MECTHAA A IMUHUCTPALIUA
MYHHUIIMITAJIBHOI'O OBPA30BAHMUSA TIOCEJIOK CEPOBO
CAHKT-IIETEPBYPT'

HNOCTAHOBJUEHMUME

or 16 masgs 2014 roma Ne 27/14

00 yTrBepKaeHun AIMUHUCTPATHBHOIO PerjiaMeHTa
MecTHON AAMHUHUCTPALIMH MYHHULIUIIAJIBHOIO

oOpa3oBaHus nocesiok CepoBo 1o npeaocTaBJIeHUI0
MYHHMUIMIAJIbHON yCJIYTH 110 Bbl1aye apXUBHBIX CNIPABOK,
BBINIUCOK, KONMIi aDXUBHBIX JOKYMEHTOB OPraHOB

MECTHOI'0 caMOyNpaBJeHUs] MYHMIMIAJIbHOI0 00pa3oBaHus
nocesok CepoBo

B nmensx peamuzanmuum ®denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEIOCTABJICHNUS TOCYAAPCTBEHHBIX W MYHUIIMNAIBHBIX YCIYT», B COOTBETCTBHHM C IOCTaHOBICHHEM
MecTHON AQMUHUCTpAIMd MYHHUITUTNIAILHOTO oOpaszoBanus mocenok Cepoo ot 10.05.2011 Ne 20/11
«O mopsnake pa3pabOTKM U YTBEPXKICHHS aJIMUHUCTPATUBHBIX PErjJaMeHTOB MpPEI0CTABICHUS
MYHHUIMIATBHBIX YCIYT MecTHON AIMUHUCTpalMeil MyHUIIMNAIBHOTO 00pa3oBanus noceinok CepoBo»
MecTtHast AIMUHUCTpaldsg MyHULIMIIAILHOTO 00pa3zoBanus nocenok CepoBo

I[TOCTAHOBJISET:

1. YTBepauth AJIMHHUCTPATUBHBIA perjaMeHT MecTHOW AJMUHHUCTPAIMM MYHUIUIIAIBHOTO
oOpazoBanus nocenok CepoBO MO MPEIOCTABICHUI0 MYHHUIIMIIAIBLHOW YCIYTM O BbIJaye apXUBHBIX
CIpPaBOK, BBIMHCOK, KOMUWA apXUBHBIX JIOKYMEHTOB OpPraHOB MECTHOTO  CaMOYIPaBJICHUS
MYHHIIMIIATBHOTO 00pa3oBanus mocenok CepoBo corjmacHo mpuioxkeHuto Ne 1 k HacTosmemy
MTOCTaHOBJICHHIO.

2. IlpusHaTh yTpaTHBIIMM CHJIy IOCTaHOBIeHHE MeCTHOW AJIMUHUCTPALUA MYHHUIHUIATHHOTO
obpazoBanus nocenok Ceposo ot 24.06.2011 Ne 27/11.

3. OmybnukoBaTh HACTOsIEEe IMOCTAHOBJICHHE B Tazere «MyHHMIMIAIbHBIM BECTHHK MOCENKa
CepoBo».

4. Hacrosiiiee MOCTaHOBJIEHUE BCTYIAET B CUIIY ¢ MOMEHTA O()UIIMAIBHOTO OITyOJIMKOBAHMUSL.

5. KoHTponb 3a BBIOTHEHHEM MOCTAHOBIEHHS BO3NOXKUTH Ha ['maBy MecTHOM AAMHHHCTpaIIN
MYyHUIUNATBEHOTO 00pazoBanus nocenaok Ceposo I'.B. @enoposy.

I'naBa MecTHOII AAMUHMCTPALMHA
MYHHUIIUNIAJIBHOT0 00pa30BaHMs
nocesnok Ceposo I'.B.®exoposa



[Tpunoxxenne Ne 1

K IMOCTaHOBJICHUIO MeCTHON AIMUHUCTpaLlUU
MYHHUIIUTIATBHOT0 00pa3oBaHus mocenok CepoBo

or 16.05.2014 No 27/14

«O0 yTBepx)IeHH AJMHUHUCTPATUBHOTO PEriIaMEeHTa
MecTHOM AIMUHUCTpAIIUU MYHUIIATIAIBEHOTO
o0pazoBanus noceraok CepoBo 1O MPegOCTaBICHUIO
MYHHITUTIATBHON YCIYTH IO BBIJIaYe apXUBHBIX CIIPABOK,
BBITIUCOK, KOTIMH apXUBHBIX JOKYMEHTOB OPTaHOB
MECTHOT'O CaMOYIIPAaBJICHUS MYHHUIMIIAJILHOIO 00pa30BaHuUs
nocenok CepoBo»

AJIMUHUCTPATUBHBIA PETJIAMEHT
MECTHOM AJIMUHUCTPAIIMA MYHUITAUTTAJIBHOT' O OEPA3OBAHUSA
IHOCEJIOK CEPOBO ITO ITPEJJOCTABJIEHUIOMYHUIIUITAJIBHOM YCJIYTH IO
BBIJTAYE APXUBHBIX CITPABOK, BBIIIMCOK, KON APXUBHBIX JOKYMEHTOB
OPT'AHOB MECTHOI'O CAMOYITIPABJIEHUA MYHUIUITAJIBHOT'O OBPA3OBAHU A
IHOCEJIOK CEPOBO

. O0mme moJ10KEeHUA

1.1. [IpenmMeTroM perynupoBaHUs HACTOSIIETO AIMHUHHCTPATUBHOTO periiaMeHTa SIBIISIFOTCS
OTHOIIIEHUS, BO3HHUKAIOIIME MEXIY 3asiBUTEISIMHM M MecTHOW AJIMHHUCTpAUMEl MYHUIIMIAIBLHOTO
obpazoBanusi  mocenok CepoBo (mamee — MecTHas aaMHHHUCTpanus) B cdepe mpemocTaBiICHUS
MYHHUIMIIAIBHOM YCIYrd 1O BBIJA4€ ApXUBHBIX CIPABOK, BBIUCOK, KOMWUN apXUBHBIX JOKYMEHTOB
OpraHOB MECTHOTO CaMOYIpaBJICHUS MYHHUIMNAIbHOTO oOpa3oBanus mocenok CepoBo (maiee —
MYHHIIMIIATIBHAS YCIIYTa).

brnok-cxemMa  mpenoCTaBieHHUS ~ MYHHMLMIIAJBHOM  yYCIyTM  NpUBEACHA B  NPUIIOKEHUU
Ne 1 k HacTosiieMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY.

1.2. 3asBuTENSIMU SABISIOTCA:

buznyeckue Win IpUANYECKre JIUIA, TM00 UX YIIOJTHOMOYEHHbIE MPECTaBUTENN, OOpaTUBILKECS B
MecTHYI0 aJMUHUCTPALUIO WM MHOTO(YHKIIMOHAJIbHBIA LEHTP MPEIOCTABJICHUS T'OCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT € 3aPOCOM O MPEAOCTABICHUHM MYHHUIIMITATLHON YCIYTH.

OT uMmeHHM 3asBHUTENCH BIpaBe BBICTYNATh WX TMPEICTABUTENU MpPH MPEAbABICHUU MacropTa
rpaxaanuHa Poccuiickoit @Dexepanii WM OPYTUX JIOKYMEHTOB, YIOCTOBEPSIOUINX JIMYHOCTD
Ha Tteppuropun Poccuiickoit ®enepanyii B COOTBETCTBUU C JCHCTBYIONIMM 3aKOHOJATEILCTBOM, H
JIOKYMEHTa, HOATBEP K AI0IIEro HOJHOMOUMS TIPECTABUTENS 3aiBUTENA .

1.3. TpeGoBanus K NOPAAKY UHOOPMHUPOBAHUS O MPEIOCTABICHUU MYHUIIUTIAIBHON YCIYTH

1.3.1. B mpenocTraBieHul MyHUIMIATBHON YCIIYTH y4acTBYIOT:

1.3.1.1. MecTHas aqMUHHUCTPAIHS:

Anpec: Cankr-IlerepOypr, 197720, r.3eneHoropck, npocnekt Jlenuna, 1. 15.

1 TakuMHU JTOKYMEHTaMH SIBIISFOTCS:

JOKYMEHTBI, MOATBEPKIAIONIME TTOTHOMOYHUS 3aKOHHOIO MPE/CTaBUTENs (CBUAETENBCTBO O POXKACHUM, MOCTAHOBJIEHHE 00 Oreke
U p.);

JIOBEPEHHOCTb B MIPOCTOI MMCbMEHHO# (hopMe, MOATBEPKAAIOLIAs IOTHOMOUHS IIPEICTABUTEIS 3aIBUTEIS;

JIOBEPEHHOCTb, 3aBEPEHHAsI HOTAPHAIILHO, B CITydae eCiu:

(benepalibHBIM 3aKOHOM IIPEIYCMOTPEHO HOTApHAIBHOE YIOCTOBEPEHUE JTOBEPEHHOCTH IPEACTABMTEINS 3asBUTENS KaK YCIOBHE
OCYILIECTBJICHHUS TOCY/IapCTBEHHOMN (MyHHULMNAIBHON) (DYHKIMH, TPEIOCTaBICHHS FOCYAapCTBEHHON (MYHHLMIIAIBHON) YCIYTH;

OCYIIECTBICHUE TOCYJApCTBCHHOW (MYHHIIMIANBHOW) (DYHKUIWH, NpPEIOCTaBICHHE TOCYAapCTBEHHOW (MYHUIIMMAIBHON) YCIIYTH
3aKIII0YaeTCA B COBEPIICHHUH ACHCTBUS, TPEOYIOLIETO HOTApHATBEHON (hOPMEL.
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I'padux paboTsl: moHeAeNbHUK — IATHUIA ¢ 9-00 no 18-00, BBIXO1HBIE THU — Cy000Ta, BOCKPECEHBE.
Tenedon — 433-65-06.
Anpec caiita u snektporHoi moutsl MA MO m.CepoBo: cepoBo-cr0.pd, e-mail: moserovo@mail.ru.

1.3.1.2. Cankr-IlerepOyprckoe rOCy/1apCTBEHHOE Ka3eHHOE YUpEKICHUE
«MHOTO(YHKIIMOHAIBHBINA IEHTP NPEIOCTaBICHHUS TOCYAAPCTBEHHBIX U MYHHIIMIIAIBHBIX YCIIyr» (anee
— MO®LI).

Anpec: 191124, Caukr-IlerepOypr, yin. KpacHoro Texctunbiuka, 1. 10-12, nurepa O.

I'padux paboter: moHenenpHUK — geTBepr ¢ 9.00 mo 18.00, naranna ¢ 9.00 xo 17.00; mepepsiB ¢
13.00 o 13.48, BbIXOaHBIE THU — Cy0OOTa, BOCKPECEHBE.

I'padux paboTsl cTpykTypHBIX oapazaeiaeanii MOI] exennesno ¢ 9.00 go 21.00.

Mecro HaxoxaeHUs, TpaduK pabOTHl M CHpPaBOYHBIC TEIEPOHBI CTPYKTYPHOTO IIOJAPa3ACICHUs
MOI] npeacrasieHsl B mpuiiokeHUH Ne 2 K HacTosIeMy AJIMUHUCTPATUBHOMY PErJIaMeHTY.

Lentp Tenedgonnoro oocmyxuBanust MOL- 573-90-00.

Ajfpec caiiTa u 3JIeKTPOHHOM MouThl: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Tlepen  mpenocTaBiI€HWEM  MYHHLIUNAIBGHOW  YCIYTHM  3asBUTENSIM He  Tpedyercs
JOTIOJTHUTEIHHBIX OOpAIleHNi B MHBIE OPTaHbl U OpTraHU3aIHH.

1.3.3. Unpopmammro 006 opranax (opraHm3anmsax), YKa3aHHBIX B IIyHKTe 1.3 HacTOSIIero
AJIMAHUCTPATHBHOTO PEriIaMeHTa, 3asIBUTEIH MOTYT ITOJIYYUTh CIEIYIOIIUMHU CIIOCOOAMHU:

HaTpaBJCHUE 3alPOCOB B MUCHMEHHOM BHJIE 10 aJpecaM OpraHOB (OpraHW3aluii), yKa3aHHBIX B
nyHKkTe 1.3 HacTosAmero AJMHHACTPATUBHOTO PErJIaMeHTa, B JISKTPOHHOM BHJIE TI0 YKa3aHHBIM aJjpecam
AJIEKTPOHHOW MOYTHI OPTraHOB (OpraHu3aluii);

[0 CHpPaBOYHBIM TejedoHaM pabOTHUKOB OpPraHoB (OpraHu3aliii), yka3aHHbBIX B IyHKTe 1.3
HACTOSIIEr0 AIMUHUCTPATUBHOTO PETIIAMEHTA,

Ha [loprame «l'ocymapctBennbie ycayru B Caskr-IletepOypre»  (www.gu.spb.ru)B
MH(POPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTn «WHTepHeT» (mamee — IlopTanm), Ha odUIMATBHBIX
caiiTax opraHoB (OopraHu3anyii), yKa3aHHbIX B TIyHKTe 1.3 Hacrosmero AJIMUHUCTPATUBHOTO
periamMeHTa;

MpU JIMYHOM OOpalleHHH Ha TPHEM K pabOTHHWKAM OpraHoB (OpraHU3alMii) B COOTBETCTBUU C
rpaduxkom paboThl, yKa3aHHBIM B ITyHKTE 1.3 HacToAIero AIMUHUCTPATUBHOTO PETJIAMEHTA;

B Llentpe tenedonnoro oocnyxkuanus M®PI] (573-90-00);

npu oOpamennn K uHpomaTaMm (MHPOKHMOCKaM, MH(GOITYHKTaM), pa3MEIICHHBIM B ITOMEIICHUIX
MO®II, na ymumax Cankr-IletepOypra um B BectuOromsax crannuii  Cankr-IlerepOyprckoro
rocy/lapCcTBEHHOr0 yHuTapHoro mnpeanpusatus «Caskt-IlerepOyprckuili METpONMOJUTEH» MO aapecam,
yka3zanHbIM Ha [lopTare.

