTO JOKyMEHTa
WIN JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

2.14.2. Tlpu nwuyHoMm oOpamienun 3asButenss B MODIl 3ampoc o mpenocTaBieHUU
MYHUIIMIIAIBHOM yCIIyI'H peructpupyercss pabotHukom MOI[ B mnpucyTcTBUM 3asBUTENS,
KOTOPOMY  BBIJJA€TCA  paclucKa C  PErUCTPALMOHHBIM  HOMEpPOM,  IPUCBOEHHBIM
MEXBEJOMCTBEHHON aBTOMATU3UPOBAaHHOW HMH(POPMAIMOHHONW CHCTEMOH MPENOCTABICHUS
B Cankrt-IletepOypre rocyJapCTBEHHbIX U MyHUIIUTIAIBHBIX YCIYT B QJIEKTPOHHOM BH/IE.

Cpok peructpanuu 3amnpoca 3asBUTENs] O MPEJOCTABICHUM MYHHUIMIAIBHON YCIyru
B M®I] cocraBnser He Oosiee MATHAIIIATH MUAHYT.

2.15. TpeOoBaHusi K TOMEHICHUSIM, B KOTOPBIX TMPEJOCTABIAIOTCS MYHHUIHUIAIbHBIC
YCIIyTHU, K MECTY OXXUJAHHS U MpHeMa 3asiBUTENCH, pa3MeleHUuI0 U 0(pOPMIICHUIO BU3YaJIbHOI,
TEKCTOBOM M MYJIbTUMEAUMHONW WHGOpPMALUK O TOPSIKE MPEeIOCTaBICHUS MYHUIIUINAILHOM
yCIIyTH

MyHununaneHasi yciyra INpeIoCTaBisieTcss B MOMEIICHHSX MecTHOM AJIMUHHUCTpalUH
u M®II. ITomenienus, B KOTOPBIX MPEIOCTABISIOTCS MyHULIUNIAJIBHBIE YCIYTH, MECTO OXKUIAHUSA,
JOJIKHBI UMETh TJIOIA I, MIPEAYCMOTPEHHBIE CaHUTapHBIMU HOpMaMu
u TpeOoBaHUAMU K pabounM (O(HCHBIM) TMOMEIICHUSIM, TJe OOOpyIOBaHBI paboune MecTa
C HCIIOJIb30BAHMEM TNEPCOHAIBHBIX KOMIBIOTEPOB M KONUPOBAIBHON TEXHUKH, U MECTa
JUIA TIpHeMa TOCETHUTENeH, a Takke JOJDKHBI ObITh 000PYJOBaHBI CTYJIBSIMU M CTOJIAMU, UMETh
MUCYMe TPHUHAUISKHOCTH (KapaHaaliu, aBTOPYYKH, Oymary) s 3aroJHEHHs 3arpocoOB
O TPENOCTaBICHUM MYHUIUIAIBHON YCIYTM M MPOU3BOJICTBY BCIOMOTraTENbHBIX 3amuceit
(maMsTOK, TOSCHEHWM), CTEHJaMH, Ha KOTOPBIX JOJDKHA OBITh pa3MelieHa HHpopMalus,
yKa3aHHas B myHKTe 1.3 HacTosuero AIMUHUCTPAaTUBHOTO PETJIAMEHTA.

[Tomemenns M®I] 10KHBI OTBEUAaTh OCHOBHBIM TTOJIOKEHUSIM CTaHAapTa KOM(MOPTHOCTH.

2.16. [Toka3zarenu JOCTYIMTHOCTH U Ka4eCTBa MYHUITUTIATHBHON YCIIYTH

2.16.1. KonmndecTBO B3auMOACUCTBUI 3assBUTENs ¢ MecTHOU AnMuHucTpanueit 6o MOI]
— He OoJiee IBYX.



2.16.2. TIpomoIDKUTENHPHOCTh B3aUMOJICHCTBHIA JTOJDKHOCTHBIX JIMIl MPU TPEIOCTABICHUU
MYHHUIIMIAIBHON yCIyru yKa3zanbl B pazzaene ||l nactosmero AIMUHUCTPAaTUBHOIO pErJlaMeHTa.

2.16.3. Crioco0ObI peIoCTaBICHHUS] MYHUITUTIATHFHOU YCITYTH 3asBUTEIIIO:

HEMOCPEICTBEHHO MPH NOCENIEHNH MeCTHON AIMUHUCTpPALNY;

nocpencteom MOLI.

2.16.4. CriocoOb1  mHQOPMHPOBAHUSA 3asgBUTENS O pe3yidbTaTax NPEJOCTABICHUS WIH
MPUOCTAHOBJICHUH MYHULMIAIBHOM YCIyrM: MO TelepoHy, IO BJIEKTPOHHOH MouTe,
B IUCBMEHHOM BUJIE.

Crnioco0 MH(OPMHUPOBAHUS 3asIBUTEIIS 0 pe3yabpTarax MIPEAOCTABICHUSA
WJIY IPUOCTAHOBJICHUN MYHUIMITAJIBHON YCIIYTH YKa3bIBA€TCsl B 3asIBJICHUU.

2.16.5. KonmuyecTBO JTOKYMEHTOB, HEOOXOJMMBIX [UJII TMPEJOCTaBICHUS 3asBUTEIEM

B IIEJISX MOJYUYECHUSI MYHHUIUIIAIBHOW YCITyTH — JIBA.

2.16.6. OcymiecTBneHue MecTHOI1 AnMuHuCTpaen MeEXBEJOMCTBEHHOT'O
B3aMMOJICMCTBHSI IPU NMPEJOCTABICHUN MYHUIIMIIAIIBHON YCIYTH HE MPELYCMOTPEHO.

2.16.7. Cpok mpenocTaBieHUs MYHMLMIAIBHOM yCIyrM HEe JOJDKEH MPEBBIIATh
23 pabouux AHS C MOMEHTA PETUCTPALIUU 3asIBICHHUS.

2.17. OcoOeHHOCTH MPe0CTaBICHNU MyHUIIMNIANBHON yciryru B MO

[Ipuem 1OKyMEHTOB M BblJjaua pe3yJibTaTa MPeIO0CTABICHUS] MyHUIIMTIIATBHOW YCIYTH MOTYT
OBITH OCyIIeCTBIEHBI mocpeacTsoM M®DII.

Mecta HaxoxnaeHus u rpapuku  pabotet MOPI[ npuBeneHsl B IPUIIOKEHUU
Ne 2 x HacTosimIEMy AIMUHUCTPAaTUBHOMY PETJIAaMEHTY, a Takke pa3MelleHsl Ha [lopraie.

Lentp Tenedonnoro obcmyxuBanuss MOI[- 573-90-00.

Afpec caiita ¥ 3JeKTPOHHOM MOYTh: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu ipeiocraBiieHMH MyHULMITIAIBHOW yeinyru noapasaesieHus MOL] ocyiecTBIsoT:

B3auMojeiicTBue ¢ MecTHOM AJMUHUCTpauued B paMKaxX 3aKJIIOUYEHHBIX COTJIALICHUMN
0 B3aUMO/JICHCTBUH;

UHGOpPMUpPOBAaHUE TpaxJaH MW  OpraHu3aluid MO  BOMpOCAaM  MPEAOCTaBIICHUS
MYHULUIIAJIbHBIX YCIIYT;

IPUEM U BBIJIa4y JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTABICHUS MyHUIIUIAIBHBIX YCIYT
WIM SIBJISIOIIMXCS pE3YJIbTATOM MPEAOCTABICHHUS] MyHUIIUIIATbHBIX YCIYT;

00pabOTKy MEpPCOHANBHBIX JAaHHBIX, CBS3aHHBIX C TMPEJOCTABICHUEM MYHHUIUIAIbHBIX
YCIIYT.

B ciyuae momaum JOKyMEHTOB B MecTHyr0 AJIMHHUCTpanuio mnocpeacrsom MOI]
pabotHuk MOILI, ocymecTBISIOMMIA MPUEM TOKYMEHTOB, IPEACTABICHHBIX I MOJYYCHHUS
MYHULUANAIBHOW YCIYTH, BBIIOJIHSET CIEIYIOLUE NeHCTBUS:

oTpezieNiseT MpeaMeT OOpaIeHus;

YCTaHABJIUBAET JIMYHOCTh IPAXKIaHUHA U €T0 OJTHOMOYHS;

MPOBOJUT TPOBEPKY COOTBETCTBHS JTOKYMEHTOB TPEOOBAaHUSAM, YKa3aHHBIM B IIYHKTE
2.6 Hacros1ero AIMUHUCTPATUBHOIO PErVIAMEHTA;

KOHCYJIbTUPYET TpaKIaHWHA O Topsaake odQopmileHUs 3asBICHUS U TPOBEpSET
npaBUIbHOCTE ero odopmienus. [lo mpocebe TpakJaHMHA, HE CIIOCOOHOIO IO COCTOSHUIO
3I0POBbS TUOO B CHUJTY MHBIX TPUYHH COOCTBEHHOPYYHO O(DOPMUTH 3asIBIICHUE, 3aBICHUE MOXKET
ObITh  opopmieHo  paboTHukOM ~ MOII,  OCyHIECTBISIONIUM  TpHUEM  JIOKyMEHTOB,
0 YEM Ha 3asBJICHUU JIEJIAETCS] COOTBETCTBYIOIIAS 3AIUCh;

orpeneNsieT cnocod HHPOPMUPOBAHUS 3aIBUTENS O NPUHATOM MecTHOW AIMUHUCTpaIUei
PEIICHUH TI0 MPEJOCTaBICHUI0 MYyHHUIIUIAIBHON YCIyru (B YCTHOM MO0 MUCHBMEHHOU (opme,
B ToM uucie uepe3 MODILl, B cioyuyae KenaHus 3asgBUTENS MONY4YUTh OTBET uepe3 MOII),
0 YEM Ha 3asBJICHUU JIE€JAETCSI COOTBETCTBYIOIIAS 3aIHCh;



OCYIIECTBIISIET CKaHUPOBAHUE IMPEACTABICHHBIX JOKYMEHTOB, (DOPMHPYET 3JIEKTPOHHOE
JIeJI0, BCE JOKYMEHTBhl KOTOpPOTO CBSI3bIBAIOTCSA €IWHBIM YHHUKAJIbHBIM HACHTU(PUKATUOHHBIM
KOJIOM, TO3BOJISIIOIIMM YCTaHOBUTH IPUHAUICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEIIIO
Y BUy 0OpalieHus 3a MyHUIIMIAJIbHON yCITyToi;

3aBepsieT AIEKTPOHHOE JIEJI0 CBOEH 3JIEKTPOHHOMN MOJIHUCHIO;

HaIlpaBJIIET 3asBJICHUE, KONWUU JIOKYMEHTOB M DPEECTp JOKYMEHTOB B MecCTHyIO
AJIMUHUCTpALIHIO:

B 2JIEKTPOHHOM BHJE (B COCTaBE MAKETOB 3JEKTPOHHBIX JI€]) B TEUEHHUE OJHOI0 pabodyero
TTHSL cO JHSI oOpatieHus 3asBurens B MOIL;

Ha OyMa)XHBIX HOCHTENSIX (B Clydyae HEOOXOJMMOCTU O00S3aTE€NbHOTO MPEeI0CTaBICHUS
OpUTHHAJIOB JOKYMEHTOB) — B TEUYEHHME Tpex padouux AHEW cOo JHS OOpalieHHs] 3asBUTEIS
B M®II.

B cnywae npenoctaBieHHs KOMIUIEKTAa JTOKYMEHTOB, HE COOTBETCTBYIOIIETO MYHKTY 2.6
HACTOSIIEr0 AJIMUHUCTPAaTUBHOIO periaMeHTta, pabotHuk MOLI, ocymecTBistomuii npuem
NOKYMEHTOB, J€JaeT Ha 3asBieHUU 3anuch «O MPEeJOoCTaBICHUN HEMOJHOIO KOMIUIEKTa
JOKYMEHTOB NpouH(popMupoBan». PakT 03HAKOMIICHHUS T'pa)<JIaHWHA C 3aIIUCBIO 3aBEPAETCS €ro
NMoANUChio. Ecnu mpu 3TOM rpak/laHuH OTKa3aycs OT M0/ayu 3asiBICHHs U TOTpeOoBal Bo3BpaTa
MIPEAOCTABJIEHHBIX TOKYMEHTOB, JI€JAeT Ha 3asBJICHUM 3anuch «HacTrosmiee 3asBaeHrne 0T03BaHo,
JOKYMEHTBI BO3BPALIEHBI 3aBUTEII0O» U BO3BPAILAET NPEJOCTABICHHBIE TOKYMEHTHI.

[lo oxoHuanuu mnpuema A0KyMeHTOB paboTHuKk MODI[ BblgaeT 3asBUTENIO PACHUCKY
0 MpUEME IOKYMEHTOB C YKa3aHHUEM MX MEPEYHs U JaThl.

PaGotHuk MecTHOW AIMUHUCTpALUU, OTBETCTBEHHBIN 3a MOATOTOBKY MPOEKTa PEIleHUs,
HaIlpaBJIsI€T Pe3yJbTaT MPEAOCTABICHUS MyHULMIIaTbHON yciyru B M®II s ero nocnenyromen
nepeaaydn 3asiBUTEIIO:

B DJIGKTPOHHOM BHJIE B TE€UEHUE OJHOr0 paboyero AHA cO JHS ToanucaHus [ naBoi
MecTHOIl AJIMUHUCTpALMM JOKYMEHTOB O TIPEIOCTaBICHUH (OTKa3e B MPEAOCTABICHUM)
3asIBUTEIII0 MYHUIIMIIAIBHOMN YCITyTH;

Ha OyMa)XHOM HOCHUTeJIEe — B CPOK He Ooliee Tpex pabouux AHeu co aHs noanucanus [ naBoi
MecTHOI AIMUHUCTpAllMM JOKYMEHTOB O TIPEIOCTaBICHUH (OTKa3e B MPEAOCTABICHUM)
3asIBUTEJII0O MYHHUIIMNIATBHOMN YCITyTH.

PabotaHuk M®II, oTBEeTCTBEHHBIH 3a BBIAAYY JOKYMEHTOB, IMOJIYYE€HHBIX OT MecTHOMU
AMUHHUCTpallK, HE TMO3JHee JABYX pabouux JHEH co AHS HMX TOoJydeHus OT MecTHOM
AJMUHHUCTpAllMK COOOIIAET 3asSBUTENIO0 O MPUHITOM pEUIeHUU 1Mo TeledoHy (C 3ammuchio JaThl
Y BpEMEHU Telie(pOHHOTO 3BOHKA), a TAKXKE O BO3MOXKHOCTH MONTy4YeHHs T0KyMeHTOB B MOI.

I11. CocTaB, nocsie10BaTEIbHOCTh U CPOKH BHINOJIHEHUS AIMUHUCTPATHBHBIX MPOLEAYP
(neiicTBHii), TPeOOBAHUS K MOPSAKY UX BHINOJHEHHS], B TOM YHCJI€ 0COOEHHOCTH
BBINOJTHEHUS] AIMUHUCTPATHUBHBIX MPOIEAYP B IJIEKTPOHHOI (hopme

3a mpenocTaBiICHMEM ~ MYHUIMMNAIBHOW  yCIOYrHM  3asBUTEIM MOTYT  0OpalaThes
C 3asiBIIeHHEM Ha OyMaXHOM HocuTele B MecTHyto AnMuHuctpaiuio auoo 8 MOILI.

Onucanue noOCIeA0BATENBHOCTH aJMMHHUCTPATUBHBIX MpOLEAYyp MNpU MPEAOCTaBICHUU
MYHULIANIAJIBHON YCIIYTH:

IIPUEM U pErucTpanus 3asBJICHUs U JOKYMEHTOB B MecTHOU A IMUHUCTPALINY;

NPUHATHE PEIIEHUs O TMPEJOCTaBICHUN MYHHUIMMIAIbHOW yciyru aubo o0 oTkase
B TMPEIOCTAaBICHUM MYHHULMNAIBHON yCIIyTH, HH()OpPMHUpOBAHHE 3asBUTENS O pe3yJbTare
MIPEAOCTABIICHUS MyHULIUIIAJIbHON YCITYTH.

3.1. [Ipuem u peructpaiys 3asiBICHUS U TOKYMEHTOB B MecTHON AMUHUCTpAINH



3.1.1. CoOpiTust  (topummyeckue  (akThl), SIBISIONIMECS OCHOBAaHWMEM Ui Hadalsa
aJMUHUCTPATUBHOU MPOLIEAYPBI:

MOCTYyIUIeHHE (MIOCPEACTBOM JIMYHOTO OOpalieHus 3asBUTeNss JHOO MOCPEICTBOM
OopraHu3anuil noyToBol cBsA3u, oT M®II) 3asBiaeHUS O BbIaYe apXUBHOM CIPaBKH, BBITUCKH,
Konuu B MecTHYI0 AIMUHHCTPAIMIO M MPHJIAraeMbIX JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6
HACTOSIIIET0 ATMUHUCTPATUBHOIO PErJlaMeHTa (J1aee — KOMIUIEKT JOKYMEHTOB).

3.1.2. Conepxanne aAMHUHUACTPATUBHON MPOLIEAYPHI

PaGotHuk MecTHON AJMUHUCTpALMK, OTBETCTBEHHBIN 3a NMpPUEM KOMIUIEKTa JOKYMEHTOB,
IpH 00paleHuH TpaxiaH B MecTHY10 AIMUHUCTPAIUIO:

oIpezieNiseT MpeAMET OOpaIleHMs;

YCTaHAaBJIMBAET JIMYHOCTh IPaKTaHUHAU €70 NOJTHOMOYHS;

KOHCYJIbTUPYET TpakJaHUHAO TMOpsiAKe OoQOpMIIEHMsSI  3asBJIEHUST U  IPOBEpSET
npaBwIbHOCTE ero odopmieHus. [lo mpocbbe rpaxjiaHuHa, HE CHOCOOHOTO MO COCTOSHUIO
3I0pPOBbS TUOO B CHUITY MHBIX IPUYUH COOCTBEHHOPYYHO O(POPMUTH 3asBICHUE, 3asIBICHHE MOXKET
ObITb  OdopmIIeHO paboTHUKOM MecTHONM AJMUHUCTpAllMU, OTBETCTBEHHBIM 3a TMPHEM
JOKYMEHTOB, O UEM Ha 3asBJICHUM JIEJAETCS COOTBETCTBYIOIIAS 3aAIINCh;

ornpezenser cnocod NHGOPMUPOBAHUS 3asIBUTENS O MPUHATOM MecTHON AIMHHHCTpanuen
PEIICHUH IO MPEJOCTaBICHUI0O MYHHUIIMNAIBHON YCIyru (B YCTHOHM MO0 MUCBMEHHOU (opme,
B ToM uucie udepes MODII, B ciyuae »xeimaHus 3asgBUTENs MOJIYy4YUTh OTBET uepe3 MODII),
0 Y€M Ha 3asBJICHUHM JIEJIAETCS COOTBETCTBYIOIIAS 3AINCh;

MIPOBEPSET HAIMYKUE JOKYMEHTOB M JIa€T UX OLIEHKY Ha MPEIMET COOTBETCTBUS MEPEUHIO
JNOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOAIMIET0 AIMUHUCTPATUBHOIO PETIaMEHTa;

KCEPOKOIUPYET TOKYMEHTHI (B ciiyyae HEOOXOIMMOCTH) [iIsl GOPMUPOBAHUS JIMYHOTO JeTa,
3aBepsieT KONMU JOKYMEeHTOB. Komuu 3aBepsroTcs NOANKMCBHIO JIMIA, OTBETCTBEHHOI'O
3a MpHEeM JIOKYMEHTOB, C YKa3aHHMEM €ro JOJDKHOCTH, (paMUIIMU M MHUIIMAJIOB, a TAaKXKe JaThl
3aBEpEeHUs KOINH;

¢ukcupyer (¢dakr npuemMa JOKYMEHTOB, YKa3aHHbIX B TMyHKTe 2.6 HaCTOAIIEro
AJIMAHHUCTPAaTUBHOTO PETJIAMEHTA, B )KypHAJIE pETUCTpaLUu;

BBIJIAET 3asBUTENII0 PACIUCKY O IPUEME JIOKYMEHTOB C YKa3aHHEM HX MEPEYHs U JaThl
npuema (pacmnucka HE BBIJAETCS B Cilydae TMOCTYIUIGHHS TOKYMEHTOB IO TIOYTE, a TaKXke
10 UH(OPMAIIMOHHBIM CHCTEMAaM OOIIEro MOJIb30BaHuU);

B CIy4dae MPEJOCTAaBJICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOUIEIO MYHKTY 2.6
HacTOsAIIEro  AJMUHUCTPATUBHOIO  periiaMeHTa,  JelaeT Ha  3asBJICHUU  3aIUCh
«O mpenocTaBIEHWH HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB TmpouHpopMmupoBan». Dakt
03HAKOMJICHHUSI Tpa)KJaHWHA C 3allUChI0 3aBEPSAETCS €ro MoAnuchio. Ecinu mpu 3ToM rpaxaaHuH
OTKa3aJcs OT MOJAauu 3asBJICHUS U MOTPeOOBaT BO3BpaTa MPEJOCTABIEHHBIX JOKYMEHTOB, JeJiaeT
Ha 3asBJIeHUU 3anuch «Hacrosiee 3asBlIeHHE OTO3BAaHO, JOKYMEHTHI BO3BPAILIECHBI 3asBUTEIIIO»
Y BO3BpAIaeT NPeI0CTABICHHbBIE JOKYMEHTHI;

nepesaeT 3asBICHHE W KOMIUIEKT JIOKYMEHTOB Ul MPHHATHUA pelleHus pabOTHUKY
MecTHOM AIMUHUCTPALIMKA, OTBETCTBEHHOMY 32 ITOATOTOBKY ITPOEKTa PELICHUS.