Ha crenpax, pasMeiieHHbIXx B noMemeHusix MectHoi aamunuctpanuu u M®ILI, pazmemaercs
cienyromas nHGoOpMaIus:

HAaUMEHOBaHHE MYHHUIIUIIAILHOU YCITYTH;

nepeyeHb OpraHoB (OpraHu3aluii), yaacTBYIOIINX B MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH;

rpaduk (pexxuMm) padoThl, TeaedOHBI, aapeca 3JICKTPOHHOM IMOYTHI OPraHOB (OpraHM3aIui),
OCYILIECTBISIONIUX MPUEM U KOHCYJIbTALUU 3asiBUTENEH MO BOMPOCAM MPEIOCTABICHUS MYHUIIUIIATbHON
yclyru;

ajzipeca OpraHoB (OpraHu3allyii), y4aCTBYIOIIHNX B IPEIOCTABICHUU MYHUIIUTIAILHON YCIIyTH;

KOHTakTHas wuH(popmanuss o0 opraHax (OpraHu3anusax), YYacTBYIOIIMX B MPEIOCTABICHUU
MYHHIIUIIATEHON YCITYTH;

MOPSIIOK IPEIOCTAaBICHUS MYHUITUTIAIBHOM YCIIyTH;

MOCJIEJIOBATEIFHOCTh  TOCEHICHHs] 3asgBUTENIEM OpraHoB (OpraHu3aliii), y4acTBYIOUIUX B
MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH;

MepeueHb KaTeroprii rpakjaH, UMEIOIUX MPAaBO HA TOJyYeHHEe MYHUITUTAILHOMN YCIyTH;

nepeueHb JOKYMEHTOB, HEOOXOJWMBIX Ui TMOJyYeHUS MYHHUIIMIIATbHOW YCIYTH, B TOM YHCIIE
MoJTy4aeMbIX MecTHON aIMUHUCTpaluel 0e3 ydacThsl 3asBUTEIIS;

oOpa3zell 3aM0JHEHHOTO 3asiBJICHUSL.
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1. Cranpaprt npegocTaBjieHHus MYHMIMIIAIBHON YCIYyTH

2.1. HaumeHOBaHWE MYHUIIMIAIBHON YCIYI'W: BBIJa4a APXUBHBIX CIPABOK, BBIITUCOK, KOMHUN
apXMBHBIX JJOKYMEHTOB OpPraHOB MECTHOTO CaMOYIPABJICHUS MYHUIUIIAIHLHOTO 00pa30BaHUS MOCEIOK
Cepogo.

Kparkoe HannmMmeHOBaHME MYHUIIMTIAIIBHOW YCIIYTH: BblJjaua apXUBHBIX CIIPABOK.

2.2. MyHunmnaibHas yciayra mpeaocraBisiercsi MecTHOM aIMUHUCTpAIEH.

[IpenocraBieHne MyHULMOAIBHOM  YCIYIM  OCYWIECTBISiETCdS MECTHOM  aIMHUHHUCTpanuen
BO B3aumoencTBuu ¢ M®II.

JIOJKHOCTHBIM — JTHIaM  MeCTHOW  aJMHHHCTpAIlMM  3ampelnieHo TpeOoBaTh OT  3asBUTEIS
OCYILIECTBJICHUS JIEHICTBUM, B TOM YHCJIE€ COTJacOBaHUM, HEOOXOIUMBIX JUISl MTOJIyYE€HUs MyHUIIMIIAJIbHOU
YCIIYTU U CBSI3aHHBIX C OOpAIlEHUEM B IOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYIPABIICHUS,
OpraHM3aIiy, 32 UCKIOYEHUEM MOJIy4YEeHHUS YCIYT, BKIIOYEHHBIX B IIEPEUEHb YCIYT, KOTOPBIE SBISIOTCS
HEOOXOUMBIMH U 00s3aTEIIbHBIMU TSI TIPEIOCTABICHHS MYHUIIUTIAIBHBIX YCITYT.

2.3. PesynbpTaTom mpepocTaBIeHUS MyHUIUITATIHLHON YCITYTH SIBIISIETCS:

BBIJIa4ya 3asBUTEIIO0 ApPXUBHOW CIPAaBKW, apXUBHOW BBIITUCKH, apXWBHOW KOMMU Ha OyMaXKHOM
HOCHTEJIE;

OTKa3 B MPEJOCTaBICHUH MYHULIUIIAIbHON yCIYry B BUJE NMHCbMa O HEBO3MOXHOCTH MCIIOJIHEHUS
3arpoca ¢ yKa3aHUEM MPUYUH.

Pesynprar mpenocTaBieHMs  MyHMIMIAIBHOM  YCIYyTM  BBIJAETCA  3asBHUTEN0  MecTHOM
agmuHucTparueit, MOL, HanpassieTcs yepes oTAeneHus GpenepanbHOi MOYTOBOM CBSI3H.

2.4. CpoK# IpeoCTaBICHUS] MyHHIIUTIAIBHOHN YCITYTH

Cpok mpenoCTaBlI€HHUS MYHHMLMIIAIBHON YCIYrM HE JOJDKEH mpeBblmarh 23 pabouux [IHSA
C MOMEHTA PETUCTPALUU 3ASIBICHMUS.

2.5. IlepeueHb HOPMATUBHBIX MPABOBBIX AaKTOB, PETYIUPYIOUIUX OTHOIIEHHS, BO3HUKAIOIIHME B
CBS3U C IPEIOCTABICHUEM MYHUIIUIIATBHOMN YCIYTU:

Koncrurynusa Poccuiickoit @enepanyu npuHsATa BCEHAPOIHBIM rojocoBanuem 12.12.1993;

®enepanpubiii 3ak0H 0T 06.10.2003 Ne 131-®3 «OO6 oOmUX MPUHIMIIAX OPTaHU3AMNA MECTHOTO
camoynpasieHus B Poccuiickoit deneparumy;

Oenepanpubiii 3akoH  oT  27.07.2010 Ne 210-®3 «OO6 opraHuzanui  MPeAOCTaBICHUS
rOCYAapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT»;

®denepanpubiii 3ak0H 0T 02.05.2006 Ne 59-D3 «O mopsizike paccMOTpeHHs OOpalieHU rpaxaaH
Poccuiickoit ®eneparuny;

®denepanpublii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHAIBHBIX TaHHBIXY;

®denepanpublit 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 31€KTPOHHON MOIITUCHY;

®denepanbhblii 3ak0H 0T 22.10.2004 Ne 125-D3 «O06 apxuBHOM Jene B Poccuiickoit denepanumy;

3akon Cankr-IlerepOypra ot 23.09.2009 Ne 420-79 «O6 opraHu3anuu MECTHOTO CaMOYIPABICHUS
B CankT-IlerepOyprey;

3akon CankTt-IlerepOypra ot 28.01.2009 Ne 23-16 «O6 apxuBHoM nene B CankT-IlerepOypre;

npukaz MUHUCTEpPCTBA KYJbTYpbl M MacCOBbIX KOMMYyHUKauuil Poccuiickoir ®enepauun OT
18.01.2007 Ne 19 «O06 ytBepknenun IIpaBun opraHuzanvu XpaHEHUsS, KOMIUIEKTOBAaHHUA, y4deTa H
WCIOJIb30BaHUsl JTIOKyMeHTOB ApxuBHOro ¢oHma Poccuiickoit ®enepanuu u JOpyrux apXUBHBIX
JOKYMEHTOB B TOCYIapCTBEHHBIX U MYHUIIUTIANBHBIX apXUBax, My3esX U OUOIMOTEKax, OpraHu3aIusaxX
Pocculickoit akageMun Hayk»;

nocraHoBieHue IlpaBurtensctBa Cankr-IlerepOypra ot 30.12.2009 Ne 1593 «O HekoTOpBIX Mepax
M0 TIOBBIIIEHUIO KauyecTBa MPEAOCTaBIEHUS TOCYAapCTBEHHBIX YCIyr Ha 0a3e MHOTO(YHKIIMOHAIBEHOTO
IIEHTpa MPeI0CTABICHUS TOCyIapCcTBEHHBIX yeayT B CaHkT-IlerepOyprey;

IIOCTaHOBJICHUE IIpaBurenscTBa Cankr-IlerepOypra oT 07.06.2010 Ne 736
«O co3/1aHuU MEXBEJOMCTBEHHOW aBTOMATU3UPOBAHHON MH(DOPMAIIMOHHOW CUCTEMBI TIPEJOCTABICHUS B
Cankr-IleTrepOypre rocyaapCTBEHHBIX U MYHUITUTIABHBIX YCIYT B QJIEKTPOHHOM BHJIE;

nocraHoBnenne IlpaButensctBa Cankr-Iletepbypra ot 23.12.2011 Ne 1753 «O Ilopsinke
MEXBEJJOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aUMOJACUCTBUS TPH MPEIOCTABICHUH TOCYIAapPCTBEHHBIX U


consultantplus://offline/main?base=LAW;n=116783;fld=134
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MYHHIIMITATLHBIX YCIYT HCIIOTHHUTEIBHBIMH OpraHaMu rocynapcrBeHHoi Binactu Cankrt-IlerepOypra u
opraHamMmu MecTHOro camoymnpanieHuss B Cankr-IletepOypre, a Takxke yCIyr TOCYAapCTBEHHBIX
YUPEXKJACHHUM, TOJBEIOMCTBEHHBIX HCIOJHUTEIBHBIM OpraHamM rocynapcTBeHHOW Biiactu CaHKT-
[TerepOypra, u qpyrux opraHu3anuii, B KOTOPBIX pa3MellacTcs rocy1lapcTBEHHOE 3a1aHue (3aKa3)y;

VYcTaB MyHUIIUMIIATBEHOTO 00pa3oBaHus nocesiok CepoBo;

nocraHoBieane MectHoit aamuHucTpammu oT 10.05.2011 Ne 20/11 «O mopsiake pa3paboTKu U
yTBEpKIAEHUsT MecTHOM  AIMUHUCTpauuell MyHULUIANbHOro oOpa3oBaHusi mnocenok CepoBo
aMUHUCTPATUBHBIX PETJIAMEHTOB MPEOCTABICHUS] MYHULIUITAIBHBIX YCITYT).

2.6. VcuepnipiBaronuii epeyeHb JTOKYMEHTOB, HCOOXOJAMMBIX B COOTBETCTBHH C HOPMATUBHBIMHU
MPAaBOBBIMU AKTaMH JIJIsl TPEAOCTABICHUS MYHUIMIIAIBLHON YCIYIrd W YCIYr, KOTOPBIC SBIISIOTCS
HEOOXOJUMBIMH U OO0S3aTENBHBIMU JUISI TPEIOCTABICHUS MYHUIUMAIBLHOW YCIYTH, MOISKAIINX
MPEACTABJICHUIO 3asIBUTEIIEM:

NUCbMEHHOE 3asiBieHue (mo ¢opme coriacHo mnpuioxkeHuto Ne 3 K HacTosIeMy
AJIMUHUCTPATUBHOMY PETJIaMEHTY);

JIOKYMEHT, YJI0CTOBEPSIONTHH TNIHOCTE?;

Mpu  OOpalieHuu 3asiBUTENS — IOPUAMYECKOTO JIMIA — JIOKYMEHTHI, TOJATBEPXKIAIONIUE IPABO
JIENCTBOBATh OT UMEHHU IOPUIUYECKOTO JIHIa 0e3 T0BEPEHHOCTH;

mpu 3ampoce WHGOpPMAIUKU, COAepIKalllel MepCcoHaNbHBIC TaHHBIE TPETHUX JIMIl —COTJIacMe Ha
00paboOTKy MEepCOHANTBHBIX JAHHBIX TPETHHX JIHII.

[Ipu oOpameHun npeacTaBUTENs JINIA, UMEIOIIETO MPaBO Ha MOJTy4YeHHe MYHHUITUIIAIBLHON YCIIYTH,
JOTIOJTHUTEIBHO MPEJICTABIISIOTCS

MacrnopT JIMOO0 WHOW JTOKYMEHT, YIOCTOBEPSIONIMI JIMYHOCTh TPEACTABUTENS JIUIA, MMEIOIIETO
MPaBo Ha MOJyYeHUE MYHUIIUTIAILHON YCIYTH;

JOKYMEHTBI, TOATBEPKIAIOLIUE TTOJTHOMOYHUS MTPEICTAaBUTEIS.

2.7. VlcueprnibIBaroluii epeyeHb JAOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C HOPMATHUBHBIMU
MPaBOBBIMU aKTaMHU ISl TPEAOCTaBICHHUS MYHHMIMIIAIBHOW YCIYTH M YCIYr, KOTOpBIE SIBISIOTCS
HEOOXOIUMBIMU U 00513aTeNbHBIMU JUI MPEAOCTABICHNS MYHUIIUIIATILHON YCITYTH, KOTOPhIE HAXOIATCS B
pacnopskeHUH  (elepadbHbIX OpPraHOB HCIOJHUTEIBHOM BIACTH M OPraHOB TOCYIAapCTBEHHBIX
BHEOIO/DKETHBIX (DOHIIOB, OpraHOB HCIIOJIHUTEIILHONH BIacTH CcyObekToB Poccmiickoit denepanuu u
OpraHOB MECTHOTO CaMOYIpaBJCHHs, MOJBEJIOMCTBEHHBIX UM OpraHU3alluiii M WHBIX OpraHU3aluil, u
KOTOpBbIE 3asIBUTEIIb BIIPaBe MPeJICTaBUTh, JEHCTBYIOIIUM 3aKOHOIaTEIbCTBOM HE MPEAYCMOTPEH.