PaGotHuk MecTHOW AJMUHUCTpAIMK, OTBETCTBEHHBIN 3a MPUEM KOMILIEKTA JTOKYMEHTOB,
npu oOpareHuu 3asBurteneit nocpeacrsom MOLI:

MOJy4aeT KONHMH JOKYMEHTOB U peecTp NOKYMEHTOB u3 ML B 3JIEKTpOHHOM BUIE
(B cocraBe IAaKeTOB  DJJIEKTPOHHBIX  JE€J  MOJydyaTeled  MYHHUIMIAIBHOM  yCIIyI'M)
U (nm) Ha OyMaXKHBIX HOCHUTENSX (B ciiydyae HEOOXOAMMOCTH 00A3aTENBHOTO TNPEACTaBICHUS
OpPUT'MHAJIOB JOKYMEHTOB);

IIPOBOJUT CBEPKY PEECTPA TOKYMEHTOB C IIPEACTABICHHBIMU JOKYMEHTAMU;



MIPOBEPSAET HAJIWYUE JIOKYMEHTOB M J1a€T MX OLIEHKY Ha MPEIMET COOTBETCTBHUS NEPEYHIO
JOKYMEHTOB, YKa3aHHBIX B IMyHKTE 2.6 HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

¢ukcupyer (akr npHeMa JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 HacCTOAIIEro
AJIMUHHUCTPAaTUBHOI'O PETJIaMEHTa, B )KypHaJIe pErUCTpaLliu;

nepenaeT 3asBICHHME U KOMIUIEKT JIOKYMEHTOB Ul NPUHATHUS pELIEeHUs pabOTHUKY
MecTHON AIMUHHACTpPALUH, OTBETCTBEHHOMY 3a IMOATOTOBKY IPOEKTA PEUICHUS.

3.1.3. [IpoIomKUTENBHOCTh AAMUHUACTPATUBHON TPOIEAypbl HE JOJDKHA TPEBBIIIATH
olHOro paboyero JHS C JaThl MOCTYIUICHUS KOMILJIEKTa JIOKYMEHTOB B MecTHyo
AJIMUHUCTPALIMIO.

3.1.4. OTBeTcTBEHHBIC 3a BBHIMOJHEHUE aJIMUHUCTPATUBHOW MPOLEAYPHl JOJKHOCTHBIC
Iuna:

paboTHuk MecTHOH  AJAMHMHHMCTpaluu, KOTOpbIM  pemieHueM [nmaBel  MecTHOMU
AJMUHHUCTpallMK JIEJIETUPOBAH HA UCIHOJHEHUWE MPOLEeAyp IO MPeJOoCTaBICHUIO JTaHHOMN
MYHHIUIIAIBHON YCIIYTH.

3.1.5. Kputepuu npuHATUS pPELICHUs B paMKax aJIMUHUCTPATUBHOM MPOLIETypHI:

COOTBETCTBUE KOMILJIEKTA JJOKYMEHTOB TPEOOBAHUSM, YKAa3aHHBIM B yHKTE 2.6 HACTOSIETO
AJMUHUCTPATUBHOIO pErjlaMeHTa.

3.1.6. Pe3ynbpTaT aAMUHUCTPATUBHOM MPOLIETYPHI:

BbIJIaua 3asBUTEII0 PACHHCKU O MpHEeMe JAOKYMEHTOB C YKa3aHHUEM HX MEepedHs M JaThl
npuema;

nepenaya pabOTHUKOM MecTHOM AJMHMHUCTpAlMU, OTBETCTBEHHBIM 3a MPHEM KOMILJIEKTa
JOKYMEHTOB, 3asBJICHHS M KOMIUIEKTa JIOKyMEHTOB pabOTHHKY MecTHOW AJIMUHUCTpaIu,
OTBETCTBEHHOMY 3a MOJIFOTOBKY MPOEKTA PEIICHHUS.

3.1.7. Crioco6 ukcanuu pe3ysbTara BHIMOJHEHUS aIMUHUCTPATUBHOM TIPOLIETYPHI:

perucTpanus 3asaBieHHUs U JOKYMEHTOB B KypHaJle perucTpaluu.

3.2. llpunste peueHus O MPeIOoCTaBICHUH MYHHUIMNAIbHON YCIyrd b0 o0 oOTKaze
B TMPENOCTaBICHUM MYHULUNAIBHOW YyCIyrd, WHGOPMHUpPOBAHUE 3asBHUTENs O pe3ysbTare
NPEIOCTABICHUS] MYHUIIUTIATHHONU YCIyTH

3.2.1. CoOpiTusa  (ropuauueckue (aKThl), SBISIOMIMECS OCHOBaHWEM JUIsS  Hadaia
aJIMUHUCTPATUBHOMN NPOLEAYPHI:

nojiyueHue paboTHUKOM MecTHOM AJIMUHUCTpAIMHM, OTBETCTBEHHBIM 3a TOJTOTOBKY
NpoeKTa pEIICHUs, 3asBICHUS U KOMIUIEKTa JOKYMEHTOB OT palOoTHHKa MecTHOU
AJMUHUCTpAIIMY, OTBETCTBEHHOTO 32 TIPUEM KOMIUIEKTa JOKYMEHTOB.

3.2.2. ConepxaHue aIMAHUCTPATUBHOM MPOIIETypPhI

PaGotHuk MecTHON AJIMHHHCTpAIIMU, OTBETCTBEHHBIN 32 MTOJATOTOBKY MTPOEKTA PEIICHHUS:

MpPOBEpSET JaHHBIC 3asIBUTEINS U MPEICTABICHHBIC UM CBEJICHUS;

aHAIM3UPYET JaHHbIE, NPEJCTaBICHHBIC 3asABUTEIEM, C LENbI0 MPHUHATHS pEIICHUs
0 BO3MOKHOCTH HCIIOJIHEHHUS 3ampoca:

B CJIyyae MPUHATHS PEIICHUSI O MPEJOCTABICHUN MYHUIIUIIATbHON YCIyTrd TOTOBUT MPOEKT
pemieHuss MecTHOW AJIMUHHUCTpAallUM O BblJau€ apXUBHOM CIIPAaBKU, BBIIUCKH, KOIHH,
a TaKXKe COOTBETCTBYIOIIYIO apXHMBHYIO cIpaBKy (mmo ¢opme cornacHo mnpuioxkeHuto Ne 4
K HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY), ApXUBHYIO BBIMHUCKY, apXUBHYIO KOIIUIO;

B Cllydyae MNPHUHATHS peleHus 00 OTKa3e B MPENOCTAaBICHHUM MYHUIUMNAIBHOM yCIyru
TOTOBUT IPOEKT NMHUCbMa O HEBO3MOKHOCTH HMCIIOJIHEHMS 3aIIpoca ¢ yKa3aHUEM IIPUYMH B aJpec
3agBuUTENs (1O (opMme corjacHO mnpuioxkeHuro Ne 5 K HacrosmeMmy AJMUHUCTPAaTUBHOMY
pErIaMeHTy);

nepeaaeT NoAroTOBJICHHbIE TOKYMEHTHI [ TaBe MecTHOM AIMUHHUCTpALUH.

I'maBa MecTHOI AAMUHUCTpaLUN:



M3y4aeT MPEeACTaBICHHBIE JOKYMEHTBI U ITOAINCHIBACT HX;

B ClIyyae HECOIVIACUS H3JIaraeT 3aMEyaHWs U BO3BpALlacT YyKa3aHHbIE JOKYMEHTBI
Ha 0paboTKYy.

[Tocne noanucanus I'maBoit MecTHOM AJIMUHUCTPALMK YKa3aHHBIX JOKYMEHTOB paOOTHHUK
MecTHON AIMUHUCTpALUK, OTBETCTBEHHBIN 3a MOATOTOBKY MPOEKTA PELICHUS:

PErUCTPUPYET UX B KypHAJIE PETUCTPALINH;

HaIlpaBJIsIeT pemeHne MecTHOM AJMUHHMCTPAMM O BBLIAY€ apXWBHOM CIPABKH, BBIIMUCKH,
KOIIMH C MPUII0)KEHUEM COOTBETCTBYIOLIEH apXWBHOW CIPABKHM, aPXWBHOM BBIMCKU, APXUBHOU
KOIUU MO0 MUCHbMO O HEBO3MOXKHOCTH MCIOJIHEHHS 3allpoca ¢ yKa3aHWEM MPUYUH 3asiBUTEINIO.
B cnydyae BosileH3BABICHHS 3aABUTENA IMOJIYYNUTH PE3YJIBTAT IMPEAOCTABICHUS MYHULUIIAIBHON
ycayru B MOII nanpaBisieT ykazaHHble JOKyMeHTHI B MOIL[ mma mocnenyromiend nepenayu
3asIBUTEITIO.

3.2.3. [IpoI0IKUTENbHOCTh  JIMUHUCTPATUBHOM MpOLEAYpbl HE JOJKHA MPEBBILIATH
MIECTHAIATA PA0OYUX JTHEH.

3.2.4. OTBETCTBEHHBIMU 32 BBINOJIHEHUE aIMUHUCTPATUBHON MPOLIETYPhI SIBISIOTCA:

paboTHUK MecTHOM AMUHUCTpAIMK, OTBETCTBEHHBIN 3a MOATOTOBKY MPOEKTA PEIICHUS;

I'maBa MecTHOM AJIMUHUCTpALIMH.

3.2.5. Kputepuu npuHsATHS pEIICHUS B paMKaX aMUHUCTPATUBHOM MPOLIECTYPHI:

HaJu4yue OCHOBAaHMM JUIsl OTKa3a B MPEIOCTABICHUH MYHULUIAIBHON YCIYyTH, YKa3aHHBIX
B nyHKTe 2.10.2 HacTosiuero AAMUHUCTPATUBHOTO pErjlaMeHTa.

3.2.6. Pe3ynbpTaT aAMUHUCTPATUBHOM MPOLIETyphl U MOPSIIOK NEepeiauu pe3ysbTaTa:

HampaBiieHue 3asButento (mu6o B M®II) pemenus MecTHON AIMUHHCTpPAIMM O BbIJade
apXMUBHOU CHPAaBKH, BBIMMCKH, KOMHMHU C MPHUIOKEHUEM COOTBETCTBYIOIIEH apXWBHOW CIIPABKH,
BBIMHUCKH, KOMHUH JINOO MUChbMa 0 HEBO3MOXKHOCTH MCIIOJIHEHUS 3aIpoca C YKa3aHUEM MPUYHH.

3.2.7. Crioco6 ukcanmu pe3ybTara BHIMOJHEHUS aIMUHUCTPATUBHOMN MIPOLIETYPHI:

perucTpanusi B XKypHalle pEerucTpauuu peueHuss MecTHOW AIMUHUCTpAalUHU O BblIayde
apXUBHOM CIPaBKH, BBIMUCKU, KOMUHM JUOO MUChMa O HEBO3MOXKHOCTH HCIOJIHEHHS 3ampoca
C YKa3aHUEM IIPUYMH.

V. ®opMbI KOHTPOJIS 32 HCTIOJTHEHHEM A IMUHUCTPATUBHOIO perjaMeHTa

4.1. Texymuii KOHTPOJb 32 COOJIIOJIEHUEM MOCJIEIOBATEIILHOCTH JICUCTBHIM, OMpeIeIeHHbIX
aJIMUHUCTPATUBHBIMH  TIPOIEAypaMU [0  MPEAOCTABICHUI0  MYHHUIIMNAIBHOW  YCIIyTH,
ocymiectisieTcs [ naBoi (3amectutesneM [ nmaBb) MecTHOM AAMUHHUCTpAIUU.

4.2.T'maBa  (3amectutenpb  [7aBpl)  MecTHOM ~ AIMHHHUCTpAIlMd  OCYIIECTBISET
KOHTPOJIb 3a:

HaJJIeKAIIUM UCTIOTHEHUEM HACTOSIIEr0 AIMUHUCTPATHBHOTO perjamMeHTa paboTHHUKaAMU
MecTHON AIMUHUCTpALINH;

00eCreYeHneM COXPAaHHOCTU TMPHUHATBIX OT 3asgBUTENSA JOKYMEHTOB U COOJIOJCHHEM
paboTHukamMu MecTHOW AJIMUHHUCTpAIMM 0COOCHHOCTEH 1o cOopy U 00paboTKe MepCOHATBHBIX
TTAHHBIX 3asBUTETIS.

4.3. I'maBa (3amectutenp [maBel) MecTHOH AIMHHHCTpAIlMU, a TaKKe MYHUIUTAIbHBIC
CIy’Kallue, HEMOCPEJCTBEHHO  MNPEJOCTaBIISIONIME  MYHHUIMNAIbHYIO  YCIYry,  HECYT
MEPCOHAILHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHHME CPOKOB W TIOpSKa MpHeMa JIOKYMEHTOB,
COOTBETCTBHUE pPE3YJIHTATOB PACCMOTPEHHUS JTOKYMEHTOB TpPEOOBAHMSIM 3aKOHOJATEIHCTBA,
MPUHATHIO MEp IO TPOBEPKE MPEACTABICHHBIX JOKYMEHTOB, COOIOJICHUE CPOKOB M TOPSJIKA
MPEAOCTABICHUS ~ MYHMIMOAIBHOM  yCIyrd, TOJITOTOBKM  OTKa3aB  MPEJOCTaBICHUU
MYHHUIIUTIAIBHON YCIyTH, 3a COOJIIOJIGHHEe CpPOKOB M TIOPSAKAa BBIJAYM JIOKYMEHTOB.



[lepconanbHasi OTBETCTBEHHOCTh [JaBwl (3amectutens [maBel) MecTHON AAMUHUCTpalLUU,
a TAK)KE CIIY’KAIHUX, HEITOCPEACTBEHHO IPENOCTABIIIIONINX MYHUIIMIIAIBHYIO YCIIYTy, 3aKpeIyieHa
B JIOJDKHOCTHBIX MHCTPYKIIUSIX B COOTBETCTBHUH C TPEOOBAHUAMM 3aKOHOATEIHCTBA.

B wacTHOCTH, MyHHUIIMITAJIBHBIE CITY’KAIIKE HECYT OTBETCTBEHHOCTH 34!

TpeOOBaHUE y 3asgBUTENCH TOKYMEHTOB WJIM IUIAThl, HE MPEIYCMOTPEHHBIX HACTOSIIAM
AJIMUHUCTPATHUBHBIM PETIAMEHTOM;

OTKa3 B IIpUEME JOKYMEHTOB II0 OCHOBAHUSM, HE NPEAYCMOTPEHHBIM HACTOSIINM
AJIMUHUCTPATUBHBIM PETIAMEHTOM;

HAapyUIEHHE CPOKOB PETUCTPALIMM 3aIIPOCOB 3aSIBUTENS O MPEAOCTABICHUN MYHUIUITAIBHOMN
YCIYTH;

HapyUIEHHE CPOKa MPEOCTABICHUS MYHUIIUTTAIBHON YCITyTH.

4.4. PykoBoautens M®I] ocyriecTBasieT KOHTPOJIb 3a:

HaJJICKAIIUM HCIIOTHEHUEM HACTOSIIEro AJMUHUCTPATUBHOTO perjiaMeHTa paOOTHHKAMHU
M®IL;

MOJIHOTOW  MpUHUMaeMmblx  paboTHukamu  M®PI[  or  3asBUTENs  JAOKYMEHTOB
Y KOMIUIEKTHOCTH IOKYMEHTOB JIJIsl Iepeiaun uX B MeCTHY10 AJIMUHUCTPAIIMIO;

CBOECBPEMEHHOCTBIO M TIOJHOTOM mniepeauyn B MecTHyr0 AJIMHHUCTPALMIO MPUHSITHIX
OT 3asIBUTEJISI JOKYMEHTOB;

CBOEBPEMEHHOCTBIO " MOJTHOTOMN JIOBEJICHUS 110 3asIBUTENIS MIPUHSTHIX
oT MecTHO# AaMuHuCTpanuu HHGOPMAITUU U JOKYMEHTOB, SBJISIONIUXCS PE3YyIbTaTOM PEIICHHS
0 MIPEAOCTABICHUM MYHUIIMIIATBHON YCIYTH, TPUHATOr0 MecTHOM AAMUHUCTpAIUEH;

00ecre4eHueM COXPAaHHOCTH MPHUHATBIX OT 3asABUTENA JOKYMEHTOB U COOJIOJCHHEM
COTPYJIHUKAMH MOApa3ieieHUs] 0COOeHHOCTENH 1o cOopy M 00paboTKe MEepCOHAIBHBIX JAaHHBIX
3asIBUTEJIS.

[TepconanpHass OTBETCTBEHHOCTh pykoBoautenss M®I] u paGotHukoB MO®I] 3akperieHa
B JIOJUKHOCTHBIX MHCTPYKIIUSX B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOAATEIHCTBA.

Pa6otaukn M®IL] HecyT OTBETCTBEHHOCTb 34!

MOJIHOTY TNpUEMa KOMILIEKTa JOKYMEHTOB Yy 3asBUTENSA, B CIIy4ae €CJIi HECOOTBETCTBUE
IIPEACTABICHHBIX JIOKYMEHTOB, YKa3aHHBIX B HacTOSALEM AJIMHUHUCTPATUBHOM pErJIaMEHTE,
SIBUJIOCh OCHOBAaHUEM JJI OTKa3a 3asiBUTEIIOB IIPEIOCTABICHUH MYHHUIIMIIAIBHON YCITyTH;

CBOEBPEMEHHOCTh  MH(MOPMHpPOBAHUSI  3asBUTENST O  pe3yJbTaTe MPeJOCTaBIICHUS
MYHUIUIIAJIBbHON yCIIyTH;

TpeboBaHUEe UIsI TPEIOCTABICHHSI MYHHIIMIAIBHOW YCIYTH JOKYMEHTOB W (WJIM) IUIATHI,
HE TPEIyCMOTPEHHBIX HOPMATHUBHBIMU MPAaBOBBIMU aKTaMH, PETYIUPYIOMIUMH TOPSAI0K
MPEAOCTABICHUS MyHULIUIIAIbHON YCIIYTH.

4.5. B pamkax TMpeaoCTaBiICHUS MYHHUIUNATHHOW YCIYyTH OCYIISCTBIISIFOTCS TIAHOBBIC
Y BHEIUIAHOBBIE MPOBEPKHU IMOJHOTHI U KAUECTBA MPEAOCTABICHUS MyHULIUIIAIbHON yCIIyTH.

I'maBa (3amectutens [71aBpl MO NPUHAIIEKHOCTH BOmpoca) MecTHOM AIMUHUCTpaluu
©XKEKBapPTAIbHO OCYIIECTBISIET BBIOOPOUHBIE TMPOBEPKH JeJI  3asBUTENId HAa TpeaMeT
MPAaBWJIBHOCTU TPUHATHS MYHUIUMNAIBHBIMU CIIYXAlIUMU pEIICHUN, a TaKKe BHEIJIAHOBBIC
MPOBEPKH B CiIy4yae TOCTYIUICHUS 3>kajno0 (MpeTeH3uil) rpakJaH B paMKax JOCyJIeOHOro
00>KaJIOBaHUSI.

PykoBomurens MO®IL] ocymiecTBiIs€T MUIAHOBBIE M BHEIUIAHOBBIE ITPOBEPKHU AEATEIBHOCTH
paboTHIKOB M®II B COOTBETCTBUH C TIOJIOKEHUEM O TIPOBEICHUH TIPOBEPOK.