2.8. Jlo;mxHOCTHBIM JTUIIaM MecTHOM afMUHUCTpALlMU 3allpeleHo TpeOOBaTh OT 3asiBUTEIIS:

MIpe/ICTaBJICHUs TIOKYMEHTOB U MH(QOPMAIMKU UM OCYILECTBJICHUsS JIEHCTBUMN, MPEJCTaBICHUE WU
OCYILIECTBJICHHME KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMH aKTaMH, PEryIHUPYIOIIUMHU
OTHOIICHHUSI, BO3HUKAIOIIKE B CBS3H C MIPEIOCTABICHUEM MYHHUIIUTNIAIILHOMN YCIIyTH;

MIpe/ICTaBJICHHUs] JOKYMEHTOB M HH(pOpMAIMU, KOTOpbIE HAXOAATCS B PACHOPSIKEHUH OPraHoB,
MPEIOCTABNSIOMMX ~ MYHHUIMIAIBHYIO  YCIYTY, HMHBIX OpPraHoB MECTHOTO  CaMOYIpaBJICHUS,
rOCy/IapCTBEHHBIX OpPraHOB M OpPraHU3alUil B COOTBETCTBHM C HOPMATUBHBIMHU MPABOBBIMH aKTaMHU
Poccuiickoit denepannn, HOPMATUBHBIMU IPABOBBIMU akTaMu CyObekTOB Poccuiickoit denepainuu u
MYHHIIMITATFHBIMUA TPAaBOBBIMHU aKTaMH, 33 UCKIIOYEHHEM JOKYMEHTOB, BKIFOUCHHBIX B OIMPEICICHHBII

2 B kauecTBe JOKYMEHTA, YIOCTOBEPSIOMIETO INIHOCTb, TIPEIbBISIOTCS:
nacnopt rpaxxaanusa Poccuiickon ®enepauuu;
BPEMEHHOE YIOCTOBEpEHHE IJIMYHOCTH TrpaxkaaHuHa Poccuiickoit ®emepanyu, BbigaBaeMoe Ha mepuoJ o(GOpMIICHHsS MacropTa,
MPEeIyCMOTPEHHOE MYHKTOM 76 AIMHHHUCTPaTHBHOIO perjaMeHTa @enepanbHON MUTPALHOHHOW CIYXOBl 10 TPEIOCTaBICHHUIO
rocylapCTBEHHOM YCIIYTHU 110 BbIJau€ U 3aMEHE MacropTa rpaxaaHuHa Poccuiickoit @eaepanuu, yI0CTOBEPSIOMIETO JIUYHOCTh IpakJaHUHA
Poccwuiickoit ®eneparyu Ha Tepputopun Poccuiickoit @eneparuu, yrepxaeHHoro npukazoM @MC Poccun ot 30.11.2012 Ne 391;
JOKYMEHTBI, yAOCTOBEPSIOIINE IMYHOCTD IPaskIaHUHA, IPETyCMOTPEHHBIE:
®denepanphpiM  3akoHOM 0T 25.07.2002 Ne 115-@3 «O mpaBoBOM IOJIOKEHMH HHOCTPAHHBIX TpaxkaaH B Poccmiickoit demepammm»,
OenepanbHbIM  3ak0HOM o 19.02.1993  Ne4528-1 «O  OexeHuax», ykasamu IIpesunenra  Poccmiickoii — @Denpepanyn
or 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTaxX, yAOCTOBEPSIOIINX JIMYHOCTh IpaskpaHuHa Poccuiickoit deneparuu 3a mpenenamu
Poccuiickoit deneparmm», or 14.11.2002 Ne 1325 «O6 yrBepxaenun IlomoskeHust 0 MOpSIKE PACCMOTPEHHS BOIPOCOB TPAXKIAHCTBA
Poccuiickoit  Penepanmm», ot 13.04.2011 Ne 444  «O momomHUTENBHBIX Mepax IO OOECHEYEHHIO IIPaB U 3alIUTl HMHTEPECOB
HECOBEPIICHHONETHUX IpakaaH Poccuiickoit @enepanum»;
HHBIE JOKYMEHTBI, YJOCTOBEPSIOIIIE JINIHOCTh B COOTBETCTBUH C JICHCTBYIOIIMM 3aKOHOIaTEIbCTBOM.
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cratbeit 7 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHu3zauuu NpeAoCTaBICHUS
rOCyJapCTBEHHBIX M MYHHLIUIIAIBHBIX YCIYT» MEPEYeHb JOKYMEHTOB.

2.9. UcuepnpiBatomuii nepeyeHb OCHOBAHUH JIJIs1 0TKa3a B MIPHEME JOKYMEHTOB, HEOOXOAUMBIX JUIS
MPEJOCTaBICHUS! MyHULIUTIAIBHOUW YCITYTH

OcHOoBaHMii a7 OTKaza B TpUEME JIOKyMEHTOB, HEOOXOAMMBIX [UIi TPEIOCTABICHHS
MYHULUIIAJIBHON YCIYrd, AEUCTBYIOIIMM 3aKOHOJATENBCTBOM HE IPEIYCMOTPEHO.

2.10. McuepnpiBaroniii  mepevyeHb  OCHOBAaHWM  JUIi  TPUOCTAHOBICHHWS  WJIM  OTKas3a
B IIPEOCTABICHUU MYHULIUTIAIEHOW YCITYTH

2.10.1. OcHoBaHuii  jisi  TPHUOCTAHOBICHHUS  TMPEAOCTABICHHUS ~ MYHUIIUIAIBHON  YCIYTH
NEMCTBYIOUIUM 3aKOHO/IAaTEIbCTBOM HE MPEAYCMOTPEHO.

2.10.2. OTka3 B mpeoCcTaBICHUN MYHUIIUTIAIEHOW YCIYTH BO3MOJKEH T10 CIIEIYIONUM OCHOBAHUSIM:

HETpe/ACTaBIeHne B MeECTHYI0  aJMHHUCTpPAIMI0  BCEX  HEOOXOAMMBIX  JOKYMEHTOB
B COOTBETCTBUH C MMyHKTOM 2.6 HACTOSAIIETO AJIMUHUCTPATHUBHOTO PETIAMEHTA,

OTCYTCTBHE B 3alpoce HEOOX0AMMOI MH(POPMAIMHU I €r0 UCIIOJHEHMS;

OTCYTCTBHE CBEJICHUH B PacHOpsHKEHUH MeCTHOM aIMHUHUCTPAINH, HEOOXOAUMBIX JIJISI HCTIOJTHEHUSI
3arpoca;

€ClIi 3ampoc HE MOXET ObITh MWCIOJHEH 03 pasrjalleHus CBEACHUN, COCTaBJISIOMINX
rOCYJapCTBEHHYIO HITH HHYIO OXpaHIeMYIO (pefiepaibHBIM 3aKOHOM TaifHy.

2.11. Yenyru, KOTOpBIE SIBISIFOTCS HEOOXOAMMBIMH W OOSI3aTEIBHBIMH ISl TIPEOCTABIICHUS
MYHUITUTIATEHON YCITYTH, IEHCTBYIOIINM 3aKOHOIATETLCTBOM HE MTPETYCMOTPEHEI.

2.12. TlomnHa WM MHAS TUTaTa 3a MPEI0CTaBICHNEe MYHUITUTIAIEHOW YCIIYTH HE B3UMAeTCsl.

2.13. MakcuMallbHBIA CPOK OXKHJIAHUS B OYepend MpH ToJade 3asBICHHUS O TIPEIOCTABICHUU
MYHUITUTIATEHON YCIIYTH ¥ TIPH MOJTyISHUN Pe3yibTaTta MPeI0CTaBIeHHS MyHUITUITATBHON YCITyTH:

a) CPOK OKUIAHUSA B OYepeAM MpHU TNojade 3asiBICHUA U HEOOXOOUMBIX JOKYMEHTOB
B MecTHOM aAMUHUCTpALMK HE JIOJDKEH MPEeBbIIAaTh NATHALATH MUHYT;

0) CpPOK OXHMJaHHMA B OuYEpeaM IpPHU TOIYYEHUH JOKYMEHTOB B MeCTHOH aIMUHHUCTpaLUU
HE JI0JDKEH MPEBBIATh MATHAALATH MUHYT;

B) CPOK OXHUIAHUS B OuUepeAr MpH TMojJade 3asBICHUS M JOKyMeHTOB B M®DI| He nomwkeH
IIPEBBIIIATH MATHAALATH MUHYT;

I') CPOK OXXHMJAHHUSA B O4YEpeId IpU MOJYy4eHHU IOKyMEeHTOB B MOIl He NODKEH IpeBbILATh
HATHAIUATH MUHYT.

2.14. Cpox M MNOPAIOK PErMCTPAaLMU 3alpoca 3asBUTENS O MPEAOCTABICHUHM MYHHIMIIAIbHON
YCIIYTH.

2.14.1. IIpu nmuHOM OOpaIeHUH 3asBUTENSA B MECTHYIO aJIMUHUCTPAIIMIO PETUCTpaIUs 3arpoca o
IIPEJOCTaBICHUN MYHHUIMINAIBHON YCIYTH OCYIIECTBISIETCS pabOTHUKOM MeCTHON aIMMHUCTpAalUU B
IPUCYTCTBUM 3asBUTEIIS, KOTOPOMY BBIIA€TCS PACHMCKa C MPUCBOEHHBIM PETUCTPALIMOHHBIM HOMEPOM.
Cpok peructparyu 3amnpoca 3asBUTeNs O PeI0CTaBIeHUM MyHULIMIIAIIBHOW YCIYT'H COCTaBIseT He Ooee
TPUJLATH MUHYT.

Perucrpanus 3asBiieHus ocyuiecTBiIsieTcs MeCTHON aAMUHUCTpAIel B TeYEHUEe OJTHOTO pabodero
IHS C MOMEHTa MoJlydeHHs MecTHOM aJMMHUCTpalueil NOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6
HACTOSIIEro AJAMHUHUCTPATUBHOIO PEryIaMeHTa, B (hopMe 3JIEKTPOHHOIO JOKYMEHTa WM JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE.

2.14.2. Ilpu nuuHOM oOpamieHuu 3asButenss B M®IL] 3anpoc o mpenocTaBleHUd MyHUIMIAIbHON
yciayru peructpupyercst pabotHukoM M®II B mpucyTcTBUM 3agBUTENs], KOTOPOMY BBIJAE€TCSl pACIMCKa C
PErucTpaliOHHBIM HOMEpPOM, IPUCBOEHHBIM MEXBE/I0MCTBEHHON aBTOMaTH3MPOBAHHON
uHpopMalMOHHON  cuctemolt  mpepoctaBieHus B Cankr-lIlerepOypre  rocyqapcTBEHHBIX U
MYHUIUIATBHBIX YCIYT B 3JIEKTPOHHOM BUJIE.

Cpok peructpanuy 3ampoca 3asBUTENs O MPEeIOCTAaBICHUHM MYHMIHMIANbHOM ycimyru B MOIL]
cocTaBJIseT He OoJiee MATHAIIATH MUHYT.

2.15. TpeOoBaHUs K MOMEIIECHUSM, B KOTOPBIX MPEIOCTABISAIOTCS MyHUIIUTIAIBHBIE YCIYTH, K MECTY
OXKUJIaHUS MW TpuemMa 3asBUTeNel, pa3MelleHHI0 H O(OPMICHHIO BHU3YaJlbHOM, TEKCTOBOM H
MYJIbTUMEIUHHOM HH(pOpMAIMK O TOPSIKE MPEJOCTaBICHUS MyHULIUTIAIBHOM YCITYTH.
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MynununanbsHas yciayra IpelocTaBisieTcs B NoMeleHusax MectHoi agmuHuctpauuu u MOIL.
[TomenieHus, B KOTOPBIX MPENOCTABIISIIOTCS MYHULIUIAIBHBIE YCIYTH, MECTO OXUAAHUS, JOJKHBI UMETh
IUIOIIAIM, TPEAYCMOTPEHHBIE CAaHUTAPHBIMM HOPMaMU M TpeOoBaHMAMU K paboynM (O(HCHBIM)
MOMEUICHUSAM, TZie 000pyIOBaHBI paboyne MeCTa C HCIOJIb30BAaHHEM IEPCOHAIBHBIX KOMITBIOTEPOB U
KONUPOBAJILHOW TEXHUKH, U MECTa JUII TpHEMa MOCETUTENIeH, a TaKKe JOJDKHBI ObITh 000pYyI0BaHbI
CTYIbSIMU M CTOJIAMH, HMETh NHMCUYUE MPUHAAICKHOCTH (KapaHAalld, aBTOPYYKH, Oymary) uis
3aM0JHEHUS 3alIPOCOB O IPEJOCTABICHUM MYHUIMIAIBHON YCIYTd U NMPOU3BOJACTBY BCIIOMOTraTENIbHbIX
3amucei (MamsATOK, MOSCHEHWi), CTeHIaMH, Ha KOTOPBIX JOJDKHA OBITh pa3MelieHa HH(OpMaIus,
yKa3zaHHas B IyHKTe 1.3 HacTosero AAMMHUCTPAaTUBHOIO PErjaMeHTa.

[Tomemenns M®I] nomKHBI OTBEYATh OCHOBHBIM MOJIOKEHUSIM CTaHAapTa KOM(POPTHOCTH.

2.16. TToka3zarenu JOCTYITHOCTH M Ka4eCTBAa MyHHLIUIIATBHOMN YCIYTH

2.16.1. KomuvecTBO B3aWMOJICHCTBUN 3asBUTENs ¢ MecTHOW amMuHuUcTpanued mbo MOIL] — He
Oosee IBYX.

2.16.2. IIpotOMKUTENBHOCTD  B3aUMOJCHCTBUN  TOJDKHOCTHBIX —JIMI] TPH  TMPEIOCTABICHUU
MYHHUIMIIAIBHOM yciyru yka3aHsl B pazjene |l HacTosiero AAMHUHUCTPAaTUBHOTO perjaMeHTa.

2.16.3. CnocoOsI peIocTaBIeHUsI MyHHIIUTTAIEHOW YCITYTH 3asBUTEIIO:

HEMOCPEAICTBEHHO IMPHU MOCEIEHNH MeCTHOW aIMUHUCTPALINH;

nocpeactsom M®II.

2.16.4. CnocoObl  MH(POPMHPOBAHUS  3asABHTENSA O  pe3ylbTaTax MpPEJOCTaBICHUS  WJIH
MIPUOCTAaHOBJIEHUU MYHUIIMNIAIBHOMN YCIYTH: IO TesedoHy, 0 3JIEeKTPOHHOU MoYTe, B TUCbMEHHOM BUJIE.

Crioco0 uHpOpMUpPOBaHUS 3asBUTENS O pE3yNbTaTax MPEAOCTaBICHUS WM MPUOCTAHOBICHHUH
MYHHIIMIIATILHOM YCIIYTH yKa3bIBAETCsl B 3asBJICHUH.

2.16.5. KomnuectBo JIOKYMEHTOB, HE0OXOJUMBIX IUIA MPEIOCTaBICHUS 3asBUTEIIEM

B LIEJIAX NOJIYYEHHS] MyHULIMITAIBHOW YCIIYTH — JBA.

2.16.6. OcymectBiieHne MeCTHOW aJIMUHHCTpalield MEXBEIOMCTBEHHOTO B3aMMOJICHCTBHS TPH
MPEAOCTABICHUN MYHULIUIIAIbHOM YCIYyTU HE MTPEAYCMOTPEHO.

2.16.7. Cpok mpeocTaBlICHUs] MYHUITUTIATILHON YCIYyTH HE JTOJDKEH MPEeBhIaTh 23 paboduXx JHS C
MOMEHTA PErUCTPALUN 3asIBJICHUS.

2.17. OcoOeHHOCTH TTPEeNOCTaBICHUS MYHUITUTIATLHON yeayru B MO ]

[IpyemM NOKYMEHTOB U BblJauya pe3ysibTara MPelOoCTaBICHUS MYHHIMIIAIBLHOW YCIyTH MOTYT OBIThH
OCYILECTBJIEHBI TocpeacTBOM ML,

Mecta  HaxoxzaeHuss u  Tpaduku  paborer  M®PI[ mpuBeneHBl B MPUIIOKCHUH
Ne 2 x HacTosieMy AMUHHACTPATUBHOMY PEIVIAMEHTY, a TakKe pa3MenieHsl Ha [loprane.

Lentp Tenedonnoro oocmyxuBanuss MOI—- 573-90-00.

Afpec caiiTa U 3JIEKTPOHHOM MOYThl: WwWw.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocraBneHnyn MyHUIIMNIATBHON yeinyru nojapazaenenuss MOL] ocymecTBiastoT:

B3auMoJeiicTBue ¢ MecTHON aaIMUHHUCTpaUuMed B paMKaxX 3aKJIIYEHHBIX COIVIALICHUU
0 B3aMMO/JICHCTBUH;

nH(OPMHUPOBaHHE IPAXKAAH U OPraHU3AIH [0 BOIIPOCAM MPEIOCTABICHUS MYHUIIUTIAIBHBIX YCIYT;

MpUEM U BBIIA4Yy JOKYMEHTOB, HEOOXOAMMBIX IJI MPEIOCTABICHUS MYHHUIIMNAIBHBIX YCIYT WU
SIBJISIFOLMXCS PE3YJBTaTOM IIPEIOCTABICHUS MYHULIUIIAIbHBIX YCIIYT;

00paboTKy MepCcOHaIbHBIX TAaHHBIX, CBI3aHHBIX C MMPEIOCTABICHUEM MYHUIIUIIATBHBIX YCIIYT.

B ciydae nogaun 1okyMeHTOB B MecTHYIO aqMuHHUCTpanuto nocpeactsoMm M®I] pabotauk MPII,
OCYHIECTBJISIOIIUNA MPUEM JOKYMEHTOB, IMPEICTABICHHBIX IJs MOJYYEHHS] MYHUIMNAIbHOW YCIIYTH,
BBITIOJIHAET CIEAYIOLINE IEHCTBUA:

orpeenser npeaMeT 0OpalleHus;

YCTaHABJIMBAET JUYHOCTh FPAK/IAHUHA U €r0 MOJTHOMOYHS;

MPOBOJUT TPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSAM, YKa3aHHbIM B  IIYHKTE
2.6 HacTosIero AJIMUHUCTPATUBHOTO PETJIAMEHTA;

KOHCYJBTUPYET TpakJaHWHA O TOpsaKe O(OPMIICHHS 3asBICHUS U MPOBEPSET MPABUIBHOCTH €T0
odpopmienus. [lo nmpockbe rpakJaHuHA, HE CIIOCOOHOTO MO COCTOSIHHIO 3JI0POBBS JIMOO B CHIIy MHBIX
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OPUYMH COOCTBEHHOPYYHO O(OPMHUTH 3asBJICHUE, 3aSBJICHHUE MOXET OBITh 0(GOpPMIIEHO PabOTHUKOM
M®ILI, ocymiecTBIAIOMNUM IIPUEM JOKYMEHTOB, O YEM Ha 3asBJICHUU JIEIAE€TCS COOTBETCTBYIOIIAS 3aIIUCh;

ompenenseT cmocod WHOPOPMUPOBAHUS 3aABUTEIS O NPUHATOM MeCTHOW aJMHUHHUCTpanuen
PEUICHUH IO TPEIOCTABICHUI0 MYHUIIUIIAIBLHOW yCIyTH (B YCTHOW MO0 MHChbMEHHOH (hopme, B TOM
gucie yepe3 M®PII, B ciyuae xenaHus 3asBUTENs NOIYy4uTh O0TBET yepe3 M®DII), o uem Ha 3asBICHUU
JIENIAeTCsl COOTBETCTBYIOIIAS 3aIINCh;

OCYILIECTBJISIET CKAHUPOBAHUE NPEACTABIEHHBIX JOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE N0, BCE
JOKYMEHTBI KOTOPOTO CBSI3bIBAIOTCS €AMHBIM YHUKAJIBHBIM HICHTU(PUKAIUOHHBIM KOJIOM, TIO3BOJISIFOIIIIM
YCTAaHOBUTH MPUHAUIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENI0 W BHUAY oOOpauieHus 3a
MYHHUIIMIIAJIBHON YCIYrOH;

3aBepsET AIEKTPOHHOE JIEJIO0 CBOEH JIEKTPOHHON MOANUCHIO;

HaIpaBJISET 3asBJIEHUE, KOTIUU JOKYMEHTOB U PEeCTp TOKYMEHTOB B MECTHYIO aMUHHUCTPALHUIO:

B 2JIEKTPOHHOM BHJIE (B COCTaBE MAKETOB AJIEKTPOHHBIX JIEJ1) B TEYEHHUE OJHOTO padoyero JHsS co
THsT oOparenus 3asButens B MOLI;

Ha OyMa)KHBIX HOCUTEJISAX (B cly4ae HEOOXOAUMOCTH 0043aTEIbHOTO MPEIOCTABICHUS OPUTMHAIOB
JIOKYMEHTOB) — B T€UEHHUE TpeX pabouux nHen co aHs oOpamieHus 3assutens B MOLI.

B cnywsae mnpemocTtaBieHMs KOMIUIEKTa JIOKYMEHTOB, HE COOTBETCTBYIOLIEIO MYHKTY 2.6
HACTOSIIET0 AJJMUHUCTPATUBHOTO periiaMeHTa, paboTHuK M®LI, ocymecTBisitonuii mpuemM JOKyMEHTOB,
JenaeT Ha 3asgBieHMM 3anmuch «O  IpenoCTaBICHMM ~ HEMOJHOIO  KOMIUIEKTa  JIOKYMEHTOB
npouHpopmupoBan». PakT 03HAKOMIIEHUS I'pa)kIaHWHA C 3aMMChIO 3aBepsieTcs ero noanuceio. Eciam npu
9TOM TpaXKIaHWH OTKa3ajcsi OT TMOJauM 3asBIIEHUs U MOTpeOoBal BO3BpaTa MpeAOCTaBICHHBIX
JOKYMEHTOB, JlelaeT Ha 3asBJeHUH 3anuch «Hacrosiiee 3asBieHne 0TO3BaHO, TOKYMEHThI BO3BPALICHBI
3asIBUTEIIIO» M BO3BPAILAET MPEAOCTaBICHHbBIE TOKYMEHTHI.

[lo oxoHuaHuum mipueMa JOKyMEHTOB paboTHUK MODI[ BbIgaeT 3asBUTEIIO0  PACIHCKY
0 MpUEME TOKYMEHTOB C YKa3aHUEM HX NEPEUHs U JaThl.

PaGoTtHuk MecTHON aaMUHHUCTpAIlMK, OTBETCTBEHHBIM 3a TMOATOTOBKY TMPOEKTa peIIeHUs,
HampaBJIsieT pe3yabTaT MNPEAOCTaBICHUS MYyHUIMNAILHOW ycinyru B M®I[ mis ero mocnenyrouien
repeaaydn 3asBUTEIIO:

B DJICKTPOHHOM BHJI€ B TE€UEHHE OJIHOTO pabdodero IHs co AHS moanucaHus [ nmaBoir MecTHOM
aIMUHHUCTpAIlMM  JOKYMEHTOB O IpeJoCTaBlieHMH (OTKaze B  IPEJOCTABICHWH)  3asgBUTEIIO
MYHULUIIAJIBHON YCIYIH;

Ha OyMa)XHOM HOCHTEJE — B CPOK He Ooiyiee Tpex pabouux IHEH co AHs moanucaHus [naBoit
MecTHOW aJIMHUHUCTpAllMA JOKYMEHTOB O NpPEIOCTaBlIeHUMH (OTKa3e B IPENOCTABIICHUHU) 3asBUTEIIO
MYHULUIIAJIBHON YCIYTH.

Pabotnuk MOILI, oOTBEeTCTBEHHBIM 3a BBIJAYY JOKYMEHTOB, TMOJYyYEHHBIX OT MeCTHOM
aJIMMHHCTpAIINH, HE MO3JHEee ABYX paOouuXx JHEW cO THS WX MOJY4YeHUS OT MeCTHOM aJMUHHUCTpAINH
COO0O0IIIaeT 3asiBUTEINIO O MPUHATOM pEUIeHUH O TenedoHy (C 3aMuchi0 AaThl U BPEeMEHH Tele()OHHOTO
3BOHKA), a TAK)KE€ O BO3MOXKHOCTHU MOJTy4eHUs JOKyMeHTOB B MDILI.

I11. CocTaB, noc/ie10BaTEIbHOCTh U CPOKH BHINOJIHEHUS AIMUHUCTPATUBHBIX NPoLEayp
(neiicTBHi), TPeOOBAHMS K MOPSAIAKY MX BbINOJHEHHSI, B TOM YHCJIEe 0COOEHHOCTH
BBITIOJIHEHNSI A/IMMHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOI (popme

3a mperoCTaBICHUEM MYHUIMIAIBHON YCIYIM 3asBUTENM MOTYT OOpaiiatbcsi ¢ 3asBICHHEM Ha
OymMa)KHOM HocuTesle B MecTHYI0 atMuHHUCcTpanuto a1u6o B MOII.

Onucanve  MOCIENOBAaTENIBHOCTH  aJIMUHUCTPAaTHUBHBIX  NPOLEAYp IpH  NPEJOCTaBICHUU
MYHUILUIIAIBHON YCIYTU:

IIPUEM U PETUCTpaLUs 3asiBJICHUSA U JOKYMEHTOB B MEeCTHON aMUHUCTpaLUU;

NPUHATHE PpEHICHHs O TPEAOCTaBICHUM MYHMLIMIAIBHOW ycinyru Jmbo 00 oTkase B
MPEJOCTaBICHUH MYHULIUTIAIBHOW yCIyrd, MHQOpMUPOBAaHHUE 3asgBUTENS O PE3yabTaTe MpPeaoCTaBICHUS
MYHUILUIIAJIBLHON YCIYTH.

3.1. [Ipuem u peructparus 3asaBjIeHHUs U JOKyMEHTOB B MecTHOW aAMUHUCTpaLUU
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3.1.1. CobbrTus (ropunuueckue GaxTol), SBISIONINECS OCHOBAaHUEM JUIsl Hadala aJIMUHUCTPATUBHON
IIPOLIEAYPBI:

MOCTYyIUICHHE (TIOCPEJCTBOM JIMYHOTO OOpaIleHUs 3asBUTENs JMOO IMOCPEICTBOM OpraHHU3alui
Mo4YToBOU CBsA3u, OT M®II) 3asBiieHHs O BbIJJau€ apXWBHOM CIPaBKH, BBIMTUCKH, KOMUU B MeCTHYIO
aIMMHHUCTpALlMI0O M  [PUJIAraeMbIX JOKYMEHTOB, YyKa3aHHbIX B IyHKTe 2.6  HACTOSILIEro
AJIMUHUCTPATUBHOTO perjlaMeHTa (Jjajiee — KOMIUIEKT JTI0KYMEHTOB).