V. locyneOHb1ii (BHeCy/1eOHBII) MOPSAIO0K 00:KaJI0BAHUS PelIeHUH
U fAeiicTBuii (0e3neiicTBust) MecTHON AIMUHHCTPALIUM, 2 TAKIKE JOJKHOCTHBIX JINII,
MYHMUIHMNAJTBHBIX CJIyKamux MecTHOM AAMUHHMCTPALUH



5.1. 3asBUTENM HMMEIOT NpPaBO Ha JaocyaeOHOe (BHecyaeOHOE) OO0XKalloBaHHWE pEIICHUN
u JedctBuil (0e3deiicTBUs), NPUHATHIX (OCYHIECTBIsIEMbIX) MecTHON AJAMUHUCTpalLUEH,
JOJKHOCTHBIMH JIUIIAMHU, MYHUIUIAIBHBIMU CHYy>XKalluMU MecTHOM AJMHMHHUCTpAIMU B XOJ€
MPEAO0CTABICHUSI MyHUITUTIATBHON ycinyru. JlocyeOnblil (BHECYIeOHBIN) TOPSIAOK 00kKaToBaHUs
HE HMCKJIIOYAaeT BO3MOXHOCTb 00KajJOBaHUS pELIEHUN U aedcTBUU (0e3AeUCTBUS), MPUHITHIX
(OCyIIECTBIAEMBIX) B XOJ€ MPEIOCTaBICHUS MYHUILUIAIBHOW YCIYTH, B CyJ€OHOM TOpSIJIKE.
JocyneOHsIi (BHECYA€OHBIN) TOPSAA0K 00KATOBAHUS HE SIBIISICTCS VISl 3asBUTENS 00s3aTEIbHBIM.

5.2. 3asBuTEF MOXKET OOPATUTHCS C 5KajI000¥ B TOM YHUCIIC B CIACAYIONTUX CIydasX:

HapyIlIeHHE CPOKa PETUCTPALMM 3alpoca 3asBUTEINA O MPEIOCTABICHUU MYHHUIUMATbHON
YCIyTH;

HapyIIeHHE CPOKa MPEIOCTaBICHUS MYHUIIUTIAIBHON YCIYTH;

TpeboBaHUE y 3asABUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHUBHBIMU MPaBOBBIMU
aktamu Poccuiickoii ®enepanui, HOPMAaTUBHBIMU NIPABOBBIMU akTaMu cyObeKTOB Poccuiickoit
denepanvii, MyHUIUNAIBHBIMA TPABOBBIMU aKTaMH ISl MPEJOCTaBICHUS MYHHUIUIIATbHON
YCIIYTH;

OTKa3 B IpHEMe TOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit Denepariuu, HOPMATUBHBIMU MPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit ®enepanun, MyHUIMNAIHHBIMH TIPABOBBIMU aKTaMH JJId  TPEJOCTaBICHUS
MYHUIIUMTAIBHON YCIIYTH, Y 3assBUTEIS;

OTKa3 B TNPEJOCTABICHWH MYHHUIMNAIHHOM  YCIyTW, €CIM OCHOBaHUA OTKasza
HE MpeayCcMOTpeHbl (deiepadbHbBIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBHM C HUM M UHBIMU
HOPMAaTUBHBIMU TPaBOBbIMM akTamu Pocculickoii ®enepanny, HOPMATUBHBIMU IIPABOBBIMU
aktamu cyOnekToB Poccuiickoit denepannu, MyHUIIUNIAIBHBIMU TPABOBBIMU aKTAMU;

3a TpeOOBaHME C 3asBUTENs NPU TNPEJOCTABICHWHM MYHHUIMIAIBLHON YCIyrH IUIaThl,
HE TMPEeAyCMOTPEHHOW HOPMATHMBHBIMM MpaBOBbIMH akramMu Poccuiickon Depnepanuu,
HOPMATUBHBIMU TIPABOBBIMU aKTaMH cyObekTOB Poccuiickoit denepanuu, MyHULIUNATbLHBIMUA
IIPaBOBBIMU aKTaMU;

oTka3 MecTHO AJMHHUCTpanuu, JOJKHOCTHOTO Jumna MecTHON AJMUHUCTpaLUH
B WCIIPABJICHUH JIOMYUIEHHBIX OMEYaTOK M OLIMOOK B BBIIAHHBIX B pe3yjbTaTe MPeOCTaBICHUS
MYHUIIMIIAIBHOM  yCIyrd JOKYMEHTax JHOO0 HapylleHHEe YCTaHOBJIECHHOTO CpOKa TaKHX
VCTIPABIICHUM.

5.3. [Ipuem xano0 B muchbMeHHOH (opme ocyliecTBiIsgeTcss MecTHON AIMHHHUCTparuei
Mo ajJpecy U B COOTBETCTBUU C rpadukoM paboThl, yka3aHHbIM B myHKTe 1.3.1.1 Hacrosiero
AJIMUHHUCTPAaTUBHOTO PETJIAMEHTA.

XKanoba B muceMeHHOM opmMe MOKET ObITh HalpaBJieHa O MOYTE.

B ciyuyae momaum kamoObl MpU JIMYHOM TpPUEME 3asBUTEh TMPEICTABISIET JOKYMEHT,
YAOCTOBEPSAIOMIMI €ro JMYHOCTh B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepaunu.

54.B cmywae ecnu kamo0a TIOJAeTCs dYepe3 TMPEACTABUTENS 3asBUTENS, TaKKe
MpPEACTAaBISAETCS JIOKYMEHT, IOATBEPKIAIOUIUNA TOJHOMOYMS Ha OCYILIECTBICHHE JACUCTBUIA
OT WMEHM 3asBUTENs. B  KkauecTBe JOKyMEHTa, MOATBEPKAAIOUIEIO  MOJHOMOYUS
Ha OCYIIECTBJICHHE JCHCTBUN OT UMEHU 3asBUTEIISI, MOKET OBITh MpE/ICTaBIICHA!

opopMIIeHHass B COOTBETCTBHM C 3aKOHOAATEIBbCTBOM Poccmiickoit  Deneparuu
JOBEPEHHOCTH (1151 (PU3UYECKUX JIMII);

opopmiIeHHass B COOTBETCTBHHM C 3aKOHOJAaTelbcTBOM Poccuiickoii  Denepanuu
JIOBEPEHHOCTh, 3aBEpEHHAsl MEYaThl0 3asBUTENsI U TOJNUCAHHAS PYKOBOJIUTEIEM 3asiBUTENS
WJIU YIOJTHOMOYEHHBIM 3TUM PYKOBOIUTENEM JUIIOM (151 FOPUIUYECKUX JTUIT);



KONUSl pElIeHHs] O Ha3HaueHWH wuiaum o0 wu30paHuu MO0 NpHKa3a O Ha3HAYEHUU
(U3MYECKOro JuIa Ha JOJIKHOCTb, B COOTBETCTBHUM C KOTOpPBIM Takoe (U3MYECKOE IO
oOnazaeT NpaBoM JIEHCTBOBATh OT UMEHHU 3asIBUTEIN 0€3 JOBEPEHHOCTH.

5.5. B anexrponnoii ¢popme B MecTHyr0 AIMUHHUCTpALMIO *Kajdo0a MOXET ObITh MOJaHa
3asIBUTEJIEM ITIOCPEACTBOM:

oUIMaIbHOTO caliTa MyHUILIMIIAJLHOTO 00pa3oBaHus MyHUIIMNAIbHBIN OKkpyT [locaackuii B
MH()OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu « HTepHETY;

(denepanbHOM  TOCYIapCTBEHHOM  HMH(POPMAIMOHHOW  cucTeMbl «EIuHBIN  mopran
TOCYJapCTBEHHBIX M MYHUIIUTIATBHBIX yCIyT (dyHKImiA)» niun [loprana.

[Ipu moxaue *kano0 B 3JIEKTPOHHOM BHJI€ IOKYMEHTHI, yKa3aHHBIC B TyHKTE 5.4 HACTOSIIETO
AJIMUHHUCTPAaTUBHOTO pErjiaMeHTa, MOTYT OBITh TMpEJACTaBlIeHBl B (OpME BICKTPOHHBIX
JOKYMEHTOB, MOJNHMCAHHBIX AJEKTPOHHOM  MOJNHCHIO, BHJA KOTOPOM  MPEIyCMOTPEH
3aKoHoarenbcTBoM Poccniickoit @enepanuu, Npyu 3TOM JOKYMEHT, yIOCTOBEPSIIONIUN JINYHOCTh
3asIBUTENISI HE TpeOyeTcs.

5.6. XKanoba paccmarpuBaeTcss MecTHON AJIMUHUCTPALIUCH.

XKanoba Moxer ObITh MOJaHa 3asBUTENEM 4Yepe3 CTPYKTypHble mnozpaszaeneHuss MOLI.
[Ipu mocrymnenuun >xanobsr M®I] obecnieunBaer ee mepegady B MecTHYHO AJIMUHHCTPAIUIO
B MOPSJIKE U CPOKH, KOTOPbIC YCTAHOBJICHBI COIJIAIIEHUEM O B3auMOJEUCTBUM Mexay MOI]
1 MecTHON AIMHHHUCTpAIME, HO HE TI03JHEE CIIEAYIONIETr0 pabodero JHS CO JHS MOCTYIUICHUS
KaJTOOBI.

XKanoba Ha HapylieHHe MOpsAKa TMPEAOCTaBIECHUS MyHUUUNANbHOW yciayru MOIL]
paccmatpuBaetrcsi MecTHoit AnmuHucTpanueid. Ilpu 3TOM CpoK paccMOTpeHHUs KaloObl
UCUMCIISIETCS CO JTHSI PErUCTpaliy skajo0sl B MecTHOM AJIMUHUCTpALIUH.