3.1.2. Coneprxkanue aqMIUHACTPATUBHON TPOLICIYPHI

PabGoTHMK MecTHOH aJAMUHUCTpAIMM, OTBETCTBEHHBIM 3a MPHEM KOMIUIEKTa JTOKYMEHTOB, TpHU
oOpamieHnu rpakaan B MeCTHYIO aIMUHUCTPAIIHIO:

onpeeNnsieT npeaMeT o0palieHus,

YCTaHABJIMBAET JIMYHOCTh MPAXKIAHUHA U €r0 MOJTHOMOYHS;

KOHCYJBTUPYET TpaXkJIaHWHA O Mopsake 0(OpMIICHUS 3asBJIEHUS U MPOBEPSET MPaBUIBHOCTh €r0
odopmiienus. [lo mpockbe rpaxaaHuHa, HE CIIOCOOHOTO IO COCTOSHUIO 37I0POBbS JTUOO B CHUITy MHBIX
IIPUYMH COOCTBEHHOPYYHO OQOpPMUTH 3asiBICHHE, 3asBICHHE MOXKET ObITh OPOPMIIEHO PabOTHUKOM
MecTHOW aJIMUHUCTpPALMU, OTBETCTBEHHBIM 3a IMpPHEM JOKYMEHTOB, O YeM Ha 3asBJICHUU JeNIaeTCs
COOTBETCTBYIOIAS 3AIUCH;

ompenensieT crnocod WHOOPMUPOBAHHS 3asgBUTENs O NPUHATOM MECTHOW aaMUHHCTpaIuen
pELIeHUH IO MPEJOCTABIEHUI0O MYHUIIUIAIBLHOW yClyru (B YCTHOM JIMOO NMUCbMEHHOW (opme, B TOM
gucie yepe3 M®PLI, B ciyuae xenanus 3asBuTeNs NOIy4uTh O0TBET yepe3 M®DII), o yuem Ha 3asBIEHUU
JIeNIaeTCsl COOTBETCTBYIOIIAS 3aINCh;

MpOBEpSIeT HAIWYUE JOKYMEHTOB U JaeT MX OIEHKY Ha HpeIMeT COOTBETCTBHS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HACTOSIIEr0o AIMUHACTPATUBHOTO PErVIAMEHTA;

KCEPOKOTHUPYET NOKYMEHThl (B ciydae HEOOXOAUMOCTH) Uis (OPMHUPOBAHHUS JMYHOTO JeJa,
3aBepsAET KONMMM JOKYMEHTOB. Komum 3aBepsrOTCs NOANKCBIO JIMIA, OTBETCTBEHHOIO 3a IIPHUEM
JTOKYMEHTOB, C YKa3aHUEM €ro JOJKHOCTH, (paMUIINU ¥ MHULMAJIOB, a TAKXKE JaThl 3aBEPEHMsI KOIMH;

¢bukcupyer akt mpuema JOKyMEHTOB, YKa3aHHbIX B IIYHKTE 2.6 HACTOSAIIEro AJIMUHUCTPATUBHOTO
periamMeHTa, B )KypHaJjle PeTUCTPalnu;

BBIJIACT 3aBUTEIIIO PACIMCKY O NpUEME JAOKYMEHTOB C YKa3aHHEM HUX IIEPEYHs U JAThl IpHEMa
(pacnmcka He BBIJAETCS B ClIydae MOCTYIUIEHUs JOKYMEHTOB IO IOYTE, a TAKKe M0 MH(OPMAIMOHHBIM
cUCTeMaM OOIero MoJIb30BaHNsA);

B cCly4yac MpEAOCTaBICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOUIETO IIyHKTY 2.6
HACTOSIIEro AJIMHMHHUCTPAaTUBHOTO peErjaMeHTa, JEJIaeT Ha 3asBICHUM 3anuch «O IpenocTaBiIeHUU
HEMOJHOT0 KOMILJIEKTa JOKYMEHTOB NpOoUH(popMUpoBaH». PaKT 03HAKOMIIEHUS TPAXKAAHUHA C 3AIHMCHIO
3aBepsieTcs ero MOANUCHI0. Eciay mpu 3TOM rpakiaaHuH OTKazajics OT M0Jaud 3asBJIEHUS U MOTpeOoBas
BO3BpaTa IIPEIOCTABICHHBIX JOKYMEHTOB, Je€JacT Ha 3asBileHMHM 3anuch «Hacrosiuee 3asBieHue
OTO3BaHO, JIOKYMEHTHI BO3BPAILEHbI 3asIBUTEII0» U BO3BPALLAET IIPEJOCTaBICHHbBIE JOKYMEHTHI;

nepeaaeT 3asBleHHE M KOMIUIEKT IOKYMEHTOB MAJIsl NPHUHATUS pelieHus padoTHUKY MecTHOM
aIMMHHUCTPALK, OTBETCTBEHHOMY 3a INOATOTOBKY IIPOEKTA PELICHUS.

PabGoTHuMK MecTHON aJAMUHUCTpalMM, OTBETCTBEHHBIM 3a IMpHEM KOMIUIEKTa JIOKYMEHTOB, IpU
oOparenuu 3asButeneit nocpeacreom MOII;

IIOJIy4aeT KOIMU JOKYMEHTOB U peecTp MAOKyMEeHTOB u3 MOPIL[ B 3/eKTpOHHOM BHJE
(B cocTaBe MAaKeTOB SJEKTPOHHBIX JIeJI MOJydaTeseil MyHULIMIAIbHON yciayru) u (WiM) Ha OyMasKHBIX
HOCUTEJSX (B cilyyae HE0OXOMMOCTH 0053aTeIbHOTO MPECTABICHUS OPUTUHAIIOB IOKYMEHTOB);

IIPOBOJUT CBEPKY pEECTPaA JOKYMEHTOB C IIPEACTABICHHBIMU JOKYMEHTAMH;

IIPOBEPSET HAJIWYME JOKYMEHTOB U JAeT MX OLEHKY Ha IPEIMET COOTBETCTBUS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6 HAacTOSIEro AJIMUHACTPATUBHOIO PETIAMEHTA;

¢bukcupyer akt mpuema JOKyMEHTOB, YKa3aHHbBIX B IIYHKTE 2.6 HACTOSIIEro AJIMUHUCTPATUBHOTO
periamMeHTa, B XKypHajle peruCTpaluu;

nepeaaeT 3asBlieHHE M KOMIUIEKT JOKYMEHTOB ISl NMPHUHATUS pelieHus paboTHUKY MecTHOM
aIMMHHCTpPALH, OTBETCTBEHHOMY 3a ITOATOTOBKY IIPOEKTA PELICHUS.

3.1.3. IIpoaomKUTENPHOCTh aJIMUHUCTPATUBHOW MpOLEAYyphl HE JOJDKHA MPEBBIIATh OIHOTO
pabouero aHs ¢ JaThl MOCTYIUICHHUSI KOMIUIEKTA TOKYyMEHTOB B MECTHYIO aJMUHUCTPALHUIO.
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3.1.4. OTBeTCTBEHHBIE 32 BBIIIOJHEHUE a/IMUHUCTPATUBHOM MPOIIETyPHI JOJDKHOCTHBIE JIUIIA:

paboTHUK MeCTHON aaMUHHCTpaluu, KOTOpBIM pemeHneM [nmaBel MecTHON aaMUHHCTpanuu
JIeNIErMpOBaH Ha UCIIOJIHEHUE TIPOLEAYP 1O MPEAOCTaBICHHUIO JaHHOW MYHUILIMIIAIILHON YCIIYTH.

3.1.5. Kputepuu npuHATHS pEIIEHUs B paMKaX aJIMUHUCTPATUBHOM MPOIETypHI:

COOTBETCTBHE KOMIUJIEKTa JOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B NYHKTE 2.6 HACTOSIIETO
AJIMUHUCTPAaTUBHOIO pErIaMeHTa.

3.1.6. Pe3ynbpTaT aAMMHUCTPATUBHOMN MPOLIEAYPHI:

BbIJaya 3asBUTEIIIO PACIIUCKU O MPUEME TIOKYMEHTOB C YKa3aHUEM UX MEPEUHs U JaThl IPUEMA;

nepegaya paOOTHUKOM MECTHOH aaMHHHCTpPAIlMH, OTBETCTBEHHBIM 3a TIPHEM KOMILUIEKTa
JOKYMEHTOB, 3asBJICHHA M KOMIUIEKTa JIOKYMEHTOB paOOTHHKY MecTHOW aJIMUHHCTpaIuH,
OTBETCTBEHHOMY 3a IIOJAIFOTOBKY MPOEKTA PEIIEHHUS.

3.1.7. Crioco6 ¢ukcanuu pe3yabTaTa BBIIOJIHEHHUS aJIMAHUCTPATHBHOM MPOIIETYPHI:

perucrpanus 3asBJIeHUs U JOKYMEHTOB B JKypHaJIe pEerCTpaliH.

3.2. [lpunsATHe pemeHus O NPEJOCTaBICHUH MYHUIMIIAIBHOW yciayrd Jnubo o0 oTkaze
B [IPEI0CTABJICHUN MYHULIUIIATBHON YCIYTH, THPOPMHUPOBAHUE 3aBUTENS O PE3yJIbTaTe PEI0CTABICHUS
MYHULUIIAIBHON yCIyTry

3.2.1. CoOprTHs (rfopunudeckue (axThl), SBISIONINECS OCHOBAaHHEM ISl Hadala aJMHUHUACTPATHBHON
MIPOLEAYPHI:

nosiyueHue pabOTHUKOM MecTHON aJMHMHUCTpAlMU, OTBETCTBEHHBIM 3a MOJATOTOBKY IPOEKTa
pelleHus, 3asBJICHUS M KOMIUIEKTa JOKYMEHTOB OT paboTHMKa MecTHOM agMUHHCTpaINH,
OTBETCTBEHHOTO 3a IIPUEM KOMIUIEKTa JOKyMEHTOB.

3.2.2. ConeprxkaHue aTMIUHACTPATUBHON TIPOIICTYPHI

PabotHuk MecTHOM aqMUHUCTpaii, OTBETCTBEHHBIHN 3a MIOJITOTOBKY ITPOEKTA PELICHHUS:

IIPOBEPSIET NAHHBIC 3asIBUTEIIA U IIPEJCTABICHHBIE UM CBEICHMS;

aHAJIN3UPYET NaHHBIC, PEICTABIICHHBIC 3asBUTEIIEM, C LICJIBIO IIPUHATHUS PEIICHUS O BO3MOKHOCTH
HCIIOJIHEHUS 3a1poca:

B CJIy4ae MPUHATHUS PEIICHUS O IPEIOCTABICHUN MYHUIIMIIAJBHOW YCIYTH TOTOBUT MIPOEKT MUCbMa
MecTHOM aAMUHHACTPALMK O BblJa4e apXUBHOM CIPABKH, BBIIMCKU, KOIIMH, a TAKKE COOTBETCTBYIOUIYIO
apXMBHYIO clpaBKy (10 ¢opme corjacHo npuioxeHuto Ne 4 k HacrosmeMy AJIMHHUCTPAaTUBHOMY
pEriaMeHTy), apXUBHYIO BBIIHMCKY, apPXUBHYIO KOIIHIO;

B Cllyyae IMpPHUHATUS pelIeHus 00 OTKa3e B MPEJOCTaBICHUM MYHULUNAIBHOW YCIYTH TOTOBUT
IIPOEKT MUChMa O HEBO3MOKHOCTH HCIOJHEHHUS 3alpoca ¢ yKa3aHUEM IPUYMH B ajpec 3asBuTels (I10
¢dopme coriacHo npuioxkeHuo Ne 5 k HacToseMy AJMUHACTPAaTUBHOMY PETJIAMEHTY);

IepeaeT MOArOTOBJIEHHbIE JOKYMEHTHI ['11aBe MecTHOM aqMUHUCTpaLuy.

['maBa MecTHOM agMUHHUCTPAIIU

U3y4aeT IPECTaBICHHBIE TOKYMEHTHI U MOANKCHIBACT HX;

B Cllyyae Hecorjacus U3jaraeT 3aMe4aHus U BO3BpallaeT yKa3aHHbIE JOKYMEHThI Ha JOpaOOTKy.

Ilocne mnoanucanus ['nmaBoit MecTHONH aJMUHMCTPALMM YKa3aHHBIX JJOKYMEHTOB pPabOOTHUK
MecTHOM agMUHHUCTPALMK, OTBETCTBEHHBIH 3a MOATOTOBKY IIPOEKTA PEILICHU |

PETUCTPUPYET UX B JKypHAJIE PETUCTPALIMH;

HamnpasJsieT NUCbMO MECTHON aJMUHHMCTPALMKM O BbIAAYE apXUBHOM CIPaBKH, BBIIUCKH, KON C
MPUIIOKEHUEM COOTBETCTBYIOIIEH AapXWBHOM CHpaBKM, ApXUBHOW BBINHMCKU, ApXWBHOM KOMMU JHOO
IIICBMO O HEBO3MOXXHOCTH MCIIOJIHEHMsI 3alpoca C YKa3aHWEM IPUUYMH 3asiBUTEN0. B cioyuae
BOJICU3bSIBIICHUS 3asBUTEINA IOJIYYUTh PE3YyIbTAaT INPEAOCTaBICHHUS MYHMLIMIAIBbHOW yciyru B MOIL]
HaIpaBJIAeT yKa3aHHbIE JOKyMeHThl B MOI] s nocnenyroen nepeiayu 3asBUTEIIIO.

3.2.3. IIpoaoKUTENPHOCT  JAMUHUCTPAaTUBHOM  MpoOLEAypbl  HE  JIOJDKHA  IPEBBIIIATh
HIeCTHAALATH pabouux JHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBITIOJHEHNE aIMUHUCTPATUBHON MPOLIETyPhI SIBJISIOTCS:

paboTHUK MecTHOM aAMUHUCTPAIH, OTBETCTBEHHBIN 32 IOJArOTOBKY ITPOEKTA PEIICHUS;

['maBa MecTHOM agMUHUCTPALUU.

3.2.5. Kputepuu npuHATHS pelIeHus B paMKaX aJIMUHUCTPATUBHOM MPOLETypHI:
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HAIMYME OCHOBAHMU JUIA OTKa3a B MPEAOCTABICHUM MYHHMIUIMAIBHOW YCIYTH, YKa3aHHBIX
B nyHkTe 2.10.2 HacTosiero AAMMHUCTPATUBHOIO PETJIaMEHTA.

3.2.6. Pe3ynbTaT aAMHHUCTPATUBHON MPOLIEYPHI U MOPSAIOK NEpeaayn pe3yinbrara;

HanpasiieHue 3asBuTento (1u6o B M®L) nucemMa MecTHONM aJIMUHUCTpPALMU O BblAa4e apXUBHOU
CTPaBKHU, BBIMHMCKH, KOTMU C MPHJIOKEHHEM COOTBETCTBYIOLICH apXMBHOW CHpPABKH, BBIMHMCKH, KOTHU
1100 MUchMa 0 HEBO3MOYKHOCTH MCIIOJTHEHHS 3a1Ipoca ¢ yKa3aHUEM IPUYHH.

3.2.7. Crioco6 ¢ukcanuu pe3yabTaTa BBIIOJIHEHHUS aIMAHUCTPATHBHOM MPOIIETYPHI:

perucTpamnysi B JKypHaje PEerucTpaluyd NUChbMa MECTHOW aJMHHHCTPAlMM O BbIJA4e apXUBHOM
CTIPaBKH, BBIITUCKH, KOMTMH JTHOO MUChMa O HEBO3MOKHOCTH MCIIOITHEHHS 3aIlpoca ¢ yKa3aHWeM IPUYHH.

V. q)OpMLI KOHTPOJIsA 32 UCITOJTHEHUEM AIMUHUCTPATHBHOI'0 PErjiaMEeHTa

4.1. Tekymuii KOHTPOJb 3a COOJIIOJACHHEM TIOCJIEI0BATENILHOCTH JIEUCTBUHM, OMpPEIeICHHBIX
aMUHUCTPATUBHBIMU MPOLEAYPAMH IO NPEIOCTABICHUIO MYHMIIMNAIBHOM YCIIYTH, OCYLIECTBISAETCS
I'maBoit MecTHOM agMUHUCTpALUN.

4.2. 'naBa MecTHOM aqMUHUCTPAITUHN OCYIIECTBIISIET KOHTPOJIb 34!

HaJJIeXKalllUM MCIIOJIHEHHEM HACTOSIEro AJIMUHUCTPATUBHOTO perjaMeHTa pabOoTHUKaMU
MecTHON aqMUHUCTPALINHY;

ofOecrieyeHreM COXPaHHOCTH MPUHSATHIX OT 3asBUTENSI JOKYMEHTOB M COOMIOEHUEM pabOTHUKAMU
MecTHO# agMUHUCTpAITIH 0COOCHHOCTEH 10 COOpY M 00pabOTKE MEPCOHATBHBIX TAHHBIX 3aSBUTEIIS.

4.3.'maBa MecTHOH aIMUHHCTpAllMU, a TaK)Ke€ MYHHIIMIIAIBHBIC CITy)Kalllhe, HEMOCPEJICTBEHHO
MIPEIOCTABIISIIOIINE MYHULIUIIAJIbHYIO YCIYTy, HECYT NMEPCOHAIBbHYI0 OTBETCTBEHHOCTH 3a COOJIIOJCHHE
CPOKOB M IIOpsIKa IpUeMa JOKYMEHTOB, COOTBETCTBHE pE3YJIbTAaTOB PAaCCMOTPEHHUS JOKYMEHTOB
TpeOOBaHMUAM 3aKOHOJATENbCTBA, MNPHUHATHIO MEp IO IPOBEPKE IMPEJICTABICHHBIX JOKYMEHTOB,
COOJIIOJICHUE CPOKOB M TMOpSAAKA IPEJOCTaBICHUS MYHUIMNAIBHOW YCIYTM, HOJIrOTOBKH OTKAa3aB
IIPEJOCTaBICHUN MYHUIMNAIBHON YCIYr'H, 3a COOJIOAEHUE CPOKOB M MOPAIKA BbIAAYM JOKYMEHTOB.
[lepconasibHass  OTBETCTBEHHOCTh [7aBbl MeCTHOM  aIMHHUCTpAllMM, a TaKXKe  CIyXKalluX,
HEMOCPEACTBECHHO MPEJOCTABIIOIMX MYHHLHNAIBHYIO YCIYry, 3aKpeIuleHa B JOJDKHOCTHBIX
MHCTPYKILHUAX B COOTBETCTBUHU C TPEOOBAHUSAMU 3aKOHOAATEIIbCTBA.

B wacTHOCTH, MyHMLIMITAJIBHBIE CITYKAIUE HECYT OTBETCTBEHHOCTD 34!

TpeOoBaHME Yy 3asBUTENEH JOKYMEHTOB WM IUIAThl, HE MPEIyCMOTPEHHBIX HACTOSIIUM
AJMUHHUCTPAaTUBHBIM PETIIAMEHTOM;

OTKa3 B IpueMe JOKYMEHTOB II0 OCHOBaHUSAM, HE€ IPEIyCMOTPEHHBIM  HACTOSAIIUM
AJMUHHUCTPAaTUBHBIM PETIIAMEHTOM;

HapyIICHHE CPOKOB PETUCTPALMHU 3aIIPOCOB 3asBUTENS O IPEIOCTABICHUN MYHULUIIAIIBHON YCIIYTH;

HapyIlIeHHE CPOKa NMPEAO0CTaBICHUSI MyHULIUIIAJIbHOU YCIYTH.

4.4. Pykoogutens M®I] ocymiecTBiseT KOHTPOJIb 3a:

Ha/IIeKAIIUM UCIIOJIHEHUEM HACTOSIIEro AIMUHUCTPATUBHOTO peryiamenTa pabotHukamu MOL;

MOJIHOTOW MpUHUMaeMbIX paboTHukamMu MOIL[ oT 3asBUTEN JOKYMEHTOB U KOMIUIEKTHOCTH
JOKYMEHTOB /ISl Iepefjadn uX B MecTHyI0 aJMUHUCTPALUIO;

CBOEBPEMEHHOCTBIO U MOJHOTOW Iepetaud B MeCTHYI0 aJIMUHUCTPALMIO NIPUHATBIX OT 3asiBUTEIA
JOKYMEHTOB;

CBOEBPEMEHHOCTBIO U TIOJIHOTOM AOBEACHMS 10 3asBUTEIS IPUHATHIX OT MEeCTHOM aiMUHUCTPALIUU
uHGOpMALUU U JOKYMEHTOB, SIBISIOIIMXCS PE3yAbTATOM PEIIEHHUs O MPEeJOCTAaBICHUH MYHHUIMIAIbHON
YCILYTH, IPUHATOr0 MeCcTHON aAMUHUCTPALUEH;

o0ecreyeHneM COXPAaHHOCTH MPHUHSTHIX OT 3asBUTENS JOKYMEHTOB M COOIIOIEHUEM COTPYTHUKAMH
1oJipa3ieNieHust 0cOOEHHOCTEN 1o cO0py U 00pabOTKEe MEPCOHANBHBIX TAHHBIX 3asBUTEIIS.

[lepconanbHast OTBETCTBEHHOCTh pykoBoautTens MOPI[ u pabGotHukoB MOIL] 3akpernsena
B JIOJDKHOCTHBIX HHCTPYKLUSAX B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHOIATEIBCTBA.

PabotHukun M®IL] HecyT OTBETCTBEHHOCTH 34!
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[OJIHOTY TpUEMa KOMIUIEKTAa JOKYMEHTOB Y 3adBUTEINA, B CJIy4ae €CJIM HECOOTBETCTBUE
MPEACTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM AJIMHHUCTPATUBHOM pErjiaMeHTE, SBWIOCH
OCHOBAHHUEM JIsI 0TKa3a 3asIBUTEIIO B IPEIOCTABICHUN MYHUIIUTIAIBLHOMN YCIIYTH;

CBOEBPEMEHHOCTh MH(GOPMHUPOBAHUS 3asSBUTENSI O PE3yabTaTe MPEIOCTABICHUS MYHHUIIUIAILHON
YCIIYTH;

TpeOOBaHME IS TPEHOCTABJICHUS MYHUIIUIATHHOW YCIYIHM JOKYMEHTOB H (WJIM) TUIATHI,
HE MPEyCMOTPEHHBIX HOPMATUBHBIMH MTPABOBBIMHU aKTaMU, PErYJIUPYIOUIUMU TOPSIIOK PEI0CTABICHUS
MYHHUIIMIIAJIbHOU YCIYTH.

4.5.B pamkax mnpenoCTaBiICHUS MYHULUMAIBHOW  YCIYIH  OCYIIECTBIISIIOTCA  IIJIAHOBBIC
Y BHETUIAHOBBIE TIPOBEPKH MOJTHOTHI U KAU€CTBA MPEIOCTABICHUS MyHUIIUTTAIIbHON YCITYTH.

['maBa MecTHOM aJAMUHUCTpAIIMU €XEKBAPTAJIbHO OCYIIECTBIISIET BBIOOPOYHBIC IMPOBEPKU JEI
3asBUTENIEH Ha TPEAMET MPABWIBHOCTH MPHUHATHS MYHHUIIMTAIBHBIMHU CIYKAIIUMH PEUICHUH, a TaKkKe
BHETUIAHOBBIE TIPOBEPKH B CIIydae IMOCTYIUICHUs >XKao0 (MpeTeH3Hil) rpak/iaH B pamMKax JI0CyneOHOro
00>KaoBaHUsI.

PykoBomutens MOPIL[ ocyliecTBAS€T IUIAHOBBIE W BHEIUIAHOBBIE MIPOBEPKH JICSTEIBLHOCTH
paboTHukoB M®I] B cOOTBETCTBUY C MOJOKEHUEM O IPOBEACHUU ITPOBEPOK.

V. locyneOHblii (BHecy1eOHbII) MOPAIOK 005KaT0BAHMS PelleHHit
u neiicrBuii (0e3neiictBusi) MecTHOM aIMMHUCTPALMH, a4 TAKIKe T0JKHOCTHBIX JIUII,
MYHUIIUNAJTBHBIX cayKamux MecTHOIi aIMUHUCTPAINH

5.1. 3asBUTENM MMEIOT TMpaBO Ha JocynedHoe (BHecyneOHOe) oOKaloBaHUE pELIEeHUM
u aelictBuil (06e31eicTBUSA), MPUHATHIX (OCYIIECTBIsIEMbIX) MecTHOM agMUHUCTpaUel, TOHKHOCTHBIMU
JUIAMH, MYHHUIMIAIBHBIMU CIyXallMMH MeCTHOM aJIMUHHUCTpallud B XOJAE MPEeAOoCTaBICHUS
MYHUIIUNIATEHON  yenyru. JlocyneOHbI  (BHECYNEOHBIM) TOPANOK OOXaloBaHWS HE MCKIIOYACT
BO3MOJKHOCTh 00)KQJIOBaHHS PEIICHUNA U ACUCTBUHN (0€31eHCTBUSI), MPUHSTHIX (OCYIIECTBISIEMBIX) B XOE
MIPEAOCTABJICHHUS] MYHHUITUTIATLHON YCIIYTH, B cyaeOHOM mopsiake. JlocyneOnblii (BHECY1€OHBIN) MOPSIOK
00>aNoBaHus HE SIBISIETCA VIS 3asiBUTENS 0053aTeIbHBIM.

5.2. 3asBUTEHL MOKET 00paTUTHCS C Kaja000# B TOM YHCIIE B CISAYIONIUX CIydasiX:

HapyIIeHHE CPOKa PErucTpalfy 3ampoca 3asiBUTENS O MPEAOCTABICHUN MYHUIIUTIATBHON YCIYTH;

HapylIeHHEe CPoKa MPEeAOCTaBICHUS] MyHULIUTIAIbHOU YCIYTH;

TpeOoBaHUE Yy 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU MPABOBBIMH aKTaMU
Poccuiickoit ®enepanuy, HOPMATHUBHBIMH IPAaBOBBIMH aKTaMH CyOBbekTOB Poccuiickoit deneparum,
MYHHUIIMIIATEHBIMU [TPABOBBIMU aKTaMU JJISl PEJOCTaBICHHS MYHUIIUTIAIBHOMN YCIIyTH;

OTKa3 B TIpUEMEe JIOKyMEHTOB, IPEJOCTAaBIIEHUE KOTOPBIX MPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoii ®enepanuu, HOPMATUBHBIMH TIPAaBOBBIMH AaKTaMH CYOBEKTOB
Poccuiickoit @enepanyu, MyHUIIUNIATHHBIMU MPABOBBIMU aKTaMH ISl IPEIOCTABICHUS MYHUITUTIAIBHON
yCIyTH, Y 3aBUTEIIS;

OTKa3 B IMPEAOCTABJICHUN MYHUIUNAIBHOW YCIYTH, €CIM OCHOBAHMS OTKa3a HE IMPEIyCMOTPEHBI
(benepalbHBIMU 3aKOHAMH W MPUHITHIMU B COOTBETCTBUU C HUMU HHBIMH HOPMATHBHBIMH IPABOBBIMU
aktamu Poccuiickoit ®enepanuu, HOPMATHBHBIMU TIPAaBOBBIMU akTaMH CcyOBekTOB Poccuiickoit
®denepanyu, MyHULIUTIATLHBIMU ITPABOBBIMU aKTaMHU;

3arpebOBaHME C 3asABUTEN IMpPU MPEJOCTABICHUM MYHHLIMMIAIBHOW yCIYI'M IJIaThl, He
MPeTyCMOTPEHHOH HOPMAaTUBHBIMH TIPaBOBBIMH akTamH Poccuiickoit ®Depepaiui, HOPMATHBHBIMU
MPaBOBBIMU aKTaMu cyObeKTOB Poccuiickoit denepaiinu, MyHUITUTAIBHBIMU PABOBBIMH aKTAMU;

0TKa3 MecTHON aJIMUHHUCTpALUH, JOJDKHOCTHOTO JIla MeCcTHON aJMUHUCTpAIMU B MCIPaBJIECHUH
JIOMYIIEHHBIX OTIEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MPeJI0CTaBICHUS MYHULIUIIANBHON yCIyru
JOKYMEHTaX JIM0O0 HapyllIeHHE YCTaHOBICHHOTO CPOKa TaKUX UCIPABJICHUH.

5.3. [Ipuem xanob B MUCbMEHHOM (popMe ocyiecTBisgeTcss MecTHON aIlMUHHMCTpaLueil o ajgpecy u
B COOTBETCTBHH C I'pauKoM paboThl, ykazaHHbIM B myHKTe 1.3.1.1 Hacrosiero AJAMHUHUCTPATHUBHOTO
periaMeHTa.

XKanoba B nrucbMeHHON popMe MOXKET OBbITh HANIPABIIEHA IO MOYTE.
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B cinysae mnopmaum kanoObl IpU JIMYHOM IPUEME 3asBUTENb IPEACTABISAET JOKYMEHT,
YAOCTOBEPSIOIIMI €r0 JIMYHOCTh B COOTBETCTBUU € 3aKOHOAATENLCTBOM Poccuiickon denepaunm.