5.7. Kanoba moimkHa coaepKaTh:

HaMEHOBaHUE MectHoit AJIMUHUCTpaIWH, MOJIKHOCTHOT'O LA MecTtHoi
AMUHUCTpalMK MO0 MYHUIIMIIAJIBLHOTO CiyXamiero MecTHOW AJIMHHHCTpAlUU, PEIIeHUs U
neictBus (0e31eicTBHE) KOTOPBIX 00KATYIOTCS;

dbaMuanio, UM, OT4ecTBO (TOCJEAHEe - MPHU HAJIMYUHU), CBEICHHUS O MECTE >KUTEIbCTBA
3asBUTEINS - (PU3HUECKOTO JIMIA TU00 HAMMEHOBAaHKE, CBEJCHHUS O MECTE HAXOXKIACHUSI 3asBUTEIIS
— IOPUAMYECKOTO JHIla, a TaKke HoMep (HoMepa) KOHTakTHoro tenedoHa, aapec (ampeca)
AJNIEKTPOHHOM MOYTHI (MIPH HATMYHMK) U TIOYTOBBIM aapec, MO0 KOTOPHIM JIOJKEH OBITh HAIpaBJICH
OTBET 3asIBUTEJIO;

cBelleHHs 00 oOOXKalyeMbIX peIICHHSIX © JeWcTBUAX (Oe3medicTBuM) MecTHOM
AJMUHHUCTpAllMU, JOJDKHOCTHOTO Juia MecTHoi AJMUHHCTpanuy JuOO0 MYHHUIUIAIBLHOTO
CITy>Kallero;

JOBOJBI, HAa OCHOBAaHMM KOTOPBIX  3asBUTEIb HE COIJIaCeH C  pEHICHUEM
u JneiictBueM (OesnericTtBueM) MecTHOH AJIMHHHCTpPAIMH, JOKHOCTHOrO JuIia MecTHOU
AMUHHUCTpalUY, MO0 MYHHIMIIAILHOTO CIyKamero MecTHoi AJIMUHUCTpaluu. 3asBUTEIEM
MOTYT OBITh MIPEJICTABIEHBI TIOKYMEHTHI (IPU HAIWYHMH), TOATBEPKIAIOIINE JOBOIBI 3asIBUTEIS,
00 UX KOTIHH.

5.8. B cnmyuae ycTaHOBIEHUST B XOJ€ WJIH TIO pe3yjbTaTaM pPAcCMOTPEHHS KaIOObI
MPU3HAKOB COCTaBa aJMUHHMCTPATUBHOTO MPABOHAPYILICHUS WM IPECTYIUICHUS, ITOJIKHOCTHOE
JUI0, HAJENIEHHOE TMOJIHOMOYHUSMHU MO0 PACCMOTPEHUIO Kalob, He3aMeUIMTEIHLHO HaIPaBIISET
HMMEIOIINECS] MaTepualbl B OpraHbl IPOKYpaTyphl.

5.9. Kanoba, moctynuBmas B MecTHYI0 AJMUHUCTPAIUIO, TMOMJICKUT PETUCTPALIUU
HE TO3[Hee Cleayomero pabodero mHS co aHA ee mnocrymieHus. JKamoOa mommexur
PacCMOTPEHUIO TOJKHOCTHBIM JTUIOM MecTHOM AJQMUHHCTpPauvU, HAJICJICHHBIM TOJIHOMOYHSIMHA
M0 PACCMOTPEHUIO KaI00, B TEUCHUE MATHAANATH Pab0YHX JHEH CO JHS €€ pEerucTpaIuu.



B ciyuae o6xanoBanusi oTkaza MecTHOH AJAMHHHCTpALUU, TOJKHOCTHOTO Jinlila MecTHOM
AnMUHHCTpaUMd B NpUEME JTOKYMEHTOB Yy 3asBUTENsS JIMOO B MCHPABICHUU JOIYIIEHHBIX
OIEYaTOK M OHUIMOOK WJIM B cllydae OOXaJOBAHMSI HApyLIEHUS YCTAaHOBJIEHHOTO CpPOKa TaKHX
MCIIPaBJICHUH Kanoba paccMaTpUBAETCS B TEUEHUE NATH pabOUMX JHEN CO IHS €€ PErUCTpaLtH.

5.10. Ilo pe3ympraTam paccMOTpeHHS kaa00b6l MecTHast AIMUHUCTPAIUS TPUHAMAET OJTHO
W3 CIEAYIOIIUX PEIICHUI:

00 yJOBIETBOPEHHUM 3KajJoObl, B TOM 4HcIE B (OpME OTMEHBI MPUHATOTO pELICHUS,
WCIIPaBJICHUs] JOMYIIEHHbBIX MeCTHOM AJIMUHUCTpAllMM OINEYaTOK W OIIMOOK B BBIJIAHHBIX
B pe3yjibTaTe NPEJOCTABICHHUS MYHUIMIIAIBLHOM YCIYrM JOKYMEHTax, BO3BpaTa 3asBUTEIIO
JICHEKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPELyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTAMU
Poccuiickoit ®enepanuy, HOPMATHUBHBIMU TPABOBBIMH akTaMu CcyObekToB Poccuiickoii
denepanyi, MyHUIIMIAIBHBIMU TPABOBBIMU aKTaMHM, a TAaKXKe B MHBIX (pOpMax, HE MO3/HEe MATH
pabounx AHEW cO JHS MPUHATHSA DPELICHHUs, €CIi MHOE HE YCTAaHOBJIEHO 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu;

00 OTKa3e B y/0BJIETBOPEHUHU KaJIOObI.

5.11. OtBet o pe3yabTaTaM pacCMOTPEHUS Kalo0bl HAMPAaBIIAETCS 3aABUTEIIO HE MO3/IHEE
TIHSI, CJICYIOIIETrO 3a IHEM MPUHSTHS pelieHus, B TUCbMEHHOU Qopme.

B oTBete no pe3ynbraraM xajnoObl yKa3bIBAIOTCS:

HauMeHOBaHUME MecTHOH AJMUHHUCTpALUM, PACCMOTpPEBIIEH >kanoly, JOJKHOCTb,
dbaMuiams, UMs, OT4eCTBO (IIPU HAIMYMHK) YIMOJIHOMOYEHHOTrO juila MecTHOM AIMUHUCTpauu,
MPUSBLIETO PELIEHUE MO Kanooe;

HOMEp, JaTa, MECTO IPHUHATHA PEIICHUs, BKIIOYas CBEICHHUS O JOJKHOCTHOM JIMLE
MecTHOI AIMUHUCTpALIUY, PEellIeHre WK JeicTBUe (6e31eiicTBIE) KOTOPOTro 00XKalyeTcs;

dbamMums, UMsi, OTYECTBO (IIPU HATMYKK) WIM HAUMEHOBAHUE 3asBUTEIIS;

OCHOBAHUS JUIsl IPUHATHS PEILICHHUs T10 5Kajlo0e;

B Clly4ae, €ciM Xajioba mpu3HaHAa OOOCHOBAHHOM, — CPOKM YCTpaHEHHS BBISBIEHHBIX
HapyILIECHUI, B TOM YHCJIE CPOK MPEIOCTABIECHUS pe3yJbTaTa MyHULIMIIAIbHON YCIYTH;

CBEJICHUS O MOPSIIKE 00KaJ0BaHUs MPUHSATOTO IO jKajo0e peleHusl.

OTtBeT 1O pe3ylbTaTaM pPACCMOTPEHUS HKAIOOBbl TOJMIMUCHIBACTCS YIIOJIHOMOYEHHBIM
Ha pacCMOTPEHHUE KAIOObI JOIKHOCTHBIM JTUIIOM MecTHOI AJIMUHUCTpAIIUH.

[To >xemanuio 3asBUTENS OTBET IO pE3yJbTaTaM PACCMOTPEHUS KAIOOBl MOKET OBITh
IpEeJICTaBJICH HE MO3/IHEee AHS, CASAYIOLIEro 3a THEM IPUHSTHS pelieHus, B opMe FIEKTPOHHOTO
JOKYMEHTA, MOJMNUCAHHOIO 3JIEKTPOHHOM MOJNUCHIO YIOJIHOMOYEHHOIO JIMIA, BUJA KOTOPOW
YCTaHOBIJIEH 3aKOHOAATENbCTBOM Poccuiickoit denepauu.

5.12. MectHass AIMUHHCTpAIMsl OTKA3bIBACT B YAOBJIETBOPEHUHU KAOOBI B CIEAYIOIIUX
CIIyvasx:

HaJIMYMe BCTYIUBIIETO B 3aKOHHYIO CHIIy PEIICHHUs CyJa, apOMTPa)KHOTO CyJa Mo kajobe
0 TOM K€ MIPEAMETE U MO TEM K€ OCHOBAHUSIM;

nojlaya JKajoObl JIMIIOM, IIOJHOMOYHUSI KOTOPOTO HE TOATBEPXKACHBI B MOPSJIKE,
YCTaHOBJICHHOM 3aKOHOJIaTenbCcTBOM Pocculickon ®enepanuu;

HQJIWYME pEeIIeHUus MO jkanobe, MPUHATOTO paHee B OTHOLIEHHMH TOTO JK€ 3asBUTENS
Y TI0 TOMY JK€ TPEIMETY JKaI0OBbI.

5.13. MectHass AQMUHHUCTpallds BIpaBE OCTaBUThH XaloOy 0e3 OTBeTa B CIEAYIOIIUX
ciyJasx:

HaJIMYME B JKaI00€ HEIEH3ypHBIX JIMOO OCKOPOWMTENbHBIX BBIPAKECHHH, yrpo3 >KU3HHU,
3JI0pPOBBIO U UMYLIECTBY JTOJKHOCTHOTO JIMIIA, & TAKXKE YJIEHOB €r0 CEMBH;

OTCYTCTBHE BO3MOXKHOCTH MPOYUTATh KAKyIO-THOO 4acTh TEKCTa »KaloObl, (haMuinio, nums,
oTuecTBO (NP HANWYWKM) W (WIM) TOYTOBBIM aJpec 3asBUTENs, YKa3aHHBIE B jKalooOe.
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K AJMHUHHUCTPaTUBHOMY periaamenty
MectHOI AnMUHHCTpal MYHHLUIAIBHOTO
obpa3oBaHUs MYHHIIMTIATIBHBIN OKpYT
ITocanckuit o NIPENOCTaBICHUIO
MYHUIUITIATBHON yCIIyru
M0 BbIJaU€ AapXUBHBIX CIPABOK, BBIMHUCOK,
KOMMM  apXWBHBIX JOKYMEHTOB OpraHOB
MECTHOT'O CaMOYIpaBJiIeHUsI MyHUIIUIAIBHOTO
obpa3oBaHUs MYHHULMTIATbHBIHN OKpYT
Iocanckuit