5.4. B cnydae ecnu >xanoba mojgaeTcs Yepe3 MpEACTaBUTENS 3asBUTEINS, TaKXKe MPEACTaBIACTCS
JOKYMEHT, MOATBEPKAAIOIIAN IOJHOMOYMS Ha OCYIIECTBIICHUE ACHMCTBUM OT MMEHM 3asBUTENsA. B
KauecTBE JOKYMEHTA, IOATBEPXKAAIOIIEIO IIOJHOMOYMS HA OCYIIECTBIECHUE JEHCTBUII OT HMEHHM
3asiBUTENIS, MOXKET ObITh NPEACTaBIICHA!

odopMIIeHHAs B COOTBETCTBUH C 3aKOHOIATeIbCTBOM Poccuiickoit denepannu 10BEpEHHOCTD (LIS
(bU3NYeCKUX JIHII);

odopmIIeHHAasT B COOTBETCTBHHM C 3aKOHOAATEIHLCTBOM Poccuiickoit ®exepannu JOBEPEHHOCTS,
3aBEpEeHHAs MeYaThIO 3asBUTEIIS U MOIUCAHHAS PYKOBOJAUTEIIEM 3asBUTEIIS WU YITOJTHOMOYEHHBIM 3THUM
PYKOBOIUTENIEM JIULIOM (JIJIs1 FOPUIUUYECKUX JIUIT);

KOIUS PEUIeHMs] 0 Ha3HaYeHUH Wik 00 u30paHuu Ju00 MpuKa3a 0 Ha3HAYeHUM (PU3MUECKOro JIMIa
Ha JIOJDKHOCTh, B COOTBETCTBUHU C KOTOPBIM Takoe (pru3nyueckoe JIMIo 00laJaeT NpaBoM JAEeHCTBOBATh OT
MMEHH 3asBUTEII 0€3 TOBEPEHHOCTH.

5.5. B anextponHoit hopme B MeCTHYIO aJMUHUCTPAIIMIO Kajl00a MOKET OBITh TI0/IaHa 3asBUTEIIEM
MIOCPEJICTBOM:

odpuIManpHOro caiita MecTHOW aJMHUHUCTpallMd B HMH(QOPMAIMOHHO-TEIEKOMMYHUKAIMOHHON
cetu «MIHTEpHETY;

(dbenepanbHON ToCyIapcTBEHHON MH(POPMAITMOHHOM CHUCTeMBI «EIUMHBIN TOpTan rocyaapCcTBEHHBIX
1 MyHULUTNAIbHBIX yeayr (dyHkuil)» i [oprana.

[Ipn monaue xayno0 B SJIEKTPOHHOM BHUAE JOKYMEHTBI, YKa3aHHbIE B IyHKTe 5.4 HacTOSIIEro
AJIMUHHUCTPATUBHOTO pETrJIaMeHTa, MOTYT OBITh TPEACTABJICHBI B (OpME DJIEKTPOHHBIX TOKYMEHTOB,
MOJIMUCAHHBIX ANEKTPOHHOW MOJNUCHIO, BUJI KOTOPOU MPEAYCMOTPEH 3aKOHOAATENHCTBOM Poccuiickoi
®denepanuu, Mpu 3TOM JOKYMEHT, YAOCTOBEPSIIOIINN JTUUYHOCTD 3asBUTENS HE TpeOyeTcs.

5.6. XXano6a paccmarpuBaeTcss MecTHOM aIMHUHHUCTpAITCH.

Kamoba moxxer OBITh TOAaHA 3asBUTENIEM 4Yepe3 CTPYKTypHble mnoApazaeneHus MOII.
[Ipu mnoctymnenun >xanodsr M®PI[ obecrneunBaer ee mepemadyy B MeECTHYIO aJAMHUHUCTPAIUIO
B TMOPSAJKE W CPOKH, KOTOpPHIE YCTAHOBJICHBI COTJIAIIIEHWEM O B3aUMOJECUCTBUU Mexay MOI]
1 MecTHOM aAMUHUCTpaLUen, HO HE TIO3/IHEE CIEAYIONIero paboyero AHs CO JHS MOCTYIUICHUS KaJlOOBbI.

Kanoba Ha HapylmieHHEe TIOpSAKAa MPEJOCTABJICHHS  MYHUIUMINAIbHOW  ycinyrm  MOI]
paccmarpuBaercss MectHol agmuHucTpanueil. [Ipu 3ToM cpok paccMOTpeHHs Kajao0bl HCUUCISIETCS CO
JTHSI perUCTpaIuy 5kajJo0bl B MECTHOM aAMUHHUCTPALIUH.

5.7. Xano6a gomkHa coepKaTh:

HauMeHoBaHHe MeCTHOW aJIMMHUCTPALMH, JOJDKHOCTHOTO JiMia MecTHO#M agMUHHUCTpanuu JTudo
MYHHIIMIIAIBHOTO CITy)Kalero MecTHoi aqMUHUCTpAIK, pelieHus U AeicTBus (0e31eiicTBIe) KOTOPBIX
00XxanyroTcs;

bamunnio, UMs, 0OTYECTBO (MOCIEAHEE - IPU HATUYUH), CBEICHUS O MECTE KUTEIbCTBA 3asBUTENIS -
¢buznyeckoro nuia Tu060 HAMMEHOBAHUE, CBEICHHS O MECTE HaXOXICHHS 3asBUTENS — IOPUIAHMUYECKOTrO
JUIa, a TakkKe HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (aapeca) AJICKTPOHHOW MOYTH (TpH
HAJIMYUU) U IOYTOBBIN ajpec, 0 KOTOPHIM JOJHKEH ObITh HalpaBlieH OTBET 3asBUTEIIO;

cBeZleHUs 00 oOKallyeMbIX pelIeHUsX M JAedcTBuAX (Oe3neiicTBuM) MecTHOM aaMUHHCTpAIu,
JOJKHOCTHOTO JUI[a MecTHOM aqMUHUCTpAIUH THO0 MYHUITUTIATEHOTO CITYXKAIIIETo;

JOBOJIbI, Ha OCHOBAaHMM KOTOpBIX 3afBUTEIb HE COTJIACEH C pELUIEHUEeM U JeHCTBUEM
(6e3netictBueM) MeCTHONH aaMUHUCTpAILMU, JODKHOCTHOTO NuIa MeCTHOW aJIMUHUCTpaluu, Ju0o
MYHHIIMIIAIBHOTO CIY)Kalero MecTHOW aJMHMHUCTpalMU. 3asBUTENEM MOTYT OBITh MPEICTaBICHBI
JOKYMEHTHI (IIPU HAJM4YWH), TOATBEPIKAA0IIUE TOBOIBI 3aBUTENS, THOO0 UX KOITUU.

5.8. B cnyuae ycTaHOBJEHHS B XOJ€ WIHM IO pPe3ylbTaTaM pPacCMOTPEHHUs KaloObl NMPHU3HAKOB
COCTaBa aJIMHUHHUCTPATUBHOIO MPABOHAPYIIECHUS WM MPECTYIIEHUS, JTOHKHOCTHOE JHI0, HAJAENEHHOE
MOJITHOMOYHUSIMU TI0 PACCMOTPEHUIO Kalo0, He3aMeIIUTENFHO HANpaBIsIeT MMEIOIIUECS MaTephalbl B
MPaBOOXPAHUTEIbHBIE OPTAHBI.

5.9. XKanoba, mnocrynmuBmas B MeCTHYI0O  aJIMUHUCTPALUIO, TOJUIKUT  PETUCTPALUU
HE T03]IHee CJeIyIoUlero pabo4yero JHS cO AHSA ee MocTymieHus. JKanoba MmoaieXuT paccMOTPEHUIO
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JOJDKHOCTHBIM JIMIIOM MECTHOW aJMUHUCTpALMM, HAJECJICHHBIM IIOJHOMOYHUSMU II0 PACCMOTPEHUIO
Xano0, B TEUEHHUE MATHAAUATH pabouuX JHEH CO JHS €€ PEerUCTPaLiH.

B caydae oOxamoBaHus OTKaza MeCTHOW aJMUHHUCTpAIMHM, JOJDKHOCTHOTO JMIa MecCTHOH
aJIMUHUCTPAIlMK B TpUEMe JOKYMEHTOB Yy 3asBUTENS JIMOO B WCIPABJICHUH JOIMYIICHHBIX ONEYAaTOK M
OomMOOK WIH B Cilyyae 00XallOBaHMS HapyIICHHs YCTAHOBJIECHHOTO CPOKa TAaKUX HMCIIPAaBICHHUH kanoba
paccMaTpuBaeTcs B TEUEHUE NATH pabouuX JHEH o JTHS €€ perucTparum.

5.10. ITo pe3ymbraTam paccMOTpeHHUs XanoObl MecCTHas agMUHHCTpalUs MPUHAMAET OIHO U3
CHEAYIOUIUX PEIICHUN:

00 yIOBIETBOPEHUH KaJOOBI, B TOM YHCIEe B (JOPME OTMEHBI NMPUHSITOTO PEIICHUS, UCIIPABICHUS
JOMYIMICHHBIX MeCTHOW aJMHMHUCTPAllM¥ OINEYaTOK ¥ OMMOOK B BBIJAHHBIX B pE3yIbTare
[IPEIOCTABJICHUS MYHULIMIIAIbHOW YCIYrd JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX CPEJACTB,
B3MMAaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPaBOBbIMM akTamu Poccuiickon ®enepanuu,
HOPMAaTUBHBIMH TPAaBOBBIMM aKkTamMH CcyObekToB Poccuiickoii ®enepauuy, MyHULIUNAIbHBIMU
[IPaBOBBIMU aKTaMH, a TaKKe B MHBIX (popmax, HE Mo3JaHEe MITH padouux THEH cO JHSA NPUHATUA
pELIEHMs, €CIM MHOE HE YCTAaHOBJICHO 3aKOHOIaTeNbCTBOM Poccuiickon ®denepanuu;

00 0TKa3e B yJOBJIETBOPEHUHU KAJIOOBbI.

5.11. OTBeT Mo pe3ylnbTaTaM pacCMOTPEHUS KOOI HANpPABJISETCS 3asIBUTEIO HE TO3JHEE JIHS,
CJIEYIOIIETO 3a THEM MPUHATHS PEllIeHus], B MUCbMEHHOH popme.

B oTBete no pe3ynbraraM xanoObl yKa3bIBatOTCS:

HauMeHoBaHHe MecTHON aIMUHHCTpALMU, PacCMOTPEBIIEH Kano0y, JOJKHOCTh, (paMuus, ums,
OTUYEeCTBO (MPH HAIWYHH) YIIOJTHOMOYEHHOTO JHUI[a MecTHOM aJIMUHUCTpALUY, MPHUSIBIIETO PELICHHUE IO
’)Kano0e;

HOMEp, Jara, MECTO MPHUHSITHSA pelIeHHUs, BKIOYas CBEJIEHUS O OJDKHOCTHOM Jinie MecTHoit
aIMUHUCTpAINH, PEIICHNE WU elcTBUE (0e31eCTBUE) KOTOPOTO 00XKATYEeTCs;

(dhaMuvs, ©Msi, OTYECTBO (ITPU HATMYNH ) WJTH HAMMEHOBAHUE 3assBUTEIIS;

OCHOBAaHUS I IPUHSTHS PEIIEHUs 10 Kanooe;

B ciIyd4ae, eciy kano0a npru3HaHa 000CHOBAHHOM, — CPOKH YCTpaHEHHMsI BHISIBIICHHBIX HApYyILIEHUH, B
TOM YHCJIE CPOK IIPELOCTABIICHUSI PE3YNIbTaTa MYHUIIMIIAIBHON YCIIYTH;

CBEICHUSI O TIOPSKE 00KaTOBAaHUS MPUHATOTO T10 KaI00€e pelIeHHUs.

OTtBer 1O  pe3yiabTaTaM  pPacCMOTPEHHUs  >KajloObl  MOJIMHCHIBAETCS  YIIOJHOMOYEHHBIM
Ha PacCMOTPEHUE 3Ka00bl JOKHOCTHBIM JIUIIOM MeCTHON aJIMUHUCTPALIUH.

[To »xenaHuio 3assBUTENS OTBET MO pe3yJbTaTaM PaCCMOTPEHHS KaloObl MOXKET ObITh NMPEACTaBICH
HE TO3JHEee [HS, CIEAYIOUIEro 3a JHEM MPHUHITUS pelleHus, B (opMe 3JIEKTPOHHOTO JOKYMEHTA,
MOJNUCAHHOTO  3JEKTPOHHOM MOJANUCHIO YIIOJHOMOYEHHOIO JIMIA, BHJ KOTOPOW YCTAaHOBJIEH
3aKoHoJlaTeNbcTBOM Poccuiickoit denepanni.

5.12. MecTHast aIMUHUCTpAIMs OTKA3bIBACT B yIOBICTBOPEHHUH >KATOOBI B CIICTYIONIUX CIy4Yasx:

HaJIM4YMEe BCTYIHMBIIET0 B 3aKOHHYIO CHIIy DEIICHHs Cyla, apOUTpaKHOTO cyaa Mo >Kanode
0 TOM € IPEIMETE U M0 TEM K€ OCHOBAHUSM;

nojaya >kanoObl JUIOM, MMOJHOMOYHS KOTOPOTO HE MOITBEPXkKACHBI B MOPSJIKE, YCTAHOBICHHOM
3aKoHOoAaTenbcTBOM Poccuiickoit @enepannu;

HaJIM4YUe PeUIeHHs M0 Kajo0e, MPUHATOrO paHee B OTHOIICHUU TOTO KE 3asBUTENS U MO TOMY K€
MIPEIMETY KAN0OBbI.

5.13. MecTHas aqMUHUCTpAaIUs BIIpaBe OCTaBUTH Kano0y 0€3 OTBeTa B CIEIYIOMIUX CIydasx:

HaJIM4YME B kKajoOe HEeLEH3YPHBIX MO0 OCKOPOMUTENbHBIX BBIPAKEHHM, YIpo3 KU3HHM, 3J0POBBIO U
HUMYILIECTBY JOJDKHOCTHOTO JIMLIA, & TAK)KE WIEHOB €r0 CEMBU;

OTCYTCTBHE BO3MOXKHOCTH MPOYUTATh KaKyrO-IHMOO YacTh TEKCTa >KaloObl, (QaMHIINI0, UM,
OTUeCTBO (IIPU HAJTMYMK) U (WJIM) TIOYTOBBIN aJipec 3asiBUTEINS, YKa3aHHbBIE B kKalooe.
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V1. Ilepeyenn npuiioxeHmii:

[Tpunoxxenne Ne 1: brok-cxema npegocTaBieHus] MyHUIIMIIAIBHON YCIIYTH;

[Tpunoxenne Ne 2: Mecto HaxoXJIeHHs, TpaduK pabOTHI U CIIPABOYHBIE TEIE(OHBI CTPYKTYPHOTO
nojpasaenenns MOLI;

[Tpunoxenne Ne 3: dopma NUCbMEHHOTO 3asiBICHHUS;

[Tpunoxenue Ne 4: @opma apXUBHON CIIPABKH;

[Ipunoxenne Ne 5: dopma nucbMa 0 HEBO3MOKHOCTH HCIIOJIHEHUS 3a1poca.



Mpunoxenue Ne 1

K AJMUHUCTPATUBHOMY perimaMenty
MecTHOH aAMUHUCTPAUUK MYHHLUIAIBHOTO
obpasoBanuss  mocenok  CepoBo o
NPEIOCTABICHUI0 MYHHLIUIAIBHOH — YCIYTH
0 BbIAAYC ApPXUBHBIX CIIPABOK, BBIIIHCOK,
KOIIMH  apXUBHBIX JIOKYMEHTOB OpIaHOB
MECTHOI'O CaMOYIIpaBJICHUA MYHUIIHUIIAJIBHOT'O
obpa3oBanus nocenok CepoBo

BJIOK-CXEMA
MIPEAOCTABJICHUS MyHULIUIIAJIBHON YCIIYTH IO BbIAY€ apXUBHBIX CIPABOK, BBIITMCOK, KOIIHM
JOKYMEHTOB OpraHOB MECTHOT'O CaMOYIIPaBJICHUSI MyHUILIUIIAJbHOTO 00pa30BaHUs

o e

P 3aasutens

HanpasneHue 3aaBaeHUA|M KOMNIEKTa JOKYMEHTOB

,/ MectHaa ‘

T
=)

1. NMpuem 1 pernucTpaumsa 3anBneHUi Py dopmmrpoBaHue un Mpyem AOKYMEHTOB NHbopmuposaHue
U [LOKYMEHTOB rpaxaaH (8 TeueHue (< nepegaya € o sanmvTens M ux 3aABUTENA O
1 paboyero aHA) KOMMAEeKTa perncrpaLa pesynbTaTax
[IOKyMEHTOB npepocTaBeHns
33ABUTENA B MYHWLMNaNbHOM
MecTHyto ycnyru (B TedeHme 2
aaMMHUCTpaumio (B paboumnx gHei)
2. NpuHATUE pelueHns o AN ELs A
npeaocTaBAeHUM MYyHULMNALHOM — 1 pabounit AeHb,
YCAYrY NO Bblaaye apXMBHbIX Ha GymaxHbix
CNPaBOK, BbIMMUCOK, KOMMUIt aPXUBHBIX HocuTensax —3
L—  [OKyMeHTOB; MHGOPMMPOBaHHE pabounx As)

3aABUTENA O pesysibTaTe
NpesoCTaBAeHUA MyHULMNANBHOM
ycnyrv; nepefaya pesynbtata B
ML (B TeueHUe 16 pabounx gHei)

Mepepaya fOKYMeHTOB
0 NpeaocTaBNeHNN MYHULIMNAABHOM
ycnyru anbo oTKas B NpesocTaBieHUN
MyHWLMNanbHOW ycnyrn 8 MO, ana nx
nocieAylowei nepeaaymn 3aaBuUTeNo
(B aneKTPOHHOM BUAe — B TeyeHue 1
paboyero AHA, Ha BYMaKHbIX HOCUTENAX
— B TeyeHue 3 pabounx aHen)




Mpunoxenue Ne 2

K AJMUHUCTPATUBHOMY perimaMenty
MecTHOH aAMUHUCTPAUK MYHHLIUIIAIBLHOTO
obpa3oBaHUs HOCENOK CepoBo o
NPEIOCTABICHUI0 MYHHLIUIAIBHOH — YCIYTH
0 BbIAAYC ApPXUBHBIX CIIPABOK, BBIIIHCOK,
KOIIMH  apXUBHBIX JIOKYMEHTOB OpIaHOB
MECTHOI'O CaMOYIIpaBJICHUA MYHUIIHUIIAJIBHOT'O
obpa3oBanus nocenok CepoBo

Anpec crpykrypHoro noapasjaenenusi Cankr-IlerepOoyprckoro rocyiapcTBeHHOro Ka3eHHOI 0
yupe:xkaeHuss « MHOroQpyHKIMOHAJBHBINA HEHTP NPeA0CTABICHUSA
rOCyIapCTBEHHbIX H MYHUIIUNIAJIbHBIX YCIYI»

Ne HanmenoBanue ITouToBBIN agpec CrnipaBouHbBII Anpec I'paduk paboTsl
CTPYKTYpPHOTO TenedoH AIIEKTPOHHOMU
MOApa3IeJICHUs TOYTHI
ExenneBno
C -IIetrepO
MHOTO () YHKIIHOHAIBHBII R 573-90-00 ¢ 09.00
1. | uentp KypoprHoro r. CecTpopetl, WITH 1o 21.00
' . T 7 knz@mfespb.ru :
paiiona ya1. Loxapesa, 1. [, 573-96-70 P 0e3 mepepbIBa Ha
autep A oben

[Ipomy BBIIATH

3agBiieHne

Hpuiaoxenue Ne 3

K AIMUHHUCTPaTHBHOMY perimamenty
MecTHOM aJIMUHUCTPAIIUU MYHUITUTIATIBHOTO
obpazoBanust  mocenmok  CepoBo 1o
MPEOCTABICHUI0 MYHHIIMITAGHON  YCIIyTH
M0 BBIFade AapXUBHBIX CIPABOK, BBITTUCOK,
KOMMMI  apXWBHBIX JOKYMEHTOB OpPTraHOB
MECTHOTO CaMOYIPaBJIEHUS MyHHUITUIIAIEHOTO
obpazoBaHus mocesrok CepoBo

['maBe MeCTHOM aAMUHUCTpALIUA

oT
MPO>KUBAIOIIETO(€Eil)
TeneoH TOMAIIHUN
pabounii

KonunuectBO 3K3eMILISIPOB
Komus seodxoauma s

IHoamuce

Jlata

yKaszams aopecama



Mpunoxenue Ne 4

K AJMUHUCTPATUBHOMY periaamenty
MecTHON agMUHHUCTPALUK MYHHLUNAIBHOTO
obpa3oBaHUs IIOCEII0K Ceposo o

[IPEIOCTABICHUI0 MYHULUIAIBHOW  YCIIYTH
[0 BbIJau€ ApPXHUBHBIX CIPABOK, BBIIHUCOK,
KOIIMH  apXUBHBIX JIOKYMEHTOB OpIaHOB
MECTHOI'O CaMOYIIPABJIECHHSI MYHULIAIIAJIBHOTO
obpazoBanus nocenok CepoBo

dopma apXuBHOM CITPABKU

(Ha3BaHUWE apXuBa)

(mouTOBBIN MHJEKC, aJipec, aapecar, TenaedoH, Gakc)

APXUBHAS CITPABKA?
N
(mara)
Ha N oT
PykoBoauTens opranuszanuu ITonnuce Pacmudposka noanucu
OcHoBaHuE:
Hcnonaurenn Iloamuce Pacmudposka noamucu
Ileuats

®opmar A4 (210 x 297 mm)

3 ApxuBHas CIlpaBKa M apXHBHas BBIIHCKA COCTABIAIOTCA ¢ 00O3HAUEHHWEM Ha3BaHWS MH()OPMAIIMOHHOIO JOKYMEHTa
«ApXHBHas CIIpaBKa», «ApXHUBHas BBIMHCKa».TeKCT B apXUBHOM CIpaBKe JAETCS B XPOHOJIIOTHUYECKOH IMOCIE0BATENbHOCTH
cOOBITHH ¢ yKa3aHMEM BHAOB apXUBHBIX JOKYMEHTOB U HMX JaT. B apxuBHOI cnpaBke JOITyCKaeTCsl HUTHPOBAHUE apXUBHBIX
JIOKyMEHTOB.

HecoBnaneHne OTAEIBHBIX JaHHBIX APXMBHBIX JOKYMEHTOB CO CBEICHMSAMH, M3JIOKCHHBIMH B 3aIIpOCE, HE SBIIETCS
MIPEMATCTBUEM JUIA BKJIIOUEHHMS WX B ApXMBHYIO CIIPaBKy IIPH YCIIOBUH, €CJIM COBIIAJICHWE BCEX OCTAJbHBIX CBEICHHH
HE BBI3BIBAET COMHEHUH B TOKAECTBEHHOCTH JIMIIA WX (PAKTOB, O KOTOPHIX TOBOPHUTCS B apXMBHBIX JJOKyMEHTaX. B apxuBHO#
CIpaBKE 3TH JaHHBIE BOCIIPOM3BOMIATCSA TaK, KaK OHU M3JIOKCHBI B apXUBHBIX JOKYMEHTaX, @ PACXOXKICHHUS, HECOBIAACHUA
1 HETOYHBIC HA3BaHHA, OTCYTCTBHE MMEHH, OTUECTBA, MHMIMAIOB WM HAJIWYME OJHOTO M3 HUX OTrOBAPHBAIOTCA B TEKCTE
cnpaBku B ckoOkax («Tak B mokymenTte», «Tak B TEKCTe OpUTHHATIAY).

Caenenus o pabore, yuebe B HECKOIBKHX OpPTraHU3alusAX, yIeOHBIX 3aBEICHIIX BKIIFOUAIOTCS B OIHY apXUBHYIO CIIPABKY.

B nmpumedaHmsX MO TEKCTy apXHMBHOM CIIPAaBKM OrOBapHBAIOTCS HEPa3OOpUYMBO HAIMMCAHHBIE, WCTIPABICHHBIC aBTOPOM,
HE TTO/IAI0IIMECs MTPOYTEHUIO BCIIEICTBHE TOBPEXICHUS TeKcTa opurmHana mecta («Tak B Tekcre opurmHana», «B Tekcre
Hepa30opUnBO»).

B Tekcre apXMBHOW CHpaBKH HE JOIMYCKAIOTCS W3MEHEHUs, WCIIPABICHHS, KOMMEHTapHH, COOCTBEHHBIE BBIBOJIBI
WCTIONTHUTENS TI0 COACP)KaHHIO APXMBHBIX JOKYMEHTOB, HAa OCHOBAaHMWH KOTOPBHIX COCTaBJIEHA apXWBHAs CIpaBKa. B KoHIe
apXWBHOM CIIPaBKM NPUBOAATCS apXWUBHBIE MIM(PHI M HOMEPA JIMCTOB €IWHUIl XPAaHEHUS apXUBHBIX JOKYMEHTOB, IT€4aTHBIC
W3JIaHUsI, NCTIONB30BABIINECS ISl COCTABIICHUS apXMBHOM CIpaBKH. B TekcTe apXMBHON CIPaBKH JIOITYyCKAETCsl MPOCTABICHNE
apXWBHBIX MH(POB ¥ HOMEPOB JIMCTOB €IMHHI] XPAHEHUSI APXMBHBIX JIOKYMEHTOB Cpa3y IOCIE M3JI0KEHHS KaKI0ro (akTa
wim coObiTus. B apxuBHOH cmpaBke, 00BEM KOTOPOW TMPEBBINIAET OAWH JIUCT, JHCTHI JOJDKHBI OBITH TMPOIIMTEHI,
TIPOHYMEPOBAHBI ¥ CKPEIUICHBI ITeYaThio MeCTHON aJIMUHUCTpALHeH.

ApxuBHas CIpaBKa, IpeJHa3HauCHHAas JJIsI MCIONb30BaHMs Ha Tepputopuu Poccuiickoit dexeparyy, MOANMCHIBAETCS
I'maBo#t MecTHOH aAMUHHACTpALUH, U 3aBepsieTcs MeJaThio MecTHON aAMUHHUCTpalKi. ApXHBHAS CIpaBKa, NpefHa3HAYeHHAS
JUISl HallpaBJICHHS 32 pyOexX, moamuchiBaercs [ maBoii MecTHOH aAMUHMCTpanny U 3aBepsieTcsi repOoBoil medaTpio MecTHOH
aJIMUHUCTPALIIH.

[Ipn HeoOXogMMOCTH K apXWBHOW CHpaBKE TPHIAraroTCsi KOMHWH AapXWUBHBIX JIOKYMEHTOB WM  BBIITUCKH
13 HUX, TOATBEPKAAIOINE CBEACHHS, U3JIOKEHHBIE B aDXUBHOM CIIpaBKe.



Mpunoxenue Ne 5

K AIIMHUHUCTPAaTHBHOMY periaMeHTy
MecTHOW aJAMUHUCTPALMA MYHHIUIIATBHOTO
obpazoBanusi  mocenok  CepoBo no
NPEOCTABICHUIO MYHHUIUNAIGHOH  YCIIyTH
0 BbIAAYC ApPXUBHBIX CIIPABOK, BBIIIHCOK,
KOIIMH  apXUBHBIX JIOKYMEHTOB OpIaHOB
MECTHOI'O CaMOYIIpaBJICHUA MYHUIIHUIIAJIBHOT'O
obOpazoBanus mocenok CepoBo

(®.N.0. 3asgBuTENs B JaTEIbHOM HAJIEKE)

(anpec 3asBUTENSN)

YBaxaembliil (ast) !
MecTHas aAMHUHUCTpALXS MyHHUIIUIIATHHOTO 00pa30BaHUs , paccmoTpeB Barre
3asBieHue (BX. Ne or . . ), HactosmuMm coobmaer Bam 00 oTkaze
B MPE0CTaBICHUN MYHHLIUTIATHBHON yCITyTH o NpUYHHE

(MpUYMHBI 0TKa3a B MPEJOCTABICHUH MyHUIIUTIATBHON yCITyTH)

I'naBa MecTHO# aIMHUHHCTPAIIAH / /
(moamucs) (M1.0., hamumst)

M.IL

WcnonauTens:
(®.1.0.)