BJIOK-CXEMA
MIPEAOCTABICHUS MyHULIUIIAJIbHON YCIIYTH IO BBIJIaY€ apXUBHBIX CIIPABOK, BBIMMCOK, KON
JOKYMEHTOB OpraHOB MECTHOT'O CaMOYIIPaBJICHHUsI MyHUILIUIIAJbHOTO 00pa30BaHUs
MyHULMIAIbHBIN OKpYT [locanckuii

e e

> 3aasutenb <

HanpaBneHme 3aABNEHUAIN KOMNIEKTA AOKYMEHTOB

v

/Mec*rHaﬂ / MoL

\

\a,ﬂ,M{MCTpaLI,Mﬂ \

1. Mpuem u permcTpaums 3assaeHmi
1 JOKYMEHTOB rpaxaaH (B TeueHue
1 pabouero gHs)

2. NpuHATHE peLueHns o
NpesoCTaBAEHUU MYHULMNAIBHOM
YCAYIv NO BblAaye apxXmMBHbIX
CMPaBOK, BbINMUCOK, KOMUIA apXMBHbIX

L—  [OKyMeHTOB; MHbOPMUpOBaHUe
3aABUTeNA O pe3y/bTaTe
NpesoCTaBAeHUA MyHULMMNANbHOM
ycnyrv; nepegada pesysibtara B

dopmmnpoBaHue n

nepegava e

KOMMeKTa
AOKYMEHTOB
3anBuUTeNA B

MecTHyto

aAMUHUCTpaumio (B

3/1EKTPOHHOM BUuae

— 1 pabouuii feHb,
Ha ByMaKHbIX
HocuTenax — 3
paboumnx gHa)

Mpuem fOKYMeHTOB
OT 3aABUTENA U UX
peructpauus

NHdopmuposaHue
3aABUTENA O
pesynbTaTax

npegocTaBneHus
MYHUUMNAAbHOM
ycnyru (B TedeHue 2
paboumnx gHei)

A

Mepepaya AOKYMEHTOB
0 NPeaoCTaBAEHUU MyHULMMNANbHON
ycnyrv anbo oTkas B NpeAocTaBNeHnn
MYyHUUMNanbHOW ycnyrn B MOL, ans nx
nocsieAyloLein nepesayun 3ansuTeso
(B 9n1€KTPOHHOM BUAe — B TeyeHMe 1
pabouero AHsA, Ha ByMaXKHbIX HOCUTENAX
— B TeyeHue 3 pabounx gHewn)

MoLL (B TeyeHne 16 paboumnx aHein)
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K AJMHUHHUCTPaTUBHOMY periaamenty
MecTHON agMUHHACTPALUK MYHHLUIATBHOTO
obpa3oBaHUs MYHHIIMTIATIBHBIN OKpYT
ITocanckuit o NIPENOCTaBICHUIO
MYHUIUITIATBHON yCIIyru
M0 BbIJaU€ AapXUBHBIX CIPABOK, BBIMHUCOK,
KOMUIM  apXWBHBIX JOKYMEHTOB OpraHOB
MECTHOT'O CaMOYIpaBJIEHUs MyHHUIUIIAIEHOTO
obpa3oBaHUs MYHHULMTIATbHBIHN OKpYT
Iocanckuit

Anpeca cTpyKTypHbIX noapasaeaenuii Cankr-Ilerep0yprckoro rocyiapcTBeHHOro
KAa3eHHOr o yupexaeHus «MHOroQpyHKuuoHAJIbHbIH HEHTP NPeA0CTABICHHUS
roCyAapCTBEHHbIX U MYHHIMIIAJBHBIX yCJIYI»

Ne HanmenoBanue [TouToBBIN axpec CrnipaBouHbII Anpec I'pauk
CTPYKTYPHOTO tenedoH ANIEKTPOHHOUTIOUTHI |  PaOOTHI
0 /Ipa3/IeIeHUs
1 | MuorodyukimonanpHbeiii | Cankt-IleTepOypr, 573-90-00
ueHTp Aamupanreiickoro | Cagosag yi., 1581031
paiiona n. 55-57, murep A 573-99-80
2 | Muorodynkunonansubii | Cankr-IlerepOypr, 15-s | 573-90-00
LEHTP aunHug B.O., 1. 32 1500051
BacuiieoctpoBckoro 573-94-85
paiioHa
3 | Cexktop Ne 1 Cankr-IleTepOypr, yi1. 573-90-00
MuorodyuknronanbHoro | Haxumosa a. 3, kopr. 2, | win
IIEHTpa autep A 576-20-86
BacuneoctpoBckoro
paiioHa
4 | Muorodynkunonaneueiii | Cankr-IlerepOypr, 573-90-00
neHTp Berboprckoro HoBopoccuiickasyi., W
paiioHa m. 18 573-99-85 ok THEBHO
5 | Cexktop Ne 1 Cankr-IletepOypr, 573-90-00 . 5[9 00
MuorodyukunonaisHoro | [Ipunopoxunas amnes, WIH ‘
neHTpa Berboprckoro n. 17, nutep A 573-94-80 70 21.00
pafioHa knz@mfcspb.ru oe3
6 | Muorodyukuunonansubii | Cankt-IlerepOypr, 573-90-00 nepep65 15d
uentp Kanuuunckoro I'paxpanckwii mp., WIH Ha 0bel
paiioHa n. 104, xopm. 1, mutep A | 576-08-01
7 | Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
Muoro¢dynkunonansHoro | KonnparseBckuii mp., WIH
nenTpa Kanuausckoro 1. 22, nutep A 573-96-95
pailioHa
8 | Muoro¢gyukunonansubiii | Cankt-IlerepOypr, np. | 573-90-00
uentp Kuposckoro Crauex, 1. 18 W
paiioHa 573-94-95
9 | Cekrop Ne 1 Cankr-IlerepOypr, np. | 573-90-00
Muoro¢dynkunonansHoro | Haponnoro Ononuenusi, | uiu
uentpa Kuposckoro a. 101, nutep A, 573-90-28
paiioHa nomenienue SH
10 | Muorodynkumnonansusiii | Cankr-IlerepOypr, 573-90-00
uentp Konnuuckoro r. Konnuso, 1581071
paifona np. Jlenuna, a. 22 573-96-65




11 | Cextop Ne 1 noc. Meramnoctpoii, 573-90-
Mmuoro¢dynkunonansHoro | Cagosas yi., a. 21, 00mnu
nenrpa Konmuuckoro KopIL. 3 573-90-07
paiioHa

12 | MuorodynkimoHanbhbiii | Cankt-IletepOypr, 573-90-00
LICHTD Hogouepxkaccknii p., 15M0%1
KpacnorBapaeiickoro 1. 60, mutep A 573-90-30
paiioHa

13 | MuorodynkimoHaneheii | Cankr-IleTepOypr, yi. 573-90-00
ueHtp Kpacnocensckoro | Ilorpannunuka WA
paiiona I"apwkaBoro, 1. 36, 573-99-90

Kop1. 6

14 | Cextop Ne 1 r. Kpacnoe Cerno, 573-90-
MHuoro¢yHkunoHanbHOro | yi. OcBoOoX1eHu, 00unu
LEHTpa n. 31, kopm. 1,urep A | 417-25-65
KpacHocensckoropaiiona

15 | MuorodynkimoHaneueiii | Cankt-IletepOypr, 573-90-00
uentp Kponmraarckoro | r. Kponmranr, 1581031
paiioHa np. Jleanna 1. 39a, 610-18-56

outep A

16 | Muorodyakumnonaneueii | Cankr-IlerepOypr, 573-90-00
EeHTp MOCKOBCKOTO bnaronarnasysn., n. 41, 15803071
paiioHa aaTep A 573-99-30

17 | Cexrop Ne 1 Cankr-IletepOypr, 573-90-
MuorodyuknroranibHoro | HoBon3mannoBckuii 0[0)7007¢
1eHTpa MocKkoBCKOTO np., 1. 34, kopm. 2 573-90-09
paiioHa

18 | Muorodyuknuonanpabii | Cankt-IletepOypr, 573-90-00
uentp KypoptHoro r. CecTpopelk, W
paiioHa yi. Tokapesa, 1. 7, 573-96-70

auTep A

19 | Muorodyukuuonanbubii | Cankr-IlerepOypr, np. 573-90-00

neHtp Hesckoro paiiona | bonbpmieBukos, a. 8, WA
Kopi. 1, mutep A 573-96-75

20 | Cexrop Ne 1 Cankr-IleTepOypr, yi1. 573-90-00
Muorodyukuuonansaoro | Cenosa, 1. 69, kopm. 1, U
nentpa Hesckoro paiiona | murep A 573-96-80

21 | Muorodyukunonanbubiii | Cankr-IletepOypr, 573-90-00
uentp [lerporpaackoro KamenHnooctpoBckuit WIH
paiioHa np., 1. 55, mutep I 573-96-90

22 | Cextop Ne 1 Cankr-IlerepOypr, yi. 573-90-00
MuorodynkunonaisHoro | Kpacnoro Kypcanra, WIH
uentpa [lerporpanckoro | 1. 28 573-90-21
pailioHa

23 | MuorodyHKIMOHaNbHbIM | CaHKT- 573-90-00
uentp IlerpoasopuoBoro | IlerepOypr,r. Ilereprod, | umu
paiiona yi1. bpaTtseB 573-99-41

lNopkymenko, 1. 6,
autep A

24 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodyHKIIHOHATBHOTO | T. JJOMOHOCOB, WIn
LIEHTpa yi. [ToGenpt, 1. 6, 573-97-86
ITerpoaBoproBoro autep A

paiioHa




25 | Muorodynkiuonansubiii | Cankr-IlerepOypr, 573-90-00
ueHTp IIpumopckoro aiutes KorenbHukoBa, U
paiiona 1. 2, Kopil. 2, mutep A 573-90-60

26 | Cextop Ne 1 Cankrt-IlerepOypr, 573-90-00
Muoro¢dynkunoHansHOTO | HOBOKOJIIOMSDKCKUHUTID., | WK
reaTpa [Ipumopckoro n. 16/8, murep A 573-96-60
paiioHa

27 | Cextop Ne 2 Cankrt-IlerepOypr, 573-90-00
MuorodyHKInoHamsHOTO | boraTeipckuii U
nenrpa [Ipumopckoro np.,a1. 52/1, matep A 573-94-90
paiioHa

28 | Cektop Ne3 Cankrt-IlerepOypr, 573-90-00
MuorogynkunonansHoro | [llyBanoBckuii np., U
ueHtpa [Ipumopckoro 1. 41, xopn. 1, iutep A | 573-91-04
paiioHa

29 | Muorodpyukunonanbubeiii | Cankt-IletepOypr, 573-90-00
neHTp IlymkuHckoro r. [Tymkun, Manas yin., | nam
paiiona n. 17/13, matep A 573-99-46

30 | Cektop Ne 1 Cankrt-IlerepOypr, moc. | 573-90-
MuorodynkunonaisHoro | Llymapsl, 00nmn
neHtpa [lymkuHCKOTO [MymkuHckasyn.,o. 38, | 573-91-09
paiioHa autep A

31 | Cektop Ne 2 Cankr-IlerepOypr, 573-90-00
MuorodyuknuonanbHoro | r. [TaBmosck, [lecuansrit | wim
rieHTpa [IymKkuHCKoro nep., x1. 11/16 573-90-04
paiioHa

32 | MuorodyukiuonanpHbii | Cankt-IleTepOypr, 573-90-00,
eHTp OPyH3EHCKOTO JyHaiickuii mip., 573-96-85,
paiioHa 1. 49/126, nutep A 573-96-89

33 | Cexrop Ne 1 Cankr-IletepOypr, 573-90-00
MuorodynkunonaisHoro | mp. Cnassl, 1. 2, WIH
neHTpa OpyH3eHCKOTO Kopm. 1, mutep A 576-07-95
paiioHa

34 | MuorodyukimonanpHbii | Cankt-IleTepOypr, 573-90-00
neHtp LlenTpanbHOTO Hesckuii nip., 1. 174, 1507051
paiioHa autep A 573-90-57
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K AJMHUHHUCTPaTUBHOMY periaamenty
MecTHON agMUHHACTPALUK MYHHLUIATBHOTO
o0pazoBaHMs_  MYHHLIMIAJIBHBIH OKpyT
ITocanckuit o IIPEOCTABICHUIO
MYHUIUITIATBHON yCIIyru
M0 BbIJaU€ AapXUBHBIX CIPABOK, BBIMHUCOK,
KOMMM  apXWBHBIX JOKYMEHTOB OpraHOB
MECTHOT'O CaMOYIpaBJIEHUs MyHHUIUIIAIEHOTO
obpa3oBaHUs MYHHULMTIATbHBIHN OKpYT
ITocanckuit

3asBiIeHUE HA

I'maBe MecTHOM AIMUHUCTpALIUU

oT
MpoXKUBaro1ero(ei)
TenedoH
JIOMAITHU
pabounit
3asiBieHUE

[Ipomry BbIIATH

KomnuectBo OK3CMILIAPOB

Komnus HeoOxoauma s

yKazams aopecama
Iloamuce

Jlata
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K AJMHUHHUCTPaTUBHOMY perimamenty
MecTHON agMUHHACTPALUK MYHHLUIATBHOTO
obpa3oBaHUs MYHHIIMTIATIBHBIN OKpYT
ITocanckuit o NIPENOCTaBICHUIO
MYHUIUITIATBHON yCIIyru
0 BbIAAYC ApPXUBHBIX CIIPABOK, BBIIIHCOK,
KOIIMH  apXUBHBIX JIOKYMEHTOB OpIaHOB
MECTHOI'0O CaMOYIIpaBJICHUA MYHUIIHUIIAJIBHOT'O
o0pazoBaHus MYHUIUIIATIbHBINA OKpyr
ITocanckuit

dopma apXuBHOM CITPABKU

(Ha3BaHUE apXUBa)

(mouTOBBIN UHJEKC, aJipec, aapecar, TenaedoH, Gakc)

APXUBHAS CITPABKA?
N
(mara)
Ha N oT
PykoBoauTens opranuszanuu ITonnuce Pacmudposka noanucu
OcHoBaHueE:
Hcnonantenn Iloamuce Pacmudposka noanucu
Ileuats

®opmat A4 (210 x 297 mm)

3 ApxuBHas CIipaBKa M apXHBHas BBIIHCKA COCTABIAIOTCA ¢ 00O3HAUEHHWEM Ha3BaHHSA MH(OPMALMOHHOTO JOKYMEHTa
«ApXHBHas CIIpaBKa», «ApXHUBHas BBIMHCKa».TeKCT B apXUBHOM CIpaBKe JAETCS B XPOHOJIIOTHUYECKOH IMOCIE0BATENbHOCTH
cOOBITHH ¢ yKa3aHMEM BHAOB apXUBHBIX JOKYMEHTOB U HMX JaT. B apxuBHOI cnpaBke JOITyCKaeTCsl HUTHPOBAHUE apXUBHBIX
JOKyMEHTOB.

HecoBnaneHne OTAENbHBIX JAHHBIX apPXHMBHBIX JOKYMEHTOB CO CBEICHMSAMH, M3JIOKEHHBIMH B 3aIIPOCE, HE SBISIETCS
MIPEMATCTBUEM JUIA BKJIIOUEHHMS WX B ApXMBHYIO CIIPaBKy IIPH YCIIOBUH, €CJIM COBIIAJICHWE BCEX OCTAJbHBIX CBEICHHH
HE BBI3BIBAET COMHEHUH B TOKAECTBEHHOCTH JIMIIA WX ()aKTOB, O KOTOPBIX TOBOPUTCS B ApXUBHBIX JOKYMEHTax. B apxuBHOI
CIpaBKE 3TH JaHHBIE BOCIIPOM3BOMIATCSA TaK, KaK OHU M3JIOKCHBI B apXUBHBIX JOKYMEHTaX, @ PACXOXKICHHUS, HECOBIAACHUA
1 HETOYHBIC HA3BaHHA, OTCYTCTBHE MMEHH, OTUECTBA, MHMIMAIOB WM HAJIWYHWE OJHOTO M3 HUX Or'OBapUBAIOTCS B TEKCTE
cnpaBku B ckoOkax («Tak B mokymenTte», «Tak B TEKCTe OpUTHHATIAY).

Caenenus o pabore, yuebe B HECKOIBKHX OpPTraHU3alusAX, yIeOHBIX 3aBEICHIIX BKIIFOUAIOTCS B OIHY apXUBHYIO CIIPABKY.

B nmpumedaHusxX 1Mo TEKCTy apXMBHOM CIIPaBKH OrOBapHBArOTCSI HEPa30OPUMBO HANMCAHHBIC, WCTIPABICHHBIE aBTOPOM,
HE TTO/IAI0IIMECs MTPOYTEHUIO BCIIEICTBHE TOBPEXICHUS TeKcTa opurmHana mecta («Tak B Tekcre opurmHana», «B Tekcre
Hepa30opUnBO»).

B Tekcre apXuBHOW CHpaBKM HE JOIMYCKAIOTCS W3MEHEHUs, HWCIPABICHHUS, KOMMEHTaphH, COOCTBEHHBIE BBIBOJBI
WCTIOJTHUTENS. TI0 COJEP)KAaHHWI0 apXUBHBIX JOKYMEHTOB, HA OCHOBAaHMM KOTOPBIX COCTaBJIEHAa apXWBHas cIipaBka.B koHIe
apXWBHOM CIIPaBKM NPUBOAATCS apXWUBHBIE MIM(PHI M HOMEPA JIMCTOB €IWHUIl XPAaHEHUS apXUBHBIX JOKYMEHTOB, IT€4aTHBIC
W3JIaHUsI, NCTIONB30BABIINECS ISl COCTABIICHUS apXUBHOM CIPaBKH. B TeKcTe apXMBHOMN CIPaBKH JIOITYyCKAETCsl MPOCTABICHUE
apXWBHBIX MH(POB ¥ HOMEPOB JIMCTOB €IMHHI] XPAHEHUSI APXMBHBIX JIOKYMEHTOB Cpa3y IOCIE M3JI0KEHHS KaKI0ro (akTa
i coObITHA. B apxuBHOIi cripaBke, 00b€M KOTOPOH TPEBHIIIACT OANH JIUCT, JIUCTHI IOJDKHBI OBITH MTPOIIUTHI, IPOHYMEPOBaHBI
U CKpPEIUICHBI IeUaThbi0 MECTHON aIMUHHACTpaLIEH.

ApxuBHas CIpaBKa, IpeJHa3HauCHHAas JJIsI MCIONb30BaHMs Ha Tepputopuu Poccuiickoit dexeparyy, MOANMCHIBAETCS
I'maBo#t MecTHOH aAMUHHACTPALINH, U 3aBepsieTcs MeJaThio MecTHON aAMUHHUCTpalMi. ApXHBHAS CIPaBKa, NpeIHa3HAYCHHAS
JUISl HallpaBJICHHS 32 pyOexX, moamuchiBaercs [ maBoii MecTHOH aAMUHMCTpanny U 3aBepsieTcsi repOoBoil medaTpio MecTHOH
aJIMUHUCTPALIIH.

[Ipn HeoOXogMMOCTH K apXWBHOW CHpaBKE TPHIAraroTCsi KOMHWH AapXWUBHBIX JIOKYMEHTOB WM  BBIITUCKH
13 HUX, TOATBEPKAAIONINE CBEACHHS, U3JI0KECHHBIE B apXUBHOM CIIpaBKe.
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K AJMUHUCTPATUBHOMY permameHTy
MecTHOI agMHHHACTPALMA MYHHIUIATBHOTO
obpa3oBaHUs MYHHIIUTATBHBIN OKpyT
ITocanckuit o NIPENOCTABIICHUIO
MYHUIUIIATBHON yCIIyru
0 BbIAAYC APXUBHBIX CIIPABOK, BBINHCOK,
KOIIMH  apXUBHBIX JIOKYMEHTOB OpIaHOB
MECTHOI'O CaMOYIIpaBJICHUA MYHHUIHUIIAJIBHOI'O

o0pazoBaHus MYHUIMIIAIBHBIN OKpYT
Iocanckuit
(®.M.0. 3asBUTENST B JATEIBHOM TAJEKeE)
(anmpec 3asBUTETIA)
YBaxaembliil (ast) !
MecTHas aIMUHUCTpAIUs MyHUIUTIATHHOTO 00pa3oBaHUs , paccmoTpeB Barie
3asBieHne (BX. Ne or . . ), HacToAmMM coobmaer Bam 00 orkaze
B MpeI0OCTaBICHUU MYHHIMTATbHON YCIIyTH o pUYKHE

(MpUYMHBI 0TKa3a B MPEJOCTABICHUH MyHUIIUTIAIBHON yCITyTH)

I'maBa MecTHOIiI AAMUHUCTPALUHT / /
(moamuce) (1.0., pamumus )

M.IL

WcnonauTens:
(®.1.0.)
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